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CIVIL ACCOUNT CODE, SIXTH EDITION- 


VOLUME II. 


1. In revising Volume II of the Civil Account Code, for convenience of 
reference the numhering of the Articles in the Sixth Edition has been retained. 


3. The following additions and alterations to Articles have been made : — • 


Article 72 i 


Audit ill a iM‘paratc group of bills of officers referred to in 
Article 814-, note 3. 


„ 732(f^) 


Vernacular voneber to be translated under signature of 
drawing officer. 


„ 745 

„ 762 

„ 780 

„ 804(6) . 

„ 814 

„ 810(2) . 

„ 820A 

„ 824 

„ 824A (/) 

« 881(^) . 

845 (a) . 


Applies when last-pay certificate is taken out of his prov- 
ince. 

Charge Certificate to be destroyed at the end of first year. 

Pro<‘('duro in previous clause applies to officers transferred to 
or from Berar other tlian those referred to in exception to 
Article 34 of Civil Service Kogiilations. 

Revised Rules for Exchange Compensation Allowance. 

Orders also to be initialled. 

Reference to Family Remit tauco. cftncelle d . 

Itow the proposed scale to bo cheeked. 

Budget chock how exercised. 

Travelling allowance of all Aides-do-Camp of Governors and 
Liiuitenant-Goveruors a Civil charge 

Details of miscellaneous charges ur other items to bo given. 

beparate Ecgist<‘r to be kept for pensions of Colonial Govern- 
ments and Native States. 


„ 845 (h) . 

„ 849, note 1 

„ 874, 

1 , S75, note 3 

„ 922 • 

„ 981, note!4 

„ 985 

„ 1002 

„ 1003A . 

t» 1004(3), line 4 

„ 1076(5A), (11) 


Oi’dcr and Report to bo laid before a Gazetted Officer. 

When names of pensioners may bo omitttid from the Audit 
Register. 

Agreement with consolidated abstract should lie made by the 
Book bn perm ten dent. 

De^wsits of High Couits of Madras and Bombay, Original 
bide, how treated. 

Advances how checked. 

Excesses over Contract Contingent Grants to be entered in 
the money column and cannot bo removed without sanc- 
tion. 

Assistant Superintendent also may pass adjustment. 

Alternative plan not in force in Bombay. 

Report on Defalcations. 

“ Items ” substituted for “ vouchers.” 

Statements of Tour Expenses and Exchange Compensation 
Allowance. 


1103, note 
1105, note 4 


Debits to Berar or Colonial Government should be gross. 

Exceptions in cases of railway and passage warrants of 
Burma and Assam Military Police. 
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Al'tiulu 1123, nuie • 
1134.113tf 

„ 

Anncxuie A, OLap. 57 • 


B, Oliap. 60 (under 
in Iteina adjutitablo 
hy Civil Jlepl.) 


Keinittanccs to and from Berar how adjusted. 

H(‘ads I and II are also for Forest Remittances. 

Postings aft<*r audit of voueliors. 

Tlio following additions under Items adjustable by India . — 

Haulage (‘barges of t'.iu iiigi'S (if JVlembeis of Viceregal 
Council. 

Receipts and cliarges on account of Southern Baliiehib- 
tan Agen(}y (Bombay). 

Sale proceeds of Tide Tables, 

», „ J oiiriial of Indian Arts, 

“ Famine Relief ” omitted. 


Article 1202 
1235 
,, 1290 

„ 1311 

Annexure A, Chap. 66 


Aitiolo 1382(e) . 

„ 1382(c) • 

„ 1122 

„ 1432(2) . 

„ 1459, note 

„ 146S(a) . 

„ 1468((/) . 

„ 1470, unto 1 

„ 1481, A . 

„ 1485 

„ 1510, note 

„ 1525 • 

„ 1530 

„ 1539 

„ 1611 

„ 1560 

„ 1679, note 


„ 1626A . 

„ 1626B . 

•, 1629B • 

1641 


. Charges connected with acquisition of laud when debitahlo 
to P. W. D. 

• Besides pensions certain charges adjustable in the Civil 

DepaHinent* 

• The year of the outward account in 'whicli the* entry in tho 

London A(*xouiit is resiioudcd to, to he rcgiu’ded as the year 
of demand. 

• Additional columns for lemponivy esl.ibUshments to sliow 

annual cost. 

• Dihtiibiition of sliaie under I.— Land Revenue, N.-AV. P. 

Salt (111 and 5 — l)urm.t), XXV, — Miscellaneous, all Pro- 
vinces e:LC(*pt Bom buy. 

. Cencial Olficcr of the Comiuiiiid can sanction chaigcs 

• Ciieqiu's to bo issued for sums cxeeeding R20. 

• Ihvoiicniatioiis to be cominunic.i,t(‘(l to Comptroller (Jencral 

bet W(‘(‘n ilic date of issut* of tlw* Review and 16Lh Apiil 

• Ackn()wledgmeiits of advancis to meet p^iyments for coinpen" 

sat ion for lands to be obtained. 

• Form 34 should acoompany Appropriation Repoil. 

• Tiunsfer of surplus to tri'asuiics where there are tiade do- 

luaiids for money. 

. Rewi'itlcn, 

. Cancelled. 

, Return of coins witli dmwn from ciiciilatiou. 

• Opening balance to be telegraphed on Monday. 

. Final statements of assets and liabilities to be submitted. 

. Revised. 

• AViivs and M(*ans Estimate due in Comptroller GencraFs 

Otfico on tbo l5tli of F(*bru!iry. 

. Preliminary actuals to be telegi-aplied. 

• Cancelled. 

• Re])ort to be in iboiisands of rupees, 

• Tiust Intel est amount payin{>nt ordera lapse after three com- 

pl(*tc account yeai s. 

• Rupee census. 

• Retiiin of copper coin balance at. (h'peSts. 

• Distribution of Government securities. 

• The second seulento regarding Superintendents omitted. 
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Article 1703 • * • Peiiod fixed foi destruction of records under the follonriiiif 

I. — Aeeount Compilations — No. 7. 

III. — Retuins received — No. 5. 

V. — Miscellaneous Kogibteis — Nos. S, 0 Si 14. 

Ji. The submission of the following returns has been prescribed 

^ Monthly Retunis .... No. 14 

Annual Returns No. 2 

4. In Api)endix P the following additions have been made 

I. — Land Revenue, note . Revenue from canals in Sind. 

II. ~“ Opium — Opium 

pass fees . Note (6). 

XVIA. — ^Law and Justice, 

note (37) . . . Addition made regarding fines under Indian Ports Act. 

„ Pleadership Examination (37<t). 

XX. — -Medical — Medical School and College fees • (5 la). 

XXI. — Siientilit;, etc. — 

Mis(!el laneous — M iscol* 

laneoiis . • (GOa). 

20. Police, note 110 • . Recoveries from Railway Companies on account of Polic«» 

charges to be adjusted by deduetious fr«>in Railway l*olioe. 
O. Permanent Debt • • Imperial Loams Beaiiug Intel est at 3 percent. 

3 per cent, loan of 161)0-1)7. 

Imperiail Loans Not Beai'ing 
Interest • . • . f per cent, loan of 1853-64. 

I „ „ of 18U.J-91. 

5. The following heads and remarks have been omitted from Appendix Pi- 


Note 4 • 

• 

• , Interest on Suspended Laud Revenue. 

„ 4 • 

• 

. , (Rccoveiies from Municipalities in Gujrat on account of 

balaries, etc.) 

» 32 

• 

. • (Interest on arrears of Forest Revenue, etc.) 

„ 76 

9 

, . Surv(iy expenses and charges for Advertising sale of wasio 

lands. 

» 79 

• 

• . Fees for masonry graves ” from last sentence within 

parenthesis. 

26. — Scientific 

and 

other 


Minor Depaitmonts — 

Seieutific . • . Preservation and translation of anoiout manuscripts. 

Imppiial Loans Bearing Inter- 
est at 3a per cent. • . C l>er cent, loam of 1853'54. 

X’Si per cent. loan of 1893-1)41. 


A. P. COX, 

Complroller GeneraL 
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CIVIL ACCOUNT CODR 

Volume II. 

Explanations, 

The work of an account office falls ]:)rineipally under two main divisions, (1) 
Audit and (2) Accounts. 

The earlier Chapters of this volume deal with audit. They are followed by 
Chapters devoted to the accounts. 

At the end are added a few Chapters on miscellaneous subjects not strictly 
falling under either of the two main divisions. 


The general principles laid down in this volume may bo taken os a guido in tho account 
oflSces of other departments in so far as they are aiiplicaWo. 

The instruftions regarding Accounts Current and Government Securities in Trust aro, 
however, binding on otlier departments. 

In other matters of detail they are guided by tlu*ir own Codes. 


Tn this code the terms Aocountant General and Asemtant Accountant General signify, in tlio caHO of ihe minor 
provinces, roniptroHer and Ahsistant ConiiitroUer, respectively. The lofereuccH to’ tho tivil Scivico lliguialionB 
are to tho third edition. 


Chapter 


34 , 


.—Audit principles and arrangements. 


Object of Audit . 

. 

. '/21 

Central Audit of Certain Pay* 

Post-Audit . 

. 

. 722 

ments 

- 727 

FrO'Audit . 

. . 

. 723 

Punctuality 

• . 728 

District Auditor 

. . 

. 724 

Audit Rnfaoement 

. 729 

District Groups . 

. 

720 

Review of Audit . 

. 780 


Auditors’ Duties . . .702 


Object of Audit. 

721. The main object of audit is shortly as follows 
I. — As regards payments, to see — 

(a) that the expenditure is warranted by ordei's of Government, special 
or general, and generally that it has been provided for in the annual 
Estimates; 

1. An audit officer, before admitting in audit any charge against tho public revenues 
which requires the unction of the Secretary of State, mnst satisfy himself that that sanction, 
has boon accorded either by a general or by a special order of tho Secretary of S^ate. Th« 
cases in which that sanction is necessary aro stated in Article 277 ; for the * admission of any 

Article 721 
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ATJBIT PRINCIPLES AND ARRANGEMENTS. [ OLap. 34. 


charges which are not stated in these rules to require the sanction of the Secretary of State 
the authority of the Government of India (or in classes of cases for which the Government of 
India has delegated its powers to Local Govei-nments, of the Local Government) is sufEcient. 

In allying that Article, audit officers may assume that all the provisions of the Civil 
Service Regulations, the India Army Regulations, the Public Works Codes, the Forest Code 
and any other authorised Code have received the sanction of the Secretary of State in all case, 
in which that sanction is necessary. They may, therefore, admit without requiring the sanction 
of the Secretary of State any pensions, acting allowances, •or other allowances which are admissi- 
ble under the rules of tho^ Codes. Any allowances which are in excess of those admissible 
under those Codes will require the sanction of the Secretary of State if they come within the 
terms of Article 277. 

2. Audit officers may also assume that any general sanctions issued before 1889 (such, for 
example, as the orders granting personal allowances to Military officers in the Police in some 
Provinces and the rules under which rewards are granted to officers for passing language 
examinations) had duly received the Secretary of State’s sanction when that was necessary, 
although under the procedure in force up to that year the orders were communicated to audit 
offices on the authority of the Government of India only. 

(But see also Article 289.) 

(6) that the expenditure is necessary for the public se?Vice, and not greater 
than the occasion demands ; 

(c) that payment has, as a fact, been made, and has been made to the 
proper person, and that it has been so acknowledged and recorded 
that a second claim against Government on the same account is 
impossible. 

II.— As regards receipts, to see that all sums receivable are duly paid to 
the proper officer and brought to credit by him. The audit of receipts, how- 
ever, is in a great measure carried out by departmental officers. (See Chap- 
ters 2 and 45). 


Post-Audit. 

722. The greater part of the payments made by Government is made 
by Treasury officers, either before any audit, or upon an audit of a limited 
character by controlling departmental officers, in the manner prescribed in 
Volume I. The payments are then reported and accounted for to the Audit 
Department, which deals with them according to the rules in tliis Code. 

Pre-Audit. 

723. For service payments made at a Presidency or chief Provincial town, it 
is usually arranged that the vouchers shall be submitted to the Audit Depart- 
ment before payment, and that payment shall be made only on audited bills. 

The method of audit described in this and the following Chapters is gencr- 
^ly applicable to post-audit. The differences as regards pre-audit are stated 
in the Chapters on Presidency payments. 


District Auditor. 

724, One clerk, known as the district auditor, is primarily responsible for 
the audit and adjustment of all the accounts of a district, both of service and of 
debt and remittance heads. The hills of Gazetted Officers and of officers 
referred to in Article 814, Note 3, including those for travelling allowances, and 
Articles 722 — 724» 
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of pensioners, may, with advantage, be audited by separate grotips ; but the 
district auditor is responsible for seeing that the bills or vouchers 'which he 
transfers to these separate groups agree with the entries in the lists of payments ; 
that they are recovered after audit, and that, unless sepai’ate objection books 
are kept by the groups concerned, any objection taken by the auditors is duly 
recorded in the objection book and notitied to the Treasury officer or the oflicev 
concerned. Similarly, the detailed check on transfer receipts and on deiiosits 
may be entrusted to separate clerks, but the district auditor is still responsible 
that the lists of receipts and payments agree with the cash account and 
bi-monthly lists of payments; and also (if the arrangement is that he shall 
dispose of the vouchers in making over the lists of bills and of deposits paid) 
that there is a voucher complete and in due form for eveiy recorded payment, 
or that objection is taken and explanation demanded. 

1. Personal advances made to a Gazetted Officer should be passed on for audit in the same 
way as Gazetted Officers’ pay bills. 

725. Every list or schedule, which forms part of the month’s accounts and 
works up to the general cash account, should pass through the hands of the 
district auditor ; and before passing on the list or schedule to any other person 
he must test the total of it against the entiy in the cash account, or list of 
jiayments, and must mark the total of the schedule as well as the corresjioud- 
ing entry in the cash account or list of payments as " agreed ’’ and initial 
them. The first duty of the person who now has to dispose of it is to see that 
the detailed entries recorded on it work up to the total thus agreed. He is, 
therefore, to perform the addition of the money column, and initial the total 
as checked.'’ Only after this is done, is it permissible to proceed to the 
audit of the detailed entries. 


District Groups. 

726. The fundamental principle of the responsibility of a single jicrBon for 
all the accounts of a district can, in practice, be worked in two ways, — either 
the establishment of the Treasury auffit and account department of the Account- 
ant Geiierars office may be broken up into groups, each charged with the 
accounts of a group of districts, or a single clerk may deal with all the accounts 
of one or more districts. 

1. The chief advantage claimed for the latter system is that personal responsibility is more 
easily enforced against a single poi’son than against a group. On the other hand, the more 
varied work of a group suits better with the unequal exporioneo and intelligence of different 
men, affords a better training, and makes it easier to provide for the absence of men on leave 
or the drafting of any for special work. 


Central Audit of Certain Fajments. 

727. Certain classes of payments enumerated in Chapter 58 have been re- 
moved from the audit of local offices* and placed under that of the Comptroller, 
India Treasuries. 


Punctuality. 

728. The post audit of service payments and the examination of debt 
and Account Current charges must be carried on simultaneously. No office of 
account can be considered free from arrears, unless the establishment is ready 

Articles 725-^728. 
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to deal with statements as soon as they arrive. When the first list of pay- 
ments is received, the audit should at once commence, so that any error dis- 
covered may be notified to the officer immediately concerned, or, through the 
objection statement, to the Treasury Officer, before the next month^s payments 
are made. If this is delayed, the same error may be again committed, the 
objection must again be raised, and the work is thus greatly increased. 


Audit Eufacement. 

729. The auditor examining a voucher or schedule should record the neces- 
sary particulars in the pro^x)!* audit register (if there is one), and note on the 
voucher or schedule iu the details of its adjustment, naming the amount to 
be taken to each detailed head in the classified abstract, in order that the 
classified abstract may be posted directly from the eufacement without new 
compilation. He should also, in the audit enf^cment, explain the objection 
taken to any item in suflicient fulness to make it readily understood. The note 
which serves as the audit eufacement may run as follows : — 


Charge — Snddor oflico ostablishment .... 1,976 

Tchsildars and establiahmcnts .... 2,431 

Total amount of bill . 4,407 

Admitted R<1,3<)4— Objected to . . .43 

as per details following — 

A B acting for C D. acting allowance drawn at 60 por 

cent, should be 20 per cent. . . . . 25 

E F newly i\j)pointed, no medical certificate sent . 18 


1 . The object of the rule is only to secure that every vouchor shall bo complete and in- 
telligible in itself, and shall formally record its adjustment, ^ so ^ tliat a stmnger may at a 
glance, without doubt or delay, see exactly what detailed entries in the Olassihcd Abstract are 
covered by any given voucher. 

2. The details of classification need not bo noted in the audit enfacement, (1) when the 
headings of the bill are printed and exactly correspond with those in the Classified Abstract, 
and (2) when the bill consits of one item only, in which case the heading, if in manuscrixit, 
should be examined and ticked off, or corrected when necessary. 


Review of Audit. 

730. The audit of every voucher, whether recorded in an audit register or 
not, must be reviewed either by a Gazetted Officer, or by a Superintendent, or 
an Assistant Superintendent, who, as he passes each voucher, sliould place a dis- 
tinctive mark (either his initials or some shorter distinctive mark) under the 
enfacement of the voucher and against the entry, if any, in the audit register. 
The audit of receipts, as prescribed in Chapter 45, must also be reviewed. 

731. Each Accountant General shoidd, by an office order, distribute the 
work of review among the available staff, reporting^ his arrangements to the 
Comptroller General. It is desirable that the review of Gazetted Officers* 
audit should be in the hands of a Gazetted Officer of some experience, and the 
arrangements should be such as to ensure that every part of the audit work 
relating to each Treasury or Department for at least one month of the year 
shall be reviewed in more or less detail by a Gazetted Officer. 

] . The roviowiiig officer should give more attention to the substantial than to the formal part 
of audit, and should bo especially careful in reviewing the audit of variable charges. It is more 

Ariicles 720--78L 
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important that he should seo that no charges arc improperly passed than merely that, having 
been passed, they are properly recorded lie must seo both tliat no substantial objection is 
omitted, and that the objections taken are really justified. lie is not expected in every ease 
to test the totalling of vouchers, or to examine the coiTectness of the compilation of the en- 
facement, though his review should be snfiicient to detect any general want of care in these 
matters ; nor need he examine a voucher against its sub-vouchers. The audit of deposits, 
bills, Local Fund cheques, and pensions is little more than foriiuil ; and in these cases it will 
be sufficient to judge of the general accuracy by detailed review of the audit of five or ten 

{ )er cent, of the items. The deposit receipts should be examined to see that sums have not 
)een erroneously credited to that head, and the re-payraents to see that payments by transfer 
have not been made in cash. In the case of bills issued, care should be taken to .sec that tho 
issue of the bills is authorised, and that premium has been levied when necessary. 


Auditors’ Duties. 

732. The following is a list of the more important points requiring the 
attention of auditors : — 

(a) That the expenditure is warranted by orders of Government, special 
or general, and generally tliat it has been provided for in tho 
Budget Estimates. 

{b) That the expenditure is necessary for tho public service, and not 
greater than the occasion demands. 

(c) That payment has, as a fact, been made to the proper person, and 
that it has been so acknowle dged and recorded that a second 
claim against Government on the same account is impossilde. 

That the vouchers are in the prescribed form, and that they are 
duly receipted by the payees and in original, that a brief 
abstract is given in English under the signature of the drawing 
ollicer on all purely vernacular vouchers, and that vernacular 
signatures arc transHterated. 

(e) That they are numbered with reference to tho number in tho list of 
payments or schedule, as the case may he. 

(/) That the details work up to the totals and that the totals are in 
words, as well as in figures. 

(^) That they bear the Treasury order for payment, signed by the 
Treasury Officer. 

(h) That they are stamped paid.'^ 

(^l That there are no erasures, and that any alterations are attested by 
the officer concerned. 

()) That receipt stamps are affixed to all vouchers for sums in excess of 
ft 20, and that they are xmnehed ; but see Articles 7 and 8. 

(^■) That no payment is made on a voucher oi* order signed by a clerk, 
instead of the Head of an Office, or on a voucher or order signed 
with a stamp, and that coines of sanctions are certified by the 
sanctioning officer. 

(/) In all cases in which it is prescribed that agreement should be 
effected between two different documents, the fact of the agree- 
ment should be noted on both the documents and initialled by 
the auditor who makes the agreement. 


Article 732. 
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(m) That if a voucher be paid by transfer, it is stamped as having been 
so paid, that the head to which the amount is credited is noted 
on it, and that the credit is traced in the cash account when 
possible. 

(ti) That Fund and Income-Tax deductions have been correctly made. 

(o) As regards receipts, to see that all sums due to be received are duly 

paid to the proper offieer, and brought to credit by him in the 
Government accounts. 

(p) That no bill for any allowance not claimed within six monuhs of its 

becoming due has been paid without the sanction of the 
Accountant General. 

(^) That the audit checks are observed in spirit and not in the letter as 
opposed to the spirit. 


Fage 428 — Add the following Article: — 

Cheques. 

?32A« A special kind of paper protected by a water-mark, 24 lbs.,cream 
wove double foolscap, has been prescribed for cheque forms and for such forms 
this kind of paper only may be used. It is obtainable from the Superintend- 
ent of Stationeiy, Bengal, and in indenting for it great care should be exer- 
cised to ask only for the exact quantity necessary for printing the number of 
cheque forms. It should be seen that the correct number of cheque forms are 
obtained from the Press in exchange for the paper delivered. Each sheet is 
suflSlcient for 8 cheque forms. No stock of this paper need be kept in the ac- 
count oflSce, supplies received from the Superintendent of Stationery being at 
^ce made over to the Press for the printing of the cheque forms. The forms 
sliould be kept under lock and key in the custody of a Gazetted Officer who 
should maintain an account of them and obtain proper acknowledgments for 
all issues he may make. Stock should be taken at least once a year. 

(and Liat, lo-S-QO,) 


Aiiicle 732. 
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Objects to be attained. 

733. In the case of an effective officer, the duty of the audit office, beyond 

testing the formal completeness of a voucher, is— 

{a) to see that the oflicer is legally entitled to the pay, t.e., that it is 
claimed and is admissible in respect of a post to which he has 
been duly appointed, and of which he is actually in charge ; 

1. Of course no claim can be adinitteil for service in a post not duly sanctioned, or for pay 
not assigned or provided for the post held by the olficcr. 

ijj) to record the payment as a check on a second claim l)y the same 
ollicer and as a guide in calculating the allowances admissible in 
case of future leave ; 

(r) to record the emidoyment as a check on future claims to leave 
and pension ; 

{d) in some cases, to record the employment in a scale register as a check 
on appointments in excess of the sanctioned scale. 

734. In the case of any officer on leave, it is necessary to see that leave has 
been granted, that it has not been exceeded, and that the allowance claimed is 
covered by the rules proper to the case. For example, in the case of an officer 
on privilege leave, it is necessary to see that he has been in charge of the jwst 
the pay of which he claims, on such terms as to give him a right to resume 
cb 9 .rge at once.. 


At tides 733— 73i. 
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List of Beg^isters. 

735. For several purposes various records are provided : for {a) and 
(5) the audit registers (Article 737) ,* for (c) the history of services (Article* 
784) j for {d) the scale register (Article 790). 

Disallowances* 

736. The consideration, whether the pay drawn is admissible, involves dis- 
allowance of improper claims and watching the recovery of money improperly 
drawn. The procedure in raising, communicating, and adjusting retrenchments 
is laid down in the Chapter on Objections (47). 

Audit Register. 

Form and Snb-divinons of litgialer. 

737. The audit register (Form 88) should be printed on royal paper and 
bound up for use in volumes of convenient thickness, each form being num- 
bered; the number thus assigned will hereafter be spoken of as the audit 
number* 

1. At Calcutta the practice is adopted of handing to an officer, along with the cheque in 
payment of his salary, a blank form, in which he may draw his salary next month. The 
audit number is entered in the blank form before delivery, and thus guides the auditor at 
once to the proper page when he comes to audit the hill. 

2. At Calcutta and Bombay, etc., where many officers of other provinces draw pay onco 
only or while on leave in India, a second register may he provided in Form 89. In this 
register payments of salaries and also advances made under Article 759 are entered chrono- 
logically without distinction ; but an alphabetical index of names may be added, if thought 
convenient. 

738. It is witliiu the discretion of the Accountant General to bring all 
officers of all classes together in a single series, or to assign separate volumes to 
different classes : for instance, the register may be divided into four series ; 
one taking all Military officers in Civil employ ; a second, Medical Officers 
and Chaplains ; a third, all other officers bearing European names ; a fourth, 
all other Officers bearing Native names. It must, however, be understood 
that, although the plan of grouping is left to discretion, yet when a particular 
arrangement has b(*cii selected it must be adhered to, and may not be altered 
without the permission of the Comptroller General, as frequent changes in the 
plan of registering the names will necessarily entail difficulties in tracing the 
past services of officers. The object ta he attained is, that the audit register 
shall be neither too small nor too large, and that a new clerk taking up a pay 
vouchor shall know at sight in what volume of the register he should look for 
the name. 

1. To avoid transfers of names from register to register, and consequent distribution of 
personal record, it may be convenient to arrange, at the Presidency towns, that the audit of 
the pay of Gazetted officers employed in the interior shall be entrusted to the same officers, 
and recorded in the same registers with that of offioers at the presidency. 

739. The names should be entered alphabetically, that is, either each 
register will proceed from A to Z for all names of the class for which it m 

Articles 7U--7B9. 
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pet apart, or, if classiiication is not adopted, then each voluine will take up a 
ceriain port of the alphabet. Some blank sheets should be left after each 
initial letter for future entries during the currency of the register. 

Opening of Beghter, 

740. The form of register provides columns for the audit of the bills of 
three complete years, and the new registers should be prepared shortly before 
the close of such a period ; the current registers should be taken up by a i)er8on 
of some intelligence, the names to be omitted should be struck through with a 
coloured pencil, and the remaining ones re-numbcred according to the corrected 
alphabetical order. At foot of the page containing the last name of one 
initial letter should be noted the number of leaves to be left blank after it for 
future entries. 

7 41. All orders of unexpired force, any leave unexpired, any transfer 
ordered but not carried out, must be brought forward in the new register, and 
should, therefore, be marked for the copyist^s guidance by the person correcting 
the register. 

742. The auditor, when he passes the last montlds bill, must mark any 
outstanding objection and see it brought forward in the new register. 

743. When the new^ register has been prepared by the copyist, it should be 
laid with the old one before a Gazetted oflicer, who should sec that the neces- 
sary particulars have been correctly transferred, and set his initials against the 
total salary in the first money column, as authority for, and a guide to, tlje 
auditing clerk. The particular Funds to which each officer is liable to sub- 
scribe as well as allowances, other than salary and exchange compensation, 
should be entered in the blank lines left for that purpose. 

New Names, 

744. It will be remembered iliat no pay can be passed to a Gazetted 
officer who has not drawn pay for the last month, unless either he is newly 
appointed to the service of Government (in which case his name will be entered 
and a slip issued as provided in Article 74b), or he produces a last-pay certi- 
ficate signed or countersigned by the authorities at the India Office, or by the 
Accountant General of another province. Care must be taken, therefore, in 
entering new names, or re-introducing old ones, that no jjay is passed unless 
supported by a last-pay certificate, except in the case of an officer newly 
appointed in India to Government service, when a health certificate is required. 

745. When an officer takes a last-pay certificate out of his province, a 
new money column should be filled with 0 0 0 and signed, and the fact and 
the date of the grant of such a certificate should be noted in the blank space 
on the light-hand page. This will prevent pay being passed to him until a 
fresh money column is opened for him on the register. 

Alteratiom of Bay, elc* 

746. On receipt of every Government Gazette, the Gazetted officer in: 
charge should, with a coloured pencil, set against each notification a mark for 
each officer affected thereby ; and the auditing clerk, after posting the entry 
for each name as brief y as possible, will mark off the pencil line, and, if 
necessary, fill up a new money column. In entering the order, any convenient 

ArticUi 740-^746. 
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abbreviations may be used. The Gazetted officer should re-check the register 
with the Gazette, and, if all necessary entries have been made, initial any new 
money column and issue an octavo slip of warning to the officer whose salary 
is changed. The slip may run thus-— 

No 


— is informed that under Order No. ; 

(Gazette, p ) he is entitled to draw salary at the rate of — - with effect 

from —until The details of the calcu- 


lation are given below. * 

To facilitate work in this office, he is requested kindly to enter No. as the audit 

number on the top of his salary bills. 


^1S9 . Jssf. Accountant General. 

1. An order appoints A B to act Judge during the absence of C D ; a single mark only 
is wanted, as the ord<‘r affects only A B. But if the same order grants leave to C I) and 
appoints A B to act for him, it has to be noted against both officers, and so two marks are 
necessary. In the case of any but a grade promotion, it should not bo necessary in the note 
against A B to make any mention of 0 D whom he succeeds. 

2. When an officer is placed on special duty for a limited time, the limitation should be 
stated in the note of the order ; it can never bo necessjiry to note that an officer is to act “ till 
further orders,” as a later order always cancels an earlier one. 

3. After the close of each year, red-ink lines should bo. dra\vn across the spaces provided 
for note o E orders, objections, transfers and remarks, to distinguish them from those 
affecting payments of subsequent years. 

747 . If the rates of deduction alter for any reason, or if an officer revert 
without a new order to his former scale of pay, a new money column should be 
filled up and initialled, but no slip notice need be issued. The date above the 
money column should be filled in at once, only if the changed rate neceumrily 
takes effect from the date of the orders ; if it involve any previous transfer of 
charge, receiiit of certificate of taking charge should first be awaited. 

1. If one item of deduction vary without alteration of salary or other deductions, correc- 
tion may bo made in red ink without transfer of all the particulars to another money 
column, the date from which the ^rreoted amount is payable being noted against it. 

748 . If the Gazette order notify a temporary grade prornotion for a term, 
already expired, it will not be nepessaiy to fill up a new money column. The 
amount claimable should be named in the slip referred to in Article 746, and 
neatly entered in the space for note of peculiar payments, etc., in the middle 
of the right-hand page of the register, with a guide letter, which may be set 
also (1) in the money column temporarily affected by the order, (2) against 
the note of the order, and (3) in the ca^es provided for the months for which 
the allowance is due ; on payment, the da,te of the voucher will be noted in the 
^ages against the letter. 


Leave and Transfer. 

749 . The particulars of leave and transfer also will in part be filled up from 
the Gazette; the first two columns in every case, theh the first two nnder 
Leave,'* or the first three under “Transfer.*' In the column “Article of 
Civil Service Regulations,*' the nature of the leave taken should be denoted by 
appropriate letters, such as F, MO, P, cte., followed by the number of the 
Artiolee — 749. 
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Article of the edition oi the Civil Service Regulations then in force uuaev 
which the leave is granted j the period of absence can only be filled in after 
return. The date of taking or resigning charge can only be entered from the 

lepoit of tianstcr, and a vacancy in these columns will always give warning 
that some further information is reipiired and must be called for. The column 
'^Number and date of reference'' is for the record of letters addressed to the 
officer regarding 3oining time, objections, etc. 


1. Wlton fnrlnngli or loavo is giTOiti'd by a Local Oovomment to a Military Oincor, tbs 
Acoonntant Ocncral sl.onld report to the Military Popart, aent of tl.e GoTcrnnicnt concirn.'d 
the dates ot eomn)(*nceinent and termination of the furlough or Icavj. 


750. In the case of leaves succeeding each other, as subsidiary leave and fur 
lough, the day which reckons as the first day of each will apjienr in the column 
ot charge when resigned ; ' and tliat which reckons as the last of each, in 
the cohm.n of “charge when taken : " the column “ Period of hbsenee " then 
filled up will show whether or not the period granted has been overstayed. 

751. In case of transfer the “joining tinie admissible," noted at tlie timd 
of posting the order, will, by comparison with the “ time taken in joiuin*^ " 
fehow whether, and by how much, the proper joining time has been excoededr' 


Charrj't Certificates, 

752. ('crtificates of giving over arid taking dharge, or of going on and 
Returning from leave, should he noted in the audit register immediately on 
Sfcceipt, and after the entries h wo been chocked by the Gazetted officer they 
should be given to the postei* of the history of services and, when necessary, to 
the poster of the permanent advance register. After this they should be 
pasted in a separate tile, arid may be destroyed at the end of the first complete 
year. 

If space is esefiausted, 

753. Twenty-five money columns are provided in the register form, and, if 

it should hoconio necessary to open a twenty-sixth or if any of the several 
spaces ])r()vided for note of orders, remarks, objections, etc., be exhausted, then, 
111 oi-der to avoid actual transfer of audit, a slip of thin, but tough pajier may 
be pasted by the edge, so as to cover the space which has proved 

insufficient. This plan is only a make- shift to avoid a transfer ; but in some 
provinces, without some such artifice, transfers miglit be frequent and con- 
fusing, ami they must always be troublesome, since all current particulars must 
be earned to the new page just as at the opening of a new register (Article 


Audit of Salary Bills. 

General. 

764. Audit will be recorded under the heading “Date of payment of 
Bills " in the cage of the month, for which the pay is due, ?.«?., by the labour of 
which the salary IS earned, not of the month in which it is issued. If thd 
amount of the bill be the same as was passed for the last month, it is suffi* 
cient to note in the register the date of jiayment ; if any further payment be 
made afterwards under new orders, the new date would also be entered, with 

Articles 
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a letter guiding the eye to an explanatory note in the space provided therefor 
in the form and to the note of the order. If there be any change in the rate 
of salary as compared with the last month, it will be better to enter the 
amount, as well as the date. Ihe amount noted should be the gross amount 
paid, including the amount of fund and income-tax deductions and over- 
payments recovered. If, in any month, exemption from income tax is claimed 
the amount so exempted should be entered with the appropriate imrticulars, 
in the space left for that purpose at foot of the right-hand page of the Audit 
Register, and care should be taken that the annual limit prescribed in Article 
84 (a), C. A. C., Vol. I, is not exceeded. 

1. Suppose that in the first money column the rate of pay is shown as R400, under date 
1st Juno 1890, and the second h460, under date 15th February 1891. If then, for earlier 
months R40() (gross) only be drawn, for later ones R460, and for February H426, no note of 
amount is needed on the right hand page in the pages for July to January ; but in Febru- 
ary's cage tt426 would be entered along with tho du-te, and in March’s R460. Thus an entry 
without specification of amount will always be understood to be for the same amount as that 
last recorded. 

765. After the necessary enfacement of the voucher, the audit clerk should 
lay it with the register before the Superintendent or the Gazetted officer in 
charge, who will attest the enfacement and initial the register. Particulars of 
objection, if any, will he posted in the space provided in the audit register, and 
the voucher will be ready for surrender to the poster of the Classified Ab^ract. 
But if the ground of objection be only non-receipt of a complete certificate 
of transfer of charge whei’c the transfer involved moving to another station, 
no note of it need be made under Particulars of objection,*' as the absence of 
a certificate in such a case is shown in the form under the head “ Particulars 
of leave and transfer.'* 

1 Wlien the review of Gazetted officers’ bills is divided between the Superintendent and 
the Gazetted officer, it should be so arranged that every class of officers passes under tho 
review of tlio latter at least once in every quarter. 

Finance Department Officer 9, 

756. The bills for salaries and other allowances of officers in independent 
charge of account offices will, after detailed audit and record in the local office, 
be forwarded in original, for final audit and record, to the Comptroller, India 
Treasuries. The bills of other officers of the Finance Department attached tQ 
any local account office must be audited by the officer in independent charge 
personally. For charges of Deputy Auditors General paid elsewhere than in 
Calcutta, see Article 1172. 

757. A return showing separately the pay, acting, and other allowances 
drawn by all Officers in Departments under the direct administration of the 
Government of India in the Department of Finance and Commerce must be 
forwarded monthly to that Department so as to reach it not later than the 27th 
of each month. 


Officers serving under Contracts. 

768. No pay should be passed to any officer on a contract of service made 
in England until the contract shall have been examined and registered by the 
Accountant General, who will bring to the notice of the Local Government 
any case in which pay is stated in iSerling, or any condition for remitting at 
other than the fixed rate of exchange for the year is inserted in the contract. 

Article^ 755 — 
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Advances to Gazetted Officers. 

Advances in India. 

759. Salary and allowances advanced under proper sanction to Gazetted 
bfficers come under audit in the same way as salary payments made on due date, 
and should be entered accordingly in the audit register. An advance made on 
transfer or at the port of arrival to enable an officer to join his appointment, 
should be debited to Advances Recoverable, unless the officer is proceeding to 
another *province, in which case it should be reported through the last-pay 
certificate to the auditing officer, and debited to him in Account Current. On 
receipt of intimation of the advance through the last-pay certificate, the 
auditing officer will make a transfer entry in his account for the month in 
which the advance is made, debiting the amount to Advances Recoverable 
by credit to ''^Account Current, and will note the advance in the audit register 
and enter it in the column ‘^Advances recoverable in the objection book and 
in the outgoing objection statement of the district to which the officer is 
attached. 'I'he transfer entry should be communicated at once to the Account 
Current Section. 

1. It should be clearly understood that these instruction^! to debit in Account Current 
apply only to the case of an advance^ not to an issue of pay to an officer producing a last-pay 
eortifioale and requiring a new last-pay certificate before he can draw pay clsewhoro 

2. Any demand against the estate of a Military Officer who, obtaining an advance of pay 
under the rules when proceeding on furlough or sick leave, dies before the end of the term 
which the advance covers, is remitted, but not any other advance or demand. 

760. Advances for house-huilding should be recorded in the audit rcgistoi*, 
land in the event of an officer being transferred to another province or department, 
a debit should be raised in the Exchange Account for the unrecovered balance. 

761. When an advance is made under Article 52 it will either be taken 
against Advances Recoverable, oi*, if the pay of the officer taking the advance 
is under the audit of another Account Officer, it will be debited to such other 
officer in Account Current. If necessary, warning may be sent to the Treasury 
officer who generally issues pay. 

Advances i» Badland, 

762. An advance made in England to enable an officer to return to duty is 
reported to the auditing officer through the last-pay certificate. It should at 
once be entered in Indian currency in the audit register and in the column 
" Service payments for recovery in the objection book, and included' in the 
outgoing objection statement. 

1. For the rate of exchange at which the advance is to be converted into Indian cur- 
rency, see Article 82 of the Civil Servioe Regulations. 

2. In the ease of officers paid from Berar Revenues, the advance is not only advlmd 
through the last-pay certificate but charged in the account current from London. On receipt 
of Intimation of me advance through the last-pay certificate, the amount will at once be de- 
bited to Advances Recoverable by credit to account current with India. 

763. These advances are recoverable by monthly instalments of not less 
than one-third of salary The recoveries may he m^e either by short ]>ay- 
ments or in cash) and be adjusted in accordance with Articles 990, 99ft, 
and 992 A. 

1. This article does not apply to advances granted under the Militair Leave Rules to 
Militaiy officers in Civil employ, subject to those rules. See note under elaiise (o), Article 81 
of Civil Servioe Regulations* 

Ariteles 769^768. 
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764. Advances made in England to officers of the Royal Indian Marine 
on returning from leave or on returning from temporary retirement are re- 
covered in India by monthly instalments of one-fourth of the pay drawn by 
the officers. ^ 

765 The advances spoken of in the last three ndes, including those made 
to Milit.aiy and Public Works Officei’s are advised by the India Office monthly 
to the Comptroller (roneral, who issues advices with counterfoils to the respec- 
tive audit officers. These officers will return one counterfoil on recei]>t, of the 
advice, and the other count<Tfoil as soon as the recovery is complete. The 
recoveries must be linally adjusted within the Indian accounts, and must not 
be credited to London. 

1 Advances which ^ arc merely the subject of adjustment, and not of recovery by instal- 
ment arc not included in the India Oificc lists, nor docs their recovery require to bo reported 
to that office. ^ 

2. If any anioniit atlvanrcd shonld be debited in the inward Account Current from London, 
tbo altenlion of the Comptroller General should be drawn, and note of the account in which 
the debit appeared should bo made in the momrirandum ocjrtifyiug completed reeovciy ; no 
credit for such a recovery should be inado in the London portion of the account witliout spiMtial 
orders. 

766. Advances of pay of every description mafle in England (cxcojit where 
seonniy has been required) are not recov(‘riible in the event of the death of the 
recipient before the eciuivalcnt in pay has become due. Ollierwise, without the 

sanction of the Secretary of State, no officer may be exempted from 
the refund of money especially advanced to him from the Home Treasury. 

1. If an XJneovenanted servant dies, or is disniisscd, before the recovery is complete, 
advice must bo promptly sent to the India Office through the Comptroller General in order 
that the sureties may be required to pay the balance. The date of death or dismissal should 
mvanably be stated in the advioe. 

House- rent Bec'^reriee, 

767, When Govenimcnt has to jiay rent for any house oeoupied by a Civil 
Officer, the actual lent, if the officer occupies the whole houst», or a fair share, 
to be determined by the Supniiitending Eiiginee(>r, or by an Executive 
Engineer, with his countersignature if he occiques a part, should be recovered 
from the officer. If an officer has to pay rout for a public building 
occupied by bim, it should be recovered and credited to the Public WorlS 
Department. 


Jiecoveries on account of Fmnilure grants 

768. The following recoveiies are made by the Accountant General on 
account of furniture grants and credited to XII.— Interest— Miscellaneous 
Lieutenant-Governor of Bengal, 6 per cent, per annum on B 25.342 

Lieutenant-Governor, North-Western Provinces, ditto 1110,000, 

Lieutenant-Governor of the Punjab, ditto on capital outlay 

since July 1883, 

Lieutenajit-Governpr of Burma, ditto on capital outlay. 

Chief Commissioner of Assam, ditto ditto 


The above offioers receive, from the Public Works Dopartmont, yearly grants for renewal 
of furniture, but no recovciioa are made in respect of these grants. 

Artietea 764 — 768. 
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769. Political Officers, in some cases, obtain table equipments and furni- 
ture at the expense of Government, the charo^e bein^ borne by tlio Public 
Works Department. In these cases, the officer concerned pays 5 [)er cent 
per annum on the outlay by Government, and the Executive Engineer advises 
the Accountant General of the amount of monthly recovery to be made 
from the Political Officer’s salary, this deduction being credited by the Civil 
Department to the Public Works Department, and there taken to credit of a 
Furniture FiiikP^ in charge of the Exmitive Engineer, from whicli charges for 
repairs and renewals are met. The (^hief Commissimier of the Central Provin- 
ces also ]>ays 5 per cent, upon an amount intimated annually by the Examiner, 
Public Works Accounts, to the Comptroller, and this recovery is also credited 
to a Furniture Fund as above. 


Adjustment of Objections. 

770. The audit clerk is responsible for watching the adjustment of objtKJ- 
lions raised on voueliers passed by him, and the Gazetled officer in charge, 
when passing a new bill, should sec what objections are still outstandings 
Ordinarily, recoveries will be made by short payment on a now lull, and record 
of such recovery should be made under “ Particulars of objection before the 
voucher is laid before the Gazetted officer. 

771. When any Officer gives notice that he is about to take leave, or to 
retire, or when he is approaching the prescribed limit of his service after 
which retirement is compulsory, and also immediately on receipt of the news 
of any Officer's death, all demands against him should bo promptly ascertained 
and adjusted. This is especially necessary in the case of Officers proceeding 
to Europe {vide next Article, . 


Recoveries in England. 

772, As regards references to England for recovery of over-payments 
made in India, the Secrectary of State has directed that all claims should he 
finally audited within a period of, at the outside, six months from the date 
of payment,” and that on all occasions in which claims for over-piyments 
made to Oificers who have proceeded to England arc transmitted for recovery 
by the Secretary of State they should he accomj)anied by full particulars 
of the claims sufficiently detailed to enable the Secretary of State to judge 
with whom the responsibilily for tlie error rests, and the Secretary of State in 
Council will alone decide whether the claim should be enforced or not; ” alsa 
that, “ in the case of any Officer on leave, re-payment should not, as a rule, bo 
enforced until he returns to duty in India, when he will be again in receipt 
of Indian pay and allowances.'^ 

1. When it is noccssaiy to move the S<‘crotary of State to make such recovories, ah neoos- 
sary documents should be f uniished in duplicate for orders of tlie CJovernmont of India, 
Madras, or Bombay, and for transmission, if nccossary, to tin* India Olfice. In like manner, 
replies to the objections to a refund, raised by the absentees, should be submitted in duplicate. 

2. If more than six months have elapsed from the date of payment, the documents must 
be forwarded to the Government of India, together with a statement showing the full pai> 
tioulars of the claim, and explaining tbo delay in its assertion. 

3. The Secretary of State docs not recover sums of less than HIO. 

Articles 769 -7^9. 
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Audit Buliasrs* 

Page 438, Article 773(a)— 

Add in contimiation of clause 3 ending with “ Kative of India 

The rule does not also apply to Superintendents and Deputy Superintendents of Presses.” 

{3rd List, 16-8*mi,) 




Page 438, Article 773(a).— AM a note- 

The appointment of Europeans to Port offioerships at minor ports,' which are in the 
gift of dS Governments, does not require the sanction of the Government of India. 

(3ri List, 15-3-1901.) 


^ osss. oi oKHio or oy the Uovernor General 

after examination, or 

(3) Educational Department by the Secretary of State j 
(iii) that the person to be appointed entered the branch of the department in wliicb 
he is now to be promoted before the Ist January 1879 ; 

(Iv) That the office to which the appointment is to be made belongs to the— 

(1; Opium l)(3partment, 

(2) Salt or Customs Department, 

(3) Survey Department, 

(4) Mint Department, 

(6) Public Works Department, or 

(d) Police Department. 

Note. — An appointment on progressive pay rising to a maximum of R200 is not an offico 
carrying a salary of li20() within the meaning of the above article. 

This rule is applicable to both temporary and permanent appointments, 
but in emergent cases the relaxation of the rule rests with the Local Govern- 
ments, who should, however, immediately report such cases for confirmation 
of the Government of India dJv. 

The above rule does not apply to any office to which it is by law necessary 
to appoint a Barrister or Advocate, nor to appointments which are held by 
rule or custom by Barristers-at-Law whose whole time is not at the service of 
Government, nor to the office of Chief Presidency Magistrate, nor to that of 
one of the other Presidency Magistrates at Madras or Bombay, if at the time 
the rest of such other Presidency Magistrates are Natives of India, 

The Government of India has ordered that Account Officers shall ap^ these 
rules as part ^eir aud^^^d shall bring to the notice of the Govern- 
ment of India^nylSfringement of them. 


Salaries and Allowances^ how dehited^ 

(h) The whole salary of an acting officer should be taken against the 
department and the post in which he is actually serving. 

1. This rule need not be rigidly aprJied for purposes of account and audit in the case oi 
ministerial officers acting in other posts in the same office establishment. 

Article 773, 
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{o) When an officer whose main duties and appointment fall under 
one head of charge is entrusted with additional or subsidiary 
duties coming under another head, no portion of his salary 
and allowances is to be debited to the latter head. This rule 
does not apply to separate fixed allowances for additional 
duties, nor must any change be made in existing practice or 
orders under which charges are divided between two or more 
heads. 

{d) The salary and travelling allowance of an officer proceeding to 
join an office shoidd, in the absence of special orders to the 
contrary, whether in respect of a particidar case or class of 
cases, be taken against the grant of the office to which he is 
proceeding. 

(e) The allowances of a Military Officer transferred from Military to 
Civil duty are paid by the Civil Department from the date on 
which he gives over charge of his Military duty, and those of 
a Military Officer transferred from Civil to Military duty cease 
to be payable by the Civil Department from the date on which 
he gives over charge of his Civil duty. The same rule holds 
good in the case of all officers transferred from one Depart- 
ment to another, or to or from Foreign service. 

1. The leave allow^inoes of an officer transferred from one Department to another, while 
on privilege leave, are from the date of the order for transfer debited to the now Department. 

2. When an officer is trant'ferred to another Department or province while on long 
leave, the transfer does not take effect until ho joins his new appointment if ho is on furlongh 
in India, or until the commencement of his subsidiary leave if ho is on leave out of India. 
Any charges other than allowances during furlough must bo charged to the new Department 
or province . 

{/} When a Military or Medical Officer, holding a Civil appoint* 
ment on consolidated pay which is less than his Military pay, 
is allowed to draw the difference between them, he draws it 
from the Department from Avhich he receives his consolidated 
pay. 

(y) A European non-commissioned officer or soldier on obtaining 
Civil employ is ordinarily required to buy his discharge from 
the Army ; but, if such a person dies in Civil employ while 
under a Military contract of service, the Civil Department in 
which he was serving will bear the charge of any passage- 
money which, under Military pay regulations, may be admis- 
sible to his family. 

(k) Bills for rewards under Military rules to Military Officers in Civil 
employ, for proficiency in the Oriental languages, require to 
be pre-audited by the Military Department before payment is 
made. The amounts of these bills will be debited to the 
Military Department through the Exchange Accounts. 

(e) When Military commissioned, ncn-commissioned and warrant 
officers and soldiers are employed on famine duty in the 
Civil Department, their Military or Departmental pay and 
allowances will he passed on to the Military Accounts Officer 
concerned for audit and adjustment, the additional pay or 

Article 773, 
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allowances such as deputation and travelling allowances which 
the officer would not have received but for his employment on 
famine duty being retained and adjusted as a final Civil charge 
under the head ‘^33 — Famine Relief."^ Any additional 
charges actually incurred in the Military Department in con- 
sequence of the absence of an officer on famine duty should 
be passed on by the Military Accounts Department to the Civil 
Accounts Officer for adjustment under the head ''33.-T-Famine 
Relief.^*’ 

Last'pay Certificates* 

774. Of all last pay certificates drawn up in an office, a register should be 
kept in Form 90, Certificates in cases of transfer should be entered in a 
separate register of simpler form. 

1. In last-pay certificates granted to rfficers procoedirg on leave out of India, or retiring 
from the no entries may bo made of arrears of Indian pay and allowance? due to the 

office! s. All pay and allowances accruing to aU officer while in India shonld be issued to him 
tliero, unless special OKeeptions have been sanctioned by the Secretary of State, and in no case 
should any pay or allowance issuable in India only be made payable in England without the 
special sanction of the Secretary of State. 

2 When an advance is shown in a last*pay certificate, the amount (if any) deducted on 
account of income-tax should also bo noted. (See Note 4, Article 34.) 

775. In every case in which an officer sent home to England as a lunatic is 
granted leave, a last-pay certificate should be forwarded to thel India Office at 
the earliest possible date. 

Memo, of information for Officers pfoceedieg on leave. 

7 7 5A. Every officer proceeding on leave (other than privilege leave) out 
of India is required by Article 972 of Civil Service Regulations to procure 
from the Account Office and take with him for his guidance a memo, of 
information on certain matters connected with his leave. The memo, of 
information prescribed is given in Ap^iendix LL, 

iTo'demand Certificates for Military Officers in Civil employ, 

776. Besides the ordinary last-pay certificate required under Article 774, 
Military Officers in Civil employ, w'hen about to retire from active service, 
are refjuired ])y the Militaiy Department to produce a no-dcinand certificate 
from the Civil Account Officer under whose audit they arc. 

777—783. Cancelled. 

History of Services, 

784. A history of the services of all Gazetted officers will be compiled in 
the Account Office and printed in Form 92 and issued on the 1st September of 
each year, containing information down to 1st July preceding. It shouldl 
include such of the non -gazetted officers whose salary is audited like that of 
Oaptted officers, as may appear to Local Governments and Administrations 
desirable and eonveuient. The publications should be styled Histories of 
services of gazetted and other officers. Copies of this publication will 
furnished according* to the local orders in force, care being taken that ther 
copies for the Secretary of State reach him by the 1st November# 

ArMei 774-^764. 
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Note.— For such o£ the non-gazetiod officers whoso salary is audited like that of Gazetted 
officers, as arc not included in the published History of Services, either Service Hooks should ba 
kept by the Heads of their offices as in the case of all other. non-gazettod officers, or service 
Registers in manuscript should be kept in acoount offices. 

785. The history is intended to include all important facts in the official 
career of an officer, including acting appointments involving a change of 
duties. Acting promotions involving no change of duties as in the case of an 
Assistant Magistrate and Collector or of an Assistant Engineer, 2nd grade, 
appointed to officiate as a Joint Magistrate and Collector or an Assistant 
EngineerJ 1st grade, respectively, should generally be omitted ; but in the case 
of members of services which, like the Financial and Educational Depart- 
ments, consist mainly of grades, the duties of which are not separate and 
distinct, all acting promotions should be shown. 

786. The illustrative entries in the the sample form explain the method of 
record. All furlough and sick leave, extraordinary leave, special leave, sub- 
sidiary leave, absence without leave or in excess of leave, or of joining time, 
^hould be noted across the pages as in the specimen ; and if any period be allowed 
to count as seiwice or residence which would not ordinarily bo allowed by the 
rules, or if any special privilege or disability affecting pay, pemsion, or leave 
attaches to an officer, the fact should be similarly noted with quotation of the 
Government order. All privilege leave taken before tlie last return from fur- 
lough should be omitted. Sub, pro tempore appointments, when shown, should 
be distinguished from both substantive and acting appointments. 

1. In thocaae of Military Officers and officers not belonging to tko Indian Civil Service, the 
^ate of birth should bo recorded at the heading, 

787. Particulars of literary works as well as appointments in Orders, such 
as C. S. I. and C. M. G„ should be printed in italics at foot of the page. 

1. The following information may also be recorded if tho Local Gove rnment so direct : — 
(a) the place of education and ncaderaioal degree in tho case of Furopeans and Eurasians, (b) 
paste, tribe, homo of the family, if in India, and academical degree in tho ease of Natives ; 
but no other addition should bo made without tho orders of tho Government of India. The 
war services of neither volunteers nor Military Officers should bo shewn, but there is no 
objeotion to tho mention of the receipt of a medal or a clasp for war services. 

788. An interleaved copy of the last edition of tho History should be usc<l 
to note the subsequent changes and should be sent in original to the jjrcss as 
' ‘ copy ^ ’ for the next edition of the History. On receipt of notice of tho 
appointment of a new officer, his name should immediately be entered in its 
projxjr place in this interleaved copy. So long as an officer is attached to a 
province, though he be absent on long leave, or though for a time he has fallen 
from the rank of a gazetted to that of a ministerial officer by the termination 
of an acting promotion, his name should not be struck out of the History : it 
should be removed only on death, retirement or permanent transfer to another 
province. 

1. In the case of Military Officers temporarily employed, a separate register must bo kept 
to show (^#) the date on which the Military Staft pay should cease ; (^) any special circum- 
stance under which an officer may lose his lien on his Military appointment. Tliis register 
should be examined quarterly, and doubtful points referred to the Military Accounts 
t)opartment. 

789. When an officer is transfered to another circle of audit, the Account- 
ant General of the new province should be furnished with a statement showing 
the pay and acting allowance drawn by the officer during the last 6 years to 
supplement the information contained in the last printed History of Services. 

Articles 785-^789, 
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Por officers transferred to or from Bcrar other than those referred to in 
the Exception to Article of the Civil Service Regulations, in regard to whom 
the procedure in the previous clause applies, the salary drawn during their 
whole service should be shewn. 


Scale Register. 

790. A scale register in Form 93 will be maintained in account offices for 

the purpose of seeing that appointments are not made in any grade or class of 
officers in excess of the sanctioned scale. , 

791. The number of sanctioned appointments in a grade is to be entered 
at the top of the page or pages assigned to it, and the column Names of 
incumbents ” will be opened by entering in order of seniority the names of the 
officers holding permanent appointments in the grade on 1 st April. Such a 
number of lines as experience may show to be necessary should be left blank 
for entry of permanent promotions during the year to which the register 
refers ; such promotions should be entered, and the names of officers perma- 
nently leaving the grade should be scored out in red ink. 

792. Below the space provided for i)ermaneiit incumbents should be, 
entered the names of acting officers, beginning with those actually on duty 
on let April. 

793. After the end of a month entries should be made in the columns for 
that month, shewing what officers were on duty dining any portion of tliO' 
month. Against the names of officers present throughout the month, tho^ 
figure 1 should be written in the first column, wliile against those present for 
a part of the month, only the dates from and to which they were on duty 
should be entered in the ^nd column as shewn in the Form, and in column 3. 
should be entered numbers, beginning with 1, connecting the periods which 
form parts of the same chain, the same number being repeated against each 
part of such chain. The highest number in column 8 will thus show the 
number of appointments accounted for by the broken periods. If this number 
added to the sum of the figures entered in column 1 docs not exceed the number 
of sanctioned appointments, it is clear that the scale has liot been exceeded as a 
whole. To ensure that the scale has not becu exceeded during any day of the 
month, it must be seen, while entering the connecting numbers in column 3, 
that the dates indicating the fractions of the same chain do not overlap each 
other. The dates, 1-6, 7-20, and 21-31, indicate that the appointment was 
filled for the whole month, 1-6, 5-20, and 21-81, that for the 5th and 6th 
there were two officers drawing salary for the same appointment and 1-6, 9-20, 
and 21-31, that the appointment was vacant for the 7th and 8th. 

Note. To facilitate the completion of the account after the end of the month, brief notes 

indicating the changes during the month may be made either at Boot of the columns for the 
month or in a separate column to be added under each month. But it is left entirely to the 
option of each account office to decide whether notes should be made or not. 

794. A scale register should also be maintained by the Comptroller, India 
Treasuries, and the Accountants General, Madras and Bombay, to check excess 
appointments of Chaplains in the Bengal, the Madras, and the Bombay Presi- 
dencies, respectively, and whenever the sanctioned scale is exceeded, a report 
should be made to Government. The Comptroller, India Treasuries, also keeps 
a Scale Register of officers belonging to the graded list of the Political Depart- 
ment, as well as one of officers of the Civil Veterinary Department. Each 

Article 9 790-^ 704* 
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other Accountant General will furnish him or the Aceoiuitant General, Madras 
or Bombay, as the case may be, with the necessary information re^ardin^ 
changes amongst Chaplains and Political OflBcers and Officers of the Civil 
Veterinary De]^rtment under his audit in a monthly statement in Form 94 
to be submitted by the 15th of the next month. 

Quarterly Civil List. 

795. No instructions are here given for the preparation and publication of 
the QuaAerly Civil List, as this duty is not everywhere laid on the account 
office; the standard pattern is described in Finance Department Circular 
No. 3773 of 25th September 1871. If in any list, which is published by 
authority without previous review in the account office, any errors are dis- 
covered in course of working, they should be reported to the authority concern- 
ed, and the copy of the printed list preserved in the office should be corrected. 

Annual Returns. 

Gazetted Appointments* 

796. A list of Gazetted appointments in Form 95 will be prepared every 
year for submission to the Government of India, Finance Department, by the 
15th of May ; the appointments will be arranged in Deixirtments, following, 
as far as possible, the order prescribed in that Department Circular No. 3773, 
dated 25th September 1871 ; and the orders of Government, which fixed the 
sanctioned strength and pay, will be noted in the proper column, 

Indian Civil Servants, 

797. Lists of Indian Civil Servants, including names of Statutory Civil 
Servants appointed by the Government of India, are prepared in Form 90 by 
the Comptroller, India Treasuries, for the Bengal establishment, and by the 
Accountants General, . Bombay and Madras, for the Bombay and Madras 
establishments, respectively, and are submitted to the Governments of India, 
Bombay, and Madras, respectively. Each other Accountant General must 
contribute to the officers above-named the necessary particulars regajding 
Civil Servants attached to his province by the 15th July. Both in these pre- 
liminary and in the final compiled lists the names must be arranged in the order 
of the Civil Gradation List. 

1. Absence in excess of sanctioned leave, or of joining time, does not county as “aotivo 
service,” and such period should, therefore, be shewn under the head of ** Extraordinary leave” 
in Form 96. 

2. The reports on pension applications of Indian Civil Servants are based upon the* above 
statements, and in order to facilitate their submission, it is necessary .whenever a Civil Servant 
retires, that the Accountant General in whose audit circle he last served Should send to the 
proper officer as soon as possible, and without waiting for a call from that officer, a certifi- 
cate of ** no demand,” and also a statement of the retiring officer’s services for the period 
between the date covered by the latest returns submitted and that on which the officer 
retired. 

High Court Qualification* 

798. The Local Governments are required to prepare, at the beginning of 
each calendar year, for ultimate transmission to the Secretary of State, a list 

Articles 795^708. 
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of the Indian Civil Servants who have, since the date of the last list, become 
qualified for the office of J udg’e of the High Court. As these lists may have 
to be prepared by Accountants General for the Local Governments by the 
81st January, the qualification clauses affecting Government servants are here 
quoted from 24 and 25 Viet., cap. 104, section 2 ; — 

“ 2. Momboi’s of the Covenanted Civil Service of not loss than ten years’ standing, and 
who shall have served as Zilla Judges, or shall have exercised the like powers as those of a Zilla, 
Judge, for at least three years of that period. 

“ 3. Persons who have hold judicial office not inferior to tliat of a principal Sudd/ir 
Amoen or Judge of a Small Cause Court for a period of iiol less than five years.” 

Service* of Chapluim» 

799. From the History of Services will be compiled 'on foolscap paper) the 
return of services of Chaplains on the Bengal establishment, which is sub- 
mitted to the Comptroller, India Treasinies, every year, by the 30th April, 
in view to the maintenance in his office of a. complete history of services. The 
return will be in Form 97. 

800 aud 8Q1. Cancelled. 

Compulsory Eetirement^ 

802. The rules for compulsory retirement at a specified age, or period of 
pervice, are to bo found as follows ; 

Indian Civil Servants, Civil Service Eegulafionxy Article 614. 

Statutory Civil Servants, Civil Service lieyulattonSf Article 626^^ 
section 2. 

Military and Naval officers in Civil employ, Civil Service Reg^ufar- 
tionsy Articles 679 to 68'^, 

Chaplains, Civil Service Regulation g. Article 663. 

Other officers. Civil Service Regulations Article' 603, 

1. It has been ruled that a transfer from one district to another in the same capacity 
does not reckon as a nov^ office under the proviso in Article 62 Civil Service Kegula* 
lions. 

803. On or before the 1st September in each year, i,e,, as soon as pos- 
sible after the examination of the books of establishment, the Accountant 
General should submit to the Local Governnrciit a list in Form 99 of the 
Gazetted officers other than officers of the Indian Civil Service or the Army or 
Navy wiio will attain the ago of 55 years, or whose extensions of service will 
expire! during the next official year, with a view to enable it to pass the 
necessary orders as to their retention in, or retirement from, the service. In 
the case of Military and Naval officers, the Accountant General should annually 
obtain lists of the officers affected by the rule who are employed in Depart- 
ments and Offices under his audit, and should pass no more pay to the officers 
named therein, except where it can be shewn that there is authority for their 
continued employment, llegarding Indian (fivil Servants, the prescribed 
registers give the necessary information as to when any individual corner within, 
the scope of the rule. 

Ariicles 799—803. 
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Auditors’ Duties. 

804. The following is a list of the more important points requiring thO 
attention of auditors 

(1) See that the vouchers are in the proper form. 

(2) See that the receipt stamps are atFixed when necessary and punched, 

(d) See that the officers are legally entitled to the pay claimed. 

(4^ See that every first payment of salary, except on first appoint- 
ment to the service of Government, is supported by a last-pay 
certificate. 

(5) See that in the case of an officer appointed to the service in 
India, a health certificate is given. 

(0) When Exchange Compensation Allowance is drawn for the first 
time by an officer, see that the officer claiming the allowance has 
either been appointed in England and is not a statutory Native 
of India, or if appointed in India, has been appointed to an 
office. Service or Department in which European qualifications or 
a proportion of Europeans have been declared by the Government 
of India to be indispensable. In the latter case the claim must 
be supported by the certificate mentioned in Article 4dC of the 
Civil Account Code. 

(7) llecord the payments in the appropriate cages in the audit register. 

(8) When the amount of a bill is the same as last month, only enter 

date of payment ; if any further payment be made, enter tlie 
new date also, a guide letter being placed over it, linking it with 
the explanatory note and number and date of order. 

(9) When the amount of a bill differs from that of the last month, 

enter the amount as well as the date, the amoimt being the gross 
amount paid, including fund deductions, income-tax and 
recoveries of over-payments. 

(10) Enter advances made in England in Indian currency at the rate 

of exchange of the year in which they were made, informing the 
Comptroller General of them. Most of these advances are 
recoverable by monthly instalments of one-third of salary, 
recoveries in cash being credited to “ Recoveries of Service pay- 
ments under Suspense Accounts and adjusted by deduc- 
tion from charge (Me Article 992A). 

(11) Examine and check income-tax, service and other funds, including 

superannuation contributions, in strict conformity with the 
rules. 

(12) In the case of an officer on leave— 

(a) see that leave has been granted ; 

(i) see that it has not been exceeded ; 

(c) see that the allowance claimed is covered by rule# 
applicable to the case. 

(18) Note all advances, and excess or unauthorised payments, in tho 
space set apart for objections, issuing the necessary retrench- 
ment slips to the officers concerned. 


Afiicle 804* 
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(14) Note recoveries, if any. 

(Id) Enface the vouchers with classification and audit notes to enable 
the district auditors to charge the amounts to the correct heads 
in the accounts. 

(16) Stamp them with the Admitted*^ or ** Objected to stamp, as 

the case may be. 

(17) Send them in their proper pages in the registers to the reviewing 

officer. 

(18) On return from him, return vouchers without delay to the 

Treasury Account Department. 

805. On receipt of a Gazette, with the notifications regarding Gazetted 
officers ticked off, the auditor will — 

(1) note all the necessary details in the audit registers, and history of 

services, and also in the scale register in the case of graded 
appointments j 

(2) issue the slip for alterations in salaries, filling in at the same time 

the money columns in the register when necessary ; 

(3) when leave has been sanctioned, prepare the prescribed letters for 

leave in India or leave out of India, as the case may be ; 

(4) in the case of transfer, see that the report is received of making 

over, as well as of receiving charge, note in proper place in audit 
register, and check joining time ; 

(5) in the case of an officer transferred from another Province, call for 

a statement of his salaries, and submit it with the audit and 
scale registers, the history of services and the salary slips to the 
Gazette officer for approval ; 

(6) see that no person not being a Native of India is appointed to an 

office of which the salary amounts to R200 a month or more, 
except in the cases mentioned in Article 773 {a). 


ArtieU 805. 
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Chapter 36.— Establishment Audit. 


EstabliBhmeDt Book . 
Audit Begister . 
Increment oertiflieatea 
Audit Procedure • 


806 

812 

818 

816 


Arrear and Advance Bills 
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Proposition Statements , 
Auditors’ duties ^ 
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Establishment Book. 

806. A list should be opened annually shewing the offices for which the 
annual statements prescribed in Article 55 are due, the date on wliich the forms 
are sent to each office, the date of return, and the date on which the check is 
completed. Each auditor should be held responsible for the receipt of all the 
statements for his district. 

807. The forms should be printed on good foolscap and forwarded on or 
before the 1st March to all officers who have to submit them. 

808. (a) On receipt of a new annual statement, the book of establishment 

of the previous year should be taken up for comparison with it ; 
the checking clerk should verify any new orders quoted in support 
of alterations, and must ascertain that each new name is supported 
either by a health certificate, or by a reference to the bill 
with which it was furnished, or to a former post (marking in 
each case verified '' or certificate insweted in red ink in 
the original statement only). If there be any name not so sup- 
ported, or if any unknown order be quoted, he should institute 
correspondence with the Head of the Office. Any additions or 
alterations required should be entered both in the original and the 
duplicate copy. The figures shewn in the column for Pay of 
present incumbent should then be proved with the correspond- 
ing fly-leaf of the audit register. He should also see that the 
detailed statement requir^ by Article 66 (t) is furnished at foot 
of the return. 

1. It will, no doubt, be oonvenient to keep health certificates for facility of reference in 
Beparato files. 

(^) The statements are received in duplicate and the nominal rolls in 
triplicate, separately for each permanent establishment, so that 
it is not necessary to have a fair copy of the book of establish- 
ment or of the nominal rolls prepared in the account office. 

{c) Accordingly, when all defects have been supplied in the manner 
indicated in clause (a), both the original and duplicate copies 
with the book of establishment of the previous year should be laid 
before a Gazetted officer, by whom a sufficient nurxiber of pages, 
chosen at random, should be checked, and, if the work seem pro- 
perly done, an order should be passed to group the statements un- 
der service heads, arrange them by districts in alphabetical order 
under each head, and bind them in that order ip volumes of 

Articles 806 — 808, 
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convenient size. The nominal rolls should he similarly arranged 
and bound separately. 

809. The original returns bound up will be the record in the account office. 
The copies are intended for despatch, (i; the duplicate copy of the establishment 
book and the nominal roll, to the tiovernment of India in the Finance Depart- 
ment, and (2) the triplicate copy of the nominal roll only, to the Secretary of 
State through the Finance Department ; these are to be despatched by 1st 
Septcmlier. 

810. As each establishment return is checked, its details will be posted,' by 
aid of the accompanying abstracts, in an abstract prepared according to the 
subjoined form ; — 
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These numbers should be checked with the numerical strength shewn in the 
Ap]'endix to the Budget, 


Copies of the abstracts should then be placed in the volumes wherein the 
corresponding nominal detail is to be found, so that Avhere the book of estab- 
hshment is bound in several volumes there will be some abstract statements in 
each. 

811. On or before the 1st September of each year, i.e.j as soon as possible 
after the examination of the estabishment books, reports in Form 99 should be 
forwarded to the authorities empowered under Article 500(«) of the Civil Service 
Eegulations to grant extensions of service, of all non-gazetted officers employed 
under them who will attain the age of 55 years, or whose extensions of service 
will expire, during the next official year. 


Audit Begister* 

812. The audit register will be in Form 100, each page being divided by 
horizontal lines into four equal spaces for the record of four years^ charges 
A page should be set apart for the audit of each section of an establishment • 
UM diiierent sections will be entered consecutively, and a page for the toted 
Jrtielet 809—813. 
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charj^e of the establiBhment should be left immediately after them when the 
number of sections exceeds one. The sections in the audit register should 
exactly correspond with those in the establishment bill— Article 5 k The 
establishments should be arranged in the order of the Major and Minor heads 
of account, and a few pages should be left blank after eacdi Major head for 
the entry of any permanent establishments that may be subsequently sanc- 
tioned. 

813. The register is opened by bringing forward the detailed scale for each 
section and the total sanctioned pay of the section as linally recorded in the 
past yearns audit register. The details of the scale of establishment should be 
recorded in a fly-leaf in the following form inserted between tlie pages of tbe 
register : — 

Detail of appointments and in of 


Head Clerk 

Second „ 

Third „ ..•••• 

Huftry • . • • • 

'Iwo peons 

Minimum. 

Maximum. 

Actual on 

1 st April 
18‘J . 

Income 

Tax. 

R 

160 

80 

36 

R 

200 

320 

60 

R 

170 

00 

4.4. 

8 

12 

R a. p. 

4, 6 10 
2 0 0 
0 14 8 


Total 

330 

7 6 6 


814. The ininiraura and maximum columns, both for the detailed scale as. 
well as the sectional total, should be used only when the pay, or ])ari of it, is 
progressive j and in this case each increment, as it is admitted, will be added to- 
the total of the ^'actual” column andthe i^ay of the appointmont aifected 
altered in red ink, with a note in each ease of the month with effect from which 
the increment is granted. Alterations of the scale and of tlio actual total 
payable at the time, due to orders passed during the currency of tlio register,, 
should similarly be noted with a quotation of orders. All entiics of orders 
and amounts in the money columns must be initialled by the Superintendent. 

1. Tho form of Audit rej^ister prescribed for establiahmozit may bo adopted also for the 
audit of scliolarsbips and simibir allowances. 

2. In the column headed “ Orders of Government ” tlie last general order sanctioning tho 
establishment, as a whole, should be quoted against tlie first section only. Any order passed 
during the currency of the register should bo noted against the particular section affected 
and roprodui!od in subsequent registers. 

3. Whore MunsifFs, Tohsildars, etc., who hold non-gazetted graded appointments, and are 
transferred from disiriet to district, draw pay in separate bills, their salan'es should bo audited 
like those of Gazetted officers, and a scale register maintained. Where su(jh offioers draw their 
Iiay in the same bill with tho other members of the establishment, their pay sliould bo 
audited in tlio ordinary way by sections, but a scalo register should be maintained to see that 
the total number of sanctioned appointments for each grade is not exceeded. 

815. The first of the four divisions of the page serves for record of the 
audit for the first year, after which the entries of maximum, minimum, and 
actual should be made after the same examination as aliovo in the second, 
space, and the audit continued for the second year on the same page. 

Jrlictes 813^815^ 
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1, In the case of some establishments, the number of partial bflls) arrear bills, etc., 
among which one month’s pay is divided, is so large as to occupy, each month, more than a 
single space. In these cases (to which the old audit registers give an easy clue) more than 
one page will be required for the four years’ audit. 

Audit Procedure. 

816. On receipt of an establishment bill with the Treasury account, its cal- 

culations should be checked arithmetically, and reference should be made to 
the leave statement in order to see that no absence on leave causes a chqrge 
which the rules do not permit. But it will not be necessary to check the leave 
granted by earlier records, or the details of the bill by earlier bills, though 
if any such leave appear facie to be contrary to rules, it should be 

noticed. In posting the audit register, the amount shewn in the column ^^Net 
charge for each section** in the establishment bill (Form 6) should be entered 
against each section. Below this should be written in red ink any amount due, 
but not drawn by reason of absence, to check arrear bills {vide Article 819). 
The amount of fines shewn in the establishment bill should be similarly noted 
in red ink to check bills preferred when fines are subsequently remitted. No 
subsequent claim not covered by the last two entries or by special authority to 
utilise savings should be admitted without full explanation of the circumstances 
under which it was omitted from the monthly bill, which is expected to exhibit 
the full claim for the month. The entries should always be begun from the 
top of the allotted space, in order that there may be space for record of arrear 
bills, and also of sums refunded by short 'drawal, which may be claimed 
again. 

1. Government or other orders regarding any member of the establishment should also 
be noted in the audit register. 

2. Tlie accounts of oontributions for pension and leave allowance of oflBcers lent to Native 
States, etc., are kept in separate registers for the whole office. (Sec Article 933.) 

3. If the amount of a bill is objected to, it must still be entered in the audit register, 
and the cause of objection clearly stated on the bill. 

817. When the payments have been recorded against the sections, the 
amounts posted should be totalled and agreed with the total of the bill, which 
should be posted on the page set aside for it without detailing the sectional 
totals again. The audit enfacement should then be written, and the bill and 
register together laid before the reviewing ofiicer (Article 730), who should 
compare the totals, make such comparison of sectional charges as seems 
necessary, and initial both bill and register. It is a matter of importance to 
remark that establishment audit registers run from April to March, and that 
pay is recorded under the month for which it is due, not that in which it 
is disbursed. To take an instance a clerk being absent on six weeks* 
privilege leave, from 25th March, his pay for March is not drawn in the bill 
for that month ; but when it is claimed in May, it will be passed in the audit 
register under the past year : or, to take a further instance : — from the pay 
bill for April (paid in May) is deducted the pay for March of a man who 
happened to be absent when it was drawn, and taking leave did not return 
in April to receive it ; the refund will be noted in the earlier part of the reg- 
ister under March, and in the same place will be passed the bill on which the 
pay is afterwards drawn. 

1. Tbe number and month of tbe voneber should be quoted in the entiy as shortly as 
possible, thus, 34—7 would indicate voucher 34 of July. 

AfiicUe 816^817, 
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Increment Certificates. 

818. Increment cextificates attaclied to establisliment bills or submitted 
separately for pre-audit under Article 62 should be examined, bo as to see that 
the increments claimed are really due and have actually accrued. The facts 
stated in the explanatory memo, attached to the increment cei-tificate (Form 
8) should therefore be checked by reference to past bills and to the establish- 
ment returns ; and, in the case of certificates submitted for pre-audit, if the 
iiicremt^nts are found to be admissible under the rules, the certificates should 
be returned, duly passed, and the fact noted in the audit register. 

Arrear and Advance Bills. 

819. Arrear bills should be passed in the same manner against the section 
concerned, after reference to the note of amounts due but not drawn (under 
Article 816), the necessary addition being made to the total; and, when any 
pay is drawn in advance under Article 66, the amount should be finally charged 
against the service head, and recorded in the audit register in the column 
assigned to the month for which pay is advanced. But advances made under 
Article 187 {b) should be debited to advances recoverable. 

1. A, whose salary is ill60 a month, receives an advance of R200 ; R160 will be posted 
for the first month’s pay in full, and R50 on account of the second month. 


Temporary Establishment. 

820. "When sanction is received for a temporary establishment, the requisite 
entries should be made in the first three columns of the audit register, tlie 
period for which the sanction holds good being distinctly specified in the second 
column below the details of the appointments sanctioned, and lines should be 
drawn across the cages of the months previous and subsequent to such period, 
so as to prevent admission by oversight of pay for a period in excess of 
sanction. 

1. Tem^rary establishments should be entered in the audit register after all the per- 
manent establishments, and not mixed up with them. 

2, Temporary establishment may commonly be debited to the same head as permanent 
establishment ; it is only in cases where sanction is given for a long term, and the charge will 
reach a considerable amount, that there is any object in separating them. 


Proposition Statements. 

820A. In verifying the present scale of a proposition statement under 
Article 57, Note 2, Civil Account Code, the verifying clerk should also see that 
the entries in the column proposed scale are within the powers of sanction 
of the authority to whom the statement is to be submitted. 

Auditors’ duties. 

821. The chief points to be observed in auditing establishment bills, beside 
those mentioned in Article 732, are to see.— 

(1) That the arithmetical calculations are coiTect. 

AriicUi 818 — 82 L 
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(2) That the bill is drawn according to the sanctioned scale^ that 

pay and acting allowances are distinctly shewn, that arrear 
pay is drawn on a separate bill, that the name of any person 
on leave, suspension or deputation, as well as the name of the 
acting officer, is shewn in the bill and also in the leave state- 
ment. 

(3) That sanctions for the appointment of other tlian natives of 

India to appointments on 11200 per month and ^bove are 
quoted when required. 

(4) ) That the increment certificate is attached when an increment is 

drawn. 

(5) That the leave statement is filled in or the no leave'' certi- 

ficate furnished. 

(6) If the bill contains any entries of leave or acting allowanoe, that 

they arc according to rule, and tliat full pay is not drawn 
during absence on sick leave, leave on private affairs, or fur- 
lough. 

(7) If an officer proceeding on privilege leave whose pay is less tlian 

fl200 a month is allowed an advance of pay, that it is 
sujiported by a warrant signed by the Head of the Office. 

(8) That a last-pay certificate is furnished for an officer transferred 

from another establishment. 

(9) That the dates of making over and receiving charge are stated, 

and joining time checked in accordance with Articles 1 9 1 an^ 
105, Oivil Service B-egnlations* 


Article 
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Chapter 37.— Travelling Allowance Audit. 

Audit Register . . . 822 I Audit of bills acd Budget cheek 82» 

i Incidence of charge • « 824A 


Audit Register. 

822. Audit of travelling allowances should be recorded in a register in Form 
101. As no details of camp stages or of camp attendants will be given, a 
single line is sufficient for each voucher. The name of the olUcer will be the 
name of the (lazetted officer whose own or whose establishment's charges are 
included in the voucher. The name of a ministerial officer will a]>[)ear only 
when the bill, though signed by the head of the office, is, for the charges of a 
ministerial officer, transferred from another post under circumstances giving 
him a claim to travelling allowance, The object need not he entered, excc]>t 
in the case of (a) transfers, when the names of the stations to and from which 
the officer is transferred should be specified ; (ij the exceptions mentioned in 
Article 82 4 A of the Civil Account Code. 

1. The budget allotment of each pffice should be noted at the top of the correspouding 
section of the audit register. 

2. In cases of transfer of police inspecters and constables, wliovo several names appear in 
a single bill, their names and other details may be omltt(^d from the register, provid'd 
efficient arrangements can be made to guard against double payments. 

3. In the office of the Comptroller, Post Office, the travelling allowance bills of (la/oitijd 
officers may bo audited in the Audit Register for the salaries of such officers, soparatc si)aco 
being ijrovided for the record of such payments. 


Audit of bills and .Budget check. 

823. lur auditing a bill, the daily allowance should be passed aeeordiiig to 
the rate admissible to the officer, the steamer fare by the tahlo of fares, tlio 
mileage by the table of distances, and the railway faro l)y the time table. Li 
the majority of cases countersignature is necessary. 

824. After the bills have been checked and entered in the register, they 
should he placed with the register before the passing officer, for review and 
signature. 

The entries in the register should be totalled monthly and the progressive 
total checked against the sanctioned grant. When, however, the Budget grant 
cannot, for any reason, be applied by means of the Audit Register, the Budget 
check should be exercised by the Disirict Auditor. But whether by means of 
the Audit Register or of the Classified Abstract, the Budget check should be 
applied and prompt notice should be taken of any excess which may lead to the 
sanctioned grant being exceeded at the end of the year. The Superintendent 
should satisfy himself that the check has been properly exercised before he passes 
the Classified Abstrai^t every month or when he reviews the travelling allow- 
ance bills. 


Articlee 892S24. 
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Incidence of Charge. 

824A. Except m the following cases, the travelling allowance of an oflSceP 
on whatever duty he may be employed, is charged to the same head as his pay 
This article apphes to the travelling allowance of a Medical Officer for a iourney 
to attend on an officer entitled to such attendance ^ j 

(a) The travelling allowance paid to Gazetted officers for attending 
examination is debited to the head “ Miscellaneous// 

(i) The travelling allowance of a Military Officer attached to a 
Horse Breeding Department is debited to the Civil Depart- 
ment, even when his pay is debited to the Military Depart- 
ment. ^ 

(c) The travelling allowance drawn by the Medical Officer in charge 

of the British troops at Calicut, for journeys to and from 
Lunatic Asylum at that station, is debited to the Civil 
Department. 

(d) The travelling allowance of an officer paid from a Local Fund 

may, when travelling in the execution of Government duty, 
be paid and charged to General Bevenues. Similarly, the 
travelling allowance of an officer paid from the General 
Revenues, when travelling on duty connected with a Local 
Fund, may be charged to the Local Fund, 

(d) The travelling allowance of native military students, while under 
training with Survey Parties, is debited to the Survey Depart- 
ment. ^ ^ 

(y) The actual travelling expenses of the Military Secretaries and 
Aides-de-Camp to the Governors of Madras and Bombay and 
the travelling allowances drawn by the Aides-de-Camp to the 
Lieutenant-Governors while on tour with His Excellency the 
Governor and His Honour the Lieutenant-Governor, res- 
pectively, ^ are charged in the Civil Department, although 
their salaries are charged in the Military Department. 

(y) The travelling allowances of Military Sergeants proceeding on 
Civil duty to Port Blair in charge of stores, etc., should be 
treated as extra expenditure incidental to the supply of stores 
and adjusted in the Civil Department, although their pay for 
the period is adjusted by the Military Department. 

(A) When soldiers either British or Native are sent under Military 
escort from one station to another to stand a trial on a criminal 
charge, they will travel like any other party of soliders on 
duty, under a warrant furnished by the Military authoritiosj, 
the charge being met from the Military estimates. Where a 
soldier is conducted by a Police escort, the charge will be Civil } 
the warrant issued in such cases should include the accused, as 
£ proceeding to a cei*tain place under the orders 
of his Military superior and therefore on duty. 

An individual soldier summoned by the Civil authorities to appear 
in a criminal case, either as a witness or as an accused^ but not 
Article 824A, 
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under custody, should be given a warrant to enable him to 
perform the journey, the cost being debited to the Military 
Department. 

824B. The travelling allowance of an officer transferred from one Depart- 
ment to another is debited to the Department to which he is transferred. 

824C. The travelling allowance of an officer, called away from his duty to 
give evidence in any Court, is during the period of his absence, debited to the 
Department which would bear the charge if the officer were on duty. 


AriicUs 
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Chapter 38 .— Contingent Audit. 


General Nature of Audit . . 825 

Contract Contingencies . . 827 

Countersigned Contingencies— 

Steps in Audit . . . 829 

Abstract BiU .... 880 

Detailed countersigned Bill • 831 

Special Charges .... 833 


Periodical charges . . . 834 

Charges regulated by scales 835 
Charges for supplies from 

other Departments . . 836 

Budget check . « . . 837 

Annual Compilation &Heyiew 83& 


General Nature of Audit* 

825. The rcBponsibility for the effective control of continj^ent expenditure^ 
rests primarily with heads of offices. For contract contingencies this re-^ 
Bponsihility is completOj as no external control is exercised over this class of 
expenditure so long as the contract grant is not exceeded. For eountersigned 
contingencies, controlling officers are reejuired to scrutinise the exjpenditure in 
addition to the scrutiny of heads of offices. The duty of the Accountant 
General in respect of the former is merely to see that the contract grants are 
not exceeded without the special sanction of Government. As regards the 
latter, countersignature cannot bo said to r^'Hovo him of all responsibility for 
control ; he should not, indeed, disallow any items included in a countersigned 
bill and within the powers of sanction of the countersigning officer, but he 
should draw the attention of the countersigning officer to any outlay which 
seems questionable, or, in comparison with like charges in other districts, 
excessive, and may, if it seems advisable, specially address the Local Govern- 
ment. It is his duty to challenge extravagant rates, prices or amounts for 
charges otherwise unobjectionable in their character, and to refer for orders 
any item of expenditure which is positively ohjec'tionahle, or at least doubtful 
in itself ; hut it is not right to regard as an unusual charge requiring the sanc- 
tion of Government one which is manifestly neces-ary, though it does not occur 
monthly: for instance, a clock in a Commissioner’s Office may he a necessary 
article of furniture, hut the necessity for replacing it will not occur for years. 
When, however, that necessity docs occur, the cxjiense may readily be passed 
on his signature, provided the price he reasonable. 

826. Charges for which scales have been laid down should he passed by the 
Accountant General in accordance with such scales, and those for which 
special sanction of higher authority is necessary should not be passed in the 
absence of such sanction. 


Contract Contingencies. 

827. The rules for contract contingencies differ in the different provinces, 
principally as regards the classes of expenditure brought under contract and 
the departments to which the system has been extended. In some provinces 
the contract is made direct with the disbursing olliccrs, while in others the 
allotments are placed at the disposal of controlling officers, who distribute them 
annually among their subordinates, reserving a small portion for snbsecpient 
grants in case of need. There are also differences on minor points. Each 
piovince will be guided I y its local rules. But the essential features of the 

Articles S26 S27 . 
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scheme are common to all provinces, that no details of the exi^enchture 
beyond such totals of the various contract items as may he required for pur- 
poses of classitication, need be furnislied on the bills, that no sub-vouchers 
with a few speeitied exceptions need be submitted, and that disbursinj? oflicors 
are held personally responsible for any exjicnditure in excess of the contract 
allotment until they can procure immunity from Government. 

828. The principal point in audit is to see that the contract allotment for 
each major head is not exceeded. The proj^ress of the expenditure is watched 
by means of th« allotment memorandum at foot of each bill, which shows the 
expenditure up to date and the balance available, and by means of an audit 
register in Form 10 ‘2. 

Any difference between the progressive total on a bill and that worked 
out from the register should be promptly noticed and reconciled. If the 
expenditure appe ar to be progressing at a rate indicating a likelihood of the 
allotment being exceeded before the end of the year, the attention of the oflicer 
concerned should be invited to the fact. 


Countersigned Contingencies. 

Stepn in Jndii. 

829 The audit of countersigned contingencies consists of two )>aris, 
the audit on receipt of the abstract hill, and second, on recei]>t of the monthly 
detailed countersigned hill as explained below. In the case of bills which 
do not recpiiro countersignature, both parts of the audit should be conducted 
simultaneously. 

Abitract Bill* 

830. ^ hen an abstract contingent bill is received, it should be examined so 
far as to see that it is dra-wn by an officer who has authority to draw such bills, 
that the summations arc correct, and that there is nothing extraordinary 
or unusual in it. The usual audit enfacement should bo made upon it, and its 
amount should be entered in the contingent audit register (Form 103), whorein 
a separate folio will he assigned to each disbursing office or department under 
each major head of expenditure, the folios being arranged in the order of 
major and minor heads of account. The amount unpassed should be entered 
each month in the objection book, and, as the countersigned bills are audited, 
they should be recorded in the contingent register and admitted in the objec- 
tion book, 'J he details of the abstracts are not recpiired to be entered in the 
contingent register, but only the total of each abstract, since the details are 
recorded in the annual classified abstract. In the case of pro-audited hills, 
the audit register should be in the same form as the register of contingent 
charges prescribed for disbursing officers in Vd. I (Form 10). This will 
serve both as a record of payment and also for budget check. 

1. The register in Form 103 is presoribed so that the auditor may have a note of the 
payment of each bill. 

Madras, where the annual c]a.ssifiod abstract has not been introduced, the register 
bursino- officeiV*^ ^ register of contingent chargo.-i prescribed for dis- 

3. When an amount dra^ in a previous month is refunded in cash, it should be entered 
in red ink as a minus entry in the contingent audit register and the progressive total for the 
month corrected accordingly. 

Articles 
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Detailed Countersigned BilL 

831. When a monthly bill is received^ it should be examined with special 
reference to the following points 

(1) Whether it is duly countersigned (if countersignature is necessary) 
and certified* 

(a) Whether the charges contained in the bill, and passed by the counter- 
signing officer (if any), coTer the amounts drawn from thd 
treasury and are classified as in the abstract billsi Differences or 
disallowances should be noted for recovery, and adjustments should 
be made, if necessary, on account of misclassification. 

(S) Whether vouchers are attached for all charges for which they are 
required by rule. The auditor should tick off each such charge 
in testimony of his having seen and passed the voucher. 

(4) Whether details of miscellaneous charges or other items are giveii 

and whether any charges seem extravagant, unusual^ or objection- 
able ; these the auditor should bring to notice. 

(5) Lastly, he should audit separately, in accordance with Articles 833 

and 8t54, any periodical charges or special charges which require 
the sanction of superior authority, or which are regtilated by scale 
laid down by Government, if any such charges are included in the 
hiU* 

83d. 'fbe auditor will record his audit order (passing the bill, or objecting 
to it) upon the bill itself, and make the corresponding adjustment, or partial 
adjustment, in his objection books, taking steps to remove any objections still 
outstanding* 

1. It is necessary to watch very carefully the submission of monthly hills, and to direct 
the attention of counterRigniiig officers to any delays that may occur. It is clearly objection* 
able to allow the audit of contingent charges to be indefinitely delayed. 


Special Charges* 

833. For the record of special charges requiring the sanction of superior 
authority a register will he kept in Form 104. Separate pages may he set 
apart for each officer mcurrlng expenditure, and, if the entries are likely to be 
numerous, the pages may be further distributed according to classes of expend* 
iture. Immediately on receipt of an order sanctioning any special expend- 
iture, it should be entered in the register in its appropriate place ; when the 
charge comes up for audit, a note of the bill in which it is included, and of 
the audit, will be made in the final columns of the register. 

1. Special sanctions of refunds, advances, and travelling alio wan ces shonld be recorded in 
this register in the same way as those of contingent expenditure proper, and sliould be 
marked off as the charges oome np for audit. (See also chapter 44.) 

2. In opening a new register, orders of which the foroe has not yet expired, should be 
carried forward from the old into the new register, 

3. "When an order sanctioning expenditure contains no indication of the amount or limit of 
the sanction, the Accountant Genend should address the authority who issued it. 

Articles 681^833, 
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Periodical Charges. 

834 . For record of the audit of periodical charges (such as rents, rates, 
etc.,), and of charges for which a fixed allowance is sanctioned, a separate 
register should be kept in the form prescribed for audit of establishment, each 
payment, as it is audited, being posted, with the necessary references, in the 
appropriate monthly column. The amounts should also be posted in the 
contingent audit register, Form 103. 

Charges regnlated by Scales. 

835 * Charges reflated by scales laid down by Government, c.y., rewards 
for destruction of wild animals and snakes, batta to witnesses, etc., do not 
ordinarily require countersignature, and are to be passed finally on the respon- 
sibility of the disbursing officer, unless any other course is prescribed, supported 
by the prescribed certificates (if any) ; such charges will be recorded in an 
audit register in Form 103. 


Charges for Supplies from other Departments. 

836 . The value of Inter-departmental supplies should be shown separately 
in red ink in the contingent audit register in tlie month in which it is shown 
in the contingent bill under Article 96, the particulars of the duplicate invoice 
being entered in the column for number of voucher. Both in the case of con- 
tract and countersigned contingencies, the progressive totals in Forms 102 and 
103 should include the cost of such supplies. The adjustments for such supplies 
are made by the account office either on statements furnished by supplying 
officers under its own audit, or on the appearance of debits in Exchange Ac- 
counts with other departments. In either case, the fact and month of adjust- 
ment should be noted in the audit register against the entry of the supply if 
already posted from the contingent bill of the officer supplied, or against a 
fresh entry t^ be made in the column for the month then current. In the 
latter case the officer supplied must be asked to include the charge in the 
allotment statement of his next contingent bill. 


Budget Check. 

837 . As the classified abstract for each month is completed, the examiner 
should review the contingent expenditure wliich it includes (except contract 
contingencies, the progress of which is otherwise watched, vide Article b28), 
comparing the amounts expended with the budget allotment, and bringing to 
notice any cases in which the expenditure appears likely to exceed the provi- 
sion. This reidew is ^an essential part of the audit of contingent expenditure, 
and should receive close attention at the hands of the Superintendent. 


occMlo^Uy^^L year’s abstract may also, with advantage, be 

directed that when a countersigning officer passes a 
monthly bill m which the montUy proportion of the grant is exceeded, he shall report to the 
* satisfied that special circumstances have ronderoa the excess 


Articlet- 
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Annual Compilation and Review. 

838. I£ the Local Govornment requires a formal review of contingent 
expenditure to be submitted, a broad sheet will be prepared for the purpose 
as prescribed in the following rule. The Aeeounlant General will find the broad- 
sheet useful for checking the budget estimates proposed by local otBcers. 

839. At the end of each year the totals of the detailed heads of contin- 
gent expenditure other than those for contract contingencies (in rupees, 
excluding annas and pies) will he taken from the progressive total column of 
the classified abstracts, and posted in a broad sheet in siudi a way rhat they 
can ho compared with the corresponding charges in ilic other districts of the 
same province. A line for each district, and a column for each detailed head, 
will suflioe for the form j and there may be one broad sheet for Collectors' 
expenditure, one for Judges', and so on. 


Articles dSd'^8394 



Obap. 39.] 


PENSION AUDIT. 


461 


Chapter 39.— Pension Audit. 


VeriflcatioD of Services— 
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. 802 


[Note. - The references to the Civil Service Itogulations are to the third edition.] 


Verification of Services. 

Indian Civil Service. 

840. The services of Indian Civil Servant.^ are verified for Annuity as 
follows : — 

Officers on the Bengal Establishment, by the Coini)troller, India Troasnrios ; 

Do. Madras „ Accountant Goneral, Madras ; 

Do. Bombay Bomba y. 


Services other tha n the Indian Civil Service, 

841. (a) On receipt of a statement of services, the details should beehe(;ke(l 
with the establishment books only ; it is not, neitessary to refer to 
audit registers or vouchers in order to verify dales of alteration of 
pay or of appointments, or dates of leave or of suspension. The 
dates stated for these in the service statement may he assumed to 
be correct, if they agree with the establishment books. The date 
of birth should also be checked with the books of establishment. 

(i) If the statement does not show the leave taken and makes no 
reference to it, it should be at once returned (that is, before 
being taken up for verification), with a request that either the leave 
(other than privilege and casual) may be entered, or that it may 
be stated that no leave was ever taken. If it is apparent that leave 
has been improperly granted and cannot be retrospectively commut- 
ed under the provision of Article 264 of the Civil Service Regula- 
tions without affecting the amount of leave allowance projierly 
disadmissible, it is left to the Account Officer to decide at his 

Articles 840^811, 
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cretion whether any demand should be made for recovery of over- 
payments or whether the matter should be referred to the Local 
Government for orders. The decision of the Local Government in 
such cases is to be accepted as final. 

(<7)'The officer in charge should himself check the verification of one 
or two entries in each ease, and the verifying clerk will note in the 
establishment books that the services were verified, and the date. 

(d) For verifying the services of Gazetted Officers, theprinlied history 
of services should be used. (Article 784.) 

Pension Reports* 

842. The Government of India has, on more than one occasion, impress- 
ed upon Account Officers the necessity of arranging for the speedy disposal of 
verifications and reports recjuired in connection with applications for pension. 
A return is submitted to the Finance Department every quarter showing—* 

(1) Tlie number of applications received under Article 994 of the Civil 

Service Regulations. 

(2) The number of apifiications disposed of within one month from their 

receipt. 

(3) Particulars of each application not disposed of within two months from 

the date of its receipt, with explanation of the delay. 

A register of applications for pension should be kept in each account office 
showing date of receipt and of final disposal of each. The quarterly report to 
Government should be compiled from this register. 

Permanent Pay Orders. 

843. Except in cases for which other special arrangements may be sanc- 
tioned, periodical personal payments which do not come under the head of 
“ Salaries and Allowances for Services " should be made only upon permanent 
pay orders issued from the Account Office. These pay orders must be issued 
strictly in the terms stated and to the persons named in the Government order 
sanctioning the allowance. Account Officers have no authority to discuss or 
enter upon any questions relating to succession to, or division of, or claims to, 
such allowances ; but must direct all such matters to bo referred for the orders 
either of the Government or of the authorities who may have been appoint- 
ed to decide them in the rules framed under Act XXIII of 1871. 

844. The Accountant General should, before he issues permanent pay orders 
for political pensions, require information regarding the parentage, residence, 
date of birth, height, and any personal marks facilitating identification of the 
pensioner, and should enter these particulars iu the pay order. 

1. Certain Political pensioners of position in the Madras and Bombay Presidencies are 
exempted from the operation of this rule. 

Registers of Permanent Fay Orders- 

846. (a) The permanent pay orders issued to pensioners will be numbered in 
two series : one for those chargeable to the major head Territorial 
and Political Pensions, tho other for those chargeable to ** Super- 
annuation Allowances, etc.^^ Each scries should be continuous for 

Articles 848 — 845. 
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the whole province without rejjard to the Treasury at which thar 
allowance is payable, and should be recorded in a I’cj^ister in Form 
105. Sepamte registers should also bo koplj whore necessary, for 
Special pensions*^ (rtWc Article 816), for ‘^Assignments and Com- 
pensations and for pensions of Colonial Governments and Native 
States. 

An order granting a pension shotild, on receipt, be checked with the 
final report submitted by the Account Ofllce, and posted in the 
• proper register, which with the final report should be laid before a 
Gazetted officer, together with the Government order and the 
permanent pay order, for his signature. lie should certify the issue- 
of the latter, and the eorreetiicss of the entry, by imtting bis 
initials in the column of date. 

1. The last pay certificate received with the application for iwnsions should bo filed with 
the office copy of the report to Government or, wlien the penHion is payable in another prov- 
ince, sent to the A<!countant General of the i>rovince ooncernedd and roferonco innsi ho made 
to it before the permanent pay order is issued. When a last-pay certificate is not furnished 
to the Accountant General, he should note across the permanent pay order that no payment 
is to be made until a last-pay certificate is produced. (Sec Artiulo 03, note 2.) 

(c) A new permanent j)ay order, issued in lieu of one woni out, shouhl 
bear the old number and date ; but, where payment is transferred 
to another Treasury, the pension shouhl be brought anew on tliis 
register and a new number assigned. When ])oth parts of an order 
are returned for cancellation, the fact and the cause must be record- 
ed in this register, with the date of death, transfer, or surrender 
under Article 1038, Civil Service Regulations. Old cancelled 
orders may be destroyed after issue of tlie now ones, so also may 
those of deceased pensioners after the heirs have been paid. 

1. ‘When a new perraaftent pay order is issued in lion of one worn out, a note to that oifoot 
should be made in the Kemarks column of the register, and the old order destroyed. 

2. If the Tjocal Govormnent rcquii’c the Aucouutant General to prepare, as far as liis> 
information allows, the quarterly slatomonts of pensions granted (Civi Kervioo Regulations, 
Articles 1006 to 1008) for submission to the Government of India, it i til naturally be cojnj*d 
from this register, Acoordingly, to avoid risk of reporting as new a pension only transFerred 
from another Treasury, it will bo well, in cases of re-entry on transfer, to make tiuj eiilry in 
red ink, and to omit particulars in all the columns, hut those of number and date of per- 
manent pay order, name of pensioner, monthly amount, residence, and place of payment, 
noting across the blank spaces, “ See No. above in tho case of a pen.sion transfovrod 
from another province the entry should also bo made in rod ink, but all tho columns shouldi 
be filled up. For the quarterly returns, all entries in rod ink should bo omitted, 

3 In these returns the serial numbers will, of course, be new every ojfcartcr, and their total 
can be checked by comparison with tho number of permanent pay order Issued, tlm difference 
being explained by the number transferred — e.y , the number of pay ord(*rs issued for all Hu per- 
annuation Pensions granted up to 30th Heptember 1891 is 90t), tlio number for all granted up 
to Slat December, 1,000 ; but the quarterly rottim may show less than 100, as some of tlio new 
orders may be those of transferred pensions: these will be easily counted up as they arc all 
entered in red ink. 

4. For the ptirposos of these quarterly returns, new pensions payable in another province 
should be entered m black ink in tho register, but columns 1, 3, and 12—16 shotdd bo loft 
blank. 

6. It will be most convenient if tho necessary entry is made in tho quarterly return at th» 
tame time that tho entry is made in the permanent pay order register. The quarterly retum» 
would then be ready immediately at tho end of the quarter. 

Ariich S4(i. 
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Register of Special Pensions. 

846. ('0 Pensions which are not granted for life, but are subject to some 

Pl^ecial condition (<•. that they are to cease on marriage, or at 
a given age, or under any given circumstances), are not to be 
entered in the same register with other pensions, but should be 
recorded and audited in special registers of their own.; and all 
])crmanent ])ay orders of such pensions jrill bear the letter S in 
addition to the number. 

(b) In the register of special pensions pay order, and also in the audit 
register of specml pensions, an additional column should show 
Limitation of ‘ pension,'' which must be stated as jiret'isely as 
possible ; for instance, such entries as to determine in twenty 
years" or '^to last till twenty-one years of age," must not be 
allowed, as in such cases the precise date of termination can bo 
ascertained and should be entered. 

(<?) In all cases whore the determination of the pension cannot he fixed 
for a precise date, the payment can be admitted only upon a cer- 
tificate in each case, that the event (whatever it is) which ter- 
minates the pension has not happened. 

Register of Pensions by Departments. 

847. It will be convenient, for the purpose of preparing the Budget Esti- 
mate for pensions, to keep a separate register, wherein all Superannuation pen- 
sions grant/ed, or transferred from other provinces for payment, may be recorded 
under the several departments to which the pensioners formerly belonged. The 
register snould be on ordinary foolscap in Form 106,* and should provide 
one or more pages for each department ; the first three columns will be filled 
up on issue of an order, the other two will be blank until transfer of payment 
to another province, or certified death, removes the pensioner finally from the 
roll. The further particulars necessary for the Budget return of the new grants 
can be obtained from the list of permanent pay orders issued, but close packing 
would give room for their entry in this form, and either plan may he adopted 
at discretion, 

848. It will not be necessary to enter a name anew on this register when 
a new permanent pay order is issued ; on receipt of the death-roll, the general 
list will give a clue to the original number and the department. 

Audit Register. 

Jform of Meghter, 

849. The audit register for pensions payable in the interior will be in Form 
107. The register for Political pensions will be separate from that for Super- 
annuation pensions, and each will be bound in volumes in convenient size, 
embracing on- or more districts, and paged continuously, A sufficieut number 
of blank spaces should be left under each district to accommodate the addi- 
tional entries, which grant of new pensions, or transfer of old ones from other 

Articlee S4G — 819, 
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district, will make necessary during the three years eiirroney of a re-i^’ister ; 
and each new name should be brouf^ht on the district register on the liist 
vacant line at the time the permanent pay order is issued. The number cut ereil 
against each ])ensioner will be that of his permanent pay order, and every 
entry of a i)ensioii must be initialled by a Gazetted oflicer, after comparison 
with a permanent i^ay order register. 

When a pension ceases to be payable, or is transferred to another trea- 
sury, the unused cages for dates of monthly payments should bo caucclleil 
and.the eause noted across them 

1. Tlie names of pensionora whose pensions have remained undrawn without, any explana- 
tion being obtainable regarding them for three years in the ease •)£ Supovanniiation and for 
six years in the case of t'olitieal and other pensions, may be omitted wlion opening new pen- 
sion Audit licgistois. 

2. A page or two at tho end of the audit register of sorvico pensions should bo set apart 
for the audit of ijayments to Hong- Kong and Mauritius pensioners. 

3. Such pensions aro to bo regarded as payments made at tho instance and on tho account 
of t he Colonial (lovcniraont. They must not bo mixed np with Indian pensions, and any 
applications with regard to them (except for such matters as transfers from one Indian 
Treasury to another, which can bo aiTangod within the terms of tho lottcn* of t he Colonial 
Government requesling payment in India), should ho referred tlirongh tho Local Govern ujout 
to the Colonial Government which granted the pension. 


Entry of Bemarki, 

850. A-llowing a depth of IJth inch for each capo, there will be room for 
the entry of ten pensions on a foolscap page. The Komarks column gives 
ample space of all entries which can be necessary in tho case of pens ions paid 
at a Treasury in the interior ; for these would he ordinarily only tho fact of 
caiicelment of the order with its cause, or its return \iiulor Artiedes 103S and 
1039 of the Civil Service llegulations, the date of death, the roc<ipt of (h‘ath 
roll, and the payment of any arrears to heirs. If an officer r(‘-a])pointed after 
obtaining comf^ensation pension does not surrender his pousioii, note of tho 
appointment and its monthly i)ay should be made in this jilace : if the pay of 
the new post does not allow the jxmsioner to draw his whole pension, the full 
amount granted should be struck out in red ink and tho reduced amount 
entered ; in opening a new register, both amounts with note of th(‘ai)])oiutmcnt 
shoulcy^e brought forward in the same way. 

1. Arrears of Political pensions, which have remaim'd \ drawn for two yt^ars, may not 
be paid without tho special orders of Government uiiless deUnite nib's on tlio subject h-ivn 
been prescribed by the Local Government under Act XXI 11 of lS71. 


Audit Procedure, 

851. The process of audit will be simply the ascertainment that the 
necessary documents support and justify the charge in tho pension bill, and 
then the record of the date of payment in the proper column of tho r<‘gifcit(‘r. 
In the enfacement of the bill or schedule, it is not necessary to break up the 
charge under Superannuation so as to show ag-ainst each department the amount 
paid to its former servants, as the detail shown in the budget estimate is not 
required in the monthly accounts or the rerised estimate. 

Arikits 6o0 -601, 
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Presidency Pensions. 

852. For pensions paid in a Presidency town, there will not be, as in Trea- 
suries, a separate file of orders, but the audit register will serve instead. 
Accordingly, the left-hand page should be in the Form (39) provided for the 
Treasury register of permanent pay orders, and the signature of the pensioner 
should he taken, for comparison, in the column Name of pensioner/* The 
notes which, under Article 34^, note 1, are made on the Treasury Officer^® 
portion, must, in this case, be made on the audit register, 

1. A ponsionor, whose pension was pajable in the Presidency town has been known to 
apply for a month’s pension aftca* payment has been transferred to the District Treasury : If, 
for special reasons, this indulgence be conceded, the payment will be noted on the pensioner’s 
counterpart of tlie order, and advised to the officer in charge of the district treasury for note 
on the original of the order. It will bo necessary to enter the fact of payment in the atfdit 
K gister of the District Treasury (thus ; CaleuHa^ 16th March), but the pension will not 
again be brought on the Presidency register, nor need any note be made therein. But it will 
be observed that frequent transfers are discouraged ; that a transfer is an indulgonce only to 
be granted “ on sufficient cause shown;” and, as the special case liere described is an indul- 
gence which contravenes standing orders, it can only be granted for any spenidl reason by 
the Accountant General himself, at his own risk, and before the transfer of payment has been 
completed by drawing the pension at the new treasniy. 


Gratuities. 

853. Form 108 will serve at once for register of grant of gratuities and 
for their audit ) on receipt of the order granting the gratuity and after check 
with the report of the Account 06Bce, the first five columns should be filled up 
immediately and the order to pay it issued. It may be well to mention that 
the voucher must be the receipt of the person legally entitled to the gratuity, 
not that of the head of the Otiice or Department in which he formerly served. 
The amount of gratuity to be refunded by a person re-employed should be 
noted in the audit register and the fact of re-payment of gratuity (Civil 
Service Regulations 565 to 568) should be noted in the E^marks column 
when re-payment is complied* 

1. Every quarter, the gratuity register should be examined, and those gratuities which 
have remained unpaid more than three months noted, the district officers concerned being 
addressed concerning them, and note of the reference made, entered in the last column of 
the register. 

2. If a Local Government require the Account Department to prepare in part the quar- 
terly statement of gratuities granted, it may be desirable to record all necessary particulars 
in this register, in which case a form may be adapted from Form 105. 


Anticipatory Pensions. 

854. (a) A special audit register should be opened in Form 107, in which 
should be entered on the left side the orders for Anticipatory Pen- 
sions and gratuities passed under Article 1009 of the Civil Service 
Regulations ; and on the right side the payments made against 
them. The orders should be entered for the whole province in 
consecutive order, and when final adjustment of the payment 
is made against the final order granting the pension or gratuity, 
full note of it should be made in the Remarks column. 

Jrfic^es So^S54. 
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(5) This audit register must be reviewed by the Accountant General 
personally every half-year (beginning of April and beginning of 
October), in order that he majr see that no undue delay has 
occurred in the final settlement of the cases. 

1. When the final pension or gratuity is sanctioned, it should bo dealt with in the pen- 
sion or gratuity audit register as covering the anticipatory order, and not as being in con- 
tinuation of it. • 


Political Pensions. 

855. A special procedure in regai-d to the issue of permanent pay orders in 
the case of groups of Political pensioners, who are paid by, or are in charge of, 
apolitical Officer, is prescribed in Article 350. A single order should bo 
issued for the whole group in Form 39, each entry having a number in the 
prescribed column of the form, thus, A2-?, when 380 is the 

registered number of the whole document. 


Miscellaneous, 

Report of Death, 

856. The death in India of every European pensioner other than a 
pensioner of the Indian Civil Service or the Army or Navy should be reported to 
the Local Government by the Audit Office which passed his pension bills ; the 
particulars ix^quired are given in Article 28. 

A quarterly statement should also be forwarded to the Director of the 
Eoyal Indian Marine showing the deaths, within the quarter of report among 
j)ensioners of the Royal Indian Marine. The report should show the name, 
rank and date and place of death. 


Transfer to London, 

857. When payment of a pension is transferred to London, the last-pay 
certificate given to the payee must contain words declaring that no further 
payment will be made in India. The certificate should be in Form 109. A 
quarterly return is submitted of all such last-pay certificates granted in case of 
pensions mot wholly chargeable to general revenues (Article 1313). 


Betnrns* 

Mortality of Pensioners.^ 

858. From the annual return of pensions submitted by every Treasury 
Officer under Article 34-8 of the Civil Account Code, each Accountant 
General will compile a consolidated return in the same form, and submit it to the 
Government of India, and also a statement in Form 109 A comjmring the 
actual rates of mortality with the probable rates calcxilated for Native Army 
Pensioners according to the table at foot of the statement. The same dis- 
tinction of classes observed in the returns received from treasuries will be 
maintained in the consolidated return and in the statement in Form 109A« 
These returns should be submitted not later than the 1st of September and 

Artichs 855 — 858, 
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should be accompanied with such remarks as each Acifeountant General may 
consider necessary. 

The object of the return is explained in the following extract from a 
Resolution of the Government of India in the Finance Department, No, 1586, 
dated 2JJnd March 1871 ; — 

The Governor General in Council has had under consideration the question of how to 
guard against fmndnlent claims to pensionary allowances being put forward by strangers after 
the actual incumbents are dead. 

The chief protection against such' claims must be the careful testing by the Disbursing 
Officer of each claim at the time it is presented. 

But it seems advisable also that statistical information regarding pensions should be kept 
up and, for this purpose, His Excellency in Council is pleased to direct that, from every office 
where pensions are disbursed, returns in tbe annexed Form (No. 40A., Vol. I., 0. A. 0.) 
shall annually bo made to the Account Office to which it is subordinate ; — 

(1) For pensions not exceeding ft 10 . 

(2) For pensions exceeding ft 10 and not exceeding R50. 

(3) For pensions exceeding B60. 

The Account Officers should scrutinise the information thus received, in order that enquiry 
may bo at once made where any remarkable Ionge«rity appears, or whore any other anomalous 
features present themselves. 

His Excellency in Council is well aware that there is great difficulty in exercising a check by 
such ra(^ns on the action of local officers. The instances in any single Disbursing Office are 
necessarily too few to wanant the assumption that their departure from mathematical 
regularity r<*quircs any special explanation ; and, on the other hand, in the compilation of the 
figures of several offices, the effects caused by tbe perpetration of frauds in any one would 
probably disappear in the mass. 

But while His Excellency in Council, in view of this difficuliy in siiporvising this parti- 
culr>r part of tlioir work, confidently expects at the hands of local officers extieme caution in 
dealing with clairo.s to pension, ho does not doubt that the information contained in the 
Foims now prescribed will be found, in both central and local offices, to be of groat value. 

1. The statement should not include the names of persons in receipt of pensions charge- 
able to Local Funds, or to other bodies financially independent of the Government of India, 
or of those in nominal posBession of compensations granted to pagodas or mosques in lieu of 
lands resumed or other similar compensations which partake of the nature of annuities 
either terminable within a stated period or not terminable. 


'New Pensions and Gratuities. 

859 . Quarterly statements of all pensions and gratuities granted tire sub- 
mitted by Local Governments to the Government of India; see Article 815 (c), 
note 2, and Article 853, note 2. 


Annuities j Bengal Civilians. 

860 . Accountants General are required to furnish the Comptroller, India 
Treasuries, with half-yearly statements, showing the amounts paid in India on 
account of Annuities of retired Bengal Civil Servants. 

1. The Madras Accountant General is also required to furnish a similar return to tbe 
Local Government for Madras Civil Servants. 

2.. A half-yearly return of Bombay Civil Semnts residing In India and receiving their 
Annuities in India has to be furnished direct to the Financial Secretary, India Office, by 
the Aocounlant General, Bombay. 

Articles 859^860. 
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Special Annual Enquiries. 

861. All Accountants Genei*al are required, in November of eacb year, to 
make out lists of the pensioners, whether Political or Service, paid from each 
Treasury, whose a^c is shown in the Audit Register to be over seventy, and 
send each list to the Treasury Officer concerned, with the request that the 
continued existence of the pensioners may be attested by si)ecial enquiries. 


Auditors* duties. 

862. The following are the more important points for the attention of 
auditors « 

1 . {a) See that the vouchers are in proper form. 

{h) Check the details and the Income Tax deductions. 

((?) See that receipt stamps are affixed when necessary and punched. 

{d) See that no pension is paid for which a permanent pay order has not 
been issued, and that only pension actually due has been paid ; also 
that sanction has been obtained for payment of arrears. 

(e) See that the certificate that no pay was received from any Govern- 
ment office is invariably signed in the case of service pensions. 

(f) See that when a pensioner does not appear in person, a life certifi- 
cate is attached. 

(y) In the case of pensions terminable on marriage, see that the pre- 
scribed certificate is submitted every half-year. 

{h) Record the payments in the proper registers ^Political, Superannua- 
tion or Special, as the case may be. 

(«) Enface the vouchers. 

ij) Stamp them with the '' Admitted or '' Objected to '' stamp. 

('^■) Send them in their proper places in the register to the reviewino* 
officer. ® 

{1) On return from him, return vouchers to the Treasury Account De- 
partment. 

{m) In case of a presidency pension, compare the signature with that 
given in the Audit Register. 

2. When service pensions remain undrawn for more than six months, see 
that the permanent pay order is returned. , 

3. On the death of a pensioner see that the permanent pay order is returned 
for cancellation. 

4. Note deaths, transfers, and non-appearance of pensioners in the Audit 
Register, and have the notes attested by a Gazetted officer. 

5. Note Anticipatory Pensions in a separate register which should be laid 

before the Accountant General twice a year (beginning of April and beeinninff 
of October). o » 
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Chapter 40.— Interest Payment Audit, 
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Provincial Debenture Loans 
Annexe re. 


Audit of Accountant General. 

863. The audit of interest payments is divided between the Audit Officers 
of Government and the Presidency Bank. The former are to assume that the 
princi 2 )al sum stated in the interest register is the correct amount upon which 
interest is to be paid, and also that interest has not been already paid for the 
half-years for which claim is made. But in all other respects, and specially 
as to the correctness of the calculation of the interest and Income Tax and the 
casting of the totals, the vouchers are subject to regular examination and 
audit. 

1 Vouchers in "whicih the signature of the disbursing officer or of the payee, or the parti- 
culars of the loan, or the number, or the capital sum of the several notes, or the number 
of the half-year for which interc-st was paid, is wanting, should be returned for correction. 

864. The Accountant General's audit of the interest vouchers (seePorm 22) 
will be conducted in the following way. The Auditor should see — 

(1) that the amount entered in column 3 of each voucher is really one 

half-year’s interest upon each amount stated in column 2. 

(2) that the ** total amount due " is the half-year’s interest multiplied 

by the number of half-years entered in column 4. 

(3) that the Amount due ” column is correctly totalled, and the total 

correctly carried into the schedule (Form 21), and into the 
proper column of it. 

(4) that the receipt is properly signed, either by the person named as 

the holder or by his representative. 

(5) that Income Tax at 5 pies in the rupee is deducted from the 

amount of interest falling due on or after 1st April 1886, unless 
the owner of the seQurity has produced, with his receipt for the 
interest, a certificate signed by the Collector that his annual 
income from all sources is less than ft 5 00, or that the interest 
is employed solely for religious or public charitable purposes, in 
which case no deduction should be made, or unless he has pro- 
duced a like certificate that his income from all sources is less than 
ft2,000, in which case the rate of deduction is 4 pies in the 
ru 2 )ee. The certificate holds good only for the official year for 
which it is issued. 

. Lists for the Public Debt Office. 

865. After this has been done, for each of the two lists of payments, the 
Auditor should put aside the schedules, and total all the vouchers by loans, 
and number them consecutively for each loan, in blue pencil, in the upper 

Articles 663 — 865, 




Obap. 40.] 


INTEttEST PAVMENT AUDIT. 


471 


right-hand eornor. To each bundle should be added a covering list, in Form 
110, of which the totals must be checked to see that they agree with the total 
debits in the month’s accounts, against each loan. 

.866. The vouchers, together with Iho covering slips, should then be sent 
to the Public Debt Office, Calcutta, for further audit. 

867. These lists should not however be sent one by one, but should go 
together, as soon as completed, with a covering statement in Form 111, 


Audit by Public Debt Office. 

868. The Public Debt Office should post the payments from the vouchers 
into their audit registers and check them in the following respects ; (1) that 
the amount of the promissory note is correctly stated in the voucher ; (2) that 
interest has not been twice paid for the same yalf-year. 


Account. 

869. The total payment made on account of interest should he entered in 
one sum in the Exchange Account with India, and should be supportwl by a 
copy of the sta-tement prescribed in Article J?67, so as to enable the Comptroller, 
India Treasuries, to keep an account of the interest paid on account of each 
loan. 


Provincial Debenture loans. 

870. A similar procedure should be followed in the check of interest on 
these debentures (see Annexure}, • 


ANNEXURE. 

Provincial Debenture Loans. 

1. The forms of these debentures will be drawn up and approved by the 
Local Government : when so approved, they will be prepared and tilled up by 
the Public Debt Office under instructions from the Comptroller General, but will 
be signed and issued by the Accountant General of the province on behalf of 
the Local Government. The Accountant General will furnish the Public Debt 
Office with lists of the subscribers, together with the nominal amounts of the 
debentures issuable to them and the names of the treasuries at which the in- 
terest is to be made payable ; also, the exact nominal amount of each loan and 
any other necessary information for filling up the forms, and, after comiiletion 
in eveiy respect except that of signature, tho Public Debt Office will forward the 
debentures to the Accountant Genenral, who will distribute them to the pro- 
prietors through the Treasuries concerned, in exchange for the original receipts 
for the money. Advices of all debentures issued must be sent without 
delay to the Public Debt Office to be registered. Any debentures which may 
not have been distributed after the lapse of three months from the date of issue 
should be returned to the Public Debt 6ffice. 

1. Debentures can be issued only in tho names of individuals or public officers ; they 
cannot be issued in the name of one person ** for ” or " on account of ’* a person or thing. 

JriuUt 6€6—8?0. 
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3, The interest on tlie tlclxMitures and tlie additional payments dependent 
on surplus profits will be clel)itHd to Exchange Account with India. The Comp- 
troller, India Treasuries, will adjust them under ‘^13. Interest, — Interest on 
Provincial debenture loans, the additional payments being shown against a 
separated detailed head Additional payment on account of surplus profits."’ 
The Public Works Department, in calculating the interest chargeable to the 
Provincial Governments on account of interest on the capital expenditure on 
Provincial Railways and Irrigation, will include the interest, as well as the 
additional payments on these debentures. The capital raised will be credited 
to Exchange Account with India, and any premium or discount should be 
distinctly shown inj the Exchange Account. The Accountant General is re- 
sponsible for agreeing the lists sent to the Public Debt Office of the debentures 
issued (added to the unissued debentures returned) with the amounts credited 
in his Exchange Accounts. 

3. The debentures may be renewed, consolidated, or subdivided under the 
rules applicable to promissory notes of the Government of India, and should be 
forwarded for the purpose to the Accountant General, who will transmit them 
to the Public Debt Office ; the renewed, consolidated, or subdivided debentures 
will be signed and issued by the Accountant General in the same way as (he 
original issue, and he should enter all the debentures forwarded to him for 
transmission to the Public Debt Office in a register showing— 

{a) the date of receipt ; 

(4) the number of the debenture ; 

(c) the nominal value of the debenture j 
{il) the name of the proprietor ; 

(^) the name of the treasury where interest is payable ; 

(/) the number of debentures required ; 

{g) the date of transmission to the Public Debt Office ; 

{h) the date of receipt of debentures from Public Debt Office ; 

(«) the date of issue j 

{j ) the amount of the debentures issued ; and 
{Js) the initials of the Accountant General. 

4. The Accountant General should be very careful not to issue any deben- 
tures otherwise than upon credit to the Government of India of the money it 
represents, or upon cancellation of a previous debenture or debentures of equal 
value. The interest upon each debenture will usually run from the half-yearly 
date next succeeding the completion of the payment of the money into the 
treasury, and the interest from the date of payment to the said half-yearly 
date should be paid and receipt taken upon the original treasury receipts. 

5. The following extracts from the rules issued with Einance Department 
Resolution No. 1868, dated 15th March 1878, give fm’ther particulars regard- 
ing the duties of an Accountant Geueral in connection with these loans : — 

“ III. The rate of fixed yearly interest to be paid upon provincial debenture loans will be 
determined by the Government of India from time to time. For the present this rate shall 
be 4 per centum ; if, in any particular case, a loan cannot be raised at par at this rate, then, 
with the special sanction of the Governor-General in Council, subscriptions may bo received 
at a discount, which shall be charged off in the accounts at once, under the head of * Iiiterest 
upon Funded and Unfunded Debt' (provincial section) and debited to provincial i-evenucs. 

“ IV, The interest on provincial debenture loans will be payable half-yearly, on dates of 
the calendar to be fixed by the Local Government, at any pi-incipal Treasury or branch of the 
Presidency Bank at which the Government account is kept, in or near the districts in which it 
is proposed to construct the work for which the loan is raised ; provided that interest on 

Jnnexure. 
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provincial debonturo loans shall not be paid at the head offices of the Presidency Banks of 
Bengal and Bombay, or at any Government Trea.siiry within one hundred rnile.'^ from either 
of the said head offices. 

“ V. Interest on provincial debenture loans, together with the additional payment* 
dependent on the surplus profits as hereinafter dcsevihed, shall bo recorded in the imperial 
accounts under the head of * Interest on Funded and Unfunded Debt’ (provincial section)— 
all transactions relating to the capital of the loans themselves being recorded in the same 
accounts under the heads of public debt incurred or discharged. 

VI. Provincial debenture loans will be part of the registered public debt, and the 
debentures themselves part of the public snonritias of the State, the business connected with 
which is managed and transacted by the Presidency Banks under the agreements made with 
thorn. The Presidency Banks will ho responsible, under tbeir agreements, for the manage- 
ment of these debenture loans, and will be remunerated therefor in the same way as for the 
management of the rest of the registered public debt and securities. 

“ VII. The Local Government shall fiublish in the Local Government Gazette, as soon 
after the close of the year as possible, a proformd account of the capital, showing how it 
has been supplied, the gross earnings, working oxpenat's, and net revenue for each siiooessivo 
year ending Slst March, of each work for the construction of which a provinoiol debonturo 
loan is miscd. From the net revenue so calculated interest as follows shall be deducted as a 
first charge : — 

“ (1) One year’s interest payable upon the loan. 

“ (2) Four and a half per centum upon the amount of capital supplied by tlio 
Government. 

“ The surplus, if any, may be made available for rateable division between the Government 
and the debenture-holders, as hereinafter explained. 

“ In other respects, the Local Government shall prepare this account in the manner in use 
for the capital and revenue accounts of other State canals or railways, with any modifications 
of detail which it may, from time to time, deem necessary in oi*der to make a true calculation 
'■* the profit or loss upon the work during the year. This account and the declaration of the 

mnt of surplus slmll be signed by a Secretary to the Local Government and by the Local 
untaut General. 

•• VIII. No debenture-holder shall have any property in any work constructed by means 
of a provincial debenture loan, or bo enlitled to call for, or examine, any account or voucher, 
or challenge the construction of the account prescribed by rule VII, or any entry made therein, 
or declaratiitn promulgated thereupon, by the Local Government. 

“ IX. Tlie Local Government will be authorized to olTer to holders of debentures in such 
provincial loans, besides the fixed interest due upon ibe debentures, such share of the surplus 
referred to in rule VII as shall bo stated in the notification inviting tenders for the loan. In 
general, the part of the suiplus offered for distribution (which might be one-balf or other 
proportion) would be divided rateably between the Government and the debenture-holders — 
the (jovornment sharing in proportion to the capitals supplied by it, and each debenture- 
holder according to the amount of his debenture. Tlio part of tho surplus due to debenture- 
holders should be payable with the first instalment of fixed interest due on the debentures, 
after the publication In the local Gazette of tlio account prescribed by rule VII. 

“ X. The rules which govern the transfer, consolidation, division or renewal of promissory 
notes of tho Government of India, and the transfer of the place of payment of interest 
thereon, shall apply to debentures issued under these rules, except that these debentures^ shall 
not bo enfaced for the payment of the interest thereon elsewhere than at tho partioular 
treasuries or branch banks named in them. 

“ XI. The Local Government shall reserve tho right of liquidating every provincial deben- 
ture loan raised under these rules, or any part thereof, at any date not less than ton yoar.s 
from tho date of the loan, on giving three calendar months’ notice. In such case, each 
debenture-holder shall bo entitled to receive either the amount named in his debenture, or, 
at his option, such a sum as would, if it were invested, at the date fixed for tho discharge of 
the loan, in promissory notes of one of the 4 per cent, loans of the Government of India, 
yield interest equal to the average amount, including tho fixed interest and share of surplus, 
which has accrued duo upon his debenture during tho six half-years last preceding tlio date of 
tho notice of discharge. 

“ XII. Provincial debenture loans may be raised in order to repay to the Imporial 
Treasury or tho Local Government tbo cost of any work alreatly constracted by means of 
funds supplied from tho Imperial Treasury, or, as tho case may be, from Provincial Ko- 
sources.” 
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Receipt Registers • 

. 871 

Audit of Payments . 

. 872 
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. 873 
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. 874 

Statement of Lapses 

. 875 


Deposit Audit. 

Hefuads 870 

Plus and Minus Memorandum 877 
Persona) Deposits . . .878 

Annual Report on Personal 
Deposits 880 


Receipt Regristers. 

871. The extract registers of receipts of deposits, after beings reviewed 
should be filed in district files, the re-payment cohimns, for months already 
passed, being first scored through, so as to prevent future error. 


Audit of Payments. 

872. The extract re-payment registers, as received, should be taken up 
(after the necessary comparisons are made between the vouchers and the entries 
in the register. Article 75^4), and the re-payments examined by being posted 
in the proper column of the receipt registers or clearance registers again* 
the entries of receipt. If the re-payment exhausts the balance at credit of + 
item, a line should be drawn from the last re-payment entry to the total re- 
payment column in which the total re-payment should be entered ; if the re- 
l)ayment docs not exhaust the credit, it will be found convenient to enter the 
balance in pencil under the last re-payment. At least 8 per cent, of those 
postings should bo examined by some one other than the clerk who made them, 
and the examination should be extended to the amount entered in the third 
column of the extract register of re-payment as the amount or balance of the 
original deposit. 


Clearance Register. 

873. The receipt registers of any year provide for the entry of re-payments 
made during the same, and the next account year. After that, the balances 
which do not lapse under Article 255, will be detailed in the clearance register 
received from the Treasury (Article 253). The items in this register must 
first be agreed by the Superintendent of the section himself with the balances 
worked out against the several entries in the original extract receipt register, 
and then the latter should be laid aside and future re-payments recorded only 
on the clearance register. Space is provided herein for record of repayments 
for two more years, and any outstanding balances after that will, in ordinary 
course, be credited to Government. 

1. This return should be scrutinised in detail by a Gazetted officer, and a half-margin 
memorandum should be prepared, wherein should be noticed every item whose receipt, or long 
retention, is in any way remarkable. This memomndum should be sent to the Treasury 
Officer, in order that he may give his explanation and return the paper in original for farther 
consideration, action, and record. 

AHicks 871—8^8, 
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2. An intelligent snpervlsion of the work of hig section by tt e Superintendent is the chief 
seourity for its efficiency, and ono important method of exeroisinff this^ suj.wrvision is the 
examination of the clearance registers and statements of lapses. That this examination may 
be complete, it is necessary that it should be carried out before the registers and statements 
are made over to the deposit checkers. The balances to be carried forward into the clearance 
registers and statements of lapses should first be worked out in tho receipt and cleaninco 
registers in use by tho clerks concerned and then compared by the Superintendent with the 
new cleaiance registers and statements of lapses received. The result of this examination 
will furnish the Superintendent with a good indication of the character of the work of his 
section. 

Proof of Posting:. 

874. When the re-payments of any month have been posted in the receipt 
registers and the clearance registers, Form 32, in the column for the month, 
total should be made in tho four years' registers in use, and these totals car- 
ried separately into the proi)er column of the proof sheet, Form 112. A total 
should be made on the latter in red ink of the figures for each district, 
agree’d with the total of the re-payment register of the district for tho month, 
and ticked off by the deposit checker in token of the agreement. The sum- 
mation of the red ink district totals will give the provincial total of re-pay- 
ments during the month, and it should be compared with the charge in the 
consolidated abstract and marked ^‘Agreed" by the Superintendent, Deposit 
Branch. The postings on the receipt side of the proof-sheet made from the 
receipt registers should be similarly totalled and the provincial total for each 
month agreed with the consolidated abstract. 

Note.— At least 8 per cent, of the totals nf the rc-paymenta posfed in the receipt and 
elearance registers should be recast by some one other than tho deposit clujcker who originally 
made them. It would be well too for the Superintendent himself occasionally lo oxauuuo tho 
totals in this way. 


Statement of Lapses. 

875. On receipt of a statement of lapses, the Superintendent must ofFect 
an agreement in detail between the amounts rcj^rted for credit by local officers, 
and the balances worked out in the original extract receipt registers or in the 
clearance registers to which the balances were transferred. Tho balances 
lapsing must be entered in these registers, in the column headed “ Lapsed and 
credited to (Government," and the statement being verified by tho Superinten- 
dent will then be used for the preparation of the necessary transfer entry, 
crediting the amount to (jovernment. The particidars of the entry should be 
noted upon the statement. 

1 . Tlie doposils of the appellate branch of the Calcutta High Court do not l^pse till ten 
years have expired. 

2. See Note 2 under Article 873, 

3. Deposits in cash of the High Courts of Madras and Bombay, Original Side, which, 
under the operation of Act XXV of 1866, have to bo credited to Government, should be 
remitted to the Comptroller General by remittance transfer receipts. In the case of similar 
deposits in the shape of Government securities the securities themselves are sent to tho 
Comptroller General. 


Befund of Lapses. 

876. When application is made for refund of a lapsed deposit, a note of it 
ehould be made against the entry of the deposit in the statement of lapses, 

Articles 874.-^6. 
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which has already been tested by the method prescribed in Article 875. The 
ofiioer who sig-ns the order for refund should also initial the entry of refund 
order in the staternent of lapses. The fact of payment should be noted in the 
Number book of the orders, Form 113. 

At the close of each year an adjusting entry should be made of the credits 
of lapsed deposits and of debits on account of refunds thereof, with a view to 
the net transaction only appearing in the accounts. 


Plus and Minus Memorandum. 

877. The deposit checker must be careful to see that the receipts, re-pay- 
ments and balances are correctly brought forward in the phis and minus me- 
morandum attached to the deposit accounts, and specially that any lapsed 
items are correctly written off. He should also see that the closing balance 
for March agrees with that of the proof sheet. 


Personal Deposits. 

878. The audit of re-payments in the cate of personal deposits is confinev 
to seeing that there are proper vouchers in supx^ort of the amount repaid, 
and that the re-payments do not exceed the balance at credit of the particular 
account. 

879. When Civil or other Courts bank with the Treasury, themselves sub- 
mitting the detailed accounts of deposits, the Auditor, besides auditing these 
detailed accounts, must agree the totals of the receipts and payments with 
the figures reported from the Treasury. 


Annual Report on Personal Deposits. 

880. At the close of each year an annual report should be submitted to 
the Comptroller General, showing the name of each personal ledger account, 
the opening balance, the credits and debits, and the closing balance, explain- 
ing the necessity for the account being kept, and stating whether a certificate 
of agreement has been received from the administrator of each account. This 
report on personal ledger accounts will be an appendix to the Review of 
Balances, vide Chapter 69. 

881. In the annual report the personal ledger accounts of wards' and 
attached estates and sub-treasuries need not be shown separately for each dis- 
trict, the total amount for the whole province being sufficient. 


Articles 877^881. 
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Chapter 42. —Bill Audit 
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General Explanation 
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Paid Lists . 
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Foreign Bills 
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Cancelled Bills . • 
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Corrections . , , 
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Chest Bills . < • 
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• . 882 
. 883 
. 885 
. . 886 
^ . 887 

• . 888 
• . 893 


Bill Stock. 

882. The ptofk of hill forme ko])t on hand to answer di^iiviet indents must 
be stored in stronjt? t'npboards or box(»s of suffieieiit breadth, stnairtMl with Knj»’- 
lish locks, of which the keys should be kept by a (Ja/eUed ollieor On each 
occasion of issue, the stock book shonld Ijo brou^’ld. to him for initials at the 
same time as the invoice is brouj^ht for eignature. Kacli kind of form sliould 
be shown separately in the stock book, and stored separately m tlie store cup- 
board or box, and so arraufyed that a later serial numlxu* ma^ never bo issued 
before an earlier one. 


General Explanation. 

883. The check on issue and payment of Supply Bills and of Transfer Bo- 

ceipts will be carried out on precisely the same plan, and aceordinjyly the word 
“ bills 'Mn the following instructions includes both Supply Hills'' and 
“ Transfer Keceipts ''—only the documents and registers for Su))]»lv Iblls must 
always be kept distinct from those for Transfer B-occipts. Arti<*](!s Ssr> to M.*S 
are wiilten as they ajiply to local bills, but the ))rocedur(* m the ca^■e «)f fu-cig,. 
bills follows the same course, with the exception of the differences exulamwl in 
Articles 899 to 90(5. w 

884. Tt must be remembere<l that the check rcfjuired is not merely the 
mecbauieal one, which sees that all issues are <luly lu’ought to account, hue 
iucludts the further one of seeing that each is covered by due authority. The 
issue lists should, therefore, be reviewed by a (Jazotted ollicer or Superii'ten- 
dent, those of several districts being taken each month, and explanations of im- 
proper issues should at once be called for. It is not right in all cases to accept 
without question the allegation that a transfer receipt was granted for public 
purposes. 

1. Tho instr notions in this chapter do not apply to Paymastois’ Transfer Receipts, wluck 
are disposed of under Chapter 01 (Military Department). 


ArticleM 
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Bill Checker. 

886» The system of local bill check is not the same in all provinces, but it 
will generally be found convenient to entrust the final check, namely, that of 
each payment against the corresponding issue, to one clerk, the bill checker. 


Issue Lists. 

886. On receipt with the cash account of the list of bills dmwn on Trea- 
suries within the province, the district auditor will cheek the totals and agree 
them with the entries in the cash account, and after review will make OA^er the 
lists to the bill checker, who will paste them in files so arranged that three 
months^ issue lists of one district, for either class of bills, will be kept together 
in order. ^I'he district auditor will initial each issue list, and the answering 
entries in the cash account in certificate of their agreement, and the bill checker 
must not accept the issue list without such initials. 


Paid Lists. 

887. Similarly, it will be the duty of the district auditor to make over each 
bills-paid schedule, after he has checked it in detail with the vouchers, proved 
its total, and agreed it with the entry in the list of payments and initialled it 
and the list of payments in token of such agreement. The paid vouchers will 
be kept with the vouchers of the paying district in bundles or in a file, but 
arranged in the order in which they were received from the district, which will 
be the ordfu* of payment and of voucher number. 


Posting of Payments. 

888. The bill checker will take up the schedules of paid bills along with 
the quarterly files of issue -lists, and in the latter post the amount of each pay- 
ment in the column provided for the month of payment, observing whether in 
each case the amount paid exactly tallies with the amount of the bill issued. 

889. The payments in the month of issue and three following months will 
be posted in the issue lists in four separate columns, and those during the rest 
of the first quarter succeeding the quarter of issuo^ column. After , a 

month^s |llyments have been posted, a line will be drawn across the column 
provided for the payments of that month against .each unpaid .bill, to prevent 
the payment of a subsequent month being entered therein. The totals .of the 
pj.yments of each month will be shown separately at the foot of each column 
and initialled by the bill checker. 

890. At the close of a quarter the issues of the previous quarter remaining 
unpaid will be , listed on papery fqolscap siae (Form .114),, to . be called Old 
Bjlla List;*' and the bill checker , will jmitM each in the . issua-Jists a.s ,;be 
tmnsfers it to the old bills list in token of the amount having been transferred.. 

891. At foot of the payment columns on the right-hand page of the Form 
the total payments of eaeh monlh (there will, be very , few) will be separately 
shown and initialled by the bill checker. 

AfUelen 885^if9L 
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892v After all the payments have been noted in the several issue lists of 
the months in which they were drawn and in the old bills lists, the total of the 
amounts so noted in the issue lists for each month and old bills lists must be 
entered in a monthly Agreement sheet, Form 115* The grand total payments 
of the month should correspond with the total charge in the detail books and 
the total payments for each district can then be posted into the Broadsheet men- 
tioned in Article 894* 


Check of Posting*. 

893 . Before the unpaid bills are transferred to the old bills list they "will 
be carried into the balance column of the issue-list the column after Rest 
of next quarter/') and the total of the balances, plus the paymcits, will ho 
agreed with the total of the issue list. The total of the afiinniits transferred to 
the old bills list will be agreed with the total of the amounts in this balance 
column. 

894. The monthly district totals of payments on account of each year 
shown in the agreement sheet, as also the monthly receipts from the issue lists, 
will be posted into a Broadsheet in Form 116. 

895. The monthly provincial totals at the end of the Broadsheet will be 
agreed with the detail books, the differences of each month being shown at 
foot. At the close of the year, the items making the net difference will be 
clearly stated, and the net difference will be carried forward to next year's 
Broadsheet with the balances of each district. The SupcM-intendent will satisfy 
himself that the work has been correctly done, and initial the monthly totals 
in token of their agreement with the detail books. 

896 . There will be separate files for the issue-lists of each quarter, which 
will be sent to the record-rooms as soon as the old bills lists have been posted 
from, and agreed with, the balances in them. The old bills lists and Broadsheet 
will be printed and bound. 


lapsed Bills. 

Credit to Government* 

897. The balances left at the end of the third year after the year of issue 
will lapse, and be carried to the credit of Government in the final account for 
March. If the postings of payments on the issue lists and old bills lists have 
been duly agreed with the ledger entries of payments month by month, there 
should be no possibility of error in taking out these balances ; but it will be 
convenient early in March each year to extract from the old bills lists all bills 
still unpaid, and from this statement to collect all drawn on each Treasury 
and to forward lists thereof in Form 1 1 7 to the Treasury concerned, with a 
letter in the following terms 

“The bills detailed in the accompanying lists drawn in the year ^ on the 
Trecisnry are still not marked as paid in the records of this office, and if not paid before 81 st 
current, will be carried by the unders’^ed to the credit of Government. Any which majj 
be found unpaid at close of that day's business should, therefore, be marked off as “ lapsed 
in the check register of bills payable ; their total should be deducted from the statement of 
liabilities of the Treasury, and the accompanying list filled up and returned. The date of pay- 
ment or cancellation of any bill here wrongly shown as outstanding should be entered in the 

Jrticleg 893^8f^7. 
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^lumn of Rtjmarks, so that bills unmarked will be taken as lapsed. Any bills not mentioned 
ill this memorandum, which from the check registers of bills payable may appear to be out- 
standing, should be noted at foot. Bills which have lapsed cannot be paid without the special 
sanction of the undersigned.” 


Payment. 

898. When sanction is ^ven to payment of a lapsed bill, it should be noted 
in the extracted statement of outstandings, on which the date of payment 
should also be recorded on receipt of thex>aid voucher with the list of payments. 


Foreign Bills, 

899. With regard to foreign bills, the procedure differs in several points, 
which are explained in the following articles. 


Consolidated Issue List. 

900. After check of the issue lists against the cash accounts, the district 
auditors will transfer them to the hill checker, who will post the details in 
lists for the several provinces in Form 118, arranging the drawing Treasuries 
in the order of the lists printed as Appendix D to Vol. 1. The postings should 
be totalled afresh, in order that the district total carried into column 0 of the 
forms may be chocked by the total given in the district statement. The lists 
of foreign bills paid (see next Article) should then be obtained from the district 
auditors, and tlidr detail of cancellations will be posted in red ink at foot of 
the out^joing list of bills drawn. These provincial lists will then be severally 
p»'esentcd to the Book Department for agreements with the credits I'and the 
charges under cancelled bills) in the detail-books, and will then he despatched 
to the Accountant Greneral concerned without further delay. No office copy 
of the lists need be kept. 

1. In case of entry of a bill drawn on Nowgong without tbo addition of Bundelkhund 
or Assam or on Hyderabad without the addition of Deccan or Sind, the diatrict auditor should 
at once write to the drawing Treasury, in order to make sure that toe entry has not been 
mad in the wrong form ; if a mistake has occurred, a memorandum of correction should at 
once be sent to the Accountant General of each province, a'ld the error corrected by entries in 
the next list despatched. 


Treatmeui of Cancelled Bills, 

901. If any bill drawn on another Government has been cancelled, its 
amount will be charged in the schedule of foreign bills paid, submitted by the 
repaying Treasury (see Article 401) the entry being supported by the cancelled 
bill ; and the district auditor will, in red ink, deduct from the total of each 
province the amount of bills cancelled, so that there may be, for each province, 
a pair of figures, — one set representing the payments on cancellation of bills 
locally drawn on other provinces, and the other those of bills drawn by other 
provinces. 


Correction of Errors. 

902. If a bill drawn on one province has been wrongly entered in the list 
of bills drawn on another, it will be treated in the next list sent to the 
Artietes 89S--902. 
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province which has been wrongly credited just as though it had been caiicolltMl, 
and will^ be entered in the list sent to the province actually drawn on as a new 
transaction. 


Che<^h of Payments, 

903- The check of bills paid with the issue lists received from other account 
offices and with the old bills lists will be conducted in the same way as tliat of 
local bills. The first duty of the bill checker, on receiving a new list of bills 
drawn, will be to mark off all the bills reported on it as cancelled, by noting 
the month in the proi)or column, but he will enter 0 0 ii in the column of 
‘^Amount paid^' instead of the amount of the bill. The monthly proof of post- 
ing by comparison with the detail books will be effected as in the case of local 
bills, the name of the province being entered iii the Broadsheet in place of that 
of the issuing Treasury. 


Lapsing of BilU. 

904. At the close of each year the old bills lists for the third preceding year 
will be taken up, and a list of all bills still unpaid should be prepared for each 
treasury drawn upon, in the same way as for local bills. These will bo for- 
warded to the Treasury Officers concerned for verification. On the return of 
these original statements the amount of lapsed hills will be adjusted to ci'cdit 
of “ Miscellaneous and debit of Foreign bills f any future payment of such a 
lapsed hill will be charged to Refunds, as in the case of local bills. 

1. Bills drawn by the Secretary of State lapse, and should be carried to credit of Govern- 
ment m the same way as any other bills. 


Accounts, 

905. The amount shown in the consolidated issue lists will be credited in 
the Account Current with the province drawn upon under head III or IV, 
sub-heads. Foreign Supply Bills payable and Foreign Remittance Transfer 
Receipts^ payable ; aud the amount of cancelled bills (including bilLs wrongly 
entered in the issue list of one province but subsocpiently transferu'd to anotlicr 
province) will be charged to the head which received the original orroii(M)us 
credit. The province drawn upon will respond by (l(*bit or credit to Account 
Current with the drawing province by credit or debit to T. Rcmiiianccs, sub- 
heads, Foreign Supply Bills and Foreign Remittance Transfer Receii)ts. Credit 
even for a bill wrongly entered will be accepted, though the error will bo 
noticed in the objection statement in order that it may be corrected in a subse- 
quent account, the debits for such corrections being checked with the original 
credits. 

906. The payments of the bills will be charged direct to the head ^'Foreign 
Supply Bills’' or “Foreign Remittance Transfer Receipts ** in the accounts of 
the province drawn on. 

1, Altbough the bills of the several drawing provinces are liimpod together, without 
distinction, under “ Foreign Supply Bills ” and « Foreign Remittanco Transfer Receipts,” the 
forms in wl^oh Treaauries report their payments should not be changed, as the aeperato detail 
there given will facilitate finding the entries. 


Articles 903 — 906* 
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Military Treasure Chest Bills. 

907. On receipt of the issue lists from the drawing Treasuries, the auditor 
will credit the amount to Account Current between Civil and Military under 
head I, and make over the lists to the bill checker, who will carry out the check 
as in the case of local bills. 

908. The paid lists will be received with the Military Exchange Accounts, 
and the balance of bills outstanding will therefore be verified by the Account 
Current Branch, and not by the Book Branch as in the case of local bills. 


Jrticla 
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Chapter 43-~E0mittaiice Audit. 


Bemlttance Cbeok Begigtor 
PoatiDg the Begister 
DitiTerenoeB . « 


e09 Agreement with Detail Books 
910 Butry in Accounts . , • 

811 Small Coin Depdts 


912 

914 

915 


Remittance Check Beg^ister. 

909. For the check o£ local remittances, a register (Form 119) will bo 
maintained o£ which the pages should be neatly ruled in blue ink before the 
book is bound. The first part of the register will record the cash remittances 
between Treasuries within the province, and thereafter separate sheets should 
be set apart for remittances between Treasuries and each of the departmental 
officers rendering accounts to the Civil Accountant General, such as those o£ 
the Customs, (3piuin and other departments and small coin depdts. For those 
departments in final account with the Civil Accountant General, which, 
both send cash to Civil Treasuries, and also draw cash thence to be credited 
by themselves and accounted for, two sheets will be required, one for the 
debits of Revenue Treasuries to ho answered by departmental credits and 
the other for departmental debits to be met by credits in the Treasuries. 
For departments with which Accounts Current are exchanged, such sheets^ 
will not be necessary. 

1. The check on foreign remittances is effected in the Comptroller General’s Office. 


Posting the Register. 

910. On receipt of a list of payments a.s soon as the vouchers for miscella- 
neous payments have been cheeked with it, and before audit c< oimenees, all 
remittances charged should be posted in the remittance check r(‘gistpr by the 
district auditor concerned ; and, in like manner, on roo^^ipt of the .ash account, 
the first operation should be to post the acknowlodgmentR of roruii ' jtices in the 
same register against their resijective elebits. In the rare case of a erc.lit pre- 
ceding a debit, it should be posted a^inst the first vacant line of debit, and 
should be pointed out to the auditor in whose account the debit must be looked 
for, in order that he may watch for it and post the answering entry iu the 
proper place. 


Differences. 

Dll* When the credit does not tally with the debit, the auditor who posts 
the credit must bring the difference to the notice of the debiting auditor, in 
order that he may bring it on his objection book and proceed to its adjustment. 
The unadjusted balance will be carri^ forward, and the adjustment when made- 
must be noted in the remittance check register. 


Agreement with Detail Books. 

912. As soon as all the Classified Abstracts have been made over to the detail 
book posters, the Treasury Account Section should total the debits and credits 

Art id a 909 — 9J9, 
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in the remittanre clieek re^?if.ter, both for Remittances between Treasuries and 
for Dopai-t mental Remittances, and the several totals of the debits and credits 
must be ao:reed with the corresponding totals in the Detail Books. The un- 
adjusted ilebits and credits should then be carried forward in full detail to the 
check register of the next month, after comparison, in the case of remittances 
bol-weon Treasuries, with the information regarding them given in the local 
Cash Balance Reports. 

fil3. If any remittance has remained outstanding for an undue time, 
enquiry should at once be instituted. 

Entry in Accounts. 

914. Cash remittances from one Treasury to another of the same province 
arc dchilod and credited to Cash Remittances between Troasuries.^^ Cash 
remit, tancos to and from other provinces are debited and credited to the head 
"'foreign Remittances,” and entered in a sei)arate register (Article 14 j74). 

Small Coin Depots. 

915. Tli« acflonnts of small coin dep6ts or snb-dopdts should he dealt with as 
deparlmcntal cash accounts (Chapter 6!i). Remittances within the province he- 
tweeu dcp6ts and depots or |,etwe..n dopfits and Treasuries, should be treated 
as Local Roiiuttances, and entered as such in the check register and in the 
accounts. 

depdts in other provinces should be tlealt with 

as Torcign Remittances,” 


JrtichB 013 — 016, 
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Chapter 44— Miscellaneous Audit. 


General Buie • 
Special Charges 
Cost of Ijand 
Befunds 


917 

918 

919 

920 


r iscount on Stamps 
Advances . 
Permanent Advances 


821 

9*^2 

924 


General Rule. 

917. For some payments fallings under this head there is no proscribed rule 
regarding the record of audit. But in every case, even when the audit is not 
specifically recorded, the auditor must see that he has a sufficient voucher and 
sufficient authority to pass it. 


Special Charges- 

918- The register prescribed in Article 833 affords the means of recording 
the audit of specially sanctioned charges, whether reckoned as contingent 
expenditure or not. 


Cost of Land. 

919. Payments for cost of land taken up under a declaration issued by the 
Public Works Department will be met out of the Budget grant of that De- 
partment and debited in the Civil accounts as charges adjustable by the Jhiblic 
Works Department. But, if the land be for any Local Pund, tlie compensation 
payable for it will be charged to the Fund, or, if it be for any purposes other 
than Public Works, the cost will be cliarged to the Department for w Inch the 
land is taken up. 


Refunds. 

920. In the audit of charges for refunds, the principal points to be examined 
are, that they have been jnade under sullicient authority and that they are 
supported by duly receipted vouchers in proper form (Form 13), containing 
a certificate of note of the refund against the original credit in the Depart- 
mental accounts, and the Treasury or sub-treasury officer's signature in proof 
of credit into the Treasury whether singly or in a lump sum. 

In cases where full details of the revenue under the head are given in the 
Treasury Accounts or other documents as rendered to the account office, a 
note should be made against the item of receipt in the original accounts 
received from the Treasury so as to prevait a double claim ; but in cases where 
the credit is shown in the Treasury Accounts in a lump sum as in the case of 
Land Revenue, Excise, Provincial Rates, Income Tax, etc., no note need be 
made against the aggregate credits. 

1. For refunds of lines, the note should be made in the statement of fines received from 
the Court. (See Article 23, note 1.) 

2. Refunds of the value of spoilt stamps are usually admitted upon a certificate of the 

Snpenntendent of Stamps that the spoilt stamps have been returned to him. In Bon^l, 
the Treasury accounts show a plue and minus memorandum of such stamps, under which 
the stamps, whose value has been refunded, remain till acknowledged by the Superintendent 
Civfi*Cowt however, be exercised over the refunds of stamp duty allowed by 

ArtioUz 91? — 920i 
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3. Eefimds of the value of unclaimed Currency Notes credited to Government may be 
made on a certificate from the Currency Ofl&ce, showing the date on which the amount waa 
credited to Government, and stating that it is payable to the claimant ; but in every case the- 
order for refund requires the sanction of the Accountant General. Whenever any sums are 
ordered be paid into the Treasury on acootint of unclaimed Currency Notes, the Commis- 
sioner of Paper Currency will furnish a list giving particulars of the Notes of which Iho^ 
amount-? are composed, and the credit when it app(^ars in the Treasury Account should be 
noted at foot of the statement. When any refund is sanctioned, it should be noted against 
the corresponding entry in the credit list.. 


Discount on Stamps. 

921. The procedure in auditing discount on stamps varies. In some prov- 
inces the discount is entered in a schedule against each item of sale, and & 
receipt is signed by the vendor on or apart from the schedule, the application 
of the proper rate of discount being usually certified by the Treasury Officer. 
In others, a bill for the discount, in an abstract form, is sent to tbe Account- 
ant General, through the Superintendent of Stamps, whose countersignature is, 
the Accountant General* s authority for admitting the charge. 


Advances. 

922. Miscellaneous advances after audit are recorded in the objection book. 
The record of revenue advances which will be checked with reference to the 
budget allotment placed at the disposal of each officer authorised to make 
them, will be regulated with reference to the rules regarding them. Payments 
on account of sanctioned loans are recorded in a special register (Article 1403). 

1. Advances for law-fiiiits shoiild be charged finally against the Department concerned, 
although held as items awaiting dual clearance in the objection book, or recorded in a separate 
register whereby their adjustment may be watched j the recoveries should be dealt with as cash 
recoveries of service payments. 

923- Advances for the cost price of Opium purchased should be charged 
under a special detailed head, but the bills submitted should be checked with 
the same care as if tbe charge were being taken against the service head direct. 
If the year’s supply be not laid in at once, and the price be likely to vary, 
the controlling officer of the province should name, at the beginning of each 
year, an arbitrary rate representing as nearly as possible the probable average ; 
credit at this rate for all Opium sold will be given to this head and the 
balance taken to '^Gain on sale proceeds of Excise Opium** under V. — Excise*’ 
to which will also be taken the entire proceeds of any excess found in the stock. 
Credit at this rate will also be given to the debt head for the amount lost by 
dryage and wastage during the year, by debit to ^‘^Loss by dry age and wastage 
of Opium** under ^^7. — ^Excise.** A similar plan should be followed in the 
case of ganja purchased. 

92 3A. House-building advances and their recoveries will be recorded in 
Forms 123 and 122, and the recoveries dealt with as laid down in Article 942.. 


Permanent Advances. 

924, Permanent advances should be recorded in a register in Form 120, 
intwided to last for four years. The register should be a standing list of all 
ArHcles 9:^1 — 924, 
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sanctioned permanent advances by names of offices, a separate page or pages 
being set apart for the offices in each district. As personal responsibility can 
be enforced by the receipts of the actual incumbents which are on the file, 
the names of the holders of advances need not be entered in the register. The 
advances should be consecutively numbered and the acknowledgments should 
be marked witli corresponding numbers and filed in proper order. On receipt 
of a new acknowledgment it should be numbered with the register number of 
the advance and filed in the place of the old acknowledgment which should be 
torn out of the file. 

925. If the amount of any advance be increased or reduced in the course of 
the year, the amount in the column for the current year should be altered in 
red ink on the appearance of the credit or debit for the difference in the 
Treasury Account. The total for the column will be corrected at the end of 
the year. If new advances are sanctioned, they should be entered at the 
bottom of the district list in the order of the charges appearing. At the end 
of the year a single total for the old, cori*ected and new advances will be 
made, the aggregate of which for all the districts worked out in a Broadsheet 
at the end of the register will agree with the closing ledger balance of the year. 

926. The amounts of the advances as standing on Slst March should be 
entered afresh in the money column for the next year and a total made for 
1st April. 
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Chapter 45-— Audit of Receipts. 


General duty of Aocountant 

General 927 

Departmental Bevenue * • 929 

Stamps and Opium . • . 930 


Fines 

. 932 

Pension Contributions . 

. 833 

Miscellaneous • 

. 939 

Special Recoveries 

. 940 


General duty of Accountant General. 

927. Efficient audit of expenditure ensures that money which has once 
entered the Treasury shall not leave it without sufficient authority, but it is 
the duty of the Accountant General to watch receipts also, and, as far as pos- 
sible, to see that under every head Government receives all its dues. 

1. The marks of classification which, in the case of expenditure, are recorded upon the 
voucher or in the audit enfaocment should, in the case of receipts, be made in the Kemarks 
column of the cash account. 

2. The responsibility for the check of receipts rests on the Local (lovnrnmonts and 
Revenue authorities ; but when any sorions falling off of revenue under any Iiead occtirs, for 
which the local officers do not or cannot furnish a satisfactory explanation, the Accountant 
General should report the facts in a separate official loiter to the Local Government. 

928. As regards certain classes of receipts specified below special instruc- 
tions are j^iven, but it is a jreneral rule that no debt due to Government should 
be left outstanding on the books without clear and sufficient reason. The 
Accountant General will exercise constant and watchful care over such out- 
standings ; will suggest to the proper authorities any feasible means for their 
recovery ; and, at least once a year, will fully review them all. Whenever any 
appears to be irrecoverable, he should obtain the authority of Government for 
its adjustment. But on no account may any sums be credited to Government 
by debit to any suspense bead ; credit must follow, and in no case precede, 
actual realisation. 


Departmental Revenue. 

929. In the ease of departmental revenue, the detailed check is entrusted to 
the revenue controlling authorities, the Accountant General's functions being 
confined to reporting to these authorities the amounts received and brought to 
account, which amounts are by them compared with the departmental returns 
of demands and realisations. It is not the duty of the Accountant General to 
enter into correspondence for the purpose of settling differences save as ex- 
pressly provided in the following rules. 


Stamps and Opium. 

930. The realisations by sale of stamps and of excise opium are reported to 
the Superintendent of Stamps and to the excise revenue authority for com- 
parison under the last rule j but, beades this, tbe value of stock is reported 
with the Treasury Accounts in a pius and Piims memorandum. .Of this, the 
Articles 987^930, 
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opening balance should always be compared with last month's closing balance. 
Of the additions to stock, a periodical return is received from the Superin- 
tendent of Stamps, or other revenue authority, and these must be traced into 
the plus and minus memoranda. The deductions from stock must be accounted 
for either by an entry in the cash account of the value received or by credit 
acknowledged by some other officer to whom remittance has been made, or by 
sufficient authority for tlie write-off. 

1. In those and in all other oases in ■which it is prescribed that ngreement should he 
effected between different docuuients, the auditor who raakes the agreement should note tho 
fact of the agreement upon one or both documents. It is not sufficient merely to tick the 
entry. 

931. The following is tho procedure for the examination and audit of tho 
account of stamp forms 

(1 ) Each Sujperintcndent or Commissioner of Stamps or other officor spocifiod in Enlo 33 
Appendix K of Volume I, forwards every month to tlio Accountant General or Coniplrollor 
concerned a statement showing tho quantity of stamps supplied to and reeeivod during tho 
iDontli by the local depots wliich are in account with tho Accountant Gloncral or Conipti oiler. 
Tho Superintendents of Stamps, Calcntta, Madras and Bombay, will also show in iljoir 
returns the total quantities issued to or received fr<»m each province outside their own. Tho 
Accountants Geneial, Bengal, Madras and Bombay, will on receipt of these ndurns coinniiini- 
cate tho total receipts from or issues to the other provin(;es to tho Accountant Croneral or 
Comptroller concerned who will check these figures with those shown in tho returns received 
by him from his own provincial officer. 

(2) The Accountant General or Comptroller checks tho entries of receipts in tho plus and 
minus meinoiandiim by c(jmparison with tho amounts shown in the above statement or with 
the entry of issue in the plus and minus memorandum of another Treasury, if tho stamps 
were received from another Treasury ; and also checks tho entries of issues by compai’ison 
■with tho amounts credited in the Treasury Accounts as receipts for stamps sold, or wHn tho 
entry of receipt in tlio plus and minus memorandum of another Treasury, if stamps were 
sent to another Treasury. 

(3) These verifications will be noted upon the original statement received under note (1). 

(4) The Superintendents of Stamps, Madras, Bombay and Calcutta, send montldy to tho 
Comptroller, Post Office, a statement of tho sales during tho past month of tho several 
denominations of postage stamps in the lof'al and branch dep6ts subordinato to them. Tho 
Accountant General or Comptroller, in anticipation of his monthly Account Cun'ent with 
the Examiner of Telegraph Accounts, forwards a statement showing the total realisations at 
each Treasury from the sales of telegrauh stamps during the month, so as to roach tho 
Examiner by the 20th of the month following that to which tho statement rohitos. 

(5) Under Rule 38, Appendix K of Volume I, the Accountant General or Comptroller 
also receives half-yearly from each Superintendent or Commissioner of Stamps or other 
officer specified in Rule 33, a statement showing the balance on the last day of September and 
March of each of the four descriptions of stamps in each Treasury and local dop6i. ITio 
amount shown in these statements should be agi'oed with the corresponding balances shown in 
the plus and minus memoranda received with the Treasury Accounts, after they have been 
checked under clause (2) above. The fact of the agreement should be reported to the 
Superintendent of Stamps concerned, and if there is any difference it should be settled in 
correspondence with him and tho Treasury Officer. 


Fines. 


932. The rules for the chock of receipts on account of fines are stated in 
Article 23. 


Articles 931 — 932, 
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Pension contributions of Officers lent to Foreign Service. 

933. A register of officers (gazetted or non-gazetted) lent or transferred for 
foreign service of the first and second kinds (C.S. Regulations, Chapter XXXVI,) 
will be kept in Form 121 in view to a check being maintained over the 
recovery of their contributions towards leave and pension allowances. This 
register should he posted on receipt of the Government order sanctioning the 
transfer. A certificate of the date of making over charge and of receiving charge 
of the new appointment, and in the case of a ministerial officer the service book| 
should be called for. On receipt of the certificates the facts should be recorded 
in the register, and the number in the register assigned to the officer should be 
posted in the first column of the Broadsheet (Form 122 ). All orders subse- 
quently received regarding an officer should be recorded in the register, as well 
as all orders issued by the Accountant General for recovery of interest or of 
contributions in arrear ; also the cause of the contribution ceasing to be realised 
owing either to re-transfer, death, dismissal, or any other cause. In case of 
re-transfer, the service book should be called for and the fact noted. 

934. When an officer transferred to foreign service is a member of the 
Uncovenanted Service Family Pension Fund, the fact should be intimated to 
the Secretary. 

935. If the Account Officer to whom the officer is to account for his con- 
tribution is not the Account Officer of the province within which he was 
serving at the time of his transfer, the latter Account Officer must communicate 
particulars to the Account Officer of the recovering province to enable him to 
Keep up the register. 

936. All contributions credited in the cash accounts will be posted into the 
Broadsheet, Form 122, the total of which must be agreed monthly with the 
total credited in the detail book s. 

937. In posting the second money column of the Broadsheet, the monthly 
rate at commencement of the year should be entered, and subsequent altera- 
tions should be entered below with the date from vrhich each rate takes effect. 
The posting of the third money column, w., ** Total due,” should not be 
made until the close of the year. 

938. In the case of officers and subordinates of the Public Works De- 
partment, the register will be kept up by the Public Works Examiner con- 
cerned ; but the Accountant General will advise the Examiner, monthly, of 
the amount of contributions paid into the Treasuries by Public Works officers. 


MiscellaneouB. 

989. Of recoverable over-payments, and of miscellaneous advance due to 
Government, a sufficient record exists in the objection books : of loans and 
revenue advances, a special register is kept (Article 1403), which gives full 
information of the amounts payable both on account of interest and of 
principal. The realisation of interest on Government securities, under the 
management of the Accountant General, is also watched under special rules 
(Chapter 73) ; realisations on securities managed by other officers can be 
watched only by comparison of accounts of Trust Fund^i, etc., with the Budget 
Estimate. 

Articles 93lt — 939* 
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Special Eecoveries. 

940. For special and important recoveries a register should be kept in 
Form 1^3. 

941. In it are to be entered all amounts to be received and recovered by 
the Accountant General which do not go into the objection books or into some 
other prescribed register, and which, not being recoveries of amounts charged 
to special heads of Advances," will not come under review in the annual 
balance sheet. Such are “Treaty dues,'' “ Contributions from Municiptilities, 
Native States, etc.,'"' and others arising upon special orders. To each recovery 
a separate number should be assigned. 

942. The recoveries actually made should be posted monthly into a Broad- 
sheet in Form 12*2, in which for columns 1 and 2 may be substituted 
the following 3 columns, viz.^ 1. Number in Register of Special Recoveries, 
2. From whom recoverable, 8. Treasury at which recovered. The word 
“Treasury'^ at the top of the Form may be omitted. The Register and the 
Broadsheet should be worked similarly to those referred to in Articles 933 
to 937. 

The Register may be kept according to districts or according to the different classes of re- 
coveries to be effected, but the Broadsheet must bo kept on the latter plan only, there being a 
separate Broadsheet for each head of account to which the recoveries are creditable. 


AriUla 940--942. 
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Chapter 46.— Service and Other Funds. 


Annuity Deduotions . . . 843 

Civil Funds .... 044 
Indian Civil Service Family 
Pension Regulation 8 . .848 

Military and Medical Funds— 

Reooveiy o' Subscriptions . , 955 

JLoans to Military Officers in Civil 

employ ..... 958 

Fayment of Pensions • . . 957 


Indian Military Service Family 
Jt-ension Hegulations . . 868 

Unoovenflnted Service Funds 968 
General Family Pension Fund 960 
Hindu Family Annuity Fund . 961 
Postal Insurance Fund . . 963 

Madras Military Assistant 
Surgeons Fund . . . 964 

Treatment in Exchange Account 966 
Interest on Service funds . 906 


Annuity deductions of Members of the Indian Civil Service. 

943. The Treasury Officer is responsible for making from the hills of 
members of the Indian Civil Service the deductions prescribed in Article 6I6(«) 
of the Civil Service Regulations. Salaries and other payments arc finally 
taken net against all Imperial and Provincial heads, but, in the case of officers 
paid by independent bodies, gross allowanoes are charged, and the deductions 
(prescribed in Articles 809, 810, and 823, Civil Service Regulations,) taken to 
credit of ^'Receipts in aid of Superannuation, etc,,'^ minor head Contributions 
for pensions and gratuities.^' To the same head will he taken the ordinary 
deduction of 4 per cent., when, by reason of the short term of a deputation, the 
full contribution is not levied [Civil Service Regulations, Article 815 (^)]. 


Bengal, Madras^ and Bombay Civil Funds. 

944. The accounts of the Bengal, Madras, and Bombay Civil Pounds are 
kept in the Funds Section of the Office of the Comptroller, India Treasuries. 
Accountants General will credit the receipts from subscribers to the heads 
“ Subscriptions to the Bengal Civil F'^ad,'^ ^^Subscriptions to the Madras Civil 
Fund,'' c'ubscriptiouB to the Bombay Civil Fund,'' and Family subscrip- 
tions of native members of the Indian Civil Service,*’ respectively, under 
“ XXII.— Receipts in aid of Superannuation, etc.,” and forward monthly to 
the Comptroller, India Treasuries, lists of the receipts in detail, after having 
certified to the agreement of the totals with the amounts credited in their 
accounts to the respective heads. The receipts from subscribers and the pen- 
sions of these funds are Imperial. 

946. In the case of the Bengal Civil Fund, the receipts must be shown 
under the two detailed heads ^‘Ordinary" and "Additional," both in the 
accounts of the Accountants General and in the monthly lists forwarded by 
them to the Comptroller, India Treasuries. 

946. For deductions on account of subscriptions to the Civil Funds, it is 
necessary to see not only that the deductions are arithmetically correct, but 
also that they are made at the rates notified by the Comptroller, India 
Treasuries. 

Articles 943 — 946, 
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947. Should an over-deduction from the pay of the officer concerned bo 
made, it can only be adjusted by a less deduction in the next bill, and, as tlio 
Accountant General checks those deductions, the Comptroller, India Treasuries, 
should advise him thereof; rcfiuid of excess deductions cannot, under any 
circumstances, be made in cash. 

948. The following are the allowances upon which the subscriptions arc 
leviable : — 


Pay. 

Acting allowance. 

Deputation allowance (in Bengal only). 
Allowance to registrars of assuranece. 
Fixed travelling allowance (in Bengal 
only). 


Honso-rent (in Bengal only). 
Personal allowance. 
Sumptuary allowanco. 
Subsislmoo allowance. 

Lt'avo allowani^e. 

Local allowance. 


Indian Civil Service Family Pension Regulations. 

949. The subscriptions under those regulations are credited to the head 
“ Subscriptions under the Indian Civil Service Family Pension Regulations,’^ 
under “ XXII.-^Rcceipts in aid of Sujierannuation, etc.” J<]acb Accountant 
General sends to the Comptroller, India Treasuries, a list in Form No. ISJ t 
of the subscriptions received monthly, with a certiiicate to the effect that the 
total agrees with the credit in bis accounts. 

950. This list should contain the names of all Fhiropean officers who arrived 
ill 1881-8^ and suhseqnontly, and of such of the Native members as liavo been 
si^ccially permitted to subscribe. In case of noii-recovery or excess recovery 
of subscription, the reason should always be stated against the name of the 
oflicer. 

951. The Comptroller, India Treasuries, is responsible for keeping the 
record of recoveries on account of each officer, and seeing that correct sub- 
scriplions are realised. 

952. In order that claims to admission to jxmsion ])rcfprred in England by 
the families of subscribers may be expeditiously dealt with, llie (^niptrollor, 
India Treasuries, will send (piarterly to the Director of Funds, India Office, 
two statements, one shewing the name*? of subscribers who bad died during 
the quarter, and tlie other showing aumissious and casualties during that 
period. 

953. lie will also send half-yearly to the Comptroller General, for trans- 
mission to England, as soon after the closing of his accounts for September 
and March (Final) as possible, a statement showing the receipts and charges in 
India under the Indian Civil Service Family Pension Regulations. 

954. The receipts and charges under the above-mentioned regulations are 
Imj)erial. 


Military and Medical Funds. 

Mecovery ttf SuhacripiionB, 

955. For the (abolished) Military, Orphan, and Medical Funds, deductions 
will be made at the rate fixed for the officer's rank, and taken to credit of 
” Receipts in aid of Superannuation, etc” Ceilified lists in Form 125 however 

Articles 047 — 
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will be sent to the Examiners of Pay Accounts at the Presidencies. The 
Military Department will notify its realisations in like manner and pass 
on the credits in its Exchange Account with the Civil Department, India, 
Ma<lras, or Bombay. 

In tho case of Military officers in Civil employ, the Military Account Officer concerned 
will communicate to the CVil Account.int General the correct amount of subscriptions 
payahli', and keep that officer informed of any alteration in tho same. The Civil Account 
Officer will t*h(‘ok the correo^nfSH of d»‘<liiction*4 ma<le. If, however, anv Military Officer i|U(*s- 
tioiis the correctness of a claim, he should simidy be referred by tlio Accountant General to tho 
Pay Examiner concmuiod, and rciiuosted to address any further reference to that officer- 

Loans to Mllilai'ij Officers hi Cioil Employ* 

956. Loans to Military Officers iu Civil employ, under the rules of the late 
Madi'as and Bombay Military Funds, for their own x)assa<ye to Europe or*for 
tho purpose of bringing out or sending home their families, will be paid by 
the Civil De^iartment on Warrants issued by the Military Pay Examiner con- 
(iorned. Such payments will be debited to Advances Recoverable ” in the 
Civil Accounts, and their recovery v^atehed by the Civil Department. The 
particulars of the payments and recoveries will be reported to the Pay Ex- 
fiminer concerned in Forms l’<i6 and 127. 

In the case of an officer ti-ansferred from one Department or Province to 
anothei* before a loan is fully re-paid, the unrecovoretl balance will be debited 
t.o the Department or Province concerned to be held by it under Advances 
Recoverable. Subsequent recoveries, effected in the Civil Department, will 
bo communicated to the Pay Examiner concerned. 

Recoveries on account of Interest, which should be watclied by the 
Military Department, will bo adjusted in tho Civil Department under In- 
terest, ** and recoveries in the Military Department on this account will be 
credited to the Civil Department through the Exchange Accounts. These 
recoveries should be intimated to the Pay Examiner concerned by means of 
the Statements prescribed above. 

• Recoveries, in India, from Military Officers in Civil employ, of loans paid 
to them in England by the Director of Funds, will also be communicated to 
the Pay Examiner conceriiel. The recoveries, however, will be finally adjusted 
in the Civil Department under XXII. — Receipts in aid of Superannuations, 
etc., like other receipts of the Military Funds. Similar mcoveries, effected in 
the Military Department, will be passed on to the Civil Department through 
the Exchange Accounts. 

The date for the submission of the returns mentioned above is 15tli of the 
second month. 

Payment of Tensions. 

957. Pensions and certain other miscellaneous charges payable out of 
these Funds will also bo finally charged unuer '' Superannuation allowances, 
etc., ''in the accounts of the Province where paid, care being taken to see that 
the vouchers have been audited by the Military Examiner of Pay Accounts or 
to have them so audited. 

1. Thus, the transactions of these absorbed funds are audited by an Officer in the Military 

Account Department, and adjustments of any short or excess recovery will be made under his 
instr notions ; but it is not necessary to cumber tho Military Accounts with any transactions 
which do not originate therein. • 

2. In the event ^ of excess recoveries being refunded, tbo amount paid should be noted at 
foot of tho certified list, and the voucher forwarded therewith. 

Articles 9 q6^957. 



Ohap. 46.] 


SERVICE AND OTHER FUNDS. 


405 


Indian Military Service Family Penion Regf ulations. 

958. Under these regulations deductions and donations accordinpj- (o rank 

must be recovered from subscribers at the rates lixrd in the Military Resolution 
published on paffe 473 of the ^ for ISSl, and in clause 44 «f 

India Army Circulars of 1S91 ; credit will be given in the Mxchango Account 
with the Controller of Military Accounts, Bengal, Madras or Bombay Com- 
mand, and a separate statement (Form 125A) forwarded with the Kxebange 
Account detailing the pa^^ments of each officer. 

1. Donations will bo ontorod in tho samo column as subscript ioiis, but soparatol^. Sub- 
scribers should give in their bills all particulars necessary, 

Subscriptions in class— as a married subsciiber. 

Ditto ditto for cbildren. 

Donation ditto on marriage. 

2. See tlie Note under Art. 955. 

Uncovenanted Service Family Pension Funds^ 

959. For making proper deductions on account of these funds, the suh- 
scriher alone is rcsponsihle; the Accountant General will simply jiass on to tlu 3 
Secretary of the Fund a detailed list of the sums received from each subscriber, 
showing in sepaiate columns the sums received, respectively, for family ^icn- 
sion, for deferred annuities, and for insui*anco ; the grand total of t his list will 
agree with the total credited on this account to the Government of Ijidia or 
Bombay, as the case may bo. In the case of the Bombay Fund the Kubscrip- 
tions should be shown in two columns in the cortitiod list, namely, for 

Widow’s Blanch and Life Insurance Branch, and the totals of the two 
columns sliould be sepa.rately credited in the Exchange Accounts with Bombay. 

1. Except for tho Madras and Bombay Prcsidi ncicH, tho detailed lists of roceipts in tho 
Forest Department will bo furnished to tho Secretary direct by the Oomptrollor General in 
the Forest Branch ; but the total amount credited must bo entered in tho certiliod lists 
furnWied by the Accountant General, with a quotation of tho numher and date of tho 
endorsement undtr wliioli tho detailed list was sent to the Socrotary by tho Forest Branch. 

2. The additional premium duo under Article 841 of tho Civil Service Regulations is 
collected by the Directors of tlm Fund in tho case of tho subscribom to tho Bengal Fund and 
adjvisted in eommimication with tlio Compti’ollcr, India Treasuries. No refunds of such 
additional premium should be allowed 'aithont tho previous sajuition of tho Oomptrollor 
General. In tho case of subscribers to tho Bombay Fund the levy of tho additional premium 
due should be watched in tho Accountant General’s Office. 

8. Subscriptions may be received both in cash and by deduction from pay-bills, but it is 
compulsory on subsciibcrs admitted after 9th September 1879 to pay their subscriptions by 
deduction from their pay cr pension bills; cash payments should be accepted in the case of 
special subscriptions, such as donations on admission to the Fund or from officers who are on 
foreign service, or who are not actually on duty, i.e,, are absent from India, either on leave 
or retirement from the seiyice, or who may have left the public service otherwise than under 
the rules of the Civil Service Regulations on pension or gratuity, and from whom an additional 

S remium is leviable. Tho Secretary to tho Fund will furnish the Comptroller General (or tho 
.ccountant General, Bombay, for the Bombay Fund) with an annual statement oxphiining all 
cash receipts of the Fund at Government Treasuries during tho year from officers who joined 
the Fund after 9th September 1879. 

Should an officer pay a larger cofntribution than the rules of his service 
require, the Secretary to the Fund will, no doubt, advise him ; but neither the 
Accountant General nor the Treasury Officer is concerned in the matter. 

Articles 958—959. 
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General Family Pension Fund. 

960. Subscriptions to the General Family Pension Fund are ordinarily not 
recovered by deduction from pay bills^ but paid into the Treasury in cash 
^see Article 503). But deductions, if made, must be dealt with on precisely the 
same principle as recoveries for the Uneovenanted Service Fund. Every whei*e, 
except in Madras, the vouchers, will be cliar^ed net, unless they appertain to 
payments from district Local Funds, and the adjustments made by the 
Accountant General, who will forward to the Fund Secretary a list of the 
amounts so deducted, sliowing them as received on the first day of the month 
of payment. The lists oE subscriptions received in cash at the several 
Treasuries may be forwarded in original : no copy need be kept in the account 
office, as in the rare case of miscarriage in transit, details can be recovered from 
the Treasury register. 

1. In the certified lists on account of the General Family Pension Fund, the subscriptions 
received in casli, and those realised hy deduction from pay-bills, jhould bo shown separately 
while no date need bo enti red against the lattci. 


Hindu Family Annuity Fund and Bengal Christian Family 
Pension Fund. 

961. Subscriptions to the Hindu Family Annuity Fund and the Bengal 
Chiietiian Family Pension Fund are received only under special orders of the 
Accountant General in each case. (See Articles oGl and 5G5.) 

962. The amounts tendered by subscribers are accepted without check or 
examination, and credited to Exchange Account with the Government of India, 
and a certified list is forwarded to the beeretary sliowing in separate money 
columns amounts received in cash and amounts received by deduction. 


Postal Insurance Fund. 

963. Premia and subscriptions may be paid either in cash or by deduction 
from pay bills, but all cash receipts take place at the Post Offices only and not 
at the treasuries. Civil Audit Officers have accordingly only to deal with the 
deductions from pay bills. These deductions are to be credited to Exclian«o 
Account between Civil and Post Office and detailed lists of these oral its m 
form 12 7 A furnished to the Comptroller, Post Office, on the 10th of the 
second month after lhat to which the recoveries relate, the date prescribed for 
the submission of the Fund Subscription Lists.'" No payments on account of 
the Postal Insurance Fund may be made at Civil Treasuries. 


Madras Military Assistant Surgeons* Fund. 

964. The credits are by deduction from pay-bills, and are intimated tofhe 
Secretary monthly by means of certified lists ; and credits in other Provinces 
Account Accountant General, Madras, through the Exchange 

JrhWes 



chap. 46,] 


SEEVICE AND OTHER FUNDS. 


497 


Treatment in Exchange Account. 

965. Tlie credit, in an Exeliant^e Account, of a Fund subscrijition, must 
always quote the certified list in which the subscription is shown, thus , — vide 
certified list of (account officer) for (month). This is especially necessary 
when one account officer passes on to another items included in the list of a 
third office of account. The certified list also should show in what month’s 
account the recovery was credited^ 

Corrections consequent on erroneous excess credits should be made by 
a deduction from the receipt side of the account instead of by a distinct debit 
on the charge side. The Accountant General should, in the month in whicli 
the rectification is effected, make a distinct note of the fact, giving full 
particulars, in the Exchange Account, as to the month and the amount of the 
excess credit. 

Annual Statement of Interest on Service Funds. 

966. A statement of the interest allowed during the year to each of Ihe 
Service Funds is to be submitted to the Comptroller General, the information 
being required by the Secretary of State. It should show (1) name of Fund, 
(2) rate of interest, (3) balance bearing interest at each rate at the commence- 
ment of the year, (4) total amount of interest including donation j^aid during 
the year, (5) amount paid in excess of interest at 4 per cent. 

^ 1. Atnounis paid as donation to make up deficiency of interest should, for the piirposo of 
this statemcnl, be reckoned as interest ;and Government Securities in respect of wliicti this 
donation is paid should be included, with an explanation, in the “ balance bearing interest." 


Af tides 965 --^966, 
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Chapter 47.— Objections on Audit. 


Objection Statement^* 

Form and Vreparation . . 967 

Despatch Q69 

Disposal on return . . . 970 

Auditor's Mesponsibdity . • 971 

Betranohment slip . . . 072 

Objection Book— 

Form and Contents . . . 974 

Advances Becoverahle . , . 976 

Suspense Account . , . 979 

Awaittng Clearance , , . 9St 

Service Payments for Uecovery . 982 

Objections for want of higher 
fia notion 983 


Adjnstmont- 

Adjusfment Reginier , , , 984 

L recoverable sums , • , 989 

Jieeoccries of overpay fvents , 990 

Glosif g of Objection Book . 994 
Broadsheet of Balances . .995 

Watching and Testing— 

Mesponstbility of Accountant General 906 
AbsUact of Object tons . , , 997 

Quarterly Review .... 999 

List of Outsfa ndings . . , 1000 

Annual Report ..... J(H)t 
Combination oE Obi action 
Statement and Objection 

Book 1002 

Annual Review of the Working 
ofTioasuries .... 1003 
Kep^»rt on Defalcations , 1003A 


Objection Statement. 

Form and Preparation, 

967. The district auditor, at the time of dealing with the accounts or 
vouchers, should have an objection statement (Form 1*28) before him, in which 
he should enter all objoctions, directions, or enquiries arising upon the accounts 
or the audit. Objections on audit are most conveniently stated at the same 
time as they are inscribed on the audit enfacement, and while they are still 
fresh in the auditor’s mind. It is not obligatory on the Accountant General to 
make the Treasury OlHcer the channel of communication with other officers. It 
has been found that in most cases the objections can be removed far more expedi- 
tiously and satisfactorily by dealing with the disbursing or other responsible 
officer direct, and only calling on the Treasury Officer to act when a recovery 
from bills becomes necessary. Objections can be communicated to responsible 
officers in special printed audit memoranda and other half margin forms, and 
an immediate reply obtained on the original paper. But all objections, com- 
municated direct to the responsible officers in this manner, as well as those 
communicated to the Treasury Officer through the objection statement, should 
be entered in the objection book. A Check Number Book should be kept up 
in each audit section showing the issue, return, and disposal of these audit 
memoranda and other half margins. 

968. There should be two objection statements for each month, one having 
reference to the first list of payments (which ought to reach the Treasury 
Officer before the end of the month, so as to guide him in his next month's 
payments), and one to the second list and the cash account, and the auditor 
will be responsible for seeing that the objections which arise upon that part of 
the audit work which he has transferr^ to another section of the office 
(Article 724) are duly entered in the statement before despatch, unless a 
separate objection book is kept up by the other section. 

1. Receipts entered in the objection statement will, of course, have the second column 
(for number of voucher) blank. The words “and of the cash account” should be struck out 
of the heading of the objection statement on the first list. 

Articles 967 — 968, 
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Despatch* 

969. Eanli objection statement will go out in original, uiulcr the Bignatuvo 
of a (irazetted Oifieor, after the review of aiulit luul objection proscribwl by 
Article 730. Before (les})atcb (wbieli must not Ivc ilclaycil} its objection must 
be neatly posted into the objection book (Form 130) by tlio district audikoi*. 
Each Superintendent should keep a inemoi*andiiin book for note of the objec- 
tion statements which ho ])asses, should daily ascertain from the despatoher 
that all have gone out, and should take ]n-ceautions to sr'cure tlie entry in the 
objection book of all the items in the [lassed statement, wlulher or n<,t ibiii- 
amounts are carried into any money column. 

1. Mere infitriuiiions for fid nro giiklanee need not l)t> copied into tho oUjeotion Imok, 
Any now proccdun* laid down for gon(‘ral o’Dsorvaiicc slioidd, liowcver, he eoininiinicjiti'tl hy 
general letters and not In Isolated objeeiion statements. 


Disju.Siil Oft Jtcluni, 

970. The return of the olijeeti on statements must be walelied for with 
ofjual care. They arc due to be retumed a week after n^eiMpt by i,he Treasuiy 
Officer, and he should not be allowed to keep tliem back on tlu^ ground that 
one or two of the objections require further enquiry. These en.n lx* extra(*ted 
for sepamte disposal, while the other items are roplieil to. The orders enforcing 
the Treasury Officer's duty in the matter of objections are veiy [KU’cmptory (hci' 
Articles 15 and 16) ; and the Accountant Oeneral must remember that he is 
responsilde for seeing that the Treasury Officers (;ariy out his instructions. The 
Finance Do]iartraont has ruled that his “ objection must ]>revail absolutely and 
immediately, over every authority under that of the Local Oovennnent; and, 
if the Local Government overrules an objection by the Accountant (Jeiicial^, 
even temporarily, reference should he made to the Government of India. " * 

Jtifl't/or’s licspo n sihil i ( y, 

971. The district auditor is responsible for the disposal of the olgection 
statement when returned, and when a recovery is ordered, or a sum is (djarged 
under advances recoverable at the personal debit of a named officer, he is 
responsible for following up the item and watching its recovery. Though the 
officer concerned be transferred to another district, the item will not be 
removed from the objection book of the old to that of the new district, but a 
note of the transfer will be made ; it will, of course, be noted on the last-pay 
certificate by the Treasury Officer whom he leaves, and may also, with 
advantage, be notified by an 8vo slip to the one who will pay him in future. 
On the occasion of a transfer of a Gazetted Officer against whom an order of 
retrenchment has issued, the Gazetted Officers' auditor (if their bills are 
audited by a separate group) should ascertain wliat amount is still outstand- 
ing, and should despatch the 8vo slip of warning to the new Tr(.‘asiiiy Officer. 

nocesBary lo mak« a recovery from an dflicer who lias passed under tlic juris* 
dichon of another Aeromitant flencral, warning should be given on the laBt'pay mtifinite 
or by a special letter if certificate have already issued. In such cases the objcclioii slionld 
be entered both in the objection statement and the ohjo(di(n book, lint with note that requisi- 
tion for recovery has been sent to the officer's new province. 


JrtreUs 869S7L 
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Retrenchment Slip. 

972. "When it is considered necessary to order the recovery of any errone- 
ous payment, the Accountant General should send waminfj to the officer or 
the head of the office concerned hy an 8vo slip in Form I’iO in which the 
p^round of the retrenchment should he clearly stated; and in the outgoing^ ob- 
.P'ction statement reference should 1)0 given to the warning slip so sent direct. 
This slip will f^ive the officer retrenched an opportunity of forwarding to the 
Accountant General an ex])lanation which may cause the recovery to be dis- 
pensed with. Tlie withdiawal or modification of an order for recovery should 
l>e communicated both to the Treasury Officer and the officer concerned. 

1. Ordinarily, all personal claima should be audited finally within six months of the date 
of payment, aiid an acoount officer should not, without first obtaining the sanction of the 
Local Go .’eminent, i'.siie an order for the recoveiy from any officer of p.ay or allowances 
erroneously drawn more than six months before the issue of the retrenchmen*- order, unless 
the payment has hocii ehallenged within that period. ‘Tho Local Government has the power 
of remitting disallowances of this nature by audit officers (yi'fe Article 27 slA of the Civil 
Account Code). 

2. For withdrawal of an obh'ction. Form 129 will answer with ono alteration ; for 
“ Please recover,” etc., in the heading will be substituted “ Please regard as oanccllod the 
objeetlon noted below.” No explanation will be nccessaiy, and therefore the words “For 
explanation, see reverse,” may be omitted. If, however, an objection be only in part with- 
drawn, the heading will be altered only by addition of the words “ Instead of H 

ns already ordered.” The Treasury Officer will return all slips modifying or withdrawing 
orders for recovery along with the original orders in justification of his action in the matter. 

973. On like slips should be notified short ])ayments or over-deductions; 
they should he npted, too, for future guidance in the objection statements, but 
need not beoulerod in any money column of the objection book, for the audit 
department has done its duty when it has warned an officer that he has a 
further claim, and cannot compel him to prefer it. 


Objection Book. 

Form and Contents. 

974. The objection books (of which there must be one for each Treasuiy 
or Departmental Account) are the permanent office record of entries which 
have been made in the objection statements prepared upon the examination 
of each list of payments and of the cash account. But, besides these objec- 
tions, it contains also note (1) of all amounts charged under advances Recover- 
able, (2) of all amounts credited or debited to Suspense, and (3) of items 
adjusted but not cleared, even though not objected to. It is in Form 130, 
,, having the heads noted in the margin, of which 

vancesreoovera 0^^^^ the first two have corresponding ledger heads; 
SnsponsG account I * the others have not. Entries pertaining to two 
Items adjusted but awaiting months^ accounts should not be entered on the 
final clearance. tame page, though, of course, where objections 

covery ^ payments for re- numerous, those of one month may occupy 
more than one page. 

1. Where contingent. Gazetted Officers’, or other bills are audited by separate geotions, 
separate objection books may be kept in such sections, either by the district, the division, 
or the Frovlnoo. 

Aftielee 972^974. 
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975. Every ol) 3 ection should he described in such a mauner as <o obviate the 
necessity of any further reference to the voucher for information. It will 
p^enerally be found that each can be stated in a siiio^le lino ; if more space be 
taken, it will be well to rule a line across the adjustment columns, in order 
tliat each adjustment may be more readily seen. The amount of entries which 
may not require action of the Treasury OfRcer, though noted for his future 
guidance (e,g.j overcharges of fund subscriptions or income tax), should not 
Ih? posted in any money columns, and the money columns under ‘‘ Mode of 
adjustment may be scored through. 

Advances Jiecoverahle, 

976. Under advances recoverable, will appear moneys advanced for mis- 
cellaneons purposes under sjxjcial authority and recoverable in cash, and sums 
overpaid on votichers other than those for service i^ayments. Neither loans to 
Municipalities or private persons made under orders of the Su])reme (lovenr- 
ment and hearing interest, nor advances to cultivators [takdvi)j nor advances 
for rest-camps (bardasht-khana)y nor permanent advances, nor special classes 
of advances, need appear here, as they are recorded in separate registers. Pay- 
ments made on account of Government exjienditure must never be held under 
‘‘ Advances llecovcrable,^’ on the ground that further proceedings in audit are 
necessary for their final admission ; the head will cover only items which 
are from their inception debts due to Government by assignable individuals, 
recoverable either in cash or by deduction from personal allowances. Per- 
sonal allowances of any kind in re8|wct of an assignable jM-uiod j)aid before 
they are due arc charged to the same head as when paid after they are due. 

1. If largo or frequent advances arc mado under the operation of aoy general rule, tte 
Accountant General should airange a special procedure for tlioir audit, observation, and 
recovery. 

2. Advances for compensation for land should ho debited to “ Advances Keeovomblo ** and 
retained nnder tliat head until receipt of vouchers in form C, CC, D or E {vide Appendix 
C, Vol. I), wlien the amounts should he transferred to the debit of tho departments con- 
cerned. 

977. Tills colnmn will show also advances made elsewhere (Article 759)and 
advances which enter through formal transfers in account ; the entries will 
thus differ from those of the Classified Abstracts by the amounts of these two 
classes, though the Provincial total of the Broadsheet will agree with that of 
the detail books including transfers. 

978. After the objection hooks for March have been closed and their balan- 
ces carried forward in detail to the forms prepared for tho new year, it may he 
found necessary in the March final accounts to make adjustments under the 
heads Objection hook advances '' and ** Objection book suspense account.*' 
I n opening the objection book for the new year, separate pages should be 
provided, after the pages containing the entries of the outstanding of the pre- 
vious year, to record the objections raised in March final under the above 
heads. Similarly, in the ailjustmeut register there should be a separate page, 
or pages, for the record of adjustments made in March final in resj)ect of oh- 
jeetions raised in previous years. The entries in these records should be 
totalled monthly at the time of closing the objection book^or the month, and 
the net^ debit or credit resulting therefrom should be worked out and added to 
or deducted from the balance of the objection book for the month then closing 

ArticUs 975-^978. 
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in a separate entry at foot of the objection book, so as to work out the correct 
balance of objections to bo reported to the Comptroller General in the monthly 
state of audit. When the accounts for March final are closed, the separate 
objections and adjustments referred to above should be totalled and the totals 
posted into the.March final column of the Broadsheet (see Article 995) for the 
past year and the correct closing balance worked out. The difference between 
these totals should also be added or deducted, as the case may be, at foot of the 
March objection book for the past year, so as to make its balance agree with 
the Broadsheet and the Ledger. This agreement should be made and certified 
to by the Superintendent. 


Suspense Account, 

979. Under Suspense account are provided two columns, one for 
credits and one for debits, but no item should be taken under this head except 
with the special sanction of the officer in charge : 

(rt) III the former will appear only sums shown for credit to a debt 
head, but imperfectly described. A service receipt, of which full 
particulars are not given, must be taken to credit of the minor head 
Miscellaneous,^^ under the revenue head to which it appears 
to belong. But such items must be most rare ; nor does the fact 
that they have been so credif.ed, and included in the aggregate re- 
ceipts of the months relieve the Accountant General of the duty of 
ascertaining by correspondence what their real nature is and of 
transferring them to credit of the proper head by debit to the one 
originally benefited ; they may be made the subject of special corre- 
spondence with district officers but must, in all cases, be noticed 
in the objection statement, and their amount entered in the column 
of the objection book headed Items adjusted but awaiting 
final clearance.^' 

(/;) In the debit column will appear items of charge for which such 
particulars are not given as will enable the account office properly 
to classify them ; it is hardly necessary to say that a debit under 
this head so caused reflects discredit on the Treasury Officer con- 
cerned. 

980. Further, the debit column will accommodate charges written back on 
disallowance from Accounts Current, yet not susceptible of final adjustment 
against some other head. 


Items Adjusted hut awaiting clearance. 

981. The third head will contain those items to which technical objection is 
taken, unexplained receipts (see Article 979(a) ), payments on abstract contin- 
gent bills not covered by countersigned bills, and in fact, all items which 
cannot be finally admitted in audit. It will be observed that this column has 
no corresponding ledger head, and consequently any item which appears in it 
must have been taken to some prescribed head of account, the entry here being 
nothing more than ^reminder that it has only been provisionally adjusted. 

1,^ If extract registers of deposit receipts do not arrive in time for audit bef^ closing 
the objection book the amount shown in the cash account should be noted in the third column 

Articles 079 — 981. 
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of the objeciion book ; but no entry need be made in any money column. When registers 
of payments are not forthcoming, tleir amounts should bo dealt with in the same manuer» 
Particular care must be taken to write off these objections when the registers are received. 

2. Cash remittances, even thongh a compl(*to voucher is absent, should not ho ent ered in 
the objection book at all, as a separate register is provided for them, JVficioncies in such 
remittances will, however, come in ordinary course into the objection book as ** Advances 
liocoverablo ” (see Article 664). 

3. If an item is supi^ortcd by a voucher imperfect only in that it requires, and does not 
hear, a stamp, it should bo entered in the objection hook and statement : but no amount need 
appear in the money column. 

4. Amounts expended in excess of the Budget allotments should not bo entered in the 
money column except in the case of excesses over Contract Contingent grants. A report on 
excess expenditure in district detail embodying every item in the Classified Abstract in which 
the disbursing oflScer has exceeded the allotment placed at his disposal, should bo submitt ed 
to Government, and the items then removed from the objection books. It will rest with ibo 
Government to pursue the subject with the disbursing or controlling oflicers. In the case, 
however, of excesses over Contract grants, the spccifi<; sanction of Government to the excesses 
should bo obtained before the amounts arc removed from the objei’tion book. 

6. No amount should be shown in the money columns of the objeciion hook, if the objec- 
tion takes the form of a simple direction for the future guidance or of a call for a docunumt, 
the absence of which is not likely to affect the amount admissible. 

Service Payments for Recovery* 

982. In the Jaat eolumn will appear all sums taken af^ainst service heads 
for which orders of recovei*y have issued. For, when a payment is made on 
account of a completed service on a proper voucher, the fact of the payment is 
not altered because some jjortion of it may have been overpaid. The payment 
must be accepted, and must be recorded as a charge against the grant for 
which it was made ; but at the same time it should be recorded as under 
objection. 

1 . The amount of gratuity to bo refunded by a person ro-omployod (Civil ^ Sorvioo Rogn- 
lations, Article 666) should be noted in tho audit register as well as in the register of pension 
contributions, Form 121. Recoveries will betaken at once to *' Superannuation Contributions,” 
although the gratuily may have been paid under tho orders of, and from a Treasury belonging 
to another Govemment. 

2. Advances made in England to officers returning to duty are treated as final charges 
in the Home Accounts, and should, therefore, bo noti'd in this column for recovery. (See 
Article 762.) 

Objections for want of higher sanction. 

983. One special register for the whole Pj ovince will be kept in the follow- 
ing form for objections taken on the ground that tlie sanction of the Local 
Government or the Government of India is insufficient (see Articles 277, 278, 
and 721, notes) : — 


BegisUr of items uniter objection pending sanction of the Government of hidia 
or of the Secretary of State, 


Description of 
charge. 

Account and 
month in 
which it 1 
appeared, j 

Reason of 
cballcose. 

Anthor- 
itj xe- 
MUlred. 

Avplioatiov vob 

BANCTIUH. 

SiHOTIOir bbobztbd. 

Inltlala of 
Accountant 
Ocneial 
OiidII; pass- 
ing the 
charge. 

So. 

Date. 

Ad- 

dress. 

No. 

Date. 

Parti- 

culars. 









! 
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Adjastment- 

Adjuatinent Reginter, 

984. As the objcctionahle items are adjusted in whole or in part—* 

Advanees, hy credit to advances recoverable ; 

Suspense, by credit or debit to that head ; 

Uncleared items, by being cleared ; 

Service payments for recovery, by recovery, or by removal of the 
objection ; 

the adjustment is to be posted in the adjustment register (Form 131), and 
also against the original item in the objection book. 

985. The mode of adjustment adopted with reference to each item will be 
shown in the column “ How adjusted,^’ and the Superintendent or Assistant 
Superintendent will initial each entiy in proof of his having examined and 
found it correct in every particular. 

1. If an advance or suspense item charged in district A is recovered in district B, the 
adjustment of it must bo recorded in the adjustment register and objection book of district 
A only. Tills is another source of difference between tho objection book and the classified 
abstract— ui'fe Article 977. 

986. In the objection hook, in the columns of amount under Mode of ad- 
justment, will be entered each successive fragment disposed of ; each entry 
in tho adjustment register must have its distinct answering entiy in these 
columns, and both entries will be initialled by the Superintendent at the same 
time. 

1. Til tho case of objections against which no amounts are entered in tho money columns 
of the objection hook, no entries should bo made in tho adjustment register. 

2. The entry in the objection book of each adjustment may bo certified by the initials of 
the Superintendent, provided that the entry is made in the adjustment register clearly ; and 
in all cases in which tlio order communicating the objection has not been fully complied 
with, on the autliority of an order signed by tho Ga/^otted Officor in charge ; tlie Gazetted 
Officer will, of course, review, not only the objection book, but also the adjustment register at 
frequent intervals, 

987. If, in the case of items awaiting clearance, a real objection is after- 
waixls found to exist recovery is ordered of part of the charge), only the 
part cleared will be entered, and the rest will still remain outstanding till dis- 
]) 0 sed of. Care must be taken that the real objection when found is duly com- 
municated to the Treasury or other officer, and noted in the objection book below 
the original objection or as a foot note of it. 

988. But if the explanation of the item shows that it belongs to the ^^Ad- 
vances Recoverable or ^^Suspense class [e.g.^ a deposit repayment is ob- 
jected to for want of a voucher, which, when it is received, turns to be for 
a less amount than the charge), the item will be adjusted so far as regards the 
column "Awaiting clearance,*' but again be brought on the objection book, in 
the new month, under ^^Advances Recoverable,^' or " Suspense"; reference will 
be made both in the adjustment and in the new objection to the transfer entry 
by which the amount is charged to the new head, 

Afticlei 984-^96d» 
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General or Comptroller. 

Accountant General in 
the Public Worka Depart- 
ment. 

An Examiner of Public 
Works Accounts in charge 
of an Account Office. 

Comptroller of tlio Post 
Office. 


IrrttcoterMe stui^s, 

989 * Any of the oflicors naniod on fche margin lias power to write off, with* 
A Civil Accountant reference to higher authority, &ums, not exceed- 
ing one rupee in each case, which from^any cause may 
have become irrecoverable, or in his judgment are such 
as should be passed though not coveretl by oj’dinary 
rule. He may also write off similar sums, above one 
rupee and not exceeding ten rupees in each c:ise, when 
he is satisfied that Government would on reference 
sanction such a coui’se, but he must report these items, 
excess of one rupee, in half-yearly statements for 
the ^riods ending 30th June and aist December, to bo rendered to the IVov- 
incial Government for Pro vinci d items and to the Government of India for 
Imperial items on or before 1 5th July and 15th January res]>ectively. A 
register will be kept in each aecount office for these items, showing (1) 
the account ill which the item is charged; (2) its description ; (3) amount; 
(4) reasons for admitting the item ; and (5) the order and signature of the 
head of the account office. The half-yearly statement to bo submittal to Gov- 
ernment will be an extract from this register of the items exceeding one rupee. 

^ 1. Militiiry account officers have gieator i^owcrs, imdor departmental rules, than tlioso 

givea boro to other account olfacers. 

Recoveries 0 / Ocerpayntenis^ 

990. Recoveries on account of overpayments will ordinarily be ad justed by 
dtdactions from the current yearns charge under the detailed head previously 
cverchaiged. Recoveries on account of overpayments in a piovious year will 
however, be specially dealt with under the orders of the head of the Account 
Office if the amount of any single item exceeds li5UU, or if their ag«rre«rato 
exceeds the current yearns charge. 

991. ('ancelled. 

992. If a recovery be made by short payment of an item chargeable to the 
same detailed h^d, no adjustment is necesfcary, the short payment and short 
eharf^ m the Classified Abstract and the detail book on tho later voucher is a 
eet-ott against tho excess payment and oxcobb charge on the earlier, 

992A. If Recovery be m^e in oa«h or by short payment of an item not 

chmgeablo to the same ilctaded head, it will be taken in tho first instance to 
IK Wder that head in the classified 

iTL 'i t'*® medium of the transfer book 

it Willis to credit rf tho detailed head of cliarge which was over debited in 
the first instance. Ihere should be only one tiausfer entry each month for 
ail justing the recoveries of each district. 

993« Canceliod. 

Closing of Objeclion Book. 

Tnontfl*. '•“I’atch of the objection statements on the second list of i.ay- 
be tXl li *‘*® objection book slioufd 

l , 1 M in the objection 

book, and the balances be struck. The Superintendent will sif,^! the certificate 

A Hides V89^ 00 
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at foot of tlie page or last page of the objection book for each month, which 
will be closed and balanced on the 29th of the following month. 

1. Tho difBerenoe between the totals under "Advances recoverable ” in the objection book, 
and in tho Classified Abstract is explained in Article 977. In tho same way, tho totals under 
suspense differ by tho items written back on disallowance from Accounts Current (Article 980). 
There will also be differences when an item adjusted in tho accounts of one distiict is entered 
in the adjustment register of another (see note 1 under Article 985). The Superintendent 
will sign tho certificate after personal inspection of the adjustment register of the other 
district. 

2. Tho outstanding balance in each column of the objection book is to bo carried forward 
from month to month and from year to year. 

8. The Comptroller, India Treasuries, is allowed one month extra for closing his objec- 
tion books which should bo closed and balanced on the 29th of the second month. 


Broadsheet of Advances and Suspense. 

995. A Broadsheet in Form 132 is maintained of the debits, credits, and 
balances under the heads, " Objection Book Advances ** and Objection Book 
Suspense Account.*^ Tho debits and credits are posted monthly from the 
objection book and adjustment register, and their Provincial totals are agreed 
monthly with the postings in the ledger. The opening balances are brought 
forward from the past yeaPs Broadsheet after tho correct balances are worked 
out in it in the column for March final, as stated in Article 978. The monthly 
balances in the new yeaPs Broadsheet can then be struck, and will agree with 
tho ledger balances month by month. 

As the original entries under Suspense Receipts are wholly unconnected 
with the original entries of charges under suspense, there should bo one 
Broadsheet, for suspense receipts and one for payments. All the balances 
shown on these Boardsheets should, for purposes of verification and control, 
be resolved quarterly into the items of actual transactions, which should bo 
reviewed by the Gazetted Officer. 

1. The general account of " Advances Eeooverable ” and " Suspense ” upon the Ledger 
should be broken up into as many detailed heads as are convenient for the purposes of audit 
and account. One of these heads should be " Objection-book Advances ” or " Objection-book 
Suspense,” and the balance of it should bo agreed with that of the broadsheet made up as 
prescribed in tho rule. 


Watching and Testing. 

Responsihility of Accountant GeturaL 

996. 'I he objection books must be very closely watched, both by the Super- 
mteudent and by the Gazetted Officer. The Governmont of India has ordered 
that they shall receive constant attention from the Accountant General or his 
Deputy, and declared that it will ^^hold both especially and personally respon- 
sible ** for this duty, and, in order that it may be able to watch their discharge 
of it, requires that au annual report on outstandings ho submitted to the Cen- 
tral Office of Account. An objection once entered in tho objection book can be 
removed only under the initials of a Gazetted Officer or of a Superintendent 
or Assistant Superintendent, even though the objection statements have not 
been actually despatched. 

Articles 995 — 996, 
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Abxiracl of Objections* 

997. An abstract in Form 133 must be attached to each objection book- 
The previous year's balance posted in the first column on the opening: of the 
book will be the preliminary balance in last year's abstract as detailed in the 
list prescribed in Article 1000. Later on this mil be corrected in red ink into 
the March fin^ balance as worked out in last year's objection book and ab- 
stract of objections. The other entries in the first column will be made at the 
closing- of each month. The adjustments of each month should bo distributed 
over the periods of objection from the information in the adjustment register, 
and posted in the proper line at the time of closing the book for the month. 


Quarterly Review, 

998. As soon as the last objection statement for the (juarter is received 
back and disposed of, and this shoidd always be within four weeks from the 
date of issue of the objection statement, all the objections taken during the 
quarter which are still outstanding, should be collected in a tpiarterly review 
statement of the same general form as the ordinary objection statement with 
additional columns. Tliis review should be in two parts, the first consisting of 
items, the clearance of which depends on the Treasury Officer carrying out the 
orders he has received from the Accountant General, and the second, of items 
for which the Treasury Officer is not responsible, i*e,^ is not at pretent required 
to take action, although a little later the objection may take the form of a 
retrenchment order and pass into part I, and with regard to wliich the re- 
sponsible officers bive been addressed direct by the Accountant General. To 
this review, which is limited to the last ex])ired quarter, should bo attached 
a supplementary review bringing together in the same way all outstanding 
items up to the end of the previous <juarter, i.e*^ the (juarter preceding the last 
expircjd quarter. These two reviews together will contain a (jomplete survey of 
all^ the outstandings of the district of every kind, whatever be the date of the 
objection. ^ It will be the duty of the Gazetted Officer to look into these re- 
views carefully, and to see that the order passed on each case is clear and 
final. It may not be absolutely necessary to send the Treasury Officer the 
second part of these reviews, although it should be frequently convenient for 
the Treasury Officer to know the nature of the irregularities which other 
officers^ of his district have committed in their transactions with the Treasury, 
but it is indispensabh; that the Gazetted Officer should specially survey all these 
outstandings in a Broadsheet once a quarter, an he is directly responsible for 
regulating the action required from the office for enforcing obedience to audit 
instmetions and compelling eyly adjustment. The quarterly review, with its 
accompaniment, should be sent to the Treas-ury Officer with a printed letter 
directing attention to the necessity for promj)t action. The reviews, unlike 
the objection statements, should be retained by the Treasury Officer, as the 
office copies are available in the Accountant General's Office. 

999. In this way eveiy item outstanding in each district will be brooght 
regularly under the Gazetted Officei's notice not less frequently than oncjc a 
quarter, and he should keep by him a consolidated list in suitable detail of 
every item left unsettled for six months, so as to have the contents of the 
objection books more than six months' old continually under his eye. It is to 
he clearly imderstood that the Government looks to the Gazetted Officer and 

Articles 997^999, 
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the Accounlaiit General, and not to subordinate otticiak for the proji^ress of 
adjustment, and that igircmittting* personal attention to this duty on the part 
of the Gazetted Officer is indispensable. 


Lui of Outstandings. 

lOOOf A list must be made up annually for each district or sectional 
objection book, of all the items outstanding 4it the close of March, arranged 
in chronological order (that is, in the order in which they a])pear in the objec- 
tion book) and in the same form as the objection book. The total of each 
district list should equal, and must be compared with, the balance brought out 
at the bottom of the column for preliminary balance in the abstract prescribed 
in Article 997 in the objection book, and the comparison should be made and 
initialled by the Superintendent after agreement of the advances recoverable 
and suspense balance with the March iDreliminary balance in the Broadsheet 
mentioned in Article 995. 

The list should be inserted into the now objection book as part thereof. 


Annual lieport. 

1001. The annual report required by Article 996 should be compiled from 
the lists of outstandings described in the last two Articles, and should exhibit 
the outstandings not fully adjusted on .Hist July, those for the last year being, 
however, entered in a lump sum under each column without any detail. The 
compilation of the report may be taken in hand on the 2 1st July, and it should 
be despatched to the Comptroller General not later than the’ 10th August j it 
should be prepared in Form 134* (in which a few entries are made by way of 
example). The outstandings of all districts and sections for each year should 
be brought together, and the names of the districts, etc., entered in the state- 
ment in alphabetical order. Full details should be given of the items under 
the heads ** Advances Recoverable and “ Suspense Account but all itenc s 
of a similar nature in the column Items awaiting clearance and “ Servh e 
payments for recovery should be grouped togcthei’, and the annual total s 
entered in the manner indicated in the form. The outstandings of each 
district or section should bo totalled separately under each year. 

The statement should be accompanied by a Broadsheet in Form 135, 


Combination of Objection Statement and Objection Book. 

1002. An alternative plan by which the objefctioTi book is replaced by the 
file of original objection statements on their return from the Treasury has been 
tried with success in the Punjab, Madras and Berar, and it may be adopted by 
any Civil Account Office at its option. 

The objection statement is drawn out in Form 136, which adds to the 
ordinary objection statement the adjustment columns of the objection book. 
It also contains on the final sheet of the objections on the second list of pay- 
ments the closing entries of the objection book. 

As under this plan the objection statement must contain all the objections 
hitherto entered in the objection book, even objections for \vant of detailed bills 
Ji tides lOGO^lOOii. 
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and those communicated to^ the officers concerned by separate audit memo- 
randa should be included in it. 

1. This scheme need hot bo applied to objections raised by Special Audit bi’anohes, (e. g-t 
Gazetted and Pension Audit)j or dj the Account Current branch where district arrangemput 
8 not observed. 

Every adjustment should be recorded at once in the adjustment register 
and ajso in the objection statemAt. If, however, any adju^ment cannot be 
entered simultaneousiy in the latter owing to its not having been returned 
by the Treasury, a distinguishing mark should be placed against the item in 
the adjustment register, in order that the record may be copied into the 
objection statement on its return. 

The abstract of objections (Form 133) will be maintained under this 
alternative plan also, and from it will be taken the total amount of objections 
outstanding to be reported to the Comptroller General in the monthly state of 
audit., Thi^abstract and the adjustment register will be closed on the 5i9th 
of the month as laid down in Article 994. The closing entries will be made 
into the final sheet of the objections on the 2nd list of payments on its ^'eturn 
from the Treasury. 

Annual Review of the Working of Treasuries. 

1003* A review of the working of Treasuries is to be submitted to the 
Local Government and the Comptroller General not later than the 81st May 
each year, and will be a short history of the working of each Treasury in con- 
nection with the account office for the past official year. It should be in detail 
of Treasuries, and the remarks on each should commence with number of the 
, officers in charge* during the year. Then should follow a brief criticism of the 
working and notice of the chief irregularities. The review should deal with 
the working only, as it affects the account office* ; remarks on the administration 
of Treasuries or on the personal qualifications of officers in charge being 
strictly avoided, 

1. To aid in its preparation, a note-book should be kfept by each Simerintendent in the 
Treasury account branch, m which any noteworthy.irregularities of each Treasury should be 
noted as they oocur^ the irregularities noticed by other branches of^ the oflice beyig also 
entered in it. At the close of the year this should be submitted, along with a short note by 
the Superintendent, to the Gazetted OflSoer in charge for the oompilatioii of the review. 

2. It must be recollected that this review in no way lays any responsibility for tha 

working of Treasuries on the Accountant General. It is only intended to bring the working 
of the Ti’easuries, as W as that of the Accounts is concerned, to the notice of the Local 
Government, and it is for the Local Government to take action or not on thc^repott, as it 
thinks fit. ^ 

Report on Defalcations. 

1003A. On receipt of a report on defalcation .or 'loss of public money 
(Article 20), the Accountant Genelal should call for su6h further information 
as he may require on the subject and will carefully examine the case, and 
ascertain if the defalcation was rendered possible by any defect in the rules or 
if it was due to neglect of rules or want of supervision on the part of the 
Treasury or other authorities. He will then report the result of such examina* 
tion to the Local Government whoPwill not issue final orders on the subject 
till after the report has been received. 

Articles 1003^ 1003 A > 
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Chapter 48.— Classified Abstract. 

Form of Akbstvaot . . . 1004 Procedura in 

Heads of Classlftcation . . 1005 CompUHonoJ Seeeipia • , J0^5 

Detailed Heads . . . 1008 AbstflKst of Totals . . . 1014 

Procedure io Posting , • 1000 BalanbeB* .... 1016 

Quotation of Vouchers , . 1010 Examination • . • • 1016 

Itund Deductions . . . IQii Completion of Abstract . . 1017 

Test of Totals . . , • 1012 

[Tins chapter does not, for the most part, apply to Madras where classified accounts are still 
received from Treasuries.J 

Form of Abstract. 

10P4. The Classifiecl Abstract, in 'which all the particulars relating to the 
accounts o£ a Treasury for one year are from month to month collected, is 
composed of several parts— 

Istj on the receipt side-^ 

(1) A genoral statement of account, showing the opening balance, receipts, total expen- 
. dituro and closing balance of tho Treasury as per Classified Abstract. 

(2) An office memorandunf, showing by whom and when abstracted, by 'whom and when 

examined, when made ovor to the compilation department, by whom and when 
posted. 

(3) A d^ail of receipts, In vertical columns, for each month, with . progressi'V’o totals 

after 4, 6, 8, lO, and 12 months, the first column shewing the budget Estimate* 
for the year. ^ The lower part of the page Is kept blank for record of the detail of 
items composing a single entry, when the number is too large to admit of quota- 
tion of the items and of transfer entry numbers in the allotted space. 

(4) Pages set apart for detail of Bubseriptions to the several funds, ’showing month of 

credit, name, and designation of subscriber, period, and details of subscriptions, 

(6) Schedules of advances recoverable, suspense account, and permanent advances, 

showing month, nature, and .amount. 

(6f Schedule of recoveries of Income Tax. 

(7) Schedule of recoveries from^ payment vouchers. 

(8) Abstract of receipts by Major heads. 


2nd, on the dishmement side-^ 

(9) Detail of disbursements In vertical columns, of which the first shows Budget grant, 
while subsequent ones show months (divided f«r first and second lists, with space 
for quotation of vouchers) and progressive totals as above under (3). 

(10) Abstract of diabnrsements by Major heads.. 

After the vertical columns of (3), (8h (9), and (IQ) am columns for posting transfers, so as 
to bring out the net total of the year, which passes into the account. 


Heads of Classificatioii, 

1005. The list of Majof and Minor^heads of classification prescribed for 
observance •will be found in Appendix P. In this list the names of the Minor 
heads are stated once only ; but it is to be understood tbafc when there are 
ArUchsJOOd-^lOOd. 
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within the limits o£ the same Minor head items that are Local, as well as items 
tliat are Imperial or Provincial, then, for all purposes of the accounts, the 
Minor head must be separated into two sections, as*— 

JMiscollanoous : Land Kcvonuo. 

Miacellaneons : Land Revenue— Local. 

Changes of classification made by the Government of India are ordinarily 
communicated to Local* Governments and to, the account department simulta- 
neously. 

1006. The classification in the public accounts has closer reference to the 
department in which .the revenue or expenditure occurs, than to the object of 
the revenue or expenditure, or the grounds upon which it is sanctioned. 

Thus, when Collectovs were told to keep rain -guagea and report rainfall, the expenditure 
was declared to be Colloctora’ contingent expenditure under “ Land lievenuo,” Collectors 
establishment's, and not Mcteorologieal Department.” So when the Education Department 
was directed to arrange to teach Patwaris the elements of surveying, it was ruled that tbs 
charge came under “Education,” and not iindt^r “ Land Revenue.” When the Government 
entertained Counsel to watch a law suit in which they were politically^ interested, i he 
Accountant General was directed to charge^ “ Law Officers,” and not “Political. So also, 
when a Por^ Officer was entrusted with certain magisterial powers connected with his Port 
duties, and allowed a clerk for the duties thus falling on him, the clerk’s salary was reckoned 
as a Marine charge, and not taken to Law and .lustice. On the same primilple expenditure 
on public works by the Public Works Depaidmeni has to bo charged in tlioir own aocounts, 
and may not be passed on for charge in the Civil Department against the department 
benefited by the expenditure. 

1007. Exact uniformity in nomenclature and (subject to differences of 
distribution between Imperial, Provincial and Local) in arrangement, in Major 
and Minor heads, must be observed : no Minor head may be introduced without 
previous sanction of -the. Comptroller General ; and, if any be omitted from 
any forms or statements because it is not used locally, special watchfulness is 
necessary to prevent wrong classification of unusual items. 


DetaiM Heads.' 

1008. With regard to detailed entries, however, the Accountant General 
has wider discretion ; although he may not transfer one to a different minor 
head from that under which it appears in the list, nor alter the arrangement, 
he need not open all the prescribed ones, or he may open more 7 only for the 
sake of uniformity be should consider whether one of the heads recommended 
does not represent the one he desires to use, and, in subdividing one when 
printing new forms, he should bring the* new one in, next after the head from 
which he is separating it. 

1. Any alterations proposed to be made in the printed heads should, with necessary 
explanations, be communicated to the Coniptrollcr Generaljwhen the new forms are being sent 
to press. 

2 At Bombay a separate detailed head may he opened under each minor head for pay 
ments of leave allowances, etc., to officers of other provinces. 


Procedure ill Posting. 

1009. The district auditor, when he has completed the audit of the vouchers 
with which he deals himself, will recover the pension and gazetted officeis' 

JrUcles d0Q6"^l0^9 

o «. 
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pay bills from tlie auditors in those sections, arranj^e all *the v5u<‘hers belong- 
ing to the current list of payments in order of major and minor heads, com- 
pare them again with the list, and proceed to post the classified abstract. 
The receipt side must be posted from the original cash account, which should 
be examined as to correctness of form, method of entry, and verification of 
balance, the remarks column being also filled up with the nece^sary notes of 
classification, and be initialled by. a gazetted . ofiieer before it is .posted into 
the classified abstract. 

1. It ia intended that the audit of vouchers should pu^cede their entry in the classified 
abstract. This procedure should bo departed from only under special circumstances and with 
the express sanction of the Accountant General in each case. 

2. After the classified abstract lias been po8l.ed, the vouchers will be filed, there being a 
separate file for each class or classes of vouchers, which have the same period prescribed for 
their retention (Article 1703), so that there may be no difficnlty in dc»*ruyirtg thorn after the 
'prescribed time. 


Quolaiion of Vmchein, 

1010. In abstracting payments, the number of each payment voucher must 
be clearly recorded, so that it may be easy to trace out at once the entry in the 
district accounts on which that in the abstmet rests, or the voucher support- 
ing it. In those cases, however, where the details are included in sc'hedules, 
the number or letter of the schedule should be quoted in the column No. of 
Voucher ; and, if receipt s or payments under any head are numerous, and 
are not detailed in a separate schedule by the Treasury Officer, they should 
bo detailed in the blank space at the foot of each page — see Article lt)04 (3) or 
in a statement to be filed with the cash account, in o^der to avoid crowded 
and confusing entries in the classified abstract. 


Fmd and other Deductions. 

1011. .The abstract will show, as final charges under the several service 
heads, all payments actually made and charged in the lists, without distinguish- 
ing vouchers objected to from those that have been admitted. The gross 
amount of every voucher must be shown in it as a payment under the proper 
service head, and the deductions made therefrom on account of subscriptions to 
Service Funds, Income Tax and recoveries of over-payments charged to a 
different budget bead must be recorded at the same time on parts 4, fi and 7 
of the abstract in the detail for which the form provides, so as to facilitate the 
preparation of the Certified Lists of Fund recoveries, wliich are furnished 
monthly to the Secretaries of the several Funds. 


Test of Totals, 

1018. When all the vouchers of either list of payments have been posted, 
the column relating thereto should be summed up, and, if the working is 
correct, the total of the column wjll agree with the total of the list after 
abating from the former the aggregate amount shown as deductions from the 
voiKthers to credit the Service Funds, Income Tax,’ etc. Similarly, the total of 
the receipts will differ from that of the cash account by the total of Fund and 
Articles 1010 — 1012* 
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other deductions. Proof should, therefore, be made both in the abstract of 
receipts and of disbursements, thus — 


Total olassiiiod abafinct 

Deduct fund and other recoveries . 


Add omitted per contra 

Total as per cash account or lists of payments 


Net Total 


00.000 
000 ' 

00,000 ' • 
00 

00,000 


Completion of Receipta^ 

1013. When the vouchers of both lists have been abstracted, the total 
amount rec-eivod during the month on account of each Pund and Income Tas: 
must be posted in the receipt portion of the abstract as an addition to the re- 
ceipts credited in the Treasuiy Officer's cash account. 

Abstract of Totals. . 

1014. For the proof of the acoui-acy of the montlPs entries in the abstract 
both of receipts and payments, an abstract of totals is provided in parts 8 and 
10 of the form. The totals of the major heads will be carried 'to the abstract 
of totals, and will check the aggregate of the details as shown in the body of 
the abstract. 

1. The minor head total can bo made in pencil, or in red ink, in the column for the total* 
of the detailed heads in parts 3 and 9, 


. Balances. 

1015. The next stage in the completion of the district cl»ssirio<l abstract is 
the preparation of the general statement of account in tho first j^art of tlie 
abstract. The Opening and closing balances will be entered by the (listri<‘t 
auditor after comparifion of the figures given by tlie Treasury Officer wifdi the 
closing balance of the prevails, montlps account and tho cash balance report 
for the last day of the current month ; the aggrepto of tlic month's recoipis' 
and payments will bo filled in from the abstract itself, after it has been tested 
in the manner above pointed out. 

Examination. 

1016. On completion, the abstract, accompanied by the cash account, list of 
payments, vouchers, and all supporting documents, should be made over to 
the abstract examiner, whoso .duty' it is carefully to' cheek classification and to 
see that eveiy voucher has been audited before transferring the abstract to 
the poster of the detail book, but the abstract must be passed by the Superin- 
tendent and the Officer in ciiarge before being so made over. The number of 
abstract examiners will be determined with reference to the work to be per- 
formed, but they hculd be selected from, among the more experienced as- 
sistants, to secure the efficient discharge of this important work, which is 
simply an examination of the classification of every item of receipt and charge, 
not a re-audit of acc*)iinta and vouchers, nor even scrutiny of the genuineness 
of the* latter. Any error pa-sed' by the examiner leads to inacenmey in tho 

Artkki IOIS'^10160 
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accouutB in the first instance, and can only be corrected by the troublesome 
nroeoss or a formal transfer entry. 


1. the system of working by groups is can-ied out to the fullest extent the 

Examiner ^11 be the senior auditor of the group, and will be responsible for its working from 
beginning to end bo .should not, as a rule, post the classified abstract himself, as the^oSra- 
tion will bo mechanical if tho vouchors have been properly prepared ; and, further, it i» 
dosimb.o that the completed work should pass under the review of a second person. The 
abstract, however, should be accepted only on his .attestation. 


Completion of Abstract. 

1017. When the classified abstracts are received bnck from the compilation 
department after the posting of the figures for the 4th, 6th, 8th, ‘lOtli, and 
last months, the treasury account department will post “the progressive total 
columns for the service heads; and opportunity may then be taken to review 
the contingent expenditure, as directed in Article 837.. 

1. The budget figures sboiild be ported in the classified abstract by the Budget Depart- 
ment as^ soon as the distribution of grants is effected. No greater detail, however, is required 
than IB indicated m Article 76. 

1018. After making up the progressive total for March, tho entries in the 
column headed “ Transfers will be worked out. The details of all transfers 
made up to date will already have been entered in red ink (Article 1 082 (a) ) 
^instjthe heads affected by them; and now the net amount under each 
head will be posted m the transfer column, and the progressive total of tho 
year corre^ thereby. The elassiRed abstract, as thus completed, is a rmord 
of the whole receipts and expenditure of the district concerned, and should .he 
used as such in the compilation of returns, statements, etc., required for various 
purposes. 


JtdelelOll’—IOlfJ. 
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• Chapter 49-— Presidency Payments. 

Fre-audit System • . • 1019 Schedule of Cheques Paid . 1032 

Audit *11021 Outstanding Cheques . .1033 

Payments by Cheque . . 1026 Accountant OeneraPs Check 

Payments in Cash . . 1026 Begister 1034 

Closing for the Day . . . 1029 

Pre-audit System. 

1019. Claims upon Government, payable at Presidency Towns and Pro- 
vincial Capitals, are, for the most part, submitted to the local account ofTiiie 
for pre-audit, and are paid (except in the case of small amounts) by an order 
upon the local Bank or branch Bank. 

1020. The rules in this and the next two chapters apply in their intej>rity 
only to the account offices at Calcutta, Bombay, and Madras ; the system of 
pre-audit for other Provincial Capitals will, however, follow the same proce- 
dure, as far as circumstances permit, option having been specially allowed in 
the following matlcrs : — 

(«) Payment of small sums an cash or by cheque (Articles 1025 to 
1028) and the consequent method of record and closing (Arti- 
* cles 1029 to 1031). 

{ 6 ) Method of preparing and proving the abstract of pre-audit })ay- 
ments. The instructions of Chapter 50 may be followe<l in 
their entirety, or the pokings may be made and proved at longer 
iqjiervals provided that they are not done less frecpiontly than 
is done in the case of a distriql classified abstract, siV., twice 
a month. 

Audit. 

1021. The presidency audit section is divided into two distinct and inde- 
pendent portions : one engaged in the audit, and the other in the payment, 
of claims of all civil departments in the presidency town. 

1022. The presidency audit department in Calcutta pays the claims both of 
the India and of the Bengal portion of the accounts. The net amounts paid 
on account of India are charged in the Bengal accounts to Account Current 
with the Government of India. In the India accounts the gross amount 
of payments is taken to debit of service heads by credit (1) to Bengal for not 
payments, (2) to revenue and debt heads for fund and other recoveries. 

1023. The audit branch is provided with registers (including objection 
book) precisely similar to those used for the vouchers received with treasury 
accounts, and conducts its examination on the same principles and with pi’e- 
cisely the same formalities. The column 'service payments for recovery^ of 
the objection book will, of course, be blank, except in the case of advances 
made in England. 

1024. After the bills have been examined and recorded and the audit on- 
facements written on them by the auditor, they should be laid before the officer 
in charge with the audit registers ; the officer will, if. satisfied of the correct- 

Articlea 1019-^1024. 
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ness of the chap^es, initial or tick off' the entries in the registers and pass the 
orders for payment. 

1 In most offiros the arrangement in that, in exchange for every bill presented, a bra» 
token bearing a niimbei^is given to the person who presents the bill by the receiving clerk in 
the pre-audit section ; this nnmber is noted by him on the bill, which ^ is not returned to the 
payee, but transferred *o the payment section, whore the nnmber is noted from the bill on 
any olnvine prepared for its payment. The cash is paid, or the cheque is given up, -only to 
tlie person who presents the brass token and gives the particulars as to thp amount and 
payee of the bill. ^ ^ 

2. Tlie audit of the bills of gajsettcd officers and pensioners p>aid at district treasurie® 
msiy, if convenient, be entrusted to the presidency audit section ; but care will, of course ha 
taken that bills, so submitted for post-audit only, be not mixed up with bills presented for 
pre* audit and paymeut. 

Payments by Cheque. 

1026. Should the claim exceed ftlOO, the passed bill will be transferred to 
the cheque writer, who will prepare a cheque for the net amount in Form 187, 
putting his signature after the word enter He will note the number of the 
cheque conspicuously on the bill, write on the upper right-hand comer of the 
latter the monthly consecutive voucher number assigned to it, enter the pay- 
ment in the register of cheques (Form 138), and lay the cheque and the hill 
together before the Assistant Accountant General. This officer will tick off 
the number of the chc<iue, see that its amount agrees with the amount passed, 
and then sign the cheque and stamp the bill paid ; the cheque will be paid by 
the bank and charged in the schedule of Accountant Genemrs cheques paid 
attached to the bank's dally account. (See Article 1032.) • 

1. When two or more bills ate payable to the wime person, a single cheque should be 

iBsnod for their oggregato amount though the particulars of each bill should bo entered 
separately in the register of cheques. • ^ 

2. Du i lioatt 8 <Jf lost cheques are, in some cases, issued on forms durering trom tno 
originid only, in that the word duplicate is printed across them in red. (Ses Article 145.) 


Payments in Cash. 

1026. Bills not exceeding ftlOO should, on being passed, be made over to 
the cashier, who, if the voucher.be in order, duly passed and receipted, should 
stamp the bill paid, pay the net amount, write the voucher number on the 
upper right;hand corner of. the bill, and enter the payment in his Cash pay- 
ment register (Form 139). 

1027. For the payment of these claims a fixed imprest is allowed, and if 
this runs short during business hours, a cheque may be drawn to replenish it 
in .Form 1 37. The Assistant Accountant General should check the entries in 
the register of cash payments with the vouchers, and should also see that the 
amount of the cheque agrees with the total of the . register, before he signs it. 
The voucher for tins cheque will be as follows 


Bnpeos 

B 


Cheque No. . drawn for cash paid. 

. Aseistant Accountant General. 


Before issumg such a cheque, it will he well to note on the voucher above described 
that it covers all cash payments up to o’clock,” but on a day on which small myments are 
expected to be numerous aftd soon to exhaust the imprest, a further amount may be drown by 
a cheque when office opens, and if the result be that the cash balance at the end of the day w 
not reduced to the amount sanctioned for the fixc<^ imprest, the fact must be reported to the 

Accountant General, and the surplus shown separately on the final agreement slip. 
(Article^ 1031.) 

Jrticlee 1025--1027, 
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1028.* The fixed* imprest will be home on the accounts as a iicrnmnent ad- 
vance, and will be counted and certified to by the Assistant Accountant General 
on thf last day of each month. The certificate initialled by the Accountant 
General, should be filed with cash balance reports, though the an^iunt is not 
included in the bailee of the province. 


Closing for the Day. 

1029. At the close of each day the amount of the fixed imprest must bo 
made up by a cheque drawn by the Asastant Accountant General in his own 
favour, so that the cashier may always close with a balance equal to the fixed 
imprest in cash and cheques; before signing the cheque the Assistant Ac- 
countant General will apply the same tests as are laid down in Article 1027. 
The amount of cheques issued will represent the total payments of the day, 
whether by cash or by cheques. 

1030. The officer in charge should take up the registers pf cheques with the 
cheque book, see that the numbars of the cheques in the register fire consecu- 
tive, and ascertain that no more forms have been removed than are accounted 
for by entries in that register. He should initial the counterfoil of the first 
unused form (the first to be used on the next day), and by turning back to the 
last initials (those on the first used form of the expiring day) will ascertain 
how many forms have been removed. 

.1031. The entries in the cheque and cash payment registers (Forms 138 
and 139) should he summed as each column is filled up, A final total should be 
made at the end of the day, and the vouchors, with a memo, in the following 
form, showing the aggregate amount. of the payments, should he forwai’ded 
to the account section, the cheque and cash memoranda and vouchers being kept 
distinct Ordinai’ily, a single memo, for each class, prepared at the close of 
the daily payments, will be sufficient ; but on days when the payments are 
numerous, it is convenient to make up the totals and forward the vouchers two 
or three times during the day, and when more than one memo, is thus pre- 
pared, the aggregate amount paid from the commencement of business must 
he shown in each. 


Cheques (ob Cash). 

Amount of vouclirrs paid at ' o’clock, R 
vouchers for H * • sent already, 

vouchers for R sent h rewith. 

189 . 

As$istant Accountant General ^ 
in charge Presidency Audit Branch. 

Agreed. 

189 . 

1. Tlie amount of the cheques issued in renlenishment of the fixed imprrtit must be 
excluded from the aggregates reported in those slips. ^ 

2. The Assistant Accountant General need not, of courao, count the vouchere beforo 
gi’gning the slips, nor is it absolutely necessaiy for him to await the return of one ouch slip 
before forwarding another packet of vouchers. 

• 3. The vouchers, if numerous, are transferred in parcels at intervals, in order that the 
check iis£ deaciibed in Article 1035 may be written up more promptly. 

Artidea 1028-^^1031, 
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Schedule of Cheques ]^aid. 

1032. TRe Bank will send the paid cheques daily to the Accountant General, 
together with a schedule showing the number and the amount of each ; and the 
whole amount of this schedule will be shown in the daily Bank sheet (Chapter 
.51) as a single item I’re-audit Cheques paid.” 


Outstanding Cheques. 

1033. The paid cheques returned daily by the Bank should he taken up with 
and ticked ofF in, the cheque register (Form 138), and from this a list of out- 
standing cheques (showing number and amount) should be made up and. 
totalled daily. The balance for the last day of the month should be agr^d 
with the ledger balance and the agreement certified to by the Superintendent, 
Book Departjnent. 

1. If any ohpque appoara td be unduly long outatanding, enquiries regarding it ahonld bo 
made of the holder ; and if it cannot be tratsed, it may be stopped, and the charge which 
it roprreents cancelled and adjusted. The number of the cheque iu the outstanding list will 
aulficicntly indicate any such exceptional cast's. 

2. The moat convenient form of the daily 8(?hodulo will probably be that of a book, as 
the maintenance of an outstanding list of cheques renders it unneoessary to record the details 
of the cheque^ paid. 


Accountant Oenerars Check Register. 

1034. A register in the following form will be maintained by the Account- 
ant General, the daily comparision being made by himself 

(1) Date, (Ji) Amount of pre-audit payments, (3) Amount of cheques 
paid, (4) Balance of cheques outstanding. 

Column (2) will be filled up from the daily slips mentioned in Article 1031, 
column (3) from tlie Bankas daily schedule j column (1) will be calculated by 
adding column (4) of the previous day to column (:i) of the day under ex- 
amination, and subtracting therefrom column (3) of the latter day. The 
Accoiuitant General will initial the outstanding list prepared under Article 1033 
after com 2 )armg it with column (4). 

1. The Accountant General should take care that the figures are brought together for 
comparison, exactly after the manner indicated, as this register is the only check against the 
p lymeiit of forged cheques or against payments being made without a cheque being issued. 


AHicles 1032--'1034. 
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Chapter 50'— Presidency Abstract. 

Abstract of Major Head 
Totals . . « • 1039 

Monthly Closing . . • 1040 


neceipt Of vouchers . . 1036 

Classified Abstract . . 1037 

Register of Deductions . 1038 


Receipt of Vonchers. 

1035. On receipt in the account section of the vouchers with the covering: 
slips or memos. (Article 1031), no time should be lost in checkin;^ the total of 
the }»ayment8. This can be most conveniently and expeditiously done, for 
record and future reference, by entering the net amounts of the several 
vouchers as they are received in a printed form of list (Form 1 10), the 
vouchers paid by the ehc(jue and those paid in cash being entered on separate 
l^-rts, an({ the total amounts brought together at the close of the day. When 
found correct, the slip should be signed as Agreed by a responsible oflicer 
and returned to the Presidency audit branch as an acknowledgment for the 
vouchers made over. 

1036. By the Bengal Office the India vouchers are made over to the Comp- 
troller, India ^rreasurics, who deals with them in accordanc^e with the rules in 
this Chapter. The net amount is debited to India in the Bengal Accounts. 
(See Article 1022.) 


Classified Abstract. 

1037. As soon as the examination of a day's payments* is completed, the 
vouchers will be sorted according to budget heads for entry in the classified • 
abstract (Form 14d), in which a separate column will ho assigned for oatdi 
day^s transactions, as also a column for the monthly total against eacdi head, 
Jf on any day the vouchers under any. detailed head he very numerous, they 
may be detailed at foot of the classified abstract or evTn in a separate Sf.hedule, 
if necessary, and the total only posted against the head in the body of the 
classified abstract. The gross amounts of the vouchers will be posted, and the 
postings and totals will be carefully checked by a second clerk. 


Register of Deductions. 

1038. After the classified abstract is posted, the bundles of vonchers 
should be transferred to a clerk, who should from them post the register of 
deductions (Form 142) ;.he should enter the name of every person from whose 
pay any Fund subscription is deducted or a recovery made on any account 
requiring formal adjustment in account, recovery of advances, and in fhe 
proper column, the amount deducted, in order that the lists sent to the 
Jppretaries of the several* Funds may be extracted without further trouble. 
Each column will be totalled daily in red ink, and the daily total of all the 
columns carried into the last column. The procressive total of each column 

Articles 108^^1038, 
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ifhould be carried forward to the end of the month. Deductions on account of 
Income Tax may be entered in a separate schedule, in which daily and forward 
totals will be similarly made. , 


Daily Abstract of Major Head Totals. 

1039. When the Whole of the vouchers of a day^s payments have been 
posted in the ela«!sified abstract, the totals of the major beads should be made 
in red ink and carried into the abstract of major head totals (Form 14'^). 
This abstract may conveniently be added at the end of the classified abstract. 
ICach of the columns of this abstract should be appropriated to the transactions 
of a separate day, and the total of a column will, therefore, represent the 
af?"regate of the day's payments.and should be agreed with the total of the 
rmigh list of vouchers (Form 149), by deducting at foot the day's total of the 
deductions as per separate register (Article 1038). 


Monthly Closing. 

1040. At the end of a month all the columns of the classified abstract and 
the registers of deductions should be carefully totalled, and the monthly totals 
of the various classes of deductions taken from the latter posted under the 
appropriate heads in the receipt portion of the classified abstract. To the receipt 
side must also be added the amount of pre-audit cheques- issued. When this 
is done the grand total of the receipts will be equal to the grand total of the 
payments, and the classified abstract thus completed and proved will be made 
over to the Compilation Department for posting into the detail books. 

1. The Compfcroller, India Treasuries, who does not issue cheques himself, takes the total 
amount of cheques issued on his behalf by the Aooounttmt General, Bentral, as^advised in tin# 
daily slips, to the credit of a suspense head called “Pre-audit Payments Suspense*.” 


ArlielH 1039^1040^ 
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Chapter 51-— Bank Sheet. 

Bank Account . . 1041 Monthly Abstract. . . 1045 

Daily Sheet .... 1043 Completion of Abstract . 1046 
Audit 1044 


Bank Account. 

1041, The receipts of Government tyhich are paid into the l^residency 
Banks, and the payments on Government account, including^ payments on 
account of pre-audit che<iues, are taken to the general account of* Government 
at the Presidency Bank, which is operated upon under the orders of the Ac- 
countant General. 

1042. The Accountant General should see that on all printed and manu- 
script forms or documents use^d in connection with Government business at the 
Presidency Banks of Bengal, Madras, and Bombay, or their branches transact- 
ing such business, the words General Treasury ” or Her Majesty^s 
Treasury ** are never used, as those words do not correctly represent the relation 
of Government to the Presidency Banks. Any other erroneous expressions, 
which misrepresent that relation, should be carefully avoided by the civil account 
de])artinent, by all officers of Government, and by the Banks theniBelvcs. 


Daily &heet. 

1043. From the Bank is received each day — 

(1) The pass-book showing the totals of the daily receipts and payments, 

which should be returned to the Bank, with the Accountant Geii- 
eraPs initials, after verification against the following account. 

(2) An account of the receipts aud paymbnts, entered generally (as far as 

the Bank can conveniently do so) in the classification adopted in the 
Government accounts. 

(3) Schedules giving further details of items entered in the accounts under 

heads which require special treatment in the account office 
Accountant Generars cheques, bills, military receipts, interest pay- 
ments, etc.) 

(4) Vouchers supporting the receipts E«id payments. 

(5) ‘A balance statement, showing separately that part of the balance of 

the Government account which the Bank claims to hold in a form 
not immediately disposable (foreign circle notes, small coins, etc.). 
On this statement it is convenient to add a memorandum of large 
items of liability, such as Secretary of State's bills, etc. 

1. Regarding foreign notes excluded from the balance, see Article 616, note 1, 

* 2. The Bank is entitled by its contract to charge interest if the balance falls below a fixed 
amount. 


Jfliiles 1041-^1043, 



522 


BANK SHEET, 


[Ohap. 51. 


Audit. 

1044. The vouchers and schedules should be dealt with, and the payments 
audited, in the same way as if they had come with a tieabury account, and 
ail objection book must be kept in whicih to enter payments and receipts 
classified as advances recoverable, or placed under suspense. The other two 
heads of the objection book will very rarely be used. 


Monthly Abstract. 

1045. The items in the account, after being verified ag’ainst the vouchers 
and schedules, are to be posted in a daily abstract in such form as will admit 
of the daily entries under each head being totalled, so as to form a classified 
abstract for the month. 


Completion of Abstract. 

1046. The general statemimt on account will be posted in its proper 
columns 'Article 1015). The balance should be taken from the Bank sheet or 
the Bank’s balance report. 

1047. The office memorandum showing by whom abstracted, by whom ex- 
amined, etc., will be*duly filled in, as also the schedules of advances recoverable, 
suspense account, and permanent advances (Article 1004, clauses 2 and 5). 

1048. The monthly abstract, thus com^deted, will be handed over to the 
Compilation Department. 


Articles 1044’--1043. 
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Chapter 52— Departmental Cash.Accounts. 

Cash Acoouli£b * * • • 1049 ( Balances 1051 

Small Coin Depds . ' . . . 1052 


Gash Accounts. 

1049. Besides the treasury accounts, the bank sheet, and the account of 
presidency payments, other accounts are received from officers or departments 
in direct account with the Accountant General, such as opium af^ents and 
collectors of customs or stamp revenue, small coin depots, and sub-(lep6ts. 
These accounts should, as far as possible, be dealt with in the same way as 
treasury accounts/ the receipts and payments beinji;' passed lhrou{»h the same 
form of audit, and the classified abstraejb prepared in similar (but much short- 
ened) form. 

1050. The procedure as reg^ards objection book and adjustment re^-ster \vill 
also be the same as applies to treasury accounts, and the general statement 
of account will bo entered in the classified abstract in the following form, tin? 
receipts being always equal to the payments : — 


Month. 

Boceipis 
as per 
oiassifiod 
abstract. { 

Payments 
as per 
olassiflod 
abstract. 

Diffebbncb in balance. 

Initials, 

Opening 1 
balance. 

Closing 

balance. 

Docroaso. 1 

Increase. 

« 


«.i 

J 

p. 

.1 


«.i 

j 

P- 

R 

a. 

P- 

R 

a. 

1 

V- 

R 

a. 

V> 

R a. p. 



teWoon tI.o.o depart- 


Balances. 

1051. The balances of departmental accounts are not to be shown as cash 
balance, but an entry will be made upon the receipt side of « Balance dimi- 
f A A 1 charge side of Balance increased, ROO,'' so 

the total of the receipt side may be ecjual to the total of the charge side. 

creclited or debited under the debt head of ^^Depart- 
except in the case of small coin' depot balances which should 
^ I depot balances.^' The calculation of ** Balance diminished ** 

oi balance increased " will be recorded upon the account itself. 

Arliek* 1049~-lOU. 
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Small Coin Depots- 

1052 . The accounts^ of the small coin depots and sub-depots as received 
should be examined and then pasted in a hle^ so arranged that the accounts of 
the same dep6t or sub-dep&fc may be laid together. The Accovftitant General 
will prepare from these accounts one general classified abstract of the depots in 
his Province in Form 144, and should include in his monthly Cash Balance 
Beport a memorandum showing the balances of the several kinds of small silver 
and copper coin in each depot or sub-dcp6t. The accounts will be posted under 
the following heads : — 

Small Ooin Dep6t Bemittances.-^iflomA remitted within the same Province.) 

Mint Remittances, — (Coins remitted to«or from Mint ; this head will appear on the India 
and Bombay accounts only.) 

Foreign Remittances. — (Coins remitted to or from another Province.) 

Small Coin RepSt Balances. — (Small silver coin balance decreased or increased. Copper 
ooin balance decreased or increased.) ^ 

Notb — Remittaneea that may be in transit at the close of a month are nevertheless 
to be charged in the accounts, but remittaiioes should be made whenever possible in such 
time as to admit of arrivtd at their destination within tire month of despatch. Should 
any remain in transit. at the -end of a month there will be an outstanding under the Beoiito 
tfloce Head, no adjustment undef the provisions of artiole 1065 being admissible. 


Article 1052, 
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Chapter 53.— Statement of Disbursers' Accounts. 


Posting the Statement— 

Treasury and Departmental Accounts 10.)3 
Local Remittances in Transit . 10^5 
Completion in Book Department • 1036 


Posting the Statement— 

Exchange Account Abstract . , 105/ 

Transfers 1068 

Cheek of Totals . . . loeo 


Posting the Statement* 

Treasury and Departmental Jeconnls, 

1053. The last stage, before banding over a classified abstract to the Com- 
pilation Deparlracni, is the posting of the balances and totals in the stalement 
of disbursers' accounts. The form of the statement is Form 115, and each 
examiner, as he comphdes liis abstmet, will post in it the enfries relating to 
the abstract, the ligures being taken fiom the general statement of aoeoniit 
(Article 1015). 

1. It may bo convenient to note the several <*asos in wiiicb the examiners oouibine, ejieli 
making his own eniiies, to form a single stateinent — 

(1) Tbo remittance register, Aitiolo 909. 

(2) The register of ])eruwnent advanws. Article 921. 

(3) The broadsheet of advanci's reeoveiable, Ailiclc 995. 

( 1) The broadsheet of snspeuso aoemuit. Article 996. 

(6) The Stitemeiit of dislnirsi'rs* aoconnts. 

(fi) The broadslu'ct of municipal funds, Aiticlo 1379. 

The broadsheet of x)enHion contributions (Aiiiiolc 936), that of special recoveiies (Artiile 
041), and tliat of special loans (Aitielu 1403) also contain postings gutltered from tho variotm 
disliici> absii Slots. 

1054. These ent riop may conveniently be made in the fame order as is 
observed in the cash balance report, namely, th(j Pr<\sidency ilank account will 
come first, and after that the district and de])artmeiilal accounts in dot.ail ; hut, 
as the de])arimenlal accounts have no balances, the only columns to bo filled in 
against them are the receipt and payment columns, the entries in wliich will 
he equal, 

Jjocal Remittances in Transit, 

1055. Next, in order to the deiiartinental accounts, comes the head Local 
lemittanci's in transit,'' which being a sub-head of “V, Cash Halanee," takes 
the position of a disburser or officer holding a portion of the (lovernment bal- 
ances, Its oiiening balance is the amount of local remittances in transit at the 
beginning of the month, and its closing balance that outstanding at the end of 
it; and these amounts taken from the check register of remittances (torm 119) 
should be posted accordingly. The entire amount of tlie opening balance 
should then be posted under disbursenients, and that of the closing hjiJaiice 
under receipts (care being taken that the amounts enfered here as r<*ceipfs and 
disbursements are also posted into the detail books as receipts and dihhursc- 
ments, respectively, under the head “ Cash remittances between treasuries ") . 


Completion in Booh Department, 

1056. In order to effect an agreement with the consolidated abstract, the 

Articles 1053--^m6. 


H 
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fllatcmcjit of di^biirfiers^ accounts must be completed ii^tlie Book Department 
by entry in it of the amounts which pass into the accounts through tlie 
exchangee account abstract and transfers. 

Exchange Account Abstract. 

1057. Next below the amounts mentioned above, the totals of the items 
entenng the accounts through the exchange account abstiuet (Article 1151) 
should be entered. 


Transfers. 


1058. An abstract, in the following form, of tho entries in the transfer 
jd>Htract (Article 1002] must be drawn up at foot of that document ; — 




Duditb. 






Cbbditb. 

■ 



A 

1 

1 

n 


J^aluie of heada. 


C 


1 ■ 

D. 


DtidiutioiiH fiom 

Additions to 


Additions to 


Utteipta 


liibbuiBuinontB. 


Recoipts. 

nidburaeuicLts 

a 

a 

P' 

1 ^ 

a. 

i' 


a 

(t. 

}» 


a. 

F' 


0 

0 

' •«« 



lievenue hcadu 

134 

0 

0 




... 

... 

... 

1247 

6 


Service charues , , 


... 


721 

6 

0 

... 

... 


1,117 

0 

0 

Lebt and uUiur lioada , 

1,832 

0 

6 

... 



323 

0 

0 

2,364 

0 

0 

Total 

1,066 

0 

0 

721 

0 

0 


2,687 

0 

0 

1 Total Dbbits anj> Cbbdits 

• 

2,687 

0 

0 


Column C diminished by Column A , • . , • , . 1,643 

Column B diminished by Column D 1,843 

1. The fif'iiroH are insoriod i.o show Imw tho calculations arc made. Those in tho first throo 
hm-s arc taken, by totalliufj;, from tho transfer abstract ; tho fifth line is found, on each side,, 
by addins the pair of figures in the fourth lino, and must bo agreed, iM'fore going further, 
with the totals of the transfer alisti'aot ; the figures in tho sixth and sovonth lines are brought 
out, hy subtraction, from tlic fourth. 

2. Tf there aro any transfm-s of the kind mentioned in the note under Article 1081 {deduct 
transfers under a remittance head), tho figures involved must bo taken in columns A and I) 
ill the third line of this abstract, 

1059. The figures in the last two lines (which will always be equal) will 
then be posted in the statement of disbursers’ accounts against tho head 
“ Transfers.'* 

Check of Totals. 

1060. Tlic form thus prepared brings together the aggregates of the month’s 
receipts and payments with the opening and closing balances of all accounting 
officers, and so furnishes an effective check on the entries made in the detail 
books, and the totals of the consolidated abstract. Tlie latter show, the 
amounts received and paid on all accounts ; the statement of disbursers* accounts, 
the amounts received and paid hg all accountants. The grand totals of receipts 
and payments in both should therefore be equal. 

Articles 10o7 — 1060, 
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Chapter 54.— Consolidation of Accounts. 


Detail-Book— 

Posting • . . 

. 1061 

Checking ... 

. 1063 

Closing the JDetnil-JSooh 

. 106d 

Consolidated Abstract— 

Form and method of posting 

. 1065 

Closing the Abstract , 

. 1067 

Despatch 

. 1068 


March Acoounta . . 1069 

SubBCqueot Entries . . .1072 

Prohibition of Alterations . 1074 
Civil Account .... 1075 
Financo and Bovenuo Ac- 
counts 1076 


Detail-Book. 


Poslinff. 

1061 . The detail-book is arranged in vortical columns, of which tho first 
two columns on each folio or page show 1 he xwiod of account and the name 
of the district (or other) abstract, and the remaining columns the entrii's 
which apxiear in that abstract \inder each d(‘<ailed head of aceoiint. Th(‘ detail - 
books will he so arranged as to provide sufficient space imder each heading 
for the consecutive entry of twelve months' transactions ; that is, each set. or 
sets of detailed heads should be repc'ated ou coiisocntivc' pages as often a,s may 
be necessary for recording the transactions of tlu' whole year from April to 
March (final), and any additions or deductions conscipiont on journal entries. 
Tlxo detail-books will thus show, in detail of Presidency Bank, Tr«‘asury and 
Departmental Accounts, the amount received and paid throughout, tin* ])rovinco 
under the several sections of each budget head, as well as all iransaetious xinder 
the various remittance and debt heads. 

1. Thus, for instance, as regards " 3 Land Revenue the heads to be opened on tho folios 
of the detail-books will be all the minor heads subordinate to it, or as many of tliem as may 
be required in each province. Under ejich of these heads the detailed licads provided in 
the Budget, and reproduood in tho classified abstracts, must appear, each in a separate column, 
such as salaries of Collcctois, etc. 

2. llie heads in the d'^tail-book should follow the same order as those in the Classified 
Abstract, in order that the entries may be proved against eaeh other ; see Artioh* lOO,"!. 

3. If a single page does not afford space for all tlie columns vo(pured to he oponod under a 
minor head, a two-page opening should bo assigned to it, or, if necessary, even two successive 
ones, a cross total being made in the first against each district and carried forward into tho 

econd. 

4. The dof-ail book should be bound up, at all events, at tlio end of tho year, if they are not 
hound before being brought into use ; sufficient sections, containing the pages assigned for the 
wliole year to one or more major heads, should be swuroly stitclicd in covers of stout xianor, 
hibelled clearly on the outside. In the case of debt and rernitianco heads, where there is nothing 
in the heading to distinguish the receipt from the oayment side, tlio word * Receipts ’ or, ‘ Pay- 
ments,’ as tho case may bo, should be written cciu^icuously at the top of each page. 


- necking, 

1062 . When the postings under each head have been completed, the del ailed 
items should be independently cast up aeross the page to the total column of 
the detail-book, without reference to the total already made in the Classified 
Abstract. 


Artielts lOGl'^WOii. 
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of receipts and disbursements, of wbicli a skeleton form is subjoined. I 
should be printed on medinnvsizo paper (17i inches by 11 inches) — 


Hbabs of Disbub^k- 


Brought forvrard — 

Detailed and minor head 
totals 

Postage charges . 
Telegrams . 

Jail MANurACTVBEs — 
Establisliment 
Piire]ia.so of raw mate- 
rials . . . 

Miscellaneous 

TOTAL lOlh—LAAV ANl 
.lU.STIOE - JAILS 


20. -POLICE. 

SLrEBlNTKNDENCK. 

Insjjectoi -Oiaioral 

Carried forward — 

Delaih'd and minor head 
totals 


Current Month. 


Det.ailed 

entries. 


23 1 


600 

1,000 

620 


2.500 


2,500 


Imperial 

find 

Provincial 

AUuov 

HoadLs. 


120 


273 


Local 

Minor 

Heads. 


( 


2,020 

2,413 


Nt Avrtl to 

DATE — MoNVUS. 


Imperial j 
and Pio- 
vlneial 
Minor* 
Hoads. 


200 


200 


2,613 


lioeal 

]\rinov 

Hcadx. 


1 hid get 
(iiant. 


]. The figures are inserted to show the manner of carrying forward the totals TLidcr delit 
and reraittanoo heads the form should ho ruled so as to giv(? ouo column for any details h. lo'v 
ledger head, a second for the totals of ledger heads, and a thhd for the total of eaedi gioup of 
ledger heads. 

2. The column of grants mnst show the lignres of the !>ceoi)ted budget estimate against 
each major and minor head, those of the major heads being entered in ted inlc- 


(/>) The heads in the consolidated abstract must be arranged in the exact 
order shown in Appendix P, without reference to their distribution between 
imperial, provincial, and local. That distribution wdll, however, be shovvii 
by posting the totals of the minor heads in two separate columns, namely, those 
of imperial and provincial minor heads in one column, and those of local minor 
heads by themselves in another. This change of arrangement* should be eai'c- 
fully effected in posting from the detail-book into the Consolidated Abstract. 

(c) Every head for which a column is provided in the detail-book must also 
appear in the Consolidated Abstract, and against it will be entered the total of 
the month^s entries, as there recorded. Thd totals of major heads will here be 
brought out for the first time. Progressive totals of major and minor heads 

Article 1065, 
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will be shown every month, those 'of detailed heads only for the months of 
November, March preliminary, and March final. 

(d) At the end an Abstract should be made of the Receipts and Disburse- 
ments by Major Heads during the month and to end of the month, the 
amounts under service heads of Revenue and Expenditure being recorded in 
3 columns (1) Imperial and Provincial, (2) Local and (3) Total. 

1066. As the transfers of each month are posted in the detail-boohs without 
reference to the amount of the month's transactions under the detailed heads 
concorued, the result may be a minus entry, which will pass in red ink into the 
consolidated abstract and reduce the total of the minor bead. 

It may sometimes happen that the minus entry under a detailed head is so 
large as to exceed the aggregate of the plus entries for the current month under 
the other detailed heads subordinate to the same minor head. In this case the 
net entry for the minor head also will be a minus one in red ink both in the 
Consolidated Abstract and in the Ledger. 

1. Thp old procoduro, whereby minus entries against minor heads used to be posted as 
jilus entries on the opposite side of the aeconnt, has been discontinued with effect from the 
accounts of April 1892. 


Closing the Abstract, 

1067. The totals of the receipts and payments will then be checked against 
the statement of disbursers' accounts (see Article 1060) ; and the general 
stntement of account will be drawn up on the back of the disbursement section 
of the Consolidated Abstract as follows 


Opening balance — 

Cash in treasuries . . . .000 

„ „ trail .sit * . • • .000 

lleceipts of the month as detailed within , • 

Totai. 

Charges of the month as detailed within . , 

Balance 

Detail of Balance — 

Cash in treasuries • , . .000 

„ „ transit as per oheck-register of 

Local Rcmittancos • • .000 


0 0 0 
0 0 0 


0 0 0 
0 0 0 

0 0 0 


0 0 0 


1. Any dlffeTence between the ftccount balance shown in this abstract and the grand total 
of the provincial cash balance report should be explained in a note. 

Despatch, 

1068. The abstracts for November, March preliminary, and March final 
only need be despatched to the Comptroller General, the due dates of despatch 
being 31st December, 10th May and 10th August, respectively. The abstract 
for other months must be completed punctually on or before the last day of 
the next montii, and kept in the office ; but it must be borne in mind that the 
absti'-ici s aie not on any account to be regarded as mere office drafts or com- 
pilations, as, for every month, they muit De carefully drawn out, checked 

Articles 1006^1068. 
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and signed, in exactly the same way as if they were sent on to the Central 
Office ; and to prevent any oversight in this matter, a monthly certifieate in 
the form prescribed in Article 1075 should he submitted to tlie Comptroller 
General. 

1. The Govoniment of India, when demanding sneh punetuality, presupposed the pnnctnal 
Submission of all Treasury Aceonuts, and provided for the issue l>y Local Governments of 
stringent ordois on the ►uhject. The Accountant General should, therefore, bring to the 
notice of the Local Government any instances in which liis work is impeded by a want of 
attention to these orders. 

2. If by reason of the distanco of a Treasury, or difticnlty of communication, or other 
cause, its account s for any month be received so lute that they eannot. be mcludeil in the 
Consolidated Account without greatly delating it, tliey should he fa-pi back, nolo being made 
of the omitted accounts below the staioraoiit of acconiit. AV lien they arn posted in tlio dotail- 
book and the Btatemeiit of disbnrscrs’ accounts of the nevi month, note should bo made 

against the entries that they refer to the month of ; on no account may the figures 

of the two months he combined into a single sot of entries, either in llie detail-hook or in the 
statement of dishurbcrs’ aocuunts. 

March Accounts. 

1069. The abstmet for March, as first made iii) for dos|)atch on lOili May, 
is only a iireliminary account, as the books remain open j‘or adjustments ami 
transfers until the 31st .July ; and on the lOtli August a final account miisl. be 
dcspalolied. The preliminary account must be sent to the Comptroller 
General only, but of the final account a copy must also be sent fo the Finance 
Secretary to the Government of India, lloth in the preliminary and in 
the final account the year's total for each defaihul head must, be given. The 
final March account of the Comptroller, India Treasuries, shoulil bo destiaf died 
on the Ist of Seiitember. 

1070. The books of the Military, the Marine, the T>ublic Works, the Tele- 
graph, ami the Post Office Departments should be dosed on the 15tli July, by 
which date the Examiners of Public Works Accounts should have completely 
reconciled their accounts with those of the Civil Account ants General. 

1071. On the 15th July all Public Works Examiners should report to 
their Accountant General whether they have sent in their final accounts ; and 
aU other non-Civil account officers should semi a simdar ly-port to the (yomii- 
troller General. On the 10th August cadi Civil Ai-cmnitant General will 
report to the Comptroller General whether he has sent in his final ac‘Count. If 
the account is not ready, the report should state exactly on wliat date it is 
believed that it will be ready. 


Subseqaent Entries. 

j As the final accounts may be correct, ed by lubsequent entries, their 

despatch should not he delayed merely by reason of thOir not being absolutelv 
complete, but every endeavour should be made to incorporate in them all 
adjustments and corrections that can possibly be made by the date of despatch. 

^0 adjustment of charges for Eevenue Survey conducted by parties of 
the Survey of India (^Article 1163f should be left to be made^umler the 
orders of the Central Office. 

1073. Coining or adational entrier made after the desmtcli of the final 
March ax^ount should be communicated to Iho Comptroller Geneml on the 
10th of September ; If any are m^e rftor that date, they should be reported 
monthly on the 10th October, 10th Norember, and 16th December, after 
which no such entnes can bo made. In the case of the Public Works Depart* 

Artielet 1009—1073, 
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ment, the entries made by Examiners should be forwarded through the Account- 
ant General, Public Works Department, so that tho latter may despatch them 
to the Comptroller General not later than the above mentioned dates. In the 
event of the corrections affecting an account-current head, the officer must 
obtain the assent of the other officer, and certify in the copy of tho correoliug 
entry sent to the Comptroller General that he has obtained it. All correcting 
or additional entries should be recorded by the despatching officer in a siugle 
statement, in which he should also include the entries made under instructions 
from the Central Office. 

When communicating to Local Governments t'le corrections due to journal 
entries, a progressive account incorporating these entries should also be 
furnished. 

!• For the preliminary acconni of March, the detail-hooks will be dealt with as though no 
later accounts were submitted ; an ab-»traet of transfov entries will h(‘ prepared and tlie 
detail-book entries eompletod in ink, hut afterwards below the progressive total will he ruled 
linos for the exhibition of the effect of La^er adjustments for the tinal aecount of March (to 
be taken from an abstract of tho biter transfers), and correct totals for tho month and for 
the year will be made below; subsequent or journal entries should bo po.>tod as p?/w or 
minus in rod ink. 

2. When the nouTeceipt of Public Works or Forest Accounts, or those of distant 
Treasuries, is likely to cause serious diJferenco between the preliminary and tbo final account, 
the fact should be noted on the abstract sent to tlie Oomptrollor Geuor.il with a rough 
estimate of the total amounts of receipts and charges so excluded. 

3. The reason why tho adjustment was not effected before tho closing of tho Final March 
accounts should be briefly stated against every journal entry. 


Prohibition of Alterations. 

1074. W No alteration can be made in the detail-books or abstract of any 
month afler they have been closed. When errors are discovered in the same 
year, involving a correction by transfer of amounts from one detailed column 
to another under the same head, or from one head to another, the necessary 
corrections should be made hy a formal transfer entry (see Chapter 55). 

(/i>) But if the amount involved does not <jxceed one rupee, and affects only 
revenue or service heads and does not affect Incorporated Local Funds, no 
formal transfer is necessary, and it is sufficient simply to make a note of tlie 
error against the original entry. 

(e) If any error he detected after submission of the final aecount for March, 
i t can only be adjusted by a journal entiy, a copy of which should be submitted 
to the Comi)troller General in the usual course for approval. 


Civil Account. 

1075. On completion of the Consolidated Abstiuct, an account, in a form 
supplied by the Comptroller General, should he compiled from it and forward- 
ed to the Comptroller General on the following day, i,e»y on the 1st of the 
second month. On the hack of this form a certificate is attached, to tho 
effect that the Consolidated Abstract for the month has been completed and 
signed j and care should be taken that this is actually the case before the 
certificate is signed. Every care must be taken to make the account correct, 
both in respect of the current and of the progressive figures, as the figures 
Articles. 1074^1075. 
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are printed in the Central Office and become the standard of reference for in- 
formation as to the accounts. The Accountant General should also i)ersonally 
examine the figures before sending them on, as peculiarities in them may 
easily draw his attention to errors that may have occurred in the compilation 
of the account. 


Finance and Revenue Accounts. 

1076. The statements submitted to Parliament in the Finance and Revenue 
Accounts are, as far as possible, eoin])ilcd in the Central OlRco from the final 
accounts of March ; but further details are in some eases nect'ssar}% and tho 
statements containing thorn must he suhmittt'd by the Tjoeal Aci-ouiit OH'u'tn’S 
so as to rea<'h (\alcutta not later tlLan the 1st S<*pteinh(*r : any dilTereneo 
bet neon the figures of these statements and those ol* the hnal aecoiint should 
he very clearly explained. These statements are detailed below : — 


(1) Sucreftgion to Native Si ales. 

Statements of fees paid on adoption or suecessioii to Native States. The 
form is— 


Name op 8tatb ob 
Chief. 

1 LvST KKCEIVKI). 

Y*>ar. 

Amonnt. 



1 



18 -18 . 


(9) Provincial Rates. 

A statement distnhnting the total credits undrn* this bend in the final eon- 
fiolidaled abstract for March should he furnished in detail of the heads specified 
in account No. 18 of the Finance and Reveime Aeeounts. 


(3) Customs Revenue and Charges. 

The information for this statement must he obtained from the customs 
authorities, as it will be given in detail of ports ; the receijits will show tJie 
gross realizations, the refunds and drawbacks and the net receipts on each 
class of articles, and also the miscellaneous receiiits in each port of the province ; 
and the totals must he checked before the statement is passed on. Tho 
charges for sea customs will be in detail of ports under tho recognized detailed 
heads, but a foot-note should explain any exceptional charge. Land customs 
receipts and charges will be detailed at foot of the same statement. 

Artkh 1076* 
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(4) Salt Revenut and Charges, 

In addition to the details given in the final accounts of March, a store 
statement is required, which shows the quantity in store at the beginning 
of the year, the ({uantity obtained by manufacture, excavation, or purchase 
during the year, deducts from the total the quantity removed by purchasers, 
and likewise the ascertained loss by wastage, and closes with the balance in 
hand. In each case the value of the salt at the fixed Government price should 
be shown. 


(S) Mint Charges, 

A statement of Mint charges and working is required in the following 
form. The other necessary information can be gathered from the ordinary 
accounts 


Heb Majesty’s Mint at (Caicutta os Bombay). 


Actuals, 18 -18 . 

Amount paid during 18 on account of pensions to Mint 
servants 

Value of stationery supplied to the Mint during the year 
from tlio Stationery Department . , , 

Value of printing work executed for tho Mint by Gov- 
ernment Presses . 


R 


P’ 


Total 


Number. 


Value in 
Rupees. 


Amount coined during the year. 


Gold— 

Mohur.s, etc. 

Silver-— 

R\ipees • • • 

llalf-rupoos . • 

Quarter-rupees, etc. 
Copper — 

Doublo-pioe . • 

Pioe, etc. • • • 


Total 


(5^) Tour Expenses. 

A statement of Tour Expenses is required under the following details 

Tour and Extra Allowance to clerks and seivants 
Travelling Allowances. 

Special Train. 

Article 1076, 



Ohap- 64. ] 


CONSOLIDATION OF ACCOUNTS. 


536 


Posting BuUo(‘k Train and Kailway Train hiro. 
Purchase and repair of Tents and damp. 
Establishment and furniture. 

Temporary Establishment. 

Miscellaneous. 


(6) Marine Receipts and Charges, 

The required details of marine recei)3ts can be collected from the account b ; 
but under Charges it is netiessary to show separately those on account of the 
establishment of each vessel, and likewise those for any port whitdi has not a 
port fund ; the tonnage and horse power of each vessel should be stated. 


(7) Political Pensions. 

Under Territorial and Political Pensions, a statement of actual charges 
should bo given in the same detail as is shown in the printed “Civil 
Eslimates.'' 


(8) Cash Balances. 

The statement, which shows the distribution of cash balances on the 3 1st 
March, set>arates (1) those in the reserve treasuries, (2) those in the custody of 
presidenc.y hanks, (J5) those in custody of its branches, and (4) those in district 
treasuries ; the halancjc in each at the beginning of the year and at the close of 
the year is shown, and likewise the number of treasuries of oaidi class. 


(^) Secretary of Statens Bills. 

A statement is also required of the amount of Secretary of Statens hills 
outstanding at the commencement of the year — amount drawn, amount dis- 
charged and amount outstanding at the close of the year ; the amount realized 
in sterling, and the amount drawn for in rupees should in each case bo given. 


(10) Annuity recoveries from memhers of the Indian Civil Service. 

An annual estimate should be forwarded to the Comptroller General not 
later than the 1 st of November of the recoveries other than in cash, in the 
previous official year, effected from Indian Civil Seivants on account of annuity 
deductions, but omitted from the accounts. 

Too much time should not be given to the preparation of this estimate in 
order to arrive at the actual figure. An apjiroximate estimate will suffice. 


(11) Exchange Compensation Allowance. 

A statement is required under Imperial, Provincial and Local showing tho 
amount of exchange compensation allowance paid and debited in the accounts 
against each major head. 


Article 1076. 
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Chapter 55— Transfer Entries. 


Object of Transfer . • • 1077 

General Buies . . • 1078 

Correotion of Accounts • 1081 

Outline of Procedure . • 1083 

Posting; in Detail-Book . 1086 

Detailed Procedure— First 
Plan— 

Formn used . • • • 10fi7 
Separate Entries . • • lOSS 


Detailed Procedure— First Plan— 
Indev Register and Ledger • 10S9 
Closing of Transfers . • . 1091 

Abstract . . . • • 1099 

Detailed Prooedure-^Seo ond Plan— 
Forms used . . • • 1093 

Transfer Sections • • . 1094 

Transfer Abstraot • • • 1096 

Closing the Abstract . • • 1098 


Object of Transfer. 

1077. Transfer entries, that is, entries intended to transfer an item from 
one head of account to another, are necessary — 

(c) In order to correct an error of classification in the original accounts. 

1. SoiYietimcB it is more cmivenient to classify Homs wrongly at first and to make correc- 
tions by trjinsfcr entry, than to elaasify them rightly from tho beginning j for oxamplft, when 
a dolinitu proportion of any receipt or chargo is taken lo a separate head, it is oftc‘n eonvoniiMit 
to neglcol tho diaii’ibutioii in tho Clasaitiod Abstracts, and to make it upon the totals of the 
llctail-Book. 

{b) In order to adjust, by debit or credit to its proper head, an item out- 
standing under a debt head. 

(c) In order to adjust intcr-dcpartmental and other transactions in which 
cash is not involved. 


General Buies. 

1078. On one of tlie sides of every transfer entry one ledger liead only 
may he concerned, being del)ited for credit to sundry hcswlp, or vice versa ; d(*bits 
may not be taken against suudrf heads by credit to sundtif heads. A fortiori, 
the same entry may not contain independent corrections oC two ledger heads ; 
it may not debit A by credit to B, and again C ])y credit to D. 

In a transfer entry all particulars to explain both the nature of the adjust- 
ment and (if it is a corrective transfer) the grounds of tho correction must 
be clearly slated. 

1079. Unforeseen adjustments should always he made as soon as the neces- 
sity for them is discovered ; while, of adjustments iioriodically recurring, a list 
should be kept in order to ensure that they are neither neglected nor post- 
poned. The.se should, as a rule, ho made monthly ; where this is really iii- 
convenient, they may be postponed till the close of the quarter, though this 
course is objectionable, and should never he adopted without good reason. 
It will be well to communicate with any local department in order to arrange 
for frequent adjustments during the year ; and, if it be impossible before the 
close of the year to ascertain the exact amount of the transfer, it may he 
possible to make partial transfers at the close of each quarter. 

1080. Annual transfers should, as a mle, be avoided. They are, however 
allowed in the cases noted below — 

(a) On account of lapsed bills and lapsed deposits. 

AfiieUe 
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(3) On account of the Provincial portion of tlie charg’cs for interest on 
Capital expenditure on Railways and. Irrigation works. 

(<?) On account of the cost of Stam]>s and Stationery su])i)lied from Central 
stores to Provincial Governments. 

{^/) On account of interest on the Provincial Loan Account. 

{e) On account of interest on Service Funds. 

(/) On account of interest on Savings Bank I)e])osits, including deposits 
in l^ost Office savings hanks^ llegimeiital savings hanks, and Slate 
Railway provident institutions. 

{g) On account of expenditure incurred in the Survey of India Depart- 
ment for Local Governments. 

(3) On account of charges for Stationery supplied to and Printing done 
for the Postal and Telegraph Dciartmeiits. 

1. The iiems (3) and (t*) are adjuMtod at Iho end of tlioyi*ar Ly debit to tiic Srrvieo Head 
and credit to Excliango Account with the Government of India, the rignit'ii for interest clinvges 
heing foiunmiiicated to the Civi! Amiuutant General by Iho Evainuier of Public Works 
Accounts oonoeriiod, .'ind tlio informalicm reg.irding Siainps and Slationery being I'uniiHhed in 
annual statemiMits (due on 30tli J uuc) by the Sni)erintcndent of Stam])8 and Stationery, by 
whom the stores were sui)idied. 


Correction of Accounts. 

^ 1081. (tf) If an item, which properly belongs to a revenue or service lioad, 

IS wrongly classified under another revenue or service hejul, the error may he 
correcUul at any time before the accounts of the year are closed, in the manner 
directed in Article 1073, hut, after the Jiccoimts are closed, no coruujl ion is 
admissible. This rule docs not iirohibit an increase of the ImjwM’ial share 
and decrease of the Pixivincial (or vice lersd) of Land Revenue, in adjustment 
of an erroneous distiihution in a former year. If, however, tlio amount 
involved does not exceed one nipee, no formal transfer is noci'ssaiy, it being 
sufficient simply to make a note of the error against the original entry. 

(3) An error which affects a debt or remittance head must be corrected by 
transfer, however old and however small it is. If the accounts of the year 
in wliich the error t.ook place are not closed, the coiTeotion is made by removing 
the item from the head under which it was wrongly taken to that to which it 
properly belongs. If the accounts of the year in which the error took place 
arc closed, then there are the following cases ; — 

(1) Item taken to one debt or remittance head instead of another, — the 

correction will be made by transferring it from the one to the other. 

(2) Item cre(lited to a debt or remittance head instead of to a revenue head, 

or debited to a debt or remittance head instead of to a service liead, 
—the correction should he made by tmnsferring it to the head under 
which it should originally have appeared. 

(3) Item credited to a revenue head instead of to a debt or remittance head, 

—correction should be made by debiting refunds and crediting the 
proper head. 

(4) Item debited to a service head instead of to a debt or remittance 

head,— correction should be made by debiting the proper head and 
crediting "Recoveries of Service Payments vide Article 992A. 

(c) Contributions between Imperial, Provincial, and Local will be adjusted 
by transfer in the manner explained in Article 1364. 

1082. (fl) "When a transfer entry is made on account of an error under a 
revenue or service head, the auditor sho^d enter iho amount in the district Classi- 

ArlicUe 1081 — 1082, 



638 


TRANSFER ENTRIES. 


[Chap. 65v 


fied Atstracfc in red ink^ with a minus sign in the column of the month in 
which the error occurred and against the particular item from which it is 
transferred, while he will enter the amount with a plus sign in the column of 
the account month in which the transfer is made, quoting the number of the 
entry in a note at foot of the page. If, however, the error occurred under a 
debt head, the transfer will be made by new entries in the month of correction, 
and need not be noted against the original entry. In the case of important 
transfers, too, it will be well to note in retl ink, across the original entry in the 
detail-book, the month of its reversal, and across the correcting entry the 
month of the original one, in order to facilitate future estimates by making 
it easy to work out the true total to any month. 

1. Tho Snporintendent who passes a transfer entry is responsible either for seeing that 
the proper note is mode, if tho doruraent on which it is to bo made is within his charge, or 
for giving notice of the entry to the Superintendent in whose charge tho document is. 

{b) In like manner, when an adjusting transfer brings in an item on the 
authority of a departmental account or other original document, the number 
of the transfer entry should he noted across tho item in that original document. 
If the item thus brought into the accounts is an item of revenue or expendi- 
ture of any particular district, it should be entered in the Classified Abstract 
by a pins or minm correction in red ink and a reference to the transfer entry. 

1. This dons not affect tho necessity of also noting on an Exchange Account the month’s 
account which contains the answering entry. 

2. When stfitements of revenue or charge in district detail arc communusatcJ, month 
by month, to tlio reveiuio-coutrolling authority (Article 929), particulars of the correcting 
transfers made in tho month’s accounts should b© given at foot. 

2. When a tian-fer entry afFocts an item of receipt nr exponditiiro of any particular 
district, a nolo to the effect that tho noeossary cori’colion has been made in the (listrict 
ClasMfied Abstract should bo given by the Superintendent of tho Treasury Account Section 
and the Superintendent, Book Section, should refuse to receive any entry afTectiog district 
figures fj'om any section of tho office without such note. The note should bo printed on the 
transfer entry or transfer sheet, and should bo struck out when not required. 


Outline of Procedure. 


1083 . A correction by a ti-ansfer entry may be proposed by any section of 
the office, and should be accepted by the Sui)erinteiuleiit of the Book Section, if 
full ) 3 articulars are given and there is nothing unusual or ohjcctionalde in the 
entry ; in any other case he should reqiiire the section jiroposing the transfer 
to supfily defects, and, if necessary, to withdraw, or obtain the confirmation 
of a Gazetted Officer to, the proposed entry. But he should always refuse to 
receive vouchers or other documents in support of an entry j their ])roper place 
is with the record of the division which is responsible for the correction, and 
it will be difficult to bind up the transfer entries if mixed with other documents 


of various sizes and shapes. 

1. Any delay by the Book Section in taking over or else rojooting such entries should be 

reported. ^ ^ 

2. In some offices the transfer book is kept in the Compilation Section : in such cases 
the word Compilation should be read for tho word Book thioughont this Chapter, 


1084. (a) For deducing from the separate transfer entries of all sections 
the addition or deduction which should be posted in the detail-books, two plans 
have been sanctioned, which are described in full below (Articles 1087 and 
109d). The final outcome of each plan is an abstract showing the debits and 
credits to be made under each detailed head affected by tho entries of th^ 
month, tho totals of the debits and credits being necessarily equal. 


Articles 1083-^1081 
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(d) In the case of revenue and service heads, it is the net outcome of the 
transfer entries against each, t.e., the balance of the head^s account in the 
transfer book ledger, which apj^ars as a debit or credit in the abstract ; but 
in the case of debt or remittance heads, the gross credit and tlio gross debit 
will both appear in the abstrac't,— the former in the receipt part, the latter in 
the disbursement part, as these heads have answersing accounts on both sides. 

(c) Although alternative plans of procedure have been sanctioned, the 
particular plan which has been adoj)ted and is in force must be adhered to, and 
may not be altered without the permission of the Comptroller General. 

1. When lai^e transfers are made from one debt head to another in order to coiTeet the 
original classification in tho acconnis, the correction should always, if possible, he made by a 
deduct entry against tlie original debit or credit so os to prevent exaggeration of the trans- 
actions in the accounts. 

1085. A transfer entry number book is required to be kept up in each audit 
section for entry in brief but clear monthly detail of each transfer which 
affects district results. This book should comjiriso not only ibe entri(‘s origin- 
ating in the audit sections, but those also wliich aro framed elsewhere, and 
should be a complete iiermanent record in each audit section of tlw? entire 
body of entries which flow into the accounts in district detail after tho district 
abstracts have been closed. It should be certifieil by the Superiiitcmdent, Audit 
section, for each entry ho frames, and by the Superintendent, Comjiilation se(*tion, 
for each entry he receives, and by Superintendents of other sections for the 
transfers they have proposed, and a column should be reservc'd for district audit- 
or's certificate of note or posting of each entry on the face of tlie Classified 
district abstract. The Superintendent of each audit section will check the num- 
ber book entries wuth the postings made on the Classified district abstract, and 
note the fact of chc(dc and agreement at foot of tho number book, which will 
then be placed before the Gazetted Officer for monthly inspection. 

Posting in Detail-Book. 

1086. From the transfer abstract the figures will be posted in the corres- 
ponding columns of the detail-book, immediately under the total of cash 
transactions, see Article 106 1. The debits to a service head of receipt, and 
credits to a service head of charge, will appear in the deduct^' line, but all 
other entiies (with the exception of the kind mentioned in the notii un<ler 
Article 1084) are entries of addition and will appear in the ^^add^^ line. 

Detailed Procedure— First Plan. 

Forvis used, 

1087. Under the first sanctioned plan of procedure, the forms to he 
prepared are — 

1. Forms of separate entries (Form 146), 

2. Index of transfer entries (Form 147). 

3. Transfer book ledger (Form 148). 

4. Abstract of transfer entries (Form 1 49) . 

At the commencement of the year a file hook should also bo prepared (into 
which to paste the entries), and some numbered pages of blank index forms 
inserted at the commencement. 


Articles 1085^1087. 
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1. If the first file becomes too large for oonyenlont nsc, a second file book (with index) 
may be commenced from a convenient date, any blank space on the old index being cancelled 
by cross lines under the initials of the Superintendent ; but, if possible, the two sections should 
bo bound together at the end of the year, and the scries of transfer numbers must be conti- 
nuous for the year. 

Separate Entries. 

108 8. As soon as any correction or adjustment becomes necessary, the officer 
who proposes it should fill up a sex>arate entry (Form 140), 

Index Begister and Ledger, 

1089. After procuring the signature of the Superintendent of the Book sec- 
tion, the clerk or messenger of the section which makes the transfer will hand 
the entry to the transfer-book -kcej^r, who, on the authority of that signature, 
will proceed to bring it on his index register (Form 147). He should first fill 
up number and date in the heading, and make the retpiisite entries in the index. 
The requisite ledger entries should then be made, and certified in the pro|)er 
spaces of the entry, and thereafter the entry itself should ho pasted, in continu- 
ation of those already received, in the file. 

1. The section which makes the transfer Is only cleared of its responsibility when it has 
obtained the receipt of tho Hook scetion on the Transfer entry numb(‘r-book (Article 1085). 
The Book section should never, on any pretext, allow an entry, whether of its own or of another 
section to leave its custody after numbering it in its own series ; If it be necessary to notify any 
transfer to another sefftioii, the entry may bo shown before it is numbered by tho Book sec- 
tion, or may be notified by a copy of tho entry. 

2. Tho Superintendent of the Book sootion should oxu mine the file daily, to see that no 
entries in tlio index are unaupportod by their eon’esponding entry pasted in the file ; and he 
should .also keep up a constant compai'ison of the original entries with the transfer Book 
lodger, in order to prevent tho clerk in charge from marking off an item which he has not 
posted. 

1090. The trausfer-book ledger (Form 148) should be bound at the 
commencement of the year, and the headings filled in. It will not he necessary 
to provide even for all minor heads ; the book of the last year should he exam- 
ined, and a page or more set apart in the current year’s hook for each minor 
head and for each detailed head under which transfers have been made in the 
past year ; these should he all arranged, without gaps, in the order in which 
they apiMjar in the Consolidated Al)Rtract, and blank ])ages, numbered in conti- 
nuation, should be provided, to wliich these accounts may \xi carried in case of 
need, and on which any new ones may he opened. 

1. In the trail sfor-book-ledger the first column will show the month through the accounts 
of which the correction \» passed, not tho dale of tho transfer entry, for which tho number 
entered in the next column provides sufficient identification : the column headed “ district” 
provides for entry of the name of tho district or the department in whoso account the original 
error .appeared, if -it be thought desirable to record it with a view to future returns. 

2. Omission of tho column of " district ” may give space for double columns ; the bulk 
of the ledger may tlnis bo reduced j but, though the two columns may be assigned to two 
detailed heads under tho same minor head, it is not desirable to have two minor heads on 
the same page. 

3. If the account of head in the ledger fill the whole space provided for it, and ho 
therefore carried to anothn page, the column headed district on the old page should be 
closed with the words “ carried to page — ,”and. similarly, should be opened on the new with 
the words “ brought from page — if a new account be opened, reference should be given to 
it by a note in the margin of the last preceding head, or by a slip grafted in. An index at 
tho beginning of tho ledger will thus be unnecessary. 

Articles 1088 --1000^ 
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Chmng of Transfers, 

1091. As soon as the last Classified Abstract for a moutli is received from 
the Treasury Account DeiKirtment, the traiisfei -book must be closed, a liue 
should be drawn across the index, and each account closed in the lodg’d*. 

Abstract. 

1092. The abstract should then be prepared in Form 140 in which all the 
headings of receipts, and then all of charges, should aj)pear in their serial 
order. After the two sides are separately totalled and found e(|ual, and the 
abstract drawn up at foot as ])rcseribed iu Article lOnW, the abstract should he 
laid heforo t/he Accountant Generiil with the file of original entries (for 
reference in case of necessity) ; after heing »cd by him, it should he made 
over to tlic detail-book posters. After being postal and returned, it should be 
j>asted in tlio file of transfer entries after t be lust entry wbieh is included in 
it ; a guide mark pasted to its edge and bearing the name of the month will 
be found to facilitate future reference. 

Detailed Procediire— Second Plan* 

Forms fised, 

1093. * Under the second* plan of transfer only two forms are used — 

(1) vSlKJcts on which the transfers may be contiimously posti^d. 'riiese 
sheets may, 'with advantage, be of the same size as the district 
Classilied Abstracts, and should l)e of.tlie same form as t lie journal 
having debtor and creditor columns with a s^jace between for 
description of the several items. 

{*i) An abstract of transfers in the following form 


Ahafrao' of Transfers admitted in the account of the tnfj. dh of 



As this abstract will be laid aside each month with the sheets of transfer 
entries, and at the end of the year bound up into one volume with them 
(Article * 100), it must be on paper of the same size : the royal paper generally 
used for Classified Abstracts, and therefore recommended for the sheets of 
entries, is broad enough for double columns. In the form prepared for each 
month^s abstract a sufficient space should be left for each detailed head under 
which transfers are expected, and the space should he hounded above hy the 
name of the head (written across the centre one of the three divisions), and 
below by a red ink line (across the same sjiace) , 


AHiclcs 1091—1093. 
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TTau»fer Sections, 

1094# The sheets should be made up in Bections, of which two each month 
will be used by each division which proposes transfer entries, the arrange- 
ment being that entries will be made first in one of tliese sections, which will 
be passed on after a convenient interval, one day or one week as may be 
arranged, to the Book division for abstracting ; and while the Book division is 
thus using the first s(*ctiun, the originating division will draw up its entries 
on the second section, which after a like interval will be passed on to the Book 
division in exchange for the first section, and so on alternately. Each section 
will bear a distinctive letter or mark (say A and B for one division, C and D 
for another, and so on) to be repeated consuicuously at the head of each page. 

3095# In those sheets the entries should be continuously set forth ; the 
heads affected by, and the circumstances explaining each, being fully stated. 
The entries in each of the two sections of each division should bear consecutive 
numbers, commencing anew each year. Each entry as it is made will be 
initialled by the Superintendent of the division which makes it, and in case of 
need by a Gazetted Odicer, ami a line should be drawn across the middle space 
after each entry . 

1, Tho quotiition of ft transfor entry Mhonld bo the distinctive letter of tho section in which 
it is entered, and tho number it bears iu that section. * • 

Transfer Abdract, 

1096. ^Vllen one of these ‘Bections is received in the Book section, the Super- 
intendc'iit should examine it, and either initial it as authority for the poster, or 
send it back to tho division concerned, ret|uiring it to amend or withdraw any 
entry, or to obtain the signature of a Gazetted Oilicer to the entry challeDged. 
The poster on receiving the new sccjtion, initialled by his own Superintendent, 
will surrender the other, and proceed to post the eiitiios, that is, the figures 
only and not the explanation, in the abstract. Each item, both debit and credit, 
iu eacli entry slit)u](l be separately posted in the debit or credit column lo the 
left a - linst the heads affected j note should be made against eadi item of the 
number of the entry in which it is included, and if it he desired, the district 
(or the departmental account) to which the entry j^ertains may he entered. 

1. If the space provided for a Uoftd bo insuflicioiit, a note tbo margin will carry the eyo 
to the pLaro wluTetlio entries are eoiitlnuod, which may, with convenience, bo after all the usual 
heads; but a little foresight would avoid tin's neoessity, and would bo well expended. Similarly, 
if a transfer be made under a bead not ooiniiionly jdTocted, and tboreforo not prepared for, a 
note in tin* margin bt)low tbo last preceding head will refor the detail-book poster to the place 
where it will be found. 

1097. i mmediately on the return of a section from the Book section, the 

Suporintcadent of the section which makes the transfer must examine each 
entry to see that the wo id is written across it with the initials of the 

poster, and that each of the items of which it is composed is marked off. 

Closing the Abstraot, 

1098 . The transfer book will ordinarily be closed as soon as the last Classified 
Abstract of the month is sent in, and then each Superintendent will total both 
rides of each of his sections, agree these totals, and sign each. The abstraot 
will be closed by totalling, under each head, the figures in the columns on the 
left, and carrying into the columns on the right the balance in the case of 

Articles 1094^1098. 
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revenue and service heads, and the totals (except as stated in the note under 
Article 1084) in the case of debt and remittance heatls. 

1099* The abstract will be proved by aj^reement between the totals of each' 
pair of columns and agreement of the totals of the left-hand pair with the sum 
of the totals of the divisional sections. The abstract should then be laid before 
thfe Accountant General, for signature, with the transfer sections (for reference 
in case of necessity) . 'When the abstract has been passed by the Accountant 
General, the detail books should be potted from t!ie columns on the right, the 
poster ticking each entry as he posts it. 

noo. At the end of the year the sections of each division will he brought 
together, and all will be bound in one volume, a\ hicli will be closed by the 
abstracts arranged in order of the nienths. 


Jr tides 10 90^110 
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Chapter 56.— Accounts with other Departments : General Rules. • 
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*'tral Adiuating Account— 

. . . lUB 

f Original Officer . 1114 


Procedure of Eeapondtng Officer , lll5 
Eeferenee to Comptroller General 1118 
One I}aie .... 2121 
Foreign Bemittanoe Adjnst- 
ing Account . . 1123 

Accounts with Guaranteed 
Bailways— 

Method of Adjuet eent . . 1124 

Coah tranaactioua . . . 1125 

Tranafer tranaaotiona • • 1127 

Final Exchange Account . 1120 


Explanations. 

1101. An Account-c'iirrent purpoits to Ik 3 an extract from the books of the 
who (loHpatches it, and to show the amounts he has passed to debit or 

‘•he other party to the account, with any necessary explanations of the 
and with documents supporting the debits. 

1102. These accounts arc of two kinds— the first are Aecounts-current with 
x’’or(‘ign States, or other indeiiendent bodies, which are of the nature of advance 
a<!Counts, and can he settled only by actual recovery of the net debit or 
payment of the n<}t credit. The second aie those maintained with offices and 
dcjiartments whose accounts come within the sam“ system of account : these 
are “ Exchange^’ Accounts-cuuent ; in them no actual recovery is required, but 
the debit in A’s account with B is, on the Central books, set against the credit 
in B's account w'ith A, and the adjustment is complete to the extent to which 
the debits on one set of accounts correspond with thb credits on the other. 

1. As an Accouul-rnrreiit is an extract from books which arc only po-.led monthly, it 
evident that an Accouiil-oiirrent can only bo sent montJily, and that supi'lemontary statements 
of omitted credits or debits nro impossible ; any cvrovs necessitate debi s or credits to other 
liciuls, and so must be covroctod in the accounts of other months. The Account-current of 
March is an exception ; here the preliminary account reports the effect of all transanctions 
known np to tho date of despatch of tlio preliminary Oonsolidato I Abstract, whereas the final 
siiows tho c-ffoct of all whic.li were aftci'v4rds brought into tho tramo year s account, and especi- 
ally includes tho answers to tho preliminary inward accounts. 

2. The total credits and debits in an Account-enrrent must correspond wi'h tin entries 
in tho Consolidated Abstraot and the Ledger. On no xroteuce whatever should any difference 
bo allowed. 

1103. The routine of an Exchange Account-current is as follows : A, in his 
accounts, debits a cei-tain charge to " Account-current between A and B, and 
sends an extinct from his accounts, including this charge, to B ; B, accepting the 
charge, debits it to its proper head by credit to "Account-current between A 
& ul B," and sends on aee.<nint. iucludiiig this credit, to A ; no further entries in 
account required to c<n*iiph.‘ti' the tran.'^action. But if A, after debiting B, 
discovers that the charge should he debited elsewhere, he wall in his next account 
debit the proi)er account by or dit to A ccount-ourrent bct|treen A and B, thus 
cancelling the original debit raised by him. It may happen that B may credit 

Jt tides 1101 — llOJ, 
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A in the same month in which A debits B. In this case the tw "0 original 
entries will answer each*oth(‘r, and no t'urthor a^ljnst incut wdl he required. 

Note, — Net payments only should bo entei'od in Exelmngo A<'<‘ounlfi. But debits pa««od 
on to llerar or Colouiul Guvernmonts should always be g-ioss including Income Tax and Fund 
deductions. 

DehnitioRS. 

1104. An original entry is one in connection with which cash is either 
received or paid or ft)r Ailuch a transfer adjustment is made on account of stores 
or labour supplied and may also be a write-baeli. A responding entry is a 
response to an original entry and may also be a write-back. 

Restrictions. 

1105. To lessen the number of enti-ies in Kxehange Aceounts current, it has 

been arranged that all lm]Tc*rial and Provincial receipts shall be brought to 
account finally in the province where they are paid into the Treasury, and tliatall 
Inipevial and Provincial charge's in the Civil ITepartment shall ordinarily be so 
treated whenever the effect of their transfer through the Exchange Accounts 
would only he a transfer of the charges from one Province to another under the 
same major head. To avoid disturbance of the lil^timales, how'ever, transactions 
of unusual magnitude will be dealt wdth on their merits; thus, all Tour and 
other charges of His Excellency the Governor General, wherever they are 
incurred, are finally adjusted in the book.s of the Comptroller, India Treasur- 
ies, as the charges of the Yarkaud Mission were adjusted in those ol the 
Accountant General, Punjab. , 

1. Rocoipts on accouut of Baragora salt nro fiHAlly adjust i*d in ilio accounts of iho Account- 
ant General, Bombay Credits on tins a-voun IlicsKvounts of oihor A(*,fonntanis General 
and Comptiollcva (Article 425-A), slioubl tlicn^rore be pass 'd on to the Accountant General, 
Bombay, through the Excliungc A(‘couiu.s a inontlily scludulo sliowing the details of Ihesa 
receipts being sent to tlio Ammnlant tieii(T.al, Bombay, in anticipation of the Exchange 
Accounts on the lOtli of t lie month following that, to whicli it rolafes. On receipt of these 
schedules, the Accountant General, Bombay, adjusts the rce.eipls as salt revenue in the actxjunts 
of the montli to which they relate by debit to the provinces coneermtd in anticipation of the 
receipt of their Exchange Accounts. The Acouiiniant General, Bombay, also furnishes the 
chid account oflieer of Customs, Salt and Opium, Bombay, with a ooimolidaled montlily state- 
ment showing in detail all the receipts on account of Buragoru salt brought to credit in 
his books during the month. * 

2. Many charges, debiiablo to service heads, are adjusted in the books of the Comptroller, 
India Treasuries. {See Chapter 68.) 

3. The payment of the outturn certificate of the Bullion value of cut coins remitted bj 
Railway Companies to the Mint (see Article 690 A) will be debited bv the disbursing Aooount- 
ant (xenoral, in his Exchange Acoount with tlie Comptroller, India Treasuries, or the Acoonnt* 
ant General, Bombay, according as the oerlihcate is issued by the Mint Master, Calcutta or 
Bombay. 

The Comptroller, India Treasuries, or the Accountant General, Bombay, will adjust the 
payment to the head *' Mint Kemittancos ” to which head of account will ab.o be adjusted the 
IreraittanccB received by the Mint Master. 

•1. Payments made in other provinces on account of passage including Railway warrants 
iH Burma and Assam Military Policemen are, as a special case, finally adjusted on the Burma 
and As-iam Books. 

Inter-departmeatal Adjastments. 

1106. The ndes regulating the conditions under which one Department of 
the public service may charge another Department for services rendered or for 
articles supplied to it, are laid down in Articles 95 aud 96. 

Arliclet 1104 — 1106, 
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y.07. In cftses of service rendered or stores supplied bj one department to 
another for which adjustment in account is permittees, the supplyinff depart- 
ment slmuld take credit in its accounts by debit to the department supplied. 
The debit should be at once accepted in the account of the latter and adiusted 
to its proper head of account. 

1108. The adjustment of supplies by the Military and Public Works 
iJej^rtments will be made by the ( ivil Accountant General concerned, on receipt 
ot the Exchange accounts from those departments for the month in which the 
tran^tions are recorded j similarly, the adjustment of supplies by the 
Mathematical Instrument and Survey Departments will he made by the account 
office concerned on receipt of the Exchange accounts from the Comptroller, 
India Treasuries, and the same procedure applies when stores or instruments 
are returned. 


Responsibility for Adjustment. 

1109. When a charge is paid in one Department, and passed on in 
Ac(^nt*current to be adjusted in another, the paying department is responsi- 
ble that it obtains a voucher which is correct in point of form, and sets forth 

the charge with sufficient detail and clearness, and that the calculations in 
the bill are arithmetically correct The adjusting department is responsible for 
auditing tlm charge as a sufficient and proper one with reference to the 
authority which sanctions it, but it is not necessary for it to arithmetically 
examine the vouchers, 

department which 

1110. The adjusting department may not reject an item because tbe 
voucher is not in order, or even is altogether wanting; it should 5e accepted 
and adjusted, but placed under objection. The chief question for the 
Examiner is: Does the entry properly belong to the accounts of this office? 

® accomit, he cannot say that the item is not adjustable 

in the hooks of his Pro\dnce, he will accept it and adjust it against the proper 
Mryice head ; though if it be imperfectly vouched or described, or seem rather 
to belong to another Province, he will enter it in the outgoing objection 
statement, as prescribed in Article 11&3, or, if necessary, the disbursing officer 
may be addressed direct. 

1111* It as in the case of supplies received from another department, 
t^ admissibility of the item depends upon the authority possessed by the 
officer at whose instance the supplies have been received, the charge, though 
adjusted against its proper service head as one which has actually occurred, 
ahould be examined with reference to the authority or sanction required, and, 
if necessary, placed under objection in the same way as if the- charge had been 
met by an actual payment by the officer concerned. 


- ® whether the examination of the vouchers, so far as 

piesciibed in the last two rules should bo carried out by the Aocouut-cnrrent departmei#, 
or whether such vouchci-B as are assignahlo to particular districts or other sections of audit 
should be ti-MU^ferred for dispns.l to tlio audit departnieut. But in the latter case the indi- 
ydual responsibility, in tho sense of Chapter 34, should be left with tl.e Account-current 
department. 

• 4 . subscriptions to newspapers and periodicals supplied by the Super- 

intendent of Stationery, Calculta. are audited half-yearly on behalf of the Comptroller GenSal 
under paragraph 3, clause Y 11 of the financial Resolution No. 6967, dated Isf November 

Articles 1107^1111. 
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188S, of Ihp Govonimont of India. Dobiis on acwjiint of thiTii* chnr^fes^ slionld l.lierofore be 
auccptod wifhoiit raittiug any questions of audit. All qnestions regarding irrognlarities in 
eup^y complained of by the officer supplied should be aettU d by direct correspondence between 
him and the iSupiTintciideiit of Stationery. 


List of Authorised £&chauge Accounts. 

1112. The following is a list oF authorisi'd Exchange Acoouiits-current ; — 
Each Civil Accountant General, with each other Civil Accountant General. 


», „ „ „ „ Examiner, Public Works Accounts, according to list 

annexed to Chapter 00. 

M „ „ „ „ caeh Coiiiroll»‘r of Military Accounts. 

„ „ „ „ „ Examiner of Telegraph Aecoimis. 

,t „ ,, „ „ Oiimptroller, PcKt OlKee. 

„ ,1 „ „ „ Examiner of Marine Accounts, Pom bay. 

Each Controller of Military Aecounis with cai*h other Controller of Military Acoounta. 
Comptroller, Post Ollieo, with Eramincr of Telegraph Accounts. 


• "Cuutral Adjusting Account. 

Ztsi of accouiiU 

1113. Exchange accounts between the ile|\irtDients noted below have been 
stop])i«d with eftWt from tbebeginnhig of the y< ar and all debits ami 

credits arising between them arc now adjusted through the Central Adjusting 
Account. The Ccmptroller fleneial wateln^ the adjustment of the IraiuactionB 
under the head, and takes thn neceswiry steps fur the r^ ltleineiit of all outstand- 
ings under it. 


Bclueen Military and Publie Worts, 
« „ Ihmt Ofiieo. 

„ „ Tologmpli. 

„ „ Marine. 


Bel ween 1 uMii* Works and Posi Offiee. 

„ and Marine, 

Marine and Ih.st Offieo. 

„ and lVh‘gV!.ph. 

„ Guaraiiteed li.aibvjiys and Post 

Ollieo. 


P,o^c<hre of Oiitfinal Officer, 

1114. When an account officer finds in his accounts an item which he can. 
dispose of only by ^^lassing it on to an account olliceroi'a department with which 
he does not exchange accounts, he will d^bit or credit the amount to a 
head called “Central Adjusting Account ; Original itemf." lie should enter 
the credits and debits in two distinct scliedules (Form 150), numbering thff 
items consecutively in one series, tbe credits of each month first and tlieii tho 
debits of that month in continuation, and send these scheduh^s to tho Comptrol- 
ler General. He should at tho same time send extracts (borm 1 51 ) from these 
schedules with the supporting vouchers and other documents direct to tho 
officers concerned who have to respond to the credits and debits. Tho numbers 
of the items in the extracts should l)e the same as those entered against tliem in 
the schedules sent to the Comptroller General, and should not form a separate, 
series for each officer. The totals of the original and reepouding credits and 
debits should be shown sepal ately in the monthly accounts rendered by the 
officer, and care should be taken that the totals of the schedules sent to the 
Comptroller General correspond with the entries in the monthly accoimts. 

1. If an or'glnnl entry requires to be written back, it mast bo done in communication 
with tho responding officer. 

2. No writo-back can bo mailp by a minus entry j it should appear as a responding Item 
full details of the original entry bcli g given. 

Articles 1112^^1114. 
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Procedure of ResponJuig Officer, 

1115. The responding officer should, on receipt of the extracts from the 
schedules of original items (Article 11 14) — 

(1) accept the debit or credit, and bring it upon his account by credit 
or debit to Central Adjusting Account : Respondingi terns 
or, not accepting it, should 

(a) enter into a correspondence with the original officer, with a view 
to the settlement of it. In such a case within three months 
either — 

(«) an agreement must be come to by accepting it after explanation, 
or by making the original officer write it back ; 

(d) or the matter must be referred to the Comptroller General for 
his decision as to which officer should adjust the item. 

On no account should an item remain under objection for more than three 
months from the date of receipt of the extract from the schedule which in- 
cluded it. * 

1116« Each item should be disposed of as a whole, and may not be partly 
accepted and partly rejected. This is necessary to prevent confusion. Thus, if 
as the result of correspondence, it is agreed that the responding officer shall 
accept part, and the original officer write back the rest, then the course to be 
followed is that tlie responding officer shall adjust the whole of the item, and 
re-debit or ro-eredit the balance to the original officer, in tho same way as if it 
were an entirely new item. In this case a remark to the elTect ^^agieed to in 
original officer's No. , dated should be entered 

ill the schedule against the re-debit or re-credit. 

Note. — 'When it becomes necessary to write back an item already responded to, the Be- 
ponditig officer should debit or credit tbo amount as an original item as if it were an entirely 
rew item. 

1 ' 17. The responding officer will after the close of his accounts for a month 
enter all his responding credits and debits under Central Adjusting Account " 
in two distinct schedules (Form 152), and scud them to the Comptroller Gen- 
eral togi tlier with his sclicdules of original items. 

1. The gvoatest care is required in filling up tho references to the original items in the 
responding seliedules. 

2. No amount should bo erodll.ed in expocit.af.ion of a debit being raised, i.c., no credit 
should be given in anticipation of an original debit. 

3. As an exception to tho gcneiid nile ihe response in the Bombay Military Accounts on 
account, of payments into the military (ffiosts at Mhow and Neetnuch and to tho Commissariat: 
Department by tho Postal Department may bo made prior to receipt of the schedules from 
the original otiicer 


Reference to Comptroller General, 

1118. When a reference to the Comptroller General is necessaiy undei 
Article 1115, the responding officer should send copies of the correspondence to 
the Comptroller General, who, after consideration of it, will pass an order, 
directing the acceptance of the item by the responding officer, or its write-back 
by the original officer. 

1. In the case of the responding officer belonging to the Public Works Department the 
eotrespondence should be sent through the Accountant General of that Department. 

AriicUi 1115 — 1113, 
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1119. It must be understood that an order under Article 1118 is to be car- 
ried out at once and without remtnstrance. At the same time, such an order 
need not he n;garded as closing' the case ; its purport is merely that pending 
further correspondt*nce which may be necessary to settle the ease, the item is 
to be removed froiu the outstandings of the clearing account, and borne upon 
the account of one of the two officers concerned. An oHicer who objects to the 
'mode of adjustment adopted can, after having made the adjustment, rc-state 
his case, in order that it may be more fully considered. Hut it is best that an 
item shorild not remain altogether out of account, pending settlement of a 
doubt as to where it should be accounted for. 

1120. Every endeavour should be made to complete the adjustment of the 
account before the closing of each year's books. • 

Due Date, 

1121. The periods allowed for the completion and despatch of the Central 
Adjusting Accounts after close of the month to which they refer are as 
follows 

Military Department 67 days. 

Public Works Department ...... 2 'months. 

Telegraph Department ....... 2 „ 

PosL Otiice 55 days. 

1122. Each officer should be careful to see that all his four schedules (two 
for original and two fm' icsponding items) for a parli<‘ular month are scut to 
the Comptroller General together. If in any month any one or more of these 
schedules happen to be blank, the blank schedules must nevertheless be sent to 
assure the Comptroller General that there has been no* omission. 

Foreign Remittance Adjusting Account. 

1123. An adjusting account has also been opened upon the Central books 
of the Comptroller General for the adjustment of cash remittances made by one 
Civil Accountant General to a . Treasury which renders accounts to another 
Accountant General. Such items are not to be debited and credited through 
the ordinary Exchange Account Current, but are charged ofiE finally under the 
head “ Foreign Remittances " subordinate to Remittance^ adjusted on the 
Central Books." [See Articles 1 138 to 1135 and foot-note to the form.) 

Note. — Remittances to or from Borar are howevor adjusted tlirough the excliango 
account. 


Accounts with Guaranteed Railways. 

Method of adjustment, 

1124. The account of the receipts and payments of each Accountant Gen- 
ial on account of Guaranteed Railways, and of the transfers between Guaran- 
teed Railways and Public Works and Telegraph Departments, are also adjusted 
on the Central Books. 


Ca^ h • Transact i ons, 

1125. Application for funds required for Guaranteed Railways will be 
made to the responsible Accountant General by the Examiners of Guaranteed 

Ariicles 
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Hallway Accounts in the manner prescribed in Chapter for officers of the 
Public Works Department. Each applicatioli will be accompanied by a state- 
ment showing the state of the grants at the time the application is submitted 
after taking into account all known liabilities and assets. • 

1126. Only the cash leceipts and payments of Guaranteed Railways occur- 
ring at Civil Treasuries under the contracts with the companies pass upon thoi 
Local accounts. The receipts and payments will he dealt with as follows : — 

(1) The Guaranteed Railways pay fchoir earnings into the Government Treasuries and 
receive money for tholr expondituro as follows : — 


Railway. 

nwpo' Rihlc A«*po'int- 
ant Genoml. | 

Bombay, Baroda and Central India . 

Bombay • . j 

Groat Indian i’eninsuU 

Bombay . . 

Maili*a3 

Madras . . i 


All those receipts and payments will bo taken to a head called Account hotwcon Ci^dl and 
Guarani oed RtiiLvays” (>vitli tho name of the Railway added) upon tho books of tho Account- 
ant Gt'ueral of tho Provio io in which they are roccived or ])aid. 

(2) Tho responsible Accountant General, at the end of tho monlli, will prepare a statomont 
in tlu' hdlowing form, working up to tho total of the ** Account hetwison Civil and Guai'antood 
Railways.” The head “ Surplus Profits Accounts” in tho following form will inelndo tho 
gro^ ehargis and not the actual net payment ordend in acoorduuco with F. D. No. 6879, dated 
8rd November 1887. 


Aeeount wi^h Guaranteed Railways, October 1890, 

B., B. AND C. I. Railway. 


Receipts, 
Capital Account. 

Capital Advanob Account— 
Refunds. 

Salo-proooeds of Stores. 
Ruvenue Account - 
Gross TraflRo Beocipts. 

Rbvbnub Advance Account— 
Refunds. 

Railway Funds — 

Total. 


Outgoings, 

Capital Advance Account — 

Paid on letters-of-oredit. 

Revbnuk Advance .\ccount — 

Paid on bitters-of -credit. 
Guaranteed Interest Account— 
Poitl on account of half-year ended- 
SuEPLus Proetts Accounts — 

Paid on account of half year onded- 

Total. 


(3) Schedules attaohed to tho nooount will show in columns the dates and amounts of o.ich 
chalan or voucher ; and the account, after being countersigned by the Examiner of Railway 
Acoounts as agreed with tho Railway aucounts, will be sent, with vouchers, to the Comptroller 
General, Railway Branch. 

( t) This account will, upon the Accountant General’s books, be closed to Government like 
other accounts-current ; and tho Accountant General will have no responsibility for its adjust- 
ment, beyond preparing tho me nthly statement, which show’s the details of all the debits and 
credits of tho month on account of each Railway, and agrees with the Railway books. 


Transfer Transactions, 

1127. The transfers between Guaranteed Railways and the Public Works 
Department (usually State Railways Branch), and between Guaranteed Rail- 
ways and the Government Telegraph Department, will he adjusted on the 
P. W. books under the head ^'Account between Guaranteed Railways and Public 
Works Drpartment/’ the details being communicated to the Comptroller 

Articles, 1126^1197. 
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General in monthly lists in the subjoined form prepared by the Public Works 
ICxaminers : — 


Ko.o£ 

transfer 

cortificato. 


Name of State 
Bailwi^, Public 
Worts or other 
account concerned. 


Name of 
Guaranteed 
Kailway con- 
cerned. 


Credits to 
Guaranteed 
JRailway. 


Debits to Guaran- 
teed Railway. 


branches of the Public Worts Accounts. vix„ 
State Eailways Capital, State Hallways Revenue, Buildings and Hoads, Irrigation, and Tele- 
^ arvanged m distinct gronpa with a total for each, so as to agree with the 
monthly accounts rendered by the Acoonntant General, PuhUc Works Department. 

Txr “Account between Guaranteed Railways and Public 

Works Department '' will be closed to Government on the books of tKe Public 
Works Department. 

Final Exchange Account- 

•XU?®?; effort should be made to clear the Exohatifre Accovmt items 

wthin the year of ^oixnt. The objection statemeats (Article 1168) must 
be despatched promptly after receipt of the preliminary account of March, 
and the obj^tions must be promptly answered : any new items which may 
come to light should be m^de the subject of correspondence ; but no Account- 
ant General may make an adjusting entry on account of an item mentioned in 
correspondence, in anticipation of its appearance in an Exchange Account 
unless the other •officer states distinctly that it will appear in his aooount. The 
final Exchange Account need not detail the items of the preliminary account, 
but must open with its gross debit and gross credit, 

1130. The preliminary March Accounts should he despatched on the same 
<lates as arc prescribed for other months, and the transactions should be com- 
pletely adjusted by the 15th of J uly, on which date the Public Works Examiu- 
eis should despatch their final March Accounts, without waiting for the 
re^ipt of any final March Account from any other officer ; and the same rule 

Controllers of Military Accounts, the Examiners of Marine 
and Tele^aph Accounts, and the Comptroller, Post Office. The final accounts 
ot these departmental officers with each other should include responding entries 
only, and no original entries, except with the consent of the other party to the 
account; hut m their final Account with Civil Aocoimtants General, original 
entries may, if necessary, be included The final March Accounts of CivU 
Accountants General should be despatched on the 10th August, except in the 
case of Indm, which may despatch its Exchange Accounts on the 1 st Septem- 
ber, and these accounts, except those with India, should not include any but 
responding entries, or entries mutually agreed on. 

1131. As Forest Debits for the mouth of March to the Public Works De- 
p^mentarenothkolytocomein time for the March Preliminary Account * 
^0 Ex^iner should be advised of them immediately upon reedpt of the 
March Forest Account, and requested to respond in hu final account of Mafch. 

Articles 1128^1131. 
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Chapter 57.— Exchange Accounts. 

Form of Account . 133 Advance and Suspense Items 1166 

Due Date . ... 1138 Progress Register . 116B 

Diaoosal of Account . -1139 Ciessifioatioii of Civil Bx- 

Objectious 1153 change Accta. .AnnexureA. 

1132. The instmctions in this Chapter relate primarily to the procedure 
observed in the Civil Account Ofliees in res]K?ct to accounts exchanged with 
other Civil Accountants General ; but they ap])ly generally to the treatment 
of Exchange Accounts in other department.^ also. 


Form of Account. 

1133. An Exchange account contains two kinds of items, riz , — 

1st — Transaciion.H of wliicli the officer roreiving the account obtains information 
. tlirough another part of his accounts also, e.g , a remittance of money by oho 
accounting officer to a treasury .siibordinatiJ to another ; cheques drawn by 
Public AVovks and Militaiy Departments on Civil treasuries ; payments into 
treasuries by accounting officers of these departments. 'I'he special arrangements 
fo»’ “Foreign Remittanco” have praetically .superseded heads laud II in 
accounts between Civil and Civil, except in the case of opium remittances (See 
chapter 6fi, Art. 1123.) 

find —Transactions of which the^ officer receiving the account gets no information 
except through it, and which ho has. therefore, to dual with when he receives it, 
payments and receipts by one Aceoiin tan t (ienerul on account of another 
whicli the latter must, on receipt of the Exahango Account, bring within his 
own accounts. 

1134. A Civil Exchange Account, therefore, is classified under four chief 
heads (though heads X and II exist only for Forest Remittances between 
provinces in the Bengal Presidency and in the case of Bengal and the 
North-Western Provinces for opium remittances) as follows (taking, by way of 
example, the account between Bengal and the North-Western Provinces) : — 

Of the first kind — Remittances to Bengal phom the North- Western 
Provinces. 

Remittances to the North-Western Provinces 
PROM Bengal. 

Of the second kind — Items adjustable by Bengal. 

Items Adjustable by the North-Western Prov- 
inces. 

For further ulassi Beat ion, soe Annoxure A. 

1. The heading or name of each Exchange Account is fixed, and remains the same whether 
it appears on the books of one parly to the account or on those of the other party ; thus the 
account which is exchanged betwoeu the Comptroller, India 'rreasurie.*?, and the Accountant 
General, Bombay, is called ** Exchange Account between India and l^mbay,” and never 
** Exchange Account between Bombay and India”; the India side is the first side of the account 
and the Ikimbay side the second aide. 

1135. Every Exchange Account will be in the following form, and should 

Articles 1132 — 1136, 
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bi printed on foolscap paper, the example taken being that of the outward 
^ount from the North-Western Provinces to Bengal. 

Exchange Account between Bengal and the North'^Western Provinces for the 

month of 


North- Western Provinces side. 

Receipts. j 

Outgoinsrs. 

Opening balance, reckoning from April 1st . i 

I. — Remittances* to Bengal from the North- 
Western Provinces (Schedules A and B) 
II. — -Remittances* to the North-Western Prov- 
inces from Bengal .... 

III. — Items adjustable by Bengal (Schedules 0 

and D) . . * . 

IV, — Items adjustable by the North-Western 

Provinces ..... 

Balance carried forward to next account 


• 

Gband Total 




• Tlicse heads are only for Forest Remittances and for remittanoos to the Opium Depart- 
ment from the North-Western Provinces Treasuries. 


1136. There will be fo^r schedules attached to each Exchange Account, 
namely ; — 

A. — Schedule giving details of debits under head I or II (as the case may be), »**., remit- 

tances to the officer receiving the account. • 

B. — Scihcdulo of credits under ditto ditto (which would, for the most part, bo writos-back 

of debits). 

C. — Schedule of debits under head III or IV (as the case may be), items adjustable by the 

officer receiving the awount. 

D. — Schedule of credits under ditto ditto. 

No details or schedules are required for Forest Romittandes adjusted under heads I or II 
as the adjustments on both sides are watched and made by the Assistant OomptrolloT General, 
(Forests). 

1. Head IV in this case contains the adjustments made by the North-Western Provinces 
of items which, in the first side of the account, namely, the inward account from Bengal, are 
entered under IV, Items adjustable by the North-Western Provinces ; and as the Accountant 
General, North-Western Provinces, has the entire responsibility for adjustment (see beneath) 
Ihero is no occasion for giving details. 

2. Writes-back of d'diits or credits made in a former month under head III will of course 
be made under head 111. 

1137. The following form is prescribed for scbednloH A, B, C, and D, the 
items being arranged unfler the classification set forth in the annexure 


A.’^Dehits in Exchange Account between Bengal and the North-Western Prov- 
inces, North-Western Provinces side, for the month of 
under ** Bemittances to BengalN 


N*. of voucher. 

• 

RjBMITTEJ}. 

Amount. 

Note w rosniiro in Rboistbb 
(A iiTibLB 1142) OF Rbckivinq 
Office. 

From 

To 

No. of credit 
against which it 
is posted. 

Amount posted. 




1 



• 
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B, •^Credits in Exchange Account heitceen Bengal and the North- Western Broi)- 

incesi North-Western Provinces aide, for the month of 
under “ Memiltances to Bengali 

[Form similar to A.] 

C, — Bebiiain Exchange Account between Bengal and the North-Western Erov- 

incea, North-Western Erovinces side, for the month of 
to he adjusted by Bengal. 


No. ofjVoncher 
or lint. 

Particulaes. 

Amount. 

Memo, or Adjustment to v 

BE FILLED UP IN RhcEIVJNO 

Okpioe. 

Mohth, and 
any other 
particulars. 

Amount adjusted. 

1 _ _ 





1 






B* — Credits in Exchange Account between Bengal and the North-Western Erov- 
inces , North- Western Provinces side, for th^ month of 
to be adjusted by Bengal. 


[Form similar to C.] 

Due Date. 

1138 . The duo dato for the despatch of the Exchange Account wtli India, 

is the last day of the next month, and of other Exchange Accounts, the 10th of 
the second month after the. month for which the transactions are reported ; but 
the final Exchange Account for March is due on 10th August, except iii the 
ease of India, which may despatch its Exchange Accounts on 1st September. 
Adjustments made after the despatch of the final accounts for March are 
communicated to the officers concerned by means of Supplementary Exchange 
Accounts. The last of these Supplementary Exchange Accounts should be 
despatched not later than the 1 0th of February. Before despatch, the account 
should be examined by tlie Sui>erinteudenfc who must see that the figures 
answer to those in the books, that all necessary explanations are given, and 
that all documents are attached, or their absence explained and the necessary 
action taken. * 

1. The final accounts between tUo Post Office and the Telegraph Depa^-tmonts are due on 
the 16th July. 

Disposal of Account. 

1139 . The officer who sends out the account has no responsibility whatever 
for the adjnstnm'nt of heads I and III if liis account is the second side, or 
heads II and i V if it is the first side. He must state the items correctly, 
j,nd be prepared to give any required information regarding them ; but he need 
not in any way watch for the adjustment, or note the particulars of the ad- 
justment, when reported, against his original entry. 

1140 . Tlie whole responsibility for the adjustment therefore of esllbh head 
rests entirely with one of the two officers who are parties to the account : if he 
finds any item which, in the case of head I or II, he cannot trace, or, in the 
case of head III or IV, lie is not prepared to accept and respond to, he must 
induce the other Accountant General to write back the original cre^t or delfit* 

Articles 1188—1140, 
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If the matt.n’ cannot be settled by correspondence, a reference should be made 
to the Comptroller General ; bnt until the item is adjusted %y the receiving- 
Accountant General, or written back under the same head by the oiiginal 
Accountant General, the receiving ollicer remains responsible for the out- 
standing. 

1141. Items shown under Remittances to and Items adjustable by 
other Provinces and Departments, should not be written back without the pre- 
vious consent of tl»e Province or Department concerned. Errors committed 
in .crediting or debiting amounts to heads I to IV should be rectified by addi- 
tion or deduction, as the case may be, and not by a transfer entry. 

1142. Tn the case of items under head 1 or II, the ciedits will usually be 
known, before the debits appear in the Exchange Account. To watch the 
adjustment, therefore, the credit in each outward account will be posted in a 
register in the following form : — 


S 

From 

To 




Pabticulabs of cobub- 

SFONDINO ITBllB IK IKWABD 
ACCOUNT. 

Amount. 






l| 






Month. 

Amount. 




1 

a 

a. 

P- 



a. 
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1143. Ti>6 fiedal numbers in this register should run on from month to 
months and a sumcieut space bo given to each item to note several successive 
adjustment^ or quotatirns of correspondence. 

1144. The Suporintoiidtnt must initial every entry posted from the out- 
ward account, and see that the corresponding entries from the inward accounts 
are also posted into the register. Any dif£ rence in remittance should be duly 
noticed. 

1145. In the ease of items under head III or TV, ^he items of the inward 
account will be posted, in consecutive order, in two adjustment legisters, for 
credits and debits respectively, in fhe following form : — 


Inward Adjustment Begisfer of for . 



1146, The first three columns of this register should be posted as soon as the 
inw'^ard account is roijeivod, but if the response to any item has already appeared 
in the outward account, the inward credit or debit should be shown in red ink 
in the second column of Balance the remaining column should be posted 
after tho vouchers have been audited and classified* by the Audit sections. 

1147. The entries will be initialled by the Examiner after the vouchers or 
lists which require examination or audit or comparison have been finally dis- 
posed of, or the amounts entered in the objection book. 

1148* Before passing the adjustment registers, tho Superintendent will 
see — 

(1) that tho total of ad justed and balance is equal to the total 

of the inward account after allowing for deductions on account 
of Income Tax, Fund and other recoveries ; 

(2) that the total in the obj^'ction book under “ items rejected corre- 

sponds with the total of the 1st column of Balance 

(3, that minus debits or credits are posted in the 2nd column of “ Bal- 
ance and on the opposite side of the adjustment register. 
Such entries may appear only in the Public Works Accounts. 

AHiclcs 1143^1148. 



Chap. 67.J 


EXCHANGE ACCOTJNIS, 


057 


1149- The Superintendent should then write the words dispobed of with 
his initials on the inward account and file it. Care must be'^taken not to make 
any adjustment from the account itself, but only from the adjustment regis- 
ters, and no other document, 

1150. An arrear adjustment, that is, an adjustment of an item reject eil 
iipjn or outstanding from a previous aecount, should be entereil in the register, 
in continuation of and below the total of the current month^s adjustments, tlio 
name of the month in which it originally appeared being noted in the first 
column. 

1151. The grand total of the register will then bo made and the amounts 
entered in tlie column Adjusted will be posted irito the Mxcliango Account 
Abstract by each adjuster. AVhen there is more than one amount under the 
same detailed head, the figures should first be posted at fo(jt of the abst^ract and 
the total only entered against the head in the body of the abstract. For this 
Xnirpose as much space must be left at foot of each page of this abstract as 
there is in the District Classified Abstract. 

1152, The Exchange A<*couiit Abstract will be totalled and made ovTi* to 
Iho Comiiilation Department when all the ICvehango Account adjustments 
of the montli have been posted in it and examined. 


Objections. 

1153. Every item wliieb is not finally dispos(‘d of will bo entered in an 
objection statement and objection book, the former bihig similar in form to 
that preseribod in Chapter 47, but, instead of the six moiu'y columns for items 
uiul(T objection, it. will contain four, for debits and (u-edits undm* the two 
heads, ftoms accepted but awaiting clearance/^ and Items rejected,'^ 

1. Th{«,<l<‘bit Urns sliould be entered first, and after them the credit items. 

1154. All adjustment register, corresponding to the objection book, will 
be ke])t and worked on the ])lan described in Chapter 47. {See l<orm 153.) 


Advance and Suspense Items. 

1155. No advance recoverable or other suspense item '' should be left 
outstanding under the Exchange Account, pending recovery. It should be 
adjusted to the appropriate debt head and must be entered in the objection 
book of the district concerned (see Articles 977 and 089). If any such item is 
not assignable to a pai-ticular district or districts, it should be taken into the 
head-quarters objection book. 


Progress Register. 

1156. The progress of the adjustment of each Exchange Account will bo 
watched by means of a register in the following form, in which the monthly 
totals of the prescribed heads will bo entered separately for the inward and 
the outward accounts. The outward figures will be entered first for the 12 

Articles 1149—1160. 
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inonilis and for Man*h final, and the inward fiftures will he similarly entered 
below them. Annual totals will ho made of ail the eif^ht columns separately 
for the inward and the outward accounts and ^rand totals of the two m^e 
with opening and closing balances. 


Vrogrm Eegiater of Account Curreut wiih^ 

Credits 


_/or 189 -9 . 

[Debit B. 




a 






1 


i. 

it 


IrluHTHri 


Outward Accounts'- 
Api il 
May 


March PreJiiutnary . ’ 
„ Filial . 


Total 


Inward Accounts— 
April , 

May . . 


Mulch Preliminary . 
„ Final , , 


Total 

Opening Balance 
Clubiog Balance 

GBANT) TOTAL 


S 3 

l2 


"fi 


I 5? 


I 


I'S 


L In lespect of lioddings I luul II, tho inwaul and the outuaid account ot the Kamo mouth 
siioultl marly n ^poml, and a balance inndo up after any month will ohow the outbtuiidiiigs. 

3 . 'J ha Accountant a eiiei.il should test the piogiees of the adjustment of tho items for 
i\hicb ho 18 rchponsible lu this way. In resjiei t of these items the outward of May should resnond 
to the inwaid of Api il, and a balance made up after any month will show the outstandings. There 
will be no figure in this column in the “ outwnrd of Apiil, as at that tunc items adiustable bv 
** this oflico " will go 111 the final of March of the pruviuua yiar, ^ 

1157. After tlio ]\l£ivt*h hnal 1 il*s been despatched, an animal consolidated 
Abalriict of the Progress Register pre.ecnbed in tin* preceding Article will bo 
Bent to the Comptroller Gcncitd and to the other party to the account in the 
Article 1157. 
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following form with ilotailcd explanation of the balance ontfetanding under I 
and 111 or 11 and lY^ as the ease may be. A revised statement in the same 
form shoiild also be sent when the books are finally eloseil after the Uonipt roller 
General’s sanction to tlie journal entries. 
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1. In order to prevent unno^cswiry lahonr it has boon arranged that the detailed staU'- 
ment between Military and Militaiy shall bo prepared as follows : — 


For Bengal and Madras . 
For Punjab and Madras 
For Punjab and Bengal 
For Madras and Bombay 
For Ben^l and Bombay 
For Punjab and Bombay 


by Controller, Bengal* 
by Controller, Punjab, 
by Controller, Madras, 
by Controller, Pcini^a. 


AtticU n&7. 



Chap. 57. ] 


EXCHANGE ACCOUNTS. 


561 


Anneznre A. 

(Vide Article 1131.) 

The further classification of Civil Exclian«*e Acj‘ounts is as follows:— 

Remittances to— 

Remitlanccs to tlie l^narcs Opium Dojiarliiiont. 

Items adjustable by — 

Forei^ Sui)ply Bills (drawn on — ) 

Foreign llcMnittance Transfer Receipts (drawn on — ) 

Cheques of P. W. D. Officers in account with — 

Advances Recoverable. 

TMiseellaneous. 

Tn addition to these, the following special items come under— 

Items adjustable by India — 

Interest on Ordin.ary Debt. 

Iteneual Fees on Uovcininent Promi*-aory NolC'*. 

Charges for Remiitaneo of Copper Coin. 

Receipts and Paymtuits of Northern India Salt department. 

ditto of Thuggee and dacoity depariiuent. 

ditto oi Civil VeltTinary J)epartnit‘nt. 

Ditto of Imperial Meteorological I >epartm(mt. 

Mint (Calontta). 

{Survey of India, 
theological Survey. 

Archaiologioal Survey. 

Exchange on Transactions witli London 
Expenses of Governor General, etc , on tour. 

Haulago charges of carriages of members of the Viceregal Council. 

Receipts and charges on acoouut of Southern Biiluchistan Agency (Bombay). 

Simla Payments (Punjab). 

Expenses of the Deputy Auditors General. 

Salt Treaty Payments all piiymciits made on this aceount on authority of C. I. T.) 
Pre-audit Payments (Bengal). 

Gwalior Residency Receipts and Charges (N -W. P.). 

Convict Charges at Port Blair (recoveries from Native Slates made at instance of 
C. I.T). 

Imperial Loans. 

Service Funds (see ohaptor 4G). 

Berar Administration. 

Colonial Guvernmout, Mauritius. 

Ditto, Ceylon. 

Ditto, Straits Settlements. 

Cliarges of Perso-Afghan Frontier, Khorasan 
Do. for Organizing Impeiial Service Troops. 

Central Trust Interest Aceount (see Chapter 73). 

Sale-proceeds of Dr. Moore’s Manual of Family Medicine and Hygiene for India. 

„ „ Tide Tables. 

„ „ Journal of Indian Arts 

Forest Officers' Provident Fund except for Madras and Bombay, see Chapter 69. 
Emigrants’ Remittances — 

Trinidad. ( Fiji, St. Vincent. 

British Guiana. Jamaica. St. Lucia. 

Natal. I Mauritius Grenada. 

There are also special items of " Service Funds,'' Mysore Assigned Tract," 
and " Mysore Residency " under " Items adjustable by Madras " and special 
items of " Mint " and “ Service Funds " under " Items adjustable by Bonir 
bay." 

Annexwe A. 
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Chapter 58*— “India General” Receipts and Disbursements. 


Escohange Aooount with India 1158 
Imperial Departments— 

General Bvles .... 1160 
Survey of India . ■ • . 1163 

Homo and Revenue Depart- 
ments’ Expenditure • 1167 

Exchange on Transactions 
with London .... 1168 
Expenses of Governor Gen- 
eral on Tour . . . 1169 

Interest on Debt . . . 1170 


Benewal and Enfacement 
Fees on Government Pro- 
missory Notes . . . 1171 

Deputy Auditors General . 1172 

Remittance of Copper . 1175 

Accounts of the Mysore As- 
signed Tract and Mysore 
Residency . . 1176 

Convict Charges of Native 
States . . . 1178 

Accounts with Berar . . 1180 

Straits Settlements . .1183 

1184 


Emigrants* Remittances 


Exchange Account with India- 

1158. The Exchange Account witli the Government of India is peculiar in 
this rcs|)cct, that Bcvcml kinds of service and debt items are adju^-ted lliKuigh 
itj instead of dir(*ctly against the aiiprojiriate heads on the local books. A list 
of these items will be found in the Annexure to the preceding chapter. 

1159. As it is of great advantage that these items should be adjusted upon 
the India accounts of the month to which they apjiertain, the ontwai'd account 
with India should be sent out as soon as iiossiblc and in advance of the other 
accounts. 


Imperial Departments- 

General Bnles, 

1160. The receipts and charges of the Departments mentioned in Article 
409 are brought to account and audited by the Comptroller, India Treasuries, 
with the exception of those mentioned in Article 432B. 

Noth. — The receipts and clmrgos of the Meteorological Department, Hyderabad, are 
dealt with by the ComptrolUr, Hyderabad. 

1161. Seiiarrte schedules of any receipts reported l>y treasuries -should be 
despatched to the (Jomiitroller, Indi i Treasuries, in anticii)ation of the Ex- 
change Account in which the receipts v^dll lie c^’edited j but in the case of e ni- 
Civil i‘«‘])artniients llicy may bo wth the Kxebango A counts, ^''be rc- 
cci])ts .)t the Northern India 'ialt P'^partment .ni’e rep'^rted to the Accountant 
General in monthly sohedides (se^ Art' clc 421), which wii] be forwarded in 
original to the Com])tr()ller, India Treasuries, with a covering list showing — 

J . Name of Treasury. 

2. Number of Schedules. 

3. Account of each Schedule. 

4. Total receipts at each Treasury. 

The Comptrolln*, Post Office, will similarly communicate to the Comptrol- 
Articlee llo8 — 1161, 
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ier, India Treasuries, the reeeijits oi* the Nortlu'rn India Salt Department 
credited in Post Oiliees. 

1162. The charges of llies(» Departments are i)aid locally under the' rules 
laid down in Chapter SJ;2, and are reported to the Aecouniant Cleneral in the 
bi-monthly list of payments. On receipt of each such list the vouchers for 
chiirges of any of these Departments, other than those which are audited locally, 
should be taken out, and tlicir amounts posttnl in hi-nionthly ^.clK'dulcs of tho 
form annexed, a separate schedule being used for each Department/. As soon 
as all the first or second lists have Ix'en received, this schedule, with the 
vouchers, should be despatched to the Com])trollcr, India Treasuries, in antici- 
pation of the <»xchang(! account, m whu*h th(*v will he debited. N<*t amounts 
only are to be charged, as all adjust immts on account of service funds and 
income-tax will lie made I)y the (yonn>t roller, and the t«)tal of tin* two schedules 
will be entered m the exchange ac<*ount : — 

Schedule of payment. ^ on accovnl of 

mndo at Treasinnes in f'om the 

to the day of 1S9 . 


Number 


Amount 

Total ])ayim*ii's 

of 

From what Trensury 

of 

fioio 

Voucher 

each Vou<*lior. 

cacli Tn'.asury, 



i ' 

' ' 

' 

1 1 
! i 


1 

_ 1 


The vouchers for expenditure incurred by non-Oivil Departments will he 
forwarded with the exchange acijounts. 

1. Objections raised by the Conipfroll‘r, Finli.i Treasuries, on ainlit of tbe.s(* cliaigeR, will 
be coniinuiiiejited to the Aceount.ant (u'lnral only if the a*l.ion of the Tivasury OlKeer is iiio- 
gular, or if furtlicr aetioii be reqnireil of tlio Aeeoniit Otiice, 

Survey of India, 

1163. The following rules will determine the apportionment of tlio expend- 
iture between the heads "Riwenue Survey'* under " Land U(» venue " and 
^^Topographical and Tngonometrical Survey " under Minor Dejiartments " 
in the case of parties emidoycd otherwise than in the Presidencies of Madras 
and Bombay — 

(1) All purely Revenue and Cadastral Surveys arc to be entiredy charged 

as Revenue Survey. 

(2) If a party is directed to do part of its work on a large scale for Pro- 

vincial requirements, and not less than half on one of the scales of 
the standard Topographical Survey, the charge is to bo taken | to 
Topographical Survey and i to Revenue Survey. When a materially 
greater portion is Provincial, the cost is to he equally divided. 

(3) Special work done at the instance of a Provincial Oovemment outside 

the ordinary work of a survey imrty, is to be entirely chaigod to the 
Government concerned. 


Arlichi 1162 ^ 1103 . 
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1164. Pa-rtios employed in the Presidencies of Madras and Bombay are em- 
ployed on Rev'eiiue Survey work only by an arrangement with the Government 
concerned, and a lump sum will be charj'ed in respect of such work to the 
Government concorjied. 

1165* The following rules will be observed in the preparation of the 
Budget Estimates of the department and in the adjustment of the accounts : — 

(1) All revenue and expenditure controlled by the Surveyor General 

will in the first place be brought into the India portion of the 
estimates and accounts as Imperial. 

(2) The estimates will be drawn up in the first place for all the charges, 

without rehjrence to distribution between Imperial and Provincial. 
A separate statement will be appended showing what part of the 
charges is estimated as Revenue Survey under each Government. 
This latter part will be passed on in appropriate form to the estimates 
of the Provincial Govcrjiraent concerned. 

(8) An appendix will he added to the estimates giving the official names 
and mimbors of the different survey parties, under which their several 
accounts will be rendered during the year, the nature of their work, 
their geographical location, and the proportion in which their charges 
are distributed between Minor Departments (Survey for scientific 
pni‘i)oses only) and Revenue Survey (Survey for revenue or adminis- 
trative purposes). 

(4) The Surveyor General will inform the Comptroller, India Treasuries, 

(a) what particular specified charges are to be taken against each 
Provincial Government on account of items provided for in Article 
1108 (3), and (b) what proportion of the charges of a specified survey 
party for the whole year is to l^e reckoned as chargeable (both Im- 
perial and Provincial) against each Local Government. 

(5) The adjustment of expenditure between the India and the local books 

will he made on the closing of the accounts under instructions from 
the Comptroller General. For any special charges entirely payable 
from Provincial revenues under Article 1163 (3), a further adjustment 
will, if necessary, be made upon the local accounts, so that the Im- 
perial share may be reimbursed at the cost of Provincial revenues. 

1 . Tlie total cost of mathematical instrumoiits supplied to survey parties is in the first 
instance adjusted as Imperial. At the close of the year, a charge of four per cent, on the total 
cost of each of the provincial and private surveys is added to the cost of the respective sxirvcys 
by deduction from the ainoiint debited to Iin|jerial on aecount of instruments. Credit for 
instruments returned into store is given by reducing the debit \inder Imperial. 

2. Amounts retjoverahle from private estates for survey work done are transferred at the end 
of the year from the India books to the Provincje concerned, where they are held under Ad- 
vances Kecoverahle pending recovery from the estates. 

Cadastral Survep Mapping Estahlishment and Map Delits, 

3. Under oulers of the Government of India, Home, Revenue, and Agriculture Department, 
No. 92, dated 21th February 1880, the Surveyor General of India includes in his Budget Esti- 
mate as an extra-departmental charge the c-ost of the establishment maintained by liim for 
the publication of the Ca«lastral Survey maps ; and he deducts from the total of his estimate 
the value of the maps supplied to the several Governments and Administrations. The rates 
at which the maps arc sn])plied are decided upon from year to year. Under this arrangement 
the various charges on tj.is account appear as a charge of the Survey Department. After 
the close of the year tlu* Surveyor General forwards to the Comptroller a statement^ showing 
the value of t he maps sup})liod during the year to each Government and Administration ; and 

Aftiolee 1164-^1165. 
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on rectM'pt. of this statement the Comptroller debit:} the Government eonecrned by credit 
to the minor head “ Siuvcy of India ” under “ 26, Scientitic and other Minor Departments.” 
The ecst of all work done and of maps supplied vill be debited by the lo^al Aivountanfc 
Geneial to the de])artment concirned. The rule lequirin*' cash payment in the ease of eeitain 
Ruppl’es and services, when the cost docs not exceed BoD, is not upplicablo in the case of 
oadiisirul m.aps. 

1166. Forest surveys muWtakon by tlio Tmjx?ml Survey Pepartmeut are 
usually earned on in eon junction with Toiioprajihieal Surviy, The division of 
the exix?ntliture involved in such work is made rs follows 

(1) When the survey is on a scale of 4 inches to the mile or less, and the 
party is entirely emplo)'od within areas under the control of the Forest 
nepartinent, or when the area of the forests is above 50 per cent, of 
the area on whitih the party is on^a^jed, the cliar^jfe will be taken half 
to Topojjra pineal Survey'' and half to “Forest"; when the forest 
area amounts to less than 60 per cent., three-fourths to “ Topog-i’a- 
phical Survey and one-fourth to “ Forest in caeli case on the 
understan(Unj» that a Topoffraphical Survey is required. 

(>) If the scale he larjror than 4 inches, the cliarge will bo one-fourth 
“ To]) 0 ^rapliical Survey " and three-fourths “ Forest " on the same 
condition as in (1 ). The employment of a larger scale tlian that of 
4 inches must bo justified, and ho previously sanctioned by the 
Government of India. 

(8) Special work done at the instance of a Provincial Government, outside 
the oKlinuiy woik of a survey ]>arly, nill he entirely charged to 
“Fortbt." ’ 

The charge which under (1), (-2), or 18) is taken to “Forest" will bo 
divided between Imperial and Provincial in the same way as other charges 
under that head. 

Home and Revenue Departments’ Expenditnre. 

1167. The expenditure against these grants will be debited to India, and 
in the case of allotments made under Article 1J.8A will be audited by the 
Comptroller, India Treasuries, while in the case of allotments placed at the 
clis]X)eal of Local Governments under Article 113G the audit will rest with 
ihe local Accountant General. The Comptroller, India Treasuries, will audit 
and yiass the expcndituie under the usual rides, and refer to the sanctioning 
J1ej)artment, for orders, any matters which do not appear to liim to ho clearly 
covered by the sanction under Article 118 A, or which he considers in any way 
open to objection. The expenditure to he audited by the local Accountant 
General will he passed under th;; orders of the Local Government, and the charges 
will be passed on as convenient, after audit, to the debit of India. 

Exchange on Transactions with London. 

1168. All items on account of exchange on transactions with London aro 
passed on through the Exchange Accounts for adjustment on the hooks of the 
Comptroller, India TVeasuries. The exchange on Secretary of Stale’s hills, issued 
upon Madras and Bombay, is similarly passed on under this head. 

Expenses of Governor General, etc.> on Tour. 

1169. The Militaiy Secretary to the Viceroy draws funds at Treasuries on 
simple receipts on account of expenditure for tour expenses. The amounts are 

Articles 1166 — 1169, 
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passed on in the exchang*e accounts for adjustment by the Comptroller, India 
Treasuries. 

Interest on Debt. 

1170. All payments of interest upon Publi<i Debt, except Stock Notes, arc 
debited to India, the debit beinff supported by a detailed list, as prescribed in 
Chapter 40 ; the rules in that Chapter contain directions regarding the audit 
and disposal of the vouchers for these payments. 

Benewal and Enfacement Fees on Government Promissory Notes, 

1171. The Accountant (reneral should collect the items credited on acc^onnt 
of miicwal and enfacemeiit foes on Ooveniment promissory notes (si^e Article 
SiOfi) 111 a list in the folio wing form to be sent to the Comiit roller, India Trea- 
suries, as a schedule with the Exchange Account. 

RENEWAn AND EnTACEMKNT FeES ON GoVRHNMENT PKOMISSOKY NOTES. 

Month of. tS9 . 


Nninc of Treasury. 


No and date of Advice to 
Public I>ebtC>fficc. 


Anionni of Foe, 



Tlio Com[»i.roller, India Treasuries, after verifying tlie tot'd should forward 
the list in original to the Dank with a |Kiymeiit order for the amount. 

Deputy Auditors General. 

1172. The iJay and allowances and contingent charges of the Iavo Deputy 
Auditors General and the Inspector, Public Works Accounts, and their estab- 
lishments, paid elsewhere than in Calcul i a, will be debited net in the Exchange 
Account witli India, but the voucliers will bo forwarded with covering sche- 
dules to the Comptroller, India Treasuries, bi-monthly, in auticixiation of the 
Exchange Account. 

1173. Whoii those officers proceed on tour, they will obtain from theComp- 
trolhw, India Treasuries, a last-pay certificate auth()ri''ing them to draw, from 
month to month from any Accountant General or Comptroller, a specified i)or- 
tion (or the whole), as determined by themselves, of their allowances, the 
balance to be drawn at the office of the Comptroller, India Treasuries, Calcutta. 

1174. The first salary bill drawn from a Local Accountant General or 
Comptroller must be supported by a last-pay certificate. 

Remittance of Copper, 

• 1175. Charges for copper coin remittances and for loss on withdrawal of 
copper coins should be debited to India after being audited by the paying 
Accountant General, who should I’ctain the vouchers but certify in the 

AHicU^ 
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Exchange Account that the charges have been audited and the vouchers 
retained by him. 

Accounts of the Mysore Assigned Tract and Mysore Residency. 

1176. The Accountant General, Madras, audits the accounts of the 
Mysore Assigned Tract and Mysore Residency, and com])iles thoin in monthly 
statements which arc sent in advance of the monthly Exchange Account to 
the Comptroller, India Treasuries, who adjusts the amounts thus roporl.cil 
to him under the appropriate revenue and service heads. The statements do 
not include debt and remittance heads and are not accompanied by vouchors, 
and the totals only of the statements will be entered in the Excliange Acc’ount. 

1177. The Revised and Budget Estimates of the Mysore Assigned Traet 
and Mysore Residency are prepared by the Accountant General, Madras, who 
communicates the revenue and service portions for incorporation in the India 
Estimates. 

1. Any itoina to be adjiiated with tho Native State of Mysoro and J\Iysoro Residency 
should bo passed through tlie Exchange Account with Madras. 

Convict charges of Native States. 

1178. The following is the pi’oceduro to be observed in recovering tho cost 
of maintenance at Port Blair of convicts transported thith<»r from Native 
States or for olfences committed within Native States. 

1179. The Chief Commissioner of tho Andamans, in the fii st instance, 
communicates tho amounts duo by ojwh State on account of tho main- 
tenance of convicts to the Comptroller, India Treasuries, who, on reccij)t of tho 
information, issues instructions for the recovery of the amounts to tho 
Account Officer of the Province concerned, who will, when the amount is re- 
covered, pass on the credit to the Comptroller, India TVeasurios, in his 
Account Current with India. 

Accounts with Berar. 

1180. All receipts and payments, including cash remittances and pensions, 
on account of Berar, will be adjusted through tho Exchange Account with 
the Government of India, though schedules and vouchers detailing tho actual 
amounts so reported for adjustment will be sent direct to tlie Comptroller, 
Hyderabad, to save time. 

1. Charges for remittanees to or fi’om B<‘rar .are debit able to Eerar Eevonues, and sliould 
be passed on aocoidingly to the Couiptroller, Ilyderjihad. Exception is made in 1h<* (Jase of 
charges for leinittances of copper to Berar fi'om Jtritish Indian Treasuiies whieli sliould he 
borne by tho Government of India. 

1181. Similarly, the Comptroller, Hyderabad, will render a monthly ac- 
count accompanied by vouchers, to all Account Officers with whom ho may 
have tiunsactions, although he passes the debits and credits through his 
account with India. 

1182. The Comptroller, Hyderabad, audits, compiles and renders his ac- 
counts for Berar in accordance with the instructions in this Code ; hut these 
accounts are not incorporated in tho Central Books in tlie Comptroller 
General's office, the whole of tho revenue and expenditure, including Military 
and Public Works, being finally accounted for in the Comptroller’s books. 

Jriicles 1176^1182. 
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1. A local audit of the accounts of Berar is conducted annually by one of the Deputy 
Auditors General. 


Straits Settlements, etc. 

1183. Debits and credits on account of the followinj^ Colonial Govern" 
numts, viz,y Straits Settlements, Ceylon, and Mauritius, are also to be passed to 
India through the Exchange Account Current with the Comptroller, India 
'iVeasuries. 

1. CharffCfl of tlio Straits S(‘ttlcinents recoverable trom tlio Imperial Exchequer, London, 
should be included in the London Account Current. 

2. The rate of oxchanget for tins payment in India in rupees of the pensions fixed in 
dollars r)r pensioners of the Govtu'nnient of the Straits Scttloments will be fixed by tliat 
Government for eaeh calendar year. The Comptroller General will advise the account offie(‘rs 
coiuierned of tlie rate apjjlicable for oa<‘b year befoie ihe bcf'inniiif^ of the year to which it will 
apply- The rale to bo applied to any particular payment will bo that in force at the time the 
paj’^ment first became due. 


Emigrants’ Eemittances. 

1184;. Del)its on account of Money Orders drawn by the British Colonies 
for the remittances nf Indian emigrants are to be passed on to India, except 
in the case of ord(‘rs the payment of wbic*h is autliorised by the Accountant 
tb'iioral, Madras or Bombay, when they will bo adjusted locally. (See also 
Artbdes 714 to 710.) 


drticUs 1183-^1184. 
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Chapter 59 —Forest Department- 

Audit by Oomptrollor General. 1186 ] Posting in Loonl Aocounta . 1189 
Accounts rendorod by Ac- Trrnsautions botwoon Frov- 

rountnnt General . . U80 inoes .... 1190 

Consolidated JMlonthly Ac- I Inter depart mental Trunsao. 

count ... . 1188 I tions 1191 

Surveys undertaken by the Forest Survey Branch . 1193. 
Forest Of&cors* Provident Fund 1193A* 

Audit by Comptroller General. 

1185. Forest transactions are brought to accsouiit in <hc T.io( al Hooks, but 
except in Madras and Hombay, the accounts are audited by the C^onipl roller 
(ieneral, and the transactions are brought to acTOuut by a special procetlurc 
which is described below. 

k’tlcis inti'ndcd for ir.msinis.>4'on to ilio (tooiptrolk-r (Icju'imI 
shoukl bo a(l<livns('<l to the Ahsiatsvui ComplrolltT (Jeiier.d. Koiesl Huincli, C.iKmiUji 

2. Tho tiv«m.iHionH c*f Homv, rogarduig Forchl with other ueeouiit olliivs will bo 

governed by Arlieles 1180 to 1182. 

Accounts rendered by Accountant General- 

1186. The Accountant (ieneral, in lion of an Mxchange Account, willlrans- 
mit to the Comptroller General, Forest Branch, a list in Form I.")!* of tlie 
remittances from and to officers of the Forest l)ej)aTl mout, which appwir in his 
accounts for the month. The figures in these lists sliould be carefully agre(*d 
before dosjjatcb, with the details of the debits and credits po>ted to the head 
“Forest Remittances ''(see ApiiendixP), under which the total debits aii<l 
credits on ^coiint of remittances to (or from) Treasuries should lie shown 
against special detailed hea<ls so as to bo distinguished from the total of the 
items brought in by adjustineiit from the Gon.solidated Account received from 
the Gomptroller General (sec Article 1 I SS). Tlie icrnittam-es to Forest Offiecis 
ironi Treasuries will consist of the amount of paid cheoiies only (see Article 
415). The differences under icnuttaiu-eB and the balances of debt accounts 
will be settled annually through tho Coinj)ti'oller (ieneral. 

1. Exju-iidihiro innnr.'d by offiocT.s of by Civil OjH.TrH who 

are suppluKl witli fniids by tlin Foicst J)<Taiinn‘nl,, w;iv ii«»i b.* »i<ljusted to budgrt Iic.-uls ex- 
cept upon Iho C.ul.^olldatod Airouiit nveivod uiidvr Aitiidu 1J88. 

March (Final), the Accountant General will forward 
to the Comptroller General, Fenest JJranch, a statement in Form J .5.5 showin*** 
the balances outstanding on 31 et March under Forest Gaah Remittances, Ad"^ 
vanecs Recoverable, Deposits and Susixjnsc. 

Consolidated Monthly Account. 

U88. A consolidated montlily account will be prepared by tho Comp- 
troller General and be rendered by Lira to each Accountant (General for 
ineorpoiation in the Provincial accounts. This account will iradude the revinue 
and expenditure of tlie whole provim e for the month, classified in detail of 

Jrtinles 
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budget heads, except that under " (A.) Conservancy and Works ; ” minor heads 
only will be «iven : the transactions under each of the following heads — viz,. 
Deposits, l^'orest Kemittances, Advances Recoverable, and Suspense Account — 
will be shown in a single entry only, the Rorest Branch of the Comptroller 
Cenerars Office being solely responsible for the details of the amounts entered 
under them, as well as for the correctness of the opening and closing cash 
balances, as shown in the account. 

Posting in Local Accounts. 

1189. The Consolidated account received from the Comptroller General 
will be posted by the Accountant General into the Detail Books in which the 
detailed classification given in Perm 10, pages lJi5 to l5i7 of the Forest De- 
partment (3ode, should be followed, except under A — (Conservancy and Works, 
where it will be sufficient to give the charges against each of the sub-heads 
I to IX, without their detailed entries. 

Transactions between Provinces- 

1190. {a) When a forest remittance is received in Province A from a Forest 

officer of Province B, the Accountant General of Province A will 
take the amount under the local head of Forest Remittances 
and show it in his statement sent to the Assistant Comptroller 
General, Forests. 

{})) The Assistant Comptroller Geneml, in his account rendered to the 
Accountant General of Province A, will adjust the c*redit to 
Exchange Account with B, under the head I or II Remit* 
tances from B to A : Forest Remittiinces,^^ by debit to “ Forest 
Remittances and in his account to the Accountant General of 
Piovlin e B, he will credit the Revenue or other head, by deliit to 
f^xchange Account with A, ^‘11 or 1 Remittances fromB to A: 
Forest Remittances.'^^ 

(c) Similarly the salary of a Forest Officer of Province A paid from 

a 'rroasury of Province B should be taken by the Accountant 
General of the latter Province under the local head of Forest 
Remittances^^ and shown in his statement sent to the Assistant 
Oomptroller General, supported by the salary bill of the Officer. 
^J^he Assistant (^Comptroller General, in his accounts rendered to 
the Accountant General of Province B, will adjust the debit to 
Exchange Account with A, ‘^1 or II Remittances from B to A : 
Forest Remittances,^' by credit to Forest Remittances/' and 
in his account to the Accountant General of Province A, he will 
debit ilio service head by credit to Exchange Account with B, 
‘^11 or I Remittances from B to A : Forest Remittances." 

(d) The Acemmtants General of A and B will thus, in the posting of 

the Foiest Account, pass the item into their respective ]^xchange 
Accounts under which the debit and credit above referred to 
will ailjust each other, 

luter-depart menial Transactions. 

1191. Debits and credits appearing in the Exchange Accounts of other 
Departments should be rejected until the transactions appear in the Forest 
Account. 

Articles 1189 — 1191, 
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1192. The debits for the value of Military and Medical Stores supplied are 
passed by the Military Department to the Comptroller, India Trcisuries, who 
transfers them to the Provinces coneernod throupjh his Mxclian^e Account, and 
forwards the valuation statements, etc., received in support of the debits to 
the Comptroller General (Forests) for audit and adjust inent. The provincial 
Accountant General responds to the debit by the Comj>truller, India ^rroasuries, 
on tracing the corresponding credit in the Forest Account. 

Note. — T his artiflc does not apply to Heiar. 

Surveys undertaken by the Forest Survey Branch. 

1193. IVhon the Forest Survey Branch undertakes the sur\cy of other 
lands ill addition to Forests, the cost of such survey is shared .'is prcscrihetl, in 
Article liGG, for surveys done by the Imperial Survey Dciiartmciit. 

Forest Officers' Provident Fund. 

A.i?. — III till* i-;w* of of llu* (Jooloj'U'al Survey Di'puvtnw'ni, whoioviil'.optM- 

luittotl to sulisfVilio to thift FuikI, tlui OoinplvolliT, Imllft 'rrmswrirs, is both ilu* Amlit jiml 
Affouut OHifoi of tlu* Fund Tlu* following rules nliould iin*i>idinglv bo iml with Ilu* 
iu*i*oss;ivy Tuodlueutions for tlii'so nflicevs — 

1193A. I. For the proper admission of depositors, the correet realization 
of suhscriplioiis, the audit, payment, and refund of withdrawals, the following 
officers as Audit Officers are responsible : — 

For olHcers serving in the Madras and Bombay Prosidoncios, the Account- 
ant Genonil, Madras or Bombay. 

For officers serving in Berar, the Comptroller, Hyderabad. 

For all other officers, the Comptroller General, Forests. 

The recovery of temporary withdrawals will bo uatebed through the 
Audit Register. The payment and recov<*rics will be recorded in the seotiou 
of tlie Audit Register het apart for items under objection. 

II. In the case of officers on Foreign Service the Account Otiicers who 
receive their coiilributious are lo^poiisihle for the dutiiis above mentioiunl. 
(Wi remittances from otiicers iii Foreign ScrviiM* will be rcirived by tliuse 
Account Otiicers, who, if they are not the Audit Olliccrs referred to in Clausii 
I of this Article, will pa^s them on to the latter (through the Forest Itomit- 
tance head in the i-asc of amount jiassed on to Comptroller Ginieral, Forests) 
to be accounted for by them. 

HI, For till* sanctioning of withdrawals the following olliccrs as Account 
Officers of the Fund are ri'spoiibible 

The Accountants Gemn-al, .Madras and Bombay, for officers serving in the 
Madras and’ Bombay Presidencies respectively. 

The Comptroller, India Treasuries, for officers serving elsowhero. 

Ajiplications for withdrawals mast come through the Audit Officers, 
through whom also the sanction will he communicated. 

119 dfi. The personal account of each depositor will be kept in the case 
of — 

(a) Officers serving in the Madras Presidency, by the Accountant 
General, Madras. 


JrCtclea 1192-^1 193 B, 
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(i) Officers serving? in the liombay Presidency, by the Accountant 
(Jeneral, Bombay. 

(c) All other officers, by the Comptroller, India Treasuries. 

1193C. To enable the Comptroller, India Treasuries, to keep this account, 
the Comptroller Gcmeral, Porests, and the Cf)mptroller, nydcriibad, nil], as 
soon as the accounts of each month are compihul, forward to the Comptroller, 
India 'Ireasuries, a statement in Korm 155A of tlic receipts and withdrawals 
a])pearing in the accounts. The total of each statement must a^rcG with 
the corresponding; credit or debit in the accounts of the Comptroller General, 
Porests, or Compti’olho*, Hyderabad. The payees* receipts must accompany 
the statement of withdrawals. 

1193D. The transactions of the Forest Officers* Provident Fund will bo 
brought finally to account on the Government Books in the Offices of the 
Accountants General, Madras and Bombay, and the Comptroller, India Trea- 
suries; all sums received from depositors being credited and all sums with- 
drawn debited under the head Forest Oflicers* Provident Fund.** The sums 
tliat will appear under this head in the hooks of the Comptroller, India Trea- 
suries, will he obtained from the India Forest Account submitted by tho 
Forest Branch of the Comptroller General’s Office in which the Provident 
Fund transactions of all the Provinces whose accounts are audited by the 
Forest Branch will be included and from the Exchange Accounts with tho 
Comptroller, Hyderabad, for officcis serving under the Berav Administration. 

1193E. When an officer is transferred from one of these Account Circles 
to another, his account will also ho tiansferred, tho necessary transfer being 
made in the Government Accounts, and a co])y of the ledger account of the 
officer concerned will he forwarded to the Account Ollice in which the otfioer’s 
account will be maintained after his transfer. With this account will also l)e 
communicated any sum, withdrawn under Rule VI of the Fund Rule.s, which 
remains to he recovered. 

1193F. There will lie a monthly agreement between the dc])Ositors’ ledger 
accounts and the total receipt and charge in the detail hooks. 'Phe sum of tin* 
closing halanc('s of tho depositors* lodger accounts must also he agiecd annually 
with the balance at credit of the Forest Officers* Providimt Fund on the Gov- 
ernment lodger. These agreements will be made by means of a broadsheet in 
Perm 155 B. 

11936. The account of each depositor will be kepi in a ledger in Form 
No. 1550, eaeb account receiving a distinct consecutive number. When a 
new depositor is admitted, the oflicer who will keep his account will notify to 
the depositor's Audit Officer tho number of tho account, and this number will 
be quoted against all further deposits and all witlidrawals in tlie statements 
prescribed in Article 1193C. A depo.sitor’s number will not be altered unless 
he is transferred to another Circle of Account (t /f/a Article 1193D), nor will 
the number of any closed account be given to a new depositor. 

1193H. The amount of interest to be added to the balance of the Fund 
will be calculated each year by the Accountants General, Madras and Bombay, 
and the Comptroller, India Treasur'es, and charged to 11 — Interest on other 
Obligations — Savings Bank Deposits — Interest on Forest Officers* Provident 
Fund. The transaction must include the debits on account of interest ]mid 
during the year on closed accounts, which during the cui rency of the year is 
debited to the Fund itself. 

1193C.- 1193IJ. 
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11931. The form in which the annual account of each depositor is to be 
rendered to him in accordance with Rule XII of the Fund Rules is No. 155D. 

1193J. By the 15th of October each year the Comptroller, India Trea- 
suries, aud the Accountants General, Madras and Bombay, shoubl furnish the 
Comptroller General with the following j)articulars relating to the Forest 
Officers' Provident Fund, for incorporation in the annual report on the oper* 
ations of the Savings Bank in India : — 

(«) Number of working banks on 8 1st March ISD . 

(6) Number of Depositors on 3 let March 189 . 

(c) Amount of deposit during 189 -9 . 

(f/) Interest allowed during 189 -9 . 

(tf) Total deposited and interest allowed. 

(/) Amount of withdrawals during 1 89 -9 . 

{^) Balances on Slst March 189 -9 . 

(^) Amounts of interest earned and balance's bold [as shown in (^i) 
and (y)] by European, including Eurasian aud Native, deposit- 
ors, respectively. 
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Chapter 60.— Public Works Department. 

Branches of Public Worlfcs Depart- Adiustment of Service Re- 

ment 1194 ceipts and Charges . 1206> 

Assignment of funds . • 1198 Publio Works Receipts and 

Lotters of Credit . . . 12^0 Charges by Civil Officers .1209 

Payments for Land . . .1201. Settlement of Outstandings . 1212 

Transaotiuns with other De- List of Civil and Publio Works 

partmei^s 1204 Exchange Acets. Annexure A* 

Form of Exchange Account 1205 Form of Exchange Acets. 

Annexure 

Branches of Public Works Department. 

1194. The accounts of tlio Works De])ariinen< are made u]! in four 

branches, which include the transactions under the major heads noted a£^ainst 
them — 

Name of Branch. JSlajor Heads, 

Buildings and Roads . . , , . Military Woiks, Civil Works, Guaranteed 

- . Ooinpauies ('Lund and (Control), 

irrigation Protective VVorks, Major Works, Minor 

Works and Navigation, and Irrigation 
ui L I-. .1 ^ Capital Account. 

State Uailway.s, Rcvciit-i .... Railway Revenue Account. 

State Railways, Capital .... Protective Woiks, Oonstruction of Rail* 

ways (ch.arged to Rovenue) and Rail* 
way Capital Account. 

1195. The first two Branches are in this chapter called the ^'Ordinary 
Branches/* and the last two the “ Railway Branches.** 

1196. A list of the Examiners in each Branch, who are in account with 
each Accountant Grcneral, is given in Annexure A. 

1. It will be observed that the Examiners are arranged in two classes. The first have 
aoooiints in tlie Buildings and Hoads and the Irrigation Branches, with an occasional account 
in the htate Railway Branches. The second have accounts in the two State Railway Branches. 

2. The charges on account of “ Guaranteed Companies : Land and Control,” viz., estab- 
nslimciits of Consulting Eiiginceis, etc., and occasional purchases of land, are included in the 
accounts of the Buildings and Roads Bianch. 

^ 1197. Transactions connected with the Ordinary Bi’anches must, upon, the 
Civil Accounts, be entirely separate from those connected with the Railway 
Branches, The Accountant General will have a separate Exchange Account 
with each Plxamiiier with whom he exchanges accounts ; and in the case of 
ALxaminers who have transactions in both Branches, he will have two distinct 
acc'ouiits, in one of which will be shown the transactions of the ordinary 
Branches, and in the other those of the Railway Branches. More than one 
accoiiv.t for each of the Branches is not necessary; for example, the Accountant 
General, Madras, will have only one account with the Examiner of Guaranteed 
.Railway Accounts, Aladras, but this account uull include the transactions of the 
Soutli Indian Railway system, etc., and the Nilgiri Railway. 

1. The Public M orlis Department will bo careful to arrange, with respect to applications 
for lettors-of-eii dit, and cheques and payments into treasuries, that sufficient description he 
given to indicate eloaily to wh’ch Examiner's account the tinnsactions are to be taken, and 
also, if the Examiner has an account in both pah's of branches, to which pf the two accounts, 
tlioy belong. 

Jrt'iclcs 
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Assignment of Funds, 

1198. Application for funds required by ofliccrs of tlio Public Works De- 
partment will be made by the Exiimiuer of Publie Woilcs Aeeounta, in sufli- 
cient time to admit of the Aocoimtant General’s letter-of-eredit reaching every 
Treasury by the Ibt of the month. Applications received lat(‘ from any 
Executive Engineer should be embodied in a supplementary uquisition ; and 
at any time during the month, for budicient reason, the Examiner may apply 
for supplementary credits, llis retiuisition will alu. ys ho made in the follow- 
ing form : — 


Alhtract of Applications roii Lettehs-of Oui .t to meet the anUeipUeil ex pen-’ 
diture in the (name of hrauch and name of for the vioutk of 

lb9 . 

The 189 . 


Divibioufj. 


On wliat Trcahiiry. 


Total 


I 


Amount 


Certified that the amount above applied for is iiil ended to nu‘c*t exiienditnro provided in 
the Public Workb Budget of 189 -9 , as well as other disbursoments for the above month. 


Tjxaminety V. ir. Accounts, 

1199, The ordinary monthly requisition will be accompanied by a state* 
ment showing the grants, expenditure, and balance of the departments as 
known on the JjOth of the month in which the application is mad<», the ohje^^t 
of which is to enable the Accountant Creueral to watch tlxc cxpimditure of the 
Public W orks Department as against its grants. But the supply of funds 
should not be stopped from an impression that the expenditure of the depart- 
ment will exceed the grant. Jf, on checking these statements, the Aiu ountant 
General secs reason f-o form such an expect,af.iou, lie will report the matter at 
once to the Local Government for instructions, but will nol. ]nit the Piibli<'. 
Works Department to inconvenience by a sudden stoppage of funds, excejit on 
the clearest grounds. 

1. If the Examiner asks for funds which he admits to bo in excess of the grant., the 
Accountant General will exercise his dihcreticm as to whether there are sufficient reasons for 
granting the credit in anticipation of the sanction of Government. Any such oredit ahould, 
of course, be at once reported to Government. 

2. Applications by telegram for supplemental credits should always be followed by a. 
formal application and an explanation of the reasons for the urgency of the application. 


Letters-of-Credit, 

1200. Unless the objections to the amount of lettcrs-of-credit apjdied for 
be very grave, the Accountant General will pass the indent in full, and notify to 
the Examiner that his application is complied with. The Icllcrs-of-crcdit will 

Articlee IVj8-1200. 

l3. 



{>7^ PUBLIC WOKKS mPABiMEKT. [ Otap. 80. 

be entered in a register, and numbered in an annu il series for each of the two 
pairs of bran<!hes of the Department (that one series with letter A for the 
Ordinary, and one with letter B for the Railway), and will be drawn simply 
in favour of a named Executive Engineer. Neither in the letters-of-credit nor 
in any record in the Civil Account Oflice will there be any further attempt to 
describe the purposes for which they were granted, or to serrate some as 
issued for Provincial services from others as issued for Imperial : the amount 
of every cheque will he simply debited to the Examiner against whoso appli- 
cation it was issued, in the account of the month in which it is charged in the 
Treasury Account. 

1. I<\>r a register of letiers-of-creflit granted may bo substituted a file of the original 
applications, the number of each letler-of-credit granted being entered in the margin of th® 
application. 

2. If an Evauiinev reuuiros a lottcr-of-credit to bo issiicd in a province with which he is 
not m account, ho will send the regular application along with the statement of grants to th© 
Accountant Oeiierai with whom lie is in account, and note on it that he has applied direct for 
funds At tlie same time, h*- will apply direct to the Accountant General of the province in 
which the funds are requiied, mentioning that the payments are to be debited, to the Account- 
ant Geiu'ral with whom he is in account. The Accountant General of the province in which 
the funds are required will issue the lottcr-of-credit and will advise the other Accountant 
General of its issue. 

3. The rule in the last note is'intendcd only for occasional issues. If an Examiner has 
frequently to apply lor credits in more than one province, he should apply to the Accountant 
General, Public Works Department, with a view to being placed in account with both. But 
if an Examiner is in account in resnect of the same Branch with more than one Accountant 
General, the additional accounts should be restricted, as far as possible, to the transaction's 
classified under “ Kemittan.'es ’’ 


Payments for Land, 

1201. Payments for land taken for public purposes made, under Article. 
1U5J, by Civil Oflicers not acting as Public Works disbureers. will be debited 
to the Public Wprks Department through the Exchange Account, supported 
by vouchers in form C, CC, D or E referred to in paras, b, 7, 8 and L‘i of 
Appendix C, Volume I. Advances drawn by the Collector under para. 14 of 
the same Appendix will be held as Advances Recoverable on the Civil 
Books till they can be adjusted as above. 

1202. Charges for establishment and contingencies incurred by Civil 
Oflicers not atiting as Public Works disbursors are adjusted finally in the Civil 
Department as part of the cost of CoHootor^s establishment. In cases, however, 
in which the cost of the land is borne by a Railway Company under the terms 
of its contract with Government, all charges connected with the acquisition 
of land recpiired by it, are debitable to the Public Works Department. 

1203. All payments made by special oflicers acting* as Public Works dis- 
bursers, including those for their salaries, establishments and contingencies, are 
accounted for direct to the Public Works Department, and not through the 
Civil Account Officer. 

1. If the land is taken up for th© E. I. Railway, the charge is similarly passed on to the 
acQOUdt with India, for adjusment by the Railway Company. 

2. The cost of land taken up in Berar for the Railway should be adjusted by the Public 
yforks Department, Bombay. 

4r/icks 
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Transactions with Other liepartments- 

1204. The following rules (Public Works Code, Chapter XIV,) regulate 
the adjustment of the u-ansfer transactions of the Public Works Denartment 
with other Departments ; — 

^ 87. CWges on^rat of works of cbnstrnotioii and repair carried out by Public Worki 

disbureere for other Departments [ with the exception of work exc.uited iii the manufactor oi 
and workshops of the UqiaMment, for which special rales exist I are requited, under tlie con- 
stitntion of the Public B erks Department, to be trea'ed as final ehuv(? a ih the Public Worki 
accounts. Hence no such work of coustruotion or repair, other than ihbso for which provi- 
sion has hero made in the Public rtorks budgets, may bo undertaken for other Departments 
save with the speciaj sanction of the W) (ioverriment or Administration i and in such eases 
the outlay rn 1,81 still be recorded as Peblie Works CTpenditnre, any iieccsssry action lor the 
provision of funds being first taken by the Local Government .or Adminislration Such 
cases can be met by the^Uansier of graiiM, under eonipote.it anthorit) , IVoui the Department 
concerned {vide Code IX, 73, and XV, 11) * 

“ Public Works .livision from grants 

ot the Muitaiy Works Depart, nient aUoUed to it for expenditure and v'tce versd. 

98. ^pocial ,ash expenditure ineurr^ in a division on account of another’ Department 
Will be ad3uE[ted under tiie followH'g niles : — ' buifUL 

n U-. to soother department ikill be cibditod and 

debited, Tfspectivtlv, to that department. 

II.-Aishur..sin,entofca8h onaeeeunt of amither department, other than that on 

wolka ot conatraetton and repair, wiU be adjusted aa follows ; — 

(a) If from I.np nW Funds on aeoonnt of Imperial Funds, the ohsrge. when not 
n exce 8 of HfiO lor each bead /Me ^pamte tianaietion, will be Adjusted hi 
tiie booto of tliO disbursing department as Jlinor Works expci.dittire, or if 
relating to Kstabhshment charges, ss <• Establishment, ” ,„b.hcad Con tin- 

monthly. Above those limits the charge will be recoverable from the receiv- 
ing department. 

(/,) If fr.® Imperial Funds on a^imt of Provincial ot Local Funds « nee 
verHu in (aj, but the limit will stand at ftlO. 

W it the payment affert" Provincial and Local, Funds only within the same 
piovinc’, according t(» such limits ag the Local Government or Adinlnisira- 
tion may preafenbe. ^ 

{d) If from Provincial or Local to another province, as in (h). 

In all the above csases, however, tccoyery must, as a generals made whenever the 
transaction affects the expenditure o( the Government Telegraph Department or of State 
Jiailways or of Irrigation and other works for which both Capital and Uevenue Accounts -ro 
kept, and the amount invf.lved in each bondfd^ separate transaction exceodrt HIO. I’lie nrovl. 
sions of this pnragraph are not apni'cable in the case of expenditure incuived in a divlKwm 
from grants allotted to it by the kiiitary Works Department for such ai^ 

100. Revenue earned by the Government Telegraph Department, or by State Railwavsr 
or by liTigfttion and o‘ her works for and Revettue Aecoufite ate kept, 

mil be recovered from the. debtoj Department or Service through the transfer aecouni 
itrcspeotive ot the amount involved. 

lOOA. The value of Public Works stock, wither Impefisl, Proviheial, or Local, Issued by 
s division to pther department, or divunons,!. adjustable through thetransferaecoiints. subject 
to the same limitations imposed in .the case of cash eipendituro. When such limitatloil* 
apply, adjiirtment may bo made cither under the prooednre laid down in Code XIII 89 df 
the viJne of the stock may be . barged off as a minor work. Petty issues outside the dlvisioh «r 
of articles that can be obta nnd from the local markets are consequently prohibited. 

eirttcie m4. 
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lOOB. 'When firtlc-les homo on tho Imporial lists of tools and plant are transferred to 
other Iinpcrial Departments, Services, or Divisions, the transfer will be made without charge, 
provided al\^ays the transaction does not afFect tlie accounts of the Government Telegraph 
Department, or of S' ate Railways, or of Irrigation and other works for which both Capital 
and Revenue Accounts are kept, in which cases the limit up to which no charge will be made 
is It JO for each fjond fide st'parato transaction. 

Other transfers of tools and plant (i.e., those affecting Provincial or Local Funds) will 
follow tho rules relating to those funds laid down for tho adjustment of cash expenditure 
between departments and between divisions, in paragraphs 98 and 99, respectively, 

lOOD. Local Governments or Administrations may authorize officers in charge of divisions 
to waive tho right of reeiovery AvhencvTr the nature of the transaction renders such a course 
ilesirablo. All payments of amounts due by one public department to another should be 
made by book transaction, excerpt when such book transfers do not suit the methods of 
account or business adopted by the supplying department, or when the payments do not 
exceed 1150. 

JVote 1. — Tlie foregoing rule will not affe<-t the procedure for the collection of rents from 
Military Officers as laid down in Army Eegulations. 

JVote 2. — In tho ease of recurring transactions with the Military and Marine Depart- 
ments, the adjustment when admissable should bo made by book transfer even when tho 
amounts involved do not exc(*ed R6(). 

lOOE. AVhenever tho Publio Works Department is called upon to make recovcrlc'. from 
offiot rs on account of other departments, credit must not bo afforded in the Exchange 
Accounts until the recovery is actually effected. 

K'OF. Tlie value of buildings transferred from one department to another, or from one 
Branch of the Public Works Department to another Branch, is adjustable under the following 
rules : — 

I. — If the building is transferred from one Imperial Department or Service to 
another no charge will be made. 

II. — If from Imperial to Provincial, or vice vrrsd, no charge will be made, provided 
the transfer causes no expotise to the transferring Service. 

But should the transfer either under I or H afFect State Railways, or Irrigation and 
other works for which both Capital and Revenue Accounts are kept, a rofeixmce mu.st bo made 
to tho Government of India. 

ni.— If a building that has been constructed from Local Funds is transferred to 
Imperial, tho Impeiial revenues should (as a general rule) pay the charge, 
and vice veH^sA. 

IV.— Transfers bet eon Piovinoial and Local, and vicff vmd, will bo dealt with by 
Local Governments. 

lOOH. To avoid any misunderstanding with regard to debits for tho value of stores 
transferred, olllcers in submitting indents on the Military or other supplying Department 
will take care to outer on tho indo’/ and receipt, and to note on every other document 
connected 'with tho transaction, the head of service for which the stores are required, and 
whether the value of the stores is, or is not, debitable in transfer. 


Form of Exchange Account. 

1205. The heads of the Exchange Account are enumerated and explained 
in Annexnre B. Tlie lujcount itself will show only totals of the heads in 
SMALL CAi’iTAi.s, the details being explained in separate schedules attached. 
The Civil Accountant General is entirely responsible for clearing the account 
under heads I and III, and the Dublic Works Examiner for clearing heads II 
and IV. The entries against head III in the outward account of the Civil 
Accountant (ieneral, and those under head IV in the outward account of the 
Examiner, are, as a rule, responding entries only. But there is no objection 
to a s|X'cial arrangement being made with an Examiner in I’espect to any 

Article 12{ho. 
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particular class of credit being afforded by him in advance of the debit, care 
being taken to prevent double adjustments. 

1. An Es;aminer can adjust any item with another Civil Administration only through 
the Civil Accountant General with whom he is ordinarily in account. 

2. The Examiner of Military Works Accounts is in account with more than ono Civil 
Accountant General ; if he have any transactions with any other Civil Administrations, he 
should communicate them through the Accountant General at, or nearest to, Lis own ordinary 
head-quarters. 

3. When a Local Government in the P. W. Department sanctions the entertainment of 
ft treasure guai’d for an Executive Engineer, the cost of which is chargeable to the Civil 
Department, a copy of the ordore ^ould be forwarded to the Financial Branch of the Civil 
Secretariat, for communication to the Accountant General. 

4 . The Examiner should forward the Treasury consolidated receipts with his outward 
ftccoutit but an Accountant General should not fomard paid cheques with his outward 
ftocount. 

Adjustment uf Service Eeceipts and Charges. 

1206. The major beads of '‘Major Works/’ " Minor Works and Naviga- 
tion ” and " Civil Works ” are divided into four minor heads 

(!) Provincial — In charge of Public Works officers. 

(2) „ — In charge of Civil officers. 

(3) Local — In charge of Public Works officers. 

( 4 ) „ — In charge of Civil officers. 

Of these, heads 1 and 3 must be reserved exclusively for revenue received and 
expenditure carried out under the regulations of the Public Works Department 
aud accounted for to the Public W orks account officers ; that is, they will 
appear upon the departmental accounts only, and will not pass upon the Civil 
books. Receipts which come directly upon the Civil accounts, and expendi- 
ture met from funds obtained from Civil treasuries without the intervention of 
the Public W orks system of letters-of -credit and cheques, are to be taken 
under heads 2 and 4. 

1207. Expenditure of Civil Officers under the rules reprinted under 
Article 467 is carried out from funds supplied by Public Works Officers, and is 
accounted for to the Public Works Department ; consequently, it is taken t. 
heads 1 and 3 and will not appear upon the Civil accounts. 

1. When receipts or charges on account of Public Works in charge of P. W. D. officers 
have to be taken to an Incorporated Lofal Fund, of which the local authorities have a separtte 
account, the Accountant General must arrange to obtain a monthly advice from the Public 
Works Departmeat of the net credit or debit to the fund, and must communicate it to the 
local authorities, and also adjust it against the balance of the fund on his own books by 
debit to local surpluses or credit to local deficits. In otlier cases the deficit and surplus 
adjustment should bo made only upon the figures as finally made up at the end of the year. 

1208. The following rul4®bust be strictly observed by the Accountant 
General, as well as by the Examiner of Public Works Accounts : — 

(а) Outlay from provincial and local funds, respectively, must be recorded distinctly 

and separately in the Examiner’s office throughout the year. . 

(б) All sums due nrom provincial to local funds, or wtee vers&t whether on account of 

establishment, toots and plant, or anything else, must be promptly charged olf 
as they occur. 

Public Works Receipts and Charges by Civil Officers. 

1209. The transactions mentioned in rule 106 of the rules reprinted under 
Article 467, with the exception of charges for petty construction aud repair 

Articles 1206^1209, 
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(which arc taken under the ordinary Civil heads of account), should be com- 
municated to the Accountant General, Public Works Department, who has 
to include in his annual estimates and accounts not only the departmental 
receipts and expenditure, but the whole of the receipts and expenditure falling 
under the Public Works heads, and therefore recpures from the Civil Account- 
jlnts General statements of the receipts and charges classified as Public 
Works in charge of Civil officers.” For the correctness of such statements, 
Civil Accountants General are responsible. 

1210. The estimates and accounts to be submitted to the Accountant 
General, Public Works Department, are as noted below, and they should be 
despatched by Accountants Geneial so as to reach his office not later than the 
dates noted against each return : 

1. Budget and Revised Estimates (Form 166) — 16tli January. As soon as possible after 
the figures for these estimates are finally settled by the Local Government, they are to be 
communicated to the Accountant General, Public Worfa Department, in order that they may 
Ih) included in Ins estimates of Public Works revenue and expenditure for the whole of India. 
Tho receipts and expenditure on account of Public Works in charge of Civil Officers (heads 
2 and 4 of Article 1200) will he shown in the Civil Estimates, etc. 

2. Approximate account of receipts and charges of the official year (Form 167) — Ist July, 
following. 

Tho figures should be based on the best approximation that can bo made of the probable 
receipts and charges of the official year. 

3. Annual account of receipts and charges (Form 158) — Ist August. Detailed statements 
should aLo bo furnished for tho Finance and Revenue Accounts in Form 15fiA. 

The actuals reported to the Accountant General, Public Works Department, must agree 
ivith tho entries in tho aooounta rendered to the Comptroller General, and adjuntments made 
after tho submission of the final accounts should also be reported to the Public Works Dopart- 
rnont as soon as tiny are made. 

4. Six months’ Estimate— 1st November (fRirae form as Budget Estimate, No. 150) suhsti- 
tilting “ six months’ Estimate” for “Revised Estimate” in tho headings. Totals only under 
each major head required. 

1211. A note should be Bubmitted with each estimate or account explain- 
ing important vanations from previous actuals or accepted estimates. 


Settlement Of Outstandings, 

1212. The Exchange Accounts are very precisely classified under several 
heads (see Annexure B), and it is clearly laid down which of the two officers 
concerned (Civil or Public Works) is responsible for seeing to the adjustment 
of each head and stating the outstandings of it. 

1218. The Accountant General and the Examiner must reconcile their 
accounts each month, and tho reconciliationi|||k^ula ni t be postponed till the 
end of the year. 

1214. When discrepancies are not adjusted monthly, they should be set- 
tled by personal communication between the two ollicers ; and if, after such 
communication, delay still occurs, the fact should be brought to the notice 
of the Comptroller Genoral. 

1215. Eaoli Civil Account Office and Public AVorks Examiner should, after 
the submission of his March final accounts, render to the Comptroller General 
and tlie other party to the account, as prescribed in Article 1157, a progress 
register (Article 1150) for each Exchange Account to which he is a part^^, 
accompanied by detailed lists giving explanation of the outstandings. The 

Jitiefes 
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Public Works Examiners should submit their returns throug-hthe Accountant 
(general, Public Works Department. If after submission of the March final 
account any journal entries are made affecting the account current heads, re- 
vised progress registers should be submitted on or before the 1 5th December, 

1216. An official number is given to each Exchange Account as shown in 
Annexure A. 

1217. The Accountant General, Public Works Department, shouUl, after 
submission of his final accounts, furnish the Comptroller General with a state- 
ment in the following form showing the detail, by accounts, of the total debits 
and credits to the Civil Department which ho has shown in his final accounts. 
J'he Accountant General, Public Works Department, should compare the total 
debits and credits shown in the progress registers submitted by the Examiners 
with those shown in the above statement be ore forwarding the ])rogreKs 
registers to the Comptroller Geneial. In forwarding the list (f outstandings 
the first thing noc<‘ssary is that each Civil Accountant <»oneral and the Ac- 
countant General, Publi(! V\ orks Dej>artment, should send to the Comptroller 
General a statement iii the annexed form, showing the detail, by accounts, of 
the total debits and (Tedits to Public Works De])artmenfc or (hvil Department, 
which he has shown in his account. 


No. of ExchangJ^ Account. 

Total Oi edits. 

1 

Total Dchiis. 

1 Nt't + or — 



f 

1 


Total* 





* Agvfoing the final account f< i ll»e year. 


Ariitu, liio—tatr. 
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ANNEXDRE A. 

Lhb of Civil and Puhdc TTofks Exchange AetounU 


(See Articles 1186 and 1216.) 


omoiAi 

civil Provmco 


RBUi-BXS. 


coucemi d. 





ORDINAHY BRAN CH. 


1 


Publio Works Accounts, Madras 

For Coorg. 

2 

\ / 

Public Works Accounts, liajpntana 


1 1 

and Central India. 



i India . . < 



8 

i I 

Public Works Accounts, Bengal 

For Port Blail*. 

4 

) ' 

Public Works Accounts, llydeiabad. 


6 

Military Wotks Department. 


i 

6 

) r 

Public Works Accounts, Central 



> Central Prov- j 

Provinces. 


7 

3 iiiocs. 

Military Works Dapartraent. 


8 

1 Burma , ^ 

Public Works Accounts, liunma. 


8 

Militai'y Works Department, 


10 

Assam • 

Public Works Accounts, Assam. 


11 

1 Bengal • ^ 

Publio Works Accounts, Bengal. 


12 

Military Works Department. 

1 




Public Works Accounts, N.-W. P. 


13 

/N-,W.P. and\ 

and Oudh. 


14 

• Oudh. < 

Military Works Department. 


15 

) 1 

1 

Public Works Accounts, R^putana 
and Central India. » 


16 

1 

/ . \ 

Publio Works Accounts. Punjab, 


17 

^ Punjab . < 

\ 1 

Military Works Department. 


18 

Public Works Accounts, N.-W. P. 



) ( 

and Oudh. 


19 

J Madras ’ { 

Publio Works Accounts, Madras. 


20 

Military Works Department. 
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Offl lal 
No. 

Civil PToviiice 

1 concern wi 

1 

Public Woik* Kxaminor i onoenied 

1 Hbmarks 

21 

h 1 

Public Woiks Accounts, Bombay. 


22 

^ Bom hay 

Public Works Accounts, Hajputana 
and Central India. 


23 

!) i 

V ilitary W orkg Dcpai tmcnt . 



1 

lUILWAY BRANCH. 


24 

1 \ 

Guaranteed Kailway Accounts, 

For Rajpntana Malwa Rail ‘ 


j 

) Bombay. 

1 

wav systora, including 
(h)dbra*Rutlaiu Nngda 


1 


Railway. 

25 


East Indian Kailway. 

Also for Souili Bebar Rail- 




way. 

26 

Tiiflirt , .( 

North Western Kailway. 

Also for Bara-Ajinere and 


Alarwnr Survey and the 
Man Attock Itailuay. 


27 

1 

Public Works and Railway Accounts, 

For Indus Bridge Works 



Baluchistan. 

and the SbadipalH dodbxiore 
Frontier Railway. 

28 

i 

State Railway Stores. 

Also for Kbyber Railway 


I 

1 

Snivey. 

20 

1 

Indian Midland Railway 

Also for Bbepal Railway. 

30 

] [ 

Indian Midland Railway 

Also for Bhopal Railway. 

31 

f Ct'jih’al Prov- ' 

Public Works Accounts, Central 

For Umaria and Waroro 


1 ince«; 1 

Provinces 

Collieries 

32 

) ( 

Bengal Nagpur Railway. 

Also for Satpura Railway 




Survey. 


Burma . 

Burma Railways. 

Also for Kinu.Kabwot 

33 


Thabiotkyin and Ijtrawa- 



« 

dy Bridge Bnrroy. 

34 

^ r 

Assam Bengal Railway. 

Also for Ak haura-Bbairab 


> AsHam < 

Bazar and Tilagaon-Sylhet 
Surveys. 

85 

3 ( 

Public AVorks Accounts, Assam 

For Clierra-Companygunj 




and .Jorhat Railways. 

36 

Bengal . 

Public Works Accounts, Bengal 

For the Howrah Amta and 


Tarkessnr Mugra Steam 
Tramways, Sakri-Jainagar 
(Landj, Bengal Dooani 
(liandi. South iJehar Rail- 








way (Land). 
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ANNKXUKE A— continued. 


OfJi'ial 

No. 

Civil Province 
concur lod. 

Public Works Examiner coacerneJ 

I 

Kkuaiks. 

87 


' Eafltorn Bengal Railway 

Also for Ex^ensiijns and 
surveys and for the 
Mymensingh •Jaraalpu r, 
Brah raapntra-Sultanpur 
and Oooch Behai -S.mtra- 
baii Railways and Itana- 
ghat“(langes and hatihsi!r 
Survey. 

88 , 


Hciigal Central Railway. 


80 1 

40 

IJengnl * / 

Bengal iviul North-Wox'ern ainl 
j 'J'iriiool itailway. 

1 Otnlh and Rohilkhand Railway. 

AIpo for ‘fate outlay on 
land for Bong.il and Noif h- 
W estei n and Segowl i e • 
Ralvsaul Railways 

41 


East Coast Rail^^ay. 


42 


Indian Midland Railway. 


43 


Bengal Nagpur Railway. 

Also for the Mldnapur- 
dheiriah and Ranehi 
Plateau Sniveys. 

44 


Knst Indian Railway . . 

Also for the South Behar 
Railway. 

45 


A^sam Bengal Railway. 


40 


Ruliilkliand Krtniaon Railway 

For Lueknow-Baieilly had' 
way. 

47 


(Jnaiantoed Railway Aecunnts, Boiu- 
l»ay. 

For Rajputana-Malwa Rail- 
way system. 

48 

49 

60 

61 

Norih Wost- 
) crii Provin<*i*» ( 
nml Oiulh. 

Bi'ngal and Noith-AYestern and 
Til hoot Railway. 

# 

East Indian Railway. 

Indian Midland Railway. 

North Western Railway. 

Also for Stiite outlay on 
land for the Bengal and 
Noith Western Railway. 

Also for Ait-Kunch'Siud 
River Suivey. 

62 


Oudh and RohilKliaiul Railway • 

t Also for Agta-Delhi Chord, 
(jhaziahad-Moradabad and 
Hurdwar Debra Railways 

63 


Bengal Nagpur Railway. 
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AMNEXtTEE X— continued. 



Public Worki ExamineT tonotrneil 


Rkhabkh. 


North We item Kail way 


Public Works Accounla, Punjab * 

(Jnarantet'd Railway Accounts, Bom- 
bay. 

East Indian Railway • , 

Oudh and Hohilkhand Railway 

Public Works Accounts, Madras 

Guaranteed RaiVay Accounts, 
Madras, 

Bezwadfi-Madras Railway. 

Southern Mabrntta Railway . 

East Coast Railway • 

Guaranteed Railway Accounts, 
Bombay. 


North Westem Railway 
State Railway Stores . 



Also for Mavi-Attock and 
L yallpii V- K bane w'al an d 
Nowshora-Pargai Rail- 
ways, and the ICobat- 
Bannu, Sukkur-Shikarpur 
and Rcwari-lCuchainuii 
Surveys. Ei'ontier Re- 
solve. 

For State outlay on Innd 
for Sontbein Punjab Rail- 
way. 

For Rajpntana-Malwa Rail- 
way system. 

Also for State outlay on 
land for the Dolhi-Um- 
balla-Kulka Railway. 

For the Cihaziabad-Morad* 
abad Railway, 

Foi State outlay on land for 
Nilgiri Jiuilwuy. 

For South Indian, Maya- 
voram-Mninped, Tin- 
nuvilly-Qujlon and Mad- 
rus-Ennore Railways and 
the Slioraimr-Oocliin Sur- 
vey. 

Also for Mysore and Giin- 
tukal-Mysore Fiontier 
Jtailways. 


Also for (lodavori Bridge 
and for the Vizaiiagrain- 
Raipiir, and Berbamjnir- 
Russelkomla Surveys. 


For Rajpuiana-Malwa Rail- 
way system, (including 
the Godhra Rutlam-Nagda 
line) and the Dhond and 
Munrnad, Palaiiporo- 
Deosa, Alimodabad-Pai an- 
ti j, and Tapti Valley 
Itailways. 

Also for Hyderabad-Shadi- 
palli Railway. 
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OffioJal 

^0. 

Civil Province 
uoncerued 

Public Works Examtuer eoticerncd. 

Rbmabks 

67 



Southern Mahratta Railway . 

Also for Mysore Railway. 

6S 

^ Bombay . i 


Public Works Accounts, Bombay . 

For State outlay on land, 
fur Ahiiiedabad-Paranti i, 
Tapti Valley and Barsi- 
Pandharpur Railways, for 
the Bombay-Sind Connec- 
tion Survey and for land 
for the Hyderabad Coda- 
vari Valley Railway. 

69 



Public Works and Railway Aocoimts, 
Baluchistan. 

For Indus Bridge Works- 
and the Shadipalli-Jodh- 
pore Frontier Railway. 

70 


1 

1 ' 

Indian Midland Railway 

Also for Bhopal Railway. 

71 


\ 

Bengal Nagpur Railway. 
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PUBLIC WORKS BBPARTMENT. 


ANNEXURE B. 


(See Article 1212.) 


Mccchange Account letween the Accountant General, Ihw.lay, anti the Kxantiner 
P. //'. Accounts, Bombay (Buildings and liouiU and Irrigation Branches). 

month of - AS() . 


I —REMITTANCES TO CIVIL FROM P. W. D. 
Payments into treasuries by oeficers of tuk 
P. W. D 

II. — REMITTANCES FROM CIVIL TO P. W. D. 

Cheques of P. W. 1). Officers 

III. — ITEMS ADJUSTABLE BY CIVIL DEPARTMENT 

InTEH-DKPARTMENTAL CHAROE8 HY P. W. D. 
liEVENUK IN P. W. D., TO BE CREDITED UPON CIVIL 
BOOKS . . 

Expenditure in P. W. D., chargeable upon civil 

ACCOUNTS 

Exchange on transactions of the P. W. D, with 
England ........ 

Receipts on account of service and other funds . 
Miscellaneous 


Total III 


-ITEMS ADJUSTABLE BY P. W. D.. 

Payments into treasuries by Civil Officebs on 
account of P. W. D. . • • , , 

Contributions in aid of public wobkb , 
Charges for collection of water-bates 
Inter-departmental charges to P. 'W. D. 

Payments for land taken up for P. W. D. purposes 
Miscellaneous . 


Total IV 


Total Dbbitb and Cbbdits 


Balance fbom last Account 
Balance cabbibd fobwabd 


GRAND TOTAL 
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Detailed Explanation* of the Heads. 

Payments into Tfieasubies by Offi- These amounts will bo credited by the Civil De^ 

CEBS OF TJIE P. W D. — 

State Hallway Branch. 

IiTigation Branch. 

Buildings and Kgads Bri^nch, 

Cheques of P. W. D. Officbbs . 


CSEBITS 


partmont upon the information received in the 
Treasury Acoounts, and debited by the Pnblio 
Works Oepartment, in the same month upon 
the eonsoUdated reoeipts of Treasury Officers, 
furnished by Fxecutive Engineers. 

. The cheques paid will be debited on the Civil side 
of the accounts and those issued credited on the 
Public Works side The Public Works Depart- 
ment will maintain the necessary watch over 
the outstandings. 

OB Whenever convicts are employed cn public works 
other than Jail works, the Public Works Depart- 
ment will pay tbe full market value of tlndr 
labour, whether they be employed on Imperial, 
Provincial, or Local Funds Works; the payment 
will be made, in accordance with rule XI, Ait. 
96, Chapter 6 of the Civil Account Code. 
Eeybnub AND Expenditure IN P. W. D. The Civil Accountant General will receive the 
TO BE CBEDITED oB cHABOED UPON dobils of the Examiner, taking them to the loan 

aecount to which they are chargeable. The Civil 
loan Accountant General will be responsible for deal- 
ing the Examiner’s debits, and adjusting them 
upon the local accounts ooncernod. 

IIbceifts oh account of service and The details are to be sent by the Examiner direct 
OTHBB FUNPB (opo head for each fpnd). t<? the Secretary of the fund. 


Inteb-departmental 
Chaboes by P. W. D. — 
To Forest Department. 
To other Departmepts. 


Civil Accounts— 

Public Works chargeable to 
upon the civil hooka. 


pATllBHTB INTO TbKASUBIES BY CiVIt 
0FFICBB8 QN ACCOUNT OF P. W- D.— 
Water-rate collections. 

Jtent of Government buildings. 

Pent of roadside lands. 

Sale proceeds of railway* Class O 
Ian as, 

Recoveries of advances of P. W. 1) 
Surplus cash refunded by Civil 
Officers. 

Hiiscellapoous. 

Jntefj-dbpabtmental charges tq 
P. W. D.~- 
By Forest Department. 

By other Departments. 

Patments for Land taken up fob 
P, W. D. Purposes — 

Railways. 

Irrigation. 

Other lands. 
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Chapter 61.— Military Depai’tmeut. 


Assignmonts .... 1218 
Schedules of Receipts and 

Payments . . • 1218 

Form of Exchange Account . 1221 
Returns for Accountant 
G-oneral, Mi itary Depart- 
ment . * . * • 1222 

Adjustment of Stores • .1226 

Dapse of Transfer Receipts 

and Cheques • • .1238 


Deceased and Deserters* 
Estates 

Mititary Treasure-chests . 
Indian Military Sorvnoo family 
Pension Regulations . 
pensions from old Military and 
Orphan Funds 

Exchange 

Military Accounts submitted to 
Comptroller Q-oneral • • 


1*228 

12:10 

1237 


^Assignments. 

1218. Afisi^nmcntri on local Treasuries are isaiunl by Aeccuiittints Gonernl, 
afc the beginning of th(' year, on the a]>i>lieatioii of the Controller of Military 
Aceounts. The j>robablo cash requirciiicut.s of each office for ea-h month arc 
spueified in those assigiuiients. 

Schedules of Receipts and Payments. 

1219 The scpanite schedules of Military receipts and fuyiiKmfs trans- 
mitted by Treasury OIRi'ora (.Article 50.")) with thoir imiithly iu?*‘oiiuts sm l 
bi-montlily lists of paynvnts arc, on r<‘c<'ipf, colleeted together by the Aeconnt- 
iiut GoiKTul aad forwanlodj ill original, together with nil voii<‘Iiors For p-r- 
ments, including cheques and transfer receipts, to the Controller of INI lili-ry 
Accounts with a cov'ering li.st in Form 159 for i)ayments, and Konn 1(50 lor 
receipts— the first list of jiaynients should bt^ sent about the ‘ioMi of tb‘» month 
to wliicli it ivfers, and the second list and the schedules of receipts on the lOth 
of the next mouth. 

1. These d.ite^ mnst be strictly obsDrved and if all the li'.tn bjwu not been riMTivcrl froTt* 
Tn'asiirics on the duo dates tlioso wliiuli liave liowi ri«*«*iV)Hl should Ijo forwarded luid HUpi>Io- 
mentary lis^s should bu sent as early a.s possible after the ivcolpt of tlio lato sdieibilm. 

1220. Till) Accountant General will preserve for record a copy of the cover- 
ing lists, and also a copy of the schedule of receipts aod of the entries in the 
Miscellaneous ' ’ column of the schedule of p!iymeiit.s. 


Porm of Exchange Accoant. 

1221. The outward Exchange Account Current is preparal in Form 101 . 
The inward KKchange Account Current is in Form presciibed by the 

Military Account Department. The mutual mljustmont and clcfiring of items 
is regulated by rules laid down in Chapter .57, and each Controller furnishes 
the Comptroller General and the Accountant Gcnonil concerned annually’ wi^h 
a statement compiled in th3 manner mentioned n Article lla7 of that 
Ciiapter. 

1. The following explanations may be of nse ; — 

Head I, — Remittances to Civil from Militar^^. 

This is iaWded for cash roinitte<l by the Military DopartmMCal oTijir info a Civil 
Treasury. 

A.Uc\e 

M 
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These snms appear in the second money column of the treasury schedule. Form 65. 
Transfer receipts drawn by Civil Treasuries, and cheques drawn by Cantonment Secretaries on 
Military Treasure-chests, will also bo shown under this head. They appear in the money 
eolumn of Form 66. 


Mead II* — Remittances from Civil to Military, 

These remittances are issues of payments upon cheques and transfer receipts issued by 
Military Offic('rs, and also — when such is specially ordered — specie remittances from Civil 
Treasimeg to Military Trnasure-chests. lie^^tration fees, Stamp, Abkari and Salt collections, 
etc., paid into Military Troasure-ohests will appear under this head. 


Jlead lit,-— Items adjustable by Civil* 

This is intended for receipts and charges on account of the Civil Department received and 
expended by Military Officers, and debited or credited by tbem to the Civil Department for 
adjustniont upon tlie Civil Accounts. Under Ibis head may be included sums received into 
the Military Tr<*n.siire-ehcsts on account of Cantonment Funds, Contributions for Foreign 
Service, exainination fees and subscriptions toS<*rvico Funds. Consequently the original items 
under this licad are always in the account rendered by Military to Civil, and the responding 
entries are always in the account rendered by Civil to Military. The responsibility for adjust- 
ment rests with the Civil Officer. 


Mead IV*-^Items adjueiahle by Military, 

Tins is intended for receipts otherwise than on receivable ordora and for payraontB, o^ 
Military Account otherwise than on cheques and transfer receipts issued by Military 0(Iicei*8 ; 
and also for the value of stores supplied by and returned to Civil Departments. These will 
bo debited or credited to Military in the account rendered by the Civil to the Military. The 
only entries in the account rendered by Military to Civil arc the responses given by Military 
in adjustment of those debits and credits. 

The Civil Officer is entirely responsible for the clearance of heads I and III, and the 
Military Officer for heads II and IV. Accordingly, the Civil Officer need give no particulars 
in his outward Account Current of the items credited and debited under heads land III, and 
in the same w.w the Military Officer need give no particulars of the items credited and debited 
under heads II and IV of his outward Account Current. Civil OfficGm in giving particulars 
under head IV of items credited, will be careful to enter the full designation of the party 
paying the amount into the Treasury . 


Betums for Accountant Oeneral, Military Department. 

1222. On the 23rd of June of each year each Accountant General and 
Comptroller should furnish the Military Controllers concerned with a statement 
showing the probable amount of original debits and credits on account of the 
Military Department, that will appear in the Exchange Accounts for March 
(final) under head IV. — Items adjustable by Military, according to the latest 
available information. 

1223. Each Accountant General should send direct to the Accountant 
General in the Military Department, by the 30th of each month, a statement 
in Form 163 showing the debits and credits to that department in his books for, 
and to the end of, the preceding month. In the case of Madras, Bombay, 
and India the figures may bo sent a fortnight later. 

AfiicUe 1222^1323. 




MILITARY department. 


691 


Chap. 61.] 

1224. The Ac(>ouxitaiits General, 13urma, INfadras, and Bombay 

and the Comptrollers, India Treasuries, and Assam, should also send to the 
Accountant General, lyfilitary Department, as well as to the lilxaminor of 
Marine Accounts, Bombay, on the same dates, a similar statement showing the 
debits and credits on account o£ Imperial Marine. 


Adjustment of Stores. 

1225. Adjustment of the value of stores supplied to the Civil Department 
for whidi payment (on be required under the rules for inter-departraeutal 
€‘hargcs should be ma<le monthly, tlie debits being raised against the 
Government or Department concerned through the Excliango or CtMitral ad- 
justing account, as the case requires, sup[K>ited by the receipt of the officer to 
whom the supply was made, in which the authority for the supply will ho 
noted ; the value of tl:e stores will also be entered in the n‘eoipt, if practi- 
cable, otherwise a separate valuation statement will be furnished. 

1. Military debits for (unlnanou stoi'cti Bupplied to Proviiunal dovoriimontB nniHt bo ao 
oppt<‘d iiu'hidiiij' OM-luingo, ylas oohI of transpoH fioin m'aboaid to plm) of issuo (4 pi‘r coiit , 
on tlio v.'ilin* oi tlio str.us), plwi 10 in*r o«‘nt. dopartmenitil ebargo on iho hiiiii of tlm sibov* 
cliargc^, in ad(litb»n to a'l transit charges. 

2. Tbf c<jst of military btoros supplied to Iiujierial Civil Deparlnients is not to bi*eliargod 
to the latter. 

3. The debils <if llic Military Dt'pail nieiit for iiiedieul stoios sn]>pHed to Provincial 
CiovevninentH, Civil Bcpiirtinonts, and Cbuiitable JUspcns.4ib s, will, foi European stnii’s, bit 
.xt stock«book latcs, /V //A exchange, 10 per cent on the sum oC the above two licniH 
For local st<ires, stoek-book rates only, ithts lo per c«‘nt , will bo oliargtHl. In both rases the 
e(<st of traiisit from the place of issue must be paid by the ructuving ilepailmeut. 

1226. The following rules have been laid down with regard to the charge 
for uew instruments supplied by the Alcdical Store Dcjart’uont, and to the 
repair of old ones ; — 

1. Tho charge for new inatruinonts imported by tho Medical Store Deparhnoiit xvill bo 
at stock -b(.ok rates, plus exchange*, pfua 10 p«‘r o<*nt. on tlie siiin of the above 1 wo ittnns F(,r 
n«*w instruments locally manufactured or purchased streck-hook rates only, flnn 10 per e<«jit , 
will bo ehaiged. In both cases the cost ot tmnsit fioin the ]»la< o of issuo must b(J jmid by tho 
Civil Department. 

2. No allowance will be m.ado to the Civil Department for tlu' value of instruments 
returned into store ns useless and nnservieeable, and no ebargo will bo nuub* to tlio Civil 
Department for the repair of in%trumcnts rotuined for r«*pur and not Inonglit upon tho books 
of the Medical Store Department. But when any new artiolos are siijjpliid from stores to 
complete a set, tho charge will be as in note 1, including cost of fr.anHit. 

S. When European instiumonts returned into store on delivery voiuher aie foninl fa for 
repair and re-issue, credit will bo given for them to tlio Civil Department at two-tiiirds ot tho 
si ofk’book rates, exchange. For lo<*al instruments credit will bo given at two-tliinls of 
the stock-book rates only. The charge for such iiwtriiments, on re-issue to the Civil Dcpjirt- 
ment, will be the sums thus allowed for them, p/«A If) p'*r cent. In both cases the cost of 
transit from the plaeo of re-hsuo must bo paid by tlie.CiviDDopai linen t. 

1227. 1^’or Kuropean medical etores supplied to Municipalities, IN. alive 
Stai.es, and private individuals, the charge will be stock-book r.ateM, pUii 
exchange, 20 ])er cent, on the sum of the above two items. For local 
stores, tlie charge will be f-tock-book rates, pins 2i) ])cr oeiit. In both <jaBes 
tilt* cost of transit fjom the place of issue must be jiaid. 

Arii'ltH 
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Lapse of Transfer Receipts and Cheques. 

1228. Military transfer receipts lapse at the end of the third account year 
after the year of issue ; and Military cheques, at the end of the third month 
after the month of issue. Both will be adjusted in the books of the Military 
Department, and not in those of the Civil Department. 


Deceased Soldiers’ and Deserters’ Estates. 

1229. Under Articles 176 and 177 of Act XII of 1891 (Indian Articles of 
War), the surplus of the estates of deceased persons subject to those Arthdes, or 
of the property of deserters, is remitted to the Comptroller, India Treasuries (or 
to the Accountant General, Madras or Bombay, according to circumstances); 
the surplus property of deserters should be credited as revenue immediately on 
receipt, while that of deceased officers and soldiers should be credited to a 
distinct sub-head under deposits and entered in a register in b^orni IGl-, 
Such deposits, if not claimed within three years, will be credited to revenue, 
like any other deposits. 


Receipts and Payments at a Military treasure-chest on account of 
other Departments. 

1230. In cases in which ^Military Treasure-chests arc authorised to receive 
money from, or pay money to, oliicers of the Public VVorks (including Hail way) 
they will conduct and account for the receipts or payments in strict conform- 
ity with Articles 419, 451, 457, 458, 461 and 46'Z, 

1231. Transaction between Military Treasure-chests and Public Works 
officers will be settled through the Central Adjusting Account. The cheques 
issued will be original items in the Public Works accounts. The checpics 
paid will be responding items in the Military accounts, and they will bo so 
charged at once as the payment is made without waiting for the schedules of 
the original items. Those schedules will, however, bo furnished to, and be 
chocked by, the Military Account Department as directed in Chapter 56 ; they 
should contain details showing the number, date, and amount of each cheque, 
and the name of the officer who drew it. 

1232. Transactions between Military Treasure-chests and Postal officers 
will be settled in the same way. Remittances by Postal officers mil be original 
items in the accounts of the Comptroller, Post Ofbee, and responding items in 
the Military accounts. When advances are drawn by the Postal Department, 
tho p:»ymeiits by the Military Department will be original entries. 

1233- Transactions with the Civil Department will be settled through the 
ordinary Account Current exchanged by the Civil and IMilitary account 
officers. 


Indian Military Service Family Pension Regulations. 

1231. Subscriptions recovered under these regulations should be credited 
to the Military Department of the Presidency concerned. (See Article 95 S.) 
Articles 1298—1234. 
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Pensions derived from the old Military and Orphan Fnnds. 

1235. Pensions and certain other miscollaneons elinri’os j'tiyahlo out of 
those Funds paid from Civil Treasuries are adjusted linally i*i the CUvil Depart- 
ment (sec Article 957). The hills paid and eovorino* bohotinles received with 
the Treasury Accounts should be sent by the C5vil Aceountant (xeneral as soon 
as they are received to the Pay Examiners coneerned lor audit and return, 
Any amounts objected to by the Examiners should be held under object i >n in 
the Civil Department until the objections satisfied. 


Exchange on Transactions with London. 

1236. The exchau<re on transactions with London should be shown in the 
oxchanjje account with India. 


Military Accounts submitted to Comptroller General 

1237. Monthly accounts of the Military Department are ron erod by ilio 
Controllers of Military Accounts of the four Military C/ommands to the Comp- 
troll(*r General and to the Accountant General, Military Depart. nent ; they 
should be furnished not later than 05 days after the close of the mouth to 
whicli they relate. 


jriicies 
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Chapter 62 .— Post Office. 


ARHignmen of Funds 
Ae(!ountant aeneral’s State- 
ment of Postal Receipts and 
Payments . • • . 


Stationery and 


1238 Controller’s Statomont of 

Civil Receipts and Payments 1210 
Responsibility for Adjustment 124? 

1239 Differences in Money Order 

Accounts .... 1242 
Printing Cbarges . • 1243 


Assignment of Fauds, 

1288. Letters of credit are issued monthly l)y tlsc Comptroller, Post OHice’, 
as explained in Chapter 20, supplcmenhiry crodits being issued by telegram. 

Accountant General’s Statement of Postal Receipts and Payments. 

1289. Actual receipts and actual payments on account of ca<;h Head Post 
Olilcc ‘irc talcOQ. without further detail or classification, to cnnlit and debit of 
l-:N<d\a,ngo Account between Civil and Post Omeo in the montlily arjcounts and 
Provincinl I>()oks, and are communicated, in the monthly aewunt (Form lOoj, 
to tb(‘ Comptroller, Post O (lice. Miscellaticous receipts and chirges by Civil 
CjrK’cra on account of the Post Odiec arc also shown in the Htaiemciit in the 
columns provided for the purpose. This account should be furnislied by 
the 3r(l of the second month after that to which it ndates; and no vouchers 
nt*cd be app(‘nded to it c'vc('pt for miscellaneous charges, as the Comptroller, 
Post OIlicc, will have received a verified copy of the Pass hook from tli<+ 
Postmasters coiiecrned in accordance with Article 5.20. 


Comptroller’s Statement of Civil Receipts and Payments. 

1240. The Coniptrolhir, Post Office, furnislms each Civil Accountant 
General monthly with a statement showing the receipts and charges (if any) on 
account of the Civil Department appearing in the Postal Accounts, but not 
passing through any Treasury Accounts. These statements do not include any 
r('sponding entries, but only original items which have to he adjusted in the 
Civil DepartmoTit. On receipt of those statements the Ci\'il Accountant 
Creneral makes the recpiisite adjustment of the transaiCtions on his books by psT 
coiitrd debit or credit to account between Civil and Post Office, and includes 
these debits and credits in his monthly statement of Postal receipts and 
])ayments. 

1. — hilb for florvioo hire of tlio Tonga and Bullock train seivico between Kalka and Simla 
mi account of the Viceroy and Lieutenant-Governors will bo audited by the Comptroller, Post 
Office, and tho charges included by him in his monthly statement for the Accountant General 
concerned. The Accountant General will accept the bills on tho authority of tho Comptroller, 
and adjust the charges by debit to Tour charges and credit to account between Civil and Post 
Office. 

2. — In the accounts of Bombay, the net amount due to the General Post Office in 
Tendon on account of Money Order Exchanges and postage collections is taken to the debit 

Ly credit to the account between India 
Mcl England, and the amount is deducted from the credit side of the account sent to the 
Comptroller, Post Office, by the Accountant General, Bombay. 

Ariielei 1238^1240, 
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Responsibility for Adjustment. 

1241. The Comptroller, Post Office, will be entirely responsible for clear- 
insr the debits and credits in the Exchanj^e Account between Civil and Post 
Office. 

The process of afljustment of tlie debits and credits in the Exichantre 
Accounts will be watched by the Coinj)troller in the manner laid down *iu 
Article U 66, and he will annually furnish the Comptroller General with a 
progress register for each o£ the following accounts : — 

1. Account between Post Office an<l Telegraph. 

2. Account between Civil Accountants General and Comptroller, Post Office. 

3. Transfers between Postal Officers. 


Differences in Money Order Accounts. 

1242. 1‘he Comptroller, Post Office, will communicate to the Comptroller 
General annually the difference between the ledger and ibo balance of the 
Issue Lists with a view to sanction being obtained to write off the amount by 
deduction from the ciedit on account of unclaimed Money Orders* 


Stationery and Printing Gharges.^ 

1243* All charges on account of stationery supplied to, and printing work 
done for, the Postal Department are debited to that Department, the adjust- 
ment being made annually, 

1244. In the case of stationery supplied from the Central Stores at 

Calcutta, Madras and Bombay, the Superintendents of Stationery < 3 oimnunicate 
the amounts debitable to the Postal Department to the Comptroller, India 
Treasuries, who will raise the necessary debit in his Exchange Account with 
the Comptroller, Post Office, by credit to 30.— Stationery and Printing 

by deduction from the charges as Stationery supplied from Central Stores 
to Postal Department.^^ 

1245. As regards printing work executed at Government Presses for tlio 
Department, at the end of each financial year, each Accountant General or 
Comptroller debits in his Exchange Account with the ('omj^troller, Post Office, 
the cost of printing work done for the Postal Denartmont and the cost cf 
stationery supplied for such work ; the former being adjusted by deduction from 
the printing charges and the latter by deduction from the charges for 
stationery on his books. The Superintendents of Stationery will treat the cost 
of this stationery in the same way as that of other stationery issued to the- 
press concerned. 


Ari\eh» 1241'- 1245 
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Chapter 63— Telegraph Department. 


AfiBiRnments of Funds . 1246 

Acoountant G-eneraPa State- 
ment of Telegraph k- oceipts 
and Payments 1247 

F.xaminer’s Sratemont of 
Civil Hereipts ond Pay- 
ments ..... 1249 


Responsibility for Adjust' 
ment .... 
Provincial Linos of Tele- 
graph . 

StatK^nery and Printing 
Chargos .... 


1260 

1262 

1254 


Assignment of Funds. 

1246. The Director-General of Telegraphs, before the commencement of 
each official year, furnishes to the Comptroller, India Treasuries, a state- 
lucnt (in Form 6G) of the prohahle cash requirements of his De])arttnent for 
the year, and the Comptroller fonvards extracts from the statement to each 
l*r<»vinoial Aecountaut (rcneral, 6lioi\ing the recpiisitions on the Tieasuries 
under his control. Tlieso the Accountant General communicates to the 
TWsuries concerned (A iticle 5‘28), and issues letters of credit (Article 530), 
upon application from the Examiner of Telograpli Accounts in Form 167, 

1. L't^cTH of mnlit on ilic Knraclii ami Bu‘lnrc Tioasnrics in favour of tho Dirretor, 
roihlun ^V(•lion of tlic Indo-Eniopoaii Telegi’aph Dipailmcnt, are i^hiied upon sfcatemciitji 
of cash requirements oountorwgncd by the Exauiluer of Telegraph Atcoiuils. 


Accountant Generals Statement of Telegraph Receipts and Payments. 

1247 . The receipts and }>aymcnts are taken to the remittance head, Ac- 
count betwcfn Civil and Telegraph, and a monthly statement tdieroof in a 
form similar to that mod for the account with the Post Ofllce (Form 105), 
will be scut to the Examiner of Telegraph Accounts, Calcutta. AVith this 
statement will be submitted every month any receipts gi anted by Telegraph 
Masters for stamps advanced as permanent advances under Article 5 Iti, to- 
gether ivitli a list of such receipts, the total of the list being stated in words 
as w'ell as in figures. Recei])ts on account of special advances of stamps made 
under Article 5-17, should be shown distinctly at foot of the above list. As 
it is necessary that temporary advances made under Article 517 should be 
adjusted before the end of the next month at the latest, an auditor finding 
such an udvai c*e in the + memo, should enter it in bis objection book in 
the column “ Items aw'aiting clearance,^' and sboidd remove the objection 
w*hou the advance is adjusted by an addition to the stock in the + memo. 

1248. A memorandum of the sales of telegraph stamps during the month 
should be despatched in anticipation cf the monthly statement, so as to reach 
the Examiner on or before the Ji^ th of the month following that to which it 
relates. If the memorandum cannot reach in time, a tclcgiam should be sent 
01 the total amount of sales. 

Examiner's Statement of Civil Receipts and Payments, 

1249. The Examiner fiunishoB the Civil Account Officer with a monthly 
■tutement (in Foim 168) of the rcceii)ts and chnrgcs on account of the Civil 
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Department appeaniiij in tlie aecoiints of tlie Telegraph De]nirtinei»t. 'fliis 
islatenient does not eontaiii any responding items, Init only original items 
which have to he adjusted in the Civil Dejiartmunt. The (hvil A(*e()unt OlUeer 
will make the re(i\iisite adjustments in his aei*ounts upon these statements, by 
per contra debit or credit to the Telegraph Department, and will inehulo these 
debits and credits in his monthly statement of Telegraph receipts and pay- 
ments 


Responsibility for Adjustment. 

1250. The Examiner of Telegraph Aei'ounts bears tlio entire responsibi- 
lity for clearing the debits and credits under Exchange Account betnecn Civil 
and Telegraph in the Civil accounts ; and no account of the outstandings need 
be kept by the Civil Account Oflieer. Nor will the transactions he adjusted to 
service and other heads u]»on the local accounts. The Civil Account OlIii*er 
must, however, Use due endeavour to adjust lehits and credits gi\oii him hy 
the Telegraph Department, and must take the iieooss.iry aetioti to cle.ir tho 
account of any debit and credit which he has passed on to the Tolegraiili 
Department, but which the Examiner finally rejects. 

1. Tlu» nto of for <*(’nv(‘rtiiig Kmiis into Ihipivs in tlio jUTounis t)f tho Tmlo- 

Euiopojm l>(‘p:iitni(‘iit hiw ])ivii tixoil :ii 250 Kimih porlOO Itupci'K, witlu'IViTi from 

the 1st July ISIO — ((i. D„ No 2'.‘8.t, dated 20tli Juno IhUO). 

1251. The Examiner of Telegraph Accounts will annually furnish the 
Comptroller General, through tho Accountant General, Public Works Depart- 
ment, with a progress Hegistcr, compiled in flic mannoi laid down in Article 
1 157, for each of the following accounts:— 

Actiount ouiToiit Civil snd T logmuh. 

A< <*ouut <’uri<‘nt hot worn Public ‘SV<»rkhaud Tob*gra]>li. 

TiMnsf<*r.s bt'twvcn Indian ivnd liido-K\iro|H'an Tolrgjapli and P<>st OHico. 

Provincial Lines of Telegraph. 

1252. A eontrilmtion or payment to the Telegraph Di^piirtmcnt for 
service- rendered, cither by way of rout for a private line or as cvuitribution 
u; der guarantee or agreement, towards the expense of maintaining a lino or 
office, is to he dealt with between tho Telegraph Department aiitl any other 
department, or any Government office, in the same way as similar arrange- 
ments between the Telegra])h Department and tho ]>uhlic generally. The 
amounts will appear in the Telegraph accounts ns contributions or rents, by 
debit to the Civil Department, and will in the Civil acuounts appear as iniscol- 
laneoos exjionditurc of the department concerned, or contingent expenditure of 
the office concerned, by credit to tho Telegraph Department. 

1253. In the case of branch telegraph lines worked on the giiaranteo 
against loss of a Local Government, the amount of loss or gain on working is 
at the end of the year iiassed hy the Telegraph De][)ai tment, through the 
Exchange Accounts, to the Civil Accountant General concerned. 

Stationery and Printing Charge. 

1254. All charges on account of stationery supplied to, and printing work 
done for, the 'lelegraph Department are to be dcbi(i*d to that Department, tho 
adjustment being ma<le annually. 


ArMes 
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1255. In the case of stationery supplied from the Central Stores at Cal- 
cutta, Madras and Bombay, the Superintendents of Stationery communicate 
the amounts debitable to the Telegraph Department to the Comptroller, India 
Treasuries, who will raise the necessary debit in his Exchange Account with 
the Examiner of Telegraph Accounts by credit to 30.— Stationery and Print- 
ing by deduction from the charges as Stationery supplied from Central 
Stores to the Telegraph Department/^ 

1266. As regards printing work executed at Government Presses for the 
Telegraph Department, at the end of each financial year, each Accountant 
General or Comptroller debits in his Exchange Account with the Examiner of 
Telegraph Accounts the cost of printing work done for the Telegraph Depart- 
ment and the cost of stationery supplied for such work ; the former being 
adjusted by deduction from the printing charges and the latter by deduction 
from the charges for stationery on his books. The Superintendent of Sta- 
tionery will treat the cost of this stationery in the same way as that of other 
stationery issued to the press concerned. 


Articles 1255^1206, 
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Chapter 64— Account between India and England. 


Besoription and Form of Out- 
ward Account 1287 

Items to be included in the 
London Account . . . 1260 

General Bestriotions • 1261 

Special items in outward Ac- 
counts— 

iiass"s 'tnd Minicot/ Light Dues , 1262 

Deeeased and Distressed Seamen . 1265 

Navtff JSmigratton and other Bills 1268 
Mong-Kong Police Pensiuns . 1270 

Sfanfp Duty on Rnyal Warrants . 1272 

Direct remittances to England 1274 
Claims for recovery by Secre- 
tary of State .... 1278 
Secretary of State’s Bills . 1277 

Method of Conversion . • 1285 

Kate of Exchange — 

Ojfficial Rate .... mi 
Spenal Mates , , , , 1283 


What year's rate applies , . 12S9 

Pensions and leave allowances tn 

Rupees .... 2290 

Inward Account— 

Form and contents • , 1291 

Treatment in Accountant OeneraCs 
Office . . . 1293 

European Stores— 

Purchase ..... 1294 
Stores for Imperial Departments . 1297 
Stores for Provincial SerriceSt 
Local Funds or Native Govern- 
ments ..... 1293 
Register of Invoices . . . J305 

General Average .... 1310 

Special items in Inward Ac- 
counts— 

Indian Produce .... 1311 

Beputriated Natives of India ; JHi2 
Specially chargeable alloivaneos . 1313 


Description and Form of Outward Account- 

1257. The London a, (jcouiii is prepared in For.n 169 and is to he despatched 
once a quarter to the Corn}>trolIer Geneial ; hut monthly schedules, in the 
follovvint^ form, are required in anticijiation of the account. Vouchers must bt* 
sent with those bcliedules. 


Gorernmefit of 


No. 

Schedule No, 
for 


of the London Account 

1S9 . 


Particulars. 


Received or paid 
jin India in Indianj 
Currency. 


800 


Exohaugo. 


115 


a. p- 


Net Amount ORKoiTiiD or 
DKUITBD TO J..ONJ>ON. 


In Indian Cur- 
rency. 


184 


In British Ciir- 
rcuoy. 


18 


'I he figures given are those appertaining to an item of R300, the equivalent of whiob, at Is. 
2K, is £18 8.9. 

Article 1257 ^ 
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1258. A separate sclicdule is required for each minor head, such as “Poet- 
a^*e collected iu India/" etc. Jilach schedule should bear a distinguishing num- 
ber, and the vouchers should be numbered to correspond with the items in 
support of which they are forwarded. 

1. When the several items in a schednlo involve soparato receipts or payments in Eng- 
land, fractions of a penny should not be shown, fractions of a half-penny or less being omitted 
and larger ones being shown as a penny , when the wliole sehedulo involves only one receipt, 
or one payment in England, the fraction should be omitted only in the total of the schednlo. 

1259. To insure the agreement of the figures in the Accounts Current with 
those shown in the Finance and Eevenue Accounts for the year, a comparison 
should he made, in the first week of November in each year, of the London 
Accounts for the four quarters of the year with the corresponding total in the 
final account for March, as modified by subsequent journal entries submitted 
to the Comptroller General for incorporation in the accounts of the year. In 
the event of any difference being discovered, a supplementary Account-Current 
and seheclule should bo submitted. 


Items to be included in the London Account. 

1260. The several items whicli can appear in this account, and the accounts 
which are adjusted through it, arc detailed in the list of heads under Kemit- 
t'lnce Account between England and India (Appendix P). 


General Restrictions- 

1261, In the account with London, no transactions are to be unnecessa- 
rily inclu(l<}(l. The general rule is that no item of receipt or payment is to 
apj)ear when the credit or debit to the gcneial revenues of India will remain 
unaltered ; thus an advance of pay to an officer proceeding home is not debited 
to London, because the amount is recovered by short payment of his leave 
allowaneerj ; but any sum to be actually recovered in cash may be debited. So 
also a lecovcry of an advance of pay made in England must be finally adjusted 
within the Indian Accounts, unless it is on account of an advance made to an 
officer paid from local or municipal funds or by a foreign state, in wliich case 
it will always be credited to the London Account. 

1. In illustration of the order tliat no transactions are to be unnecessarily inclndod, it 
may be well to mention some cases in which special orders have been issued— 

(a) Advjincos to British troops pi’oceeding homo are to bo finallj'' charged in India. 

(&) Gain by exchange on stores supplied to Provincial departments is not to be included 
in the London Account, but to bo taken to “ Exchange on liemittance accounts ” 
or Account-Cnrront with India ” according as it orghiates in the Accounts of 
India or the other Provinces. 

(c) Payments out of the fund set apart in 1849 by the agreement with Maharaja 
l)lmlip Singh should bo a final charge in India. 

(fi^) Tliis account should not be used for remitting balances of Civil Savings Bank 
dc'positors who have gone to the United Kingdom, as such remittance should bo 
made by money order. 

2. Sale proceeds of slave dhows and the expenses incurred in connection with their crows 
and the slaves Criptiired in them si ould bo in the fir- 1 instance brought on to a Suspense 
Account, wliieli will be cleared, wljon the transactions are closed, by ti’an^forring the balance, 
^.e., the difference between the receipts and payments, to London Account, 

ArticUi 12o8~^mL 



Chap- 64. ] ACCOUNT between india and englaku. 


COl 


Special items in Outward Accounts. 

Basses and Minicoy light Dues. 

1262. The duos are taken at a tonnage rate tinder an oider of Her Impe- 
rial Majesty in Council, dated 20th June 189(), passed agreeably to an Act of 
Parliament, and are calculated at three-eighths of a ])enny for HashCS and 
one-eighth of a penny for Miriieoy Lights, both subject to an abatement or 
discount of 25 per cent. When paid or collected in India, the sterling rates 
are converted into Indian currency at the official rate of exchange fixed for 
the year. Commission at 5 per cent on the realisations is credited to Customs, 
and the balance to “ Remittance Account between India and England. VVlum 
a refund of these dues is made, the collectors of the dues should show them in 
their statements of collections periodically sent to England, ^riiese dues are 
now for the most part collected in England. 

1263. Requisitions for forms for use in the collection of the dues should 
in all cases be made to the Comptroller General, who will obtain the forms 
from England. 

1264. The accounts of Basses and Minicoy Light dues should bo summa- 
rised as in the specimen form given below for submission to the India Office. 


Statement of the amount due to the Board of Trade in respect of the Account of 
Basses and Minicoy Light dues collected in Bntish Burma iu the quarter 
ended 31st Match 1885. 


Liffht dues colleotod at Ibingoon • • • • 

Litto ditto BaHhcin . . . . 

Ditto ditto Akyab « . . . 

l)itto ditto Mouluifin • . • . 

Gro^H amount of dues 
Los^ amount refunded to CU»pra . • . 

Not amount of dues ..... 
Loss oommi^sioa at 6 per cent, on the not amount 


Add comrai>sion duo to Board of Tiado, as X)or Query 
No. 71 of 1883*84 


Equivalent in steiling, at Is, 2](l, the rupee 


K 

a. 


5,507 

8 

0 

1,738 

10 

4 

2,775 

12 

4 

1,270 

8 

7 

11,299 

7 

:i 

37 

4 

8 

11,262 

2 

7 

663 

1 

8 

10,099 

0 

11 

22 

7 

7 

10,721 

8 

6 

i'G58 

18 

5 


1. The Minicoy dues should not be shown separately from the Bassos dues, but in one 
sum, both in the counterfoil and in the account. 

2. All Refunds of Light dues should be adjusted at the official rate of exchange for the 
year in which the refunds are made. 


Deceased and Distressed Seamen. 

1265. The rules for accounting for the recei[>ts from estates of deceased, 
and the expenditure on relief of distressed British seamen, have been laid down 

Articles l<tfj2 — 1205, 
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by the Government of India for the guidanoo of the account department and 
the Marine officers concerned. Those relating to the Marine officers will be 
found in Articles 710 to 7i2 of the Ist Volume of the Civil Account Code, 
and the following rules deal with the disposal by the Accountant General of 
the duplicate account sent to him, and with the tinal adjustment of the ac* 
count rendered to the Secretary of State. 

On receipt of tho duplicate account, the Accountant General will check in detail the 
trama<;tlon^ included in it, and having satisfie l himself of their correctness, report to the 
^ecteUtry of 8tate tho amounts duo to or by tlio Board of Tmde on account of the balances of 
Shipping Masters’ accounts and seamen's money orders. The report will be in Form No. 171 
and tho balance of each Shipping Master’s awkjount should be separately entered in it. The 
duplicate account should bo filled in the office and its contents compared with the entries in. 
the quarterly account-current, London. 

Tlie adjnfttmcnt of tho account will rest with the Secretary of State for India and the 
Board of Tiade. 

The iccoipts and charges on thi^ account fall under tho head “ Balances of Shipping 
Masters’ Account'^ ” ; only the net figures should be shown in tho London Account. 

1266 and 1267, Cancelled. 

Navy^ Eviigraiiou and otht^r Bills, 

1268. For claims against Her Majesty^s Navy for coals supplied), 
navy LilJs in duj)licate must be obtained, whi(*-h will b (3 forwarded for realisa- 
tion through the London Account. All charges incurred by Civil Departments 
for similar supplies shoidd be passed on to tho Examiner of Marine Accounts 
for adjustment and the navy bills in duplicate, with supporting vouchers (< 9 .y., 
ree<3i])ts sign<’(l by the resi)onsible officer of the ship in tho case of stores 
supplied) should be forwarded to the Examiner of Marine Accounts for trans- 
miflsion to the Comptroller (jeueial, 

1269. Bills on tho Crown Agents for sums advanced to the Emigration 
Agents are debited to Account Current Avith London. Those drawn in Cal- 
cutta are forwarded to the Comptroller General by the (yomptroller, India 
Treasuries, for de^-patch to the India Oflice ; while those drawn in Madias a*e 
forwarded to the India Office by the Accountant General. 


lIopg~Kong Police Pensions, 

1270. Accountants General are required to furnish the Comptroller General 
with half-ycaidy schedules in duplicate, accompanied by vouchers of pay- 
ments to retired Hong-Kong Policemen, The vouchers accordingly need not 
accompany the monthly schedules, as they are forwarded to the Secretary 
of State with these half-yearly schedules. 

1271. Cancelled. 


Stamp Duty on Uoyal Warrants, 

1272. When Royal Warrants are received for delivery to persons appointed 
to posts in India and resident in it, the ecjnivalent of a sum of 10^. on 
account of stamp duty on each warrant should be recovered, as a matter of 
course, from the person apjxjinted, and without any special instructions on the 
subject from the Secretary of Slate. 

Articles Vc66—1272. 
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1273. The amount is credited in the outward London Schedule. It is also 
debited to India in the Inward London Account, as it represents an actual 
payment in England, and if no recovery has been effected before receipt 
of the extract from this account, it should be made as soon after as possible, 
and the debit responded to in the next outgoing London Schedule, 


Direct Remittances to England. 

1274. Asa general rule, no money should be paid in England on account 
of the public service, except through the Secretary of State ; but this rule has 
been relaxed in the case of stores purchased, or literary work done, in England 
under the control of the authorities in India, when the payment should be 
made without the intervention of the India Office. 

1275. When any such payment is to be made in England, the officer who 
is responsible for making the j^ayment can present bis bill for the money to the 
jiccountanb Cxcneral, and obtain in payment of it a bill-of-exchange payable in 
London, which the Accountant ’General will purchase through the Bank. 
If in any ease the Government of India grants authority to make the pay- 
ment through the Secretary of State, the Local Government should bo moved 
to send a separate communication through the Government of India (except 
Madras and Bombay), requesting that the payment may be made. Credit 
should be given in the Loudon account if cash has actually been lodged in an 
Indian 'Iheasiiry, otliorwise credit should be dcla^^cd till the i)ayinont has been 
notified in the Outward London Account. 


Claims for recovery by Secretary of State. 

1276. Payments in India on account of Her Majesty's Imperial or other 
Government which are to be recovered by the Secretary of State, are to be 
advised to the Comptroller General for communication to the India Office as 
soon as possible, and in anticipation of the regular account ; and all vouchers 
and documents necessary for the recovery are to bo sent with the advice. 
Vouchers for charges of an unusual nature should either be supported by orders 
of Government authorising their recovery in England, or the circumstances 
under which the charge was incurred should be fully explained. 

1. The vouchers for payments inado by the Muscat Treasury on account of dieting slaves 
soelfing redress •should contain information regarding the circumstances in which they wore 
received and dieted at the Consulate. 

The amount will be included in the schedule and account mentioned in Article 1257, and 
against it will be quoted the letter of advice to the Comptroller General with which the 
vouchers were sent. 


Secretary of State’s Bills. 

1277. The amount of the Secretary of State's bills advised to Calcutta, 
Madras, or Bombay, must be adjusted as follows in the month in which they 
are drawn by the Secretary of State. The sterling amount of each bill is to be 
debited at RIO per £ to the head Bills drawn on India by the Secretary of 
State " by credit to a bead called “ London Bills Payable, Principal and 
the difference between the lupee value thus stated and the rupees actually 

AHicles 1273^1277. 
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drawn for should be debited to ‘‘ Exchange on Remittance Accounts for bills 
drawn on Calcutta and “ Account Current with India/^ for bills on Madras 
and Bombay, minor head '' Exchange on Secretary of S tate’s Bills by credit 
to a head called “ London Bills Payable, Exchange.” 

1278. The debits under “ Bills drawn on India by the Secretary of State ” 
will thus, in each month, bo the same as the credits in the Home Accounts 
under the corresponding head. 

1279. Tho head “ London Bills Payable, Principal,” is to be debited at 
the time of payment with the rupee equivalent of the sterling amount of tho 
bills at two shillings, the difPerenee between this amount and the amount 
actually paid being charged to the head ‘‘ London Bills Payable, Exchange/^ 

1280. Both the heads ** London Bills Pa^’^able, Principal,” and “ London 
Bills Payable, Exchange,” will be closed to balance. The balance of the 
former head at the close of the year will represent the sterling amount of the 
bills outstanding on the 31st March, and the balance of the latter head will bo 
tho exchange on the bills outstanding. 

1281. A monthly slatcment of Council Bills will be rendered to the Comp- 
troller Genci-al by the Comptroller, India Treasuiies, and the Accountants 
General, Mailras and Bombay; the debits under the head “ Bills di aw non 
India by the l^ccretary of State will also be included in the Outward 
Accounts Current with London. 

1282. Telegmphic transfers are necessarily advised and ]>aid before 1 he 
l> 08 t advices, showing the sterling equivalents are received. The ])aymcnts 
should be debital to ** London Bills Payable, Telcgraplne,” and after all the 
post atlvices for the month are received, a transfer entry should be <bawn up 
de1)iting Bill^ drawn on India by the Socretary ul* tStale ” and “ Exchange 
on Remittance Accounts or Account Current with India,^^ as explaineil in 
Article 1277 by credit to “ London Bills Payable, Telegraj>hic.” 

1283. The Comptroller General pvopires a wet'kly statement to show the 
])rogress of the drawings and payments of Council Bills, and to enable him 
to do this the Accountants General, Bombay and JMailias, send him every 
Monday a telegram showing — 

{a) Amount of Council Bills advised. 

(A) Amount of hi lls jiaid duiing the week. 

(c) Amount of bills atlviscd but not paid. 

[d) Amount of telegraphic transfers advised but not paid. 

(c) Total of flf, A, Cj and d check figure, 

1284. The Secretary of State has certain payments to make, w'hich are 
reckoned in rupees in India, These payments he makes by s])ecial bills 
dmwii in the same form as Coiimiil Bills ; but they must be carefully distin- 
guished from the Council Bills, and the payments w’heu made are to be passed 
on to the proper service bead. At present there are only two such classes 
of jiayments, nj.. (1) cei'tain Nizamut Pensions, which aie paid by bibs on 
Calcutta and are charged to service heads in the Bengal Accounts; (2) certain 
payments to the Euphrates and Tigris Steam Navigation Company, which are 
jiaid by bills either on Calcutta or on Bombay, and which when paid should bo 
charged to the Post O Jico. 

Jtiideit 1278^1284. 
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Method of Conversion. 

1285» The debits and credits in the London Account. Current are made <.'n 
the babis of converting? Indian figures at two bliillings the riniee. When, as is 
the general rule, adjustment is to be made at any other rate, the exchange is 
to be shown separately on the supporting schedule, its amount being c'arriod to 
the debt head ” Exchange on Remittance Account in the India Accounts 
alone, while for other offices the amount will be taken to the Exchange Acc^ount 
with India. As each sehedule will refer to ono jiarticular head of tlio Account 
Current, the cxeliange may bo calculated on the aggregate only, so that tlic 
second and third money columns of tho bchedulo will bo tilled ui) on the total 
line only. 

1286. Tho amount to be credited in tho London Account will bo tho valuo 
of tho sterling credit at two shillings the ru])eo, the diffeitmce between this 
amount and tho sum a<;tiially received being credited to Exchange on Homil- 
tance Accounts or to Account with India ; similarly, the amount to be debited 
to the London Account Current will be the ciiui valent at tho ni]X'o of the 
sterling amount calculated at the prescribed rate of Jixcliaiigo, aiul the ditTcr- 
euce between this amount and the sum actually imitl will be debited to E\- 
eliango on Remittance Accounts or to Account witli India ; for iiistiiiiee, when 
the fixed rate is 1-2^*, and it is neecssitry to recover or pay a sum of LI fi, 
III 152- 1 1-5 will be received, or paid, of which ttUK) will be creihtod or dobi<o«i 
to the London Account, .and R (52- 1 1-5 to Exchange on llemittan<*o Account s, 
or to Accomit with India, as tho case may be. 


Rate of Exchange. 

Official rate* 

1287. With tho exception of tho transactions mentioned below, which jirc 
adjiihtcd at rntes fixed by special orders, exchange shoiihl bo eaJcnlated on aU 
transactions at the rate fixed for each year for the ad jiistineiit of transactions 
between England and India. Eor method of caleulat iiin, see Appendix L. 

1, Tho lato for «>ac1i year is horc rucordod for convuiiienco of ruforouco — 

* • • • ?.9 yorim-KB . . . . *J «■ 

.... 1 II „ JSKH-g* . . , .16 

” ’ ’ * • } *’ . . . . 1 4i 

" • • • • i • • • -16 

„ 1871-75 . . . . 1 10 „ 1801-02 . . . . 1 Ci 

]ol^Vo • • • • i » iSV3>04 . , . . 1 2^ 

*’ ’ ' ' • I tli »f 1894-95 Ist quarter . , 1 8}* 

1878-79 . . , • 1 9 „ 2iid „ . .1 li» 

:: M : : : :iU ;; •• tt : : 1 1 : 

” M • • • • i : 1 1> 

” }«!■« ■ ■ • • J 2* " i****^-'"* . • . . 1 24» 

" ' * • • J J} « • • • . 1 »!• 

: : ; : ; t ^ •’ ^ 

*^.*^P^* furlourt alI(n%ftDcos of <ifflrcT8 fixed in stofJiDfr and raid in India i^lioiiJd niild at tlio nio af 

Imperial a'd Indian fjluvnmmeiiti, 
^ I’.nsland w ^iit from India for that iniri>(*8P, Khali, with • llVct frutn lat April 1801. 

to them under the UiffuJatifiiiK PonNKiucni mliUsnt ia 
India aho draw the ropoe pniuuns at the Hume 1 reauniy, wiU rareive them r onrertrd at the Official rat® of eachanga, 

JrMes 1S85-^JS87. 
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2. Ar orrlni'M bucn isHitod for tlio adjnsimeni of certain classes of transactions at the 
annnal fixed latc, it is thought advisable to detail them heio— 

Emigiatlou bills, collections of Basses and Minicoy light dues, emigrants’ remittances, 
])ciisions to retired Hong-Koiig policemen, navy bills, remittances of the present 
Administi’ator-General, Bengal, recoveiies of family allotments, balances of shipping 
master’s aecounts, excluding transactions on account of Seamen’s “Money Orders” 
stores for ])rovincial services and local funds, stores for onUnary public works of 
Mysore, Hyderabad, aiul other Foreign States and the cost of passages of officers 
claimable from H.J\I *h Imperial Government and recoveries in India on account of 
damages or short deliveries of stores 8hipx)ed from England and payments to the 
British Post Office on nccounf. of the continental transit of letters and newspaiJors 
and to India on account of the exchange of pnicels 

The fixed porcenlages on account of deparlmental eliarg(«, etc., will, of oonrse, bo calonlat- 
ed on the cost of the stores as converted. The poi*tion of freiglit i*aid in England will also 
be adjusted at the rale fixed for the stoics themselves. 


Special rales. 

1288. The oxceptions to adjustment at the fixed rates are — 

(a) Converted at two shillings the*) Certain transactions of Military 
rupee. J Funds. 

The expression par rate of exchange/' which is sometimes used to denote 
the rate of two Hhilliiigs to the nifjee, must not bo used. 

(i) At the lowest K te »']* I lie Secrc-.^ Recoveries in India on account of 
tary of Statics iatosl. rei-'ilul di.iwnigs ) the cost of appeals to Privy 
oil tho presidency ( oiicxm .k, 1 the tiiiic > Council on behalf of estates under 
the advice of the rcoovoiy tu ue made in I tlio Court of Wards. 

India is recoiveil. 

There should not he any entries in tho loniittancc account hetwoeu England and India in 
rcsiMM't of such cases. But on rocei])! of inf.iination from the Socivlary of State of the amount 
duo in .sterling, its equivalent m Indian currency will bo rocoveied from the waid’s (‘state at 
the rato of oxohango mentioned above. The amount wh(*n reeoveied should be Jmnlly adjust- 
ed under tho head “ I.— Land Uovoinie, Miscellaneous, Re^covciies in India of Law Chaiges in 
England on account of appi*als from India.” 

(c) Transactions on accouut of Seamen's Money Orders in Shipping 
Masters^ accounts are adjusted at the rate of exchange at which the Money 
Orders are issued. 


IFkal yearns rate applies, 

1289. In the absence of specific orders to the contrary, whenever any sum 
due to tho Government m sterling money is tondoivd or recovered in Govern- 
ment rupees, the amount to be accepted in British Indian currency shall be 
calculated at llic rate of exchange fixed for the adjustment of linancial transac- 
tions lietwoon tlie Indian Government and Tier Majesty^s Imperial Govern- 
ment at the time the demand for payment made, 

1, Au ('\(’cpfi()n lo tlio gi'ucral rule h«i*o laid down is coniained in Ariiclo 82 of the Civil 
Sorvioo Hog (ilj.1 ions, nnd*‘r which sulvances loceivcd hy ofliceis in England will he recovered in 
India at t'lo r..to of exchange of iho year in which the adcunce wen ihade. Siu‘h advaimcs, 
however, do not pasfc through llio Account Current. (See Article 703.) A similar exception 
i« c'^ntaiiicd in Aitiole 1302. 

Articles 1888--- 1269, 
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2. Kefund of the cost of a passage which has been paid for in sterling by an officer recalled 
to duty is made at the annual rate for the year in which the passage was taken. Recovery of 
messing charges at sterling rates from officers recalled to duty from leave in England or 
returning from deputation on duty there, is made in the oiise oE officers provided with a free 
passage and not with an allowance in lieu of passage, at the official rate of exchange in force 
on the day of embarkation. 

3. In paying in one year salaries fixed in sterling which are due for a portion of a preceding 
year, the official rate of exchange in force when the salary drawn first became payable, should 
be applied. 

4. In paying in one year an advance of furlough allowance fixed in sterling which is duo 
for a portion of the following year, the official rate of exchange in force when the advance is 
actually drawn, should bo applied. 

Tensions and leave Allowances in rupees. 

1290. In the case of pensions and leave allowances fixed in rupees but paid 
in Sterling*, which are chargeable either wholly or partly to Foreign States 
or Local Funds, the equivalent of the actual cost of the pensions or leave al- 
lowances in Sterling at the privileged rate of exchange, viz., I 5 . ^d. per Rupee 
in the case of pensions and 1«. Qd. per Rupee in the case of leave allowances, 
should be recovered from the Foreign States or Local Funds by re-converting 
the sterling amount into rupees at the rate of exchange fixed for the adjust- 
ment of transactions between England and India for the year in which the 
demand for payment is made. The year of the outward account in which the 
entry in the London account is responded to should be regarded as the year of 
demand. 


laward Account. 

Form and Contents. 

1291. The Inward Account Current from London will contain only actual 
and original receipts and payments, and will exclude all items which have been 
shown in the Homeward Account. This account is received by the Comp- 
troller General, who sends extracts from it to the account officers concerned. 

The India Office in calculating fractions of a month, takes every month as consisting of 
thirty days. 

1292. Salaries and allowances of all kinds are brought finally to account 
in the Home Accounts and are not included in the India Office Account 
Current. Pensions and leave allowances paid in the Colonies other than those 
which exchange Accounts Current with the Government of India are similarly 
treated, and to enable the India Office to deal with these, quarterly returns in 
Form No. 172 are submitted by the Accountants General, Madras and Bom- 
bay, and the Comptroller, India Treasuries, to the Comptroller General, shi'W- 
ing the warrants issued for payment of pensions or leave allowances in the 
colonies, the return for pensions being separate from that for leav<‘ allowances. 
Payments made in those colonies which exchange Accounts Current with the 
Government of India will be adjusted through those Accounts Current. 

1. As to allowances specially chai’geablo to Local Funds, etc., see Article 1290. 

Treatment in Accountant GeneraVs Office. 

1293. On receipts of extracts of the Inward London Account from the 
Comptroller General, the Accountant General should adjust the receipts and 

Articles 1290 — 1293* 

2r2 
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payments to the proper heads by debit and credit to the account with London 
and include those re.‘-j)on(linf 4 - entries in his schedules of the outward London 
Account. Eifchan^^c should be adjusted as laid down in Article 1280 . 

1. Whon, in the extract fTom the Inward London Account received from the ComptrolhT 
Genera], any item is found susceptiblo of adjustment in tlie Public Woiks, Militury or 
Marine Department, an extract, supported by the original documents, should bo commimicat- 
ed to the Accountant General of that Department or the Examiner of Marino Accounts, as 
the ease may bo, for adjustment. The Comptroller General should at once be informed when 
any item is so passed on. 

2 If an amount paid or received in England on any private or trust account is remitted 
to India ilirough the account fiom London, tho exchange must bo home in mind in making 
the adjustment in India. Thus, a legacy of £28,O(J0 received In England was remitted 
through tho account for expenditure on education in Bengal . tho amomit available for ox- 
XJciiditiire was not K2, 80,000, but 113,36,000. 


European Stores. 

Vurckase* 

1294. Tho resolution of the Finance Department No. 185, datotl 10th 
Janiuiry 188)1, uh arnouilod hy Finance Dejiarlmcnt No. 2580, ihited 20rd May 
1880, HtatoM tho extent to which, in tho xmrehaso of European stores, tho 
intorvont loii of tiie India Office must be used, or may be used, or may not be 
used. Those orders apply t o incorporated, hut not to excluded local £uiu)s, or 
to independent and non- official corporations, such as Port Comiuissi oners or 
Municijialiiies. 

1295. Officers who indent for stores on the India Office must state speci- 
lically in the indent whether the cost is to be treated as an Imperial, Provincial, 
Imperial and Provincial jointly or Iiocal Fund charge, or whether it is a charge 
against any foreign state. 

1296. Great oarc should be taken to enter in the indent the correct hca<l 
of airount to which the cost of the stores is debitablo ; in the event of any 
error being subs<‘quently detected, tho Accountant General should ni;iko tlie 
necessary correction in his own accounts, and should not send any uniiouiice- 
inent to the Secretary of State. 


Shies /or Imperial DepartmenU, 

1297. Tho cost of stores required for Imjierial Departments, or for the 
joint use of Imx>crial and Provincial Dejiartmeuts ia charged off finally in the 
Homo Accounts, 


Stores for Vrovincuxl Services, Local Funds or Native Governments, 

1298 If Stores are required for tho uso of a provincial dejxirtment ex- 
clusively, but are not specially ap]dicable to the service of any single province, 
their cost will be dobitt'd at homo to Provincial Services, India, and its dis- 
trihution will be made by the Comjitrollcr Gencial among the provinces 
8up|)lied. 

Articles 1294^1298. 
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1299. Payments made in England on account of stores and freight (un- 
connected with Public Works) chargeable to Provincial Sei’vices, Local Funds, 
and Foreign States, etc., are communicated by the Comptroller General to 
Provincial Accountants General in monthly statements received from the India 
Office, and are charged by the Secretary of State as remittances to India. 
The statements for similar payments connected with the Public Works Depart- 
ment are forwarded to the Accountant General of that Department, which 
enables him to answer the debits in the remittance accounts received by the 
Comptroller General from London. 

1300. As it is essential that the account with London should at once re- 
ceive credit for the whole amount charged, the amount communicated in the 
monthly statements will bo adjusted inamediately by debit per contra^ This 
debit as regards Provincial Services will be made to the appropriate service 
head, as regards Local Funds, as expenditure of the fund concerned, and as re- 
gards Native States, to the debt head Account Current with Native States.' ’ 
In the last-named instance arrangements must be made at once for the neces- 
sary recovery. When, for want of sufficient information, it is difficult to 
determine the proper head of charge, or when recovery has to be made through 
local officers, the items must be placed in a suspense head, “ English Stores 
Suspense Account 

1301. On receipt from the Comptroller General of extracts from the Secre- 
tary of State's remittance account, the figures relating to the stores here men- 
tioned will be compared with the credits already afforded on account of thorn 
to the London account, steps being taken for the settlement of any diffcreiioo 
that may be noticed. 

1302. The recoveries from Provincial Services and Local Funds must be 
made at the rate current for the year of payment in England, and not that 
of the year of recovery in India. 

1. Recoveries made by the Public Works Department at the Instance of the Civil 
Department from Local Funds for English stores 8Upj)lied, will be credited by that Department 
to the Civil Department. 

2. As trivial damages, unless arising from manifestly defective packing, are irrocovei-able, 
credit must be given to London for the full amount there paid for stores supplied for 
Provincial Services without deduction for such petty damages. 

3. In case of petty differences between the invoice and the account curi’ent debits of 
charges paid for stores in England, the latter should be talten as correct and recovery made 
accordingly. Recoveries made for other damages and short deliveries should be certified on 
the return packing accounts. 

1303. The following additions are made to the invoiced price of European 
articles supplied for Provincial and Local Funds, Railways and Irrigation 
Works, Native States, private individuals, etc., in calculating their cost recover- 
able from these various sources 

(/?) One per cent, for marine insurance, cost of stores lost, general 
average, etc. 

(J) Two per cent, for departmental charges. 

1. (a) and (5) are not levied on military and medical stores and (a) Is only levietl at one- 
half per cent, on stores required for State Railways and Irrigation Works classed as 
Imperial. 

3. The adjustment of these extra charges should be mode entirely on the Indian books 
by credit to “ XXV.— Miscellaneous— Percentages chargable on European stores for Provin- 

JrUclet 1299^1303^ 



610 


ACC'OrNT BETWEEN INDIA AND ENGLAND. [ Qhap. 64, 

c'ml and W*fil PnnfU, «-onBlnir5lion of Railways and. Irrigation works, Native States, etc.,’’ 
and debit to tbe parties supplied 

(e) at tlie rate* annually fixed for tUo adjustment of 

finaiiuiul t raii‘«{wtloii8 Initwecn the Indian Government and Her 
Majesty 'tt Impenal Government. 

Notb.— ‘Por adjuHiment of excliango, nide Article 1285. 

In the case of supplies to Native States the cost of all stores supplied must 
be pK‘i)aid in cash. 'Ihe rupee dejicsits received on account of stores sjiccially 
imported for them should ho converted at the average rate of exchange for the 
month in which the money is jiaid into the Government Treasury, and the 
cost 111 sterling of the stores supplied by the India Ottico (including sca*£reight 
IKiyahle in England) togidher with the extra c*harges mentioned in clauses (a) 
and {6) should he adjusted month }>y month against the sterling depo&it. 

The difference between the sterling deposit so arrived at, converted into- 
ruj.)eps 111 . the rate of 1110 = 11, and the actual rii|)ee dcx>osit should be credited 
to Civil Department. 

Notk. — T h(* one pfr cmt. for inHiiranco ia intended to cover losai'a during tlio voyage to* 
India tuitl not ildks of bwa botwwjn the ship’s side and tljo Rliore. 

1304. Similar extra charges should be made for stores importotl from 
England for ImixTial Services, but eventually transferred to Provincial, etc, 

Register of Invoicei, 

1305« Tlie annual report of the exiienditure on stores in each department 
or province which is submitted to the Government of India in the Dejiartment 
of Piiiaiico by eacdv Local Government is described m Article h This 
repoit is to distinguish stores procured through the Secretary of State from 
those purcliased locally. 

1306. The cost of stores supplied for Provincial Services and Local Puiids 
is adjusted on the local hooks under Articles lliOS to 1301, In order to trace, 
to their destination in India, the stores jmrcliasoil in England, the cost of 
which is entered as a final charge in the Home account (see Article 1:J9 7), 
the Secretary of Slate funiislics monthly statements to the Comptroller Gen- 
eral, showing the payments made in England on account of stores and freight, 
the invoices dcsjiatched to India, and the balance of expenditure uiiinvoiccd : 
these statements give the uuhiIku’, date, amount, and oilier particulars of iden- 
tification oi each invoice, and arc prcinived scparahdy for each major bead, such 
as “ Stani]>s,^^ General Adminmstmtiou,"' “ Alinor Dejiartments,"' etc. 

1307. The Comptroller General forwards the statements, or extracts there- 
from, to the account officer of tlie province or department for wliich the stores 
are supplied, and it is the duty of the latter officer to compare these statements 
with^ the invoices of the stores supplied, transmitted to him weekly through 
the Comptroller General or (in tho case of Madras and Bombay) directly by 
the India Office, in order to sec that invoices of all stores shipped for depart- 
ments in account with him have been received and distributed. 

8* On receipt of tho invoices they should be entered at once in a regis- 
ter, which should contain separate pages for each department or officer obtain- 
ing stores from Ihirope, and should set forth tho following details under each 
Artielei loOl^lSOS. 




Chap. 64. ] ACCovNT between inbia and englanb. Gil 

heading : (1) Name of vessel. (!i) No. of invoiee. (3) Dale of invoice. 

(4*) Nature of stoies. (5) Value of stores. (0) Freight pud in England. 
(7) Total. (S) Freight payable in India. (0) Grand Total. (10) Initials of 
ISupei’intendent. This register should .also contain ooluiniis to show the number 
and date of the meinorandiini or letter, forwarding the annual abstract sfcvte- 
ments (Article 1309) to each oilicer, and the register imniber and date of 
receipt of his reply, and should be used for comparison with the monthly state- 
ments received from the Secretary of State. 

1309. The Governnient of India has directed (F, 7). No, 1267, datetl 2Ut 
July 1871) that the local Accountants General must satisfy tlunnselves that 
the stores shown in th(‘se registers are brought on the store a<*c*i>unts of tho 
proper deiiartinciits ; accordingly, when all the statements for tho year (Article 
1.‘307) have been reteivi‘«l, annual abstract statements should be pre])ared from 
Registers in Form No. 1 73, and sent to each oilicer to whom stores have b(*on 
consigned during the year; these ollitiers are reejuired to return the abstract 
statements in original and to certify in the pi<‘scnl)cd column whether tho 
stores invoiced have been roeeiwd by them and brought on their store 
accounts. 


General Average. 

1310. General Average 'Ms the adjustment made among the various 
owners of vessel and oJ‘ cargo, iii the event of loss or damag(‘ o(*eiirring to tho 
vessel. Claims for contribution to general a\enigo used formerly to be dealt 
with by the Comptroller General and the Aceountauts (ren<Mal, Madras and 
Bombay; but under the orders communicated ’With Finance l)(‘[artmont En- 
dorsement No. 707, dated 8th May sueb edaims in iVHjieci t«> voHstds 

carrying Government stores between England and India must, in future, in- 
variably be referred to the India Oiliee. It has also been anaiig<*d that such 
claims will give no lieu on tho stores, which are to be delivered in aeeordaiKJO 
with the conditions for freight, notwithstanding any claims for contribution to 
average. 

Claims in respect to ves^-ls <iiri yinK fmm one Iiidinn j»ori to .'iiiothrr, hIioiiM ]i()\\(!Vi>r 
Ko ilfalt with iTi Indin by t lie C« mi jit toiler <Jrneiul »»r the ArHiinilnni (ieiierul of Aradins or 
Bombay, a-* tbu case itmy be, in a< i-oubmec with tha following iiiulmoiiuii.s — 

1. Tho aifent for the \ ‘-.sel, Iwforo giving deliviTy tif nirgo r onsignefl to tloverninent, 
roiiuiies the olTuer uho\e narniHl to tsign a Itornl iigreiMitg to abide by Uie :ut|tist.nient. tif tho 
jM jfesslonnl “adjusters,” and alno to nmke a deposit. This should )«• l^•fe^ell to the tJovorii- 
ment Solieitor foi advire ns to wlietlier ilio ni-'C K, or is not, one ff>r a ** gnneial nvei.ige ’’ 1 f 
lie so ri'poits, the bond should be signed, uml tho deposit imide, and a st'jtuiuto ac'Mjuiit 
ki'jtt. 

JJ. Tbo adjustment will, after wtino time, be preRpntetl by tho agents. Tho (Jovernmont in 
It will bo ereslited— ,1) wdtli the depttsit, (2) for anv sjMsdul losses of its taigo, (.*{) for any 
special expenditure ineurred by it, and debited with Hliam of any general losses oi e^pendif ure, 
as well a.s utiv paiti(‘ular expenditure for lit, buiieilt ; and tlic lesiiltiiig balance offuicd to or 
demanded from it. 

3 The eases arc usually very compliuitod, and tlio claim should not be paswd wit bout 
semtiny, but the net loss to Ooveriimont on the wludu matfi'r lias lo be boi no as expeinli/mo. 
The chief tiling to be careful of in that all lecidpts .and e\jM*ndIlnrc connecif d with a cam* of 
low*, which is to bo the suit jet t of a general average a^ljusf inoiit, are p■l'*^ed on to tlm advanctr 
account o^icned on the Accountant General's books in connection with the «a»*. 

Artuilee luOO-^mO. 
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Special Items in Inward accounts. 

Indian Produce, 

1311. All receipts and payments in respect of Indian produce consigned 
to the India OfBce, whether relating- to Imperial or Provincial Services, are 
treated in the Home Accounts as remittance transactions. All such sums 
shown in the Inward London Account should accordingly be adjusted by 
credit or debit to the departments concerned, such as the Opium, Forest, 
Cinchona, etc. 


Re-patriated Natives of India, 

1312. Charges on account of Natives of India rc-patriated by the India 
Olfice are included in the Uomittance Account, and are debited to the prov- 
ince to which they belong. 


Specially ckargeahle Allowances, 

1313. When a pensioner, or an officer absent on leave, whose allowances 
are not entirely chargeable to Indian revenues, is proceeding to England, the 
several sources from which his allowances arc to 1>© met, and the several pro- 
portions, am stated in his last-pay certificate j and quarterly statements in 
Form 174, one for pensions, and one for leave allowances, are forwarded 
(through the Government of Madras or Bombay, or the Comptroller General, 
as llio case may bo), showing all such last-pay certificates granted during 
the last (piarter, the quarters being 1st January to Slst March and so on. 

1314. The payments to the persons named in these lists are included in the 
monthly accounts sent by the Secretary of State to tlio Comptroller General, 
and are passed on for examination to the Account Officers concerned. 

1315. A jiension, leave, or other personal allowance paid by the Secretary 
of State and intimated for recovery in India from any Local or other fund 
must 1)0 recovered exactly as charged. Tho audit applied by tho India Otlujo 
is not to bo reviewed or ro-examined in India. 

1315A* When an amount paid in England and charged in the Remittance 
Account, on tho ground that it is recoverable in India from a Native State, 
etc., is found not to be so recoverable or only to bo partially recoverable, and 
the irrecoverable amount is treated as exjKJiiditurc of Government in India, 
au advice of such adjustment should at once be sent to the Comptroller 
General for cominuniciition to the Secretary of State. 


Ardle^ 1311---1315A, 
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Chapter 65 .— Journal and Ledger- 
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Annual Accounts. 
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. 1333 


Forms. 

1316. The form of the journal is Form 175, ami that of the lodger in 
Form 170. 


Heads. 

1317. The accountB to be opened on the ledger may bo elaesifiod as 
follows 

1. Opening and closing heads, viz., Govenamont, General Revt'iiuo 
Account, Grant Account, Balance. 

2. Revenue heads, 

8. Ex])enditure heads, 

4. Adjusting heads, 

5. llobt heads, 

0. Rcmittauc.e heads, 

7, Personal accounts of Collec^tors who are in account with the Ac- 
countant General, including Local RemittsmeeH in transit and 
also the following special heads, viz., " l)i*])artmental accounl-s,^' 

Exchange Account Abstract,*^ and “ Tr.insfcrs,''' under which 
the entries on both sides must always be tho sanic, 

Opening the Books. 

1318. The books are ojicned by transferring from balance accouni to tho 
various debt heads and persoiml accounts, tho debtor and creditor balances with 
which they closed on last year’s books. 

1. The proceaseB fire hero deneribod jw if they iook plaeo in tlfoir natnr.-il ordc'r. Ah a inui- 
tcr of faet, tho opening entries just described cannot he unide until tlio hofilcH of tlm previous 
year arc closed, which can never ho until half the new year is ])asHed and Jialf the irfinsfictions 
of it duly posted in journal and ledger. But immediately on closing the brniks of jiny year, 
the balances at credit or debit of tho several debt and other balanced heads should be carried 
forward to the books of the next year. 

1319. At the commencement of each year, and immediately after tho 
sanction of the budget for tho province, the entire amount of the cstimatofl 
revenue and expenditure under civil heads must bo brought upon tho books in 
one 8um for each, viz., the estimated revenue by a credit to tho head of Govoj'n- 
ment and debit to General Revenue Account, and the expenditure by a debit 
to the bead of Government and a credit to Grant Account. 

1. In fhc Hydeiabad Assigned Districts, tho heading “ Berar Surplus ” is substituUMl for 
Government.” 


/ being the major and minor hofids 
^ of tho list given in ApiKjndix P. 


Articles 1316 — 1310. 
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1320. The amount of the eptiraate under each major head of receipt and 
axiienditiire will he detailed in an inner column of the jouraal, and also of the 
Icdffcr uTicler llic heads General lleveuiio Account and Grant Account respec- 
tively. The columns to bo provided in the ledger under General Revenue 
Account will be— 


Debtor side, 

(3) JoTiiiiftl psigo, 

(2) Particidarn, 

(3) Excohh, 

(4) Dfricioncy, 

(6) Riulgct I'htiinate, 189 -9. , 
1(5) Total. 

And under Grant Accouts.— 
Debtor side, 

(1) Journal page, 

(2) Parii(‘ulurM, 

(3) Kxcohh, 

Delificucy, 

(6) Artuftls, 189 -9 , 

(0) Totiil 


Creditor side, 

(1) Journal paf'o, 

(2) P.irticulars, 

(3) l?eV(‘niu*8 of tlio year 189 -9 

(4) Total. 


Creditor side, 

(1) Journal iKigc» 

(2) Paitlculars, 

(3) Riulpt grants, 189 -9 . 

(4) Acldiilonal Grants, 

(5) Total. 


1. Autli()ri/(‘(1 /m»v/6*rjs of grim ta will not bu ntljnstod on ilu' books; but any grant 
formally made, and iucrcaBiiig tlu) aggregate grant for KerviocH, will be biongbt to eimlit of 
Grant Account by debit to Govornnnenfc , and if the aggregate grant for all sei vices bo reduood, 
credit must bo given to tbo bead Governmoiit by debit to Giant Acc*ount. 


Monthly Entries. 

1321' The accounts of each month are joiinialiscd by two entries, headed 
respectively — 

Sundry Aceoimt-jints, etc., 73 r. fo 

Sundry Revenue and other accounts, for the icvcnue and 
receipts of the month ; and 

Sundry Service .and other account s, Dr,(o 

Sundry Accountants, etc., for the dishnrtieinents of the 

month. 

1322. In the journal two pairs of totals only should he enfc'red, the descrip- 
tion beiuf^ “for the reviunie and receipts (and for the disbursements) of the 

month of — as jHjr detail of ledger heads in the consolidated abstract 

and the statement of disbursers' account.*' 

1323. In the monthly entrica the figures against sundry accountants (that 
is, the ]K?rBonal juTuunts) are to he taken from the statement of disbursers^ 
acepunts ; those against the “ Roveiiuc and other ami “Service and other*' 
accounts, are to ho taken from the consoliilatcil abstract : it has already been 
explained that the reeeipt and di.'^bursement sides of the abstract must neces- 
sarily exactly tally with those of the disbiirsors' aieuunts (Article 1060). 

1324. The tmo ledger heads are, in the case of revenue and expenditure 
heads, the minor heads of account, and each minor head should be sjiecified 
separately. To save space, however, in the ledger, minor heads subordinate to 
the same major head may be posted in inner columns in the ledger, w^orking 

Articles 1320 -- 1324, 



Ohap. 65.] 


JOTJllNAL AND DEDGEE. 


616 


up to a final column, which would show the total of the major head. Eacdi 
prescribed debt head, and each collector's accounts, is a sc])aratt* It'd^er head, ami 
the inner columns hero shonld be used for details Biibordinate lo the jn’esoribod 
heads. 


1. Tn the dflit and poisoaal (•1a‘«si*s of iimmnls, the innor eolnnms, it not re([uiml foe 
record of sutiordinatc details, can lie eou\enientl\ iwsl sm independent iii'iidin'^t*, sv) iluU several 
accounts can be introdiieetl in tho same folio; this nirangement will ljA*iliUte theii beiiijif 
grouped in classes. 


Ledprer. 

1325. The ledj^cr should bo i»osted directly from tlio minor and major h«»ad 
entries in the consolidated abstract. The transactions of districts arc broiiji^ht 
together under their res^xx-tive headings in the detail hooks ; fioin them tho 
consolidated abstract is pre])ared, and the ledger brings together under tho 
same major and minor heads the provincial I c»t:il of each class of tiaiiwud ions 
for tho whole twelve months, thus collecting t«»gclhor the major and minor 
heads eorrespondmg* with the progressive total of such transactions eontainod 
in tho coiiboliduted abstracts for ^larch. 


Closing the Books. 

1326. The hooks may not be formally closed until orders aie receivcil from 
tho Comptroller General. 

1327. Tho major heads will he clowxl, in the caso of rovonue, to General 
Bevenuo Ai'count ; in the (‘ase of oxiH*nditure, by (iraiit Account , I'ho hea-d 
Gcncml Revenue Account will thus show tho amount of the reviaiuo estimat-iHl 
and tho revenue actually realised umler each major head ; the excess or de- 
ficiency under each head will be shown in wjuiratc coUimuH, and the net. excess 
or deficiency (as t.he case may be) will be credited or debited to the head of 
Government. 

1328. In like manner, the head Gniiit Account will sliow tho amount, of 
tho Fanctioued grant under each major IiujmI and the cxpencliturc <»ut of it. Tho 
savings or excess e\jM‘nditure under each head will be shown in wpa rale col- 
umns, and the net saving or excess wall be caiTieil to lireibt or debit of the head 
of Government. 

1329. The debt and remittance heads and pert.<ijial accounts arc separately 
closed to balance, except that the heads under “ Remittaiieos adjusted on the 
Central Rooks," “ Accounts between Chvil and Civil," “ AooountB between 
Civil and other Departments, and ** Remittaiiee Aecouut bet. ween Riiglaiid 
and India " are closed to Government. 

1. Tho reason for this expoption lies in the fart that thi‘ lioolcs of oacli otTujp show only cnio 
Birlo of luch account ourrent, so that the true lialanec can ho hhown only on tho central books 
of the Comptroller General, wliere both sides aie hiought together. 


Journal Totals. 

1330. The totals in the amount columns of the journal shoubl not ho 
closed at the end of the month, but carriijd forward continuously till the end of 

Jriicici 1325-^1330. 
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the year. They should be stated in pencil only, until the orders of the Comp- 
troller General 2>ermit the opening entries to be 2>osted (Article 1318, note 1), 

1. Tho journal totals, after tho completion of each journal entry, should, of course, be equal. 


Trial Balance Sheet. 

1331, Tlie accuracy of tho ledger 2)OBting6 must be tested quarterly by the 
preparation of a trial balance sheet in Form 177. A copy of it for the fourth 
quarter only should be forwarded to the Comptroller General ; for the first 
tliree quaitjers a certificate should be submitted to the Comptroller General, 
to the effect that the trial balance has been made out, 2)roved and recorded. 

1. In tho lodgor form spaco may be left after each quarter (see Form 176), iu order that 
tho figures for the required trial balance sheet may bo more easily made up. 

1332. The 2>osting of tho journal, and the pre2)aration of quarterly trial 
balance sheets, should not be delayed till the 02>ening entries can, under the 
Comptroller GeneraFs orders, bo brought on the new year's books. 


Annual Accounts- 

1333. After tho closing of each year's books, a fair copy of the journal 
and ledger should be made and despatched to tho Comptroller General, 


Aiticlcs 1331^1339. 
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Chapter 66-— Imperial, Provincial and Local Funds. 


Divisions of Revonue and 
Expenditure . . 13 "4 

Imperial and Provincial . 1336 
Local ... . . 1338 

Imperial and Provincial 
charges— 

l^oioers of sanction .... 1339 
Statement of Ft esh charges . • 1310 

General structure of the Ac- 
counts 1346 

Compilation of tho Ac- 
counts— 

Combined Imperial and Provincial 
Division • • . » 1347 

Local Division .... 1348 


Debt Transactions . . 1363 

Monthly Accounts of Provin- 
cial and Local Funds . 1356 

Distribution btatemont . 1356 

Treatment of Refunds . . 1357 

Provincial and Local BalancesisSB 
Inter divisional Transfers . 1362 

Distribution of Land Revenue 1366 
Subsidiary Local Fund Ac- 
counts . . . 1371 

Annual Report . . 1376 

Division of Major heads 
between Imperial and Pro- 
vincial . . Annoxuro A 


Divisions of Revenue and Expenditure. 

1334. The revenue and expenditure claFsifiod under the prescribed Ihidget 
heads of aceount fall under the three following main divisions : — 

(1) Imperial — Reserved Imperial revenue and expenditure. 

(2.) Provincial — Revenue and expenditure transferred to the control of a 
Local (roveniinent under the Provin<‘ial contract t-ysteni. 

(3) Local-- Revenue and expenditure of Incori)orated Local Piiiids. 


Imperial and Provincial. 

1335. Tho division between Imperial and Provincial of the (leneral Re- 
venue and Expenditure of Government is shown in the Table given in An- 
nexure A to this Chapter, 

1336. The (piostion whether a charge or receipt is Provincial or Imperial 
must, in case of dispute or doubt, be determined solely with reforenco to the 
head in the accounts under which such charge or receipt should ])ro})CT]y bo 
classified. Exjwnditure coming under a head whi(di is either wholly Imperial 
or wholly Provincial, or in fixed proportions jiartly Imperial and partly Provin- 
cial, should bo home, accordingly, cither wholly by Imperial or wholly by 
Provincial, or by Imperial and Provincial in the proper proportion, without 
reference to its effect on revenue. A Local Government must acccj>t, without 
remonstrance, any charge which under the rules in force should bo r(*corded, 
under any Provincial head of account, in tho accounts of its Presidency or 
Province ; and must not raise objections on such grounds as that the (diarge 
has originated outside tlic Presidency or Province, or tliat the Presidency or 
Province is not interested in it, or the like. 

1337. Inter-provincial adjustments have been stopped with effect from Ist 
April 1S92, and all revenue and exjK*ndituro shmild from that date be finally 
adjusted in the accomits of the province within Avhi<*h it is collected or dis- 
bursed, without reference to its origin or object. If, however, any considerable 
charge of an exceptional nature which ought ordinarily to bo home by one 

ArtidfH ld3i—1337. 
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province is paid in another province, the question of a corresponding adjustment 
between the two provinces will be si^eeially dealt with by the Government of 
India. 


Local. 

1338. When revenue derived from special sources is devoted to special 
objects and not to the f];’cncral purposes of the Adrninistralion, whet her Im- 
perial or Provincial, the revenue so derived forms a Local Fund. The revenue 
and e\pendi1-\ire of these Funds are incorporat ed in the general aceoimt of 
Governmi*nt, with the exception of those hclonging to the Excluded Local 
Funds, enumerated in Article 267, and any other Funds which may be 
especially classed by the Governor General in Council among the “ Excluded 
Local Funds/^ the transactions of which are exhi}>ited in the public accounts as 
Deposits’'’ under the r\iles laid down in the next Chapter. 


Imperial and Provincial Charges. 

Foivera of Sanclioth 

1339. The powers of the Departments of the Government of India and of 
Local Governments in respect of sanctioning Imperial and Provincial charges 
are detailed in Chapter 17. 


Statement of fresh charges — Imperial* 

1340. An annual statement of increases and decreases of expenditure on 
permauent and temporary establishments, whether gazetted or not sanctioned 
by the Secretary of State, the Government of India, Local Governments and 
Administrations or other oflicors vested with powers of sanction in respect of 
such expenditure, whether chargeable to Imperial or Provincial Revenues (but 
not to Local Funds), is required by tlie Government of India from Account 
officers. The returns are to be submitted se])arately for permanent and tempo- 
rary establishments in Forms 177C and 177D respectively, accompanied by an 
abstract in Form 177E and are due for despatch not later than the 15th of 
August. 

1341. To provide for the compilation of this statement it will be necessary 
for a Register to be maintained in which the orders should be posted on receipt. 
The Register should be arranged by major heads, and should bfjiii two parts 
or volumes, one for xicrmanent and the other for temporary establishments. 
No distinction need be maintained between establishmmits chargeable to Im- 
perial and those chargeable to Provincial services. The Register should pro- 
vide for the record of — 

(rt) the No. and date of the order ; 

{h) the authority issuing the order ; 

(c) the particulars of establishment ; 

{(1) the present and revised scale of charges in the usual form of proposi- 
tion statements, but with any needful abbreviations of the 
Articles 1338 — 1341, 
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portions of the sanctioned scale which have not been affected by 
the revision ; 

{e) the increase or decrease per moiilh ; 

{/) and a column for remarks, in whiijh should he onlercd the Local 
Ciovernment's slatenient oE the grounds for the revision. 

In the case of the temporary Establishment Kepster, additional columns 
should be provided for the months from and to wliicli sanctioued and the 
ajinual cost of the year. 

1342. The entries in the Registers should he initialled l)y the Aeeonntant 
General after satisfying: himself that the alterations made are within the 
powers of the sanctioning: authority. The Register will ho examined and 
reported upon in the audits made under the orders of the Auditor General. 

1343. A (jiiarteiiy statement of alterations and additions to iiermanent 
establishments in Imperial Dciiartmeiits, sanctioned hy the Local Government 
and by Departments of the Government of India other than the Finaneial 
Department, will he submit led to the Government of India, through the Local 
Government within a month oC the end of each quarter. It should be confined 
to revisions of estahlishinents which are within the sanctioning pow'cr of the 
Local Goverment (see Article 278) or of such other Departments of the 
Govenimcmt of India, and should exclude all changes already sanctioned by 
the Financial Department of the Government of India. The statement will 
be prepared from the register referred to in Article 131*1, and will be in the 
same form as tliat register When the statement is blank for any quarter, 
the circumstaiiee should be rejiorted by the Accountant General to the 
Financial Department. 

1343 A A quarterly list of all sanctions under Article 278A shall also bo 
prepared by the Account Officer and submitted through the Local Government 
to Government of India, Financial Deiiartmont, in Form 177A. If no orders 
are received regarding any item entered in the siatement, it may be assumed 
that the orders have been acccxited and confirmed by tlie Government of 
India. 

1343B. A return should also he submitted on the 1st .January and .July of 
each year to the Government of India showing the t-eniporary appointments 
and deputations sanctioned under Artiide 95 (/v) of Civil Service llegidations, 
by Local Govcnmciits and under Article 96 (6 1 hy Government of India. The 
return should bo in Form 177(15), and should clearly show in the apj»ropriate 
column the nature of the work for the porformaneo of which it was found 
necessary to sanction a temporary aiixioiiitincnt or a dcqiutation, 

1344 and 1345. Cancelled. 

General strnctnreof the Accounts. 

1346. The transactions of the three divisions are shown together under the 
prescribed Budget heads in the general accounts of the Gov(‘rnment of India. 
The tr.aTihfcrs lictween the three divisions, which do not affect the revenue and 
expenditure of Government as a whole, are excluded from this joint account 
and are adjusted outside it, as they woidd othei’wiso exaggerate the total 
revenue and cx^ienditure. The net surplus or deficit of the finjicrial division is 
worked out in the joint account by eliminating from it the net result of the 

Articles 1342^1346 » 



620 IMPEBIAl, PBOVINCIAI AND LOCAL FUNDS. [ Ohap. 66. 

Provincial and Local tran&actions by an addition to or deduction from the 
total expenditure. The way in which this adjustment as well as that of the 
transfers between the three divisions is effected, is explained in Articles 1359 
and 1«560. 


Compilation of the Accounts* 

Combined Imperial and Iroiineial Division, 

1347. Tlio figures for the Imperial and Pj’ovincial divisions are taken from 
the Treasury and Departmental accounts. In the District and Departmental 
Classified Abstracts the transactions are shown without distinction of Ira])erial 
and Provincial, except in tlie case of the specially assigned heads, i.e., heads, 
whic.h are treated differently from other heads under the same major head, and 
are either wholly Imperial or wholly Provincial, while the rest belong to a 
different division or are divided in some proportion lietween the two. These 
heads arc separately stated both in the Classified Al>slract and the Consolidated 
Abstract, being expressly designated Imperial or Provincial. 

Local Division. 

1348. The methods of comjnlation of the accounts of Incorporated Local 
Funds differ according as the administrators do or do not submit sejiaratc 
accounts of the Funds to the account office apart from the accounts of the 
Treasury through which the transactions take place. 

1349. In the ease of the Incorpoi-ated Local Funds for which no separate 
accounts are received, e. g., the District Post Fund, the transactions as shown 
in the Treasury accounts are classified under the proixu- heads in the District 
Classified Abstract, and are posted from it into the general accounts. 

1350. For such of the Local Funds as arc administered hy local bodies, e. 
District Boards, separate accounts, classified according to the prescribed Bu<lget 
heads, are submitted by the local bodies. In the Treasury accounts their trans- 
actions are shown in lump sums which are taken in tlie District Classified Ab- 
stract under service heads, viz., VI. — Provincial Rates, and 45. — Civil Works, 
as suspense items. 

1351. From the separate accounts received from the local bodies in the 
different districts, the figures arc posted into a detail book, from which a 
Classified Abstract is prejiared for the whole province, which is then posted 
into the General detail books. The totals of this Abstract should agree with 
the aggregates of the Treasury figures, or be reconciled therewith as explained 
in the next rule. The receipts and payments are posted under the appropriate 
heads of account, and per contra debits and credits are affoided to the suspense 
heads by deduction from the receii)ts and jiayments. But if the Abstract is 
ready in time to be posted into the General detail books of the same month, 
as is the case in Bombay, the suspense figures in the District Classified Abs- 
tracts are not posted into the detail books at all, but are simply replaced by 
those of the detailed account. 

1352. If the total receipts and ex^wditure, as shown in the detailed accoimt> 
do not agree with the Treasury figures either on account of transfer ad- 
justments made in the detailed accounts (which create ei^ual differences on both 
sides without affecting the balance) or on account of outstanding cheques of the 

Articles 1347 ^1352. 
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lofal bodies, or sums received too late for payment into the Treasury in tlie 
same month, the differences are adjusted under a detailed head subordinate to 
“ Incorporated Local Funds Debt, Deposits and Advances.^’ In Deufifal thia 
head is called the ^ Outside Balance.^ If less rccci})ts have been paid into the 
Treasury than appear from the separate accounts to have been collected dun’ng 
the month, the difference is debited to this head. If, on llie other hand, loss 
Iiave been paid out of the Treasury than the expenditure shown in the separato 
account, the difference is credited to the above head. Similarly, if moi*e has 
been paid from the Treasury, the excess is debited to the above head. The 
balance of the head represents outstanding cheques, less any collections not yet 
paid into the treasury. 

Debt Transactions. 

1353. Debt transactions of Incorporated Local Funds are shown under the 
head Incorporated Local Funds Debt, Deposits and Advauees,^^ All other 
debt and remittance transactions are treated as apj^rtaining to Imperial, no 
distinction being made for such transactions on account of Provincial. 

1354. If a loan or advance is made from Imperial or Provincial funds to an 
Incorporated Local Fund, the charge Avill appear under the loan or advance 
head, and the credit under Incorporated Local Funds Debt, Deposits and 
Advances." Expenditure incurred by the Local Fund authorities out of this 
loan must be taken to the service head, like other Local Fund Expenditure. 

Monthly Accounts of Provincial and Local Funds. 

1355. From the combined account two separate accounts for Provincial and 
Local Funds in Form 1 7 8 are prepared monthly for the information of the 
Local Government in such detail as the Local Government re(juiros. The 
local figures, as well as the figures under heads which arc wholly Provincial, are 
given separately in the Consolidated Abstract ; the Provincial shares of the 
receipts and expenditure of divided heads arc calculated outside the accounts on 
a separate distribution statement as explained in the next Article. 

The opening and closing Ijalances should be entered in the progressive 
columns both for the Provincial and local divisions so as to produce balanced 
accounts. 

When communicating to Local Governments the corrections due to 
journal entries, a progressive account* incorporating these entries should also 
be furnished. 


Distribution Statement. 


1356 . The headings of the distribution statement are given below 


M^or 

Total of 

SpbCIALLT BBSIOITBl) 
MiiroK hbads. 

Balance of 

Provincial 
bbaro of 

DlBIBIBBXIOlf OF 
Balanob. 

Toti.!.. 

Head. 

Mtyor Hoad 

Imporial. 

Provincial. 

Major Hoad 

Major 

Hootl. 

Imperial. 

Provincial. 

Imporuil. 

Provincial. 

1 

2 

3 

4 

6 

1 

0 

7 

8 

9 

10 
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The total of each major head shown in the combined Imperial and Provin- 
cial column of the consolidated abstract, would first be taken in column then 
in columns 3 and 4 would be posted the totals of the specially assigned minor 
heads. The remainder of the major head, after deducting No. 3 and No. 4, 
would be posted in No. 5, and it has then to s.be distributed according to the 
proportions fixed in the list of major heads given in Annexure A, and shown in 
column 6. 

Then columns 8 and 7 give the Imperial share, and columns 4 and 8 the 
Provincial share, in the distribution of the totals under each major head, which 
may be totalled into the two final columns 9 and 10. 


Treatment of Refunds. 

1357 . For the distribution of the charges under 1 . — Refunds, there must 
bo from the beginning a classification under the following heads : — 


KEruNDS— I mpebial heads. 

Opium. 

Customs. 

Reeunds—Pbovincial heads. 

Provincial Kates. 

(o) Except lu Assam, wUoio rotunds 


Refunds — Divided heads. 
Land revenue. (<x) 

Stamps. 

Excise. 

Asbessod taxes, 

Forest. 

Registration. 


of Laud Rovenuo are ivlioUy Provincial. 


At the end of each month, a calculation will be made upon the totals of the? 
last scries of heads to ascertain how much is chargeable to Provincial and how 
much to Imperial, and these amounts will be posted into columns 7 and 8 of 
the general distribution statement mentioned in the foregoing Article, and 
from this latter the total Provincial shares of refunds should be posted into 
Form 178. 


Provincial and Local Balances. 

1358 . Tho balances at credit of Provincial revenues and Local Funds are 
worked out in tho monthly statements mentioned in Article 1355, but no ad- 
justments are made in tlie accounts on account of them until after the close 
of the year, except in the case mentioned in Article 1360. 

1359 . The adjusted balances of Provincial services and Local Funds are 
shown as deposits under the head Balances of Provincial Savings— Provincial 
Services and Incoi-porated Local Funds.^’ With a view to adjust these 
balances, a statement in Form 179 is inepared as soon as the last Journal 
entries of the year have been submitted to the Comptroller General. In this 
ttateraent the contributions from Provincial to Local, and vice versd, as well 
as the receipts and expenditure in the Public W orks Department in addition 
to those recorded in the Civil books, are also taken into account. The Pro- 
vincial and Local surpluses or deficits, as worked out in this statement, are 
adjusted in the following way. A surplus being money duo to Provincial or 

Arliclee 1357^1859. 
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Local is transferred to credit of their balances by the following journal 
entry 

Dr. Provincial or Local Surpluses. 

To Balances o£ Provincial Savings. 

Provincial Services (or Incorporated Local Funds). Cr. 

For net surplus of Provincial services (or Local Funds) for tho year. 

A deficit on tlie other hand represents the amount hy which the expendi- 
ture has exceeded the revenue of the year, and as the excess is to he met from 
the balances at credit, they are reduced by the following journal entry 

Dr. Balances of Provincial Savings. 

Provincial Services (or Incoi*porated Local Funds). 

To Provincial or Local Deficits. Cr# 

For net deficit of Provincial services (or Local Funds) for the year. 

1. It must be remembered that a defioit under Provincial services, or und(*r a Local Fund 
cannot bo adjusted in this way, unless there is an actual balance at credit of tlie Provincial 
services or Local Fund to meet the transfer. If the transfer would more than evliaust the 
balance, a special grant must first be made either from Imperial to Provincial, or from 
Provincial to the Local Fund. 

1360. For Provincial services the balance is operated on only onco a year. 
But in the case of Incorporated Local Funds having district balances for wliich 
work is done by the Provincial Public Works Department, it is neccH^ary for 
tlie Civil Department to reduce monthly the balances on the district accounts, 
by charging the net Public Works expenditure to ^ Incorporated Local Funds, ^ 
hj per contrd credit to 'Provincial and Local Deficits.’ These intermediate 
adjustments must be allowed for when the final adjustment is made at the 
close of the year. 

1361. Local Governments are required under ordinary circumstances and 
apart from famine requirements to maintain balances of the following 
minimum amounts 

R ^ 

Central Provinces . • • 8.00,000 N.-W. P. and Oudh • . 20,00,000 

Burma . • • • 12,00,000 Punjab # . • . 10,00,000 

Assam • . . • 6,00,000 Madras .... 20,00,000 

Bengal .... 20,00,000 Bombay . - . . 20,00,000 

A Local Government should not, without the previous sanction of tlic Gov- 
ernment of India, propose any estimates or allow any transactions vvhioh 
involve the reduction of the Provincial balance below the prescribed minimum. 
Accountants General are required to make a report to tho Local Government 
and to the Government of India when it appears to them that there is any 
likelihood of the balance being reduced below the minimum. When also a 
Local Government proposes to provide in the Budget Estimates for Provincial 
expenditure largely in excess of the Provincial revenue of the year, when it 
is proposed to incur considerable expenditure out of accumulated balances, the 
proposal should be forwarded to the Government of India for separate consi- 
deration in advance of the estimates. 

Articles 1360 — 1361, 
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Inter-divisional Transfers. 

1362. As explained in Article 1346 transfers between the different divisions 
^nnot find a place in the combined account of revenue and expenditure of the 
Rrnpire. These transfers merely affect the surplus or deficit of the different 
divisions for the year, 

1363. A contribution from Provincial or from Incorporated Local to an 

Excluded Lo^I limd IS a service payment, and should be classified accordinj? 
to the object for which it is made ; or if it is not made as a grant for a parti- 
cular purpose, then according to the general description of the Local Fund 
concerned, e,g., a grant to a Port I'und would come under ‘^Marino ” or one 
to a Municipal Fund under « Public Works.” Similarly a contribution from 
a source not included in the combined account is a service receipt and must 
be credited as such under the appropriate head according to the obiect of the 
contribution. a 

1364. The method of effecting the adjustments on account of iiiter-divi- 
sional transfers is explained below 

(^) A contribution from Imperial to Provincial, or vice ver&d, is made by 
an addition to, or a deduction from, the Provincial share of Land 
Revenue, by wliieh method all adjustments between Imiierial and 
Provincial are made. 

fhj A contribution from Provincial to Local, or vice vergd, is made by an 
actual entry under the adjusting heads'-' immediately followm<r 
(see Apiiendix P). In the monthly account 
(Article 135.5) and the annual distribution statement (Article 1356), 
a contribution is charged in the division making it and credited in 
the division receiving it. The greatest care must be taken that the 
entnes under the ‘‘adjusting heads" on the two sides of the 
account exactly correspond, 

(c) No transfer transactions will be allowed directly between the Imperial 
Government and Incorporated Local Funds. If any contribution 
is made by the Imperial Government to Local Funds, or vice vend 
it must he adjusted through the Provincial accounts by addition 
to, or subtraction from, the Provincial share of Land Revenue 
assigned to the Government concerned, the adjustment between 
Irovincial and Local being made through the adjustinff heads as 
explained above. 


Distribution of Land Revenue. 

1365. It been stated in Article 1364 {a) that all adjustments between 

imperial and Provincial are made by addition to, or deduction from, tlie 
Provincial share of Land Revenue. ' 

1366. The following U a classification of the adjustments and contribu- 
tions which come m, m inodifioation of the distribution of Land Bevenue. In 

adjustments they should bo stated under their separate 

(1) Coniract Tratiafm.—UvsiasteTa under the terms of the Provincial 
Contract. 

Jrtielet 1363—1366. 
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(2) Subtequeut Reeurritiff TraMi/m.— Amounts to bo added or dcdnctod 

annually, in consequence of modifications of (be original Provincial 
Contract. 

(3) Special Transfers. — That is, amounts to ho transferred once for all 

either as part of an ari*an<rcment that certain expenditure is to he 
charged to Provincial or Imperial, or on general grounds in sup- 
plement of Imperial or Provincial resources. 

(4) Miscellaneous adfuslments.^^^ItJkAe once for all on account of amounts 
sanctioned to bo passed over from Imperial to Provincial, or vice 
versd, in correction of the erroneous adjustment of specific charges 
or r^eipts already brought into the accounis, or on account ^of 
special claims of one Provincial Government against another allowed 
by the Government of India under Article 1337. 

1367. It ought to he borne in mind that adjustments between Imjicrial 
and Provincial, through the Tjand revenue head, pan bo allowed only in eiises 
where sanction to them has been given by the Government of India. Por all 
ti’ansfers, except those under class (1), the order of the Government of India 
must he quoted against the entry concerned. 

1368. Accountants General should not, on their own authority, admit 
items stated to be comi)ensations due from Tm})erial to Provincial, or vtre versa y 
in consequence of specified transactions, on the ground, for examido, tliat- some 
measure sanctioned by the Imperial Government has thrown a charge upon a 
Provincial head, or some measure sanctioned by tho Provincial Government has 
thrown a charge upon an Imperial head. The Provincial Contract is not a 
contract to receive certain classes of receipta and to be rcspoiiHil^lo for certain 
classes of expenditure, but is a contract to receive the revenue, and bear the 
expenditure which, by the application of the ordinary rules of account, haiipen 
to come against certain specified heads, in whatever way or on whoscsnfjvcr 
tcsponsihility the items may arise. Account officers slioukl bring any mutual 
claims, which they consider cciidlablc, to the notice of the Government (!oii- 
cerned, whether Provincial or Imiierial, but should leave tlie Government s to 
settle between themselves whether mutual compensation is to be claimed or 
allowed. 

1369. Arrcar claims of Provincial Governments against each other and 
against the Imperial Government for any year, whether under the foregoing 
Article or under Article 1337 should be settled within six montlis after the 
imblication of the annual Financial Statement in which the final account s of 
the year are announced. No claims which are not brought forward within 
this period can be allowed to afiEect the distribution, either between Imperial 
and Provincial or, without consent on both sides, between Provincial Govern- 
ments among themselves, of the revenue and expenditure of closed accounts. 

1370. A copy of the statement showing the distribution of Land Revenue, 
together with a copy of the statement (Form 179) mentioned in Article 1359, 
in which the Land Revenue figures, as finally distributed, are posted, should 
be submitted to the Comptroller General on the i6th December, but an 
advance copy showing the distribution of Land Revenue between Imperial and 
Provincial should be sent after tho submission of the Final March accounts. 

Articles 1307^ 1S70, 
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Subsidiary Lo6al Fund Accounts- 

1371. Apart from 1 he restrictions of any law affecting the case, a Local 
Government is at liberty to anmil the appropriation of any of the existing 
h\inds, and to direct its entire amalgamation with its General Funds, in which 
case no sci)arate account of it will be required, and no separate balance need be 
maintained, as its balance will then be part of the General Provincial balance. 
Ibit, so long as any Local Fund remains appropriated, or so long as a Local 
Government requires a separate account or a separate balance of any such Fund 
to he maintained, it will he necessary either to keep subsidiary accounts in 
which the transactions (which are amalgamated under the prescribed headings, 
both in the general accounts and in the subsidiary Local Fund abstract) may 
1)0 broken up under the several appropriated Funds to which they belong, or to 
arrange the compilation of the general account in such a way that this object 
may be served. 

1372. For this purpose it has been directed in Article 1005, and in Article 
106), note 2, and Article 1065 that in the first stages of the compilation the 
Local Fund items should be stated separately, and that they should be 
incorporated in the general account only in passing from the detail book into 
the Consolidated Abstract. The details of any Local Fund account can thus 
be at once recovered from the Classified Abstract, and the details of any class 
of Local Funds (f.y., District, Public Works or Educational) from the detail 
book. 

1. Tho revenue and expenditure of Incomorated Local Funds are incorporated under the 
general service heads • and the debt beads of these Local Funds appear in the general account 
under the general debt lioad Incorporated Local Funds Debt Deposits and Advances 
(.<iee Article 1853). In preparing a separate detail of Local Fund items, those debt transac- 
tions must be included, as well as the rovenuo and expenditure. 

1373. No Local Fund is allowed to overdraw the balance at its credit 
without special sanction which can only be given by the authority and within 
the limitations si)ecified below 

The overdrawal of the balances of Excluded Local Funds or against Debt 
and Deposit Accounts of Incorporated Local Funds must imply the grant of a 
special advance, but such grant is not covered by the rules for the grant of 
advances by the Local Government. 

In the case of unavoidable overdrafts by an Excluded Local Fund, the 
Local Government may, subject to Budget limitations, sanction a contribution 
to be adjusted as a Provincial Expenditure under the proper head of account- — 
the recovery, if made in a later year, to be similarly treated as a Provincial 
item of Revenue. If a Local Government is not prepared to make a contribu- 
tion, it should report the matter to the Government of India, which can sanc- 
tion the overdraft for such period as they may think proper. 

As the Revenue and Expenditure of Incorporated Local Funds are dealt 
with as part of the Government Account of Revenue and Expenditure, a 
temporary overdra’wal may, in cases of necessity, be permitted by a Local 
Government during the course of the year, provided there is no likelihood of 
any failure of Revenue or excess of Expenditure as compared with the Budget 
Estimate of the year. As the account of an Incorporated Local Fund may not 

Articles Wl^WS, 
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in any year be closed with a del>it balance, any debit must be made up by a 
contribution from Provincial Revenues, the autlim-ity of i ho Local Govern* 
ments to make such contributions being exercisod witliin Budget limits. The 
contributions and recoveries will be treated as Contribution from Provincial 
to Local and Contribution from Local to Provincial rosjioctively. 

The overdmwals referred to above should usually be of iuconsidorabla 
amount, and Account Officer should watch for and prevent them as far as 
possible. The overdrawals cannot be treated as loans. 

1374. A separate form is required, upon which the financial })Osition (that 
is, the net debit or credit balance on the Government books) of each Local Pund 
may be readily worked out. In this form a column should be assigned to 
each Fund, and the headings in the margin would be — 


Reckipts — 

Opening balance. 

Twelve months, one line for each. 
Total receipts. 

Grand total. 


Expenditfbb — 

Twelve inonthH, ono lino for oaclh 
Total OKpeudituro. 

Closing balaneo. 

Grand total. 


The opening balance being filled in ink, the total receipts and expendi- 
ture of each month will be posted from tlio Lo(‘al Fund ])art of tlie detail book. 
As the only ol)ject in striking balances at the end of cacli month would be to 
ascertain that no Local Fund had overdrawn its account, it ne<‘d lie done (in 
pencil) only in those cases in which the figures do not render it evident ;it first 
sight that the balance is on the credit side But balances should, in any ease 
be struck (in pencil) at the end of every half-year. 

1. For tho reasons explained in note 1, under Artielo 1372, tho aggregate halaneo of thwo 
accounts does not work up to the balance under tho debt head “ IncorporsUed L ioal Funds,” 
but to tho combined balance under that head and Incorporated Local Funds Debt Deposits 
and Advances.” 


Annual Report on Local Funds. 

1375. The Accountant GcneraPwill submit, through the Local Govern- 
ment, a yearly statement of tlic total income, total expenditure, and balance 
of every Local or other Independent Fund upon his books, with a few brief 
remarks upon the finance of each, with the object of showing that each 
Fund is solvent, secondly y that it is aiiplied to tlie puiqioses for Avliich it is 
intended, thirdly y that it is not overlooked, but is being fully utilised, fourthly^ 
that its continuance is exiiedient. In submitting these statemmits to tho 
Government of India, the Local Governments should add their own remarks. 


Jrlidcs 1874-^1376. 
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ANNEXUfiE A. 

The following table shows against each major, minor or detailed head 
Bpeciiied m it the provincial share of revenue or expenditure. The minor or 
detailed heads when specially treated arc shown in column 2 ; when a ffeneral 
entry is shown opposite the major head, as well as special entries ^nst 
tertain sTOCified sub-heads, the general entry applies to all the remSning 
unspecified sub-heads under that major head. Any major head not shown in 
thetableis wholly Imperial everywhere; and where certain minor heads onlv 
are shown and no general entry is made against the major head, the remaining 
minor heads coming under that h^ aro Imperial. Minor heads which are 
wholly Impcnal have the letter “I" against them in the Provincial column 
and they are also printed in italics. 



Minor or Detailed 
Head. 


Major Head. 

Central 

Provinces. 

Burma. 

Assam. 

Bengal. 

N.-W. 
Provinces 
and Oudh. 

Punjab. 


Bombay. | 

If— L aud 
Botiextb . 

i 



S 

i 

4* 


4* 

4* 


12 p. c. on Collections 
from Government 
Estates . 




Whole 






Recoveries from Za^ 
mindars and Ryots 
on account of Sur- 
vey and Settlement 
Operations in 

Behar • . 




I 


••• 




Collections from 

Tarai, Bhabar and 
Dudhi Government 
Estates • . . 




1 ••• 

Whole 





Miscellaneous Rents 
of water mills and 
stone quarries . 





Whole 





As8os<!ment of alien- 
ated land less quit- 
rent • 







/ 

Whole 

III. -Salt . 

Land Revenue on 
resumed Ooraits 

Jagirs (Basti) 

Rent of Warehouses , 

... 


... 

I 

Whole 

... 

1 

V" 

W.Tbole 

Whole 


I. oulculated on the gross collecUon, mcluding the portion dne to Irrigal 'xon 
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Minor or Detailed 
Head. 

Pkovinoial Shabb. 

Major Head. 

Central 

Provinces. 

Burma, 

Assam. 

Bengal. 

K.-W. 

Provinces 
and Oudh. 

Punjab. 

Madras. 

Bombay. 

III.-Salt- 

eontd. 

Pines and Forfei- 
tures • . • 




I 



Whole 

Whole 


Fees and Cesses 

... 

... 

i. 

... 



Whole 

... 


Miscellaneous . . 


... 

... 

I 



Whole 

Whole 


Customs duty on Salt . 

... 

k 

... 

... 


... 

... 

... 


Excise duty on Salt , 

... 

k 

... 

... 


... 

... 

... 

tv.— S tamps 

... 


1 

5 

5 

i 

1 


2 

V.— Excise. 

... 

i 

k 

k 

i 

k 

k 

k 

k 

VI.—Peo* 

VINOIAL 

Kates 


Whole 

k 


Whole 

Whole 

Whole 


• •• 

VII.-Cus- 

TOMS 

Sea Customs, MU- 
ccllancous . 




Whole 






Warehouse and Wharf 
Renta . . » 

... 

Whole 

... 

Whole 

... 


Whole 

Whole 


Miscellaneous . 


Whole 

... 

Whole 


... 

Whole 

Whole 

VIII.— Asses- 
sed Taxes 



k 

k 

k 

k 

k 

k 

k 


lax on Surplus profits 
of Sailtcay Com- 
panies • 








I 

IX.— Foebst 

... 

k 

k 

k 

k 

k 

k 

k 

k 

X.— Redis- 

TUATIOil . 

... 

i 

k 

k 

k 

k 

k 

k 

k 

XII — Intbe- 

£ST • • 

Interest on Provin- 
cial Loans and Ad- 
vances • 

Whole 

Whole 

Whole 

V/holo 

Whole 

Whole 

Whole 

Whole 


Interest on Govern- 
ment Securities 

Whole 

Whole 

Whole 

Whole 

Whole 

1 Whole 

Whole 

Whole 


Miscellaneous . 

B 

B 

I 

B 

B 

I 

I 

I 

XIII.— Post 
Officb . 

District Post Collec- 
tions 

WTiole 

... 

... 

Whole 

... 

Whole 

Whole 

Whole 


B. Items classified as Proyincial itt 18i>6-97, 
1 , liopemi, 
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PEOVlNCIAIi ShABB. 


Major Hoad. 

Minor or Detailed 
Head. 

Central 

Provinces. 

Burma. 

n 

i 

Bengal. 

N.-W. 
Provinces 
and Oudh. 

4 

t 

c2 

Madras. 

Bombay. 

XVrA.-LAW 

AND JUSTICK 
— COUBTS CF 
Law 


1 

Whole 

Wliole 

Whole 

Wliole 

Whole 

Whole 

Wliole 

Whole 

XVIB.— Law 

AND .lUSTICa 

— Jails 


Whole 

Whole 

Whole 

Wliole 

Whole, 

Whole, 

Whole 

Wliole 

XVII.— 

POLICB . 

... 

Wliole 

Whole 

Whole 

Whole 

Whole 

Wliole 

Whole 

Whole 

XVITL— Ma- 

UtNB 


••• 

Wliole 

Whole 

Whole 

... 

I ... 

Whole, 

Wliole 

XIX.— 

Education 

... 

Whole 

Who’e 

Whole 

Whole 

Whole 

1 

Whole 

Wliole 

Whole 

XX.-Medi- 

CAL. 


Whole 

Whole 

Wliole 

Whole 

Wliole 

Whole 

Wliole 

Whole 

XXI — 

SCIBNTIFIO, 
BTO., 1)B- 
rABTMKNTS 


Whole 

Whole 

Whole 

Whole 

Whole 

Wholo 

Whole 

Wholo 

XXII.-. 

Super- 

annuation 

Contributions for pen- 
sions and gratviitlcs . 

C 

Whole 

Wliole 

Whole 

Whole^ 

Whole 

C 

i 

Whole 


Deductions for Marine 
Pension Eund . 

...• 

1 


Whole 

1 

j 

... 

1 

... 


Family siibHcriptions 
of Native Members 
of Covenanted Civil 
Service . • 


... j 


Whole 

Whole 





Miscellaneous • 

Whole 

Whole 

Whole 

Whole 

Whole 

Whole 

Whole 

Whole 

XXIIT.-Sta- 

TIONEEY, 

BTC. 


Whole 

Whole 

Whole 

Whole 

Whole 

Wliole 

Wholo 

Whole 


Value of supplies 
from Central (Stores 
to Railways, Local 
funds. Municipal 
Itlies and other inde- 
pendent bodies 

I 

I 

I 

I 

I 

I 

I 

I 

I 


Value of supplies to 
Berar . 

... 

... 

1 

... 

... 

... 

... 

I 


C The whole except itouM classified as Imperial iu 1886-87. 
1. Imperial. 
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Provincial Shabb. 



Major Head. 

Minor or Detailed 
Head. 

Central 

Provinces. 

ai 

g 

Assam. 

Bengal, 

> S'? 

'T.«Oj 

i 

§ 

a. 

of 

1 

rQ 

a 

o 

« 

XXV.— Mis- 

CJBLLANEOUS 


Wliolo 

Whole 

Whole 

Whole 

Whole 

Whole 

Whole 

Whole 


Extraordinary Items • 

D 

D 

D 

D 

1) 

D 

D 

D 


Gain ly Exchange, 
Premia on Bills, 
Unclaimed Bills 

of Exchange, 
percentages charge^ 
able on European 
S/nies for Promn* 
dial and Bocal 
Funds, efo. 

T 

I 

I 

I 

I 

I 

I 

I 


Foes for Government 
Audits , . 

Wliole 

Wliole 

Whole 

Whole 

Whole 

Whole 

Whole 

B 


Eovenues of Kurram 
Valley . 


... 


... 

... 

I 

... 

... 

XXVI — 

SrATB 

Railways 

Jorhat and Cherra- 
Coinpanygaiij Rail- 
ways 

1 


Whole 



i 




Mayaverara-Mutupet 

Railway 


•*i 


... 

... 

... 

Whole 

... 


Ily d crahad'Umarkot 
Railway . 


... 

... 

... 


... 


Whole 

XXIX-IiiBi- 

OATTON'- 

Majob 
WOBKS . 

Direct Receipts , . , 

1 



Whole 

L 




XXX — IRBI 

GATION— 

Minor 

Works, 

xio. 



Whole 


Whole 

Whole 

B 

Whole 

1 


Ookak Canal, Isfc 
Section, including 
Storage Works 








Whole 

XXXII.— 
Civil 
Works . 

i 

Whole 

Whole 

1 

Whole 

Whole 

Whole 

Whole 

Whole 

Whole 


P. Items not in excess of BIO, 000. 

B. Items classified as Provincial in 1806*97. 

I. Imperial. 

L. The whole except those for the Betwa Canal, 
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Pbovincial Shabb. 

Major Head. 

Minor or Detailed 
Head. 

s 

.-4 U 

a 

s g 

«s 

a 

CQ 

Assam. 

Bengal. 

N.-W. 

Provinces 
and Oudh. 

Punjab. 

t 

■s 

Bombay. 

XXXII.— 

ClYLIi 

WoBKS— 

contd. 

Receipts from certain 
Saw mills in Ran- 
goon , . 

i ... 

I 


• •• 

1 





Receipts from Gov- 
ernment of India 
hutldings at Simla 
and similar Receipts 
classified as Impe- 
rial tinder the last 
settlement • 






! I 

i 

1 


Co^^xniBU- 
TION0 . 

Contributions from 
Local . . • 

Whole 

Whole 

Whole 

i 

Whole 

W'hole 

i 

Whole 

Whole 

Whol« 

1.— Refunds 

The heads of which 
the corresponding | 

receipts are wholly 
or partially Provin- 
cial . . • 

E 

E 

E 

£ 

' E 

£ 

E 

E 

2.— Assign- 
ments AND 
Compensa- 
tions. 

Malikana « • 

Whole 

1 

1 

Whole 

Whole 

... 


Whole 


Excise Compensa- 
tions . 

... 


*•« 


... 



k 


Salt Fans in Portu- 
guese India m 

... 


... 

... 

... 


... 

I 

8.— Land 
Revenue. I 

... 

Whole 

Wliole 

Whole 

* 

Whole 

Whole 

Whole 

Whole 

Wholi 

5.— Salt . 

Salaries, Establish- 

ment and Contingen- 
cies • 

... 


... 

I 

... 

... 

i i 

... 


Works constructed for 
licensees . • 

... 

... 

... 

... 

... 

... 

Whole 

... 


Salt Purchase and 
Freight 

... 

... 

... 

... 

... 


I 

... 

6.— Stamps, 

... 

i 

1 


i 

f 



$ 


E. The same share as in the case oi the corresponding heads of receipt, 
I. Imperial. 

* Surrey and Settlement expenditure in Behar is Imperial, 
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Feovincial Shabb. 


Major Head. 

Minor or Detailed 
Head. 

Central 

Provinces. 

D 

j 

Bengal. 

N.-W. 

Provinces 
and Oudh. 

Punjab. 

Madras. 

Bombay. 

7. — Exoisb . 

••* 

i 

1 

i 

i 

4 

4 

4 

4 

8.— Peovin- 
ciAL Rates 

••• 

... 

• S« 

... 

Whole 

Whole 

Whole 



9.— Customs 


... 

Whole 

... 

Whole 

... 


Whole 

Its 

10. — Assess- 
ed Taxes, 

1 









11. — Fobest 

1 

> 

\ 

i 

i 

i 

4 

4 

4 

i 

12.— Rbois- 

TBATION . 

1 • 
j 









13. — Tnteh- 

BST . 

Interest on Provincial 
Advance and Loan 
Account . 

Whole 

Whole 

Whole 

Whole 

Whole 

Whole 

Whoh- 

Whole 

16.~Post 

OniOB . 

District Post Estab- 
lisnient , , 

Whole 

Whole 

Whole 

Whole 


Whole 

Whole 

Whole 

18.— Gene* 
BAL Ad- 

ministba- 

TION 


Whole 

Whole 

Whole 

Whole 

Whole 

Whole 

Whole 

Wholo 


Civil Offices of Ac» 
count and Audit 

P 

F 

I 

F 

F 

I 

F 

a 


Currency Depart* 

ment , , 

I 

I 

... 


I 

I 

I 

I 


'Allowances to JPresi- 
deney Banks • , 

1 

.*• 


I 



I 

I 


Deserve Treasury , 

... 

... 

... 

... 

!»• 

... 

I 

1 

19A.— Law 
AND Justice 
— CoUliTS 

OE Law 










19B.— Law 
, AND Justice 

—Jails 

... 

Whole 

Whole 

Whole 

Whole 

Whole 

Whole 

Whole 

Wholo 

20.— Police 










21.— Mabinb 

■p n 

... 

M 

Whole 

Whole 

Whole 

... 

... 

Whole 

Whole 
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Pbovincial Share, 


Major Head. 

Minor or Detailed 
Head. 

Central 

Provinces. 

Burma, 

Assam. 

Bengal. 

N.-W. 
Provinces 
land Oadh. 

Punjab. I 

Madras. 

Bombay. 

22. —Educa- 
tion 

24.— Mbdi- 
oal 

: 1 

Whole 

Whole 

Whole 

Whole 

Whole 

Whole 

Whole 

Whole 

26.— Politi- 
cal 


Whole 

... 

Whole 

Whole 

Whole 

... 

Whole 

Whole 


Refvgeea and State 
Prisoners 

... 

... 

... 

I 

I 


I 

I 


Special Political 
penditure 




I 

... 



... 


Political Agent with 
eX'Amir of Afghan^ 
istan » 



... 

... 

1 


... 

... 


Miscellaneous . 



... 

... 



I 

... 


Charges at Aden, 
Paroda, and Persian 
Gulf . 



... 





I 

26.— Scienti- 
fic, ETC., 
Depart- 
ments 


Whole 

Whole 

Whole 

Whole 

Whole 

Whole 

Whole 

Whole 


Vetoi inary and Stal- 
lion Chargea . 

H 

n 

H 

H 

H 

H 

n 

H 


Census 

I 

I 

I 

I 

I 

I 

I 

I 


Archoeological de- 
partment • . 


I 

... 

... 

... 

... 

... 



Preservation and 

Translation of An- 
cient Manuscripts . 

... 

... 


I 

I 


... 

* I 

29.— Super- 
annuation 
Allowances 
AND Pen- 
sions. 

Superannuation and \ 
Retired Allow- 

ances , 

Covenanted Civil 

Service Pensions . 

Compassionate Al- 
lowances • 

Whole 

Whole 

Whole 

Whole 

Whole 

Whole 

Whole 

Whole 


Gratuities . . 










Refunds . . 1 










H. The whole except the pay and allowances of officers on the cadre of the CivU Veterinary Department. 

I. Imperial. 
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Minor or Detailed 
Head. 



Pbotinoial Shaeb. 



Major Head. 

Central 

Provinces, 

A 

1^ 

SS 

Bengal. 

aN.-W. 

Provinces 
and Ondh 

Punjab. 

Madras. 

Bombay. 

2J).--SUPK3- 

AKNUATION 

Allowances 
AND Pen- 
sions — contd 

Imperial Marino De- 
partment Ponisions . 

Pensions for distin- 
guished and meri- 
torious services 


... 

... 

Wholt 

... 

Whoh 

Whole 

1 

30.— SrA- 

TIONBBY 

ANJ) 

Peinxing . 


Whole 

Whole 

Whole 

Whole 

Whole 

Whole 

Whole 

Whole 


Stntionery pun'chased 
for Central stores 

... 

... 

... 

I 



I 

I 

32.— Miscel 

LANMOtTB . 

‘ 

Whole 

Whole 

Whole 

Whole 

Whole 

Whole 

Whole 

Whole 


Extraordinary Items . 

1 

D 

D 

D 

D 

D 

1) 

D 

D 


Charges for Jtemit- 
tance of Treasure • 

Discount on Dills 

) 

1 

't I 

1 

I 

I 

1 

I 

I 

I 

I 


Loss ly Dxchanye 

1 

J 








33.— Famine 
Belief . 

Famine Belief Char- 
ges .. . 

Whole 

! Whole 

Whole 

Whole 

Whole 

Whole 

Whole 

Whole 

38.--- State 
Bailways 
(including 
Intbbest 
ON Debt). 

Bailways raontionod 
against XXVI— 

State Bailways , 


... 

E 

... 

1 ”* 

... 

E 

E 

37.-C0N. 

STBUOTION 

OF Rail- 
ways 


' 








40.— Sub- 
sidized 
Companies. 

Land • • • 


K 

K 

K 

K 

K 

K 

K 

41. — Miscel- 
laneous 
Bailway 
Expen- 

DITUBB . 

Surveys . 










D Items not m excess of KlO.OOO 

E, The same share as ia the case of the corrcspoadiog heads of roocipt, 

I. Imperial. 

K, The whole except in oases m which the outlay ts especially incurred from Imperial Funds. Hut Provincial 
expenditure under those heads is pennittod only ouder the special orders of the Qovornment of India la reiraid to 

tLnh ^ 
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PaOTINCIAL Shabb. 


Major Head. 

Minor or Detailed 
Head. 

Central 

Provinces. 

Banns. 


Bengal. 

K-ss 

Punjab. 

Madras. 

Bombay, 

42.— IREIGA- 
TION — 

Major 

Works. 

Working Expenses 




Whole 

L 





Interest • , . 

... 

... 

... 

Whole 

M 

... 


... 

43. —Minor 

• •• 

*•* 

Whole 

... 

Whole 

Whole 

B&N 

Whole 


Works 

AND Navi- 
gation. 

Gokak Canal, Ist 
Section, including 

Storage Works 


... 






V\’liolo 

45. - Civil 


Whole 

Whole 

Whole 

Whole 

Whole 

Whole 

Whole 

Whole 

Works, 

Buildingi for Post 
Office . . , 

I 

0 

I 

I 

I 

I 

I 

I 


„ Telegraph , • 

I 

... 

I 

I 

I 

I 

I 

1 


„ Opium IDepaH- 
merit . , 

... 


.♦1 

I 

I 



1 


„ Salt Department 

... 

... 

... 

I 

I 

I 

I 

I 


„ Mint 

... 

... 

... 

I 

... 

... 


I 


Buildingt for Cur- 
reneg Department 

-P. . . . 




* I 

I 



I 


„ Government of 
India Offices • 

... 

... 

... 

Q 


Q 




„ Viceregal Best' 
dences and 

Stables . . 




I 


1 I 




„ Forest School . 

... 

... 

... 

,, 

I 

,,, 




„ Baroda Mesi- 

deneg • , 

... 

... 

... 

... 




I 


Besideneg Buildings 
and Clerics' (Quarters 
at Quntalc 




I 



• •C 



Worics on Somali 
Coast • • 

... 

... 

1 





I 


Light-houses . 

... 

R 


... 

... 

... 

... 

... 


I. Imperial. 

B. Items classified as Provincial in 1890-97. 

Jj. The -whole except those for the Botwa Canal. 

,1 the worhing expenses are Provincial, and the interest on Capital Outlay on 

all Minor Works and Navigation of which Capital and Kevomio Accounts are kept. ^ 

N . Such other works as the Local Government may construct from Provincial Revenues 

O. Buildings for the Post Office aro wholly Provincial in Burma. 

P. Currency Buildings elsewhere than at Bombay, Calcutta, and Allahabad aro Provincial. 

Q. The buddings referr^ to aro the Surveyor Genoial’s office and the Central Press Buildings at Calcutta and 

.Miscellaneous Government BnildingM at Simla. " «iiu 

B. Light houses on the Burma Coast are Provincial, special now works of this class are Imperial. 
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PfioviirciAL Share. 


Minor or Detailed 

. j 




Head. 

^ 1 


. 

i 1 0 


SJ 

(3 O 

i 3 
b s 

1 

a 



o »-• 
Ufri 


(S 

§ 


Majjor 


46. - Civil Eoads^ 

WOBKS— 

cancld, Dera Ismail Khan 
•^Rushalgarh . 

Dera Oha»i Khan 
— Jjoralai 

Office of Government 
Examiner, Indian- 
Midland Eailwayt 
at Jhansi . « 

Bacteriological labora* 
tory at Muktesar . 

Residence of Ex* Amir 
of Cabul at Miissooric 

Oflioc of Consulting 
Engineer to tlio 
Ooverniiient of India 
at Lucknow 

Rout of Class C Lands 
at Allahabad in the 
oecupatum of the 
E. I. Railway 

Office of Government 
Examiner, I. M. 
Railway, Jhnnsi , 

M etcorologi cal build- 
iiigs at Kadni Kauai 

Civil buihliiigs and 
roads in Knrram 
Valley (Para, Cliiiiar, 
etc.) , , .... 

Civil buildings at TVana ... 

Civil buildings and 
roads in VV.iziristan, 
Malakaiid, and Mar- 
dan, etc., in Toclii 
Valley 


CONTRTBU 


Spooial Coal or Petro* | 
Icnni explorations , 


DNTRTBU* I I 

Tioxs . Contributions to local )Yholcj Whole Whole Whole Whole Whole Whole Wholo 


I. Iniporial. 


' Bombay. 
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Chapter 67-— Municipal Funds and Excluded Local Funds. 


Municipal Funds . <. . 1377 Annual Accounts— 

Cantonment Funds . . 1382 Publication prescribed^ . • • 1383 

Other Excluded Iiocal Funds 1386 MuntapaMies . , . . 1390 

Annual Beport . . • 1387 Excluded Local Funds . . . 1391 

Form of Annual Account of Municipalities . Annexure A 
liist of Excluded Ijocal Funds . • • ” 

Classification of Accounts of Excluded Local Funds „ C 


1376. The directions in this Chapter relate to Municipal Funds and to 
those Local Funds, enumerated, in Chapter 16, Article 267, which still remain 
outside the General Accounts. 


Municipal Funds. 

1377. The details of the accounts of these funds are excluded from the 
Government hooks, which record under a separate debt head, vzz., Municipal 
Funds, without specification of detail, the amounts received into the Treasury, 
and paid out of it, on account of the funds. 

1378. This order docs not affect the system of audit and record in force in 
any Province under Government orders : whore the Accountant General audits 
and classifies the Municipal accounts in detail, he will continue to do so, al- 
though xhe compilation must necessanly be separate from the Government 
accounts, or connected with it only throuj^h the remittances to and from the 
Treasury. 

1 . Pot rules regardinj^ the use of Service Stamiw on correspondence about the affairs of 
MiuiicipaHtios, see note 2, Article 272. 


1379. The receipts and payments of each fund are reported in the 
accounts, and from thorn will be posted in a broad sheet, showing— 


For the receipts. 


F'or the payments. 


Treasury 


1. Name of Municipality. 
2-13. Twelve monthly columns. 

14. Total receipts. 

16. Balance on Ainil 1st. 

16. Grand total. 


1. Name of Municipality. 
2-13. Twelve monthly columns. 
14 Total payments. 

15. Balance on March Slst. 

16. Grand Total. 


1380. The amounts, in the twelve monthly columns should be entered by 
each district auditor, after he has compared them with the entries in the plu» 
and minus memorandum of the Treasury Officer and has checked the balances of 
that memorandum so as to guard against any fund overdrawing its accounts. 
The Provincial total must be compared monthly with that in the detail-hook. 

1381. Municipalities and similar corporations should not be allowed to 
delay repayment of their share of any charges incurred on their account by 
Government, There is nothing unreasonable in requiring a Corporation to 
pay in advance its estimated share of any service to be rendered by the Pro- 
vincial Government (as Municipalities now do for Public Works), and still 
less in demanding that, when a service has been rendered, it should pay over 
its share of the cost at the same time as Government will have to pay for it. 

Articles 1376 — 1881, 
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If it is absolutely necessary to ohargfe tbe wbolc cost, in the first instance, 
to Government, the recovery from the Corporation, when effected, should bo 
credited to the appropriate head, being brought to account, if possible, by 
deduction from the soi’vice head originally charged. 

1. In one Provinco local Corporations have to pay for meditnnos stipplioil, and their liabi- 
lity cannot be aeearately known till the final Exchange Account with tlie Military Depart- 
ment has been received. Hero it is recommended that the local Corporatiea shjill ])ay in 
March a sum roughly estimated as the value of tho medicines, wliicli will ho credited- under 
Suspense Account pending i-cceipt of the Military bill. Any over-recowry will bo le-adjustoil 
in the now year. 


Cantonment Funds. 

1382. For Cantonment funds, the Accountant General will audit the Cash 
Account in tho usual manner, with the following additional cluHiks : — 

(a) He will check the revenue realised with the accompanying counter- 
foils, which will bear printed numbers in a consecutive series (see 
Vol. I, Appen^x F., rule 11). 

(b) Ho will see (after deducting the amount, if any, received too lat(‘ 

for remittance to the Treasury) that tho revenue of the Fund 
shown in the register of receipts agrees with the amount credited 
in the Treasury accounts. 

(e) He will not pass any charge whatever that has not boon sanctioinxl 
by the General OflScer of the Command, either in the annual 
Estimate or subsequently by letter, Tbe Estimate and letter will 
be communicated to him through the Local Government.. 

{d) He will not pass any expenditure imdcr the budget bead Mis- 
cellaneous,^' which is not for the authorized objects laid down iu 
Volume I, Appendix F, rule 1. 

(e) He will see that all payments for sums exceeding H20 and upwards 
arc made by cheque upon the Treasury. 

1. After the exmration of each quarter of the official year, each Accountarit (teneral 
concerned should intimate to the Controller of Military Accounts, tho amount of Iho balanco 
at credit of each Cantonment Fund receiving a grant-in-aid from Government. The balance 
to bo reported is the one sliown in the Cash Account of tho fund. 

1383. After audit tho Accountant-General will post the figures under 
each head of receipt and charge into an Annual Classified Abstract, in which 
the Major Heads provided in the Cash Account should be reproduced without 
alteration, the detail heads being omitted This abstract will not bo incorporated 
in the detail-books or subsequent compilations, which will show only tho 
Treasury receipts and payments, and is in addition to the broad sheet pro- 
scribed in Article 1379. 

1384. The figuies under each Major Head in the Annual Consolidated ac- 
count submitted by the Cantonment Committee will be compared with the 
annual totals in this abstract, and if found to agree, the account will be en- 
dorsed by the Accountant General as examined and found correct," and bo 
forward^ to the Lieutenant-General Commanding the forces concerned. Any 
points that may require attention should at the same time be brought to tbo 
notice of the latter officer. 


Articles 1382^1384, 
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Other Excluded Local Funds. 

1385. The transactions of other Excluded Local Funds upon the Govern- 

ment books are brought to account in detail, that is, the* receipts are paid into 
the Treasury with specification of their particulars, and the expenditure drawn 
from it upon vouchers which describe its nature. ^ 

L When a Local Fund is of a private natnro, and no account or audit of it is required at 
the hands of tlio Accountant General a library or museum fund, administered entirely 
by a Curator), the account may bo kept under the rules for personal deposits. 

1386. The totals of the receipts and charges of these will be taken to the 
debt head “ Excluded Local Funds, and the particular balance of each fund 
will be worked out in the manner prescribed in Article 1374. 

13 8 6 A. The accounts of Excluded Local Funds administered by Govern- 
ment olRcors should be audited, but it is not necessary for the Government 
to prescribe in respect of them the same forms and rigidity of audit that, 
are necessary in respect of ordinary Government Revenue and Expenditure. 

1386B. In sanctioning an Excluded Local Fund, the Government ordi- 
narily prescribes what revenue and receipts are to be credited to it, what kinds 
of expenditure arc to be admitted against it, and who will be the controlling 
authority. The Government may, for each such fund, lay down as wide 
limits as it pleases for the authority both of the Administering Officer and of 
t.he Controlling Officer. These being laid down by the Government it is the 
duty of an Audit Officer to follow the orders without questioning any discre- 
tion exercised within fhem. But he should re<piire in respect of all items of 
the account sufficient information, either in the form of vouchers or in some 
other way, to show that the receipts and expenditure are within the jiermitted 
discretion. 

13860. In the case of any Excluded Local Funds administered by Gov- 
ernment Officers regarding which orders of the above kind have not been 
issued, the ordinary rules of Government audit should prmd facie bo applied. 
But as that would in most cases involve an unnecessary amount of labour and 
record, it is desirable that orders should be obtained limiting the Audit 
Officer's functions of audit to what is really necessary to ensure that the funds 
are spent in the way and for the purjiose intended by the Government, which 
in such cases usually desires to leave with the Administering and Controlling 
Officers a much wider discretion than is possible in regard to purely public 
money raised by taxation and the like. 

1386 D. In regard to Excluded Local Funds placed under the control of 
Committees or Boards, the rules of the constitution of the fund are usually 
sufficiently elaborate and ordinarily have the force of law ; and in such cases 
it is not the business of the Audit Officers, of their own motion, to apply any 
audit in respect of them. The law ^d mles, however, usually contain some 
direction uixui which the Local Govenunent acts, to direct and institute an 
audit. 


Annual Report. 

1387. The Accountant General will submit, through the Local Govern- 
ment, a yearly statement of the total income, total expenditure, and balance of 
ArtHee 1386^1387. 
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every Local or other mdependent Fund upon his books,, with a few brief remarks 
upon the finance of each, with the object of showing, y/r a that each Fund is 
solvent ; secondl^j that it is applied to the purposes for which it is intended ; 
thirdly, that it is not overlooked, but is being fully utilised that its 

continuance is expedient. In submitting these Btatemonts to the Government 
of India, the Local Governments should add their own remarks. 


Annual Accounts. 

FMication prescribed, 

1388. Financial Resolution No. 470, dated 20tli April 18S2, orders the 

publication with the Annual Finance and Revenue Accounts of tho Government 
of India, of statements showing the receipts and expenditure of all ]Vlunici[)ali- 
ties, as well as of all Excluded Local Funds which are on the books of the 
Accountants General, in order that a complete account of tho whole income and 
cxppditnro connected with the administration of the country may be readily 
available from one source. The transactions of Presidency Municipal Cor- 
porations and Port Trusts should be shown separately from those of other. 
Municipalities and Port Funds. . , • 

1389. These statements will bo in the nature of appendices intended to 
supplement the information contained in the accounts ; and the responsibility 
for tho correctness of the statements will lie with tho local authorities en- 
trusted with tho management of the Municipal and other Funds in quesiion. 


Municipalities, 

1390. The accounts of Municipalities will be in tho form given in Annexnre 
A, prescribed by G. 1. F. D. No. 2287, dated 1st June ISO I . The Local 
Governments will consolidate those accounts into one statement For each Pj*ov- 
ince, and transmit them direct to the Comptroller General, so as to reach him 
not later than the 30th November of tho year succeeding that to which they 
relate, for inclusion in the Finance and Revenue Accounts of the year. 


Excluded Local Funds. 

1391. The Annual Account of Excluded Local Funds is not intended to 
comprise Funds of a purely voluntary kind— a proviso which oxeludcs the 
very numerous dispensary funds, based on local subscriptions, Prize and Scholar- 
ship funds in Government schools, mostly based on private endowments, and 
other similar cases^i 

1392. A list of the Excluded liocal Funds, of which an annual account is 
to be made, is given in Annexure 13. They arc intended to include all rov(nme 
and expenditure upon lo^eal objects, administered by Government, or its officers 
or by bodies constituted under special laws, except— 

(1) Municipalities which are otherwise provided for under Article 1390. 

(3) Transactions based upon potty trusts or voluntary siibscrijitions. 

Articles 1383 — 1392, 
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1393* The classification of receipts and disbursements of these Funds is . 
given in Annexure C. This classification for the most part follows that of the 
Government accounts, but is in one or two places slightly modified (for ex- 
am])le, Conservancy and Sanitation are necessarily special subjects of a local 
account* though they hardly appear in the Government accounts) . 

1394, In order to make up a eombined account of the public revenue and 
expenditure included under these Funds, it will be necessary for each Account- 
ant General to collect the necessary information and tabulate it under this 
uniform classification. In most cases the Accountants General already have 
the necessary details within their own accounts ; in some, they exist in pub- 
lished reports (<?. of Port Trusts) ; in the few remaining cases, the Account- 
ant General will easily, with the aid of Government, obtain the necessary 
returns. 

1395. The account, which should be rendered to the Comptroller General on 
or before the 30th November, should, in each case, open and close with a 
balance, which, so far as it represents a balance on the Government books, 
should be compared therewith ; and so far as it represents a balance not on 
the Government books, should agree with that stated upon the accounts pub- 
lished or rendered by the responsible authorities. The balances in this 
account should not include investments of the Funds, but the nominal value 
of such investments held by each class of Funds may be shown in foot notes. 
No account is required from Hyderabad. 


Articles I393^130o. 
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Annexure A. 

(See Article ISOO.) 


ANNUAL ACCOUNT OF THB MUNICIPALITY. 


Account of Receipts and Risburscmenls for the pear ending 3Ul March 189 . 


EECETPTS. 

By Balance in band at the close of last year 


A' a, p. 


Reventte. 

A . — Municipal Rates and Taxes — 

1. Octroi ....... 

2. Tax on Houses and Lauds . . . . 

3. Tux on Animals and Veliicles . . . . 

4. Tax on professions and Tra«lo8 . . . . 

6. Tolls (on Roads and Ferries) • , 

6. Water-rate .... . . . 

7. Lij^hting-rato . . . , . . 

8. Conservancy (including Scavenging and Latrine 

Rato) ....... 

9. Others (to be specilied in detail, e g.t Servants* 

Tax, Pilgrim Tax, etc.) . . . . 


K a 


p \ Hap 


S,— Realisations under Special Acte — 

1 Pounds 

2. Hackney-carriages ..... 

3. Liceuf(« for sale of Spirits and Drugs . . 

4. Others (to be spoeifled in detail; 

N. B . — Judicial fines under SpecUl AotN should 
be credited under “ Fines ’* below. 


— Revenue derived from Municipal property and 
powers apart from taxation— 

1. Rents of lands, houses, serais, dak-bungalows 

2. Sale- proceeds of lands and produce of lands, etc. , 

3. Conservancy Receipts (other than taxes and 

rates) 

4. Fees and Revenue from Edaeational Institutions 

6. „ „ „ Meilical Institutions 

6. „ „ „ Markets and Slaughter- 

houses ....... 

7. Fees and Revenue from Tramways , 

8. Oilier fees (to be specified) .... 

9. Fines under Municipal and other Acts 

10. Interest on Investments* • . . , 

11. Premium on Loans ..... 


D . — Grants and Contributions {for general and special 
purposes)-^ 

1 From Government* . • . , . 

2. From Local Funds* 

3. Other* 


Carried over 


• Agamit each of tbac heads show separately receipts for (a) General, (b) Edneatlonal, (c) Medical purposes. 
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Annexure A— continued. 

ANNUAL ACCOUNT OF THE MUNICIPALITY. 

Account of Beceijpts and Dislur sements for the year ending Blst March ISd • 


BECEIPTS~con«c?. 

B B VENUE.— COw/rf. 


Brought forward 


‘Miscellaneous — 

1. Eccovcrics on account of services rendered to 

private individuals ..... 

2. Other items ....... 

jP. -‘JExtraordinary and l)eht-‘-‘ 

1. Sale-proceeds of Government Securities and with- 

drawal from Savings Bank .... 

2. Loans from Government .... 

„ raised in the market from private indivi- 
duals ...... 

3. Realisations of Sinking Fund for repayment of 

loans 

4. Advances — (a) Permanent . • • . 

(6) Other ..... 
6. Deposits . . • , * , , 


^ a. p. 


S a. p. 


R 


a. p. 


Gband Total 
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Annexure Air-eontinucd* 


ANNUAL ACCOUNT Of THE 


MUNICIPALITY. 


Account of Receipts and Disbursements for the year ending 81st March 189 , 


DISBURSEMENTS. 


li a. p. A’ rt. A a, p. 


Expend iTTTiiB. 

A. — General Administration and Collection charges — 

1. General administration (rt) (Oflico Establixlimont, 

Inspection, Honorary Mogistmtea* Establish- 
ment, etc.) 

2. Collection of taxes, including Bonded Wure- 

liouso^ (Establishment, imrchaBO of aoconnt- 
booka and paper, luonoy-boxca, repairs to out- 
posts, etc.) ...... 

3. Collection of tolls on roa^ and ferries , , 

4. Survey of Land 

6. Refunds 

6. Pensions and Gratuities. . • . . 

S.^Tuilio Safetg — 

1. Fire (Establishment, purchase of flre-ongmes, 

buckets, repairs, etc.) ..... 

2. Lighting (EbtablUliment, purcliascof lamps and 

oil, repairs, etc.) ..... 

3. Police (Establishment, purchaao of clothing, 

lanterns, etc., repairs to outposts, etc.) 

4. Rewards for destruction of wild animals and 

snakes 

€• '“Public Health and Convenience — 

1. Watcr-aupply cl»: ; I 

2. D™inago ! 

3. Conservancy (including Road cleaning and water. 

ing) and Latrines ..... 

4. Hospitals and Disx^^^S^ries .... 

5. Vaccination ••...! 

G. Markets and Slaughter-liouBCs , ’ 

7. Pounds 

8. Dak-bungalows and Serais ... 1 

9. Arboriculture, Public Gardens and Exiicrimcntal 

Cultivation . • • . . , 

10. Registration of Births and Deaths • 

11. Public Works (o) . 

(0 EstabUnhment (&) . , , , . 

(t ?) Building (e) , , , | * 

(in) Roads 

(to) Stores (e) .... * * 

Carried over , 


(«) It under Ihcso heads onl^m-h ffoneral eharsroa aro to l>o -diown aa ennnot bo 

Tnt. bca^. Wherovor CHtubJlhhuficut w cmiilfwd. or'woiksato 

would ho Bhown under the W to wind! that 

(ft) head". 

Kd! ^ ^ ‘'barges dobitahlc to th.j»o heads slwuld be bLowu iiudcr those hoadrf, and not under tliii 

(«) ^ .buildtngB erected or stoics usod for special works, e e , for water-work^. Hhoiild be chargod io lho',a 

hulldiugs or store, s only will be shown here as i)ioi>oi'ly cannot bo ehown under any of 
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Annexure A — continued. 

ANNUAL ACCOUNT OP THE , MUNICIPALITY. 

Account of Receipts and Bisbunemcnis for the year ending 31st March 189 


DISBURSE MENTS -- continued. 
Expenditueb — continued. 

Brought forward 


R a. p.\ R a. p 


R a. p. 


J),— Public Instruction — 

1. Schools and Colleges . . , 

2. Contributions . . . , 

3. Libraries, Museums, Menageries, etc. 


JE?. — Contributions — 

(for general purposes) (rf) . 


^.-^Miscellaneous — 

1. Iqtcrostonloans ; ; ; 

2. Discount* . ..... 

3. Actual cost of works done for private individuals 

4. Other items (to be specified) .... 


G.— Extraordinary and Debt — 

1 . Investments — 

{a) In Securities (other than for Sinking Fund) 
\b) In Savings Bank ..... 

2. Payments to Sinking Funds . , . . 

3. Repayment of Loans ..... 

4. Advances — 

(a) Permanent ...... 

(J) Other 

5. Deposits . 


Closing Balanod 


Geand Total 


(d) ContributionB should bo classiflod according to Iho object for which they are made, e.g.ior Schools under 
p.— •Public Instruction, etc.; a contribution not mode for any particular purpose, or fox a purpose. 

for which no separate head 18 provided, should bo charged under this head. 
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Anuexure B. 

Lut of Excluded Local Funds (see Article 1302.) 

(1) Cantonment Funds. 

For tliese, a special classification is prescribed, see Vol, I, Appendix F, 
pages 292 and 293. 

(2) Town and Bazaar Funds. 

In places whore a regular Municipality does not exist, Hill Location 
^'Station Improvcnieiit and ^'Cliowkidari Funds should be classed with 
these, as also the '^Bhopal Water-works Fund^^ ^^the Goona Agency Fund/^ 
and the “ Secunderabad Local Fund under India, 

(3) Pout Funds. 

With these is classified the Indus Conservancy Fund.^^ The Port Trusts 
of Calcutta, Rangoon and Bombay must also be included. 

(4) Miscellaneous Funds. 

Police Remount Funds in several provinces (Receipts, Coutribution ; ICx- 
ponditure, Police Executive Force). 

India,— Residency School, Indore. 

Burma.—* Land sale and rent, 

Assam.— Williamson Education. 

Bengal.— Hospital Port Dues. 

Pilgrims' Lodging-house, 

Burial Board, 

Mohsin Education Endowment. 

Hindoo College Education Endowment, 

Punjab,— Fees for the inspection of Judicial Records. 

Canal Clearance. 

Bombay.— Steam Vessels Survey. 

Kutch Infanticide. 

Cotton Improvement. 

Baria Tribute. 

Pleader's Examination Fees Fund, 
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Annexure C. 

Classlficaiiu7i of Accounts of Excluded Local Funds [sec Article 

liECEIPTS. 


Land IIevekue. 

Income from land tlic property of the funds. 
Stamps. 

Sale of stamps (a). 

* Excise, 

License fees and duties. 


PaoviNcrAL IUtes. 

Itatcs and cesses on lands. 

Miscellaneous. 

Assessed Taxes. 

Taxes upon houses. 

Licenses on trades and professions. 

Chowhidnri tax. 

Oetroi. 

Miscellaneous (including taxes on horses and 
caniag(s). 


IlEaiSTIlATION, 

Fees and miscellaneous (a). 

Interest. 

Interest on floverumont Securities and other 
iiuestmeiits. 

Police 

Ties, fines and forfeitures 
ITiu laimed ])i'i>pei ty. 

Miw‘(‘llaneous (iiielmhng cattlo-pouud loeeipts). 
Marine 

Hire of vessels 

Rale-proceeds of vessels and stores 
Pilotnije receipts. 

Other fees and dues. 


Education. 

Rchool-fces. 

Miscellaneous. 

(<*) Secunderabad Local Fund only. 


Medical. 

Hospital receipts (including sale of modicines). 

Minor Departments 
Arjricidtnre, 

1‘ublie gardens. 

Fuhlie exhibitions and fairs 


Si'ifinhfic 

Musoiinis. 

Sanitation, 

CVmservnney tax and fees 
Rales of manure, (>te. 


W aicc'wippl 

Sale of uatiT 
Other reei*iptb. 


Ruperannuattons. 
Contributions towards pensions, etc. 


Miscellaneous. 

Stales of ohl materials. 

Sales of land and houses. 

Contributions (including grants-in-aid from 
fhnernment). 

Ui'iits of h(ms(>h 
S.slesof fruit, glass, otc. 

Mi-'collant'ous. 


PnnLic Wojtris, 

Tolls and ferries. 
Miscellaneous. 


Deposits and Advances, 
Loans from Oovornment. 

Loans by jiublic subscriptions. 
Salo-procced-i of investments. 

Stoelt account (J). 

Other deposits and .advances, 

(A) Where stoek Is hold under an advance account. 
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Annexure C'~continuetl. 
DISBURSEMENTS. 


Urfunds. 

Refunds of taxes. 
Miscellaneous refunds. 


Charges op CoLTiECTTON op IIevicnhr. 

Exci'^c ostnljli<^lnnont8. 

Rate and cess eollo^diiif; cstabliHlnneiits. 

Other collect! nj? establishinents. 


Interest. 

Interest upon debt. 

General Administration. 
Establishments engaged in general nianageinent 
and accounts. 

Contributions towards establishment in Govern- 
ment olliccs. 


Law and Justice. 
Criminal oourta, 

Jails. 


Police. 

Executive force. 

Miscellaneous (including cattle-pounds). 


Marine. 

Dockyard and port cstablishnionts. 
Pilotage estalilisluneiit. 

Shi]) and boat establishments. 

Light -houses and light-sliips. 
Building, purchase and repair of sliips. 
Miscellaneous. 


Education. 

Inspection. 

Colleges and schools. 
Scholarships and priacs. 
Grants-in aid. 

Miscellaneous. 


Medical. 

Professional esi ahlishmeiit. 
Bospital and tlispeiLsarics. 
Vaeeination. 

Medical schools. 


Minor Departments. 

Public gardens (cstahlisliment and other 
charges), 

Cemeterios (establishment and other charges). 
Public fairs and exhibitions. 

Conservancy (establishment and other charges). 
Water siipplv (establishin ntand other charges). 
Statistical cstablishincnts. 


Superannuations. 
Pensions and gratuities. 


Miscellaneous. 

Bents, rates and taxes. 

Petty establit'hiiieuti 
Miscellaneous. 


Public Works. 

Superin<i%f)g esfaMishmenf, tools and plant. 
Stock not chargt^ahle to any i)art%vular work. 

Original works — 

Buildings, 

Roads. 

Port appliances, 

Otlnu* works. 

Mainlenance awl repairs-^ 

Buildings. 

Road-* 

Port ajiplinncps. 

Other Works. 


Petty construction and repairs. 


Deposits and Advances. 

Repayment of loans from Oovcriiment. 
Repa>nient of loans from the public. 
Investment in Government Securities or 
otherwise. 

Stock account. 

Other deposits and advances. 
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Loan Bxpenditutre by P. W. 

Dept . ... 1406 


Payments in Discharge of Loan 1408 


Periodical Account * 

1410 

Sinking Fund 

1412 
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1413 

Default 

1414 

Annual Returns . 

1415 


General. 

1396. Sums of money are occasionally advanced to Corporations and to in- 
dividuals by Government for special reasons, and on conditions wliich are 
generally stated in full in the orders sanctioning the advances. Tlu‘ following 
geneml instructions must be taken as supplementary to those special conditions ; 
they do not apply to house-building and other advances made under standing 
rules. 

1397. Those loans may be of several kinds; they may hoar no interest or 
they may bear an excessive nominal rate, part being carried to credit of a 
Sinking Fund : they may be repaid by lixed annual instalments including 
interest, or the instalment of repayment may be in addition to interest- ; they 
may bo repaid by periodical iiistalinents of not less than a fixed sum, ortho 
condition of repayment may only be the clearing of the loan in fixed time. 

1398. For each class of loans a separate minor bead will be opened in the 

accounts subordinate to the major heads R* — Imperial Advance and Loan 
Account,^' and R.— Provincial Advance and Loan Account/' These heads 

will he debited with the advances, an 1 credited with the repayments, which 
appear in tlie accounts of each month. 

1399. Advances and loans of public money may be made by Local Govern- 
ments and Administrations without reference to the Government of India 
within the limits and conditions laid down in Chapter H. 


Issue of Loan Money. 

1400. The following are the rules under which paymenis may be made 

I. — Every loan to a Municipality, Port Tnist, Native State, nr other 

Corporation will be recorded in the books of tb(‘ Civil Accountant 
General concerned, and no part of it may be issued otherwise than 
under his sanction. 

II. — No public department or public officer may make any expenditure 

or incur any lialiilities against such loan funds, unhiss he has 
firs‘. obtained in writing a statement from tlio Accountant General 
that the amount is available out of the loan funds, and has been 
placed in a separate account by the Accountant General, so as to 
he available for the proposed expenditure. 

This ** separate account ” will be opened upon the subh'diary register, below pre».’ribed. 

Articles 1396 — 1400, 



652 


STJBSiniAKT ACCOUNT OF fTFCIAl lOANS. [ Ohap. 68. 


III, — Tho Accountant General, before setting apart any part of the loan 

under the last rule, will ascertain that tho Municipality or other 
body responsible for the loan has assented to the arrangement, or 
that it is distinctly stated by Government among the terms of 
the ^oan. 

IV. — Funds spent by any public Department or officer under rule IT, shall 

reckon for interest as if they were drawn on the last day of the 
month in the accounts of which they are included by the si)ending 
dei)artment or officer. 

1401. Tho Government of India desire that the Local Governments will 
watch tho progress of outlay on all works constructed by departmental agency 
out of such loansf and take notice of any tendency to an excess, and check 
it in <lue time as far as possible. If it is found that outlay in excess of the 
sanctioned loan is inevitable, the Local Governments should promptly review 
tho whole financial situation and, if the loan does not pertain to the Provincial 
Loan and Advance Account, apply for an increase to the loan in good time, 
to admit of consideration by the Government of India whether the loan shall 
be increased or not. 

1402. Tho Accountant General should not take any objection to advances 
from the Provincial Loan and Advance Account so long as the gross amount 
shown in the statement of annual allotments sanctioned by the Government of 
India for loans and advances is not exceeded and funds are not transferred from 
any other class to class III, Article 119, without the previous sanction of the 
Government of India. The Local Government is entirely responsible for seeing 
that the estimsited recoveries are duly effected. The Accountant General 
should, however, furnish the Local Government with full information to 
enable it to judge from time to time whether there is a risk of any excess 
over the net amount allotted ; and, if there is at any time a probability of a 
largo excess in tho net outgoings, he should report the fact to the Government 
of India through the Local Government. 


Subsidiary Loan Register. 

1403. For these loans except advances under special laws and advances to 
cultivators two STd)sidiary Loan Registers will be kept in the annexed forms 
A and II. Form A will bo for those which are repayable by direct credit 
of the repayments to the lU’incipal of the loan and form B for those which 
arc repayable by payments into <a Sinking Fund. In both cases a separate 
page should be set apart for each loan. Before posting recoveries, whether of 
principal or interest, into the classified abstract, the Auditor will obtain the 
initials of the Poster of tho Loan Register against the entries in the Treasury 
Account to show that they arc correct. The Poster of the Loan Register will, 
after reference to tlie Detail Books, make the necessary postings from the 
Treasury Accounts, and also post into a Broadsheet the total amount recovered 
or paid for each loan, and the total in the Broadsheet should be certified 
monthly by the Book-keeper, while the Register as well as the Broadsheet 
should bo reviewed monthly by the officer in charge. 

A^UcUs 140 1403. 
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Suhsidiara Begisier of Loan of R 

in orders of 6r. /. 2?. iVo— 


^snnHioncd for-. 
dated- 


Form A. 

COXDITIOXS OP LOAN. 

“ To boar intorost !it— — per oeni. io bo pai<l (half) yoarly on -- - — _ and to ho 

repaid by (half-ycurly imtdinonts of in mldltioii to iioeiuini; latoivat) oi* 

^within yoais) or (in tv^u.vl iiistalnionts). 


Datk ani> Touch kb. 


\nirttim j) Mil 

lUkil I l( (lllOil 
til lulOinbL, 


1873. 
April 1 6th 
JMav Ut 
May fith 
Jiuic 101 h 
June loth 
A'uf Iflth 
6i>])t 1st 


lltLi vr.tiioN oi 1 
o\ Phim ii‘ 

l>i latiiKi- 
U-. 




1 5 

Qj 

! a 



1 1 

a 


cs 

s, o 

C 

If \H. 

li An 

1 VCAI l.OiMl 

... 

HU.i b»ll 


12'^ .1 1 

SHO-9 

01 d 23-7 


1123-K 

S-.O 0 


To arrear intorciit due Pl,270, less H1.170 . • 

I IiiteiC'it due on ftfiOi* uiloiflif. immely — 

H 1,2/ (» ftt « iier < cut , fui halt->car • • .3 

It 270. for ItH <la>4 , 7-7 

,, 7-«0, for 122 days . IM 
„ 20 ), for 45 days • 1-8 

— , • ,2. 

ffet due 

■I o intcrrst .icr-nied on puueipal this <laj 1.12 !•«. U»$ 

8a-S}j=H42-l2 


oa 16th . Tj^Balanco 4 j), 000 j 4 jeai . j HX) j | 057 LI j 

1. In this oxampk* the rate of interest is taken at 4 pur (;ent , and tlio days for its pay- 
ment are supposed to be April IGt}. and October 10th. The hist, Bccoud, and sccUons 

record actual transactions, and require no remark. In the third M-dion, * Calrnlation of 
interest,’* the figures show the amount that accrues and falls due upon the next Fn'^ioa da^y. 
On the balance, fi60,000, half a year’s interest, or fil,000, will fall duo on October K.th ; 
on the rest the amounts are calculated upon the number of days from the date of the transac- 
tion tilltho end of the half-year ; the actual amount due on October 16th is the diilerence 
between the two oolumns- 

2. On the periodical fixed day, the account is made up in the manner sho^, and thy 
balance of principal, R40.0q0, and of interest, H967- 13, duo from the debtor, is calculated and 
flet forth in the manner indicated. 

3. It is not thought worth while to set apart separate special (wlurnns for calrulat Ion 

interest due on afrear interest. The calculation, however, is made, as shown in 
specimen, in exactly the same way as on the principal, though the rate per cent JS usually 

higher. (See Article 130, para. 3.) 

4. The sum of ft20,000 In the foregoing example would not, In 

credited to principal [Article 129 (d)], but it is so entered here in order to illustrate how tho 
account may be made op under valous prosiible contingencies. Jirticle 1403 



«54 


SUBSIDIAKY ACCOtTNT OF SPECIAL LOANS. [ Ohap. 68* 

Form B. 


Loans repajjahle by payments in^o a Sinkmg Fund. 



1404* The first, second, and fourth sections of the accounts should he filled 
in as soon as the transactions are reported from the Bank sheet or the Cash 
Account or the Transfer Entry for the adjustment of the periodical interest on 
the Deposits of the Sinking* Fund is made. The calculation of interest will 
he made at the same time by the aid of the table in Appendix M. It will be 
observed that these columns show the interest that mil be chargeable on the 
next periodical day, and that the amount of interest deduced \ipon them is 
not actually debitable against the borrower until the next periodical day. 

1. A loan bears interest for the day of advance, but not for the day of repayment. 

Loan Expenditure by Public Works Department. 

1405* In cases where the loan expenditure is, under special orders, to be 
conducted and controlled by the Public Works Department, debits will be 
communicated by the Examiner in his monthly Account Current, for adjust- 
ment to debit of the particular loan out of which the expenditure is 
incurred, by transfer credit to the Public Works Department. 

1406. The amount will be charged in the subsidiary register above pre- 
scribed, : nd will bear interest as though it had been advanced on the last day 
ArtuUs 1404-^1406, 
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of the month in whicV the expenditure was aetually incurred by tho Publio 
Works Department, which month should invariably be quoted in the Ac(*ount 
Current in which tlie debit for Ihe amount appears. 

1407. The loans under the above arranpremonts will stand on the Civil 
books; tho calculation and adjustment of interest on them, togfcther with 
their recovery, devolve on the Civil Accountant General, and the netiem of the 
Examiner is confined to an audit of tin; outlay incurred and to seeing that the 
total expenditure is not in excess of the sum granted. 

1. It will be undcrslooil that those orders, in tho pornlhir ease of works executed by the 
Public Works Department from a loan made to a Corporaiioti on tho R])ei*ial condition that 
it shall be expended for a special purpose under the dop.ivi mental eontrol, in no way interfere 
with tho procedure' foi ordinary oases laid down in Financial Department No. 31)02, dated 
31st October 1868, under which a Munu-ipality wisliinj? for tho help of the depaTtmeiit iu 
executing ordinary works is to p.ay over tho cost in adv.inee. 


Payments in Discharge of Loan. 

1408. Cancelled. 

1409. Nothing may be credited as repayment of principal or into tho 
Sinking Fund so long as any sum is due on account of interest unpaid. 

1. Interest for any haif-yoar (or year) is not “ duo ” until the end of the half-year (or 
year) during which it accrues. 


Periodical Making-np of Account. 

1410. After all entries up to, but not including, the date on which in- 
terest becomes due have been made, a line will be drawn across Ihe page. First, 
the interest account of tho past half-year must he made up by deducting the 
amount paid on account of interest from the demand on that account entered 
in the “ Amount due column, and bringing down ‘‘ Balance of interest due.^' 
Then a calculation must be made of the interest (if any) demandable on over- 
due interest of tho previous half-year. Lastly, in the case of llegistor in Form 
A the second and third columns of the “ Calculation of interest on j^^’iucipal 
must be totalled, and the excess of the total of the second over the total of the 
third carried into the Amount due column. The total interest due, and 
the total principal due, will then be made up, and the account will be opened 
for a new period. The account of the Sinking Fund in Form B will be 
similarly completed at the same time, tho amount of interest due being cre- 
dited at the end of the i)eriod. 

1. Tho form above given will indicate how the account may bo made np. 

2. If interest is payable yearly, instead of half-yearly, the account will bo made np only 
onoe a year. 

1411. A copy of the account as thus made up, and of tho new statement 
of demand, rfiould be sent to the debtor. 

Sinking Fund, 

1412. Moneys paid to a Sinking Fund for repayment of loan should bo 
credited to the head ‘‘ Deposits of Sinking Funds and entered in the register 

Articles 1407-^1412. 
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in Form B, jirescribed in Article 1403. Interest will be allowed on these do- 
posif-fl at the same rate as the loiin itself bears. The interest payable on these 
deposits should be credited to the Sinking Fund by deduction from the receipts 
on accouTit of interest on the loan. When the total balance of the Sinking 
Fund becomas equal to the amount of the loan, the credit under Deposits 
of Sinking Funds and the debit under Loans to Municipalities, etc./' 
chould be written off against each other. 


Audit of Receipts. 

1413. T^he subsldiaiy register will give the Accountant General the means 
of seeing that both interest and instalments are repaid at the due date ; and in 
case of delay he should at once address the officer who is in direct communica-* 
tiou with the debtor or charged with the administration of the property or of 
the Corporation to which the loan is made. The debtor should be warned 
either by this officer, or, if the loan is not on any district account, by the 
Accountant General, when any payment, either of interest or of principal, is 
about to fall due from him ; but omission to give this warning, of course, 
gives the debtor no claim to exemption from the consequences of default. 


Default. 

1414. The occurrence of a default in piyment either of principal or of 
interest, if not immediately remedied^ should be reported witlioul delay to 
the Local Government, and if the loan was sanctioned by the Government 
of India and has not since been brought on the Provincial Loan Account, to 
that Government also. 


Annual Returns. 

1415. Each Accountant General will submit annually to the Local Gov- 
ernment and the Comptroller General two statements in Form 180 of the 
loans borne on his books, one showing the details of the loons and advances, 
classified according to classes, coming under the Imperial Advance and Loan 
Account, and the other showing the details of those coming under the Pro- 
vincial Advance and Loan Account. The statements should show separately the 
details of each loan under each of the classes, Loans to Native States, Loans to 
Presidency Corporations, and Loans to Landholders and other Notabilities. 
Details of loans under special laws, according to the different Acts of legis- 
lature under which they have been granted, should only be given. Advances 
to cultivators should be shown in lump sums, the land improvement advances 
being shown separately from those, for the relief of agricultural distress and 
other purposes. For these the first four columns and the last column of the 
statement need not .be filled in. Before despatch these returns should be 
agreed with both the ledger and the subsidiary register : the entries in the 
former should be borne out in all respects by the latter record, and the latter 
will also check the interest columns of the return. 

1416. Accountants General will also submit annually to the Local Govern- 
ment and the Comptroller General a statement in Form 181 o£ the Sinking 

Articles 1413-^1416. 
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Funds on account of the different loans borne on their books. The arrange- 
ment in this statement will follow that of Form 180. There will hd no record 
of the progress of the Sinkinjv Fund ill the subsidiary register; the interest 
realised on the securities of tne Fund will be credited with the other cash 
receipts in column 5 of Form 181. If the investment is not exclurively 
in G-overnment loans bearing interest at 4 per cent., a sepaiate detail should 
be submitted, showing the rate of interest borne by each part of the invest- 
ment. 

1. Under Enle 17 of the rules publi.shed with Pinaneisil Department Notilioation No. 16. 
dated 1st January 1889, the Local Government has to submit the annual return of loans to 
public bodies to the Government of India and to iiublish it in the local ollicial Gazette. 

1417. As regards loans raised outside the Government Accounts, no 
report need be made to Government, but the Accountant Gcmcral should obtain 
from local bodies all neccssiiry information to enable him to prepare tho 
statement prescribed in the next Article. 

1418. By the 30th November every year each Accountant General should 
furnish the Com])troller General with a statement of tlie indebtedness, on 31st 
March preceding, of every Municipality and Local Fund (including Port 
Trust) in his piovinco in the accompanying form. The tigures in this st.ito- 
ment should agree with the corresponding tigurcs in the annual Municipal 
statement furnished by the Local Government under Article 1300, 


Annual Statement of Loans mdet the local Anthontiee Loans Act, 1879, 
i or the y eat 189 •d . 


1 

Name of 

Purprne ^ 
Loau, 

A.utlioi*jty 

Amount of 
Loan 

bauttioucd. 

Kate of 

'1 OlAI. AMiil ^•) OWING 1 
ATl’Ub CLOHk OF 1U& 1 
YEAR 1 

Tbawhac noKH Duttiua 

THE YbAU 

Lucal Jiody 

for Loan, 

lutOlCBt, 

To Govern, 
nic it. 

To tho 
PubUc. 

Borrowed. 

Kopaid. 




1 




1 




AtlieUs 1417-^im. 
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Chapter 69.— Verification of Balances. 


Heview of Balances • 1419 

Inoorporatedl Local Funds . 1424 

Special Loans . . • 1425 

Service Funds . . • 1426 

Presidency Savings Bank . 1427 

Excluded Local Funds , 1428 

Deposits 1429 


Advances Becoverable and Sus> 


pense Account . 

. 14.31 

Permanent Advances . 

• 1433 

Gash iiemittances 

1434 

Bills .... 

. 1435 

Remittance Heads • 

. 1439 

Cash Balances . • 

• 1440 


Review of Balances- 

1419. The accounts of the year are not complete until the balances upon 
the ledger under the debt heads, and the outstandings under the remittance 
heads, have been verified. Accordingly, after the despatch of the final account 
for March, and in anticipation of the formal closure of the Books, an explana- 
tory statement of closing balances, called Review of Balances, will be sub- 
mitted to the Comptroller General in the form of a general report, which will 
take up each of the heads in succession. The report (which, as soon as com- 
pleted, should be printed) should contain 

(1) A statement of oach ledger balance which in to bn explained. 

(2) An explanation of the nature and conditions of the liability involved in it. 

(8) A statement of the nature of the detailed aijeounts kept of the transactions 
connected with it j and how far the final results of these detailed accounts work 
up to, and agree with, the balance on the ledger. 

(4) Information as to whether the person or persons by or to whom the balance is 
owed admit its correctness ; and if they do not, where the dlfferenco lies. 
Tliis would not apply to such items as deposits or ordinary advances, but it 
should bo explained how far the latter are believed to be really recoverable. 
Part of the explanations under heads (2) and (3) would necessarily be the same 
3 ’ear after year j and there is no occasion to repeat every year the same in- 
formation, for which reference may be given to a previous report. 

1420. Tlie paragraphs of the Review should be numbered and the name 
of the province should be printed at the head of each page of it. 

The report is duo on or before the lOth January of each year ; but a great 
part of the work can and should he done even before the completion of the 
final account for March. It should be taken up by the Accountant General 
porsoually, 

1421. It is usual as regards certain of the heads (^.y., Incorporated and 
Excluded Local Bunds) to submit as appendices to the general report, special 
reports which have been made at an earlier date. In all such cases the general 
rejiort should bring the information as regards these heads up to date by 
&j)ecifying any action which has been taken since the submission of the special 
reports. 

1422. As soon as the Review has issued, a list should he drawn out of all 
the cases in which any action is still required, and the Comptroller General 
should ho informed of auy subsequent reconciliations which may be effected 
and acknowledgments which may be received between the date of issue of 

J/^ic/es 1419--J42Q, 
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the Review and the l.^th of April following, references being invariably made 
to the paragraphs of the Review affected. 

1423. The following rules give directions as to the verification required in 
several cases, and will indicate what is required in the cases not specifically 
mentioned. 


Incorporated Local Funds, 

1424. The separate balances entered m the subsidiary accounts prescribed 
in Article 1374 must each year be communicated to (and, if necessary, accepted 
by) the officers charged with the administration of the Funds. 


Special Loans. 

1425. The Ledger balance should be verified against the outstanding 
principal of the loan shown in the special loan registers. It should also bo 
stated that the conditions of each loan have been fulfilled and that the 
balances due at the end of the year (or if, in the case of any loan, another 
periodical date is fixed for making up the account, then at the last previous 
date of making up the account) have been communicated to, and not been 
objected to by, the debtors. This verification should be separately reported 
to the Local Government, 

Service Funds. 

1426. The balances should be compared and reconciled with those in the 
account current sent in by the Trustees or Managers, There are sometimes 
large differences arising from the Trustees crediting in their accounts of the 
year interest which is not really payable to them till April 1st. 


Presidency Savings Bank. 

1427, The balance on the ledger should be verified with the Aulitor^s 
Report under Article 1.594. 

1. The balance on the Presidency Savings Bank accounts Inoludes credit of interest for 
the year of account ; and, though the interest is not duo till April Ist, it is adjusted in the 
trovornment accounts for that year. 


Excluded Local Funds. 

1428, The verification is the same as under Article 14^'t ; that is to say, 
the balance must ecpial the aggregate of the separately verified balances. 


Deposits. 

1429. For deposits which are recorded in detail in registers in Form .32, 
the total receipts and repayments are posted from that Form monthly into the 
proof-sheet, Form 1 12, proscribed in Article 874. At the end of the 
year the cross totals of the receipts and repayments posted into the monthly 
columns of the proof-sheet should be made and the balances struck separately 

Articles 1423-^1429, 
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for the different districts for each of the four years shown in the form. The 
balance of the first year will, except for any deposits not allowed to lap«e to 
Goveruinont for special reasons, be posted in the column Credited to Gov- 
ernment,^'' and should be compared with the total of the statement of lapses of 
the district concm-ued. The balance of the third year should similarly be 
compared with the total of the clearance register. The grand total of the 
column, Balance on 31st March, should be agreed with the Ledger balance 
of the class of deposits concerned. 

1430. The balance of personal deposits must be verified by addition of the 
separate balances shown in the returns, for March (as checked by the account 
office), and it must be seen that they are, in each case, certified in the manner 
prescribed in Article 254. 

1, For personal ledger aceonnts sec Aiticle 880. 

Advances Recoverable and Suspense Account. 

1431. Rules have already heen given (Articles 995 and 1000) for testing 
the accuracy of the balances brought forward in the objection books, and 
shown in the broadsheets of balances under “ A dvances Recoverable and 

t'uspense.^' The ledger balances should be certified to agree with the totals 
of the balances shown in those liroad sheets, 

1432. In the case of advances to cultivators, and similar advances which 
do not enter the objection book, the balance should be proved by obtaining 
from each local officer, who has authority to make such advances, an ac- 
knowledgment that the amount outstanding against him on tho books of 
the Accountant General is the same as that shown as recoverable upon the 
registers and accounts kept by him. 

1. In tlio case of house building advances an annual acknowledgment should be obtained 
from each offic('r that he accepts, as duo from him, tho balance of the advance worked out in 
the Account Ollice and the fact that this acknowledgment has been obtained should be meU'* 
iion(‘d ill tlio I’evicw, whi(‘h should also contain information as to whether instalments in 
repayment ot these advances have been regularly recovered. 

2. Acknowledgments of advances to meet payments for compensation for lands taken up 
for ])nl)lio purposes should bo obtained from tho District Officers and the fact mentioned iu 
tho Review. 


Permanent Advances. 

1433. The amounts remaining unadjusted upon each district (and other) 
account in the register (Form 120) must be verified by means of annual ac- 
knowledgments from the officers concerned (see Article 78). The aggregate 
of the outstandings should he made up from the register and tallied with the 
Lodger balance (Article 925). 

Cash Remittances. 

1434. The balances under the cash remittance heads are composed of 
credits unadjusted by debits, and debits unadjusted by credits. The details of 
those unadjusted items should be extracted from the remittance register, Form 
119, showing the month to which each item belongs. The net balance of each 
class of remittances should agree with the balance of tho corresponding ledger 
head. These extracts should be submitted in support of the Review of 
Balances (Article 1419). 

Articles 1430^1434, 
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Bills. 

1435. The verification should be made separately for the four classes^ 
viz , Supply Bills, Local and Foreign, and Remittance Transfer Keceipts, Local 
and Foreign. 

1436. After the credit of lapsed bills to Government (Articles 897 and 
S04), the amounts of the outstanding bills should he carried, in the issue 
lists, into the balance column. The balances of each year's bills, added to the 
total payments of the same year's bills, should agree with the total drawings 
(in respect of bills of the year just closed) or with the balance outstanding at 
the end of last year (in respect of bills of the two former years) ; and this 
agreement should be complete, both for the whole and for each District or 
Province drawing. 

1437. The forward balances will then be posted into statements (Form 
182), of which the totals ought to agree with the Provincial Ledger bal- 
ances. 

1438. I'he statements will be despatched to the Comptroller General on tho 
1st September, in anticipation of the Review of Balances. 

Remittance Heads. 

1439. Instructions regarding the explanations of tho balances outstand- 
ing under Accounts Current exchanged with other Civil Account offices," or 
with the Examiner, Public Works Accounts, or with the Military Department, 
are contained in Article 1157. The annual report should merely note how far 
the outstandings of each Account (uirrent have been explained, and whether 
they are likely or not to be soon adjusted. 


Cash Balances. 

1440. The balances under the personal accounts, showing the cash bal- 
ances, are to be agreed with the balances acknowledged by the various officers 
in the cash balance reports for March, 


Jfticlei 1435-^1440, 
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Chapter 70.— A Summary of the whole system of Govern- 
ment Accounts. 


Civil Accounts .... 1442 
Other Departments. . . 1445 

Monthly Accounts . . . 1440 

Account between India and 
England .... 146.3 
Local Books .... 1465 


Annual Finance and Bevenue 


Accounts. 

. 1458 

Appropriation Beport 

1469 

Central Books 

. 1460 

Beport on Balances . 

1463 

Writes- off 

1467 


1441. The general x)roeednre in matters of account wliieli should be adhered 
to by all account officers is described below — 


Civil Accounts* 

1442. The Civil accounts of Government contain the receipts and dis- 
bursements — 

(a) of revenue and political Treasuries; 

(i) of Civil and Political officers and Civil Departments who, by special 
arrangements, arc supplied from the 'rrcasuries with funds for 
exi)endit/uro, of whicli they render account. Organized revenue 
departments are not allowed to be “ in account with tlie 
Treasuries in respect of tbelr revenues — that is, the re venue 
can be brought to account only as actually received in an 
authorized Treasury account. 

1443. The Civil Accountant General (or Comptroller) is the original account 
officer in respect of the t'ivil accounts, and is responsible for obtaining accounts 
from the treasuries. Officers, and Uej)artments which ai-e in account with him, 
and for com]»iling a single montlily account covering all their transactions. 
This account must work from the Cash balance in the Treiisuries in the begin- 
irng of the month to that at the end of the month, balances o*f officers and 
de])art mental accounts being provided for by suspense beads. 

1444. Each Civil Accountant General exchanges accounts with each other 
such officer in respect of transactions i)as&ing between them. Transactions 
which it is desirable to bring upon a single account for all India arc passed 
tlu’ough the Exchange Account upon the accoimts of the Comptroller, India 
Treaburles. This Exchange Account must pass upon the “ India Accounts 
of the month to which it belongs. 


Other Departments* 

1445. Treasury officers receive moneys from, and, upon assignments or 
credits from tho Accountant General, pay moneys to, the non-Civil Depart- 
ments. 1 be Civil Accountant General takes these credits and debits to the 
account of the Department concerned. 

Articles 1441 — 1445. 
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1446. The following is a list 
original account oflScers of each : — 

Post Office . . • • 

Tolofifraph .... 
Marino .... 

Military .... 

Public Works • • 


of the non-Civil Departments with the 

• CoTni>lroller, Post Office. 

• Examiner, Telegraph Accounts. 

• Examiner of IM.irino Accounts. 

. Controllers of Milit.aiy Accounts, Bengal, 
Punjab, Madr.is and Bouihay Commands. 

. Examiners, Public Woiks Aecounts. 


Pirect correspondence between tbe Comptroller Geneial on the one side and Ctaitrollers of 
Military Accounts or Examiners, Puhl'c AVorks Accounts, is on routine matters only. On all 
others the Accountant General, Military or Public VV'^orks Department, is to be addressed. 

1447. Civil Accountants (Jenoral exchange accounts with the Marine, 
Military, and Public Works account officers, so as to clear their mutual di'bits 
and credits, and furnish similar accounts to the account officers of tlie Post 
Office and Telegraph Departments, who render statements of the debits and 
credits in those departments on account of caeli Civil account offii*e. 

1448. Except in a few eases in which permission is s])ecially given, no 
non-Civil account officer may take debits or credits to, or exchange accounts 
with, any other non-Civil account officer. Debits or credits which liav'c to be 
passed on the aecounts of a non-Civil account officer, and the responses 
thereto, are adjusted through a central adjusting account under the manage- 
ment of the Comptroller General. 


Monthly Accounts. 

1449. Each original account ofliccr is responsible for — 

(1) collecting accounts of all the receipts and disbursements of his 

department ; 

(2) making up a monthly detailed account of all such reccipig ami dis- 

hiirsomeuts, and of all debits and credits passed on to him by 
account olfieors with whom he exchanges accounts ; 

(3) forwaidiiig such account-?, either in abstract or in detail, to the 

Comptroller General, Central OtIic(‘. (Examiners of Public 
Works Accounts forward their monthly account to the Ac- 
countant (ieneial. Public Works Bepartmeut, who compiles 
them for the Comptroller Ch'ucral in four sets, one for each of 
the Branches of the De])art.ment.) 

1450. The Comptroller General is re&jionsible, as original account officer, 
for the following - 

(1) Account of transactions of Guaranteed Railways, based on cash 

transactions, included under a general head in the accounts of 
Civil account officers and reported by them, and on transfer 
transactions reported by the Accountant General, Public 
Works Department. This account is rendered to the Central 
Office as a separate dei)artmental account under the last 
Article. 

(2) Account of foreign remittances, »./?., of remittances of money, bills 

or Bank or currency transfers, from one Civil Accountant 
General to another. This account is rendered to the Comp- 
troller, India Treasuries, under Article 144*4. 

Arlicles 1446’^145(\ 
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(3) Accounts o£ tlie transactions o£ the Indian Forest Dej)artnient. 

This is compiled £or, and rendered to, each Civil account office 
(excluding Madras and Bombay) and incorporated in his ac- 
counts. 

1451. The Comptroller General prints and submits to the Government of 
India the following monthly compilations of the accounts received by him 
under rule 

(1) One for Civil Accountants General. 

(2) An appendix to the same showing the Forest transactions. 

(3) A compilation of the Guaranteed Railways accounts. 

(4) A compilation of the Post Office, Telegraph and Marine accounts. 

(5) A compilation of the four Military accounts. 

(6) A compilation of the four Public Works accounts. 

(7) A general abstract of the whole. 

And he is bound to see that the Civil accounts properly work from balance 
to balance, and that the non- Civil accounts properly account for all moneys 
they have received from or paid into the Treasuries. 

1452. The Comptroller General is especially to see that transactions are not 
left outstanding between account officers under the Exchange Accounts, the 
Central Adjusting Account, or the Account of Foreign Remittances, but that 
they are speedily brought to account in the monthly accounts received and 
compiled by him. 


Account between India and England. 

1453. Monthly schedules setting forth the detail of debits and credits to 
London are prepared as follows, and submitted, with vouchers, to the Comp- 
troller General for transmission, after examination, to London • 

Nine schedules from nine Civil Accountants General. 

Four schedules from the Controllers of Military Accounts. 

One schedule from the Examiner of Marine Accounts. 

Four schedules from the Accountant General, Public Works, viz.f^ 

(1) Buildings and Roads. 

(2) Irrigation. 

(3) State Railways. 

(4) Telegraph. 

One schedule for each Guaranteed Railway. 

After the third schedule of the quarter is sent in, a quarterly account is 
sent, agreeing with and quoting the three schedules. This is duly examined, 
and the Military account is sent on to the India Office by the Comptroller 
General (after check as to thorough mutual agreement), together with a 
covering abstract account embracing the whole of the transactions. 

1454. The inward account from London is received by the Comptroller 
General, who sends extracts therefrom to the account officers concerned for 
the necessary action, and all correspondence with the India Office takes place 
through the Comptroller General. 

[ The Seci’etai’3’’ of State does» not communicate responding entries.] 

1461 ^ 1454 . 
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Local Books* 

1455, P]yery original account officer is to maintain formal books exhibiting* 
the transactions which pass into his accounts under the following classes of 
heads : — ■ 

(1) Service Receipts and payments on account of Revenue and 

expenditure of Government. 

(•2) Debt heads . — Keeeipts and payments in respect of which Govern- 
ment becomes liable to repay the moneys received or has claim 
to recover th^ amount paid. 

(.'5) Exchange Account Heads — Receipts and payments to be passed on 
to the accounts of other account officers, and debits and credits 
by which such items from other officers are brought on the 
accounts, 

(4) Account hetioeen India and ^jugland, 

1456, No entries may pass into these books which have not first appeared 
in one of the regular monthly accounts, except— 

( 1) The ordinary opening and closing entries. 

(2r) Journal entries or coirections previously sanctioned by the Comp- 
troller General. 

1457, Service heads and account between India and England are closed to 
or by Government (directly or indirectly)- 

Debt heads are closed to or by balance. 

Exchange Accounts heads arc closed to or by Government. 

Annual Finance and Revenue Accounts. 

1458, The Coinptroller General (with the aid of the Accountants General, 
Military and Public Works Departments,) is to draw up, on the basis of the 
yearly accounts of the original accounting officers, the yearly accounts of the 
Government as required by the Secretary of State and the House of Commons. 


Appropriation Report. 

1459. For Service heads each original account officer submits to the 
Comptroller General (Public Works and Telegraph Examiners, through the 
Accountant General, Department of Public Works, and Controllers of Military 
Accounts through the Accountant General, Military Department,) an appropri- 
ation report, examining each head by comparison with last yearis figures, and 
with the Budget and Revised Estimates of the current year. And the Comp- 
troller General from the materials thus furnished draws up a general appro- 
priation report covering the whole area of the accounts. 

A copy of the statement in Fonn 34 should also be forwarded to the Comptroller Cencral 
with the Appropriation Report. 


Central Books. 

1460. The Comptroller General is to maintain a Central Journal and 
Ledger posted from the final accounts of each year, received from the original 
account officers, and from such Journal entries as may be sanctioned under 
Article 1456. 


Articles 145^ •^1460, 
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1461. Ill the Central books, the Service heads, Debt heads, and Account 
between India and England are opened and closed in the same way as in 
tlie Local books. But the Exchange Accounts are each posted from the 
accounts of both the original olficers concerned, and are closed to balance, 

1462. A copy of the Central Journal and Ledger, when closed, is sent 
to each original account officer, who should see that his own closing balances 
agree with those posted in his account in the Central Ledger. For the Public 
Works Accounts, the Accountant Cieneral, Public Works Department, will 
make this comparison between the Central Bcoks on the one side, and the 
accounts of his Examiners on the other. 


Report on Balances. 

1463. Each original officer is responsible for the maintenance, either in his 
own charge or in that of some subordinate, or some officer who is in account 
with him, of details of the amounts due to or by (Jovernment, working up to 
and agreeing with his balanced heads. He is each year to make a review of 
the closing balances upon his books, ascertaining if each of them is thus 
resolved and agreed with the recorded detail, and submits a copy of that 
review to the Comptroller General (Public Works Examiners, through the 
Accountant General, Department of Public Works). 

1464. Each original account officer also submits to the Comptroller General 
a detail of the outstandings upon each of the exchange Accounts for which he 
is responsible. 

1465. The Comptroller General upon the closing of the Central Books 
draws up a report— 

(1) Agreeing the technical record of the books with the published 

Finance and Revenue Accounts. 

(2) Reviewing and summarising the reports of the original accounting 

officers in respect of balances of debt heads, and completing 
the examination so far as it relates to subjects ( e.y.. Public 
Debt) in his own immediate cliarge. 

(3) Examining with the aid of the lists of outstandings of the Ex- 

change Accounts, the balances recorded in the Central Accounts 
under Exchange Account heads. 

1466. This report is printed, and forms part of the annual volume of the 
Journal and Ledger. 


Writes-off. 

1467. No amounts may be written off from balanced heads to Govern- 
ment,'' either upon the Local or upon the Central Books, without a specific 
order of the Comptroller General, and then only on the ground that the error 
is one of book-keeping only, and should not bo debited or credited to a service 
head as loss or gain of Government. These writes-off will be shown in a 
separate entry (under the head Government) in the annual reviews of the 
original account officers and of the Comptroller General. 

Articles 1461-^1467 n 
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Distribution of Funds. 

1468. It is a principal part of the duty of an Accountant General to devise 
all the means which his experience may sajj^o-cst to reduce and economize the 
balances in the Ireasurios in accounl with him, without, of course, resort, in<^ to 
measures which must result in useless expense, as, for instance, brin^’in^'- away 
from any Treasury funds which must shortly be supplied to it a.i^aiii.* He 
should make it his constant care to concentrate all the spare resources of the 
Treasuries in account with him in some convenient receiving* Ib’casury or Trea- 
suries, and should keep the Comptroller General always inft)rmcd of the amount 
which is thus ready at his disposal for the general service of the Empire in 
accordance with the following rules 

(fl) On receipt of the cash balance reports the Accountant General will 
determine wrhat amounts he can place at the disposal of the 
Comptroller General, and will move them, if necessary, towards 
tl.o Central Treasuries, — that is, those Trea,suries which are eon- 
veiiiently accessible by Railway or otherwise— or towards Trea- 
suries where there arc suiBcieiit trade domaiids for money to 
admit of the withdrawal of the surplus to Head Quarters by 
the sale of bills. 

(i) The amounts thus placed at the Comptroller General^ .s disposal will 
be recorded in the appropriate jiart of the Gash Balance Report. 
They are still to be borne upon the Accountant GeueraBs 
balance, and the Accountant General may move them, if neces- 
sary, to any other Treasury where they will be, with ofiual or 
greater convenience, obtained by the Comptroller General ; but 
he must always bo in a position to surrender the whole amount 
at once, if called upon to do so by the Comijtroller General. 

(e) The Accountant General may not, of his own motion, withdraw 
any part of the balances thus appropriated. If unexpected de- 
mands rendered it necessary to recall some of the money, he will 

* TUc rc8oluti(m from which thi.s Article was extracted called for a report on tiio minimum 
balance for each month nec<*Siiary for the working o£ cacli province, and dlrcetcjd 
Accountant General to " set forth any practioe of the Administration, whether Imperial or 
1 rovincial, which in his judgment makes a larger working balance necessary than would 
otherwise bo necessary. 


Article 1408, 
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apply to the Comptroller General, in the same way as if the de- 
mand were for transfer of money from another province. The 
Comptroller General will always reckon that the Accountant 
General can, upon demand, supply him the funds marked as 
appropriated in his last Cash Balance Report, unless he has 
given up his claim to any part of them, in accordance with this 
provision. 

Each Cash Balance Report will afford a new starting point and any 
amount placed at the disposal of the Comptroller General in the 
previous report but not taken over by him should be shown 
again as placed at his disposal, 

(e) No local surplus need be placed at the disposal of the Comptroller 
General if it is likely to be locally required within the same 
month. Subject to this consideration, the amount reported each 
month should nearly represent the excess of the actual over the 
" minimum balance* 

Kemittances. 

1469. The Accountant General will be able to direct the movement and 
supply of funds within his province by watching the Resource Estimates and 
Cash Balance Reports received from his Treasuries. A scrutiny of the former 
especially will enable him to arrange beforehand any steps necessary to supply, 
Or withdraw, frinds from any Treasury, whether by Remittances, or by Bills, 
or in any other way. 

1470. The form on which Remittances, are most conveniently ordered is 
a printed one in counterfoil (see Article 641, note). This counterfoil should 
ilot be used in the compilation of the accounts, and need not include any 
information as to short Remittances, or their adjustment. On the other hand, 
the Remittance check register, prescribed in Chapter 43, should not be haudleii 
by the Resource Department* 


Telegraphic Remittance Registers, Local and Foreign. 

1471. In addition to the Remittance audit register based upon the accounts 
the Accountant General will maintain two telegraphic Remittance registers, 
one for Local and oiic for Foreign Remittances, which will be kept separately 
for each month, and will be made also to serve as registers of Remittance 
orders The following will be the form of the register for Local Remit- 
tances : — ' 

/ 1. No. 

( 2. Date of issue, 

1 8. Amount. 

Remittance order* . • . \ 4. Prom what Treasury. 

I 6 To what Treasury. 

f 6. Kind, ie., coin; notes; bank tiansfor ; of 
\ currency transfer. 

Telegraphic advice from remit- C 7. Amount remitted or paid. 
ting Treasury. 1 8. Date of charge in cash book, 

C 9. Amount received. 

Telegraphic advice Jrom receiv- < 10. Date of credit in cash book, 
ing Treasury, ( 11. “ Cleared,” or “ Balance,” 

Articlei 1469—1471, 
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1472. The last column will be filled up as soon as possible after the end of 
each month ; all remittances cleared or responded to withiti the month being 
thus written oif ; the "'balance^* itennL(that is, the details of remit tan ces in 
transit) will be carried down into the n^t month^s register. This balance is to 
be added to the sum of the cash balances at Treasuries to give the total Provin- 
cial balance for the Cash Balance Report. 

1473. This register may also be used for noting remittances of surplus 
Currency notes made under standing orders, Bank post bills and transfers 
between the Treasury and Small Coin Depots. 

1474. The Foreign Remittance Register will bo in the same form, save that 
column 11 will show ^^date of telegram to Comptroller Ceneral.^^ It will also 
be kept separately for each month. The Accountant General must bo careful 
to post in it, not only orders which he issues to Treasuries, but also Foreign 
Remittances made or received by himself as paying or receiving ollicer. 


Advice to Comptroller General regarding Foreign Remittances. 

1475. In the case of Local Remittances the register is intended for use 
only as a sup 2 )lementary cheek, and the account check firescribed in Chajiter '1'3 
must proceed indej^endently of it. In the case of Foreign Remittances, on the 
other hand, the amounts are written off the account finally under the head 
Foreign Remittances,^^ subordinate to Remittances adjusted on the Central 
Books'''^ and the adjustment left to the Comptroller General. 


1476. The Accountant General must therefore — 

( 1 ) telegraph to the Comptroller General all receipts and payments as ho 
receives the advices from the Treasuries— the form of telegram 
being ; — 


1. Foreign Remittance. 

2. Amount. 

3 Niuiie of pfiying treasury. 

4. “ (Jurrency ” or jiame of Bank. 

(If paid through Currency or a Bank.) 


5. Name of receiving treasury. 

6. Currency ” or name of Bank. 

(If received through Curremy or a 
Bank.) 

7. Date of entry in Local Cash Account. 


[ N.B. — When Remittances are made by Bank hills, the telegram will continue : — “Bills 
(date) ’’—the date being the date of the drawing of the bill.] 


(2) As soon as his Provincial accounts for the month are made up, send 
the Comptroller General two lists, namely, one of the debits and 
one of the credits to the head “ Foreign Remittances,'^ showing 
(1) amount; (2) kind; (3) name of paying Treasury, or Bank," 
or “ Currency (4) name of receiving Treasury, or Bank," or 
Currency." These lists will servo the Comptroller General as a 
check upon the postings made from the telegraphic advices, and 
they must exactly agree with the entries in the Civil Accounts 
under Foreign Remittances." 

1. In order to ensure exact agreement of the total amount of telegraphic advices with the 
nvil accounts, the totals of the Foreign Remittance Register (Article 1474) should be compared 
vith the Books before they are finally closed for the month ; and if there bo any dill erence due 
-0 misolassification, it should be corrected by a Transfer entry in the accounts of the sams 
nonth. 


ArticUe U72-^Ull6, 
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■M to the Ophim Dcpaitment, from Treasuries in the 

North-Western Provinces, are not to be dealt with as Foreign remittanees. 
liiey will continue to be debited to as Opium remittances. 


Provincial Eesonrce Estimate. 

After examination of the District Resource Estimates (see Article 
and their correction for any intended remittances, or any demands or 
receipts otherwise known to the Aeeoimtant General, the Resource Estimate 
tor siibmission to the Comptroller General will he prepared, showing- the actual 
cash balance on the 1st of the month, the estimated receijits and payments of 
current and followino^ months, and the closing balance only 
ot the third month, omittintF the transactions of tliat month (Form 183). 

Accountant General must not consider himself bound to accept 
the district officer s figures. A comparison with the statement of Treasury 
transactions for the corresponding months of the past year, or other facts 
Jinown to the Accountant General, may give sufficient cause to alter the totals, 
1480. The following rules should be followed in compiling the estimate - 

( 1 ) The figures under ^‘Miscellaneous Remittances^" should be the same 

on both sides. 

(2) The figures under Local Bill Remittances*/" should also be nearly the 

same, because what one Treasury issues, another is iiretty sure to 
nave to pay. 

(3) In departmental accounts, either the figures of the departmental 

acoounts should be included in the estimate, or the amounts received 
and issued on account of the department concerned (Customs, Salt, 
etc., and in one or two places, pension-paying offices), should be 
shown as “ Revenue and Expenditure,"" and not as “Remittances."" 

(4) 1 residency payments shoidd be shown against the service heads. 

(5) Incmporated local funds should be taken under the service heads, and 

Excluded under the debt head. 

(6) The estimates of Council Bills for the current month should he based 

on the actual allotments known through “ Reuter,"' and such fur- 
ther amounts should be provided for telegraphic transfers in the 
latter end of the month as recent experience may suggest. For 
future months the estimates of drawings should be based on. past 
experience and the drawings of previous months. 

(7) Special payments or receipts expected and included in the estimate 

should be specified in a note. 

(8) Explanation should he given in the Remarks column of any important 

variations from the average actuals of past years (except when 
irom the nature of the case such explanations are unnecessary), as 
lor instance under Council bills. 

n estimate should be despatched by the 17th of each month, and 

where the Treasury banks with a branch of the Presidency Bank, the Account- 
ant General should advise the Bank's Agent of the estimated cash balance of 

drticlei 1477-^U8L 
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Treasury for the following three months, being an extract from the Resource 
JiiStimate. 

1482. As the estimate of the Accountant General, Runua, docs not usually 
reach Calcutta on the morning of the 20th, a telegram (.letcrre.l) is sent hv him 
m advance of the estimate, giving (in regular order, and without dem riptioni tne 
one hundred and thirty-seven figures comprised in his Resoui<-e Estimate If 
any figures oyer H 5,000 are not provided for in one of those one hundroii and 
thirty-seven. they can be <iuotcd hy name, in their phn-e, and important explan- 
ations may be added. Care must be taken to enter the word A’/7 when any 
of the one liundreil and thirty-seven figures arc blank. When any other Ac^' 
counta^ General is unable to despatch his estimate so as to roach the C'omp- 

by IdmotThe 

1483. The District Resource Estimates should belaid away in district files 
which may be destroyeil after a complete year ; hut, hdoro they are laiil asido' 
the figures of tile closing cash balances of eaeli month should bo entered in a 
register m which a page will be set asido for each month with four columns 
to show the successive anticipations and the actual bnlanco. At the time of 
onlenng any cash remittance, it may be entered in rml ink in this form, and if 
alter allowaiiTO for these remittances and for any unusual amounts of credits 
gianted to other dejiartmente, the actual cash balance in any district should 

differ krgely from tliat expected, the Treasury OlHcer should be called to 
Accomi 


Cash Balance Beport. 

'Til® Cash Balance report (Form lSl,)is a compilation from 

fnd r a *'■“ I* be dosimuLl, without 

fail, on the Idtii ot each month to the Comptroller Genei-al, and its despatch 
must not be delayed owing to the non-receipt of ono or two of tlio 'IroLury 
reports: in such casi's the figures must he estimated, and on receipt of the 
missing reiwits, the neemury corrections can be advised. In the event of there 
Isung any conbidcmblc ihffercnce between tlie amount retained for local use and 
&of thJ rtport‘“““ "" Pi-ovinee, the reason should bo briefly stated at 


Return of Coins withdrawn from circnlation. 

14 8 4 A. On or about the date of the submission of tho Provincial cash 
I^lancc Report, a return of tho different classes of sUver coins witlidrawu from 
circulation a,nd held in the Province shoidd also be submitted to the Comptrol- 
ler General in form 1)14 A, which should clearly distinguish remittances to Et 
from remittances to or from Treasuries of otlTer Provinces, hot “itte iad 

issues of remittances being shown. leceipis and 

The figures shown under the head ** Lifflit wpio'hi in jc 

coins withdrawn under paragr^ph^^S 
u^ee Department Kesolution No. 1404'A., dated the 21-tli March 1S09 hnt 
a subsidiary statement should be added giving both tho tale value and the 
difierent classes of light weight coins paid for at diffei-^nt 


ArHcU% 1488--^ 1484 A* 
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Weekly Reports from Presidency Towns. 

1485. To keep the Comptroller" Oencral acquainted with the resource 
opomtions of the Presidency Towns, which are specially important, the Account- 
ants General, Madras and Bombay, send two weekly telegrams to the Comp- 
troller General, reporting (1) on Monday, the combined opening balance of the 
Bank and Reserve Treasury and estimated opiuations of the week, and (2) on 
Wednesday morning, the closing balance of the Reserve Treasury of the previ- 
ous Tuesday. 

The first of these telegrams shows— 

(rt) Lakhs of rupees in opening balance, Bank and Reserve Treasury 
combined. 

(i) Plus or minus estimated operations of the week, excluding Foreign 
Remittances, Council Bills, and Telegraphic Transfers, 

(c) Estimated balance for next week. 

{d) Portion of {a) which is in Reserve Treasury. 

The second telegram shows — 

the exacit closing balance of the Reserve Treasury of the previous 
Tuesday (in whole rupees, omitting annas and pies), including coin 
and notes of all circles and denominations. 


Departmental Balances. 

1486. Cash balance reports in full detail are received from the officers who 
render Departmental accounts (Chapter 52), although their balances are not 
included in the Provincial Cash Balance rc])ort. Tho Resource Section will 
examine and compile them separately (in less detail than the Treasury reports), 
and will make over this monthly compilation to the Book Department, where it 
will be filed. It will be compared each month by the Book Department with 
the debit balance of the ledger head " Departmental Balances, and the agree- 
ment certified upon it. 

1. Coin dcp6i balances should bo included under tho head “ Detail of kinds ” in Part V 
of tho cash balance report. 

2. For Forest accounts audited by tho Assistant Comptroller General (PVests), the cash 
balance reports are sent to that officer, and their agreement with the balance of the Provincial 
Forest account is certified to by him at tho foot oi tho acoouut. 


Small Coin Dep6ts. 

1487. The following rules regarding the formation of dep6ts and sub- 
dep6ts for the receipt and issue of small silver and copper coin are extracted 
from Financial Notification No. 1980, dated 22nd March 1878, published in 
the Gazette of India of the 23rd idem 

** 2. All legal-tender copper coin, and all silver coin which is legal-tender onlj^ for frac- 
tions of a rupee, shall be received in the first instance, if coined at the Calcutta Mint, by the 
Comptroller General ; if coined at tho Bombay Mint, by the Accountant General, Bombay % 

JjTlieles 1485 -^ 1487 , 
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and shall be deposited in the Office of Issue of Paper CniTency in Calcutta and Bombay, 
respectively, where dep6t9 of these coins shall he formed and supplied by the mints from time 
to time, upon the requisition of the Comptroller General. Sub-depots shall be formed, in 
like manner, at all the other Offices of issue of Paper Currency, and at such other Treasuries 
as the Comptroller General may direct. 

“3. Legal-tender copper coin, and silver coin which is legal -tender for only fractions of a 
rupee, which may accnmulate in any Treasury or at any Presidency Bimk or hraneh of a 
Presidency Bank in excess of the cuiTont local demand for such coin, should, under the orders 
of the Comptroller Genoi*al, be at once returned into store in the nearest depot or snh-dopbfe. 

“4. No copper or silver coin in store in such depots or sub-dep6ts shall bo rcckoTied as 
money or included in any return of money, in the public Treasuries or at credit of tlm 
Government. 

“ 5. Legal-tender copper or small silver coins, to meet current local demands, will b(‘ sup- 
plied to Treasuries from the nearest dep6t or snh-depdfc ; but indents should not be made for 
8U(!h coin in excess of what is necessary to meet current local demands. 

“ 6. As soon as legal-tender copper coin or small silver coin is issued from <lepAt or sub- 
dep6t, it will be reckoned and treated as money ; and as soon as any such coin is received into 
sufdi dep6t, it will cease to he treatcul as money The not revenue from the copinu* coinage 
in any year will bo reckoned upon the excess of the issues, from the depiMs and sub-depots 
over the receipts from the public, or the Treasuries or Banks, under paragraph 3 ” 

1488. Issues from sub-depots sLould be made only on orders of the Account- 
ant General, and for the return of coin into snb-dei)6ts the orders of the C(unp- 
troller General are required, if the amount of transfer is less than R10,000. 

1489. The accounts of the depots are dealt with as departmental cash 
accounts (see Chaptei’ 52). 


Small Coin Supplies. 

1490. The Accountant GencraPs estimate of small coin required for the ser- 
vice of the year should be based upon a consideration of the district fif»’ures 
and of the accounts of the small coin depots. These will show him whei’c 
coin is required for issue, and where a surplus of it is being’ recicived. lie 
should submit to the (Comptroller General, on or before the Ist of November, a 
statement for his Province, in ( Perm 185). 

The foot-note to the form should show remittances received from and 
issued to other Provinces, but supplies to hWigii States (except Hyderabad) 
should not be shown as remitted bo other Provinces, but should be iiirdudcd 
in the consumption, a foot-note being added to show the amounts so included. 

1491. Under ordinary circumstances, the following minimum stock is 
enough for a large Province : — 

Half rupees, 2 lakhs. 

(Quarter and eighth rupees, together, 3 lakhs. 

Single pice, 2 lakhs. 

Half pice and pie pieces, together, i lakh. 

Half annas, small quantities only, as they are hardly used, except in 

Southern Bombay. 

Burma, the Central Provinces and Assam require smaller stock. 

1492. New supplies of coin should not ordinarily be required unless it is 
foreseen that the stock will be reduced considerably below the above figures, 

Jritcles 1488-^1492, 
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1493. Bengal, Burma, and Assain are always easily supplied from the Cal- 
cutta depot : the supplies re<|uired for the other Provinces should ho indented 
for ill (juantities of not less than half a lakh at a time. The retjuirements of 
the Central Provinces can usually be met from Allahabad or Bombay. 

1494. Copper coin (except double pice) is supplied to Native vStates, under 
orders of the Comptroller General, on payment of the full nominal value less 
transit charo’es from the place of supply to the iilace where the Native State 
requires it ; that is to say, the Native State is debited with the full nominal 
value, but is allowed to recover fiom the Government any charg’es which it 
bears in conveying- the copper, from the depiot or Treasury where supplied, to its 
own depots or Treasuries. 

1495. When an issue is mule to a Native State, the nominal amount 
should be charo^ed to the Native State, under Account current with Native 
States and when it presents its statement of eharfres, vouched by the Political 
Ollieer concerned, the amount should be credited to it by debit as “ Conveyance 
of copper coins^^ 

1496. Unless the Political Officer concerned promises early adjustment of 
the account seven-eighths of the value should be ret'overod before delivery of 
the coin, leaving one-eiy,’htli to be adjusted against the transit charges. 

1497. Cop])cr coin to the extent to which it has been issued under Article 
] will h<‘ received hack from any Native State at any depot, at its nominal 
value. But if issued under the orders of September 1 5 th, 1 881, at less than 
nominal value, it will be received back only at the value at which issued. 


Currency Note Eeturns. 

1498. When all the quarterly reports regarding receipt and issue of Cur- 
rency notes (see Aiticle 024) have been receiviul, the totals for tUo Province 
should be made up and reported to the Head Commissioner in the same form 
but without balances. 

1499. The Banks of Bengal, Madras, and Bombay, and their branches where 
Government bank with them, will also furnish, through the Provincial Ac- 
countant (general, a cjnarterly report of foreign Circle notes received from the 
public in payment of Government dues. 

1500. Bach district cash balance report contains a note of the number of 
working days on which the Treasury did not notify that it was prepared to 
cash notes. 

1501. Tho Accountant General should submit to the Head Commissioner 
of Currency an annual return due on the 15th April, classifying the Treasuries 
as follo^\s : — 

(a) Tveaaurios which woro able throughout tho year to cash notes at all times to tho 
extent of the public doiuand on them. 

(A) Treasuries ordinarily able to cash notes on presentation, 

(c) Treasuries at which this accommodation could not usually be given. 


Keturn of Notes and Cash in Balance. 


1502. Accountant General will submit direct to the Head Commissioner 
as soon after 31st December as possible, a statement, in the following form, of 
Articles 1493-lo02t 
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the proportion of cash and notes held in the Treasuries .and branch Banks in 
each Currency circle. 

1503. The balance to be shown in fclieeaf'O of a Treasury which banks witli 
a branch Bank is the cash balance of the bank, wh(‘thor it is li‘ss or more tbaa 
the balance at credit of (iovemnf nt account. 

Details of the Cash Jlalanres, on HlH Dcrriuher, of the Treasunes ami Bntnch 
Banks sitnatid in the Ctre/e. 

Homo Notes — 

5 ft 

10 „ 

to 

10,000 

For(‘igii Notes .... 

Tolal Notes • • 

JJupeea and half -rupees . . . 

Total • 

1504. A similar statement should be sent separately for the bead offices of 
tlie Prcsidmicy Banks. The statistics of these Banks slioiild not bo mived up 
with those of the Treasiuies in the same Circle, 

Report on Cash Balances and Resource Operations. 

1505. The year oH report is from October to Se[)teml)cr, and November 
15tb is the due date for its submission to the ('omptiollcr General. 

1506. It should be arranged under the following* heads ; — 

(1) — Cash Bahnees, — Comparing the actual amount with the minimum 

at wbicli the Province cun work, and an estimate of the Provin- 
cial balance, not in detail of Treasuries, rtH[nired at the com- 
mencf'inent of each mouth of the ensuing year from October 
to September. 

Tn ostimaUng his minimum balances an Accounfanl General slinnld not simply lalco the 
least balance ho would rcxpiiro on the firet day of each month in order to carry on tlio R<M’vi«JO 
of his treasuries. He should Brst estimato for the least balance ho rt'ipiircs on tluj 1st Decein- 
bor aftor taking into account his own receipts and dishnrsemonls for that month, as wt‘ll as tho 
demands that aro cnstornaiily oil her made upon his treasurit's for aid by otlu'r province's or by 
himself upon others. For tho earlier months ho should estimate for such balances as wonlff, 
with normal transactions both as regards his own requirements as well as th<‘ iloiimnds tliat are 
usually made upon him by otheis, leave him the minimum required for the Jst December. 
For tho later months the balances should be estimated at wliat they should bo, if tho 
minimum is reached on tho 1st Decomher. 

(2) — Movement of Funds. — The steps pursued to gather surplus fundi 

toivards central Treasuries where they arc held at the Comptrol- 
ler GeneraPs disposal. (This head includes all kinds of local and 
foreign remittances.) 

(3) — Foreign Statistics of foreign bills issued and paid, with re- 

marks upon any particular features in these remittances. 

(4) — Shroff' fttarked and other nncnrrent coin , — The places at which 

shroff-marked, etc., coin is chieffy received should be stated. 

Articles 1503 — 2606, 
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(5) — Ah&orption of small coin . — The reasons which affect the absorption 
of small coin should be stated, as well as the places at which such 
coins are passed into or returned from circulation in lai-o-e 
(juantities. 

1507. Too much detail should not be given in these reports. Elaborate 
statistics by Treasuries cost a great deal of labour and have no commensurate 
result. 

1508. A copy of the report should be furnished to the Local Government. 

1509. On the 30th September of each year, in anticipation of his report on 
cash balances and resource operations, the Accountant General should also 
submit to the Comptroller General a comparative statement of the estimated 
minimum balances for the last four years and the ensuing year. 


Assets and Liabilities. 

1510. A statement of assets and liabilities is submitted quarterly by each 
Accountant General, of which the following are the heads » 


Assets. 


At credit of Government with Presidency bank 
and its branches. 

Currency notes and bank post bills. 

Gold. 

Silver. 

Copper. 


Total (rt) 

Balances in the Mints 
Balances in Small Coin Dop6t3 
Balances in the hands of Departmental Dis- 
bursing Officers. 


f (a) Being the grand total, as shown in the 
j Provincial Cash Balance Deport as being 
I at credit with the Presidency Banks and 
I in the Revenue Treasuries, Departmental 
^ Balances being separately shown. 

I The total of the bank and Treasury balance 
I must be agreed with the balance of the 
C, Civil Account (Article 1075). 


Total 
GRAND TOTAL 


Liabilities. 


Bills accepted, but not paid 


Bills drawn and advised, but not accepted or 
paid. 


Bills of the Secretary of State outstanding • 
Mint certificates outstanding • • • 

Treasury bills .••••* 

JrUcks 1607-1510. 


e.g.i Supply Bills drawn against first avail- 
able funds, or so many days after sight. 

Total of the balance on the books under 
Bills Local and Foreign, excluding the 
above. Corrected by the Accounts Cur- 
rent and Bill lists up to the end of the 
quarter, received fi’om other Govern- 
ments. 

At Calcutta, Bombay, and Madras. 

At Calcutta and Bombay. 

India only. 
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Liabilities— 

Deposits payable on deraand . . , Total of tho balance on tbo books under all 

heads of Deposits, including Savings 
Bank and balances of unincorporated 
Local and Municipal Funds, but exclud- 
ing “ Provincial Services,” “ Incorporated 
Local Funds,” and “ Incorporated Local 
Funds Debt Accounts.” 

Unpaid pre-audit cheques .... Total of balance on the books, plus tho 

amount of Bills audited, but not paid. 

Loans ordered for discharge outstanding. , 

1. Separate returns are obtained by the Comptroller General from tho Public Works, 
Military, Post office and Telegraph Departments of their liabilities. 

2. In addition to the quarterly returns based on the preliminary accounts a final 
Statement or Assets and Liabilities for 31st March should be submitted to tho Comptroller 
General by the 15th February of the following year. 


Arlick UlO. 
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Chapter 72.— Budget. 


General Description of Esti- 

matt 1511 

Budget and Hevised Esti- 
mates: - 

Mesponsihihty for 'Estimates • 1512 
Collection of Details • « 1515 

Compilation • . ^ 1512 

Special Hides regarding Hevised 
Estimates . . . • 1521 

Budget Note's .... lo23 
Distrilution of Land Revenue he- 

tiveen Imperial and Provincial . 1524 
Despa/ch ..... 1525 
Subsei^uent Procedure . , . 1527 


Ways and Means Estimate .1630 
Six-monthly Estimate . . 1534 
Probable Actuals of Revenue 


and Expenditure 

1536 

Progress of Expenditure 


Telegraphic Reports . , 

. 1536 

'treasury Abstracts . • 

. 1537 

Revenue and Expenditure Heads 

. 1540 

Nl Uttar y Heads . , 

, 1542 

Public Works Heads 

. 1543 

Wateding of Actuals 

. 1544 

Appropriation Report 

. 1549 


General Description of Estimates. 

1511. The various estimates to be submitted by the Aecountant General 
are~“ 

1 . Ihid^'et b^stimate of Revenue and expenditure of next year. 

2. Six-monthly Estimate of Revenue and Expenditure of current year. 

3. Revised Estimate of Revenue and l^ixpondiiaire of current year. 

4. Estimate of Probable Actuals of Revenue and Expenditure of pre- 

vious year. 

5. Estimate of Ways and Means. 

The first and third of these are submitted together, and the rules relating to 
them are contained in Articles 1512 to 1523. 


Budget and Revised Estimates. 

ReHfionsibilily for EUiniales. 

1512. The Local Government is responsible for the Budget Estimate, and 
may make its own arrangements as to the collection and compilation of the 
necessary details ; but at some stage or other detailed Budget Estimates must 
come before the Accountant General, who should, after personal sciutiny and 
examination, prepare an explanation of the figures in such form and with such 
details as the Local Government may require. 

1513. The Accountant General is, in the absence of special orders to the 
contrary, responsible for the Revised Estimate of the current year ; hut he 
will furnish the Local Government with an explanation of the figures of that 
estimate either in the memorandum submitted under the preceding Article 
or otherwise, as may be arranged. 

Article.^ i5U^l5l3, 
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1514. If the Local Governmont refjiiires the Accountant General to col- 
lect and compile the details of the Buds>‘et EBtimate^ the procedure lai<l down 
in Articles 15 I and 155 will 1)0 followed, subject to such moililications as may 
be necessitated by the local arranj^ements. 

Note — T lie ciivumstanccn of the t^oniptrollor, Tnd'fi Treasuries, are pee n liar, and the 
followin<? niles apply to him only, subject to speeial iiioditieat.ious, as piovided for in his 
Office Manual. 


Coll e chon oj Details. 

1515. Soon after the bes’iniiin<r of the year forms are issued to local oflicers 
wheiein they may prepare complete estimates of the rccei])ts and of the chavj^cs 
diirinj^ the next year on account of the salaries and conting’eneies of them- 
selves and their establishments. 

1516. The Accountant General will issue forms for the new estimate, both 
for receipts as well as charjsfes, and it will j^eiierally be found conviMiient for him 
to utilise for this purpose the forms on which he iiolilles (under Article 1 hiiS) to 
the several officers their grants for the (*urrent year, ^fhe estimat(‘s of some 
officers are returned to the Accountant G(‘noral direct, but, it is desirable that 
all those of one department shoulil lirst be reviewed and, if possibh', cousolulat- 
cd by the head of that department, or at all events by the local controlling 
officers. 

1517. The estimates under “Territorial and Political Pensions'' and “ Su- 
perannuations^' are prepared in detail in the Account office, by deducting the 
lapsed pensions (including transfers) from, and adding the new pimsioiis to, 
the estimate of the current year. A special register of new pensions (Article 
b‘17) is maintained to assist in this preparation. 

1. The Budget estimate, it will be observed, will not heeorn'fted by the Isipscs and grants 
of the account year, but only by those registered between tlio dates of the pri'pamtitjn of tbo 
foimer and of the new estimate. The grants of the year recorded in the legister prescrihod 
in Article 847, should bo totalled in rod ink, and in the column “Annual amount of oaeb 
pension removed, ” a total should bo mado — also in red ink — (jf all the lapses iij) to date ; the 
lapses of the past year will be as •ertained by dediKtiion of the total of lapses up to dato 
which was made hist year from the similar total made this year. 

2. After preparation of the Budget, it will bo well to cdicck the estimate by the details 
of the pensions outstanding on account of each department, and the totals of these and of 
compassionate allowances together by the tolal amount at^lually payable according to the 
register of permanent pay orders iasued. In tlie column of lapses will be shown all pensions 
transferred for payment in another Province, 

1517A. The estimates under Exchange Compensation Allowance should 
be calculated from the amounts (1) paid in the previous year and (2) entered 
in the Devised Estimate as likely to be paid in the year drawing to an end 
when the Budget Estimate for the next year is prepared, the proportion to 
those amounts depending on the percentages of salary payable in tlio two 
years (1) and (2; and that resulting from the rate of exchange adopted for 
calculating Exchange Compensation Allowance in the Budget Estimates. 
If there is a difference in the result of the calculations from the two years (1) 
and (2), that which is considered to be the better guide to the iiayments in 
the year to which the Budget Estimates relate should be adopted. 

1518. The annual estimates of ex 2 )enditure of Civil Account offices should 
be sent by 1st December of each year to the Comptroller General, to be parsed 

Articles 1514^1018. 
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by him before they are incorporated in the Budget estimates submitted to the 
Local G ovornments. 


Compilation, 

1619. The Estimates prepared by the Departmental officers when sub- 
mitted to the Accountant General, should be reviewed by him, checked by the 
statements of sanctioned establishments prepared in his office, made the 
subject of any necessary correspondence, and then compiled into the i)re- 
scribed form for submission to the Local Government. The forms are supplied 
by the Comptroller (jcneral, in which the budget estimates of the current 
year, as printed, must be left untouched, even if an additional grant lias been 
made. 

1. It may be well to doscrlbo the plan on wbieb compilation is most conveniently 
effected for record ; for each minor bead a foolscap book is pi-epared, divided by columns and 
lines, in which a column (or a line) is assigned to the figiires of a district (or a detailed bead), 
the detailed bea<ls (or the district names) being entcired to the left. Which of these shall 
appear on the lines, and which in tlic columns, is a question for lo(;al consideration ; the cross 
as well as vertical, totals have to ho made, and, as there is certainly more risk of error in cross 
totals, the columns should bo assigned to districts or to detailed heads, as either is the more 
numerous. 

1520. In compiling the figures, both under the Budget and under tho 
revised estimates, the totals of Major heads must be worked to even thousands 
of Bupccs and those of Minor heads to even hundreds of R-upoes. 


Special rules regarding Revised Estimates, 

1521- The form for Budget Estimate includes columns for showing the 
actual results of eight months of the current year (obtained, of coui’se from 
the actual accounts) and the “Revised^"’ estimate for the twelve months. 

1522. The Revised and later Estimates shoidd be based on figures obtained 
by adding to the ascertained actuals of past months of the current year those 
of the closing months of the past year ; the Estimate thus framed should bo 
corrected from what is known, or can be ascertained, of the history of the past 
and the expectations of the coming months, and regard should be had to the 
experience of earlier years. In estimating the Revised particular care should 
be taken to enter what seem to be the most probable figures on the informa- 
tion available, irrespective of Government orders or sanction, and without leav- 
ing any margin on either side. 

1. District officers should be pressed to notify at tho earliest moment any facts likely to 
afiect the outturn of tho year. 


Budget Notes, 

1523. A note upon the Estimate under each Major head should also be 
drawn up for submission direct to the Finance Department in accordance with 
the following instructions ; but no Budget Note is required from theComptroD 
ler, India Treasuries, on Interest, Exchange, or Reduction of Debt, as they 
will be disposed of by the Comptroller General in a separate note, submitted 
to the Finance Department. 

Articles 1519-^1523, 
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(а) The note should be drawn np in a form supplied by the Finanoo Department. 

(б) The statement prefixed to each note showi*, firet, the actual entries in the accounts 
for the first eight, nine, and ton, and the last four, three, and.two months, and then tlie totals 
of the preceding live years. 

(^) Following this, are set forth the actuals of the first eight, nine and ten months and the 
Budget and Kovised Estimates of the current year, and, then, the first Estimate for tho 
eomhig year. Tho Estimates for tho last four, throe and two months, so as to work up lo tho 
Revised Estimate of tho current year aie 8ho\vn in tho proper columns against that Estimate. 
Ordinarily, wlien he prepares his note, tho Accountant Gener:d will have l)eforo 1dm tho 
accounts of at least eiglit months of tho current year, and he should always enter under each 
head the latt'st figures at hih command. The Accountant General, Bengal, should excliido 
from tho revenuo head in this statement the revenue from opium sold hy auction 

for export beyond s(ja, which he should estimate and add separately upon the latest inform- 
ation in Ins possession. 

(^) Below this is given a table showing tho details by Minor heads, divided between 
Imperial, Provincial, and Local, of tho actuals of flie preceiling 5 years, of the Budget and 
Bevised Estimato.s of the current year and of tho Budget Estimate of the next year, and of 
tho dirt'eronce between tho Budget and Itoyised Estimates (»f tho current year and hotween 
the Budget Estimate of tho next year and tlu? Revised Estimate of the current year. Tho 
total six-monthly and tho proportional Estimates of the current year are also shown in two 
separate columns. 

The proportional Estimate is made arithmetically as follows : — 

Lot b be the amount recorded in the accounts of tho current year to tho end of tho 
latest month of which the figures are known ; 

a the amount recorded to tho same date of the preceding year, or, if the figures of 
that year wore abnormal, then of the latest yi'ar of whicli tlio plienomeua were 
normal j 

c the total amount recorded in the accounts of tlic year from whicli a is taken, 
and 

d the proportional estimate. 

Then a: hi: cl d. 

(c) If the amount under any head of account is fixed, as, for example, Tributes ; or if 
the entries are subject to no regular infincnces, but are irregular and iluetiiatiug, then f.lio 
proportional estimate and tho monthly figures of earlier years should ho oiaiilod as inappli- 
cable. 

(f) The figures entered in tho prefixed statement for former years should range and 
correspond exactly with those to bo estimated, both in ch.w’acter and us to the periods to 
which they belong. If any change is made in tho Cimstiintion of any head of any account by 
the addition or deduction of items, tho figures of the earlier ye irs should be ro adjusted in 
the sfime way, the principal being carefully kept in view that like things must bo com- 
pared with like. 

(^) The explanations should bo drawn np in two parts, one dealing with the aggregates 
of the Imperial and Provincial revenue or expenditure, and the other with Local. In ear’h 
of these parts explanations relating to the Revised Estimates of tho current year and tho 
Budget Estimates of the next year should be separately given, in accordance with the follow- 
ing instructions : — 


Revised Estimate. 

(1) There should bo no confusion of the facts actually known and alrcaily recorded, with 
the residue, which alone remains to be estimated. Tlie comparison to be made 
is of the estimated residue during the last four, throe, or two monfiis of tho 
current year, with tho accounts recorded during tho same four, three, or two 
months of preceding years primarily, of the last preceding year. In estimating 
this residue on tho basis of the actuals of corresponding months of previous 
years, due allowance must be made for any exceptional phenomena which 
affected the results of the years accepted as a guide, and allowance will also bo 

ArtkU 1523, 
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made for the special and unnsnal characteristics of the year for which the 
Itevised estimate is being framed. 

(2) If according to the Revised estimate, the figures during this residual period are 

expected to differ much from the corresponding figures of the last preceding 
year, the reasons for such expectation must be definitely stated. 

(3) On the other hand, if, while the phenomena of the current year already recorded 

differ materially from the (Xirresponding phenomena of the last preceding 
year and of the earlier years, the RevWd Estimate shows no coi responding 
diffoTonce during the rc'sldnal months, the Accountant General should state 
his reasons for thinking that the diilorenco (aperieneed in the earlier months 
will not continue. Ordinarily the proportional estimate is primd facie the 
best. 

(4) As no question of the provision of ways and means depends upon the Revised 

Rsthnates, then^ is not, as there Is when making the original estimates, any 
oc(!asion for caution ; the one object to bo k(‘pt in view is to nscertain tho 
probable eventual results as exactly as possible. A mistake in the Revised 
Estimates is as inconvenient on the right side as on tho wrong side. 

(5) Special uttentiini should bo diawn to cases where the budget provision for charge 

is likely to be exceeded, and any stops taken in consequence should bo noted. 


Budget Ebtimate. 

(6) The reason for any variation of the new Estimate fiom the Revised Estimate 

must ho fully explained. Primd facie, and subject always to any known 
distuihiiig inllueiiccs, tho Revised Estimate is tho best guide to the new 
Estimate. 

(7) Tho imnuxliato practical purpose of the original estimates is to ascertain what 

ways and irieans must he provided for the service of the year. As it is 
essential that such provision should be adequate, eaio should be taken to avoid 
rash or sauguino estimating. At tho same time the object is sLill to ascertain 
the ultimate facts as truly as possible ; and estimate's habitually and largely 
niqro unfavourable than the facts defeat themselves, and are only less mis- 
chievous than too favourable estimates' 

[h) The ti’sts to be applied in the notes here prescuibed are chiefly arithmetical and 
mechanical. Tlie result should, accordingly, bo cari^fully corrected by any known oircniu- 
stances likely to ufl’eot tho figures abnormally. The ultimate use of mechanical tests will 
not enable an Accountant General to dispense with the detailed preparation of the estimates 
wliich is essential to his having an intelligent grasp of the factsund figures with which lio 
is dealing. At the same time it is not ab.soliitely necessary that his final estimates in those 
notes should correspond exactly witli his detailed estimates. If his final estimate diilors 
from the aggregate of liis del ailed estimates under any head, he can adjust those to his final 
estimate at leisure if he is not prepared to do so at once which, if possible, will be the moio 
convenient course. 

(i) The notes should^ he complete, omitting no important or essential fact ; but should 
not refer to petty details, and should bo as concise as is consistent with the object in view, 
namely, that the ressons for each estimate shall be fully on record. 

(y) In tho notes, details should bo given of the receipts and charges under the head 
“Contributions between Provincial and fjocal.” Thu details should show tho difForout 
objects for which tho contiibutions are made, such as Public Works, Education, Contribution 
in lieu of any revenue received from local, etc. The actuals of the previous five years, the 
Budget and Revised estimates of tlio current year, and the Budget estimate of the next year 
should bo given under these heads in the same manner as details by minor heads are given 
under the other heads. 


Distribution of Land Revenue hetaeen Imperial and Provincial, 

1524. Each Accountant General and Comptroller will submit with his 
Budget notes a separate memorandum in the following form {vide Articles 
1365 and 1866) showing the distribution of Land Kevenue between Imperial 
Article 1624, 
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and Provincial. Details and explanations of the entries, with quotations of 
the orders of the Government of India, should be appended to the memo- 
randura. 



Acoonnt'., 

IbO >9 . 

RoTl®e<l, 

189 >9 . 

UiidiTof, 

189 -0 . 

Provincial Proportion • 




Gross Land Ri'voimo (inohuling amounts credited 
to hiigatiou) ... . • . 

Deduct — Amounts wj|plly Provincial or Local 




Not to bo divided proportionally 




Above divided proportionally — 

Imperial . , 

Provincial « . 




Add to (+) and deduct from ( — ) Provincial — 
CoTitract TransL'i’s , 

Subsequent rccuriiiig Transfers . 
Specia. Transfers • . • • 

Kisccllanoous Adjuslmonts • 




Total Tuansfehs (d- or — ) Net 




Corrected Distribution — 

Imperial • . . 

Provincial . • , 




Land Revenue not included in f.lio Division — 1 

Provincial . • 

Local • • . 

Total Land Revenue — 

Imperial , , , 

Pioviucial . 

Local ... 







Total 

• 

i 



Despatch. 

1525. The Budg'ot Estimates and the Budj?et Notes must he despatchcil 
to the Government of India in the Finance Department not later than the 
20th January. The estimates are, in some casesj submitted to the Government 
of India direct by the Accountant General and in others they are transmitted 
through the Local Governments. Where the latter is the case, the date of 
submission to the Local Government should be fixed so as to admit of the 
Estimate being transmitted to the Government of India by the 20th January 
after necessary action by the Local Government. On the day that the Budget 

Aftide 1526. 


684 


BUDGET. 


[ Ohap. 72. 


estimate is despatched by the Accountant General, a duplicate should be com- 
municated to the Comptroller General at CaloMtta. The date for despatch of 
the etimates and notes has been fixed so as to allow the Accountant General 
to review the Budget and the Revised Estimate in the light of the actuals of 
eight months. 

1. When Local Governments propose to provide in their estimates for any considerable 
expenditure out of accumulated balances, the jiroposals should bo forwarded to the Government 
of India for separate consideration in anticipation of the estimates themselves. 

1526. The Municipal and Excluded Local Fund Estimates should be for- 
warded on the 15th February, and any other Estimates on the 18th idem. 


Subsequent Procedure, ^ 

1527. The successive revises of the estimates by the Financial Secretary 
and any calls for information by the Comptroller General, should meet with 
prompt personal attention at the hands of the Accountant (ieneral, and any 
facts likely to invalidate the estimate to a material extent should be telegraph- 
ed as soon as they are discovered. 

1528. When the Budget figures for the several Provinces and for the 
Empire have been finally fixed, each Accountant General is furnished with the 
last Budget notes relating to his Province, which enable him to work out the 
grants for Civil Departments as finally sanctioned, and to send the necessary 
advices to local officers as prescribed in Article 156. These advices are after- 
wards checked with the volume of Civil Estimates issued by the Comptroller 
General and any necessary corrections made. 

1529. As soon as possible, after the estimates have been finally passed, the 
Comptroller General sends to each Accountant General, a proof copy of the 
local estimate as submitted by himself, under Article 153.?, and the Accountant 
General, after making the necessary corrections in it, will return the corrected 
proof to the Comptroller General who will check it and settle any doubtful 
points. Such heads as Forest (except in Madras and Bombay), Imperial 
Marine, Post Office and Telegraph should be left blank, as the figures for 
them will bo filled in by the Comptroller General, The estimates so corrected 
and examined will be printed in Calcutta. 


Ways and Means Estimate. 

1530. The ways and means estimate should be prepared by the Accountant 
General and despatched with the note prescribed in paragraph 12 of Financial 
Resolution No. 612, dated 6th February 1880, so as to reach the Comptroller 
General not later than the I5th February. The estimate will be prepared on 
forms supplied by the Comptroller General, and should be accompanied by 
an abstract drawn up in the form of the monthly Civil Account. 

1531. The estimate opens with an abstract in one folio, showing, under the 
following columns — 

(1) the total revenue and expenditure under service heads ; (2) the 
receipts and outgoings under the debt and remittance heads in 
detail of Central Lodger heads ; and (3) the opening and closing 
balances of the year. 

Articles 1626-^1631, 
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1532. The receipts and outgoings under all tlie debt and romittanoo heatls 
are detailed on the following pages ; the heads are entered in the left-hand 
column, and nine vertical columns are provided, / h., three under each of the 
heads Receipt and Outgoings for (1) the estimate of the coming year, 
(*2) the Revised Estimate of the current year, and (3) the actuals of the past 
year ; then follow columns for the net receipts and net outgoings of <-ho 
coming year, and for remarks, 

1. Tho figmes for the new year muloi* (It'l)t heads slimild bo based on tbn -,0 of iho last 
throe years, but eorrectod by any information obtainable from otbor sonrees. 

2. Kogarding tbo estimate under “ Advances,” see Article 126. 

3. Ill the section “ lieim’ttances ” the Accountants (Jcnoral are required, in the llndget 
Estimates, to ostiniato only “Local hill nmiiltaiiees ” and “ Aeeount between India and 
England.” N'o estimate is n'quircd under “ Local cash lemitianees ” iwbieh Hli4)uld bo hdt 
blank), or under “Foreign Hemiltanoes ” (oxeept in the following casis . — (1) tlio money 
which Bengal remits to India cither hy rcmittaiiee to the vesevve I'rcasnry or hy tiMiislm- in 
the Bank Account ; and (2) the supplies m.ide hy tlie Norih-Westein i’rovinoes to* the lieiiaros 
Opium Department). 


1533. The notes sent with the ways and means estimate should ennimence 
with a statement for each Clentral Ledger Lidit and Jieniittaii(*e Iiead in the 
following form, and sliOTild be followed by any remarks that may ap[)ear neces- 
sary in explanation of the JCstiuxates proposi‘d 


Accounts, 1888-89 
„ 1889-90 

„ 1890-91 

„ 1891-92 

„ 1892-93 

Budget, 1893-94 
Nino months, 1892-93 
„ 1893-94 

Hcvlscd, 1893-94 
Budget, 1894-95 


Cicilils. Deluts. Not. 


Six-monthly Estimate. 

1534. A revision of the estimate for the current year should ho submitted 
by each Accountant General to the Finance Dcjiartincnt by 20tli Novum her at 
latent, and should be based, if possible, on a eonsuleration of six months' ac- 
tuals. It should be ill Form 1 SO, the amounts shown being in round thou- 
sands of rupees ; the revision should only extend to consi(Ierable alterations 
that can be made with confidence, and brief reasons should be given for each. 

1. Details below major heads are not ncccssaiy, but are not objected to if they can bo given 
without much trouble. 


Estimate of Probable Actuals of Revenue and Expenditure. 

1535. By the third week of July e\ery year eacli A<‘Countant (bmeral and 
Comptroller should furnish the Government of India, in the Finance Depait- 
ment, with a statement showing the probable actuals of Revenue and Expen- 
diture (in thousands of rupees) by major heads for the past financial year, 
divided into Imperial, Provincial, and Local, and should also communicate any 

ArUcles 1032-^ 1630, 
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alteration that he may coiibidcr necessary in the estimates for the eunent year 
with reference to the actuals of the first few months of the year, or any other 
information which he may possess. 


Progress of Expenditure. 

Ttie graphic lie par In. 

1536. In order to keep the Goveinment of India iiifornii'd of the pro<j^r<*sef 
of exi)t*nditure, telegraphic reports, in somewhat less detail tlian the monlhly 
accounts and in the anticipation of them, are forwarded to the Comptroller 
Cieneral by Accountants General. 


Treusun/ Abilracls. 

1537. Under Article 318 Treasuries submit to the Accountant Generai 
Abst ract accounts of the Treasury transactions ; on receipt of which the fi; 4 ‘ures 
must be tested (1) by coinjiarinj^ the balances with those already known, and 
(2) by seein^^ that the two sides produce ecpial totals. Tlie fiV^ires will then 
be posted into a Iiroad sheet similar to the form foi the detailed books, and, 
when they are complete, totalled. Tliese totals must he immediately tele- 
graphed, in thousands, to the Comptroller GeJU'ral, in form similar to that 
jirescrilx'd for I’rensury OHicors. The teli^ram must be sent not later than 
the 8th of the month succeeding that to which they refer, and it must not ho 
delayed owing to the waul; of precise figures of an outlying or distant Trea- 
sury : in such cases estimated, instead of actual, figures should be takeu. The 
telegram for March is due on the i 1th April. 

1. It-foro tlic prelim inary fij'nros arc tek'^^raplud to llie O()mi)irollor (h'neial, thc'.v slmuM 
bo eonipauul with tl.o « )iu'Hpon<ling amouiils oniond in tlio Ib'sourco E^itnatos, ami Iho caos^* 
o£ any impoilant di fTerenco explained in the telegiain. Tlie lepoits received from TnMsuiies 
slionld also be subjected to peiiodieal leviews to see whether tliey ar<‘ pi epared aeec'ulin;' lo 
lli(* piovaions of Arliele 1328, and stoiis slionld be taken to pieveiit tbe lecuneiice of any err(»r 
which may be disot)vered. 

1538. Similarly, the balances reported in the Treasury abstract must bo 
corrected, so as to make them include the balance under remittance between 
local ^Ireasuries. This can be done by finding what is outstandiiio in remit- 
taiK e and adding it to the summation of the Civil debt and renuttance receipts 
and of the closing balance. 

1539. Strict adherence must he paid, both in these monthly telegrams and 
in other telegrams, to the rule that the ligures should always be stated after, 
and not before, the description, so that if part of a telegram runs Hallways 
(it) 0])iiim 40 Excise 80 ** and so on, the Comptroller General will know that 
the 60 belongs to Railways, and not to Opium ; and the 40 to Opium, and 
not to Excise. Similarly, the words “ more and “less'' should always 
jii’eecde the figures or detail which are " more ** or less.*'^ In the telegram 
of ])rell miliary actuals for February duo to the Comptroller General on the 
8th March, the details of Revenue and Expenditure heads prescribed in the 
following paragraph should also be given and sopamte figures for other (Jivil 
Revenues and “ other Civil l^xiiendiiure should be added so us to work up 
to the ‘‘ '^fotal Civil Revenue and ** Total Civil Exj.K'uditure.^'’ 

Aitichs 1036 — 1539, 
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Bcvenue am} Exfienditnrc Heads. 


1540. On or before the 15tb afternoon of each month the Accountant 
General must telegraph to the Comptroller General the revenue and ex^xjuditure 
of the past month, in even hundreds of rupees (omitting two digits to the 
right), under the following heads 


A. — Lmd Kevoiuic. 

B. ~Oijhun. 

0.— Northern Imlia Salt Di'partment. {a) 
1). — Salt bocal IMaiiufacturo. 

E. — Sca-honio Salt. 

E.— “Stanips. 

(r. — Excist*. 

IL—Pi ovincial Halos. 

I — Gusloins. 

.1. — Assoshfd Taxes. 


K. —Tributes from Native Statt-s. 

L. — Total Civil lu'vonno. 

IVr — Payments of interest on (.Tovernmeiit 
Promissory Notes, {h) 

N — Opium exjumditure (India, IJengal, 
N -W. PiovIniV‘s and Homhay ouly).(cJ 
O — T«dal Civil Exp'nditure. 

P. — Cdicflt figure, hem*' total of preeediujy 
t»ues. 


(a) In Centi.il Provinces, Bengd, N.-W. Provinues. Piiniiil) and B imhav tins' means tho 
amount to bo erediled in oxehaiif'o aeeonnt with India, as iveeipts of the NoithernJ India Salt 
Department. The hj'iiro is blank in Burma, Assam, and Madras. 

{h) Debited in exchange account with India 

(r) Bombay should inclii<lo, aul B oigal oxehidi*, paynieuts made nt B nuhay for pnrelia.s.i 
by Opinui Dep.iitment of Malwa Opiura. India should inelnde similar payments made at 
Indore. 


The figures are to be collected, as far as possible, out of the Treasury and 
other accounts received, and, as the tologram must be sent oo or before due 
date, every precaution should be taken to prevent incompluteuoRs or delay. 
'J'he total ro venue and expenditure should bo calculated in aceordaueo with 
the instructions contained in Article 328 (1). In sending the telegrams tho 
following instructions are to bo observed 

(a) There should bo one complete report for each month. 

{b) Telegraph only tin* figuro.s for tho month, in tho order in which tho 
heads are placed in tJie foregoing li.st : do not telegraph headings or 
progressive totals. If any head happens to bo blank, lake oaro to 
put Nil ” for it in its proper place. 

{c) Despatch by next post a statement containing the full figures and 
progressiv’^e totals under each heading. 

1541. Cancelled. 


Military Heads. 

1542. The net monthly issues to the Military Department should he tele- 
graphed in thousands of rupees, and not later than the I5th of the month, to 
the Comptroller General in the following form ; — * 

Alilifary A. B. C. D. E., whoro 
A. ivpresonts net ij5rtuo.s to Military Bengal, 

>1 »» to „ Punjab, 

>> m»» » Madr.iH, 

If > to „ Bombay, and 

total of all femr. 

Articles 15 iO — 15d9. 


iy. 

c. 

D. 

E. 
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Fublio Worh Heads, 


1543. The Public Works and Telegraph revenue and expenditure should bo 
telegraphed to the Comptroller General monthly in hundreds of rupees not later 
than the 15th of each month, in tlie following order 


RpcEirTs. 

A. — Telrgi’uph IVpjirtmoiit. 
. — O rd i n jir y I i r; in ch I'S. 

— Railway Riam'.hoa. 
I).~-East Indian Railway. 
E.-Totul. 


Issues. 

P. — Ti‘logi'a])h l>f*i>art mont. 
(}.— Ordinaiy JJvandios. 

H. — Railway I >raiiclu‘S. 

I. — Jlast Indian Railway. 

J. — Total. 


Watching of Actuals. 

1544. It is the duty of every account officer, whether in the Civil or in 
the Military Department of Aecounts, to keep himself informed by every 
available means (wlietluir prescribed by standing rule or othcrwis<i) of the 
2 )rogress of, and of sucli circumstances as affect the progress of, the expeiulf- 
ture which it is his duty to bring finally to account. 

1545. It is a very important part of an Accountant Generars duty to warn 
the Local Government immediately of the first appearance of any excessive 
proporlio'iuif e outlay under any grant j and when the monthly abstract exhibits 
such excess, the Government of India expects always to receive a sj)ccific as- 
surance that the fact has not escaped the notice of the A(;countant (Jencral, 
and tliat he has informed and warned the Local Government, or the Depait- 
mont concerned, if the administration be Imperial. A watch should also be 
kept on tho revenue, and any largo increase or falling off be reported at once. 

Notr. — Acconnt officers should earof ally watch for and bring to notice ovordiawals of 
Local Eimd balaiicoa. 

1546. Any large differences that are likely to rise in actuals, as compared 
with the budget or the six months' estimate, should be reported as soon as 
reason arises for expecting them. Special consideration sJiould he given to 
this 2 K)iiit in despatching the monthly accounts for the months of November 
and January ; the punctual receipt of these accounts is also more than usually 
important, as they contain the very latest figures tliat can be used in pre^iar- 
iiig the revised and budget estimates for Government. 

1. Transactions which affect the cash balance seriously are of C(iiial importance, though 
they ijuiy not be technifally cither revenue or charge. 

1547* In the case of any prescribed periodical statement relating to esti- 
mates or accounts being withheld or delayed, the receiving officer is not dis- 
charged from responsiblity for the want of information it would have brought 
to liim, unless he can show that he took iirojier mcasuies to call attention to 
its absence. 

l548. Although it is in a general way the duty of every account officer to 
assist every other by such information as comes in bis way, the responsibility 
tor making proper use of periodical and prescribed statements rests with the 
officer who receives them, and his responsibility is in no way lessened by the 
fact that the returns contained special features to which attention was not 
drawn by the despatching officer. Vide Finance Department No. 2875, 
dated filst May 1888. 

Articles 1543 — 1548, 
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Appropriation Report- 

1549* report, which should be printed, must bo submitted to the 
Comptroller General by the 5th October, and it should not be delayed ponding 
absolute closure of the final accounts. 

A copy of the report should also be submitted to the Local Government 
tojiijether with the consolidated statement of excess expenditure rciiuirod by 
Article 203. 

1650. The report should contain a ercneral review and should first state for 
each major head, including? Publio Works in charge of Civil ofllcers, the four 
following figures, in thousands of rupees: — 

A ActualiJ of the prtH'edinj; yem*. i C. — HiwismI ostiinatoof the yoar roporled oo. 

B.— Biulgot of the yoiu repurUHl on. | !).— Actuals of ditto ‘ ditto. 

1551. An explanation should be given of di (Terences between 13 and D (but 
not below those for minor heads), and of the causes thereof,— a separate ]>ara- 
graph being assigned to each major head. When more tlian one cause contri- 
butes to a dilTerence from the J3u<lget, an indication should l)e given of the 
extent to which the difference is attributable, to each cause, li’ the Ho vised 
estimate diffoi-s in any marked <legreo from the final actuals, an ex])lan:diou 
should be recorded of the circumstances under which it di<l not more exactly 
correspond with the actuals. 

1552. A note should be made of any noteworthy diiTorence between tlic 
actuals of the year and those of the preceding one. 

1553< Any excess of actual expenditure over Budget figures will require 
careful explanation ; and if it is moi'o than a petty amount, it must ])o ex- 
plained how the Budget check failed, and when the matter was rop)rt(‘dto 
Government, 'J ho explanation should show particularly why at the time the 
Estimates were prepared, the excesses were not foreseen, and if the expemliture 
was avoidable, why it was incurred not\vitlistanding absence of provision in 
the Estimates. Complete information as to how the excesses under major and 
minor hcarls of accounts have been passed in audit should always be given. 
In the case of important excesses over budget grants it should always bo 
stated why they were not foreseen in time and a formal additional grant or 
re-appropriation made to cover the excess. 

1554. The explanation should be as short as is consistent with clearness, 
and it is unnecessary to repeat information appearing on the face of the figures 
furnished in the detailed monthly accounts subniittc<l to tlu^ Comptroller 
General, though it is better that the explanations should be too full than too 
scanty, — the chief object being that no difference requiring explanation shall 
escape observation merely through its being compensated by an opposite 
difference. 

1555. The principal explanation required is in connection witli the 
differences between B and D, and an explanation of the differeace between A 
and D is not so important : in the latter case, attention need be drawn only to 
leading features in the differences. 

1556. To secure uniformity the report should work up, as far as po.ssible, 
to that prepared by the Comptroller General. 


Ariieh^ 1549 — 1556. 
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Chapter 73--~Government Securities in Trust, 


Two Stages of Account . • 1557 

First Stage. 

Aehnowlcdfjment and TlcijUlry . 1658 
Fde of Acknowledgments . . 1560 

Stock Account and Slock Disposal 

Account . . • > • 1562 


Second Stage. 

Covering TAU . . • 

1666 

Stock Certificates . 

1.568 

Ledger Account 

1570 

Quarterly Agreement 

1672 

Drawing and Hemittanco 

of Interest 

1576 

Sales 

1580 


Two Stages of Account. 

1 557- T licrc arc two stages of account to Le observed in respect of Govern- 
ment Securities held intrust and deposited with Account Officers : p ) the 
account of the receipt and disposal of notes in direct communication with tho 
holders; (2) the account of notes held in stock by the (Comptroller General 
and tho Accountants General of Bombay and Madras. In the following rules 
the aoeoiints of the first stage are spoken of as tliose of the Local Account 
Officer j and those of the second, as those of tho Cenfcial Account Officer.^' 
Every Account Officer will keei) an account of the first stage, and will be a 
Local Account Officer the three oflieers above named will keep accounts of 
both stages, and bo both “Local Account Officers with reference to the 
investments tliey receive direct from Civil Officers, etc., and also “Central 
Account Officers with reference to the investments received by them after 
they have j a seed through the “local accounts''' stage in their own office, or in 
tho office of any other “ Local Account Officer/' 


First Stage —Procedure of Account Officers in Direct Communication 
with the Holders. 

Acknowledgment mid B.egistry of Notes. 

1 558. A local account officer receiviug Promissory notes will, after ex- 
amination, return tho duplicate copy of the covering list. Form LS, prescribed 
by Aitiele 165, with acknowledgment of receipt, and bring the note upon 
the receipt legister, Form 187. A con&idei able space should be allotted to 
the disposal column, the first entry in which will usually be “ forwarded to 
Comptroller Geneial (or Accountant General, Bombay or Madras), and brought 
on stock legibter hut there may he several subsequent entries, as the notes 
are sold out or retunied or otherwise disposed of. 

For Provincial and Municipal Debentures, see Article 172. 

1550. When a note is received back to be returned to the holder, it will 
not only be noted in the Benoark column of the register against the original 
receipt, hut also he entered as a new case, — the “receipt" being in this case 
from the Ontral Office, and the “ disposal " by return to the holder. 

Articles 
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File nf AthiwiplothjmenU, 

1560. A file of acknowledfyments m*eipt freceivcd from tho Central 
Olllcu or, in the ease of a rotiirned note, from the ollieer to wlioin it is 
loliirned) will he kept, eonespordiii" to the receipt register ; and oa(‘h ae- 
kiiowledjyinent, when received, will he nnmhered, and its nnmhcr entered 
.against the disposal column, so that the evidence of Ihc disposal of a note, in 
any allef**e«l way may be forthcoming at any time. An insi>ection of tho 
register will shew if these aeknowlcd^yinents have been duly iileil and recorded, 

1561. Tho (Comptroller Ccncral and tho Accountants (Icnoral, nomhay 
and Madras, do not send away their notes, but convert them into stcek ainl 
hold them in tlndr own possession. 


Blot‘h Aceonnf and Stock Difipo^al Account, 

1562. Each Local Account OlBccr will further keep an aceount of tho 
investments held hy him (or by tho Central Office on his atjcouiit) in each 
loan. 'Phis will be done by m<'ans of a stock account (l^^orm 1 SJ') and stock 
disposal account (Form 189). 

1563. Tho stock account will be divided into as many parts or repfislors as 
may bo neceswy, call<*d A, B. C, etc.; and the serial number of registry of 
the note will bo calliHl Al, Bl, etc., according to the refjistor in which it is 
included. The stock dispos 1 account will he dividoil intio ])artM exactly corre- 
sj)onding to the stock account. Both the slotsk account and the stock disposal 
account will be totalled at the end of ea<*h month, and tho disposjil deducted 
fromtlu* forward total of the ttock account (in the same way as is ])reseril)(jd 
for an objection book and its correspond injji^ adjustment rc^i4(‘r), so that the 
stock account may at the cud of each month shew the whole balance of each 
loan (or j^roup of loans) held by tlie account officer. 

1564. When an entry is made in the disposal account, a note of it. sliould 
also he made in the stock account If the whole of any numlxjr is dispos(*d of, 
the note should be written so as to cancel tho columns of iinjiaid interest ; if 
only partly disposed of, a reference in the inarfjin will £?uide to the detail, and 
the entries in columns 4, 0 and 7 should be properly altered. 

1565 If alterations under any one number are too frcfpient, it may bo 
better, in dispo«iii^ of a part of one number, to tr(‘at the whole as wiitttm olf 
in tho disposal aceount, part of it disimsed of hy sale and part hy beirifr 
brought on under a new number. 


Second Staee.— Procedure in connection with th^ Central Account kept 
by the Comptroller General and the Accountants General, Madras 
and Bombay. 

Covering JAH, 

1566. When a Local Account Officer forwards an investment to the Comp- 
troller Gencial (or Accountant (icneral, Madras or Bombay), he will attach to 
the notes a covering list in Form 190. 


Ariirlo't lofiO — 
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1667- The Cenlral Account Offi<!cr will, after examination, bring the note 
upon ail intermediate register in Form 191, and will acknowledge the receipt in 
a printed form showing the same particulars as columns 1 to 6 of this register. 

1668. He will then take steps to have the amount converted into stock 
certilicates of the loan in which the notes arc held, or if the owner or admini- 
strator of the fund so desire, into the per cent, loan of 1865 if the notes 
belong to one of the guaranteed 65 per cent, loans other than that of 18G5, or 
into the per cent, loan of 1 SUS-D l if the notes are of the 6^ per cent, loan 
of 1856-54. When the stock certificate is received, he will remit the broken 
interest, if any, to the Local Aceoimi OlBcer, and write the note off the inter- 
mediate register. 

1569. Tn the case of the notes which this officer himself receives from 
Oivil ollieers, tlie use of this intermediate register is not necessary, as the note 
will pass direct from his receipt register upon his ledger account (see Article 
1570). 

Ledger Account, 

1570. A ledger account of securities held in trust will be kept by the 
Comptroller General and by the Accountants General, Bombay and Madras. 
There will bo a separate account for each of the following : — 

(«) One for each Local Account Officer who sends notes for safe custody. 

(6) One for all Civil officers with whom he is in diiect account. 

(c) One for the various loans in which stock certificates are held, the 
total at debit of which will agree with the aggregate of the 
balances at credit of the other accounts. 

1571. The details, corresponding to the heads in the ledger account, will he 
maintained as follows 

For {a) —In the stock account and the stock disposal account kept by 
the several Local Account Ofheers. 

For (6) — In those kept by himself. 

1. The schomo of ac(*ounts kept by the Comptroller General differs, from that hero pres- 
ciibod for a Central Aeeount Oiii'^jer. Receipts and issues are entered on opposite sides of 
day-books which show tlie balances of unconverted notes and of stock certificates. 


Quarterly Agreement, 

1572. A balance sheet will be prepared by the Central Account Officer at 
the end of each (juarter, and printed copies of it sent in duplicate to each 
oflicer with whom he is in account, showing— 

(1 ) the stock balances at credit of the various officers. 

(2) Any amounts received from them and still bsrne on the interme- 

iliate register. 

1573. The Local Account Officer will compare his portion of the statement 
with the balance upon his own stock register, and return the duplicate with a 
certificate of correctness. 

Articles 
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1574. The Comptroller General (or Aecountant General, Madras or Uom- 
ba.y) will make the same eomparihon with Ihe stock register which he himself 
keeps as a “ Local Account Olliccr/^ 


Drawing and Remittance of Interest. 

1575. The Central A<'count Oilicer will draw the int(‘rest upon the stock 
certifi(*ates as it falls due, and pay it into an account on his own bdbks, 
called the “ Central Trust Interest Account.^' Against this account he will 
issue an order for the payment of the amount due to each of the account 
ofHeers with whom he is in account, and forward the ortler to him for furtlier 
disposal. 

1576. This order will bo for the full amount of interest minus income-tax 
but will have a blank space in which to make deduction of the amount of 
commission. The Local Account Officer will make the deduction on the face 
of the Older, will debit the not amount in his ordinary accounts to the Central 
Ollicer, and credit it on his own books to a "Trust Interest Account.*^^ The 
Central Account Ollicer, when he receives the debit, will adjust the excess 
credit to " Miscellaneous/^ 

1577. The Local Account Officer will then distribute the interest duo to 
the various holders, by orders chargeable against his " Trust Interest Fund.-'' 

1578. Eacli Account Ollicer will keep an account, showing, on one sido 
the amounts credited to the Trust Interest Fund, and, on the other, the orders 
issued against it; and will make provision for noting the payments against the 
orders, and, in the case of the Central Trust Interest Fund, also the amount 
credited to " Miscellaneous.'^ The balance on liis ledger under the liead of 
" Trust Interest Fund " sliould be a credit balance C(pial to the amount of 
unpaid orders. Of these unpaid orders a list should he jm’parcd every (juarter 
and verified against the ledger lialance of the head upon his books. 

1579. The Central Account Ollicer will deal in the same way with the 
Civil ollicers with whom he is in direct account, and issue orders against his 
Trust Interest Account. 

Note. — Tnist Interest Arnount payment orders sliould bo considered to have lapsed and 
should bo transferred to credit of Government after tlio lapse of three Complete Aeeonnt 
years after their issue. Before the transfer to the credit of Government is made, however, 
enquiries regarding it should bo made of the holder so as to avoid uuiiccebsary transfeis. 


Sales. 

1580. The Trust Interest Accounts may be used to remit the net sale 
proceeds of investments in the same way as interest. 

1581. The Local Account Officer before requesting the Central Account 
Officer to sell out an investment, should examine the entry in his stock account, 
and judge, as far as possible, whether the holder has power to sell. But the 
responsibility in this respect must necessarily remain with the holder, as the 
Local and Central Account Officers act purely as the holder's agents. 


ArMei 1574^1581 



C94 CnARTTABI-B ENDOWMENTS AND OTHER TRUSTS. [Chap. 74. 


Chapter 74.— Charitable Endowments and other Trusts. 

Charitable Eadowmonts . .1582 l Miscellaneous Trust Accounts 1585 

Annexuro 

Charitable Endowments. 

1582. The duties of the Accountant G-eneral as Treasurer of Charitable 
Endowments ^sce Article 175) are prescribed in Act VI of IS 90 and in the 
rules under it, which are printed as an Annexure to this Chapter. 

1583. When a copy of a vesting* order is received hy tho Accountant 
General, he should at once place himself in communicatioa with the persons 
who appear therefrom to be holders of the documents of title relating to tlie 
property or of tho securities mentioned in the order. 

1584. The seenritics held by tho Comptroller fhnieral on helialf of a 
Treasurer of Charitable Endowments will be held on a separate account from 
those held on behalf of the A ccountant General, but in all other respects the 
rules of Chapter 711 will ax)ply to such securities. 

1. If }i vesting order is remvod in rcsjiect. of securities already held by the Acconntant 
General, he will transfer them from his general register to the r(\gistor of Ohaii table Endow- 
ments, and if they are in tho cu.stody of tho Comptroller Honoral, he will submit a demand 
for their transfer. 


Miscellaneous Trust Accounts. 

1585. Accountants General hold Public Funds as Trustees and Deposi- 
taries, whbih do not come within the scope of the accotints of Government 
receipts and disbursements, or within the system of accounts provided in 
Chapters 11 and 73 for Government securities held in trust and deposited 
with Account Officers, or in Chapter 12 and this Chapter for Charitable 
hJndowments. 

1586. If possible an Account Officer should endeavour to have such Trusts 
vested in him as Treasurer of Charitable Endowments, hut, if that course for 
any reason be not possible, he should keep an account book for these miscel- 
laneous Trust accounts in his personal custody, posting tho transactions — winch 
are necessarily very few — in tho ordinary form of day book and ledger. 

1587. The accounts to be debited with tho Trust Funds are— 

1. — Personal Custody — Cash. 

2 Personal Custody — Securit ies — 

For cash or securities held in personal custody of tho Accountants 
General. 

3. — Presidency Bank-»- 

For any deposited with the Bank. 

4. — Trust Deposits— 

For any which are passed on for treatment under the ordinary 
rules of Chapter 11. 

Articles Wd2--l5S7. 
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5. — Sale Custody Register — 

For any which are passed on for treatment under Article 3 of 
Chapter 11. 

1588. The accounts to be credited are — 

A ledger head for each Trust, or for each class of Trust, as conve- 
nient. 

1589. There should he a descriptive index of all these ledger heads, that 
is, a short statement of the nature and obligation of the Tiust, with reference 
to any documents bearing upon it, so that any Accountant (tenoral on receiv- 
ing charge nniy know by reference to it exactly what his obligations arc in 
these matters. 

The receipt and di-sposal of intcreat should not bo ro(‘ordod in those tiecounta, which aro 
meant for the principal of the Trusts only. 

1590. These accounts should be balanced and closed every Slst day of 
March, and a note of the balances sliould be appended to the annual review of 
balances. They should also be balanced and closed when an Accountant 
Gc'neral makes over charge of his oHice to a successor or substitute, a balance 
sh(‘ct being appended to tlio charge report and signed botli by the ollicer re- 
ceiving and the olKccr giving over charge. 


Jrticles 1538-^1500, 
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ANNEXURE. 
(See article 1582). 


for CJiarilahle Endowment Funds (/i. Eo, 1569, dated 24t/i October 
1890J. 


Notk.— I n thoho IJnlpfl "tho Govornnicnt ” moans the Looal Government, or when the Governor Gonoml m 
CdiiiK il oxerciKOH under hoctnm 7 of the Act the powers (‘oiifcrrod by sections 4 and 6 on the Local 
(iovoiinncnl, the Government of India 

1. It being the wish of the Governor General in Council that the Government should 

not intcHere tinder the- Charitable Endowments Acjt, 1890 
(heroinator rofomd to m the Aot). in cn.« of doubter dis- 
vchtiiiK orders and of scbeincs. pute, anu tiiat the jurisdiction of the Courts in such cases 

should in practice ho left unaJTected by the Act, the cases with 
which the Gov(‘rninont will have to deal may be divided into two classes, namely, (1) oases of 
trusts, whether already established or proposed to be established, out of which it may he con- 
fidently predicated that contention cannot arise, and (2) cases out of which contention may 
possibly arise, however remote or unlikely the contingency. To the first cbiss will belong 
Ruoh cjisos as those of Lawrence asylums. Railway schools, and endowments in Government 
Bconrities in general aid of the funds of specified dispensaides or schools. To the second class 
will hcloug most cases in which private persons apply for a vesting order or a scheme or 
modification of a scheme and all oases in which it is proposed to depart in any respect from 
the ascertained wishes or presumable intentions of the founder of an endowment. In cases 
belonging to the first class previous publication of proposed vesting orders and of proposed 
schemes and modifications of schemes will ordinaiily be unnecessary : in cases belonging to the 
second class, there should ordinarily be previous publication of such documents. 

2. (i) When the Government, having regard to tho last foregoing rule, is of opinion that 

. ... . , ^ proposed vesting order or a proposed scheme or modification 

vcBtinjff o*^orH*^ard of Bchpmea.'^*^ ^ ‘’obcme should not be made or settled without previous 

publication, it shall publish a draft of the jirciposed order, 
scheme or modification, or a proper abstract thereof, signed by one of its Secretaiies, for the 
information of persons likely to he affected thereby. 

{2) Tho publication should he made in the ofiicial Gazette and in such other manner as 
the Government may prescribe. 

(-^) There shall he published, with the draft or abstract, a notice specifying a date at 
or after which tho proposed order, scheme, or modification will be taken into further 
consideration. 

(4) Tho Government shall consider any objection or suggestion which it may receive 
from any person before such date with respect to the proposed order, scheme, or modification. 

3. The cost of the previous publication under the last foregoing rule of any proposed 


lui'idonco of cost of vesting orders 


order, soheme, or modification of a scheme, and any other 


and of sdicmcfl “ Costs incurred or to he incurred in the making or settlement 

of the order or of the scheme or modification, shall be paid 
by the applicants for tho order, soheme, or modification, and if the Government so direct, 
may be paid by them out of any money in thoir possession pertaining to the trust to which 
their application relates. 

4. In the case of properly vested in a Treasurer of Charitable Endowments other than 
. * . * * X - securities for money, the persons acting in tho administra- 

imnwv^blc proper!^. ** ^ trust, and having under section 8, sub-section (3) 

of the ^ Act, the possession, management, and control of the 
property and the application of the income thereof, shall, in boc^s to be kept by them, re- 
gularly enter or cause to ho entered full and true accounts of all moneys received and paid 
I'Cspeotivoly on account of the truat, and shall, on the demand of the Government, submit 
AnneJrure. 
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annually to such public servant as the Government may from time to time appoint in tliis be- 
half, in such form and at such time as the Government may from time to time prescribe, an 
abstract of those accounts and such returns as to other matlei’s relaiinj' to the administration 
of the trust as the (Jovernment may from tlrno to time see lit tt» reqniro. 

6. The following arc proscribed as the f»*eB to bo paid to the Government in resiH'ot of 
any property vested under the Act in a Treasurer of Charitable Kmlowments : — ■ 

(1) In the case of securities for money — 

(a) For the purchase and sale of securities, a oommissiou of i per ooiil., in 

addition to any actual outlay cn brokerage. 

(b) For drawing interest, a commission of ^ per cent. 

(c) For remitting interest, the actual charges incurred, 

(2) In the case of property other than securities for money, the actual cliarg('8 

incurred by the Treasurer in the discharge of his functions in respect oE tho 
propel ty. 

Tho Treasurer may deduct any fees payable to the Government on account of any en- 
dowment from any money in his hands on account of such endowment. If ho holds no such 
moneys, the amount should bo claimed from the administratois. 

0. All copies of vesting orders received by tho Treasurer will be filed together and will 
he numbered in con seenGve order of their receipt ; when a snilicient number have been re- 
ceived, they will be bound in volumes. A note will be made on ('a«!h vi'stiiig ord«‘r of any 
entries in tho registers prescnbcd below relating to tho property vesting in the Treasuier 
under tho order. 


Accounts of Securities for money, 

7. On the receipt of any si'ourities for money, or on their purchaso by himsidf, the 
Treasurer will r(*oord their receipt in a register in Form No. 1 (C. A. C. Form 11)2). Ifo will 
also keep a W'parato account for each endowment in Form No. 2 (0 A. 0. Form 11)3), in 
which he will record all receipts, including any amounts sent for invi-stment, and all dishurs- 
ments. In the cash account the Trea8ur<‘r will record only his own transactions (such as tho 
payment of tho money to the administrator^), not tho transactions of the administrators of 
the endowment fund. 

8. The Troasnrer will keep a record in tho appropriate columns of Form No. 1 (C. A. 0. 
Form 192) of all securities returned by him. The return will also be c nimed in Form No. 2 
(C. A C. Form 193), where the amount returned will bo dediietid from tlio capital of the 
endowment concerned. 

1). If the securities, elsewhere than in Madras and Bombay, consist of Govi*rnm(‘nt pro- 
missory notes, they will be forwarded to the Comptroller General lor oustody under I he 
general rules laid down in the Civil Aceoimt Code j but tho securities held under tho Act 
must be forwaided separately, and tho Treasurer will keep a separate n>gIst«T undiT those 
rules for tlu«o securities, and will alf^o keep a separate file of tho aeknowledgmeuls. 

Tne Treasurer will retain in his own custody all w'curities for money otluir than Govern- 
ment promissory notes. 

10 The Treasurer, on receipt of any interest on securities, will jiass it tbrimgh his 
General Trust Interest Account under a special suh-head, “Interest on Charitable eiKlovvmeiits 
under Act VI of IfeOO.” The interest will then bo distribuUd to the various ledger accounts 
(Form 2. C. A 0. Form 193), in which the gross amounts must be shown, any doduelions 
for fees, etc,, being shown as a charge, and the payment of the balance to tho administratius 
being also shown as a disbursement. The entries in the ledger of interest received must be 
taken out and agreed annually with tho total amount of interest drawn. 

11. The foglster in Form No. 1, (C. A 0. Form 192) will show all securities vested in tho 
Treasurer as such, whether aotuallv held by him or by tho Comptroller General as his agent. 
In order to prove the balance actually held by the Treasurer in liis own hands, a balance sheet, 
m Form ^ No. 3 (C. A. C. Form 194) will bo made out annually and agreed with tlie actual 
securities in the Treasurer’s possession; such agreement will bo oertilied on the balance 
sheet. 

12. The accounts of the Interest and the annual agreement of bal.nnro will bo made at 
the^ times, which tho Local Goveniment may direct under section 9 of tho Act for the publi- 
cation of the list of properties held, and of tho abstract of accounts. 


Annexure, 
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'Property other than Securities. 

]3. The Treasurer will enter in a register in Form No. 4 (0. A. C. Form 195) any 
property other than securities which becomes vested in him, and will leoord in the same 
register against the original entry a note of any property of which he is divested 


Ptiblication of Lists and Abstract of Accounts, 

14. The list of properties vested in the Treasurer to be published annually shall bo in 
Form No. 6 (0. A. 0. Form 196). Part I will relate to properties other tlian seenrities ; 
I*art II will relate to securities, and will also contain the abstract of accounts requiied by 
the Act to bo published. Tho Treasurer will demand and receive acknowledgments from 
the Administrators of tlio corrcctno.ss of the balances when published. 


Audit of Accounts, 

16. Tho Treasurer’s accounts will be aiiditod— 


(а) where there is an Outside Audit Section of tho Accountant General’s Oifice,— by 

such section annually ; 

(б) Whore there is no such sf*ction,— by a Deputy Auditor General at such periods as 

tho Auditor General may direct. 


Annexure. 
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Chapter 75.— Outside Audit and Verification of Balances. 


Outside Audit .... 1691 

Audit of Currency Accounts . 1602 

Verification of Currency 
Balances 1697 

Verification of Stock Note 
Balance 1601 


Vorificati'>n of Balances of 
SiDail Coin Depots . 1602 

Verification of Cancelled Cur- 
rency Wotes .... 1603 
Verification of Mint Balances 1604. 
Verification of Stock of Stamps 
ill Central Depots . . . 1620 


Outside Audit. 

1591. The Aeeoimt ofTiees are in some eases required to audit on the spot 
the accounts of some Government and Local Fund offices, which are not 
submitted to the Accountant General monthly and do not enter the Govern- 
ment Accounts. Such acjcounts are usually examined and audited by sjKvial 
establishments under special local rules, which need not be repeated hero In 
two cases the audit is prescribed by general rales, as laid down in Articlea 
to 1590. 


Audit of Currency Accounts. 

1592. The accounts of each Ciureney Circle are audited each month by a 
Gazetted Officer deputed from the Accountant General^ s office (in Calcutta, 
from the Comptroller GeiieraVs office and in Calicut and Kurracheo from the 
Collector’s office), whose report (Form 197) is forwarded to the Comptroller 
General. The auditor is required especially — 

(a) To inspect all the registers and accounts in the office, and certify 
that they are in the pi'cscribed form and in order ; 

Also to see— 

(^) That credits on account of notes written off, or sent to other circles, 
are properly vouched and authorised ; 

(c) That all note forms sent from England, as advised in the Secretaiy 

of Statens invoices, and from other Circles, as notified by the 
officers in charge, are duly brought to account, the invoices and 
advices so consulted being those registered by the Account office, 
and not those tendered by the Curroncy office ; 

(d) That the monthly return is a correct statement of the debits, credits, 

and balances appearing upon the books ; that it is proved and 
balanced, and that the value in balance is et^ual to the cirou- 
culatioii ; 

(e) That the balances of notes, coin, and bullion, are duly acknowledged 

in the daily sheets of the officers in charge of them, the balance 
of Goveriiriieut securities by the Head Commissioner, and the 
balance of the foreign Circle accounts by the officers in charge ; 
and 


JrCtcles 1591 — 1592, 
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{f) That the amounts in the books under examination which relate to the 
Agencies correspond with those shown in the returns received from 
those Agencies, namely, the reports of issues and receipts, and the 
certificate of balance at the close of each month. 

The auditor is also recpiired to examine and follow into the books all the 
daily sheets of one day in each month, to be selected at hazard and without 
communication with the Currency olficers, the date so selected being named in 
his audit report. 

1. Tlioro is a^so an annual audit of the accounts of the Head Commi'sionor, and of the 
Commissioners, liaoj'oon, Vladras and Biinbay, and J-)oput 7 Comraissionors, Allahabad and 
Lahore by a Deputy Auditor-General, of the a';oonnts at Kavrachee by an otlioer deputed by 
the Accountant General, Bombay, and of those at Calicut by an officer deputed from Madras. 

1593 — 1596. Cancelled. 

Verification of Currency Balances. 

1597. Once a month, on the evening of a day of which the Treasurer should 
have no previous intimation, the balance of the Exchange l)epartmeat of the 
Currency Office in coin and notes will be verified in detail by an officer de- 
puted by the Comptroller General, the Accountant General or the Collector, 
as the case may be, and a certificate to the following olTect will be attached 
in original to the monthly audit report ; — 

“ Certified that the balance of the Exchange Department of tlie Currency Office 

was counted by mo on the evening of the and found to agree with the accounis of 

that day.” 

VGrifier* 

1. In Calcutta this duty is performed by the Outside Audit Branch of the Comptroller 
General’s Office. 

1598. The Local Government (or, in Calcutta, the Comptroller General) 
appoints an officer to conduct a half-yearly verification of the balances of the 
Currency offices, which is to take place in the months of March and September 
of each year. In the absence of special orders to the contrary of jthe Local 
Government (or in Calcutta, of the Comptroller General), the verification should 
bo so arranged that the balances actually counted and vei’ifietl arc the closing 
balances of those months. The reports will be prepared onforms (Borm L9H) 
furnished by the Accountant General, which will be sent direct to the Head 
Commissioner of Paper Currency, who will submit them to the Government 
of India with remarks. *As it is desirable that tlie verification should be com- 
j.leted on the named day, in order that the balances may be agreed with the 
books of that day, the officer appointed should begin the work before, of course 
taking precautions to secui-e from any interference each parcel of coins or 
notes which he has examined. 

1599. In verifying the balances, the following instructions should be ob- 
served. For the unsigned note stock, the outside note of each bundle of one 
thousand notes should be examined ; of high values two, and of low values one 
bundle in every 1 on opened, inspected, and put away again after counting any 
successive huuiired notes in it. The coin reserve is tested (I) by counting the 
number of bags in each chest, and {^) by verifying the contents of 5 per cent, 
of the bags This is done by counting the contents of one bag, and then 
weighing against it the contents of the other bags. The coin balance in the 
Exchange Department is proved in the same way, and the note balance in it 

Ariicle$ 1597-^1599. 
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and in the cancelled and foreign note accounts, by ac’tiial counting. The 
balances so examined should be agreed with the corresponding account balances 
of the same date. The bullion reserve in the Mint Master^ s custody need 
not be verified at the half-yearly verification. 

1. The “ actual oonntinff ” of notes may ho dono as follows .—Tho notes heint? m 
bundles of a certain nnmher, a few at tho lop arc folded back by tho vcrifvin}? oflleer, 
and the bundle handed to a clerk who counts tho notes which are not folded h.i'K, and 
marks the number ; the verifying otlicor then sees that tho numhor of notes folded hack 
makes up tho oomplote bundle. But the veiifying oiHeer is requiied to satisfy himself, in 
all cases except those of fivc-nipeo and ten-rupee notes, tliat tho I)umUes leally contain only 
notes ot one denomination. 

2. When signed notes are received in a sub-ciicle office, they should he counted in tho 
presence of the Ounency Officei’, and of anollu'r offii*cr, who should, if possihi<‘, l>e tho future 
verifying officer, and if not, an officer from tlio Accountant (loncral’s slaff. Tlie contents 
of each packet should be noted upon it under tlic signntuvo of both tlu' officers, and tho 
packets 8(‘alod and laid away. Sucdi of these pvkcts as have not been opened nn to tlio time 
of the half-yearly verification, may, if in good comlition, h » passed according to their 
certified contemts without detailed examination. The rcmaimler of the sigiu-d note stock must 
be examined in detail. 

1600. The verifying officer eliould also compare the balance shown in 
the Currency Office Register of valuables with the balances shown in the 
Registers — 

(i) of Half and Mutilated Notes ( 27 )^ 

(ii) of Mismatched Notes (;,^) j and 

(iii) of Unclaimed Notes j 

and then prove these balances by enumeration of the notes of each description 
actually contained in the box kept under double locks. 

Verification of Stock Note Balance. 

1601. The balances of stock notes in the Currency offices on the BOth 
September and 3 1 st March of each year will be verified by the officer ap- 
pointed to verify the Currency balances. 

Verification of Balances of Small Coin Depots. 

1602. When a sub-dejidt of small coin is located in a Treasury, its 
balance will he verified by the dibtiict officer, Article 329, note 3. The 
balances of other sub-dcj)ots and depots of small coin on the 31st of March 
and the 30th of September will be verified by the officer appointed to verify 
the balance of the Currency Office. 

Note.— 1. ITio verification reports of small coin depots loc,T,tod at troasuries arc sub- 
mitted to tho Accountant (ieneral under Article 32'.>, note 3. Those situated at Currency 
Offices should be submitted to the Comptroller Oeiieniil direct by tho verifying officer. 

Verification of Cancelled Currency Notes. 

1603. The following 2 )rocc(lure has been prescribed for the verification of 
can<*elled Currency notes at Calcutta, and bhould be adopted also at Allahabad, 
Lahore, Madras, Bombay, and Kan goon 

(1) The notes are to be prepared l)y the Currency Department in bundles 
of 100, odd amounts forming a scpai-ate bundle. Each bundle will be sown 
tog'ethcr at one end, and will have a lly-lcaf after tho following pattern : — 

Articles IGOO — 


I 
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Packet No. 


Containing .piece of rupees each of_ Circle 

Total value, Kiipoes 

of Sorter. 

“T' Initial, of As 8 iatantTr 0 * 8 „er. 

Initmuof theofficermchargaW Department. 

^'^LrkT'’'”' '’y]lnitul8 of clerk. 

office “"““'’y InitiBla of verifying officer. 

(C) Total to be entered in register of 

cancellations .... 

(D) Initials of verifying officer and date 

(2) Each set o£ bundles will be made over to the verifying officer, with a 
slip showing the number and detail by denominations; and each set must be 
completely disposed of before another is taken up. 

(3) The verifying officer will first proceed to count the contents of each 
bundle according to the procedure laid down in Article 329 (c), Wliat 
each clerk counts will be entered and initialled at A on the form ; and 
what the officer himself counts will be similarly entered by himself, and 
initialled at B. 

(4) If the full tale is found, these two figures will now be added and 
entered at C. 

(5) The bundles will now have the left hand numbers cut off and be 
arranged in piles. Each pile contains notes of the same circle and denomina- 
tion, and, therefore, is composed of one broken bundle and as many complete 
bundles as make up the tale. 

(6) When the whole set of bundles is thus arranged (hut not before) the 
verifying officer will take up each pile in turn, examine its enfacements, and 
if they are all correct and<ill the notes have had the loft numbers cut off, will 
post the total number in bis register with his own hand, and initial the en- 
facements at the place marked D. This must be done for each pile before the 
next one is taken up. 

(7) When the whole set of bundles is completed, the verifjdng officer will 
compare the numbers upon the Currency Department slip with those registered 
by himself, and will mark the slip ‘‘ verified and returned, initial it, and 
give it back to the Currency Department, with the appertaining bundles now 
defaced. 

(8) ^ The register will then be carefully totalled. The verifying officer 
must himself check the vertical totallings, and the cross-totallings and cal- 
culation of value of the last line. 

(9) He may then proceed to another set of bundles. 

Artieh 1603 » 
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(10) A separate verification report must be prepared and submitted to the 
Comptroller General for each set of bundle?. 

(11) If any cancelled note, for any sufficient reason^ cannot be produced 
in its bundle, it may nevertheless be included in the verifications, provided 
that — 

(rt) A note of its absence is made on the fly-leaf of the bundle under the 
verifying? officer's initials ; 

(I/) A statement of the number and value of notes thus remaining uncut 
is made upon the verification report, and carried forward in each 
successive one till the note is received, and placed in its proper 
bundle after its left-hand number has been cut off. 


Verification of Mint Balances. 

1604. The verification of Mint balances is conducted annually by the outside 
audit branches of the Comptroller and Auditor General's office in Calcutta, 
and of the Aocomitant General's office in Bombay, in accordance with Finan- 
cial llcsolution No. 29HS, dated 14th October 1x6 1, which also directed that 
the verification shouhl take place when the amount of bullion in the Mints is 
usually at the lowest. 

1605. Mint balances consist of gold, silver and copper in various forms 
and stages of manufacture, spread over different departments, and also now 
coins, and the primary object of the verification is to ascertain by actual tale 
or weighmeiit of the whole or a percentage of them in some cases, whether the 
balances in quantity as shown in the departmental registers are forthcoming 
or reasonably accounted for, and whether the total of the dcpaitmontal 
balances makes up the value reported by the Mint to the Comptroller, India 
Treasuries, and Head Commissioner of Currency in Calcutta, or to the Account- 
ant General and Commissioner of Currency in Bombay ; and any difference 
found between the book and actual balance should therefore not only bo stated, 
but made a subject of enquiry, and the result reported to the Government of 
India in the Finance Department. 

1606. I'he date of verification should as a rule be the last day of a month, 
but if any other date is fixed to suit the convenience of the Mint, the balance 
of that date should be worked forward or backward to the last or first day 
of the month for the purpose of agreement with the balance shewn in the 
monthly bulliou account. 

1607. For the purpose of verification, the Mint may be divided into three 
main departments with sub-divisions : — 

(1) Melting department. 

(2) Mechanical departments sub-divided into laminating, fine rolling 

and cutting out, weighing and edging, annealing, stamping, 
adjusting and coin-ringing branches. 

(3) Bullion department sub-divided into bullion stronghold and coin room 

or copper store department in the case of copper. 

1608. Each of the above branches should present a slip to the verifier, 
shewing in tale and weight the balance that ought to be in hand on the day 
of verification. 


AriteUt 1604—1608, 



70Ji OTTTSIDB AUDIT AND VERIFICATION OF BALANCES. [Chap. 75. 


1609. The whole of the balance of gold in all the departments should be 
passed through the scales. 

1610 • The whole of the silver balance, with the exception of bullion and 
coins, should be weighed. Coins in bags should be examined in the manner 
described in Article 1590, with reference to the verification of the Currency 
Eeserve. ^1 hose packed and sealed inboxes should be verified by counting 
the number of boxes, their value being calculated from the recognised contents 
of each. A few boxes selected at random should, however, be opened, and one 
of them emptied out and the contents counted in detail. 

1611. In the case of bullion ingots and bars, a list of the parcels or bags 
with the registered weight of each should be obtained from the Accounts 
branch of the Mint, and at least four lakhs out of a balance not exceeding 
eighty lakhs and six lakhs if the balance is larger, should be passed through 
the scales. The bags or parcels of bullion not passed through the scales should 
bo counted and identified by a comparison of the register number and weight, 
as entered on the labels they bear, with the register number and weight 
recoi (led in the list above referred to. 

1612. Bullion being of difCererit touches or degrees of fineness the value 
above and below standard, which is fixed at 9i'6« fine should be proved with 
rofcr<‘nce to the Assay Produce llegister, in which the fineness of each parcel is 
attested with the Assay Master’s initials. The gross produce column in this 
icgistcr is not covered by the Assay Master's initials, hut worked out by the 
Mint from the certified touch, and about 10 iK.‘r cent, of the calculations should 
be t(*sted by the verifier. 

1613. The (piantity of bullion verified being thus converted into value by 
the help of the Assay Produce Kegister, the total value, including the balances 
of the melting and the mechanical departments, which are all standard, should 
if the date of verification is other than the Last day of a month, be worked up 
by audit of the accounts to the balance of the last or first day of the montli, 
whichever is more convenient, and agreed with the monthly bullion report sent 
by the Mint to the Chimptroller, India Treasuries, or Accountant Geiu'ral, 
Bombay, in the case of Mint bullion, and with the monthly bullion report scut 
to the Head Commissioner or Commissioner of Currency, llombay, in the case 
of (Mirrrncy bullion. The number and date of the last Mint certificate credited 
to (late of veiificatiou should also be noted for comparison with the last certi- 
licat(^ of the same date realised by the Currency Oiliee. 

1614. The eojiper balance is verified on a different date from that of gold 
and silver in Calcutta, but there is no objection to its being verified at the 
same time as gold and silver, if it is convenient to the Mint. 

1615. The whole of the copper balance in all the departments of the Mints, 
willi the exception of slabs and coins, should be weighed. The number of slabs 
should he ascertained, shipment by shipment, either by actual enumeration of 
the whole or partly by calculation if the enumeration of the whole is likely to 
be .attended with undue delay and inconvenience, and about 5 per cent, of the 
tlubs oicKed out at random should be passed through the scales and the weight 
of the whole arrived at approximately by calculation. Coins packed and sealed 
ill boxes may be verified by counting the number of boxes and opening and 
examining one of them by tale. Coins in bags should be verified by taliiig a 
f(^w of the bags selected at random and weighing the rest roughly against 
them after emptying out the bags. 

Articles 1603 — 1615. 
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1616. In the case of copper scissel and scnips, which arc partly in ba^s and 
in part tied up with string, wcig-hment may be ma<l(», without em})tyin^ 
the ha^ys or uTityin^ the bundles, provided the ascej'tained weij»*ht of the 
string’s and bags is deducted from the gross weight. 

1617. The quantity of copper liaving been verified, should be converted 
into value at the average market rate, realized by the Mint, and agreed, as in 
the case of gold and silver, with the monthly eo]q)er store af’count rendered by 
the Mint. T^he copper coins shoidd be agreed with the cash account rendered 
to the Comptroller, India Treasuries. 

1618. There should as a rule be a very small balance of musters in tho 
Assay Ollice, and being gnemlly in the form of chlorides, etc., it is not 
venfiable, it will be sulTicient if the Assay Master^s certificate for them is pro- 
duced before the verifier. 

1619. All point'! of difference being noted and explained the result of tho 
verification should be reported to the Comptroller and Auditor C(*neral, who 
will reiiort the fact to the Government of India in the Finance Department 
with his remarks. 

Verification of Stock of Stamps in Central Depots. 

1620. The following procedure should be observed in verifying the stock 
of stam^is in the central depots in Calcutta, Madras, and Bombay : — 

(1) The officer appointed by the Local (fovernment to verify the stock 
should be furnished by the stamp office with detailed lists oF tho 
various kinds of stamps, which are in store on the morning of tho 
day on which the stock is to be counted, shewing the number of 
entire and fractional cases of each denomination distinguishing 
the '^o]iene{P^ from the ^^uno])cned stock. He should also bo 
furnished with a (;opy of tho India Office ])rinted paper (‘xifiain- 
ing the symbolical letters and fig'ures written on eases to indn_.;t 0 
the kind and value of the stamp contained in them. 

{'Z) The cases in unopened stock should bo examined to see that they 
are marked with the symbols for the kui.l of stam])s under 
examination and their numlier counted. Three per cerjt. of these 
boxes taken at random should be oj)ened, ami a ])acket or two in 
each examined to see that they contain stam])s of the kind indi- 
cated on the outside of the case, filie contents of any cases 
which though incliuhsl in ^'unopened stock, have been o])eiied 
and issued in part shouhl be counted in detail as if they were 
included in ojK^ned sto<5k. 

(3) Kor opened'^ store all broken packets should be counted in dekiil. 
But ill the case of stamps in original bundles or ])ackets, it will 
be sufficient to count the bundles and see that they are nnoj)oned 
and bear the original label of the dcscri])tion of stam]is they 
profess to contain. Ten j)cr cent, of these bundles taken at 
random should, however, be counted in detail and their declared 
value worked up. 

Note. — If tho amount is large this counting may ho dono .as in the iif Cun’oncy not(‘s 
(vide Article 1699), i.e*, one parcel in ton may be opened and any convcnicuit portion of it 
examined in detail. In the case of Currency notes onc-tenth (or one consecutive batch of 100 
notes) is found convenient. 


Jr i ides 1616 — 1620, 
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(4) After having finished the detailed examination in the above man- 
ner, the total verified value of each kind of stamps should be 
worked out and the result embodied in a report in the following 
manner : — 


Bescriptlon of 
stamps. 

Balance verified 
(value.) 

Balance as per Superin- 
tendent’s Stock books. 











Certified that the balance of stamps in the custody of the Super- 
intendent of Stamps on the— ——189 has been veri- 

fied by me in the manner laid down in the Civil Account Code, 
Chapter 75, Article 1620, and I have thus satisfied myself of 
the correctness of the result set forth above. 

(5) The report should be submitted to the Local Accountant General, 

who should certify at foot of it that the balances reported therein 
agree with those accepted in his own office from the returns sub- 
mitted by the Superintendent of Stamps. The Accountant 
General will submit the report to the Local Government with 
any remarks he may have to offer, and send a copy of the report, 
tlie certificate and the forwarding letter to the Comptroller 
General. 

(6) In the absence of special orders to the contrary, the balance, to be 

verified should be the closing balance of the last working day of 
a month. If that of any other day be verified under the express 
orders of the Local Government, the report should be worted ui) 
to the last day of the month by the accounts for the intervening 
days. 


Artielc 1620, 
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Chapter 76— Miscellaneous Eeturns. 


Currency Charges . 
Ecclesiastical Charges . 
Expenditure on Stores . 
Bank Accounts 
Financial Statistics 
Bupee Census 


. 1622 
. 1023 
. 1624 
. 1625 
. 1626 
. I626A 


Copper Coin Depot Balance 1626B 
Silver Coins withdrawn . 1627 
Copper Coins withdrawn . 1628 
Income Tax Deductions • 1629 
Holidays . . . 162 9 A 

Distribution of Government 
Securities .... 1629B 


1621. A few miscellaneous returns are submitted by Account Officers, as 
described below. 


Currency Chargfes. 

1622. An annual statement of Currency charges is required by the Head 
Commissioner of Paper Currency for embodiment in the annual Currency re- 
port, viz., an approximate report to be sent immediately after the submission 
of the accounts for March and a final statement as soon as the books for 
the year are closed. The form and details required may be seen in the 
published reports. 

1. The approximate statement is to ffive the best information as to tlie probable receipts 
and expenditure of the year, but need not necessarily agree with the approximate accounts 
for March, as the Account OlRcer should includo in tho statement any receipts or expenditure 
which he knows will be brought into the final aocount of the year. 


Ecclesiastical Charges. 

1623. An annual statement in foolscap size, giving details by districts of 
Ecclesiastical charges, distributed under Salaries, Church, and Other Estab- 
lishments, Travelling Expenses, Buildings, Repairs and Contingencies, is 
submitted to the Bishop of the Diocese. 

The form is arranged in vertical columns, showing 

(1) Name of district. 

(2) Salaries of Chaplains, Junior Chaplains, and Registrars. 

(3) Church establishments. 

(4) Travelling allowance on duty. 

(5) Travelling allowance in joining appointments. 

(6) Conveyance allowance. 

(7) Miscellaneous charges. 

(8) Service postage stamps. 

(9) Cemetery establishments. 

(10) Construction and repair of buildings. 

(11) Total. 

1. The information regarding charges for construction and repair of buildings is obtained 
from tho local Examiner of Public Works Accounts. 


Expenditure on Stores. 

1624. An annual statement of expenditure on stores in the Civil Department 
in each Province shall be prepared in Form 199 and submitted by the 31st of 

Ar Holes 1621-^1624, 
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August in each year to the Government of India in the Finance Department, 
for transmission to the Secretary of State. This return will be submitted by 
the Local Government, but the local Accountant General will render any aid 
that may be recpiired of him in its preparation. It is not necessary that the 
statement should be agreed with the books of the Accountant General {^vide 
para. 23 of Ilnance Department Resolution No, 185, dated 10th January 
1883). 

Bank Accounts* 

1625. The Presidency Banks, and their Agents in charge of branches with 
which the local Treasuries bank, will furnish statements at the close of each 
financial year, showing the balance at credit of each Government officer who, 
in his jmblic capacity, has a separate account [jnde Article 703) ; these 
statements Accountants General will forward to the Comptroller General, with 
any necessary remarks or explanations. 

Tlio Government of India held (No. 168, dated 30th April 1878) that a Presidency Rink 
could not charge interest on the collector’s account at a branch, whi(;h had boon overdrawn, if 
the aggregate balance of all the ex-officio accounts at that branch was a credit balance. 


Financial Statistics. 

1626. The following returns are required by the Finance Department of 
the Government of India for incorporation in Part III of the yearly volumes 
of financial statistics : — 

From all Accountants General • • • Accounts 123, 124 and 125 — Statistics of 

receipt and issue of small silver and copper 
coins. 

From Accountant General, Bengal . • Accounts 73 and 74 — Payments to culti- 

vators of opium for each month. 


Rupee Census, 

162 6 A. From Statements received under Article 691 A, each Accountant 
General should compile a return for the whole province and pass it on to the 
Head Commissioner as soon after the 6th of May in each year as possible. 


Copper Coin Depot Balance. 

1626B. A statement of the balances of copper coins in the dep6ts of a prov- 
ince on 31st March preceding should be forwarded in the first week of the 
month of August following to the Comptroller, India Treasuries. 


, Silver Coins withdrawn. 

1627. From the returns described in Article 591, a quarterly provincial 
return should be compiled and submitted to the Head Commissioner of Paper 
Currency and also to the Mint Master, Calcutta or Bombay, within one month 
alter the expiry of each quarter. 

Articles 
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Copper Coins withdrawn. 

1628. On the 15th September of each year, a report for the previous ofBcial 
year should be submitted to the Head Commissioner of Paper Currency, in 
Form 200, giving the amount and particulars of copper coin of the coinages 
before 1835 withdrawn under orders of Government, No. 207, dated 17th 
January, 1879. 


Income Tax Deductions. 

1629. Under Finance Department No. 2763, dated 6th June 1800, two 
returns of deductions made from salaries, pensions, etc., and from interest on 
securities and bonds are to be compiled by Accountants General and submitt(Ml 
to the Local Governments at close of each year of assessment, in Forms S^Ol 
and 202. 


Holidays. 

1629 A. Each Accountant General should submit on or before 22iid 
December a list of holidays other than Sundays on which his office will be 
wholly closed during the ensuing Calendar year. 


Distribution of Government Securities. 

1629B. A statement showing how much of the Securities in custody of the 
Comptroller General on the 31st December of each year, is held on account of 
Europeans and how much on account of Natives should be submitted to the 
Comptroller General by each ofliccr on whose behalf he holds Government 
Securities, in Form 20 2 A as soon after that date as possible, (mcleAri. 1558). 


Articles 



710 DEPARTMENTAL REGULATIONS— ACCTT. GENERAL. [ Ohap. 77. 


Chapter 77.— Departmental Eegulations— Accountant 
General- 

Departmental Control . . 1630 1 General Duties , . . 1634 

Belations with Local General Restrictions on 

Government . . . 1632 I powers .... 1636 

Departmental Control. 

1630. In matters relating to the appointment and control o£ the officers, 
gazetted and non-gazetted, working under him, and to the administration of his 
office generally, the Accountant General, as an Account and Currency officer, is 
subject to the direct control of the Government of India in the Finance De- 
partment. All correspondence with the Government of India on such matters, 
including reports of giving and taking charge, should be submitted through 
the Comptroller General, except in case of urgency, when a copy of the letter 
or report should be sent to the Comptroller General with the intimation that 
the original has been sent direct to the Government of India. 

1631. The Accountant General is in immediate subordination to the Comp- 
troller General in all matters connected with Audit and Account, and will refer 
to him, all questions bearing on the classification of receipts and charges and 
other matters of account ; such questions should not be referred to the Govern- 
ment of India at all, unless the Comptroller General is in doubt, or the Local 
Government does not accept the Comptroller GeneraFs view. 


Relations with Local Government* 

1632. The Local Government may require special returns to be prepared in 
any form it likes ; and the Accountant General will conform with all requi- 
sitions of the Local Government, though, if any seem opposed to specific orders 
of the Government of India, he should first respectfully make a representation 
to that effect. But all returns, accounts and statements for the Finance and 
Revenue Accounts, or required by the Comptroller General, must be prepared 
in the form prescribed by the Comptroller General ; and, in all matters relating 
to the procedure of the Finance and Revenue Accounts, the Comptroller 
General's instructions should be followed, as it is essential that there should be 
uniformity in the accounts of the several Provinces. If a Local Government 
objects to any part of the procedure prescribed by the Comptroller General, it 
should report its objections to the Government of India in the Department 
of Finance, but should never of its own motion interfere with such procedure. 

1633. It is usually found convenient for Local Government, before passing 
orders, to obtain the advice of the Local Accountant General as to any parti- 
cular application of Financial rules or orders concerning which there may be 
doubt. Also, whenever an Accountant General is of opinion that any proceed- 
ing of a Local Government transgresses any such rule or order, it is his duty 
respectfully to advise the Local Government accordingly. In either case the 
Local Government may follow or disregard the advice of the Accountant 

Articled^ 1630'-^JL63S* 
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General as may seem to it right But if the Accountant General does not 
finally acquiesce in the correctness of the decision of the Local Government, 
it is his duty respectfully to request the Local Government to submit 
the question for the orders of the Supreme Government. 'I'he Supreme 
Government does not usually receive any communications upon such matters 
from an Accountant General, except through the Local Government ; but a 
Local Government must not withhold any such representation made by an 
Accountant General unless it yields thereto. 


General Duties. 

1634. The main duties of an Accountant General, as an Accounting Officer, 
are to keep himself thoroughly acquainted with the progress of revenue and 
expenditure, so as to be able at once to bring to notice any matter demanding 
attention. Though not necessarily taking a personal part in the compilation 
of his monthly account, he is responsible for the accuracy and efficient work- 
ing of the numerous processes of which that account is the outcome. He is 
charged with the administration of those numerous matters in resi)ect of which 
Government is debtor or creditor ; and it is his duty to see that proper accounts 
are kept of all those transactions, and that due measures are taken for their 
adjustment. lie exchanges accounts with other accounting officers of Govern- 
ment, and it is bis duty to see that these accounts are promptly cleared. lie 
has the care of the pecuniary relations both of Government with other 
individuals and bodies, and of the Civil Department with other Departments ; 
and has not merely to keep the accounts, but to watch and in some cases 
direct, the matters out of which the accounts rise. 

1635. An Accountant General is bound to ascertain that rules and orders 
are exactly obeyed in every instance, and to check every departure from them, 
however apj)arently trifling. 


General Restrictions on powers. 

1636. An Accountant General may not, without permission of the Govern- 
ment of India, or of the Comj)troller General, — 

(1) change any procedure established, or reverse any deliberate or im- 
portant orders passed, by any officer who preceded him in his 
office; or 

(3) call for new returns from Military or Public Works Account 
officers; or 

(3) modify forms prescribed by the Government of India. 

1637. An Accountant General may not— 

(1) forward applications for sanction for expenditure or for relaxation 
of leave or pension rules ; such an application must be simply 
retui'ned to the officer making it for submission to the proi)er 
executive authority ; or 

(3) propose increases in Departments other than his own ; or 

(.3) on any account, join in protesting against any retrenchment or 
economy which the Supreme Government may command ; or 

Arlick^ 1634-1631, 
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(4) suggest cx|)edients lor the evasion of the natural operation of a rule 

when reporting on claims to pension or allowances of any kind, 
his duty being merely to report how a claim is affected by the 
rules; or 

(5) advise upon any questions relating to pensionary claims, until an 

officer absolutely retires, or is about to retire, from the service, 
excei)t upon a reference from the Government of India or the 
Local Government ; or 

(6) issue orders stopping the payment of establishment or contingent 

bills of an office to obtain comidiauco with orders. The extreme 
measure of enforcing compliance with orders by means of stop- 
page of pay should be resorted to only under the express sanction 
of the Local Government in each case and only in respect of the 
salary bill of the head of the office ; or 

(7) allow shares in any joint stock company to be transferred to, or to 

stand in the name of, the Secretary of State for India, except 
with the express consent of the Government of India. 


Article 1637. 
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Chapter 78.— Departmental Regulations— Gazetted Staff. 

Constitution . . • . 1938 Leave Applications . . 1648 

Distribution of Work . . 1640 Pension Applications . . 1652 

Training of Junior omcers • 1645 Fees 1653 

Departmental Examinations 1046 Misconduct and Indebtod- 

Langauge Bevrards . • 1047 ness . . . • • 1651 

Deputation .... 1648 Pecuniary relations with 

Subordinates . . . 1657 

Constitution. 

1638. The dazotted Staff consifetn of oflicers t)f tlic Enrolled Li^t, styled 
De]mty or Assistant A(;eountants General, Assistant Coin])trollers or Pro- 
bationers, and of (Jliief Su]Kn’inteii dents. 

1 Orti«-er8of tho EnrollpJ List aro appointal nmlpr tlio rules hid down in Fiiianco 
Dop.'irlmont Ilesolntion 2157, dated 2 >th May ISDl, sis niodilied l»y No. 227.) P., dated 
30ili Miy and by No. 5023 Plx , dated 22nd October 18!)5. 

2 CldoE Supcnnlondcnls uio goiKT.illy appointed from ibo Subordinato Ao(‘Ount Servico 
of the OlUi'e, but diri'ot apppolntraeiits form outside an* 8oiiietime.s made. 

1639. A scale of Gazetted 0'!i(*ers lias been fived for each Account OlBco, 
and IS ordiuiu'ily followcnl in the distrilmtioii of Oliicers. 

Distribution of Work. 

1640. The instnietioiis in Arti(d(‘s l(i M to 1611 define, to a certain e\tent^ 
the distribution of work and responsibility which should ordiiiarily obbsiin in 
the (hvil Ai'coual Oiliccs. They .are not intinided to detract from tin* f 4 ‘en(‘ral re- 
spoiisihility of the Accounta,iit General for the whole work of the oflioc ; ami ho 
should take such measures as are necessary for kcopinj? hiniselP thoroiifflily 
acf(naiiited with the ile])artments which are not in his immediate charf*‘ 0 . TFc 
should also, as far as possible, avoid chanj^(*s amoiif^ Ins de|artni(Mits. IJnt, 
subject to these considerations, the folJowinj^ indicates fifenerally the distri- 
bution of work with reference to which the ofiices are manned. 

1641. The ])rincipa] departments are— 

I. — Tiic Book and Com])ilatiou Dciuirtments, which should onliiiarily 

be in the immediate cliarf^e of the Accountant General. 

II. — The Treasury Aivount Dejiartmont, which shmdd onliiiarily be in 

the cliai’fyo of the De|)uty, where there is such an officer, and the 
Aecountant CJeneral himself, where there is not. 

III. — The Pi-e-aiidit section, which is intended to be in charge of the 
principal assistant not being a Deputy. 

Besides these, there are — 

'I'he Gazetted Audit. Accounts Current. 

The Pension Audit. Budget. 

Local Funds. llesource. 

1642. The last of these is usually in charge of the Accountant General 
hiniself ; tho distribution of the rest is loft to his discretion. A Chief Su|)criu- 

Articles 1638“164^^% 
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teadent may be placed in charge of one or more branches, may sign letters 
and may discharge any duties which are assigned to him by the Head of the 
Odice. 

1643. The Accountant General is at liberty to modify these arrangements ; 
but if he does so, he should inform the Comptroller General, and state his 
reasons. 

1644. When the staff of Gazetted Officers is below the fixed complement, 
duties within the office reservetl for them by Code rules may be entrusted, at 
the Accountant General’s discretion, to superior ministerial officers (Superin- 
tendents) . 


Training of Junior Officers. 

1645. The following rules for the training of Junior Officers of the 
Finance Department are reprinted from the Resolutions of the Government of 
India in that Department, No. 2122, dated *2 1st August 1873, and No. 3496, 
dated 28th December 1876 ; — 

For tlie future, on appointment to the seventh class of the Finance Department an office • 
shall, for the period of at least one year, receive a definite course of training in the clerical 
duties of an Accountant General’s Office under the following regulations. During this year 
of training the officer must not he appointed to act in any higlior class of the department, or 
to undertake any higher duties. 

1. The work of an Indian account office, as at present constituted, is divided into audit and 
account, of which the former leads up to, and prepares materials for, the latter. "When, there- 
fore, a Junior Officer has been long enough in the office to have a general knowledge of its 
working, ho should be attached to the audit section, and make himself practically acquainted 
with the procedure of testing, checking and recording payments to gazetted officers, cstahlisli- 
monts and pensioners, and payments on account of contingent chaiges ; and he should be 
required, without assistance, to audit and record the audit of some vouchers of each class. 

2. When a Junior Officer reports himself ready to prepare a classified absliact, the 
Accountant General should cause the original cash account and lis^s of payments ret;eived from 
some ono Treasury in a past month to bo brought up, the voucheis and schedules being first 
arranged in the order in which they were received from the Treasury, and the Junior Offictu’ 
will then prepare and X)rove a classified abstract and objection statement, which will be chocked 
with the abstract already passed and posted, and a report of any differences made to the Ac,- 
conntant General. In Madras and Bombay classified accounts are still submitted, and in these 
Presidenciiis Junior Officers should be required to post blank forms from the sepaiate vouchers 
and schedules as far as the materials serve. 

3. At this stage the Junior Officer should be placed in charge of the Objection Book of 
one or more districts for a few months ; this work will not occupy his whole time, and need 
not interfere with his further training. 

4. Next he must prepare, for some months other than March or April, the abstract of 
transfer entries and statement of disbureers’ accounts, and also post the closing entries of the 
month on as many pages of the Detail-Book as the Accountant Genei al may consider sufficient 
to afford a fair test of his practical knowledge ; the Superintendent of the Compilation 
Department will lay the papers before the Accountant General again with a report of the cor- 
rections found necessary. 

6. Next, the Junior Officer should prepare the Journal entries of a month; he should 
also be required to prepare rough drafts of the entries, both Joarnal and Ledger, required to 
close the books of one year, and to open those of the next — the entries, in fact, which will be 
necessary in the local office to close and open the books in use at the time of hi-, probation. 

6. At some stage in this course of training the Junior Officer should, for some months, 
be put in charge of one or more Accounts CuiTcnt with other offices, both outward and inward, 
gathering materials for the outward account from the original district accounts, preparing 
the Account Current and agreeing it with the books, watching the action of the other 
party to the amounts in adjustment, and also taking the necessary steps to pass the inward 
amounts through the books, preparing the Objection Statement, and any letters connected 
with his work for the approval of the Accountant General. 

Articles 1643 — 1645^ 
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7. The necessary duration of the course of training must vary with opportunities avail- 
able and the industry and ability of the Officer, and it is therefore not desirable to name any 
particular period ; but on no account should the training bo hurried, and the Accountant 
General must satisfy himself that the Junior Officer has acquired a competent knowledge of 
the ordinaiy duties of the several branches of an Accountant General’s Office ; the cortifioato 
to that effect should be sent to the Government of India through the Comptroller General. 


Departmental Examinations. 

1646. Departmental Examinations are held half-yearly in May and 
November. They are conducted at the local Account Office in the presence 
of the Accountant General in the subjects and under the rules prescribed by 
Finance Department Resolution No. 6023, dated 31st December 1893. 

Language Rewards. 

1647, Junior Officers in the classified grades of the Finance Department, 
who may qualify in the native languages for the Lower Standard examination 
fixed for Military Officers, will be allowed a donation of R180 ; and those, who 
may pass the Higher Standard at once, will bo allowed a donation of ii360. 

Deputation. 

1648, The deputation of an officer of the Account Department to serve on 
any committee at a distance from his station, and the circumstances connected 
with it, should, in every instance, be reported to the Government of India. 

Leave Applications. 

1649, Leave to a Gazetted Officer (except in the case mentioned below) is 
granted only by the Government of India, and in forwarding such an Oflicer^s 
application for privilege leave, the Accountant General should say whether or 
not the place must be filled. 

1. Applications for casual leave from an Accountant General are disposed of by tbe 
Comptroller General. The Accountant General, while on casual leave, reraains rcsitousible for 
tbe duties of his office, and any absence from office is subject to the condition that there is no 
hindrance to public business. Applications for casual leave from other Gazetted Officers are 
disposed of by the head of the office. 

1650. In the case of Officers, whose rank is not higher than Assistant, an 
Accountant General may deal finally with apphcations for privilege leave, pro- 
vided that — 

(1) if the absence of an applicant for privilege leave involves the 

appointment of an officer to act for him, his application must be 

submitted to the Government of India for orders; 

(2) if leave be refused in any case, a report of the reasons for the re- 

fusal shall be made to the Government of India ; 

(3) all grants of leave, and the date of each Officer's departure on, and 

return from, leave shall be reported to the Government of India. 

1651. All applications for leave, which require the sanction of the Govern- 
ment of India, should be submitted to the Comptroller General, who will for- 

ArticUi 1646--- 1651. 
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ward them to the Government of India with his opinion as to whether the 
leave should be granted, and suggest the departmental arrangements to be 
made if the leave is granted. 


Pension Applications. 

1652 • Applications for pension of Gazetted Officers in the Account Depart- 
ment, including Chief Superintendents, should be submitted for sanction to 
ihe G overament of India in the Finance Department, through the Comptroller 
General. 


1653* No officer of the Civil Accounts Department of or above the rank 
of (Jhief Su])(‘rintendont shall he allowed to conduct outside audits or to actnjpt 
h^es for auditing accounts or otlier similar private work without the special 
saiiclion of the Government of India. 


Misconduct and Indebtedness. 

1654. All Accountant General is hound to report to the Goveriinieiit of 
India, jiromptly and strictly, any misconduct on the part of such of his subor- 
dinates as are appointed by tliat Government. 

1655. If the salary of any Officer in the Enrolled List of the Finance De- 
]iartment be attached by order of the Civil Court, the fact must beimmediatidy 
rc])ortcd to the Government of India, together with the explanation of the 
Officer concerned. 

1656. 'Ihe rules in Articles 1681 to 168G apxdy also to Gazetted Officers, 
but they have been imduded in Chajiter 79, because the occasion for their 
aji^ilication arises ofteiier in connection with members of the office establish- 
11 lent. 


Pecuniary relations with Subordinates. 

1657. All Gazetted Officers are prohibited, under jiiiin of dismissal, from 
taking loans from, or otherwise placing themselves under pecuniary obligations 
to, xiersons subject to their official authority, 

1658. The following references to rules, affecting the duties and position 
of iiublic officers, may he useful : — 

(fl) Land-holding and commercial speenlatio7i . — For the standing orders 
regulating the connection of public servants with land-holding 
and commercial speculation in India, see Home Department 
Resolutions, dated i4th January lh62, IGth January 18G;5, and 
le8th February I M7 I, which were re-ciroiilated with the Reso- 
lution, dated 20th February ISbt, No. 5 — 224-48. 

Government servants avo also required to nuiko a declaration of the landed property 
held by and managed by their wives or other merabora of their fiimillos living with and in 
any way dependent on them.— (Home Department No. dated 11th September 1888.) 

Articles 1050 — 1008, 
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(6) Direction of a Bank or public eompan^^,—l^o oflim* holding* a 
prmanent appointiuoiit under (Joveninn'iit, wlieDier peiiMonablo 
or not, may be permitted to iJerve as a Direetor oi‘ any Bank or 
Public Company without ])revious reforeiu'e to tlie Secretary of 
State.— (Finance Dexiartmcnt No. J31^, dated J 1th March 
I8h9.) 

(r) Submission of memoriaU . — The Home Department’s rules rcyardinj^^ 
submission of memorials were republished in F. 1). NtC 
dated 30th October 1870. See also further orders received with 
Finance Department No. 3200, dated 2()tli June 1880. 

Note . — Ofliorrs raay join in coinhinod memoii.ils wlu’n Oic jnsitii'i alxjiit which 
they wish to potilion Uovernniont is not connect cd with their position as 
servants of Government. The Home nepaitnicni oi-der does not apply to 
thorn.— and Commerce No. Sl/\ daied litk May JSS:i.) 

(d) Arhiirations . — On the snbji'ct of arbitrations, the follo^vlnj 4 ■ rules 
have been laid down : — 

1. An officer shall not act^ as arbitrator in any case without tho sanction of Ids imme- 
diate superior, unless he be directed so to actj>y.a Court l)aviiig autlioiity to .ipi)oint an 
arbitrator. 

2 No. public officer shall act as an arldtrator in any ease which is likely to eoino before 
him in any shape in virtue of any judicial or executive offi(50 which he may be holding. 

3. If an officer act as arbitiator at the in-ivate reipioot of disputaiits, ho shaTl accept 

no teos. " ^ 

4. If ho act by appointment of a Court of law, ho may accept such foes as the Court 
may fix. 


{f) Residences for Government oficiaU. — For rnlcs roftnrdhif? tho pro- 
vision of residences for Government officials, sei} Circular No! 1 t 
of the GoviTiiment of India, Public Works Departmimt, circu- 
lated with Finance Department No. 3139, dated 23rd Sei)tcmbcr 
1885. 

(/) Title to medical attendance . — For rules re^ardiiif'’ the title of 
Government Officers to medical attendance, soo Government of 
India, Home Department, No- dated Kith Aiig-usfc 1881., 
published in Suiiplement to Qa^etle of India, 23rd Auu-ust 
1884, page 1218. ^ 

ijg) Altitude towards political movement . — F(»r rules regarding* the 
attitude to be maintained by officers in the service of Govern- 
ment towards political and quast-poWCieixl movements with which 
they may be brought in contact, see Home Department lleso- 
lution No. dated 11th March 1 899, circulated with Finance 
Department No. 1390, dated 25th March 1890. 

(A) Vindication from defamalonj attacks. — For rules regarding* the 
course to be followed by Government officers for the vindication 
of their acts as public fiinetiouarics from defamatory attacks, vide 
Home Department Besolution No. t^lated 5tli September 

1890, circulated with Financial Department No. 4371, dated 
13th September 1890. 

(<f) Receipt vf Testimonials and Addresses.^Svo Home Department 
B^solution No. 729 /;j 3, dat(3d Gth May l'-98, eiretdated with 
Fiuaiice Department No. 2260-Ex., dated J7th May 1 S 98 . 

At It etc 160d^ 
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{j) Connection of Government servants with the Tress. — See Home 
-Department Circular letter No. , dated I6th August 188 t, 
and enclosures and Resolution No. 22A., dated 3rd June 1885. 
(k) Sale of property to Natives hy British Officers. — See Home Depart- 
ment Notification ISlo. J437, dated 23rd Sejitember 1881, and 
No, 53, dated 20th January 1882. 

(^) Pecuniary contributions from Native Chiefs towards public objects , — 
See Home Department Resolutions No. ,2^^ dated 11th July 
18H5, and No. ,4;,7^j0o ^ <^ated 14th August 1889. 

(w) Prohibition against entering into pecuniary arrangements with 
members of the same service or Department by Civil or Military 
officers in connection with resignation of any appointment held by 
them. — See Home Department Circular letter No. ,9^^, dated 
29tbL December 1883, and enclosure. 

Cw) Acceptance of presents by Government servants. — See Foreign 
Department Circular letter No. 1299-G., dated 20th June 
1876, circulated to Local Governments and Administrations 
with Home Department No. 1144-1 158, dated 13th July 1876. 
( 0 ) Insolvency of Civil Servants. — See Home Department Notilicatioii 
No. 181, dated 26tli January 1855, publishing the Court of 
Directors' Despatch No. 18 (Public), dat^ 22iid March 1854. 

(/>) Public criticism of Government policy by Government servants . — 
See Home Department Circular No. 2300—2309, dated 16th 
Noveml>er 1898, and enclosures. 

(q) Employment under another employer while on leave» — See Finance 
and Com,mcrce Department No. 546, dated 31st January 1888, 
No. 2255-P., dated 17th May 1899 and No. 2556-P., dated 
17th May 1899, 


Article 1658, 
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Chapter 79,— Departmental Eegulations— Establishment. 


Sanction and revision . . 1659 

Appointment and Promotion 

General • • . . . tGGO 

Subordinate Account Seroice . 1063 

Temporary Establishment . 1674 
Payment of A.pprentic 0 s . 1675 

Audit 1670 

Leave 1677 


Deputation . . . # 1678 

Dismissal and Resignation . 1679 
Superannuation . . • 1681 

Fees ...... 168;! 

Insolvency and Attachmont 
of Salary . . . .1684 

Pecuniary relations with Sub- 
ordinates . . • .1087 


Sanction and Revision* 

1659. The establishment of a Civil Account 01Ii<!e is sanctioned i>y the 
Government of India. Any proposal for revision of the estal>Hshment or 
for temporary or permanent addition thereto should he sidnnitttvl to the 
Government of India through the Comptroller General. 

1. In a fow oases the cost of a portion of tho cstahlishmont U borne by Provincial or 
Lui*al Fiiuda ; such portion may be revised with tbo saimtion of the Local (loveriime)iti 


Appointment and Promotion. 

General, 

1660. '^I'be appointment and promotion of persons on the osi-abJishmcnt 
of a Civil Account Office rests with the Accountant General, subject, as regai'ds 
members of the Subordinate Account Service, to tlic provisions of Artudos 
urn to 1673, 

1661. It is desirable to test the qualifications of clerks on first appoint- 
ment, and suitable rules should bo laid down by the head of each a(;count office 
with reference to the state of education and the sui>ply of educated men in 
the province. 

1662* No head of an office may employ, either temporarily or permanently, 
a person belonging to another establishment, without the previous consent of 
the officer on whose establishment he is at the time borne. In (jases in which, 
for reasons which may appear satisfactory to the now employer, such consent 
cannot be obtained before the person joins his new appointment, his employ- 
ment may be made conditional on consent being obtained. Before accepting 
other employment, the person must either resign his previous appointment or 
obtain the consent of his departmental superior to his accepting such employ- 
ment ; and if such consent is not obtained, the person renders himself liable to 
be discharged from his former appointment, and thus to lose his previous 
service for pension, and it must be held to be a breach of discipline if a person 
actually transfers his services to a new employer without first obtaining the 
consent of his former employer, or definitely resigning the service. 

JrticlcH 1650 — 1662, 
c2 
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1662A- As a precaution against the inadvertent re-employment of men who 
may have been dismissed, the Accountant Geiieial should ascertain whether an 
applicant for a post has been in Government service before, and should refer 
to his previous employer if the circumstances connected with his discharge are 
not clear. The applicant should be required to produce a copy of his charac- 
ter book or other record of service, and a person who succeeds in obtaining em- 
ployment by the concealment of his antecedents would obviously merit dismis- 
sal on the true facts being discovered. The sanction of the Local Government 
or Administration should always bo required to the rc-employment of persona 
dismissed. 

Note. — D ismissal should be distinguished from ordinary removal or discharge. 


Subordinate Account Service. 

1663. The ministerial appointments in the Civil Account Department of 
B130 and upwards are separated . off into a service called the Subordinate* 
Account Service. 

This service is divided into three distinct branches , the Ordinary, Local 
Audit and Currency Branches, and transfers between these branches aie ad- 
missible only under the rules of ajjpointment applicable to each biauch. 'J'lie 
following rxdcs relate to the Ordinary and Local Audit Branches only, but the 
general rules included in Articles 1667 to 1673 apply to the Currency Branch 
also. 

1664. Appointments to this service may, at the discretion of the head of 
the office, bo made either direct, or by promotion from the clerical service. 

1665. No person appointed direct can be confirmed, and no person can be 
promoted from the clerical service, in either a substantive or officiating capacity, 
who has not passed the qualifying departmental examination referred to below 
prescribed for the branch of the service to which the post in which he is to lie 
eoufirmed or to which he is to be appointed belongs. All direct appointments 
m ibt, therefore, at first be made on probation only. 

16 65 A. In the case of direct appointments the period of probation shall 
not be less than six months, and will cease not later than tlie date on which the 
result of the second examination at which the candidate apiieared reaches the 
head of the office to which the candidate belongs. Every person appointed 
dii’cct must appear at the first, and if he fails in the first, at the second 
examination also, prescribed to be hold after his appointment, unless the first 
examination is prescribed to be held within six mouths of the date of his 
appomtnicnt, in which case, if he does not appear at that examination, ho may 
be allowed to appear at the second and third examination instead. Failure to 
]>ass at the second examination at which he should appear will entail removal 
from the servicx' 

Note.— Transfers to llie Subordinate Account Service of any branch from the Suhordb 
nate Aeoount and Cler’cal Service of either of the other brandies Is considered as direct 
appointment and comes under the rules relating to dii-oct appointment. 

Art'c^e^ 1602A>^1660A. 
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1665B. As I'es’arcls members of tlio clerical service, only clerks, the mini- 
mum pay of whose a])poiiitmonts is not less than tt(30, will he allowed to aj)pear 
at the Departmental examination, and only such of these as are certilied by 
the Jieads of their respective ofhees to he rej^’ular in their attendance, enero'otic, 
of good moral character and husiness habits, to give indications of posso>sing 
aptitude for the work of a Superintendent, and to have a reasonable prospect 
of passing the examination. Such persons will not bo allowed to appear at 
more than four examinations. 

IfoTE, — A graduate of an Indian IJnivorsify who has boon omployod in an oflico for a 
period of not lo^s tlian five Jem’s may, on tin* special recommendation of tliw iiead of hivs oflieo, 
which should bo given witli canfion, he periuiltod by the Comptroller General to appear at the 
Departmental examination even though his piy may bo less than IlOO a month. 

1665C» The qualifying Departmental exumi nation referred to above will 
be held once a year in November for all the Civil Account OHiccs, and uill bo 
separate for the Ordinary and for tlie Local Audit Branches. It will be held 
in the several Civil Account OfficOvS and bo conducted by moans of qu(‘stions 
forwarded by the Comptroller general or sot by the local Accountant Gcnoial 
The answers also will be examined and marked by the Comptroller (ienoral 
or local Accountant General according as the papers are set by the former or 
by the latter. 

Note. — A n ofRiscr who ha ^ passed’ tho examination for cither branch will not, if ho 
appears at the examination for the other branch, bo required to pass again in the subjects 
common to both examinations. 


1665D. The subjects of the examination and (jte full marks allotted to each 
arelas followe : — 


(1) Precis Writing and Letter Drafting , . 

(2) Civil Account Code ..... 

(3) Civil Service Regulations . • • • 

(4) Civil Account System of Book-keeping . . 

(5) Rules and Regulations for the Audit and In- 

spc^ction of Accounts subject to the Audit 
and Inspection of the Examiner of Local 
Accounts 

(6) Acts of the Legislature and the Statutory rules 

framed thereunder relating to the accounts 
referred to under (.5) • , . • 


150 

250 

250 

200 


250 


200 


Subjects 2 and 4 are peculiar to the Ordinary Branch of the Subordinate 
Account Service, and 5 and 6 to tbe Local Audit Branch. Subjects 1 and 3 
are common to both branches. Besides the above subjects it is open to the 
Local Accountant General to require auditors to pass in one or more of the 
vernaculars of the province in which they are employed by whatever standard 
he may consider desirable. The papers on subjects 1 to 4 will be s<jt and 
marked by the Comptroller General and those on subjects 5 and (1 by the 
local Accountant General. 

1665E. No candidate will be considered to have passed unless, in each 
subject, he lias obtained 35 per cent, of the marks allotted and 50 jier cent, of 
the aggregate. 

Articles 1665B^lC65jEm 
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1665F. Heads o£ offices will submit to the Comptroller General, not later 
than the 15th of September in each year, a statement in the following form of 
the candidates for examination in the following November : — 


1 

Natno 

iyf 

caiKlidate. 

j 

If appointed 
direct, date 
•d ap- 
pointment 

If of the dcri- 
eal service, 
number of ox- 
amiuations at 
which he has 
already 
appealed 

Whether I 

regular in j 
hia attend- 
ance or 
not 

CSAMACTRa AS BBGABnS 

Aptitude 
for woi k of 
a Superm- 
toudciit 

1 

Prospects ot I 

passing. 

i 

Bbmabics. 

Energy 

i 

Husi- 

ncss 

habits 

General 



: j 


1 

1 

1 

i 

1 

1 



1665 G. The results of the examination will be communicated confidentially 
by the Comptroller General to each Civil Account Office, the names being 
entered in order of merit. In the advice to each office the names only of the 
members of that oflice will be given. 

1666. No monopoly of the appointments in the Subordinate Account 
Service is conferred upon members of the clerical service by passing the Uejiart- 
mental examination. Absolute discretion is retained for the head of each office 
to appoint directly to the Sulmrdinatc Account Service whenever the interests 
of the office in his o 2 )inion re(|urire it, even though there may be members of 
the clerical service who have passed the Departmental examination. The 
members of the clerical service have this advantage that they can by their work 
make their merits known to the head of the office. The passing of the examina- 
tion also does not in any way interfere with the principle of selection for the 
Subordinate Account Servii-e. A member of the clerical service may be selected 
for pi emotion to the Subordinate Account Service before another who may 
have passed the examination at an earlier date, or have even taken a higher 
place ill tlui same examination. 

1667. Appointments and promotions, both substantive and officiating, are 
t3 be made, as occasion arises, by the head of the office in which the vacancy 
occurs. Each such appointment, as ^ell as the confirmation of a person 
appointed on probation, is to be reported at once to the Comptroller (icneral, 
together with the grounds of the selection or confirmation; and the ComtH 
troller General may, if he does not approve, disallow it. 

1668. It is open to the liead of an office, in appointing an officer to the 
Subordinate Account Service, to limit the pay drawn by him if he sees no 
occasion at first to allow the full amount. 

1669. The pay and allowances of the subordinate account staff are to be 
drawn upon hills separate from the clerical staff. 

1670. A. confidential register of the Subordinate Account Service will be 
kept by the Comptroller General, in which will he entered and posted from 
time to time, the particulars of each personas service. 

1671. Heads of offices will once a year (that is, about February) submit 
a report in a form to be supplied by the Comptroller General upon each mem* 

Jrtieles 1665F^167L 
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l)er of the Subordinate Account Service employed under them^ mentioning 
specially the following points « 

(a) Capacity and knowledge in each brunch of work of an account office ; 

{b) Ability as a manager of a section of work, f.c., in guiding, looking 
after and being responsible for the work of himself and clerks j 

(c) General business habits and punctuality, and influence over others; 

(d) Personal character and health. 

This mport will be copied into the Comptroller GeneraFs Register. 

1671A. Any specially good service or sjjecially bad service will lie similarly 
repoi-ted for registry. 

1672. Heads of offices will, when making the animal leport upon their 
Kubordinate account stafp, add a repoit of the same kind regarding six (in large 
offices) or three (in small offices) of the members of the clerical service wlio 
have passed the qualifying Depaitmental examinatipn and whom he considers 
best fitted for promotion to the Subordinate Account Service. 

1673. A half-yearly litt of the iiubordinate Account Servici) in the 
following form should he submitted to the Comptroller General on the J»t 
of April and 1st of October: — 




1 

■ 

— - 

IP ' 

Name. 

Dat<j of 
birth. 

Date of admission to 
Government oinido> 

Date of sub* ' 
stantive 
appointment 
to present cliiss 

. Present 
employment. 

! 

K«vahki. 








The list should separate between the Ordinary, the Local Audit and the 
Currency Branches. 

Temporary Establishment. 

1674. The Comptroller General has authority to sanction extra temporary 
establishments in the Civil Account Offices, and, in the case of Currency 
Offices, for special toorkj to an extent not involving an expenditure of more 
than 1125,000 in any financial year. This is intended to meet demands both 
for occasional special calls and for bringing up arrears. The Accountant 
General, Bombay, has been authorised to entertain temporary establishments 
up to a limit of 112,500 a year, in part of the sum of Hi5,000 above mention- 
ed, without asking for the previous sanction of the Comptroller General. 
But he should report each case to him for entry in his register, mentioning the 
work for which he has sanctioned the estaWishment. 

Payment of Apprentices. 

1675. Accountants General may appropriate the savings from the pay of 
their establishment up to H2,400 a year to pay apprentices in their office 
otherwise unprovided. Payments can only be made against realised savings. 
Payments against anticipated savings are not admissible. 

jirticUe 107 Ur-- 1675, 
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The extra eo&t due to flie absence on leave of men must be mot before any 
saving's can be anpropriatefl. 


Audit. 

1676. The audit of the ostablishnieiit and contingent charges of the 
Aeefmntant (ieneraPs OiTi<*e will be exumined and reported on at the periodical 
audits of the Deputy Auditois General. 


Leave. 

1677. The grant of leave to all pc'rsons on the ostabhBhment lies with th<? 
Accountant General. In ea<ew of illness, medical certificates should ordinarily 
lx* ao(jepted only from Governin(‘nt medii'al oflicers according to the rules 
laid down in the Civil Servu'e IL'gulations. But it is not necessary to insist 
on tins eoars(‘ when certificates are reipiired to justify mere casual leave of 
absence. 


Deputation, 

1678. Members of the permanent estalilisbment are not to be deputed on 
temporary extni work at bigher pay than that whieli tliey draw on the regular 
establisliinent j such deputations should lie made without extra pay, and 
ofiiciating arrangement be made to fdl up the regular staff. The Comptroller 
G(*neraP,s sanctions are, therefore, given subject to this condition. 

1678A. Officers holding substantively jirogressive appointments in Civil. 
Account Offices and deputed to examine Treasuiy Accounts, for which a tem- 
f)Oiary appointment is sanctioned, may be allowed to count tbe time thus spent 
for increments in their permanent posts in the Accounts Department. 


Dismissal and Besignation. 

1679. The dismissal of members of tlic establishment lies with the 
Accountant General, but except in case of dismissal in consequence of facts 
or inferences elicited at a judicial trial or in tbe case of persons who abscond 
with accusations over their heads, no clerk should be dismissed the service 
uutil the charge against him has been reduced to writing, as well as his 
defence and the order thereon. 

1, Further instructions regarding proceedings on dismissal aro contained in Government 
of India, Home Department, Resolution No. dated 29th July 1879, and its annex- 

tires, ami No. dated 15th Juno 1895. 

1680. An Accountant General is bound to be careful, in giving certificates 
to subordinates, to state the whole truth in respect of character or cause of 
dismissal or lesignation of appointment. 

16 80 A. The Comptroller General exercises in the ease of the Civil 
Accounts Department the powers vested in a Local Government by Article 215 
of tbe Civil Service Regulations of sanctioning any extra expenditure that 
may be caused by the grant of allowances to an official suspended or dismissed. 
Articles 1676^16801, 
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but subsequently re-in stated , provided that the extra cost does not exceed 
RlOO, and the period durino* which an officer lias remained unemployed 
through suspension or dismissal docs not exceed four months. 

Superannuation. 

1681. The Government of India has delegated to Civil A('eountants 
General and Comptrollers the powers described in Article 506 {a) (1) and (2) of 
the Civil Service llcgulations, — 

(1) the power of declaring any non-gazetted subordinate to be efficient, 

and permitting him to remain in the servi<‘ 0 , provided he 
continues to be efficient for a ‘definite period up to, but not 
beyond, the age of 60 years; 

(2) the power of declaring any non-gazetted subordinate to be ineffi- 

cient and compelling him to retirt*, either at the age of 55 years 
or on the expiry of any further period up to which his service 
has been extended, or before the expiry of such further period 
if he ceases to be efficient. 

These powers will be exercised subject to the control of the Comptroller 
G eneral where members of the Subordinate Account Service arc concerned. 

The Government of India have also delegated the powers of a Local 
Government to the Comptroller and Auditor General and Head Commissioner 
of Paper Currency in respiict of sanctioning extensions of service to all Non- 
gazetted Ofiicers subordinate to him. 

1682. Applications for pension of members of the account offices, includ- 
ing the Subordinate Account Service, should be submitted for sanction to the 
Local Government concerned. 


Pees. 

1683. The Comptroller and Auditor General, Accountants General and 
Comptrollers may permit ofiicers of the Civil Accounts Department of and 
below the rank of Superintendent to accept the work of auditing aiicouuts or 
other similar private work for remuneration subject to the following condi- 
tions ' 

(1) The officer concerned must obtain the previous permission of the 

head of his office to undertake the particular work. 

(2) The work shall not be done during office hours or at any other 

time when the offieeris ser rices may be required, and no work 
shall be underiaken which is connected with the ofiicer's work 
as a servant of Government. 

(6j The officer shall not in the audit reports or other documents relating 
to the work sign his name as in any way belonging to the service 
of Government. 

(4) No officer shall be allowed to receive as remuneration for such 

work in the course of any official year fees in excess of ird of 
his salary for that year, nor shall he receive for any single piece 
of work a fee exceeding H300. 

(5) Permission shall not be given to audit the accounts of a Bank or 

public company of a commercial kind. 

Articlei 1681^1633, 
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(6) The oflicer shall not be allowed to undertake for remuneration the 
work of maintaining or supervising the accounts of an institution 
without the previous sanction of the Government of India, which 
will ordinarily not be given. 

Insolvency and Attachment of Salary. 

I6d4^ The Government of India have passed the following Resolution, 
and suggested . that it be entered in the Order Book of every Government 
Office : — 

Home Department No dated 19th. January 1884, 

In the Kesohition of January 1866 cited above (No* 100, dated 12th January 1856), 
heads of offices having establishments in the ]iay of Government were directed to impress 
^^pon their subordinates the discredit attaching to a resort to the Insolvent Coui*t, and to 
warn them that such a proceeding would be considered as of itself constituting a sufficient 
cawse for exclusion from the public service, unless it should appear that the embarrassments 
of the insolvent had been the result of unforeseen misfortunes or of circumstances over wliich 
bo could exercise no control, and had not proceeded from dissipated and extravagant habits. 
By a Ch’cular Memorandum No. 67-2816 to 2821, dated the 19th November 1874, heads of 
departments under the Government of India were requested to hold the Registrar or head of 
the office responsible for reporting to the Secretary in charge, or to the chief of the depart- 
ment, the insolvency of the clerks or other assistants. 

As there is reason to believe that the operation of these orders has to some extent been 
lost sight of, the Govornor-Gonoral in Council, in reproducing them, desires to direct the 
attention of all Local Governments and heads of departments to the imperative duty which 

devolves upon them of taking severe notice of the misconduct of clerks and other employes 

who allow themselves to fall into embari’assed circumstances. It is no valid excuse for hopeless 
indebtedness to show that it has boon caused by standing ^eurity for friends, the plea which 
is frequently put forward in such cases. Assistants in Government offices should clearly 
understand that, if they voluntarily contract debts or obligations which they are unable to 
meet, they render themselves liable to summaiy dismissal. i i * 

1685. When half the salary of a Government ^Official is constantly being 
attached for debt, or has been continuously under attachment for more than 
two years, or is attached for a sum wliich under ordinary oirenmstances it 
will recpiire more than two years to repay, a full schedule of the officer's 
debts should be obtained by the Head of the office and the case dealt with in 
the same way as if the debtor had taken advantage of the Insolvency Courts. 
In such cases it should be specially ascertained — 

(1) what is the proportion of the debts to the salary and the extent 

to which they detract from the debtor^ s efficiency as a public 
servant ; 

(2) whether the debtor^s position is irretrievable ; 

(3) whether it is desirable under the circumstances to retain him— * 

(a) in the particular post he occupies. 

(^) in any position under Government. 

1686* It has been ruled that leave allowance does not apparently fall 
within the expression ^^the salary of a public officer in section 266, proviso 
(A) of the Civil Procedure Code, and it lies on those who seek to attach leave 
allowance to establish that it is ‘‘ salary if they would attach it under 
section 266, proviso (A), and section 208 of the Civil Procedure Code. 

When therefore an officer half of whose salary is attached by order of a 
Civil Court under section 268 of the Civil Procedure Code, is absent from 
duty it is the duty of the disbursing officer to inform the Court that he has 
no salary of the judgment-debtor in his hands. 

Articles 1684—1686. 
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Exchange Compensation Allowance is salary for the purposes of Section 
266 (//) of the Civil Procedure Code, and as such is liable to attachment by a 
Civil Court. 


Pecuniary Relations with subordinates. 

1687. The rule in Article 1657 applies to non-gazcttcd officers also, with 
this diiTerenee that it may be relaxed in exceptional cases at the discretion of 
the Head of the Office subject to the control of the Local Government, 


Article 



728 


OFFICE PROCEDURE. 


[ Chap. 83. 


Chapter SO-— Office Procedure. 


Office Manuals 
Correspondence 
Form of Statements 
Circular Letters 
Cypher Code . 
Contingent Charges 


. 1088 
• 1690 
. 11691 
. 1695 
. 1697 
. 1698 


Books and Newspapers 
Telegrams 
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1702 

1703 

1704 

1705 


Office Manuals. 

1688. Office orders regarding minor points of procedure should he submit- 
ted to the Accountant Cleneral for sif^iiature, and should not be elianf^ed 
e.vc'cpt under a similar order sig-ned by him. 

1689. He should hee]> his establishment fully acquainted with all changes 
l)y issuing monthly a hrief printed abstract of all general orders issued, and hy 
inserting* in the office manual all local and special orders affecting his office 
di.ties. 


Correspondence. 

1690* The following are the chief rules for correspondence to be observed 
by officers in the Account Department 

(a) Ho communication implying any dissatisfaction or censure, and 
no letter to (ioVernraeut, Local or Supreme, should issxie from 
any office of account, except under the signature of the Account- 
ant General or Comptroller, as the case may be ; and no letter 
on any but routine subjects should ivssiie until the Accountant 
General or Comptroller has apjnoved the draft. Also, all docu- 
ments or statements which are intended to he used beyond the 
limits of the Accountant GeneraFs owu province should he 
sent out under the signature of the Accountant General or 
Comptroller, except in the case of periodical statements or 
accounts rendered to another account office. 

I . In tliG absence of the Accountant General from head-quarters such letters may bo 
Biirnc<l by the Devnty Accountant-General /<?/• him ; but all of special importance should 
still be sent for his signature. 

(6) Letters on matters of routine relating to the departments under 
the management of a Deputy or an Assistant should be issued 
under the official signature and designation of the Deputy or 
Assistant on whose responsibility they are issued. The signa- 
ture of a letter by a subordinate /or sl smienor indicates that the 
letter is, in every respect, one issuing from the superior, but that 
some casual circumstance prevented his adhibiting his own 
signature. 

Articles lGSS-^16iO* 
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(f?) Ill forwarding copies of cor respoii deuce for information or orders, 
copies should be sent of all papers neeessaiy for a clear under- 
standing of the suhjt*ct. Hut an Accountant (General should 
always submit a Complete statement of the question on which lie 
wishes orders, ivith his own opinion. 

(//) The sul) 3 ect of a letter under re])ly should always he briefly, but 
clearly, stated in the opening of the reply (unless the rt'ply 
practically repeats the whole of it in an aflinnative or negative 
form) : it is not enough to (piotc simply the numl)er and date. 
Similarly, a reminder should state the subject, not merely the 
number and date, of the letter to which attention is drawn. 
To facilitate reference, the paraginphs of a letter should he 
numbered and similar numbers should be inserted in the offieo 
draft. 

(e) The use of vernacular terms in eorre.c])ondence should be avoided 
as much as possible, especially in letters addressed to authorities 
or officers serving in other provinces. 

(/) All letters addressed to the Hinanee Department of the Govern- 
ment of India should be folded lengthways, and the docket 
should be written on the fold. 

(^) Letters should bear the date of despatch, not that of draft. 

(A) When a reply to a letter is long delayed for want of answers to 
references, the writer of the letter under reply should be in- 
formed. 

(;‘) Official letters addressed to heads of ofllcos should not address 
them by name on the cover, unless it is intended that the cover 
should be opened by the officer personally. 

( /) Direct communications of Government officials (except in cases of 
long established practice on the part of Account and Post 
Offices) with oflicials in the Uniteel Kingdom, Continental 
Europe and the Colonies are prohibited, but ref(;rences to them 
may be made through the pro|)er channel of the Government 
of India and Her Majesty’s Secretary of State. 


Form of Statements. 

1691* 111 all statements submitted to Government, or to the Comptroller 
General, the names of the different Governments 
and Administrations must be arranged in the 
order given in the margin ; and all returns and 
estimates submitted to the Finance Department, 
excejit Consolidated Abstracts, J ournals and 

Ledgers, shall be on foolscap. 

1692. No larger paper than foolscap should ever be used or prescribed 
unless absolutely necessary. 

1693. Every return should bo headed with its name, the name of the Prov- 
ince (or office of issue), and the period to which it refers. JNo covering letter 

Jrdcles 1601-^1698. 


India. 

Central Prov- 
inces. 
Burma. 

Ass im. 
Bengal. 


N.-W. Prov- 
inces and 
Oudh. . 
Punjab. 
Madras. 
Bomb.iy. 
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should be sent with a prescribed periodical return. Nor should a formal letter 
be written to report a return blank ; it is sufficient to write the word blank 
conspicuously under a heading of the kind just prescribed, 

1694. All returns should, before despatch, be examined by a competent 
|)erson, who should annex explanations of any extraordinary or indefinite 
entries. 


Circular Letters. 

1695. It is the practice of the Comptroller General to issue all instmetions 
for permanent observance as Code alterations, while general leltetH are used in 
cases where orders are only to be acted on once for all ; the same course should 
be followed in local account oHices. Also each account ollice shouhl send copit's 
of its circulars to every other account o Alice, to the Comptroller General, and 
to the Finance Department. 

1. For tho sabe of uniformity, tlie form of the Comptroller Genorafa ciretilar.s should be 
imitated as far as convenient both' in respect of size and of arrangeraeiit.^ Tin; subject should 
be stated in two or throe words at the lop ; then follow the name of tlic issuing offio;;, and in 
another line the number and date of the circular. 

1696. Cancelled. 


Cypher Code. 

1697. The Government cypher code must remain in the hands of the Ac- 
countant General, who will himself compose and write the message. The 
short code for currency and account offices is not a secret code. 


Contingent Charges. 

1698. The Comptroller General controls the contingent charges in Civil 
Account Offices, and has authority to transfer allotments within the estimates 
of the seveml Account Offices, whenever such transfers are necessary, Floforeiico 
should accoi-dingly bo made to the Comptroller General, whenever any exci'ss 
has occurred or is likely to occur. 

1699. In order that the Comptroller General may watch the progress of 
the expenditure in tho several Account Offices, and ascertain where a saving is 
likely to occur, each Accountant General submits to him, on the 3rd of cadi 
of the last six months of the financial year, a statement in Form No. 203, 
showing the total expenditure from April to the end of the last preceding 
month. 


Books and Newspapers. 

1700. The Comptroller General is authorised to purchase . such books and 
papers as may be necessary for the various departments of his office,^ and to 
sanction the purchase of books for Civil Account Offices, up to the limit of the 
Budget grants for this purpose. Such sanction need not, how^ever, be applied 
for by Civil Account Offices in ca^ of books costing less than Bl. Newspapers 
and periodicals should, howev^er, bo ordered tmough the Superin teudeut of 
Stationery or other appointed officer. 

Articlet 1694^1700. 
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Telegrams^ 

1701* Rules requiring telegrams to be sent must be read with diseretion. 
"Where a post copy will arrive as quickly, a telegmm is useless (though the 
postal cover may be marked urgetif to ensure early attention). So ordinarily 
after 3 o'clock all telegrams should be sent “ Deferred," as they are not likely 
to be delivered the same day in office-hours. 


Library, 

1702. The following rules have been laid down for the care of the Comp- 
troller General's Office library, and are recommended for adoption : — 

1. The books are collected together in the Chief Superintendent’s room 

under the charge of a clerk ; duplicate files of Gazettes, etc., 
are in the custody of the record-keeper. 

2. A revised catalogue is prepared from time to time, and missing 

books accounted for; the clerk in charge “must every month 
make a report of the books missing from the shelves and produce 
the receipts. The Chief Superintendent is responsible for seeing 
that this return is complete. 

3. No books must be removed from the library without the permission 

of the Deputy Comptroller General. 

4. A receipt must invariably be taken from an offieer removing a book, 

to be returned to him or cancelled when the book is returned to 
the library. 

5. Every officer, upon receiving charge of an office to which a library 

is attached, must satisfy himself as to the state of the library. 
Unless he then reports that the books are out of order, or that 
any volumes are missing, it will bo assumed that he received tlu* 
library in good order, and he will be thenceforward personally 
responsible for any defects. 

6. Every officer is now supplied with a copy of this Code and of th<‘ 

Civil Service Regulations. No other books may be carried away 
by an officer on his transfer to another office. 

DestructioD of Records. 

1703. The following records may be destroyed after the periods noted 
against them 


I.^Aecouni 

1. Consolidated abstracts . • 

2. Journal . . . « . 

3. Ledger 

4. District classified abstracts . 

5. Detail books • • • • 

6. Disbiirser’s statement • • . 

7. Ti'ial Balance Sheet . . , 


Compilatiom, 

Not to be destroyed. 

^ After 26 complete account yeaw. 

' >f 3 >» >1 „ 

u 1 >» i. year. 


JrUvlei 1101^1708. 
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IL — Accounts received, 

1. Treflsury Cash Accounts, List of payments, 

and Itevenutt Schccliiles , . • After 25 complete account 3’oars. 

2. Accounts Current received from other Govern- 

ments and Departments . . . • „ 20 „ „ „ 

III. — Returns received. 

1. Books of Kstahlishment .... After 36 complete account years. 


2. District Cash Balance Kepoits 

3. „ Resource Estimates 

4. Mortality Iteturns riiceived from District 

Officers . . • 

5. Statement of payments mado 

account of stores 

6. Other returns received 


es ... „ 

ired from District 

kdo in England on f ’* 


year. 

years. 


According to discretion. 

IV. Audit Regis ters. 

1. Salary Audit Register . • r • After 16 complete account years. 

2. Establishment Audit Register . • . „ 8 „ „ 

3. Continent •, „ 

4. Travelling . „ „ 

6. Pension „ 

6 . „ 


;} 


(Superannuation) 
(Politica:^ 


5 

6 

26 


10 


6 


(Political) . 

V. — Miscellaneous Registers. 

1. Register of lapsed Deposits and Bills . . Not to ho destroyed. 

2. „ of officiTs lent lo Eoreign Service . After 36 complete account years. 

3. „ of Permanent Pay Orders . . „ 26 „ „ „ 

4. Books of Transfer Entries « . • .■) 

6. Deiicsit liegister . . . . • 5 

6. Bill Register . . . . . . S 

7. Inward Exchange Accounts adjustment Re- / 

gister . . . . . . . > 

8. Register of special recoveries • . .1 

9. ,y „ Invoices . . • . .) 

10. „ „ permanent advances • • • „ 4 „ „ ,, 

11. „ „ additions and alterations to \ 

Est-ablishmcnls • . ' . • • / 

12. S(iale Register « • • • • • ^ » 3 „ „ „ 

13. Bast Pay Certificate Register • • 

14. Register of Monthly Abstract Accounts • ) 

16. Remittance Check Register . « . . 

1C. Register of Pi-e- Audit cheques outstanding „ 1 „ „ year. 

17. Accountant Generars Check Jiegistcr . • J 

VI. — Ohjeciions, 

1. Objection Statements . 

2. „ Books 

3. Adjustment Registers 

4. Quarterly Review of pbjeotions 

VII, — Voucher 3 • 

1. Loans to Municipalities, Native States, etc. • 

2. Salary and Establishment Bills 

3. Vouchers not otherwise specially provided for < 

4. Assignments and Compensation 
6. Advances, Revenue, House-Building, Misoel- \ 

lanoous ; 

6. Deposit repayment vouchers (other than 

Personal l)ej)08its) ..... 

7. Pension Vouchers . • • • • 

Article 1703, 


• ^ After 3 complete account years. 

• 1 .» » year. 

After 20 complete account years. 
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8. Contingent Abstracts and Detailed Bills . 

9. Travelling Allowance Bills . . • • 

10. Refund Vouchors • . . . . 

11. Discount on stamps and other Commission 

bills 

12. Personal Ledger Deposit Vouchers • » \ 

13. Supply Bills ^ • • . • . 1 After 3 comploto account years. 

14. Remittance Tiansfor Receipts . . . / 

16. Cheques of Excluded and other Local Funds . 

16. Pre-Audit cheques . , . , . 

17. Forest and P. W. Cheques .... 

18. Cash orders on sub-treasuries 

19. Receipts of the Postal Department • . 

20. Account Current Vouchers .... A-*cording to their class. 


VIII. — Miscellaneous. 

1. Acquittance Rolls After 35 complete aoeount years. 

2. Detailed Budget Estimates . 

3. Broad Sheets of pension contributions 

of advances and suspense , 
of Revenue advances 
of Permanent advances, etc. 

4. Charge Certificates .... 

6. Fihis of renewed Permanent Pay Orders inul i 

of their acknowledgments and of deeeas(*d > »> 1 m .» ye.ii. 

pensioners whose claims have been fiiuilly i 
discharged . . . . . . / 

6. Corrospondenoe ...... According to discndjon, e\o(q>t that 

letters to and Cnun (lovernmenb 
nmst 1)(‘ preseived, 

7. Other office copies of accounts and returns sent. See A^jpeiulix 0 of Civil Account 

Code. 



Return of State of Work. 

1704. A monthly return of the stito of work is submitted to tlie Comp- 
troller General on forms supplied by him. Fn cvejy office oiio of these forms, 
with columns for the twelve months, should he kept for jiermanent record 
and reference, the date being entered against caidi return at the time of its 
despatch. A list of returns, with their due dates, is given in Appendix O. 

(tf) When a return is despatched, the numljer of days (including Sundays 
and holidays) before or after the due date should be lilled in against 
it. When more than one return is included m the same line {«.y.. 
Civil Accounts Current), the entry should refer to the dcsxiatch of 
the latest one. 

(6) When a return should have been rendered, but is unavoidably delayed 
until too late to be included in the statement, it should ho remarked L, 
{c) When a return usually rendered, happens to be blank for the peiiod 
under report, it should be marked J3. 

(d) When the return is never rendered at all, it should be marked N, 

(e) The dates of despatch of the yearly returns and of the cpiarterly and 

half-yearly ones for the last quarter and lialf-ycar, so far as they 
may have been sent during the current year, should be indicated 
in the usual manner, (i.f., by entry of the number of days before or 

Article 1704. 
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after due date) in the return of state of work for each successive’ 
month throughout the year. 

(/) No entry in the monthly report may be left absolutely blank ex- 
cepting- the yearly returns which liave not yet become due. Each 
entry must be lilled in, either with a number in the appropriate 
columH;^ or an asterisk, or one of the letters, L., N. or B. 

{g) The total amount of objections on i)age 4 should include all objec- 
tions of every kind including Account Current objections and those 
of Municipal and Local Funds, under the audit of an account office. 
Municipal and Local Fund objections will be shown in a separate 
total. 


Eeport on Arrears. 


1705. A half-yearly return should be submitted to the Comptroller General 
giving full pavtic'ulars of the arrears in the office. The reports should be for 
the half-yoai’s ending 30th Sc])tcmher and 3 1st Marcli, and should show the 
arrears existing on those dates — that is, such portions of the work, in all the 
branches of the office, as are behind the iiosition in which they would be if all 
the work was thoroughly clear and ii]> to date. They should be comjiilcd on 
the last working day of September and of March, m a tabular form, on fools- 
cap, with the following columns : — 


(1) Section. 

(2) Arroars existing. 

(3) Explanatory remarks. 

1706. Every kind of work in arrears is to be shown in these half- 5 ^early 
returns, and the following is an ahsti.. 4 of the more important points notice- 
able, and the order in which they should ajijicar. No rci'eronce need be made 
to subjects in which there are no ai-rears : — 


Treasury Account SecUon, 


Pension Seciton. 


Audit of bills. 

„ „ accounts. 

„ „ >Stainp Itetnrns. 

Dibposnl of Monthly Objection Statements. 
„ „ Quarterly „ „ 

„ „ Annual „ 

Agri'omont of Objection Book balances. 
Annual Review of Contingeneu's 
Chock of Annual Kstablwhnicnt Returns. 
Remittance Register. 

Local Fund Accounts, 


G, O. Audit Section. 

Record of notifications in Audit Register. 

„ „ in Service Register. 

Audit of bills. 

Seal© Register. 

M omorandum of recoveries of London advances. 
Foreign Contribution Register. 

Famdy Allotment „ 

List of Family Allotments. 

„ „ Serviees Bengal Ohaplains. 
y, „ iSuperannautod Olficers, 


Audit of bills. 

Verification of services. 

Reports on applications, 

Is-sue of remianent Payable Orders. 
Rexiew of Provisional Register. 

List of traubfera to London. 

Mortality Report, 

Libt of PeuBioners over seventy years. 

Deposit Section. 

Posting of repayments. 

Proof of postings. 

Check of clearance registers. 

Transfer of lapses. 

Agreement with + and — MemoranduiEc. 
Audit t>f Perso . 1 Deposits 
Review of Receipt Registers. 

Dill and Ttemittance Section, 
Review of Issue Lists. 

Postings of payments. 

Agreement Sheets. 

Old Bill Lists. 

Broad-bhccte. 

Foreign Lapsed bills. 


Articles J70o^l706, 
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Aocount Current Sectiotu, 


Book Section, 


Ouijvard accounts not despatched. 

Inward ,» not adjusted. 

Public W<irk3 Beculpts and Charges not com- 
municated. 

Libts of outstandings. 


Budget Section. 

Communication of grants to lf>eal offleors. 
Posting of grants into classified abstracts. 


Permanent Advance Beglstor. 
Jioan Register. 

Security in Trust Registers* 
Journal and Ledger. 

Quarterly Trial Balance Bhset. 
Annual Provincial Abstract. 

„ Local Fund „ 
Subsidiary Local Fund Accounts. 
Report of Local Fund. 

Proof of Deposits. 

,, balance of Securities. 
Interest on Securities. 
Miscellancong Trust Accounts. 
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Exchange Calculations. 

In the absence of exchange tables, the following is a simple method of 
making exchange calculations ; — • 

T. To convert sterlln*; into rupees state the sum in shillings Jind pence ; alter the penco 
into annas by Table II, now reading the amount as rupees, annas, and pie, multiply by hguro 
A and divide by B. 

2. To convert rupees into sterling, multiply by figure B and divide by figure A ; in the 
result read the rupees as shillings and alter the annas and pie by Table II into pence. 


I, — Table of Exchanoe Vroportions, 
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Memorandum of Information issued far the guidance of officers pro- 
ceeding on leave (other than privilege Teav^ ) out of India- 

Snhsithary Leave. 

1. The grant to an officer leaving India on long leave (except extraordi- 
nary leave without allowances) carries with it the grant of subsidiary leave, 
provided that he leaves at an Indian port. The minimum amount adniissible 
is 10 days, otherwise the amount is calculated in the same way as joining 
time. 

Commeneemetit of Lcaie. 

%. If an officer going on furlough or special leave out of India is prevented 
by sickness or other urgent or adecjuate reason not within his Ovvn control, — 
such, for example, as the postponement of th»» dt^parture of the vessel in which 
his passage is engaged, — from embarking within lus subsidiary leave, the Local 
Government may order that his furlough or sf)ecial leave shall begin in 
India at the end of his subsidiary leave, otlicrwise admi'-sihle, without for- 
feiture of his subsidiary leave. In the absence of such special ordiu*, if an 
officer remains in linlia after the end of subsidiary leave, his furlough or 
special leave dates from the beginning of his subsidiary leave. Ordinarily, 
subsidiary leave extends up to and includes the day Ixd'ore the departure of the 
vessel in which an officer sails, and the day of sailing is the lirst day of 
furlough or special leave. See (Jhapter XIII, Section IV, and Chapter XIV, 
Section III, Civil Service Regulations. 

Departure. 

3. Prom whatever port an officer may sail, the Accountant General will 
pay, ^ or authorise the payment of, his allowances up to the day before the 
anticipated date of the steamer's departure. The two documents accompany- 
ing this memorandum are— 

(i) a Gettificafe of Departure, which the officer is to sign, stamp, and 

post to the Accountant General ; 

(ii) a Last-pay Certificate, which he must take with him to England, 

If the certificate cannot be prepared in time, it will bo forwarded to the 

officer through the India O lice or to any address he may furnish. 

4<. Unless specially otherwise ordered, leave must begin within thirty-fiii'a 
days of the date on which it is granted (Article 909, Civil Service Kegula* 
lions). This rule does not a2)ply to Military ollicers subject to tho furlough 
rules of 1868. In their case the grant of furlough out of India holds good 
for three months from tlie date of the G. O. notifying it. 

Fund Subscriptions. 

5. Subscriptions on account of tho Bengal, Bombay and Madras Civil Punds 
may be paid either in India or in England, at tho option of tho buliscriher, 
and arrangements should be made for such payment by the buhsenoeiH. 
Subscriptions for the Uncovenanted Service Family Pension Fund, me 
General Family Pension Fund, and the Hindu Family Annuity Fund are net 
payable in England. 
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6. An officer before his departure should communicate^ 

(i) if a member of the Indian Civil Service, with the Comptroller, 

India Treasuries’; 

(ii) if any other Civil officer, with the Secretary of the Fund to 

which he subscribes ; 

informing him of the arrangements ho proposes to make regarding the pay 
ment of his subscriptions during his absence. 

7. Contributions due under the Indian Civil Service Family Pension Re- 
gulations must be paid in England in sterling. If a subscriber, previous to 
(quitting India, has commenced the payment of any donation by instalments, 
he may either complete the payment of his donation in In<lia, before leaving or 
pay the remaining instalments in England at English rates. Subscribers to 
this Fund will obtain from the Accountant General a certificate of the date up 
to which they have paid their subscriptions. 

Arrival in England* 

8. When an officer arrives in England, he should at once report his arri^^l 
by letter to the Under-Secretary of State for India, India Office, giving an 
address at which letters will find him, and he should at the same time forward 
his last-pay certificate. 

Taymenb of Leave Allowanoee in England* 

9. Leave allowances are paid at the Home Treasury monthly in arrear. 
Advances of one-third approximately of the net quarterly amount are payable 
on the 16th of the first and second month of each quarter, and the balance of 
the three months less income tax and other deductions on the dates mentioned 
below 

(«) for Civil officers for the quarters ending 15th January, 15th April 
15th July, and 15th’ October, on or after the day following ; 

(5) for (including Military officers in Civil employ), 'Medical^ 

Ecclesiastical f and Marine officers for the (juarters ending l.Oth 
February, 16th May, 15th August, and 15th November, on or 
after the day following ; 
to the officer on his personal application ; 

or to his banker or other agent duly authorised under power- of -attorney, on 
production of life certificate filled up and executed in the manner directed, 
thereon (except in cases where proof of existence is not required owing to 
the banker having guaranteed the Secretary of State against loss conse- 
quent on his dispensing with the production of such proof); 
or on presentation of a draft duly filled up and signed by the officer in a 
form which, with the rc<piisite form of life certificate attached, may be 
obtained from the India Office, London, on the officer's u ritten appli- 
cation. 


Tayment in a Colony. 

10. If an officer intends to draw his leave allowances in any of Her Majes- 
ty's Colonies, the Accountant General will furnish him with a warrant 
addressed to the Colonial Officer concerned, only on condition that any Fund 
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-jubscriptioiirt due from him shall be either paid iu advance, or taken by 
deduction ; in the latter case, the warrant to the (Colony should show only the 
net allowance payable after such deduction. Each jiayment made in the 
Colony will be endorsed upon the warrant, which upon an officer's return to 
India should be delivered by him to the Accountant General and will servo 
as a last-pay certificate. 


Leave on Med teal Certificate, 

11. An officer taking leave out of India on medical certilicatc should take 
Xvith him one copy of the Medical Report upon his cast', and be prepared to 
produce it before the Medical Board at the India Office if required to do so. 

“Return to Rnly, 

ISi. An officer on loncf leave in Europe may not return to India without 
obtaininj^ the permission of the Secretary of State. lie must apply for this 
permission about three months before the end of his leave. An olPicer rotiirn- 
ing to India, at a time other than that fixed for him by his own Government, 
must understand that hois liable to be kept on subsistence allowanee unf il a 
suitable vacancy occurs to whieh to x)ost him (Articles JioT and 208 (/;), 
Civil Service Roj»'iilations). After obtaining? permission to return to India, an 
officer should apply to the India Office for the adjustment of his ])ay and for a 
last-pay certificate, which will be issued about a fortniglit before ho embarks. 
If he draws pay through an Agent, he should furiiish the Agent with precise 
instructions. 

13. An officer may not-, without the permission of the authority which 
granted him leave, return to duty more than fourteen days before the end of 
long leave. This rule apjilies to Military officer subject to f ho Milit ary Leave 
Rules He must, obtain permission to return to duty from the Ijocal Govern- 
ment (Article 256, Civil Service Regidations), 

14. An officer whose long leave was granted or has been extended on 
medi(;al certificate is required to produce a certificate of lltne.ys before ho is 
permitted to return to duty. Ordinarily, he must obtain this certifieah* from 
the Medical Board of the India Office ; but in s^iecial eases, particularly if tho 
officer be residing at a distance of more than 60 miles from London, the Sec- 
retary of State will, at his discretion, a(*cc])t a eerlitieate from two medical 
practitioners in lieu thereof (Article 257, Civil Service Regulations), or may 
call for other evidence. 

15. A gazetted officer must report his return to duty to the Local Govern- 
ment under which he is employed. A member of the Indian Civil Service 
on the Bengal Establishment employed directly under the Government of 
India returning from long leave must also report his return to tho Govern- 
ment of India in the Home Department (Article 260, Civil Service Regu- 
lations). 

]6. An officer may leave India, or return to India, by any ])ortj hut his 
furlough or special leave begins on, and includes, the day of the vessel’s 
departure from the port where he first meets it, and ends on the day before 
its arrival at the port where he last quits it. 

JExamples — TIk? furlough or special leave of an oftioer sailing from CaleiiPa in .a v.jhsoI 
whieh touches at Madras begins on the departure of the vessel from CVlcutta, and not froiii 
Madras. 



7‘AO 


APPENDIX LL, 


17. An officer is not entitled on his return from leave to resume, as a mat- 
ter of course, the particular appointment he vacated before his departure on 
leave, even althougli that appointment may be his substantive appointment ; 
he should ask for and wait orders on tlic subject. 

18. On return to <hity the last-pay cei-tifieate obtained from the India 
Office should be e*(;lianged for a last-]>ay certificate which the Audit Office 
will furiiisli addressed to the Treasury at which, after his return, the officer 
intends to draw his allowances. 

Exiemion of Leave. 

19. If an applicant for an extension or commutation of leave on medical 
certificate be resi<liiii 4 ‘ out of India, and within 60 miles from London, he must 
Xiroduce a certificate from the Medical Board attached to the India Office 
showing the necessity for the extension or commutation. If he be residing 
more than 60 miles from London, a certificate in the form given below must 
be produced from two medic'al practitioners and he may be called upon to 
produce other evidence. The following form should be used for the medical 
certificate : — 

We 

do certify that 

the Service is in a bad state of health, and we 

solemnly and sincerely declare that according to the best of our judgment 

; is essentially 

necessary for his recovery, and do therefore recommend that 


20. Furlough out of India on medical certificate may be commuted into 
leave without medical certificate, if such leave was due at the time when the 
original furlough was granted, and if the officer seeking commutation is 
certified in the manner prescribed to have recovered his health. 

21. When extension of the commuted furlough is applied for, the officer 
applying for such extension must produce the necessary evidence that the 
Local Government to which he is subordinate consents to the extension of his 
leave. 

An officer absent on long leave in Europe or in any of the Colonies in America or the West 
Indies, who wishes to have his leave extended or commuted, must apply to the Secretary of 
State about three months before the expiration of his leave, and produce with his application 
evidence that the Local Government had been referred to by him and had no objection to the 
extension or commutation asked for [Article 268 (a)]. 

An officer on long leave in any of the Colonics or^Dependencies, other than those in America 
or the West Indies, who wishes to have his leave extended or commuted, must apply to the 
Local Govemment or other autiiority in India which granted the original leave three months 
before the expiration of the leave. 


Absence after Leave. 

22. An officer who remains absent after the end of his leave is entitled to 
no allowance for the period of such absence, and ceases to have a lien on any 
appointment — 

(i) if his leave was furlough or leave on medical certifeate — imme- 
diately ; and 

(ii} if it was special leave on private affairs or priiilege after a 

week. 
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Adrnncrs. 

23. A Civil onTicer returning* from furlough out of India may be granted 
by the India Office an advance of allowance for not more tlian thirty-live days 
beyond the date of embarking for India. On arrival in India, an advance not 
exceeding two months^ pay, and also not exceethng 11,1,000, may, if he desire 
it, be paid to an officer by or under the orders of the Audit CJffice. These 
advances are recoverable by instalments not exceeding one-third of salary. 

Ti) a Chaplain pro ceeding on furlough to England an advance of the first quarter’s allowance 
may be made in India, which will not be recoveiable in the event of his death [Aiticlc 641) (&)J. 

To a Military officer Bubject to the Military Furlough Regulations (d 1868 proceeding on 
furlough to England an advance of furlough pay may, if he desire it, be made for three months 
from date of emhai kat ion, F.iyincuts in eoul iiiuation will be made in England on the expira- 
tion of six mont.hs from that date (Kulo XX, Aiipendix No. 11, Civil Service Regulations). 
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Calculation of interest for broken periods. 


1 . The following is a general rule for the calculation of interest 
i>eriocls : — 

Let r bo tbc rate of interest per cent, per annum. 

M the number of rupees. 

N the number of days. 


Take i of ■ ■ "1 ' 60 ^ 0 ^'" and subtract 6 annas for every RIOO. 

: Interest on R 20,000 at 4 per cent., for 128 days. 

* l.oo.hou - — 

Subtract 6 annas X 2-8 1-1 


on broken 


Result . . . fi280-9 


Tills result is correct to the nearest anna, unless it exfioeds E2.500 j which it can do 
only very rarely. In such oases the further correction must be appli(‘d of adding one anna 
for ev<u'y R5,000 ; that is, one anna W suras of R2,500 to 7,500, two for suras of 117,600 to 
13,600, and so on, 

2. The interval from one date to another may be found from the following 
rule 


In writing the date, substitute for the month the following number 


J anuary 



0 

July 

• 

. 181 

February 



. 31 

August . 

• 

. 212 

March , 



. 59 

September 

• 

. 213 

April , 



• 90 

October . 

€ 

. 273 

May , , 



. 120 

November 

• 

. 304 

J uiie • , 



. 151 

December 

• 

. 334 


and the question becomes one of simple subtraction : 

e. g . — Interval from May 6 tli to October 16 ; 

From October 16tb, or 2734 16=289 
Subtract May 6 th, or 12046= 125 

Interval . . 164 doys. 

3. If the second date, however, is in the next year, 365 must be added to 
its number : — 

e. g , — Interval from October 16th to May 5tii ; 

From May 6 th 120+54366=490 

Subtract October 16th 273416 =289 

Interval • 201 days. 

4. The occurrence of the date, February 29, hardly affects the rusult of 
the calculations, and the consideration of it may be neglected. 
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Calculations of re-payments of Loans by equal instalments. 

1. Let A be the amount of the advance. 

t the nnrabcr of periodical instalments hy which it is to be repaid. 

p the amount of each periodical instalment. 

r tho rate of Interest per cent, during one instalment period (that is, if the instalments 
are to be annual, r is tho rate per cent, per annum ; if tlioy are half-yearly, r would 
he the rate per cent, per half-year, 2 if the rate wore 4 per cent, per anuiinii 2^ if 
it were 6 per cent, per annum, and so on). 

2 First : given A, r, and to find t, 

s + Log. p~Lrttr.(lQOy~A r) 
tiioni— i40<. (ioo+r)-a 

If this gives a fractional number like 25*32 1, it means that after 25 instal- 
meni s are paid, there will still remain an outstanding eipial to nearly *321< of 
an instalment to be repaid. 

3. Second : given A, r, and t, to find p. 

First, find B by the equation ; 

Log.Br:^ (Log. 100 xr— 2) 

then Log. p-fLog A-l-L)g.I»4-I<og. r. 

-Log.(100B~100). 

4. The annexed table shows the instalments by which a loan of one lakh 
of riq)ees will be refunded by periodical instalments in a given number of 
years, interest being calculated at 4, 4J, 5, 5 J, 0 and 6i per cent. 

In the left-hand column, under each terra, interest is added, and recovery 
of the instalment due made at the end of each year ; in the right-hand column 
interest and instalment are supposed to be due lialf -yearly— 


Per cent. 

Five years, j 

Ion years 

Fifteen years 

Twenty ycaiB. j 

1 

Tvrenty-fivo 
years. i 

Thirty years. 

4 

22,163'0 

11,132 4 

12,329 2 

0,115 06 

1 8.901 11 

4.464 90 

7.368-18 

3,055 56 

6.401’Zl 

3,182 32 

1 

1 

6,783 01 

Z.8767S 


22,779 3 

11,378 9 

12,037 0 

0.201 19 

j9,311'4l' 

4,019 91 

7.63T ftl 

3,817 69 

0,743 92 

3.361 81 

6,130-16 

1 3,063'63 

6 

I 23,097 6 

11,425 7 

.12.950M 

0,11169 

i 9,031 21 

4,777-76 

8.024 25 

3,983 <12 

7,095 23 

3,625-80 

' 6,506-15 

3,235-3-3 

Bi 

23,417 6 

11,574 5 

13,206 7 

6,667-2 

9,062 6 

4,038 6 

8,367-9 

4,163-2 

7.434 8 

3,704 2 

6,880 6 

3,422 0 

« 

2J,710 0 

11,723*0 

13.580 8 

0,7210 

10,296 3 

6,101 9 

8,718-4 

4,320 2 

7,822 6 

3,880 6 

7,204 9 

1 3.613 3 

61 

23,001 3 

11,796 1 

! 

13,748 2 

6,799 6 

10,106 0 

6,181 7 

' 8,896 2] 

1 

4,114 0 

8,009 6 

3.979 a 

7,400 3 

3.710-0 
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Comptroller General . 
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Military Accounts , 

Comptroller, India 
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1219 

1162 

1537 

1219 

1161 
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♦ To be deepatched so as to reach the Examiner by the 20th of the foliowing month. 



BetuTfis and RtpoH^ from Accountants contimid. 


746 


AlPENMX 0. 




27 [ Provincial Services and Local 

Funds Abstract , . 1355 Local Government 


APPENDIX 0 




QrARTERLY ReTURXS 


748 


APPENDK O, 




APPENDIX 0 


749 



30th Jnne and 31st Decern- ' 
her are loth July and 15th \ 
Jannaiy, respectively. I 
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Misconduct of Gazetted Subordinates . , 1654 Ditto, 
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TAst of M(tJor and Minor Meads of Account of Iinjieruil, Provincial aiid Local 
Secetpts and Disbursement t, 

[NoTH—Thoimmouof tliPmmrtrhoadHiirefitato<lon«*o only, Imt \then thert* aro within ihi< lnml i of tho Mina 
tuinor head items that a^oloial, as well as items that are imfioruil or pi iviiiiM.il, the miiioi he<ul must, fni .lU 

)iuriioHOs of the aecounts. be HepArated into two HOitlona seo I’haptor It, Artiele ii'tn 

The minor heailH, printed in italics, aio obsoletp, i e., the only trniiHnctioiis iindor tliein are ailjustinents hy way 
of winding np the aoooniit.] 

REVENUE. 


MaJOU . MlNtiK llKADt. 


A. — Principal Heads of Revenue. 

Ordinary revenue. (1) 

Sale of Government estates. 

Sale-proceeds of waste lands, and redemption of 
land tax. (Ji) 

Redemption of summary settlement cess. 
Moturpha (house tax) (Collections (India). 
Assessment of alienated lands less quit-renls. (.*5) 
Recoveries on account of survey and settlement 
chai'ges (Benp^al). 

Rents, etc., of lislierios. 

Receipts for the improvement of Goveniinent 
estates. 

12 percent, on collections from Government 
__estates (Bengal). 

fl) Inolndos tho following . — 

Fixed collections. 

Kevonne from canals in Sindh. 

Flnctuating collections. 

^“^Ihould iMtamrari OKtatos, or foes under tho Biimmary aotllomant in Uombnj) 

Ovcr-colloctions (Bombay). 

Surplus collections. 

Collections from Government Estates. 

Quit-rents of Tributiiry States (Assam, Chota-Nagpur and Orissa). 

Kyun tux (Burma.) 

Becoveries on account of revonno remitted in a former year should bo faktm to (he del aih d 
head to which they would have been credited if realised on duo dale , if it, ho 
necessary for local purposes, a detailed Itcad may be provided. 

Sent of lands taken up for salt manufactured but relinquished, should be taken 1 o this 
head • (if they were purchased their rent would go under Collections from Gov- 
ernment Estates ; if the new reeeqrt be simply tho land revenue chargeable on 
them, it will go to one of the other dt^lailed heads). 

(2) Gross receipts will bo credited under this head, the charges iif measiireineiit being 

defrayed from deposits made for that puiposo by intending inn. liascrs. 

(3) Includes— 

Inamdar lands adjusted. 

Hereditary district and village officers’ service. 

Police Hhetsnndies. 

Revenue ditto. 

PoliM or thanadar lands, 
iiiervice commutations. 


I. — Lvnd Rbvknub . 

(Items fomorly taken tn thin hood 
may ba tranF.fcrrc«l to another 
only nndor spouial onlorH ol the 
Government of India.) 
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Major Heads. 

j Minor Heads. 

A.—Principal Heads of Revenue— 

I,— Land RhVENirB — conld,\ Miscellaneous. (4) 

II. — Opium 

i 

Sale of Behar opium. 

Sale of Benares opium. 

Cost price of opium sold in ExciseDepartment, (o) 
Opium pass fees. (6 ) 

Miscellaneous. (7) 

III.— Salt 

Customs duty on salt. 

Proceeds of sale of Government salt. 

Excise duty on salt. 

Treaty price of salt. 

Bents of warehouses. 

Fees and cesses. (S) 

Fines and forfeitures. 

Carriage and freight. (9) 

Miscellaneous. (10) 


C'l) 


Includes — 

Kcccipts on account of Land Bogistration Fees. 

Eoooipts from quarries and minor minei-al products in forests and lands not under 
the management of the Forest Department. 

Water mills rent. 

Huccoha tax (in Sind). 

Malikana, or allowances to excluded proprietors. Ift Bengal this is 'treated as 
ordinary revenue and not as a separate item of receipt under this minor head. 

Finos and forfeitures of Eevenue Courts (except in Bengal and Assam). 

Receipts under Madras Act II of 1864. 

Capitation tax. (Burma.) 

Petroleum well revenue. 

J ado and amber revenue. 

Thathameda tax (Burma). 

Eeceipts from ruby mines (Burma). 

Eecoveries in India of law charges in England on account of appeals from India. 

Miscellaneous receipts. 

Rents of Railway class C land and rents of buildings situated on such lands. Sale 
proceeds of such lands, or of Railway class B or class D lands or of buildings or 
trees thereon, will bo credited to the Public Works Depjirtment for adjustment 
in reduction of the charge for land. 


CBfih receipts of TCP onl-rocms of ©ffiecs charged to Land RovenvK’Bhoiild he shewn In a separate detailed head 
*' Revonno Record Room Kccoiptp,*' under the minor head '* Misccllaucons.” Receipts iii btamps will bo 
credited as receipts from other court-tee stamps arc credited. Charges of record-rooms will be shewn as cstal>« 
hshmont and other charges of the court or olllco concornod. 


(5) Soe note (18) under V — Excise. 

(6) Pass fees on Opium bought for home consumption in Bombay should bo oreditod 

to Excise.^’ 

(7) To this head should be credited — 

Opium supplied for medical purposes. 

Sale proceeds of morphia, etc,, in England. 

Fines and miscellaneous. 

Sale proceeds of confiscated opium. This should go to Opium, Excise, or to Law 
and Justice, according as the realising officer belongs to the Opium, the Excise, 
or the Judicial Department. 

(8) Includes Government Proprietary share in Sulti^npur Salt Produce. 

(9) That part of the receipts at treasuries which is cxpi’essly credited as a recovery of the 

charges for carriage and freight, 

(10) Includes wire tramway receipts. 
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Majoe Heads. 


Minoe Heads. 


IV. — Stamps 


A 

( 11 ) 


— Principal Heads of Revenue— 

. . Sale of general stamps. (1^) 

Sale of Court-fee stamps. (IJJ) 
Sale of plain paper to be used 
stamps. 

Duty on impressing documents. 
Fines and penalties, (15) 
Miscellaneous. (16) 


with Court -fee 

(It) 


V. — Kxctsr 


License and distillery fees and duties for the 
sale of litpiors and drugs. (17) 

Acreage on land cultivated with the poppy. 
Transit duty on excise opium. 


(11) Stamps returned by purchasers as not wanted should not he re-issued, but sliould bo 
dealt with as spoilt stamps under P. J). No. .S767, dated 23rd October 1873. Hut those which 
are taken back from a stamp vendor or his heirs, may bo placed in store and ro-issiiod. 

(12) Includes — 

One-anna stamps for receipts and cheques. 

Bills of Exchange or Hoondios. 

Other general stamps. 

(13) Under this head should be takon record-room receipts realized in stamps. 

(14) Duty on unstamped paper. 

(Indudcfl duty on formii of lusuranco PoliolCB, duty on formn of It ills of LndinE and duty on other 
unstampod documentH,) 

Duty on insufficiently stamped paper. 

Other items. 

(16) Penalties under the Stamp Act, I of 1879, do not till go to the same head ; those 
levied by Courts under Chapter IV (documents unstam])od or insuflicicmtly stamped) go to 
Stamps — the amount of the duly, to the minor head Duty on impressing Documents— the 
penalty, to Fines and Penalties ; those levied under Chapter Vlll,(Criminal Penalties), to 
Daw and Justice. 


(16) Includes — 

Adjudication fees. 

Composition duty. 

Other items. 

(Cash recoveries in pauper suits should pro to Daw and Justice— Court-fees realized in cash.) 

(17) The revenue under this minor head should bo classified under the following sub-heads 
according to the nature of the article which forms tho subject of the taxation. The revenue 
under each of the sub-heads should be further sub-divided according to the nature of the 
receipt, under detailed heads which should be selected by each Accountant General in com- 
munication with the Administrative Officers to suit tho requirements of his province. 

1. Foreign liquors, 

2. Liquors and spirits made in India after European method. 

iV. J9.— Heads 1 and 2 may be combined if necessary. 

3. Country spirits. 

4. Country spirits and toddy, combined rents. 

6. Toddy revenue. 

6. Opium and its preparations. 

7, Other dmgs, ganja, bhang, etc. 
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Major Heads. 

Minor Heads. 

A.— Principal Heads of Revenue— 

V,— Excise — contd. 

Gain on eale-proceeds of excise opium. (18) 

Duty on ganja. 

Eines^ confiscations, and miscellaneous. (19) 

VI.— Provincial Rates 

Rates and cesses on lands. 

Miscellaneous. (20) 

VII. — Customs . . | 

Sea customs — Imports. (20A) 

Ditto — Exports. 


(18) On the sale of the Bengal Excise opium, the credit for the gross proceeds is divided 

between opium and excise, a sum equal to the cost of the drug fixed by the Govern- 
ment of India is credited to opium, and the balance as excise revenue, no charge 
being made to the Excise Department for the opium supplied to it by the Opium 
Department. Bee also Article 923. Deficiencies in the weight of opium (•ak(‘8 
manufactured from Malwa opium and supplied to the Excise Department, should 
be passed on to Bengal for final adjustment there as “ Bevenuo Kefunds — Opium.” 

(19) This head includes— 

Sale proceeds of confiscated opium. (See note 7). 

Sale proceeds of fruit trees, etc*, within the Excise Office compound if realised by 
Excise officers. 

Sale proceeds of locks if sold by tbe Excise Depai-tmont. 

Sale proceeds of distillery sheds and buildings if the sales are effected under 
orders of the Excise Department. 

Sale proceeds of measuring glasses and old furniture. 

Sale proceeds of old stores and materials of distillery buildings if the sales arc 
effected under orders of the Excise Department. 

Rent of ganja gola in the Excise Office compound. 

Rent of godown. 

Rent of distillery land. 

Fines under the Opium Act. 

ft ft Abkari „ 

Contributions towards Establishment. 

Godown hire, if the godown rent is realized hy the Excise Department. 

But sale proceeds of opium boxes and their gunny coverings should bo taken to ** xxv — 
Miscollaiioous,” as it is not always practicable to distinguish them from other boxes and 
their coverings at the time of sale. 

Proceeds of fines and confiscations should be credited to Law and Justice when realized by 
Judicial officers and to Excise when realized by Excise officers. 

(20) This is a head in the India and Madnw Accounts ; the detailed entries are — 

India. One per cent, upon export of Opium, 

Madras. Sundry Receipts (Local Fund under Act V of 188 1). 

Quit-rent on enfranchised Inams (Village Service Fund). 

Sundry Receipts (Irrigation Cess Fund). 

(20A.) The revenue under this head should bo classified under the follo’wing sub-heads 
Anns, ammunitions and Military Stores— 

Liquors— 

1. Spirits and Liqueui’s. 

2. Ale, Boer, Porter and other fermented liquors. 

3. Wines. 

Articles of food and drink. 

Chemicals, drugs, medicines, and narcoilos and dyeing and tanning materials. 
Cotton Manufactures. 

Metals and manufactures of metals — 

Silver bullion and coin. 

Other metals and manufactures of metals. 

Oils. 

Manufactured articles. 

Raw materials and unmanufactured articles. 
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Ma/ob Heads. 

Minob Heads. 

A. — Principal Heads of Revenue.— 

V II.— Customs— f . * 

Sea customs — Miscellaneous. (21) 

Land customs. (22) 

Excise duty on Cotton Manufactures. 
Warehouse and Wharf rents. 
Miscellaneous. (23) 

VIII. — Assessed Taxes . 

Income Tax. (21) 

License Tax. (25) 


(21) Incluaci— 

Kocoveries on account of Customs establishment at a private wliarf unless credited 
by deduction from charges. 

Commission (6 per cent.) on Little Basses’ light dues and one per cent, on Straits’ 
light dues. 

Other items. 


(22) Divided as follows — 

Import duty on Cotton goods. 

tt ,f on other goods. 

Export duty. 

Transit or frontier duty. 

Doable duty. 

Other duties. 

Fees, fines, forfeitures, and misoollaneous (confiscations and ponaltios under tho 
Land Customs Act, XXIX of 1857). 

(23) Under this head should go — 

Foes for registration of cargo boats. 

Other items. 


(24) Divided ns follows — 

Deductions by Government from Salaries and Pensions. 

tt •( ft Interest on Government Soc^iritios. 

fi by Local Authorities from Salaries and Pensions. 

Ordinary collections. 

Recoveries from suriilus profits of Railway Companies. 

Penalties. 

Other items. 

(26) Collections of Pandbari tax in Central Provinces are taken to this bead. 
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Majob Heads. 

Minob Heads. 

A.— Principal Heads of Revenue--c(?«/^/. 

IX. — Forest 

(CItU, Dopartraontal.) 

Timber and other produce removed from the 
forests by Government agency. (26) 

Timber and other produce removed from the 
forests by consumers or purchasers. (27) 
Confiscated drift and waif wood. 

Revenue from forests not managed by Govern- 
ment. (28) 

Miscellaneous. (29) 

X. — Registration 

Fees for registering documents. 

Fees for copies of registered documents. 
Miscellaneous. (30) 

XI. — Tributes from Na-^ 
TivE States. 

Tribute from Amjeerah (India), 

„ Banswara (India). 

„ „ Boondee (India). 

„ „ Doongurpore (India), 

„ „ Holkar's State (India). 

» n Jeypore (India). 

„ „ Jhalawar (India). 

„ „ Jodhpore (India). 

„ „ Kathiawar (Bombay). 

„ „ Kotah (India). 

„ „ Kuppoorthala (Punjab). 


(26) The detailed heads are— 

a. Timber. 

h. Firewood and charcoal. 

c. Bamboos. 

d. Sandal wood. 

c. Grass and other minor produce. 

(27) a. Timber. 

b» Firewood and charcoal. 

c. Bamboos. 

d. Grazing and fodder grass. 

e. Other minor produce. 

/. Undistributed receipts. 

(28) a. Duty on foreign timber and other forest produce. 

b. llcvenuo from shared and private forests. 

(29) a. Fines and forfeitures. 
b. Refunds. 

(30) Fees for the authentication of powors-of-attorney should bo credited to Miscellane- 

ous under Registration, and not as Fees for registering documents. 
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Majob Heads. 

Minob Heads. 

A.— Principal Heads of Revenue— 

XI. — Tributes from Na- 
tive States — contH, 

Tribute from Nizamis Government on account 
of Mahratra Choute (India) . 

Tribute from Mundee (Punjab) . 

„ „ Odeypore (India). 

„ „ Hutlam (India). 

„ „ Shan States (Burma). 

„ „ Sillana (India). 

„ „ Travancore (Madras). 

Tributes from various petty States. 

Contributions from Bhopal (India). 

„ „ Dewas (India). 

» }j Jageerdars, Southern Mahratta 

Country (Bombay). 

Contributions from Jodhpore (India). 

„ „ Jowrah (India). 

„ „ Kotah (India). 

„ „ the Baroda States. 

„ „ various petty States. 


Subsidies----' 

Peshkash and subsidy from Cochin (Madras) . 
Subsidy from Kutch (Bombay). 

Peshkash and subsidy from Mysore (Madras). 
Fees on succession to Native States. 


B.— Interest. 

XII. — Interest , 

Profits on Note circulation. 

Interest on Imperial loans and advances. (3 1 ) 
Interest on Provincial loans and advances. (31 ) 
Interest on arrears of revenue. 

Percentage from subscribers to Uncovenanted 
Service Family Pension Fund, on Foreign 
Service. 

Interest on Government securities. 

Premium on loans. 

Interest on overdrawn capital of Railway Com- 
panies in India. 


(31) A separate detailed head should be opened under these heads for each class of loans, 
• namely— 

Loans to Native States. 

Loans to Presidency Corporations. 

Loans to Municipal and other Public Corporations (excluding Presidency Corpora- 
tions). 

Loans to Landholders and other Notabilities. 

Advances to cultivators. 

Advances under Special Laws (separately for each law naming it). 
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Majob Heads. 

Minob Heads. 

B.— Interest— 

XII. —Interest — contd* 

j Miscellaneous. (32) 

C.— Post Office, Telegraph, and Mint. 

XIII. — ^PosT Office 

(Postal accounts except " District 
Post Collection,” which is ahead 
in the Civil Accounts.) 

Postage on letters and newspapers. 

Sale of postage stamps— 

Ordinary stamps. 

Service stamps. 

Mail cart, Passenger Parcel and Goods Service. 
Receipts on account of Money Orders. 

Receipts on account of British Postal Orders. 
Fees and petty receipts. 

Contributions from Native States. 


(Note. — The above are heads in the Finance and Re- 
venue Accounts). 

District post collections. 

XIV. — Telegraph 

(Telegraph Accounts.) 

Indian Telegraph — 

Capital account, (33) 

Revenue account. {34*) 


Indo-European Telegraph : Capital Account— 
Persian Gulf Section, 

Persian Section. 

Indo-European Telegraph ; Revenue account— 
Persian Gulf Section, 

Persian Section. 

XV.— Mint . • 

Fees for coining Silver. 

Gain on coinage operations. 

Gain on copper coinage. 

Sale of old stores and materials. 

Private assay fees. 

Miscellaneous. 


(32) On law charges. 

On the unpaid portion of purchase-money of waste lands. 

On the unpaid portion of commutation ot the claim of Government to land tax* 
On other accounts. 

(33) Sale-proceeds of unserviceable stores. 

Miscellaneous. 

(34) Sale of Telegmph Stamps. 

Fees on private messages. 

Fees on service messages. 

Miscellaneous. 
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Major Heaps. 

Minor Heads. 

D.—Receipts by Civil Departments. 

XVIA — Law and Jus- 

Sale-proceeds of unclaimed and escheated pro- 

TICE — Courts of > 

perty. 

Law (35). J 

i 

Court-fees realised in cash. (36) 

General fees, fines, and forfeitures. (37) 
Pleadership examination fees. (37a). 
Miscellaneous fees and fines. (38) 

Miscellaneous. 

XVIB. — Law and Jus- ) 

Jails. (39) 

TICK — Jails j 

Jail manufactures. (40) 

(35) 

Convict receipts at Port Blair and Nicobars, 


(35) This division of the head “ Law and Justice ” into two distinct major heads should 
he adopted in all but the published Finance and Kevenue Accounts of the Government of 
India. 

(36) Process-servers’ fees. 

Ameens’ fees. 

Kecoverics on account of pauper suits. 

Other items. 

(Foos on rovonno prooosaes ot conetriiint go to this hoad, though tho ohargo of serving the prooosa&g 
goes against Land Kevonuo. Hut process-foes under Madras Act II of 1861 go to Laud Kovcuuc.) 

(37) Under this head should bo taken — 

Fees of Provincial High Courts, Chief Court and Eecorder’s Court. 

(Miscellaneous receipts of High Courts may bo included with their fees, though for those in Presi- 
dency towns a separate detailed head is desirable.) 

Fees of Subordinate Civil Courts. 

Magisterial fines. 

Other items. 


All fines and confiscations (including excise confiscations and fines by a District 
Superintendent of Police acting magisterially) imposed and realised by Judicial 
officers and all fines and confiscations imposed by Kevenuo but realised by 
Judicial officers (if there any such cases), should bo taken to this hoad, though 
rewards go against tlie Ee venue head of the Department, on whose prosecution 
the fine is imposed. 

(Pines levied under Act V of 1861 on account of nuisances committed within tho limits of a municipality 
should bo credited on realisation to Municipal Funds. 8o also fines under the Indian Ports Act XII 
of 187B, should be credited to the account of the Port Fund ooncornod. 

(37a.) In Bombay the receipts are taken to an Excluded Local Fund. 

(38) Under this head should be taken cash receipts of record-rooms in offices which are 
charged to Law and J iistico. 

Fees received by Government Offices under Act XXVI of 1881 for performing 
duties as notaries public. 

(39) Include.s- 

(a) Hire of convicts. 

{h) Recoveries of transportation and Jail charges from Native States or Colonial 
Governments. 

(c) Miscellaneous. 

(40) Under this head should be credited the gross selling price of any articles manufac- 
tured in a jail or in a Thuggee school of industry and payment for work done in a jail, 
except at a jail press, the receipts of which are creditable to XXIII— Stationery and 
Printing. 

Only actual receipts from tho public in cash, or receipts by transfer debit to some department noil 
classified under “ Law and Justice,*’ “Jails ’’may be credited under “ Jail Manufwtur^/’ and 

similarly only cash outlay E ~ 

Stationery and Printing in 
It is not permissible to show i 
“ Jails ’’ or “ Stationery.’’ 

for consumption in thorn, cither the raw material received and pi 

or, if it has been charged for under “ Mauufaotares,’’ it should be transferred from that head to the 
sub-head " Supplies.’’ , . . 

These instructions do not prevent transfers by debit and credit being made in the administrativo 
accounts of the jails, 


similarly only cash outlay may be debited. Tho same rule applies to receipts and charges under 
" ■ ' ■ . ~ gj presses. 

aipt 
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Majob Hbabs. 


Minoe Heads. 


D, — Receipts by Civil Departments— 


XVII.—POLICB . 


XVIII. — Maeine 

(Marino Accounts for Iinporuil. 
t'lvU Aocouuts for Provincial ) 


Police supplied to railways, (41) 

Police supxdied to municipal, cantonment, and 
town funds. (42) 

Police su]>plied to public departments, private 
companies and persons. 

Presidency Police. 

Recoveries on account of village police. (13) 
Cash receipts under the Arms Act. (44) 

Fees, fines, and forfeitures. (45) 

Superannuiition receipts. (46) 

Miscellaneous. (47 ) 

Dockyard services and supplies to other depart- 
ments, private individuals, etc. (48) 

Hire of vessels. 

Sale proceeds of vessels and stores. 

Freight, passage, and tonnage. 

Registration and other fees. (49) 

Pilotage receipts. (50) 

Miscellaneous. (51) 


(41) See note 116, page 781. 

(42) Includes contributions on account of clothing, and any other recoveries on account 
of police supplied to Municipilities, etc., which arc not taken by deduction from charges. 

(43) Includes village goungs in Burma. 

(44) For cash receipts realised by the Police Department. 

(45) Includes infanticide receipts, cattle pound receipts, steam-boiler inspection receipts, 
receipts on account of public conveyances under the Public Conveyance Act, and fees for 
licenses for storing petroleum, and any other fees levied for services controlled by the 
Inspector-General of Police. 

(46) Includes contributions for pensionary and absentee charges of police guards recover- 
ed from individuals and corporate bodies. 

(47) Includes any recoveries not taken by deduction from the charges, such as recoveries 
for clothing and recoveries from special police for supplies, such as provisions BUi)plied to 
Chittagong Frontier Police. 

(48) Under this head should be taken^ — 

Hire of docks, warp- boats, etc. 

Rent of cables. 

Hire of steamers. 

Wages and Miscellaneous. 

(49) Fees realised at the Shipping Office. 

Examination fees. 

Towage fees. 

Port fees. 

Port receipts. 

(This head is for receipts at Mutlah, False Point, and oth'or places where there is not a Po^t Fund.) 

(50) Pilotage receipts. 

Lead money for volunteers. 

(51) Deductions for mess money. 

Coast light dues. 

Fees on survey certificates granted to steam passenger vessels. 

(The salaries of the surveyors are paid by the Accountant-General, Bombay.) 

Contributions to Life Boat establishments. 

Other items. 

iV'ete.— Percentage on Little Basses’ light-duos goes to Customs. 
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Wajoe IIkads. 


Minoe Heads. 


D, — Receipts by Civil Departments— cuwcW. 


XIX. — Edoc-ation . 


Fees, Governmeut Colleges, General. 

Fees, Government Collcg’es, Professional. 

Fees, Schools, General. 'i Inckulo receipts at 
Fees, Schools, S])ecial. } Boarding- Schools. 
Contributions. (52) 

Income from endowments. (53) 

Miscellaneous, (51) 


XX — Medical . 


XXL — Scientific and 

OTHER Minor De- 

PAllTM ENTS. 


Medical School and College fees. (5 la) 

Hospital receipts. (55) 

Lunatic Asylum receipts. (53) 

Medicines sold hy civil surgeons. 

Income from endowments, (5.3) 

Contributions. 

M iscel Ian eous . (57) 

Agritivlhire-^ 

Botanical and other jmblie garden receipts. 
Yeteiinary and Stallion receipts. (58) 
Cinchona plantations. 

Receipts on account of experimental cultiva- 
tion. (59) 

' Receipts on account of public exhibitions and 
I fairs. 

Labour and Emigration — ■ 

Emigmtion fees. 

Inland Labour Transport fees. 


IMiHcellanfous-^ 

Exami atiori fees. (00) 

Sale of stores and materials (India). 
Miscellaneous. (OOa) 


(62) These are coniribiitions fiom Native State.-^, municipalifies and private persons. 

(63) The eapiial value of the endowraonia should Uf)t appear in ilie a(!fouuts. 

(The intorcsl rt-alizcd on OovoiuiiiPiit socnrifiOH l«-loiiK.n>f t > ondovniu nts of iin E<1»< aljonal or MoAifal Institu- 
tion »bould bo shown uiidcT Xll.—lsThUKhT, ami Incuinu tioin other hoiupoh, such as rent of lands, ctw , should be 

(64) Includes the sub-heads 8ale proceeds of btu ks,” “ Examination Fees,” “ Work- 
tthop Receipts,” and “ Miseellaneons.” 

(64a) The fees from schools and colleges should be sho.vn uu'ler separate detailed Leads. 

(66) Includes receipts froTu paying patients and Lock-1 L, pi w.l receipts. 

(66) Fayraents for the maintenance ol non-jiauper patients and the proceeds of i>atient»’ 
labour. 

(67) Includes fees for chemical analysis. 

(58) Receipts. Sec Articles 432A —4.33. 

(69i The difl'orent experiments may be repiesentcd hy detailed heads: — Colton, Silk, 
Tea, Cotton-gin, etc. , , t t j 

(60) For fees in Examinations other than tliose coming under the heads ox Law and 
Justice and Education. 

(60a) Includes birth, death and man’iago registration fees under Act VI of 1886 
and Malabar marriage registration foes under Act IV of 1896. 
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Majoe Head?. j Mijtoe Heads. 

1 ___ 

E. — Miscellaneous. 

XXII. — Receipts in aid Subscriptions to tlie Military Fund. 

OP SnrEttANNU- Subscrii)tions to the Military Orplian Fund. 
ATioN, Hetired Subscrij)tions to the Medical Retiring Fund. 

AND Comp AS- Subscriptions under the Indian Civil Service 
SJONATE Alt.ow- Family Pension llo^^nlations. 

ANCES. Subscriptions to the Hengal Civil Fund. (61) 

Subscriptions to the Madras Civil Fund. 
Subscriptions to the Bom])ay Civil Fund. 

Family subscriptions of native members of the 
Indian Civil Service. 

Contributions for pensions and gratuities, (62) 
Recoveries on account of capitalized Marine 
pensions. 

Deductions for Manne Pension Fund. 
Miscellaneous. 

XXI II. — Stattonery and Stationery receipts. (63) 

Phtnttng. Stationery supplied to the Berar Administra- 
tion (Bombay). 

Sales of Gazettes and other publications. 

Of, her press receipts. 

XXIV. — Gain by Exoitange On capital transactions of Railway Companies in 
ON TRANSACTIONS India (64) 

WITH London. On Revoiiue Stores of Railway Companies in 
India. (64) 

On Advances in England on Capital Accounts to 
Railway Companies working State Railways 
in India. (64) 

On transactions with Her Majesty’s Imperial 
Government : 

(a) Foreign Moneg Orders. 

(A) Other transactions. 

On other Remittance transactions : 

(/) MitVartf Department. (65) 

{2) Pitbhr IP'orhs Department. 

(.^) Other transactions. 

(61) To be divided into two detailed head;:, “ Ordinary ” and “Additional.*' 

(62) Kef end of gratnity (Art. 666, Civil Service Begnlationp). 

Contributions of otTicera lent to Foreign Service of the first and second kinds. 
(I’liongh tlio officers lent be Military officers in Civil employ, their contr ibution s 
will still be carried to this head). 

Contributions of persons employed by the Court of Wards, 

Annuity deductions of covenanted civilians lent to Native States, etc., for short 
terms- 

Ordinary estahUshinonts pertaining to Foreign Service of the thii'd kind should 
be charged direct to the General Kevemiei as a scjTaratc section or branch of the 
establishment to which it is attached and the recovery (including the ai*^nal cost 
ns well as the oontribrtion for pension) should be treated as a Depaitmontal 
receipt if it cauiiot conveniently betaken by deduction, 

(63) S.ilc-procoeds of stationery. 

Sale-proceeds of stationery boxes, etc. (This head is intended for the proceeds of 
stationery boxes sold by tho Superintendent of Stationery, The sale- proceeds of 
boxes in which stationery is supplied from Central Stores should be credited to the 
head of account eorresponditig to the Department which sells the boxes and to 
XXV. — Misccllcncons when tho sales are effected by Departments for which there 
are no answering heads on tho receipt side of the account ) 

(61'1 Tlio Iransaolions of each Company to be shown separately. 

(66) To be divided into two detailed head'> ; — 

“Military Remittances'’ and “ Other Transactions.” 
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AUjob Hxad?. 


Mixob HBAP3. 


E,— Miscellaneous— conf(/. 

^XY . — Miscellaneous ‘ Gain by Exchanfre.(66) 

Premium on bills. (67) 

Unclaimed deposits. (6S) 

Treasure trove. 

Unclaimed bills of exchange of more than three 
years^ standing, (69) 
liapsed military cheipies 
Sale proceeds of Durbar presents. (70) 

Sale of old stores and materials. 

Sales of land and houses, etc. 

Fees for Government audits. (71) 

Contributions. (72) 

Uents. 

Rates and taxes. 

Miscellaneous fees, linos, and forfeitures. (71) 
Percentages chargeable on .European stores for 
Provincial and Local Funds, Construction of 
Railways and Irrigation Works, Native 
States, etc, (7'>) 

Extraordinary items. 

Pearl Fishe r y Re ceipts ( Madra s). 

(66) On local transactions not affooting tho London Account 

(67) Includes premium on land revenue of one district paid in another, and payment 
by a branch bank f(jr permission to take over a surplus which Dtherwise would bo removed by 
bills or specie rcraUtance. 

(08) Value of unclaimed deposits must bo credited not after deduction of tho rofnnds 
mad 0 during the j'oar (See also note 166). Value of unclaimed cuiTcncy notes should bo* 
similarly credited under a separate detailed head under this minor head. 

(69) Lapsed tmnsfor receipts. Civil Deiiartmont. 

Ditto ditto, Military Department. 

(70) Keeoipts of speoial missums, being commonly presents, should be token to this liead. 
When instructions are given to open a seiiorate head for any mission, a sciparato detailed 
liead will sutfice. 

(71) Includes fees from Municipalities, Excluded Local Funds and Courts of Wards for 
audit of their accounts, commission on purchase, on sale, etc., of Government Securities; and 
on Savings Bank Investments 

(72) This head is intended for contributions from Municipalities and Excluded Local 
Funds which are not made for any specific pmpose, or which are made towards expenditure^ 
charged to a major head for which there is no corresponding receipt head, 6, g., recoveries 
towards coat of Controlling and Account otfices liocoveries towar.ls cost of only Account 
Office Establishments are taken to the head “ F^ for Government audits. ” Contributions From 
Incorporated Local Funds pass through the adjusting head or by deduction from oxpeudiluio 
(see note 103 A) and should not be taken against any revenno head. 

(74) Marriage and burial fees. 

Fees for registry of i)asspo]:te« 

Other items. (Naturalisation fees, fees for stamping weights *and measures, etc., 
certificate fees,- Bom bay, fees for registering cop 3 rright and inspeoiicg and copying declara- 
tions). 

(75) Includes two detailed heads, viz. : — 

(1) One per oont. chargeable on utores for Railvaya and Irrigation Works for Pr >Tiuoial and Looiil 

Funds, and Native btatos, ete. 

(2) Two per cent, for Agency and deparimootal charges onstofCB Bupplicd to Priviaolsl and LoeaL 

■vnda. Native btates. etc. 

t 2 
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appunbix p. 


Majok IIkaus. 


I 


I 


Ml^OJi Heads. 


E.- Miscellaneous— 


XXV . M ISC KLL -VNKO IJ S 

’~—conf(L 


Miscellaneous (70) 


H.— Railways. 

XXVI. — State Hailways , Gross Heceipfcs. 


XXVII. — Guaranteed 

Companies. 


Net Irallic recei2)ts. (77) 


XXVIII. S UBSIDTZED 

Companies. 


Repayments oX advances of interest. 


( 


XXIX. — Majou Wouks I 


XXX. — Minor Works 
AND Naviga- 
tion 


Irrigation 

Direct receipts. 

Portion of Land Revenue due to Irrigation. ^77). 
Ill cliarg(‘ of Pid)lie Works Oflieers. 

In charge of (jivd OHicers, (78) 


(76) Cash rcfovoiics of service jiaymentH in previous years. 

(IV hen the ehai^en have been iiKamst dcp.irf meutt. not having .in anHwciiiig icoeipt head ) 

Recoveries on account of law charges other than tliose in pauper suits. 

(When the charges ha've been again^it dcpaitnicnts not liaviug au aubweniig receipt head ) 

Fines and forfeitures in Revenue Couits. (In Bengal and Assam.) 

Sale of personal property of rebels. 

Toll fees on the Kliyber Road. 

Tax on Potash (India). 

Other items. See instructions in Rote 105, page 689. 

(Profits on note eucnlation go to •• Interest. ” coiuniisHiuii on Littlo Basscb’ light dues to “ Cubtoins ’*) 

(77) Intended only for the Finance and Revenue Aeoounts. 

(78) this head should be deducted .all refunds of collections during the year of 
account. Refunds of oolleclions of previous years should bo charged to *‘43~MiiroB 
noBKs AED Navigation.” 
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Kajoe 


Minor ITE\m. 


K. — Buildings and Roads. 


XXXT. — Mtlttatiy Wouks. | 


XXXII.— Civil Works. 


In cliarare of Puhlic Works Officers, (79) 
In clmriJ'c of Civil Officers. (79) 


L.— Receipts by Military Department. 
XXXI 11. — Army . . 1 Effective. 

i ><! on -effective. 

Milit.nry Openafions in — 


EXPENDITURE. 


A. — Direct Demands on the Revenue. 


1. — Refunds and Draw- 

backs. 

2. AsSIONMRNTS ANT) 

CoMPENSATION.S. 


Charges iii 
collection, 


respect 
f iz — 


of 


•‘1. — Land Revenue 


Revenue refiunls : one Head for each major 
head under Principal Heads of Revenue. 
Inaindars and otlun* grantees. 

Pensions in lien of Resumed lands. 

Malikana. (8 1 ) 

Miscellaneous Land Revenue C/omj)ensation. 
Opium Compensations. 

Salt Compensations. 

Excise Compensations (SO) 

Customs Com pcns.i lions. 
jM is<*ellanoous (’omponsations. 

Purchase of life xxmsions. 


Charges of District Administration (82) 


(79) Includes — 

Tolls. 

Ferry receipts. 

Rents. 

Sales of lands, houses, e<r. 

Sales of produfse. 

Sales of old materials. 

Fees on masonry graves. 

Arboricidtnre. 

Contributions 

Fines. 

Miscellaneous. (Recoveries of over-payments in past year^, i-oo»'ipts irom 
si aging bungalows and encamping grounds, oto., and sale proceeds of grass and 
fruit in oomoterics.) 

(80) Compensation for the abolition of rights in connection with Abkari Revenue should 
be tal<en under this head. 

(81) Allowances to excluded proprietors, 

(82) The following should bo separate sub-heads : — 

(а) General Establishments [meaning the chaiges not coming under any other sub- 

head, which are divided in moieties (in Madras, four-fifths and one-fifth) be- 
tween this head and Law and Justice. The charges will be stated at their full 
amount and then the transferred portion deducted.] 

(б) Siib-divisional Establishments (inoluding Tohsildars, Sub-Deputy Collectors and 

their Establishments). If their contingencies are also separately brought to 
book, then they should be under this separate sub-head ; but if they are not 
separately posted, but lumped with those of the district generally, then it is 
not worth while separating them. 
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Major Heads. Miwob Heaps. 


A.— Direct Demands on the Revenue — 

8.— Land "Revenue — conttl. Mana^ycment of Government estates. (83) 

Chai’f^es on account of land revenue collections. 
(84) 

CIjarp|*eR on account of fishery collections. 

Survey ard Settlement (85) 

Land Records and Af^riculture. (80) 

Charges on .account of encumbered estates. 

Tnam Commissioner (Madr.as). 

Allowances to District and "Village Officers. 

{e) Partitaon Establishment. 

(d) Prooess-serving Establishment. 

(e) Record- room (or copy-making) Establishment. 

(/) Wards’ Estates Establishment. 

(And any others against which special receipts are received ) 

(ff) Kannngoe Establishments (including Patwarls and Revenue Inspectors in 
Central Provinces, Bombay, and Madras) show supervising Kannngoes sepa- 
rately). 

(ChwEea for aeqnirinff oldanrt Foreign coins under the Indian Treasure Trove Act should be dealt with as 
•ontingont charges of the treasury ) 

(83) Government Estates aro estates of which the rental temporarily or permanently 
belongs to Government. There should be three sub-heads— 

(<t) Collection of Revenue. 

(d) Outlay on Improvement. 

(c) Cost of Settlement. 

Whore commission is ^aid on the collection of rents of Government esiaies, it should be 
charged to (a) under this head, and not to charges on account of Land Kevonuo 
Collections. 

The survey and settlement of a permanent estate, if done a'« an isolated business, and 
not a part of a general arrangement for survey and sottlomont, should bo charged to (c) under 
this head. 

(84) Commission on Land Revenue Collections. 

Ditto on Land Capitation Tax. 

Ditto on lIoU:>e Tax. 

Percentage allowed as remuneration to village officers (Bombay). 

(86) The sub-heads are— 

(a) Controlling office. 

(b) Other head-quarter establishments. 

(c) Survey and settlement parties (meaning offiooi’s of the Revenue Department). 

(d) Professional survey parties. (If those are pities of the Survey of India, their 
charges must not bo directly brought to account, bnt through the Comptroller, 
India Treasuries, except the chaigos of tho parties employed on the Behar 
Cadaslml Survey, which are adjusted by the Accountant General, Bengal, 
direct). 

(e) Cost of Cadastral maps. 

(f) Extra departmental mapping. 

(86) This includes the charges of the department created for the maintenance of the 
record of survey, but dealt with in different provinces under different names. It should bo 
divided into two sub-heads “ Superintendence ” and District charges,” All Patwari and 
JCanangoe charges should be shown under the latter head (except in Bengal), 
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Majob Heads. 


Minob Heads. 


A. — Direct Demands on the Revenue — con^h 


i, — Opium 

r Su|3erinten(lence. 

T, 1 \ Opium Factory. 

Beliar • ^ District Staff. 

C Payments to Cultivators. 
f Superinteudenco. 

-n \ Oinum Factory. 

District staff. 

(.Payments to Cultivators. 

Opium Miscellaneous Char!:»*es in (Calcut ta. 
Other Opium Agencies and Jhstiiblishinciits. 

5. — Salt 

Salaries, cstnhlislimcnis and coniingcucics. 

Salt purchase and freight. 

Preventive est abli sh n i(» n t s. 

Charges for treaty provision of salt. 

6.— Stamps 

Superintendence. (87) 

Charges ior the sah' of General Stamps. 
Charges on sale of Court-fees Staiu])s. 

Discount on plain paper. 

Stamp iiaper supplied from Central Stores. 

1 

7, — Excise 

S u per intendence . 

Presidency Establishment. 

District Executive Establishment. (88) 
Distilleries. 

Doss by dryage and wastage of opium. 

Portion of the combined Salt and Excise Estab- 
lishments, (8 8 A) 

8. — PitoviNCiAL Hates 

Collection of rates and cesses. 


(87) The following sub-heads should bo distinct : — * 

(a) Piesidency Exocutive Establishment. 

(J) District Establishments. 

(88) Includes Inspection and Pr evention. 

(88A) For the Combined Establishment in Madras “ Salt purchase and freight** 
and “ Chare os for petty construction and repairs on account of Excise Liconsos ” 
are taken wholly td 5— Salt, the other charges being taken in the proportion 
of f to Salt aud to Excise. 
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MaJok ITead*!. , Mjnob Heads 


A. — Direct Demands on the Revenue — roncM. 


9. — Customs . 

10. — Assesskd Taxes 
1 1 .—Forest , 

(I ivil. Popartnicntiil ) 

l^.— RKCilSTRATrON 


rj*ri. Onstoins, salaries, establishment and con** 
tinmen eios. (89) 

"^iand Customs, salaries, establishment and ccp- 
‘ tiT>^eneies. 

I l\Iis<‘(*llnncous. 

, Collection of income Tax. 

I (Jollcciion of License Tax; (Pandhari ) 

(iencral P)irc<‘tion. 

A. (Conservancy and works. (90) 

H. l^lsiablisbments. 

Supenntondcnce. 

District charges. 


B.— Interest. 

13. — Interest on Okbi- At 4] jier cent. 

NARY Debt. . 

Interest on per cent fjoaii for Indore State 
Railway. 

At 7.«. sterling per cent. — 

Interest on Transfer Loan of 1879, 7^. per 
cent, portion. 

A t 4 ]>cr <‘,cnt. — 

Interest on 4 cent Loan of Maharajah 
Scindia Cor State Railway. 

I Interest on 4 per cent (rwalinr Loan of 1887. 
! Interest on 4 per cent. Rainpur Loan. 



(89) The ohargea of each principal port shonUl be stated under a separate sub-head. 

(90) Whore them are more than one circle, each circle should be a separate sub-head. 
The detailed heads arc — 


(A) Conservancy and works— 

Timber and other produce lemoved from the forests ^y Governinent agenoy. 
Timber and other produce removed from tho Toresis by eonsumers or purchasers. 
Confiscated drift and waif wood, 
lievenue from forests nt)t managed by (>o\ernmeut 

Kent of leased forests and payments to sliaruholders in forests managed by 
Government. 

Live and dead stock. 

Communications and buildings. 

Demarcation, improvement, and extension of forests. 

Miscellaneous. 

(B) Establishments— 

Salaries. 

Establishments. 

Allowances. 

Contingencies. 
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Mator Hrap**. I Minor TIrads. 

B. — I nterest~r(j»ff/. 

^3. Interest on Ordi- j At 34 pcv cent. — 

NARY Debt.— contLJ 

I Interest on 3^ per cent Tjoan of 

„ „ Loan of lsr)t-r)r). 

„ LoanoflS65. 

I 

I ,, „ Loan of IS 7!). 

At 3 pf*r ci'nt — 

Interest on 3 p^r toot. Loan of 
Other It emu — 

Interest on IVovineial Debenture Tioans. (1)1) 

Tnteio-t oil e\|)ii(‘‘' Loan^'. (O'!) 

Interest on Provincial Advance and Loan 
Accounts. 

Interest on Cfovernniont of India Stock Notes. 
Interest on Tcnipoiary Ijoans. (93) 

Discount on Loans. 


(91) Naapur-Jiaipur RailwiV/ dchentme Joan (Central Provinct"-). 
G/iazipur-J)il(Iiu'nagar Raifwai/ dehcNture loan (N(.rlh-AVpsi<*rn Pr()vin( t's). 
Cawnpore Farukl/ahad Railway Jehcnfure loan (Nortli-Western ProvlnccH) 
Matliura-IIathras Li^ht liailway debenture loan (Nortb-Westc rn Prc vincos) 
Cawnpore Aclineyra Railway (b^beiilnro loan (NortleWesiern Provincos). 

( awiiporo-Achncyia Section of It M. Railway (Nortli-W»*sterii Provinces), 

(92) This head is for arrcar interest on account of ilio following expired loans .— 


fii per cent Loan of IR'lll-W) 

4 „ Loan of 1H21- B 

4 ,. .. 182H-29 

Reduced 4 per «cnt loan of 1881 

4 per retd trarihLr loan r»f 22iid Apiil 1861 

4J „ loan of 1 k7o 

4i „ IK7^ 

4i „ 1S7». 

Intereat on 4 per cent Loan of I8.i2-'n 

1H12-41 


ISBMB 

,, 4 pei cent 'Jransfer (< oiiHolidated) Loan of 1st May H6r> 

4 „ (Kcdnccrl) Lrtan of 187» 

.. 4 PrmniHsory Notea for MyHoro Family 

„ on East Indian Railway Commuted Stock 
„ per cent Loan of 18Vl-6t 

„ .. 1803 Ot 

(93) Temporaiy detailed heads sliould be opened .as oecashm rerpiiies 
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Majoe 11b ads. 


Minob Heads. 


14c — I nterest on 
Obligations. 


B. — Interest—r^w/f/. 


other 


Special Loane — 


Interest on Loaas from the late King of 
Oudh. 

Interest on Loans from Rajah Kalisanke;' 
Gliosal. 

Interest on Book Debt Loan on account of 
Madho llao. 

Interest on Educational Funds. 

Interest on Charitalile Funds. 

Interest on other Loans. (91) 


Treasnri/ Notes of Setvice and other Fnnds^ 

Intere.sfc on Treasury Not(;s on account of 
Sfddiers^ Savings Bank Deposits. 

Interest on Tieasury Notes on account of the 
lihonsla and other Nagpore Temples. 

Interest at t per cent, on Madras non* trans- 
ferable Treasury Notes. 

Deposits of Service Funds hearing interisis — (!?5) 

Interest on Uncovenanted Service Family 
Pension Fund. 

Interest on Madras Military Assistant 
Surgeons^ Fund. 

Savings Hank ])t posits — (9")) 

Interest on Presidency Savings Bank De- 
posits. 

Interest on Post Office Savings Bank De- 
posits. 

Interest on deposits in State Railway Pro- 
vident Institutions. 

Interest on Soldiers' deposits in Savings 
Bank. 

Interest on Civil Engineers' Provident Fund. 

Literest on Forest Oflic ors' Fr oviden^Fund. ' 

Interest on Postal Insurance and Life Annuity 
Fund. 


(91) Pel ailed lieads should he provided for — 

Interest on 8 per cent, perpetual loan (Madras). 

Interest on G „ 

Interest on Kollah Slogan a Chetty’s ChouHrio ondowTnont (Madias). 

Iiitereht on deposits of the Monogar Choultrie (Madras). 

Interest on charitable endowments of Native Chiefs (North-Western Provinces). 

(95) Interest on Savings Banks Deposits and Special Savings Bank Accounts is adjusted 
in closing the accounts of the year. Interest on Service Funds shonld, as far as possible, be 
also adjusted to the Service Head in the last month of the year, and if it is necessary to give 
credit to the Fund Account in any other month, it should be done by debit to “ Interest 
Suspense Account ” under “ Unfunded Debt.” 
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Majos Heads. 


Mm OB Heads. 


14 .. 


—Interest on othi'R 
Obligations — contd. 


B. — I nterest— c<?nf Zf/. 

Special Sai'inga Bank Accounts — [05) (06) 

Interest. on General Family rension Fund. 
Interest on Hindu Family Annuity Fund. 
Interest on Bengal Christian Faiudy Pension 
Fund. 

Interest on Bombay I In covenanted Service 
Pund, Life Assurance Branch. 

Interest on Miscellaneous Aeeounts. (07) 
Refunds. 


15. — Post Office 

Cohtiil Acfumitw, except “ District Poht| 
t Larges,” whuh is Livil 


16 .- 


-Teleqrapii 

lelegrapb Aocuunts, 


17. — Mint 


C.— Post Office, Telegraph, and Mint. 

Direction. 

Office of Account and Audit. 

Presidency and District Offices 
Conveyance of mails. 

Discount on sale of postage stamps. 

District Post charges. 

Stationery and Printing. 

Po.st Office Miscellaneous. 

Subsidies. 

Refunds. 

Indian Telegraphs — 

Capital Account. 

Revenue Account. 

Indo-Pluropean Telegraph— Persian Gulf sec- 
tion — 

Capital Account. 

Revenue Account. 

Indo-Europ(‘an Ttdegraph — Peibiau section — 
Capital Account. 

Revenue Account. 

Indo-European Telegraph in other d(‘partmentB. 
Mint and Assay Mastor'^s establishment and 
contingencies. (98) 

Loss on coinage. (99) 


These arc funds iinder private manao'Pment which arc permitted to deposit cash 
Savings Bank rates of interest. 

Vinn 1 ^ taken nnderthis Iiesul. On Eailway Funds— On Pepartmonta. 

Balanoes-Ou ii, venue Kefu»ded~Ou Com- 
filled' ChargcH-On other Account.. 

Direetion and establishment. 

Operative establishment. 

A^y establishment. 

Miseollaneous. 

cash^aecomit^ rc-coinago should be first credited in the 

beinf? credited th/>rJ immeffiately passed on to the Bnl n Department, 

cbarffcd in the eniii Value, viz., Ke. 1 per tola. The difference should bo 

Charged m the cash account aa loss of weight on re-coinage of old coin. 
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Major Hkadr. Minor Hbads. 

C. — Post Office, Telegraph, and Mint — concld, 

17. — Mint — contd. I Loss of copper coinaj^e. 

I Purchase of local stores. 

D. — Salaries and Expenses of Civil Departments. 

18. — (tenbrai. Administua- I Salaries of the Governor General, Governors, 

TiON. I Lieutenant-Governors, andChief Commissioners. 

I StafF and household of the Governor General, 
j Governors, Lieutenant-Governors, and Chief 
j Commissioners. 

• Expenditure from contract allowance, 
j Durbar Fund. (100) 

1 Tour expenses, (lo 1 )♦ 

Executive Council. 

I Lepi'islativo Council. 

Civil Secretariats (102) 

Military Secretariat. 

Public Works Secretariat. 

Commissioner in Sind. 

Board of Reveiino, Financial Commissioner, and 
E stablishments . 

Financial Commissioner's Settlement Secretariat, 
(vommissioners, (103) 

I Civil Oflices of Account and Audit. (lOS#^/) 
Public Works Office of Account and Audit 


(100) For tlio pay of ilie oUico CMtablislxmeot of tlio Private Secretary, native doctor and 
disponsaiy servants and others ; pension to retired cloiks and servants; cost of lighting, cloth- 
ing, and miHcollanoona oxponBOB of the Governor Goneral*s household; extra pay to hand and 
hatta to servants, office rent, etc,, while ahseut from Calcutta on tour ; menagorjo and other 
expenses at Bnrachpore Park, etc. 

(101) The general head ** Tonr Expenses” is meant for charges of the head of the 
administration only, and (a separate sub-head) the expenses and allowances of tho officers 
accompanying him on a tour, not being a journey to or from a hill station. 

Tlie travelling, deputation and other allowances of establishments accompanying tho 
Government to a hill station, should bo shewn under a separate detailed Lead “ Hill J ourney 
Allowances ” under “ Allowances ” and all other charges connected therewith such as cost of 
moving records, etc., under the detailed head “Hill Journey Charges ” under “Contingencies” 
of tho department performing tho journey. 

Official postage should not bo charged to tour expenses. 

Charges for wear and tear of tents supplied by the Quarter Master General fox* tho tour 
of tho Governor General should he taken under tho detailed head “ Piu’chase and Kepairs of 
tents and camp fnvnitnvo ” Keep of clophants, including those of the Commissariat employed 
on a Chief Commissioner’s tour, should be charged to tho detailed head " Other Carriage 


Charges.” 


{When clophants arc lent to a Civil Department, a last-pay cortifli-ato from tho Executive CommlssaTiat 
Officer shonW bo sent m support of the first charge made lu tho Civil Department on account of 
their food.) . i 

(102) Tho charges of different Popartmonts of a Secretariat should, if jwsible, bo shown 
separately. Translators' Pepartment should be an additional sub-head.^ 

(103) When Additional Commi'-sionors are employed only on judicial work, their pay and 
all other charges should bo taken under “ Law and .lustice,'’ Civil and Sessions Judges. 

(108a) Proportionate share of the cost of account and audit office, including contribution 
for pension, etc., chargeable to Incorpomted Local Funds for the audit of their accounts, 
should be debited to this head in tho local section of the accounts by deduction from the 
Provincial charges. The same course should be followed regarding the cost of establishments 
maintained for the work of Incorporated Local Funds in Commissioners' and Collectors' offices, 
if the recoveries on account of these charges can bo separated, but if their recoveries on their 
account and on account of the audit office staff cannot be separately ascertained, then the 
recoveries should be passed through the adjusting head ** Contribution between Provincial 
and iKXsal.” 
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D, — Salaries and Expenses of Ci^il Departments— con^ti. 

1^. — GhNERAL Admin i.sTBA- Currency Department 
TioN ~ contd 

Reserve Treasury. 

Allowance to Presidency Ranks. 

I Genoi-al Establishment of Local Funds 


lns|iector*-General of Staiii])s, Uei^-istration and 
Excise, etc., N.-W Provinces, Bombay, 
Punjab, Central Provinces, and Assam. 

iOA. — Law and Justice. — Ilio'h Court and Chief (h)urt (runjab) . (105) 
Court OP L\w (LOl) Recorder's Court, Burma. 

Law Officers. (DH)) 


(104) See noto under the corresponding major head of recc'ipt. 

(106) The sub -heads are— 

Judges. 

llogistrar, Original Side (including the regnlai esiahlislnm'nt, and iliai employed 
in attending the licnches. Copying <*stahlishinent to lx* BC'paratoly sliowu.) 
Commissioner for taking Accounts and Taxing Mattel. 

Clerk of Insolvency. 

Clerk of the Crown. 

Oflieial Assignee. 

Otfieial Keceiver 
Sheriff. 

Translators (Original Side), 

Registrar, Appellate Side (.is above) 

Translators (Appellate Side). 

Copyist establishment (Rengal). 

Reporter. 

These sub-heads are for the dislrihntion of salaries and establishment only. Contingent 
cliarges should be separately slated wlicn they euii be ho aKcoitained. 

(lOG) The sub-heads are— 

(i) English Law oflicers (* e.. Advocate Ceneral, Standing Counsel, Solicitor to 
Government). 

(ii) Legal Remembrancer and High Couit Pleaders, 

(iii) Mofussil cstablislimcnt. 

The charges for conducting civil suits arc taken among Collectors' ContingCTicicH if 
managed by the Collector ; but so far as they consist of pleaders’ fees, they should go under 
this head. 

Fees to pleaders in pauper suits should bo taken under this head (as well as other money 
charges in pauper suits, such as advances for hatfa to witmsscs, the recoveries being credited 
to Court-fees realized in cash). 

Fees paid directly by Treasury Officers to pleaders conducting criminal cases should be 
taken against the detailed liead “ Law Charges” under Contingcncx's of Law officers, and not 
against the Department employing the pleadeis 

(AdvancCb for civil huRh should he finally i hargod C)il' agaiiiht tlic Dep.arlmctit roccivmg them ) 
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Majob Heads. 


Minob Heads. 


D.— Salaries and Expenses of Civil Departments— 

• 

19A. — Law AND Justice, — Couris of Law ’-^contd, 

CouaTS OF Law — contd. Administrator General. 

(’oroner’s Court. 

Presidency Magistrate's Court. 
Judicial Commissioner. 

Civil and Sessions Courts. (107) 
Courts of Small Causes. (108) 
Criminal Courts. (109) 
Pleadership examination charges. 
Refunds. 


(107) The following should bo sub-headis ; — 

(а) District and Sessions Judges. (It is the DiviJonal Judges who, in the 
Punjab, come under this head.) 

(б) District Judges (Punjab, only). 

City Civil Court (Madras). 

(o) Subordinate Judges. 

(rf) MoonsifFs. (Includes purely Civil Tohsildars in Central Provinces.) 

{e) Dcccan Agile iilturul Kolief Courts. 

If the contingent charges are not at present separately posted, then the- 
division of sub-heads may bo confined to the salaries and establishment, 
the contingencies being all taken together. 

(f) Proce.:8-scrvlng establishment. 

{g } Record-room and copyist establishment (if separately organi^ed.) 

Reasonable expenses may be allowed by a Judge to a Government servant giving evidence 
in a criminal case, and will be charged against tbo detailed head “Diet allowances to wit- 
nesses ” under Civil.and Sea dons Courts, not against the Department to which the witness 
belongs. 

(108) Presidency Court to bo shown as a separate sub-head. 

The Small Cause establishment of a Subordinate Judge exorcising Small Cause powers lo 
be shown, not here, but on a separate detailed head under Subordinate Judges. 

(109) Pollow division of Collectors* establishment as far as there proscribed. 
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Major Heads. 

1 Minor Heads. 

D. Salaries and Expenses of Civil Departments— 

19B. — Law and Ju tice. — 

Jails. (110) 

Jails, 


(110) The Rub-head and detailed heads are as follows 

Sub-heads Nos. 1 to 10 are prescribed for the Jail administratlro returns. Sub- 
head No. 11 will not appear in those returns. 

1. Esta7)lhhment to be sub-divided again into the following detailed heads : — 

{a) Superintendent, (i) Jailors and Deputy and Assistant Jailors, (c) Glorkal, Edu- 
cational and Mechanical establishment, (d!) Warder establishment, (e) Menial 
and other establishment, and if) Medical establishment. 

2. Dietary char gen to include (a) Kations, (A) Miscellaneous dietary charges, (c) Garden 

and Agricultural expenses, {d) Proportionate share of dairy expenses. 

3. Hospital charges to include, (a) Sick diet and extras for patients, (5) Cost of extra 

or special diet, etc., for prisoners who are in weak health, but not in hospital, 
(o) Medicines and Hospital equipment, and (<i) Proportionate share of dairy 
expenses. 

4. ClothiTig and Bedding of Prisoners. 

6. i^anltation charges to include (a) Conseiwancy, washing and purifying, (&) Charges 
for water-supply, and (c) Extraordinary charges, 

6. Charges for moving prisoners to include (a) Transier charges and road subsistence 

of convicts and (b) Transportation charges. 

7. Miscel/eneous services and supplies to include (ct) Lighting, (6) Disciplinary 

charges, (e)Uniform and equipment of warders, {d) Eewards for recapture and 
service, [e) Execution charges, and (/) Other miscellancons services and supplies. 

8. Travelling Alloteanees. 

9. Contingent charges with the following detailed heads : — 

(a) Rents. Rates and Taxes, (6) Service postage, (c) Telegraph and Telephone charges, 
id) Current office expenses, (c) Office furniture, and (/*) Registers and Sta- 
tionery 

10. Extraordinary charges for Live Stock and Tools and Plant to include the 

following 

(«) Consen'anoy and Water-supply Dead Stock, (6) Dietary Dead Stock, (c) 
Hospital Dead Stock, (d) Garden and agricultural plant, (e) Lighting Dead 
Stock, (f) Disciplinary Sto(!k, (o) Arms and accoutrements, (A) Dairy Live 
Stock, and plant, (i) Draught cattle, and (j) Other Miscellaneous Dead Stock. 

11. Charges for Police Custody ; to appear under “ Lock-ups ” only, and to exhibit. 

all charges for dii'ting prisoners in lock-ups, hajats or havalats or in custody in 
Magistrate’s Camps and tho.se for conveyance of under-trial prisoners. 

Tie Kub-heads numbered 1 to 10 should be adopted in all Provinces, and, if it is found 
more convenient, a separate sub-liead may also be opened for dairy expenses which are in the 
administi-ative accounts split up between dietary charges and hospital charges ; as these 
charges are to be divided in a fixed proportion between the two sub-heads mentioned, there 
will DO no difficulty in eH'ecting an agreement between the administrative and finance accounts 
even though they be shown under a separate sub-head in the latter, while it may be found most 
convenient to slow the actual charges as incurred under a single head, and to split up only 
the annual total in the fixed proportion. 

The detailed heads under sub-heads 2 to 10 may be amalgamated at the discretion of the 
Account Officer, provided that (with the exception mentioned above) there be no cross sub- 
division and that each detailed head adopted includes the whole of the charges falling under 
the several administrative detailed heads combined under it. 

Under (2) to (11), a distinction should be made between Presidency Jails, Central Jails, 
District Jails, Lock-ups, Convict Camps and Reformatory Schools and settlement, if any. 
Under Supplies and Services the number of prisoners estimated for should be stated. The head, 
Convict Camps, is only intended for qmsi'permaneni camps, c.^., where a Wge body of 
prisoners is employed at a distance from a Central Jail on some irrigation work ; the charges 
for a temporary camp during a sickly season sJiould not be taken to it. 
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Majob Hbad3. Minob Heads. 


D,— Salaries and Expenses of Civil Departments—coweci* 
]9B. — Law and Justice — | Jail Manufactures. (Ill) 

J AII.S— Convict charges at Port Blair and Nicobars. 

Convict charges in the Straits Settlements. 
Hefunds. 

20. — Police . , , Presidency Police. (112) 

Superintendence. 

District Executive Force, (US) 

Municipal and Cantonment Police. (114) 
Village Police. 

Special Police. (115) 


(111) This head should . include all charges of convict labour, except Press charges 
(including cost of machinery, outlay in paper, ink, and other supplies and expense of main- 
tenance) which are dobitable to the grant for Stationery and Printing, 

(112) The sub -heads are — 

Superintendence (these charges should not be mixed up with Provincial Police.) 

Municipal Police (in Calcutta, the entry is a lump sum, being the contribution 
paid. In Bombay, the charge must bo stated in the usual detail, and the Muni- 
cipal contribution deducted.) 

Eiver, Harbour, or Marine Police. 

Salt Police. 

Dockyard Police. 

Guards for public buildings, etc. (paid by (Jovornment.) 

Special Police (charged for to parties concerned). 

Hospital charges (see under Jails). 

(113) The sub-heads should be — 

Distbict Pol ice —Salaries. 

Police Force. 

Mounted Police. 

Clerical Establisliment, 

Allowances. 

Hospital charges (see under .Tails). 

Supplies and Services. 

Contingencies. 

Otheb Police — Such of the above heads as may be applicable. 

Against “ Police Force ” each grade should be shown separately in the estimates, though 
in the Accounts it will be sufficient to show separately only each class or designation. 

The “ Clerical Establishment ” should include only clerks, etc., who are not regularly 
enlisted members of the Force ; all enlisted members should be shown against “ Police 
Force,” 

Under “ Other Police ” should be shown Police entertained as part of the District Force, 
but for a special purpose as Salt or Excise Police, Preventive Police, and Municipal and 
Cantonment Police, if they form a separate part of the Force and are wholly paid for by 
Government. The charges for each class should be distinguished. 

Cost of escorts, (i.e., their way charges, not their allowances) should be a sub-head under 
Supplies and Services. 

(114i) This head is intended for Municipal or Cantonment Police, if they form a separate 
part of the Force and if the Municipality or Cantonment repays the Government wholly or 
partly. 

(116) This minor head is intended to show the cost of Police Forces which are levied for 
special purposes and oiganized on a system different from the regular District Force. The 
Chittagong Frontier Police and the Assam Frontier Police are properly here shown, So also 
the Punjab, “ Border Police,” and Mawasi and Bhcel and Camel Levies in Bombay. Police 
quartered on, or retained for, particular villages or persons or public works are not ** Special 
Police ” for the pur^^se of this minor head, out should be shown, as above stated, under 
Presidency or District Police. 
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Majob Heads. Minob Heads. 


D. — Salaries and Expenses of Civil Departments— 

•Railway Police. (116) 

Thuggee and Dacoity. 

Cattle pounds. (117) 

Steam-boiler inspection establishmentsi 
Miscellaneous. 

Refunds. 

1. General Supervision and Accounts. (118) 

2. Marine Survey Establishment. (118) 

3 . Miscellaneous shore establishments. / 

4. Dockyards. (118) 

5. Salaries and allowances of officers and men 
afloat. (119; 

6. Victualling of officers and men afloat. (119) 

7. Purchase of Marine Stores and Coal for tho 
buildings, repairs and outfit of ships and 

vesse ls. (119) (120) 

(116) Railway Polioe. — A sub-head for e.ach Railways 

Charges for watch and ward, on State Railways managed by Government, should b® 
treated as charges of the Railway and not debited to Police. On such Railways the cont of 
Police guards supplied by the Police Department, at the request of the Railway Authorities 
for the performance of duties which might bo arianged for by the Eailway Authorities, and 
are not part of the ordinary functions of the police, should also be charged to the Raib^ay. 

In the case of Guaranteed Railways and State Eailways managed by Companies under 
contract, the term “ Police,*’ the cost of which is shared jointly by the Company and the 
Government, refei’s to the entire force, including supervision, whether kept for tho mainten- 
ance of law and order or for the following duties of watch and ward 

(1) Watching of passenger trains at stations. 

(2) Watch and ward of— 

а) Goods sheds. 

б) Goods 'Trains at stations. 

c) Brake and Luggage vans. 

d) Railway offices and buildings (but not including Railway cemeteries). 

(3) Reporting to Railway authorities all breaches of the Company’s bye-laws. 

Government is not chargeable with any portion of tlie cost of the force employed for any 

other watch and ward duties, such for instance as the watching of fuel delivered within the 
Railway boundary and escorting of pay clerks. 

Some of these Railways have to pay of the cost, and in these cases there is diversity 
of practice. Sometimes (a) the Railway pays tho whole and recovers from Government, some- 
times (5) Government pays the whole and recovers from the Railway, and sometimes (e) each 
pay their share direct. 

In cases (a) and^ (c) let the heading express “ three-tenths of the charge." In case (6) 
take first the •* entire charge ” and let the Railway Company s contribution come in by 
deduction, so that each sub-head may always show the exact charge borne by Government, 
There is no objection of course to keeping the receipts on tho revenue side and adjusting by 
deduction fi*om expenditure at the end of the year. 

All charges on account of rent of quarters or house allowance granted to Police staff 
entertained for the maintenance of law and order on State Railways open to traffic should 
with effect from 1st April 1896 be debited to the Civil Department. 

The whole of the recoveries from Railway Companies including contributions for leave 
and pension and cost of stationery should be adjusted by dedtfction from the charges under 
this head. 

(117) Includes charges for contributions out of Pound receipts to Municipalities. 

(118) Belong to the Marine and not to the Civil Estimates. 

(119) These heads relate to vessels, and in them each ship should bo shown separately,, 
Dut if there are many and small ones a group may be made. The vessels should be described 
■0 ss to indicate their use, ** Pilot vessel,” “ Steam Tug, ’ etc. 

(120) May be devided into sub -heads ; 

(a) Buildings, Repairs and outfit (material). ' 

^ pitto ditto (personnel;, 

(c) Coal. 
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D.— Salaries and Expenses of Civil Departments— 


21.— Maeine — contd. 

8. Purchase and hire of ships and vessels. (119) 
(121) 

9. Pilotage, and Pilot Establishments. (122) 

10. Marine Establishments, Provincial. (123) 

11. Subsidies to steam-boat companies. (124) 

12. Miscellaneous — 


Survey of Seaport towns (Burma). 

Other Miscellaneous charges. 

13. State Yacht Establishment. (125) 

14. Light-houses and light- ships. 

15. Refunds. 

22. — Education . ♦ 

University, (126) 

Direction. 


Inspection. 

Government Colleges, General. (127) 
Government Colleges, Professional. (128) 
Government Schools, General, (129) 


(121) There should be separate sub-heads for ” Purchase ” and Hire.” 

(122) The charges should not include those of vessels which are provided for above • 

(128) Includes— 

Port Officer’s Departnaent. 

Marine Court. 

Shipping Master. 

Charges for Survey of steam vessels. 

(124) The particular line or service should be stated in the description of each charge. 

(126) Includes the pay of the crew and establishment of any vessel kept up for the use of 
the head of the Government, and also the hire of any which may be ohartered for his special use . 

(126) Under this head will be shown all expenditure incurred directly by Gk>vernment on 
account of Universities, such as an annual fixed grant to a University. 

(127) Includes Arts Colleges, English and Oriental) which should be distinguished. 

(12B) Includes — 

Law Colleges. 

En^neering or Science Colleges. 

CoUeges of Agvioulture. 

Training Colleges. 

(129) Includes — 

Secondary Schools for Boys and Girls (English and Vemaoular). 7 Include Boarding 

Primary Schools for Boys and Girls. ) Schools. 

A lump sum paid to a Municipality or a local body, towards their general expenditure 
on schools, should be olasaed as expenditure on schools (i.e., under “ Government 
Schools, " which, Ih this sense, merely means “ Public Schools ”) and not as 
“ grants-ln-aid.” Such payments are ordinarily the result of arrangements with 
local bodies, about the distribution of charges, which do not affect the form of 
the management of the schools. The payments may be placed in a sub -head of 
'* Payments in support of Municipal or Local Schools.” 

The Burma and Bombay grants are mostly of this kind. 
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D.— Salaries and Expenses of Civil Departments— 


2,Z — Education— Government Schools, Special. (180) 

Orants-in-aid. (131) 

Scholarships. (132) 

Miscellaneous, (133) 

Refunds. 

, Ecclesiastical Establishments, (184) 
Cemetery Establishment. 

Miscellaneous ecclesiastical charges. (135) 


(130) Includes — 

Training Schools. i 

Schools of Art. 

Law Schools. • 

Engineering and Surveying Schools. Include Boarding Schools. 

Industrial Schools. j 

Agricultxiral Schools. | 

Other Schools, such as Madrassas. J 

(181) A grant-in-aid means a payment made in respect o£ a particular school under certain 
conditions as to efEcieucy. The head includes— 

Grant-in-aid to local Colleges and Schods." Under each of these heads payments to 
Payments by results. ^ Colleges, General and Professional 

Grants towards buildings. • and Secondary, Primary and Special 

Grants for furniture and apparatus, other Schools, should be shown separately, 
grants. J 

(132) In Arts Colleges. 

In Professional Colleges. 

In Secondary Schools. 

In Primary Schools. 

In Special Schools other than Training Schools. 

(138) Includes — 

Grants to Educational Syndicate (Burma). 

Grants for the encouragement of Literature. 

Government Book Deptt. 

Registration of Books. 

Printing of Books. 

E lamination charges. 

Grants to the School Book Society. 

Text Book Committee. 

Miscellaneous. 

Notb. ~ExpenditQreoa prizes should form part of thsordloarTezpsndltnrs th« iniUtutiont la irhlsia th*« 

I given, and need not be separately shown la the Bocounts. ' 

(134) Includes — 

(1) Church of England. 

(2) „ Scotland. 

(8) „ Rome. 

(4) Other Churches. 

Under each of which should he sub-heads of ** Salaries," "Establishment,’ ’ " Allow- 
ances ’’ and " Contingencies." 

Capitation allowances should he shown separately from Salary and Estiblishmtat 
Charges under the head of ” Allowances.” 

(135) Allowances for statistical returns should be classified under this head. 


2 A 2 


784 


APPENDIX P. 


Majob HBADS. 

Minob Heads. 
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MapiCAL 

' 

Medical Establishment, (136) 

Hospitals and Dispensaries. (137) 

Sanitation and Vaccination. (138) 

(Irants for medical purposes. 

Medical School and College. (139) 

Lunatic Asylum. 

! ’ 

Special Hospitals. 

J 

Chemical Examiner. (140) 

/ 

Kefunds, 

Jtb.— Political • 

Political Agents. (141) 

Charges on North-West Frontier. 

Political Subsidies. 

l^mtertainment of Envoys and Chiefs. 

Durbar Presents and Allowances to Vakeels, 
etc. 

Refugees and State Prisoners. 

Special Political Expenditure. (142) 

Charges for organizing Imperial Service Troops. 
Miscellaneous. (143) 


(130) The bUb-heads are : (1) Superintendence (i.e., Surgecn-General or Inspector-General 
of Civil Hospitals, with his establishment and contingent charges) ; (2) District Medical Officer 
(including Assistants and Establishment) ; Subordinate Medical Officers attached to districts or 
Bub* divisions, or similar general duties and not drawing salary as part of a Hospital Staff 
should be here shown ; (3) Keseiwe Medical Subordinates. 

Noth. -The additional allowances which Surgeons get should be shown under the appropriate head of Jails 

i tbat is, as Salaries if iu obargo, and as Hospital charges if ouly in Medical charge), Lunatic Asylums, and 
ledical Schools . 

(137) Divide into four sub-heads ; (1) Presidency Hospitals and Dispensaries. These 
include Sealdah and Howrah in the case of Bengal. In setting forth the principal staff of 
Surgeons-Major and Surgeons and House Surgeons give them in order of hospitals, and name 
the hospitals. (2) Mofussil Hospitals and Dispensaries. (8) Grants to Hospitals and Dispen- 
saiies. (4) Other charges. 

(1S8) The Executive Staff must be separated from the Clerical. Where there is no separate 
Sanitary Commissioner, the salary will come under Medical Establishment — Superintendence. 

(139) Medical College and School. Two sub-heads; (1) Medical College ; (2) Medical 
Schools. The first group of details under Medical College should show the Professorial Staff. 
They should not come under Medical Establishment or under Hospitals and Dispensaries. 

(140) Show the full salary of the Chemical Examiner under this head, and not as Professor 
of Chemistry, 

(141) This is meant for regularly appointed officers and offices of the Political Department 
Ehd not for casual charges. There sliould be a sub-head for every important Agency or Kesidency, 
in Borabav, one for Aden, one for 1 >aroda, and so on, and the smaller ones might be grouped 
Special estabiishments, if any, for Law and Justice or for Jails, or for Police, should be shown 
in their sub-head in separate details. 

(142) This is intended to provide for special and occasional charges which sometimes occur 
under this head, e.ff , the Bawal PindiDurbar. These should of course be named. Nothing 
•bould be taken to this head without special instructions from the Comptroller General. 

(143) The cost of the Toll Establishment at the Ehyber Pass should be entered here under 
•eparate detailed head. 
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D.—Salaries and Expenses of Civil Departments— 

26 ,— Scientific and other 
Minor Departments. 

i 

Scientific^ 

Survey of India. 

Botanical Survey. 

Geological Survey and Museums. 

Exploration of petroleum, coal, and minerals. 
Meteorological Department. 

Arcli30ological Department. 

Reporter of Economic Products (India), 
Centml Museum. • 

Provincial Museums. (141) 

Imperial Institute. 

Public Observatories. 

Special astronomical observations. 

Donations to Scientific Societies. (145) 


AgrievUural-^ 

Experimental Cultivation. (146) 

Cinchona plantations. 

Public Exhibitions and Fairs. (147) 

Veterinary and Stallion Charges. (148) 
Botanical and other public gardens. (149) 


Labour and Emigrations^ 

Emigration. 

Inland Labour Transport, 

Colonization and Immigration. 

Inspector of Factories. 


(144) To include donations. ^ 

(145) The name of each Society should be shown in the Estimates. 

(146; Includes the following sub-heads: “ Experimental Farms/' which are permanent 
establishments, “ Agricultural Experiments,'* for which each Gorernment assigns a small 
grant each year, Agricultural Department ” under which are shown any permanent and 
purely agricultural subordinates of the Director of Agriculture, engaged in promoting agid* 
culture, or instructing the people in agricultural subjects, “ Experimental Factories,” Tea 
Nurseries and Plantations,^’ and ** Miscellaneous ” including prizes and rewards for silk, 
cotton, flax, etc. 

(147) Includes cattle and horse fairs, 

(148) See Articles 432A to 433, This head also includes prizes for colts and flllios and 
rewards for improving the breed of cattle, 

(149) Donaticms and subscriptioni to Botanical and Agri-Horticultuial Societies should 
be shown under this head. 
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26.— SCIKNTIFIO AND OTHER 
Mivoa D EPARTMENT8 
— contd. 


Statistict — • 

Census. 

Gazettwr and Statistical Memoirs. 
Registration of Railway traffic. 
Registration of river-borne traffic. 
Provincial Statistics. (160) 


Miteellaneout — 

Preservation and translation of ancient manu- 
scripts (Bengal, N.-W. Provinces and Bom- 
bay). 

Examination s . (151) 

Inspector of Explosives. 

M iseellaneous. 

Refunds. 


E.— Miscellaneous Civil Charges. 

and Poli-. Territorial and Political Pensions. 


TicAL Pensions. 


Charitable Allowances. 


(152) 


28.— Civil Furlough and 
Absentee Allow- 
ances, (158) 

2 9. —Superannuation Al- 
lowances AND Pen- 
sions. (151) 


Allowances, 


Superannuation and Retired Allowances. 
Compassionate Allowances, 

Gratuities (155) 

Pensions for distinguished and meritorious ser- 
vices. 

Imperial Marine Department Pensions. 
Donations to Service Funds, 

Pensions of the Military Fund. 

Pensions of the Military Orphan Fund. 

Pensions of the Medical Retiring Fund. 
Pensions under the Indian Civil Service Family 
Pension Regulations. ^ 

Covenanted C’ivil Service pensions. 

Pensions of the Bengal Civil Fund. 


-A include ctar^ for establishment for vital etatisticZ trade staUSics locEd 

establishments under the Surgeon- 

and eng^emeuts, such as Tanjoie 
peBrions, C^atio i^nsions, Oudh penaions, Mysore family pensions. King of Oudh 

family pennons, and so forth, should be shown under separate sub-heads. 

(163) This head exists in the Home accounts. In the Indian accounts it is used onlV 
for tlie leave allowances of offioers lent to Foreign States, etc., as the leave ^lowances of ' aU 
iheh Provincial, on leave in India, are charged to the same heads as 


(154) tinder the Pensions Act (XXHI of 1871), section 13, a reward is firranted 


for 

which 


(165) Includes mairiuge dowries to ftntale pensioners. 
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Mikob Heads. 


E.— Miscellaneous Civil Charges— 


£9. — Superannuation Al- 
lowances AND Pen- 
sions — contd. 

Pensions of the Madras Civil Fund, 

Pensions of the Bombay Civil P\ind. 

Refunds. 

30. — Stationery and Print- 
ing. 

Stationery Office at the Pi'esidency, 

Stationery purchased in the Country, 
Government Presses. 

Printing at private presses. 

Lithography. 

Stationery purchased for central stores. 
Stationery supplied from central stores. 

Refunds. 

81. — Loss BY Exchange on 

TRANSACTIONS WITH 

London. 

For minor heads see receipt head XXIV. — 

Gain by Exchange on transactions with 
London.^* 

32.— Miscellaneous 

Allowances y Bewards, etc , — 

Allowances to Civil Servants out of employ. 
Travelling allowances to officers attendiiig 
examinations. 

Rewards for proficiency in oriental languages 
and allowance to Language Examination 
Committees. 


Betnitlancc Charges — 

Charges for remittance of treasure. (Ibbj 

Loss on specie remittances. 

Discount on bills, 

, Loss by exchange on local transactions. 


‘ Books and Periodicals — - 

Subscriptions to periodicals. (157) 

Cost of books and publications. (1 58) 


Charity^ 

Donations for charitable purposes. 

Charges on account of European Vagrants, 
etc. (160) 


(166 ) Charges for remittance of copper are adjustable on the India books onlj under the 
head Copper Coinage Account/ vide Article 1176. 

(157) To include snbsoriptions for Peuter’s tel^rams. 

(168) This head is intended for works of general utility not required in a particular 
department. 

(159) Includes burial charges of paupers, and charges on account of native crows of 
vessels sailing under British colours shipwrecked while trading between Indian porta and 
charges on account of natives of India repatriated by the India Oflfice. 

(160) Khorasani and other vagrants, not European, have occasionally been deported ; suoti 
charges s^uld be taken to a separate detailed head under this minor head. 
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Minob Hbads. 


E.— Miscellaneous Civil Charges— 


52. — Miscellaneous — contd .1 


Miscella7ieo‘u % — 

Rewards for destruction of wild animals. (161) 
Petty Establisliments. 

Special Commissions of Enquiry. (162) 
Distribiition of opium dues to Native States 
(India). 

Charges on account of pearl fishery (Madras). 
Victualling forts (Punjab), 

Irrecoverable temporary loans written off. 
C])argCB for search for hidden treasure. 

Rents, rates and taxes. (163) 

Petty construction and repairs. (163) 

Losses on uninsured shipments. (164)* 
Contributions. 

Extraordinary items. 

M iscellaneous and unforeseen charges . (185) 
Miscellaneous refunds. ( 166) 


(161) Includes rewards for destruction of dogs and snakes. 

(162) A separate sub-head should bo opened for each regularlyoonstitnted oommission. 

(163) Those heads are for payments not chargeable to any special major head. When, 
however, charges on account of “ Petty construction and repairs ” or “ Rents, rates and taxes ’* 
aro incurred by a department, the payments on account of which are shown under a special 
major head, they should he classified respectively under “ Supplies and services,” or “ Contin- 
gencies,” as the case may he, of the department concerned. Only expenditure not exceeding 
ItljOOO in amount can be treated as Petty construction and repairs. 

(161) Includes charges on account of general average and expenses of salvage. 

(166) No amount is to be debited to this head, or credited nnder the corresponding receipt 
head “other items ” (viWc note 76) without the special order, in each case, of a Gaaetted 
Officer, who will consider, before he admits it, whether the case is not provided for within the 
regular olassification. 

(166) Refxinds of lapsed deposits must at the end of the year be deducted from the 
credits, as stated in note 68, and should not be chaiged here except in eo far as they exceed 
the credits. 
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Mikob Hbads. 

F.— Famine Relief and Insurance. 

83 — F AMIN® Relief (167) . 

I Salaries and Establishments, (167 A) 


(167) All expenditure incurred directly and immediately for the relief of distress arising 
from calamities of season, such as drought or flood, etc., is recoiled under this head. Expendi- 
ture indirectly due to famine, such for instance as — 

1. Compensation to Government servanls for dearness of provisions : 

2. Extra travelling allowances of police, medical and other Goveniment servants ; Ex- 

cluding the travelling allowances of oflioers deputed on famine work for their 
journeys to and from the scene of that work. The travelling allowances as well 
as the pay of the ofl&cers for the period of transit are charged to 53— Famine 
Belief. 

3. Pay of additional medical officers : 

4 Extra, hospital accommodation : 

‘is charged under the appropriate service heads. 

In cases where the necessity for relief of local distress arises from causes other than 
calamities of season such as Fire, Epidemic, etc,, the expenditure incurred should he recorded 
under the head “ 32— Miscellaneous.” Casual expenditure of a charitable character not arising 
Trom peculiarities of season is also i-ecorded under 32 — Miscellaneous. 

The following rules regulate the classification of expenditure on Public Works under- 
taken for purposes of famine relief— 

I. — Public Works undertaken in consequence of the occurrence of famine, but not 
directly for the employment of famine-stricken people, and not therefore treated 
as relief works, will bo classified in the accounts as ordinary public works are 
classified ; save that any expenditure in excess of normal rates incurred in 
consequence of the employment for relief purposes of unskilled and unprofit- 
able labour will be transferred to the head “ Famine Relief.” 

II. — Public Works expenditure which is undertaken directly for tho relief of famine 
and controlled and managed under tho conditions applicable to famine relief 
works will be charged as ” Famine Relief,” whether work is or is not one 
which would have at some time or other to be undertaken irrespectively of 
famine. 

III. — Rule II is subject to one qualification — if the work on which famine labour is 
employed is a Revenue-producing work, in respect of which a Capital 
Account is kept (whether within or without the Revenue Accounts of the 
Government), the value of the work done, reckoned at ordinary rates, will be 
charged to the ordinary head of account, and the excess only debited to 
“ Famine Relief.” 

All expenditure ohamed to the head which is incurrad under the control and management 
^'f officers of the Public Works Department should be brought to account finally on the books 
©f that Department. 

(I67A) The following detailed heads should be opened 
< Salaries ; 

Establishment distinguishing between servants and’others; 

Travelling allowances ; 

Contingencies. 
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Majob Hbads. 

Minob Hbads. 

F. — Famine Relief and Insurance. 

88— Famine Relief — contd* 

Relief works in charge of Civil Officers. (167B)^ 
„ „ Public Works Officers* 

(1670) 


Relief to people employed otherwise than on 
relief work, { 1 67 D) 

Gratuitous Relief. (167E) 

Miscellaneous. ( 1 67 F) 

34.— Protective Works, 

Railways. 


35. — Protective Works, 

Irrigation. 


86, — Reduction of Debt. 



(167B) Tlie expenditure under this head should he classified under the following sub- 
heads, the wages of labour being shown separately from the other expenditure ; — 

(а) Communications. 

(б) Miscellaneous Public Improvements. 

(c) IiTigation. 

(167 C) The expenditure should be classified under the following sub-heads: — * 

{a) Communications. 

(6) Miscellaneous Public Improvements. 

(c) Irrigation. 

{d) Construction of Railways. 

{167 D) Payments to artizans such as weavers. 

(167E) The sub-heads are — 

(а) Given in Government institutions. 

(б) „ at the houses of the people, 

(c) „ in other ways. 

(167 F) Advances to private parties for the digging of tanks or the execution of other 
village improvements undertaken oy them for the employment of labour under famine relief 
conditions and restrictions are to be taken here. These advances are made on the condition 
that the parties concerned will, in respect of their interest in the out-tuin of the work, 
reimburse the whole or a proportion oi the value of the work. When the amount recoverable 
has been settled by the Local Government, it should be transiPerred to a special sub-head under 
'‘Advances Recoverable” by deduction from Famine Relief Expenditure. 
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Majob Hbads. Minor Heads. 


G.—Construction of Railways. 

37. — Construction of Ra.itavays charged against Ukvence in addition 

TO tuat under Famine Insurance 

H.— Railway Revenue Accounts. 

38. — State Kailways . Working Ex ponses 

Iiitoiest on Debt. 

Annuilies in pnroliaso of Railways, 
liilerost charj^eable against Companies on Ad- 
vances. 

Tuterest on Capital tleposited by Companies. 
.39.— Gu\r\nteed Com- Land and Control. 

P\N1KS. Sui-plus Vrolita, Interest* 

10.— SunsiDizEi) Companies Land and ('ontrol. 

Advances of Intt‘rest. 

41. — Miscellaneous Hail- 
way Kxpenditube. 


J.— Irrigation. 

42. — Major Wokks . Woikin*^ Expimses. 

Tnt(‘refct on I)ebt. 

43. — Minor Works and In (hat^»*eol’ Public Works Ollicors. 

N wiGVTioN. In rhar«>*e of ( ivil Ollicers. 


K. — Buildings and Roads. (168) 

A t. — MiLirxRY Works . j In ehar^*e of Pul)li(! AVorks Oflieers. 

43. — ('ivir. IVoHKS , , I In charge of ('ivil (Illicers. 


(168) The standing dlviwlon of Puhllc Worka expenditnro !h (1) Civil llnildingH ; (2) 
Communications ; (3) Miscellaneous Public Improvements (each of ihoHO is divided into 
(a) Original Works, (^) Repairs) ; (4) Estahlisliment ; (6) Tools and plant. And Local Pond 
charges should always, if they are brought to a^'connt in the Civil Department, ho thus dis- 
criminated as far iw conveni< nf . Charges for eonstruction and repair of Staging lJungalows 
and encamping grounds should ho included under communications. 

(1C9) There are in the Civil Department c<Ttain misrsdlamsms charges which come under 
Public Works in charge of CivirOlHeers Of these the .nh-heads are — 

Tools and Ferries , Staging Bungalows and encamping grounds (establish men is, 
c.ontingencies and refunds;. 

Road-side Arboriculture. 

Charges on aceount of Municipalities are for the most part Public Works charges, unless 
they are given specifically in aid of Education or Hospitids or other such charges. All general 
grants-in-aid, or acquisition of land for Mimicipaliticsi, or other chaiges which (lovcrnment 
incurs with the object of helping or relieving Municipal Bodies, or in aid of hanitary improve- 
ments, roads, etc., etc., should be dealt with us Public Works chaigcs, under their appropriate 
aub-bcada. 
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Mijoit TCbadb 


Mi Noil IIkads. 


4G. — Army 


L.— Army Services. 

. l^ffective Services — 

1 . A rmy and Garrison staff. 

2. Administrative staff. 

.‘i. Rej^imental pay, allowances and 
charjjfcs. 

1. Commi.‘.sariat Eatablibhinents, supplies 
and services. 

5. Remount and Veterinary Establisli- 

j ments, supplies and services. 

6. Clolliinf^ Establishment:!, supplies and 

I services. 


7. Barrack Establishments, Ruj^plles and 

services. 

8. Administration of martial law. 

9- Medical Establishments, supplies and 
services. 

10. Ordnance Establishments, stores and 

camp equipaj^e. 

1 1. Ecclesiastical. 

12 . Education, 

13. Sea transport chaises, 

1 1. Miscellaneous services, 

15. Volunteer Corps. 

Non-effective Services— 

13. Rewards for milil ary services. (170) 

■ 17. Military x^ensions to Em-oj^eans. 

' IS. Military pensions to Natives. 

I 19. Widows' pensions and compassionate 
I allowances 

' 20 Departmental pensions and gratuities. 

Alilitary Oxwrations in — 

I (Temporary heads as required ) 

LL —Special Defence Works. 

47*— Special Defence Works, (170A)| 


M. — Provincial and Local Surpluses and Deficits. 

PHOVl^CIAL AND LoOAIi 

SuftPLUSES AND DEFICITS. (171)| 

Expenditure not charged to Revenue. 

N.— Capital outlay on Railways and Irrigation Works- 

48, — State Haiiavays. 

49. — Iriugation Works. 

60. — Miscellaneous Pu rlic. 

Improvements, 

Bl. — C apital charge involved in 
Redemption of Iji vbilities. 


/Un incurrod in India for medals should bo shown under this head. 

1 special defoucos account has heen ordered to be finally closed, so far as 

. are coijcerned with the year 189fi-97, any e-sqierditure that it m'av be necessary to 

incur after that date on works intruded in the programme of special defences being met from 
the grant for ordinary Military Works. ® 

(171) This head is meant only for the books and not for the montblT aeconnis. ^or ex- 
ception, see Art. 1360. ^ 


APPENDIX P, 


793 


CSIVTBAL LeBQBB Hb&DS. 


Local Lkdobu Heads. 


Peoyincial 

Local 


ADJUSTING HEADS. (172) 

Credit Adjustments. 

• • Contributions from Ijocal to Provincial. 

« • Contributions from Proviiioial to 

Transfers between Local anti Local. 


Provincial 
Local . 


Debit Adjustments. 

• Contributions from Provincial to Ijocnl. 
, Contributions from Ijocal to Provincial. 
Transfers between Local and Local. 


DEBT HEADS. 


The accounts marked M. aro in thn Mililviv Hnolis onlv , llinHO iniukcd 1’ in tin* Ptilil’n 
Workrt Honkh only , tliow 3Iaikvd Air in the M.'uinc Aivonnt.s , tIu'W* in.i)ki<i P. () in tko 
Post OiJice Ac<-onnt», and tliohc* marked T. in the Tele^ra pli A eeonntH 


Centbal Ledgeb IIbadr. I Local Li oiiKU JlriAOit. 


O — Permanent Debt. 


lMPEnT\L Loans bearino 

1 MEREST AT 4.^ TLll CENT. 


Capital account of the — 

4 2 jKjr cent. Loan for Indore Stale Railway. 


Do. Do. AT 7s, STERLIVtl 
PE«t CENT. 


Transfer Loan of 1S70, 7s. sterliiij^ per cent, 
jjortion. 


(172) Contrihutionn from and to focal yunda. — I’Iioho are n1rnfwit alwtvs inu<le in 
pureiuuice of definite arrangenionts, and with refer* nee to the distiihutiim of p.irth n'.ir items 
of revenue or expendiiiire. They Hhoitld he enninerated with referenee fo the of iev< nuo 
or expenditure to which they have ref eroTn*o. No general rule can bo laid down fis the oir- 
eutoBiances of each province entirely differ. 
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Cbntbal Ledgbb Heads. 


Local Lbdqbs IIbac 


O.— Permanent Debt— con/d- 


Imperial Loans bearing 

INTEREST AT 4) PER CENT. 


Do. DO. AT 3 PER CENT. 


Do. DO. AT 3 PER CENT. 


4 per cent. Loan of Maharaja Scindia for 
State Railway. 

4 per cent. Loan from Gwalior Durbar# 

4 per cent. Loan from Nawab of Rampnr for 
ilampnr-Moradabad Railway. 

3J per cent. Loan of 1«42-13. 

„ „ of 1854-55. 

„ „ of 1855. 

„ „ of 1S79. 

3 iw cent. Loan of 1896-97. 


Imperial Loans not bear- 5^ per cent. Loan of 1859-60. 

ING interest. „ Tranrfer Loan of 1870. 

,, ,, 1878. 

„ 1879. 

4 „ Loan of 1824-95. 

4 „ „ 1828-29. 

4 „ „ 183-2-33. 

4 „ „ 1835-36. 

4 „ „ 1812 - 13 . 

4 „ „ 1854-55. 

4 „ Transfer Loan of Ist May 186.5, 

^ t, )3 ft 22nd April 1854, 

4 „ (Reduced) Loan of 4tb July 1881. 

4 ,, „ „ IGtli January 

1879. 

4 „ Promissory Notes for Mysore Family. 

4 „ East Indian Railway Commuted 

Stock. 

8 1 per cent. Loan of 1853-54. 

85 i)er cent. Loan of 1893-94. 

Provincial Debenture N a gpur- Raipur Railway Rehenture Loan 4\ 
Loans. per cent. (Central Provinces).* 

Ghazipur-Dildarnagar Railway Debenture Loan 
4 per cent. (N.-W. P.)* 

Cawnpur-Farukhahad Railway Debenture 
Loan 4 per cent. (N.-W. P.)* 

Mathura- H at ras Light Railway Debenture 
Loan 4 per cent. (N.-W.P.)* 
Cawnpur-Acbne^Ta Railway Debenture Loan 
4 per cent. (N.-W. P.)* 

Cawnpur-Acbneyra Section of the Bajputana- 
Malwa Railway 4 per cent. (N.-VV, P.)* 

Government Stock Notes. Government Stock Notes. 


^ These are headi upon the India Books. 
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Obxibal Lbdobb Hbids. Local Lbdgbr IIbads. 

P. — Unfunded Debt. 

Temporary Lo\ns • • Temporary Loans from— (173) 

Special Loans . . S^H'dal Loans — 

» per cent, perpetual Loans. (Ma<lra8)* 

6 ]Ter cent. j>erjietnal Loan. (Madras)* 
Endowments by the late Kin^^ of Oudh : (174) 
First Loan.* 

Third and Fifth Loans.* 

Sixth Loan.* 

Charity Fund.* 

Appropriation for the maintenance of ]\fadho 
Uao. (17.5) 

Endowments for Charitable and Educational 
Institutions. 

Tukasury Notes . , Treasury Notes at 3 J per cent . on account of 

Soldiers' Savings Hank l)(*positA. 

Treasury Notes on a(*count of the Bhonsla an»l 
other Nagpur tem])les.* 

Non-T?-ansferable Notes at 4 per cent. 
(Madras.)* 

Deposits op Service Funds India — 

Bengal IJnoovcnanted Service Family I'ension 
Fund. 

MiM'cllaneous Service Funds. (17(1) 

Madras — 

Madras Military Assistant Surf]^eons' Fund. 
Bombay — 

Bombay Uncovenanted Service Family Pen- 
sion Fund. 

* 'IhoHO arc hcadH upon (bo India 

(173) Trinporary h(«a(ls ghould be oponotl i\» r(*qnirrs. 

(174) Tlio outstainlin^ Ioann from 1h<* Kinfj of Oinlh aro in four poriioiiB — 

First loan, .Sirca 1(1,00,00,000 in 1814; in nuisMi r,«lion of wl.ii'h the llritirtb rbivcrn- 
ment piiarantwl tho payment of rc-rtain Htipcinlrt <nllr<l “ Wauina PenHioTm." 'I’ho 
capital \aliu* of tlic lapsed HtipciulB wan (ill 1850 paid 1o tlio JS5i(i\i* (i'<»vci nnicn(,, 
redurinf; tin* piincip.il to 113(1,07,235 in tli.at v*m». SubHcinicnt lapses have reduced 
the tharjcc aj'ainst (Jovemment, but do not affect (he pi iiicip.il. 

Third loan, Sa ea 1(1,00,00,000 m 1826. and /V/VA /on//. Sicca 1102,40,000 in ]829, 
both at 6 p«*r cent ( iovernment H38.40,(j00 of the last was icpaid In 1853, The 
interest is p.iyablc in tlic form of In I cditaiy pensions Those umler the fifth loan 
may lu* eominutcd for a principal payment. 

Sixth loan, (Jovemment 1(17/10.000, a perpetual loan at 4 per cent, interest payable in 
the form of ]>enbions and stipends. Some small lapses have reduced the amount 
charged belrtw the wh<d<* 4 p<T cent. 

Charxtif Fund, ft.^,00,000 deposited in 1833, in consideration of whhh 111,010 a month 
(bting I per cent.) is drawn for distribution to the poor of liUdmow. 

(175) The capital of this l/ian was appropriated out of the oonCscntcMl propi rty of Madho 

Kao's father, who was a rebel of 1867. Part of it having been spent on the purchase of a 
landed estate, the interest on the balance is drawn by the Bank of Bengal, as Madho Kao’s 
Agent, w 

(176) In the Local Accounts, inner columns will be used to distinguish the separate 
funds concerned. 
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CSNTBAL LSDOXa HXADB. 


Local Lbpoxb Heads. 


P. — Unfunded Debt — contd. 


Savings Bank Deposits— 
Bank Accounts. 


Presidency Savings Banks. 

Post Office Savings Bank Deposits. 

State Bail way Irovidcnt Institutions. P. 
Civil Engineers^ Provident Fund. / ^ 

LEores t Officers* Prov id ent Fimd^ 

Regimental Saving^ B^ks. m7 


Special Accounts 


Interest Suspense 


Local Fund Pension Fund (Bombay) . 

General Family Pension Fund. 

Hindu P'amily Annuity Fund. 

Bomliay Uncoveuanted Service Fund, Life As- 
surance Branch. 

Bengal Christian Family Pension Fund. 

Post Office Guarantt'C Fund. 

Postal Insurance and Life Annuity P\md. 

Interest Suspense Account. (177) 


Q. — Deposits and Advances not bearing Interest, 

Balances op Provincial Provincial Services. 

Savings. (178) lucorpomted Local Funds. (179) 

Appropriation for reduc- Appropriation for the reduction of Debt. (I'^O) 
TioN of Debt. Deposit Account of Commission for the reduc- 

tion of the Public Debt. (181) 


(177) See note 96. 

(178) This head receives debit for the yearly deficits, and credit for the yearly surphises 
of Provincial Governments under the Provincial contract srstcin ; and its credit balunoo 
shows the amount of accuinulatod surpluses at credit. Tlie per contra cutiies go to the 
special budget head. 

(179) Incorporated Local Funds ai*e to bo classed as follows-: — 

District Cess Funds. 

Village Service (including Pat wan). 

District Post. 

Irrigation. 

Land Improvement. 

Ferry and Toll. 

Emigration 

Polho and Pound. 

Schools and Colleges. 

Book Dcp6t, 

Alisoellaneous. 

(190) On a reduction of public debt being ordered out of the Famine Insurance grant, 
the amount is credited to this head by debit to the following head of deposits. 

(181) This head is credited with the araouni debited to “ 36— Reduction of Debt” and 
used to bo debited with the amounts ordered by the Commission to be paid over to Govern- 
ment m respect of reductions of the public debt. No debt, however, is now discharged out of 
the Faminp Insurance grant but the portion of the grant allotted to Reduction of Debt is 
now used ft relief of borrowing. The amount credited to this head by debit to ” 36~Rediic- 
tjon of Debt ” is therefore written off to Government account. 
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Cbntbil Ledoeb Heads. 

Local Ledgeb Heads. 

Q. — Deposits and Advances not bearing! nterest— contd. 

Excluded Local Funds . 

Cantonment Funds. 

Town and Bazar Funds. 

Police P\uids. 

Poi*t and Marine Funds. 

Edueation Funds. 

Medical and Charitable Funds. 

Public Works Funds. 

Other Funds. 

Political Funds 

Baku Begunds Stipend Fund, (182) 

Railway Funds 

O. I. P. Railway Fund, 

B. B. C. I. Railway „ 

Madras „ „ 

Militaby Phize Funds 

Prize money y Mtlilary Prise Funds* M 

Deposits of Sinking Funds 
Departmental and Judicial 
Deposifs. 

Deposits of Sinking’ Funds. 

Civil Deposits 

Revenuo Deposits. (183) 

Civil Courts' Deposits. (184) 

Criminal Courts' Deposits. 

Personstl D(‘posits. (185) 

Municipal Funds. 

Marine Deposits. 

Forest Dexiosits. 

Presidency Bank Deposits. 

Trust interest Fund. (186) 

D<‘posits for Government Loans (tempo- 
rary) (187) 

Loan Discharge Orders (temporary). 

Deposits of deceased odieers and men of the 
Native Army. (188) 


Administrator General’s Deposits. 


(182) Tlio Rihu of Fyzjihad in Oudh, dyinj' in 1815, gavo abonfc fifiy-sovon laklia 

to Government on condition of the interest being ajiprojiriated to meet e(*rtain Htipoinls, 'i'he 
fund used to be y»*arly credited with int<*rest (at 4 per cent.) and del)ited witli tlin stipend 
payments, the excess of which has exhausted the cai>ital and the i>enBions arc now being 
charged against the General Revenues. 

(183) Revenue deposits are deposits made in Revenue Courts, or in connection with 
revenuo administration ; they include <mstoms, salt, and opium deposits, which may bo shown 
in inner cohimns in the Local Accounts. 

(184) Under Civil Court deposits, similarly nigh Courts and Small Cause Courts may 
be distinguished in inner columns. 

(185) Personal deposits are deposits of wliich a Banking acexmnt only is kci>t (not being 
Civil or Criminal Courts’ deposits'. ‘ Wards and attaebed estates deposits,' arul * Trusts and 
Endowments,’ may bo distinguished in tho Local Accounts, being shown in inner columns. 

(186) For the remittance of interest and adjustment of purchases and sales under the 
orders of Government rci^uiring all Government officers to deposit wu’th the Comptroller 
General or tho Accountant General, Madras or Bombay, tho Government securities hold in 
trust by thorn. 

(187) An occasional head, in connection with tenders for loans issued by Govornmoufc. 

(188) Received under Act V of 18GP, section 178. 
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Centbal Ledgeb Heads. 


Local Ledqbb Heads. 


Q.i-Deposits and Advances ndt bearing Interest— contd. 


Adva COD td. 1 

Advances H e p a v a bl e— | 

[ponld^ 


Permanent Advances 


Opium Advances. (197) 

Stock Account. - (198) 

Advances ^ecovcraldc, Post 0(Gcc. P. O. 
Advances Recoverable, Telofirrapb. T. 

Advances ^Recoverable, Marino Dciiartmcnt. Mr. 
Ad v’^ances ^Recoverable, Military. M. 

Advances Recoverable, P. W. Oejit. P. (199) 
Famine Relief, Public Works Departmoat. P. 
Permanent Advaneff, Civil. 

Post Ollice Pennanent Advances. 


Accounts with Foreign 
States. 


Her Majesty's Colonial Government, Ceylon. 

( 200 ) 

Her Majesty's Colonial Government, Mauritius. 

( 200 ) . 

Her Majesty's Colonial Government, Straits 
Settlements. (200) 

Accounts with Colonial Governments, Military, 
Berar Suspense Account. (201) 

Mysore Suspense Account. (201) 

Account Current with Native States. (202) 
Note. — B ack Accountant General should open 
an account with each State with which he h an 
dealings. 

Account Current with Netherlands Government. 


(197) Advaiifios fur wells, etc., made in tlio Ophira Department. 

(108) Purchase price of opium or gaiija. See articles 119 and 923. 

(109) See note 191. 

(200) Heavy charges arc Incurred in India and are adjusted by means "of bills of ex- 
change. The charges incurred by the Straits Settlements on account of India arc adjusted 
independently. 

(201) Debits and eivdits to Herar are passed by Account current into the India Books, 
and there taken to Berar Suspiuise Aenonnt. They arc adjusted by a cash ])ayrn(*ut into or 
from the Political Treasury, Hyderabad. The Mysore Suspense Account is of ibo samo 
nature, but upon the Madras Books, and is adjusted by a payment into or out of Her 
Majesty’s Treasury, Bangalore. 

(202) If a Native State desires a periodical payment to be made from a Government 
Treasury, the amount l)eing recoveied from the Native State, the re«{u<*.st may ho granted 
with the sanction of the Ljeal (iovernment, pruvidod the amount of ('ach payra^nt is not less 
than RlOi), and provided tluit tlie Treasury at wliich payment is desired Is und(‘r the Govern- 
ment which is in political connee-tion with the Nativi* State ‘coneoriicd. The pay order should 
bo of tlio same kind as the ordinary perman mt pension piy or lev, but should be clearly 
distinguished by a ])roialnent red enfacoment ‘‘On account of the Native' State of 

The Mysore State ie. exempted from the two provisos mentioned ahovo, t <?., Mysore pen- 
sions may, whatever their amount, be paid under the procedure laid down, from any Treasury 
in India. 

In case of payments duo to a Native State instead of direct cash payments being made by 
disbursing officers of Government, the Account Officer whose duty it is to audit and pass sun h 
payments should, unless other special arrangements liave been made, re^jiiost the Civil 
Accountant General of the Government with wbicli Iho state is in political relation to make 
the payment (or give the credit) and debit it to him. 

Pemsions to men of the Kashmir Imperial Service Troops may bo paid from any treasury 
in India, the payments being debited to the Accountant General, Punjab, for recovery from 
the Kashmir State. 


2n2 
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Ckstbal Lbdgkb Heads. 


Local Lbdobe IIbads. 


Q.— Deposits and Advances not bearing interest — contd. 
Advan ees — contd. 

Coinage Accounts . . Minf Cerlili cates. 

Bullion Advances for Coinaf>’e. (203) 
Copper Coinage Account. (204) 

Small Coin Depot Balances. (203) 


(203) Th(*»t! jwcoiinls receive the balances of bullion aiitl of small coin (which have to bo 
excluded from tho gimeral available cash balance) by cve<lit for the opening and debit for tho 
closing balance of each account. “ Bullion advanct*8 for coinage ” receives the balance of tho 
bullion account ; and “ small coin de])6t balance ” which should be divided hy inner columns 
into “ Small silver balance ” and “ Copper balance, ” those of the small coin depot accounts. 
The copper coin balance in tho Mint is provided for in tho second part of the copper coinage 
account , — vide next nede. 


(204) Copper coinage account is in four parte, in the India Boolcs, tho first two also 
being on tho Bombay Books. The necessary adjustments are made on tho Tnilia Books in the 
case of the last two Accounts by journal entries as soon as the Mircli final figures are comple- 
ted, thus:— ^ 

No. 1.— CoPPEB Mintage Account. 


Dehits. I 

Balance^ April Ist^ being valm 
of Copper in Stock. 

M. Purchase of copper, (a) 

M. Nominal value of uncurrent 
coins destroyed, ig) 

Difference, being profit on 
Mintage, transferred to 
Account No. 3. {e) I 


Credits. 

M. Sale proceeds of copper scissol and broken copper. (6) 

M. Value of copper transferred to Mint for contingent 
pm-poses. (e) 

M. Nominal value of coins manufactured by transfer to 
Account No. 2. (d) 

Balance, being value of Copper in Stock on March Slat. 


No. 2. -Coi’PEE Coin Account. 


Balance, being coin in the 
Mint on April 1 at. 

M. New coins manufactured, by 
transfer from Account 
No. 1. (e?) ^ 

M. Uncurrent coins received for 
destruction. (/) 


M. TTneurrent coins destroyed, {g) 

M. Net issues of coin from tho Mint (A) 

Balance, being the copper coin in the Mint on Marah 
Slat. 


WoTi— The heads marked M are transactions m the Mint aecounts under " Copper Coinaae account ” 

The heads Marked T. ore traneactious in the Treasury accounts under •' Copper L’oinaire account “ 
The other beads, except the baiancos, come iu by transfer in makioK up the account at the cud of the 


(a) Cost of copper purchased for copper coinage is to be charged to this head. 

(b) Credit receipts to this head-. 

(c) When copper is thus transferred, tho Mint Master should debit Loss on Coinage ’* 
by credit to this head. 

id) This transfer should ho made monthly by the Mint Master in his monthly account. 

(e) The closing balance of oopper in stock being first ascertained, tho difference required 
to produce this as the balance of Account No. I should be transferred, in closing the account 
at the end of the year, to Account No. 3 on the India Books and to credit of India on the 
Bombay Books. 

(f) The Mint Master should debit this by credit to “ Mint remittances" or to Foreign 
Jlcinittancos. 

(y) The Mint Master should write off destroyed coins (nominal value) under this head, 
debiting copper mintage account by credit to copper coin account* 

(h) The Mint Master should ertdit this by debit to ‘'Mint remittances" or to “ Foreign 
Kemittances." 
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Crntbal Ledger Heads. 


Local Ledger Heads. 


Q.— Deposits and Advances not bearing Interest—contd 

Coinage Accounts — contd, | 


No. 3. — Mint Profit Accocnt. 


Proportion of profit upon coin 
issued, transferred to ac- 
count No. 4. (^) 


Balance, being profit not yet brought to account as 
retenne, brought over from last year. 


Balance, being proportion of Gross pmfit on manufactui’c dui'ing the year, transferred 
profit upon coin not issued from Account No. 1. (c) 
carried forward to next 
year, (k) 


No. 4. — Profit on Copper Coinage Account. 


T. Conveyance 'otjeopper coins. (0| 


Profit on coins issued, transferred from Account No. 3. 


T. Loss on withdmwals of copper 
coins. (1) 


Net profit, transferred to 
“Mint, Gain on copper 
coinage.” (n) 


(Jk) The Government is entitled to bring to account oac.h year, as ]irofit realised, only that 
portion which belongs to tho amount of coin issued for circulation that is passed out of Mint 
and depdts combined. 

The sum of the gross profit brought forward from last year, and iho gross mintage 
profit of the year, must therefore be distributed iis follows : — 

Lot A be the amount of copper coin in the Mint and depAts upon April Ist ; 

B be the new coin added to the joint stock during the year ; 

C be the net issues to the treasuries. 

D==A + B- C is the balance in Mint and dep6t8 upon March 8 Ist. 

Then out of the whole sura of the gross iirofil is the portion to bo taken as re‘ 
alised and transferred to Account No. 4. 

is tho portion to bo carried forward as balance to next year. 

(1) These heads are posted from the Treasury Accounts and Accounts Current, the charges 
being debited to India by all other Provinces including Bombay. 

As regards the loss on withdrawals of copper coin the Treasury officer’s certificate men- 
tioned in Articles 6tt3 and 691 must bo examined in the Kesouroe section of tho Accountant 
General’s office and marked “ Admitted ” under the signature of a gazetted officer before it is 
used to support the debit to India ; and tho Comptroller, India Treasuries, will, before ho 
admits the charge, see that there is a credit fur the amount realised. 

(n) This, the final result, is carried to the service head, whether it bn on the whole a gain 
or a loss. 
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Centeal Ledgee Heaps. Local Ledger Heads. 


Q. — Deposits and Advances not bearing Interest — contd. 

Smpense. 

Suspense Accounts . . Susj^ense Account. 

Capitalized Outstandings. (20.5) 
buarantecd Railways’ Unadjusted Items. 

Savings Hank Investment Account. (206) 
English Stores Suspense Account. (2^'7) 
Recoveries of Service Payments. (208) 

Cheque s AND Bills . Pre-audit Cheques. 

Cheques issued : Local Funds. 

Departmental Checpies. (209) 

Bills of Exchange Receivable. (210) 

Bills Payable. (211) 

Departmental Accounts Civil Departmental Balances. 

(212). Postal Cash Balances. P. O. 

telegraph Cash Balances. T. 

Marine Cash Balances. Mr. 

Milit ary Cash Balances. M. 

Public Works Cash Balances. P. 

Exchange on Remittance 
Accounts. 

Exchange on Remittance Exchange on Secretary of State’s Bills. For 
Accounts. other heads, see service head XXIV. — Gain 

by Exchange on transactions with London.” 


(205) Wlion outatandin<ni duo to Government are capitalized so as to bear interest, the 

amount is debited as a loan to the party concerned. The credit is taken to the head of 
“ Capitalized Outstandings,” under Suspense,” so as to avoid bringing it under the service 
head of “ Receipts ” until it is actually realized. -r, . xt d o • 

(206) . This head reooives the debits on account of purchase of Promissory Notes for Saving 
Bank depositors, pending adjustment by debit to tbe Local Account. Tbo sale proceeds of 
these securities and the interest realized thereon are credited to the same head. 

(207) To receive the debits and credits on account of English stores, wbicb appear m the 

Secretary of State’s remittance account, and which are required to bo entirely and exactly 
adjusted in tbe remittance account, though they cannot always be finally disposed of in the 
Indian accounts at once. j 

(208) Recoveries made in course of audit are taken in the first instance to this head, and 

thereafter finally brought to account. . , j.v 

(209) This head provides for the case of any Department that renders accounts to the 

Civil Department being allowed to draw money on cheques, and account for the money by 
credit to cheques and debit to service or other heads. . <• c** x \ 

(210) Bills received in remittance or in payment of an account {e.g., of a foreign btate) 

should be credited to the head concerned, by debit to this bead, and then sent for collection 
and credit to this head. , , 

(211; Claims against Government which aro paid by remittance of bills of exchange will 
first be adjusted by credit to this head, pending tne procuring of a bill, of which the cost 
should be debited to this head. , , , , -rx i 

(212) These accounts receive debit for the cash balances held by Departmental Officers, 
outside the generally available cash balances. See F. D. 384 of 25th January 1879. Under 
Public Works Cash balances, there are separate heads for the following Branches : Buildmgs 
and Roads ; Irrigation ; State Railways, Capital ; State Railways, Revenue ; Guaranteed 
Railways. See Note 240. 
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CsNTBAL Ledobb IIeaps. Local Ledoeb Heads. 


Q. — Deposits and Advances not bearing Interest — concld. 
Miscellaneous, 

Miscellaneous . , Adjusting At'oount of Im)x)rial Loans, (213) 

Security Purchase Account. (214) 

Exchange Investment Account. 

Bullock Train Services. 

Baroda State Railway (Mcagaum and Dliuhai) 
Revenue Advance Accounl. (215) 

Baroda State Railway (Mcagaum anil Dhubai) 
Revenue Account. (21 r>) 

Settlement Account before I86b^66, 

Government Account. (216) 

Add any important temporary accounts taken 
under this head i^mding further orders. 

R — Imperial Advance and Loan Account. (217) 

Loans to Native States. 

Loans to Presidency Corporations including Port 
Trusts. 

Regimental and other Loans, Military. 

RR — Provincial Advance and Loan Account. (217) 

Loans to Mofussil Mnniciiialities. 

Loans to Poi*t Funds. 

Loans to District and other Local Fund ('loni- 
mittees. 

Loans to Landholders and other Notabilities. 
Advances to Cultivators. (218) 

Advances under Speci al Laws. (219) 

(213) Receives the debits and credits of the dilTercnecs when the holders of nott’S receive or 
pay tip the difference on oven hundreds (e.y., in converting a 8ioca rupee promissory note into 
a Government rupee one). 

(214) Receives the debits and credits on account of purchase or renoipt, and sale or pay- 
ment, of Government Securities on account of Oovemmont itself. The balance should be 
yearly adjusted yo^as to show the actual value of the principal of the investment hold. 

(216) For distinction between Reventie Advance Account and Revenue Aeoount, see 
Chapter 66 of the Code. 

• (^f®0 This is the general closing account, and its place in the ledger is at the very hegin- 
ning. But special writes-off to ‘ Government * require an account in the yellow book to receive 
them, and that account is in the yellow book, taken in this place. 

(21^ Any one of the minor Beads shown under group RR may also he opened under 
group R if required ; and in the local books, a separate inner column must bo opened for 
each loan under oaoh of the Ledger heads. 

(218) Includes — 

Land Inmrovement Act. 

To Cultivators. 

To Colonists. 

For Relief purposes. , , 

To Tenants on Government Bstates. 

Experimental Loans to Petty Zemindars. 

Famine Advances. 

Agricnlturists Act, Xllof 1884. 

-r , . Advances in cases of distress. 

(219) Includes — 

Drainage and Embankment Advances. 

Loans under Jhansi Encumbered Estates Acts. 
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Cbntbal Lbdoeb Heads. 

Local Ledobr Heads. 

S.— Capital of Guaranteed and Subsidized Companies. 

1 Pass tlirougli the account between India and 

1 Eiif^land. (For detail of heads, see i>agc 708.) 

T 

— Remittances. 

Money Orders 

Inland Money Orders (Post Office). 

Other Local Bemiitances. 


Cash Remittances and 

Cash Remittaiujcs between Treasuries. 

ADJUSTMENTS BETWEEN 

Ojniim Remittanees. (220) 

Officers rendering 

Salt Remittanees. (220) 

ACCOUNTS TO TUB SAME 

Customs Remittanees. (220) 

Accountant General 

Forest Remittanees. (220) 

OR Comptroller. 

Post Office Remittances. 

(a) Transfer between Postal Officers. 

(i) Ti’casury Suspense Account {i.e.y items 
remitted to and from snb-treasuries f or 
whi(;h the Treasury officer's acknow- 
ledgment has not liecn received, vule 
Article 518). 

Mint Remittances. (220) 

Smali Coin Dcjidt Remittances. (220) 

Judicial Remittances. (220 ) 

Miscellaneous Remittances. 

Remittances by Bills • 

Supply Bills since April 1878. 

Foreign Supply Bills. 

Remittance Transfer Receipts since April 1873, 
I'oreign Remittance Transfer Receipts. 

Fmigrants^ Remittance Receipts. 

Remittances adjusted on 

Foreign Remittances. 

THE Central Books. 

Central Adjusting Account, 

Other Departmental 
Accounts, 


Accounts between Civil 

Account Current. (221) 

AND Civil. 


1. India Account 

Account between — 

India and Central Provinces. 

„ Burma. 

„ Assam. 

„ Bengal. 

„ N.-W. P. and Oudh. 

„ Punjab. 

„ Madras. 

„ Bombay. 


(220) Remittancea between Treasuries and departmental accounts. “Forest remittances,” 
except for Madras and Bombay, is an adjusting head between the local account and the forest 
account made up by the Comptroller General ; and it should show the following details ; — 


Debits* 

Remittances from Treasuries to 
Officers (from Treasury Account). 
Adjustments from Forest Account 
Inter-departmental Transfers (from 
Account). 


Credits. 

Forest Remittances to Treasuries from Forest 
Officers (from Treasury Account). 
Adjuhtments from Forest Account. 

Forest Inter-divisional Transfers (from Forest Ac- 
count). 


(221) The Account Current heads on the XiOcal Books close to Government. 
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Centbal LBPaEB Heads. 


Local Ledoeb Heads. 


T.— Remittances—contd. 

Other Departmental 
Jccohnts. 

Accounts betwkbn Civil Central Provinces and Burma. 
AND Civil — conttt, ,, ,, Assam. 


2. Othkr Accjunts • „ „ Bciii’-al. 

„ „ N.4v. P. and Oudh. 

„ „ . Pnnjal>. 

„ Madras. 

„ „ Boml)ny. 

Burma and Assam. 

„ Ben«*al. 

„ N.-W. P. and Oudh. 

„ Punjab. 

„ Madras. 

„ Bombay. 

Assam and Benp^al. 

„ N.-W. P. and Oudb. 

„ Punjab. 

„ Matiras. 

„ Bombay. 

Bengal and N.-W. P. and Oudh. 

„ Punjab. 

„ Madras. 

„ Bombay. 

N.-W. P. and Oudii and Punjab. 

„ „ Madras. 

„ „ Bombay. 

Punjab and Madras. 

„ Bombay. 

Madras and Boml)ay. 

Account current between 

Military and Military. Account between — 

Military, Bengal and Military, Punjab. 

„ „ and Madras. 

„ ,, and Bombay. 

„ Punjab and Madras. 

„ „ and Bombay. 

„ Madras and Bombay. 


Account current between 
Public Works and 
Telegraph. 

Account current between 
Post Office and Tele- 


Aecount between— 

Public Works and Telegraph. 

Account between Post OfBce and Telegraph, 
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CBliTTIlAL LBDaHE HeaDS. i 

i 

Local Ledgbb Heads. 

T. 

—Remittances — contd. 

Other Dejpartmental Jccounh. 


Teansfee.s between Public 
Works Officers, P. W. 

Transfers between Public Works Officers, 

P. W. 

Transfers between Indian • 
Teleohaph and Indo- 
Eubopean Telegraph, T. 

Transfers between Indian Telegraph aiul Indo- 
European Telegraph, T. 

Account between Guaran- 
teed Railways and P. 

W. D. 

Account between Guaranteed Railways and 
Public Works Department. 

Acconnh hetioccn Civil and 
other Department Sis 
Accounts cukrent between 
Civil and Post Office.^ 

Account between — 

India and Post Office. 

Central Provinces and Post Office. 

Burma and Post Office. 

Assam „ „ 

Bengal ,, ,, 

N.-W. P. and Oudh and Post Office. 

Punjab and Post Office. 

Madras „ „ 

Bombay „ „ 

Accounts current between 
Civil and Telegraph.* 

! Account between — 

Indian and Telegraph. 

Central Provinces and Telegraph. 

Seven others as above. 

Accounts cup rent between 
Civil and Marine. 

Account between — 

India and Marine. 

Central Provinces and Marine. 

Seven others as above. 

Accounts current between 
Civil AND Military. 

Account between — 

India and Military, Bengal. 

Central Provinces and Military, Bengal. 

Seven others as above. 

India and Military, Punjab. 

Centml Provinces and Military, Punjab. 

Seven others as above. 


* The Post Office and Telegraph do not send accounts current to Civil Accountants 
General, but only statements of transfers. Tins side of the accounts current with Civil 
appears, therefore, only in their general account rendered to the Central Office. 



p. 


807 


Centeal Lbdgbb Heads. 


Local Ledgbb Heads. 


T. 

Acccmnts between Civil and 
other Departments. 
Accounts current bktweejj 
Civil and Military — 
contd. 


Accounts cub rent between 
Civil and Public Works 
Department (Ordinary 
Branches). 


Accounts current between 
Civil and Public Works 
Department (Railway 
Branches). 


Accounts between Civil 
and Guaranteed Rail- 
ways. 


Remittance Account between 
England and India* 
Her Majesty^s Imperial 
Government. 

{a) Receipts in India on 
account of the Imperial 
EYCHE qUER. 


-Remittances — contd. 

Account between — 

India and Military, Madras. 

Central Provinces and Military, Madras. 
Seven others as above. 

Account between — 

India and Military, Bombay. 

Central Provinces and Military, Bombay. 
Seven others as above. 

Account between — 

India and Public Works Department (Ordi- 
nary Branches). 

Central Provinces and Public Works Depart- 
ment (Ordinary Branches). 

Seven others as above. 

Account between — 

India and Public Works Department (Rail- 
way Branches). 

Central Provinces and Public Works Depart- 
ment (Railway Branches). 

Seven others as above. 

Account between Civil and Guaranteed Rail- 
ways. 

1. Bombay, Baroda and Central India Rail- 

way. 

2. Great Indian Peninsula Railway. 

8. Madras Railway. 


1. Postal and Money Order Transactions. 

(n^) 


(222) The tise of the head “ Account between Civil and Guaranteed Ilailwaya ” ig 
explained in Articles 1126 to 1128. 

(223) Foreign Money Orders. 
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Ceittbal Ledgeb Heads. 


Local Ledger Heads. 


T.— Remittances— contd. 


Remittance Account hetmen 
England and India — 
coiitd. 

(a) Receipts in India, on 

ACCOUNT OF THE IlW- 
PEUIAL ExCHEQUEK — 
eontd. 


2. Little Basses Lij^ht-vessel duos. (224)* 

3. Balances of Shipping Masters^ accounts. 

(225) 

4. Somali Coast Protectorate. 

M, 5. Expedition to the (220) 

1 6. Unpaid family remittances on account 
of the IIong-Kong Regiment and 
Police, Asiatic Artillery and Singa- 
pore CJompany of Artillery. 


7. Miscellaneous Receipts : (227) 
(;ivil. 


(i) Payments in India, ee- 
coverable fhom the Im- 
perial Exchequer. 


M ilitary. 

Marine. 

p r 8. Advances in India on account of the 
^ 3 emigration of coolies, and supplies to 

, . j Her Majesty's ships on the East India 

Station. (228) 

M. 9. Pensions paid in India to Out-pensioners 
of Chelsea Hospital.* (2 29) 

M. 10. Pensions paid in India toNative Family 
Pensioners on account of Expeditious 
to China. 


(224) Under this head should bo entered as credits all receipts, and as debits all pay- 
ments. on account of Basses Li^ht Dues and Minicoy Light Dues. 

(226) Net balance or difterenco between receipts on account of wages and effects of 
deceased, and charges for the relief of distressed, British Seamen. — See Articles 12G5 to 1267. 
Receipts on account of seamen’s money orders should also be shown under this head. 

(226) Receipts and payments on account of any expedition or expeditions as may be 
undertaken from time to lime should be shown separately under these heads. 

(227) ^ It is difficult to draw the line in some cases between this head and that of “ H. M.’s 
Indian (Jovernment in London — Misocllancons.” The following are the principal classes of 
items which should bo shown under this head, according to the classification adopted in the 
Homo accounts : — 

(1) Amount of miscellaneous schedules sent from India for payment to, or recovery from, 
the War Office. 

(2) Savings Bank Balances, Gratuities to soldiers, and Donations from Charitable Funds 

paid in India, » 

(3) Amount of sums due by War Office to officers, etc., stationed in India included in 
Lists sent to India with Financial Despatches. 

(4) Effects of deceased native seamen received in England from the Board of Trade. 

(6) Stores returned by H. M.’s ships. 

(6) Expenses incurred for lodging, victualling and clothing slaves captured by H. M.’s 
vessels. 

(7) Expenses incurred for paper, press works and freight in connection with extra copies 

of reports supplied to the India Office for presenheition to Parliament. 

(228) This head should show advances made to Agents in India of the different Colonial 
Governments for the emigration of coolies, as well as the cost of stores supplied and repairs 
effected to Royal Navy Ships bv the Indian Government Dockyards ; also the amount of Narf 
Bills debited in Maiine Schedules, and Filoti^e for Her Majesty’s ships. 

(228) Includes pensions paid in India to Naval and Greenwich Hospital pensioners. 

• These heads should be opened p«r contra for the eihlbitionof writes-back, refunds, or recoveries m respect 
Cl these items. 

(AT.JB.-The ahbiOTiated heaB'ugs in italics on the margin may be used in the Detail and other boohs.) 


ftavy, JSmt- 
oratvin, and 
other suit. 


ChfiUea 

lio/iers. 




APPENDIX P. 


809 


CSNTBAL LeDGEE IIEADS. 


Local Ledger Heads. 


MonrEovg 

rollf. 


T.— Remittances—contd. 


Remittance Account heUreen 
England and India — 
contd. 

{b) Payments in India, re- 
coverable FROM THE Im- 
perial ExciiEquER— 
contd. 


11. Hodoida and Kamaran Agency. (234 

12. Momein Consulate. 

M. 18. Payments on account of Indian Troops 
sent to ( 226 / 1 )* 

14. Pensions paid in India to retired mem- 

bers of the Hong-Kong Police.* 

15. Enlistment of natives of India for 
service in the colonies.* 

16. Hong-Kong Police Rentittances paid 
in India, 

M. 17. Payments on account of tlic Hong- 
Kong Regiment and Police, Asiatic 
Artillery and Singapoi-e Company ot 
Artillery. 

18. Balances of Shipping-Masters^ ac- 
counts. (230) 

19. Muscat Subsidy. (2 *1) 

P 20* Defence Works at Aden. (232) 

21. Somali Coast Protectorate. 

M. 22. Expedition to the (22®) 

23. Miscellaneous payments : (227) 


Civil. 

Military. 

Marine. 


(c) Railway AND othpji Guar- 
anteed AND Subsidized 
Companies' Accounts. 
(233) 

Capital Accounts. 

Capital Advance Accounis . 


Stores Suspense Accounts. . 
Construction Accounts 
Revenue Accounts 


21. Capital Account — 

Bombay, Barodaand Central India Railway. 
Great Indian Peninsula Railway. 

Madras Railway. 

Capital Advance Account — 

Bombay, Baroda and Central India Railway. 
Great Indian Peninsula Railway. 

Madras Railway, 

Stores Suspense .Account — 

Bombay, liaroda and Central India Railway, etc. 
Construction Account— 

Bombay, Baroda and Central India Railway, etc. 
Revenue Account — 

Bomba y, Baroda and Ce ntral India Railway, etc. 


(226) and (227) See last page. 

(226a) The blank should be filled up as occasion reqnhcs. 

(230) See Note 225. 

(231) The Muscat Subsidy is a grant of H7,200 por monsem made to tlio Imam of 
Muscat, and debited in full to Indian Revenues. 

(232) A moiety of the expenditure at Aden is recoverable from the War Office. 

(283) Receipts and charges on account of Guaranteed Railways. 

(234) In the Finance and Revenue Accounts, the transactions under this head should be 
combined with “ Her Majesty’s Imperial Government — Miscellaneous “ in the same manner 
as “ Stamps on Military Commissions “ are combined with other “ Other Bemittanco Trans- 
action — ^Miscellaneous receipts.” 

• TKcbo beads should b« opened fr emtra for the exhibition of write8-bMV.'~refaiids or rocoreriw in nspNt 
o! those items. 

abbreviated headiogs in italics on the margin may be used in the Detail and other books.) 
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Cbnteal Ledgbb Heads. 


LocaIi Ledgee Heads. 


T.— Remittances— contd. 


Remittance Account between 
England and India — 
contd. 

(c) Railway and other 
Guaranteed and Sub- 
sidized Companies* Ac- 
counts— 


Revenue Advance Accounts 


Guaranteed Interest Ac- 
counts. 

Surplus Profit Accounts 


( d ) Other Remittance 
Transactions (Receipts) . 


Revenue Advance Account— 

Bombay, Baroda and Central India Railway"; 
etc. 

Guaranteed Interest Account — 

Bombay, Baroda and Central India Railway, 
etc. 

Surplus Profit Account — 

Bombay, Baroda, and Central India Railway, 
etc. 

13a. Advances in England to Agents of the 
Indian Civil Funds 

14. Bills drawn by the Mission to the Co urt 
of Persia. (235) 

*M. 1 6. Family and Miscellaneous Remittances 
made by means of rolls. (230) 

16. Cultivation of (Jinehona. 

* 1 7. Family Allotments : 

Civil. 

Military. 

Public Works. 

Marine. 


(235) Thesft billn arc drawn on the Secretary of State by Her IVIajesty’s Minister at 
Teheran, and after payment In Eiijjland they arc debited to the Government of 
India. 

(236) Iiieludes the following sub-heads : — 

Family ibimitiivnces of the British Army, Bogimental. 

Family Uemittanccs of British Oflicors and Men on Staff employ. 

Family Bemittanocs of the Staif Corps and Indian Army. 

Miscellaneous liemittances of the Indian Army through the Accounts of the Circle 
Paymasters. 

Ftfoets of deceased soldiers. 

Miscellaneous liemittances and ElTeets and Credits of the British Army. 

Kemittances of Savings Biuik Balances. 

Miscellaneous Kemittances of British OfEccra and men through the accounts of 
Circle Paymasters. 

Family liemittances of the Bengal Pilot Service. 

Prize-money. 

On the Payment side it includes also — 

The estates of soldiers tiunsferrod for payment in England. 


• These heads should bo opened ftr co^i^ra for the exhibition of writos-baok, refunds, or rocoTories in respect of 
these itoms, 


Pat/metiig 
for Cxvil 
funit. 
Pirtian 

Bills. 


Other Be mil* 
tames. 
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Centbil Lepgeb Heads. 


Local Ledoeb Heads. 


T.— Remittances— concld. 


Itewiltauce Account hetwein 
England and India — coiitd, 
(< l ) Other Kemittaxce 
Transactions ( Receipts) — 
conld. 


frovinaal, 
ttc , Slores. 


TrovinnaJ, 
tto , Paif and 
Fen$wi8. 


{e) Other Remittance 
Transactions (Pa yments) . 


*18. Remittances by Administrator Gene- 
lal. (237) 

19. East Indian Railway Company, P. 

W.D. 

19<7. Rajputana-Malwa Railway. 

20. Southern M aliratta Railway Company, 

P. W. D. 

20tf. Indian Midland Railway. 

20^. Bengal-Napfpur Railway. 

20c. Bengal Central Railway. 

20<^. Beng’al and North- Western and 
Tirhoot Railway. ' 

20c. Soutli Indian Railway. 

20/. Lueknow-Bareilly Railway. 

* 21. Stores purchased in Enji^land, charge- 
able to Provincial and Local Punds, 
Foreign States, etc. 

*22. Pay and i)ensions paid in England, 
chargeable to Provincial and Local 
Funds, Foreign States, etc. 

*M23. Stamps on Military Commissions. 

24. Miscellaneous Receipts; (238) 

Civil. 

Military. 

Public Works. 

Marine. 

25. Southern Mahratta Railway Companv, 

P. W. 1). 

20. Miscellaneous Payments : (238) 

Civil. 

Military. 

PuIjIic 'W orks. 

M arine. 


(237) TIi(j Iransictions under this head will sliortly cease, m future ijicnmbentH of the 
office named uill not he allowivUhe privilege of remittance through the (.{overnmont account. 

(238) (1) StampH on Military CominissioiiH. 

(2) Stamp duty and fees on Loiters Patent. 

(3) Jtetrenehraents recovered in England. 

(4) Jiecoveries fi'om the British Museum and Bodleian Dhraiiesfor Books supplied 

from India. 

(6) Payments to Koyal Agricultural College, Cirencester, on account of stipends, 
etc., of native students. 

(6) Keraitlance Transactions in respect of Exhibitions. 

(7) Cost of Privy Council Appeals. 

(8) Payments to and recoveries from private persons by the India Office. 

(9) Compensation awarded by Bonus Committees. 

* These beads ibould he opened per tenira foi the exhibition ol wiitcs-back, refunds, or rocurerics in respect of 
tbeH items. 
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Obntjial Lbidoeb Heads. 

Local Lsdoeb Heads. 

U.— Secretary of Statens Bills. 

Skchetary op State’s Bills 

DRAWN. 

^ 27. Bills drawn on India by the Secretary of 
State. (239) 

London Bills Payable, Principal. (239) 
London Bills Payable, Exchange. (239) 
London Bills Payable, Telegraphic. 

V 

—Cash Balance. 

Cash Balance. (24^) 

Til the Central Books, a head Sundry 
Accountants General, with an 
inner column for each of the .nine 
provinces. 

On the local accounts, a head for the Presidency 
Bank (Head Office) and for each Collector 
who renders a Treasury Account. 

! 


(230) Council Bills are charged on receipt of advice (1) to Bills drawn on India by the 
Secretary of State for value at BIO per £ by credit to “London Bills Payable, Principal 
(2) to “Exchange on Ilomittance Accounts” in the case of bill* drawn on Cahmtta, and 
“ Account current with India " in the case of bills drawn on Madras or Bombay for the 
difference between the value at filO per £ and the amount actually drawn for, by credit to 
“London Bills Payable, Exchange.” The bills when paid are debited at 2*. the rupee to 
“London Bills Payable, Principal ” and to “ London Bills Payable, Exchange ” for the excess 
exchange ; the balances of these two heads represent the bills outstanding and the exchange 
thereon. ^ In the yellow book, a not entry against “ Secretary of State s Bills paid in India ” 
is taken, instead of the gross entries under “ London Bills Payable, Principal,” and the debit 
against “ Bills drawn on India by the Secretaiy of State.” 

(240) The figures of the Treasm^ accounts are brought upon the Piovincial Books, and 
the figures of the Provincial accounts are brought upon the Ccutral books by debit and credit 
to this head ; the debit balance of wliich, accordingly, represents the available cash balances, — 
see E. B. 384 of 26th January 1879. The figures of departmental accounts are brought in, 
in the form “ Sundries Br. to Sundries,” the difference between the opening and the closing 
balance of each account being posted under the head “ Bepartmental Balances ” as one of the 
Br. or Cr. Sundries according as the closing balance is greater or smaller than the opening 
balance. The total balance at debit of the advance head,' therefore, represents the depart- 
mental balances which are not available for generid purposes. 
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Forms 

(’lonw 

<'U4FT«B. 

S8 to 90 Gazetted Audit ... 85 

100 Kstiiblihhmeiit Audit 36 

101 Travelling Allowance Audit 37 

102 to 104 Contingent Audit t 38 

105 to 109A Penaion Audit . . • • « • « ... • .30 

110 and 111 Interest Piiymout Audit . . • , • , , , <10 

112 and 113 Deposit Audit . 41 

114 to 118 liill Audit 42 

119 Ueinittanee Audit 43 

120 Miscellaneous Audit 44 

121 to 123 Audit of Receipts 45 

124 to 127A Service Funds • . 46 

128 to 136 Objections on Audit . 47 

187 to 139 Presidency Payments ....... ... 40 

140 to 143 Presidency Abstract .60 

141 Small Coin Depdts . 52 

145 Disburseis’ Accounts 63 

146 to 149 Transfer Entries 65 

150 to 152 Accounts with other Departments ....... 66 

153 Exchange Accounts .......... 57 

154 to 165D Forest Depaitiucnt 69 

156 to 158 Public Works Depaitment ........ 60 

159 to 164 Military Depaitment ......... Cl 

1C5 Post Office 63 

166 to 168 Telegraph Department ......... 63 

169 to 174 Account between India and England ....... 64 

176 to 177E Journal and Ledger ......... 65 

178 and 179 ImperiaL Provincial and Local Funds . . . , • . . 66 

180 and 181 Subsidiary Accounts of Special Loans ..... . . 68 

182 Verification of Balances ......... 69 

183 to 185 Resource ..71 

186 Budget ..72 

187 to 191 Government Securities in Trust « 73 

192 to 196 Charitable Endowments and other Trusts .... . . 74 

197 and IDS Outside Audit and Verification of Balances 75 

199 to 202A Miscellaneous Returns 76 

203 Office Procedure . * 80 



Form 88. 

(See Chapter 35, Article 737.) 

(To be printed on royal paper.) 

Date of. 
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TORHS. 



♦ There will be five sets of money columns, one below the other, each set consisting of five money columns. 
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1 ^ 

2 02 


Exemption. Ex^u 



Pom 89. 

(See Chapter 35, Article 737, Note 2.) 
(To be printed on Foolscap lengthways.) 
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rOBMS. 




Form 90. 

(See Chapter 35. Article 774) 
(To be printed on open foolscap.) 


fOKUS 


817 




Form 92. 

(See Chapter 35, Article 7841 

Histohy of Services of 


S18 


toums?. 




History of Sertices of 


S'OtlUS 
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lAUnr}/ Woris.'^A tmtise on famine m India. 
HistoTT of Bnrma. 



Form 93. 

( See Chapter 35, Article 790.) 

Scald RegUter of Magutrate-Collectory 1st Grade. Kumher of Appointments {10). 
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Pom 94. 

(See Cliapter 36. Article 794 ) 

Statement showing the changes that have tahen place in 1S9 

amongst officers belonging to the under the audit of the 


Nuno of ftppointmsnt. 

Sulistantive 
holder at the 
appointment. 

Canae 
of Vft- 
eancj. 

Date of 
■Vaoan- 
CJ. 

Holder of 
act mg 

appumtmont. 

Dote of 
acting 

appoiutment 
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Form 95. 

(See Chapter 35, Article 796.) 
(FoV breadth.) 
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FORMS, 



IsoiE.— The entries here are given as specimens, but are not m the prescribed order. 
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The date of original rank is that of arrivd in India cf the drst civil smant of the same season. 

Th- column « On turljugh '* should include all sick leave taken. The column “ Oa special leave ” should show all long leave not included in the other 
two coiamos. • 
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FORMS. 


Form 97. 

rSee Chapter 85, Article 709.) 

(To be printed on foolscap.) 

Note of Services of Chaplains in the Pniijal) in the year 189 U92, 


Bevd A.B.C. 


Revd. C,D E. 


Qazetto. 


Pun Ga». 
3id A pi. . 
Ditfo 

6tli May . 
10th Oct, . 
16th Dec. . 


Order. 


Date of 

Date of 

Period of 

resijfmnjf 

taking 

abi^eiiecB on 

charge. 

charge. 

leave. 


Transferred from N.-W, P. . 
To be Cb'iphiin of Mooltan . 
Two monthd* piivilege leave 
Pour iiionchs’ Biek leave 
'rransferred to Bengal 


loth May 
Ist Oct. , 
6th Jan. . 


2nth A pi.. 

0th July . 
20th Dec. . 


Mob 


Days. 


20 


1. The servioes of Chaplains of the Chinch of Scotland are to be returned in similar lorui. 

2. Tlie name of a Chaplain who has left India on fuil.mgh should be entered in the return for 
two years, with quotation only of the order gran&ing furlough, iu order to secure continuity of 
record. 




Form 99. 

(See Chapter 35, Articles 803 & 811.) 


FORMS. 
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Fixed establishment of the Collector of for the four ye irs commencing April 1888- 


826 


FORMS, 



This form shows only the upper quarter of the pages. 



Travelling Allowance Eeght^r of the Collector of and hit Estallishment, Budget Grant R 
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FORMS. 


Forms 102. 

(See Chapter 38, Article 828.) 

(To be printed on foolscap,) 


Audit Registef of Contract Contingent Expenditure during 189 -9 , 

District 
Officer 

Allotment for the year . 

Add as per . . , • „ 

Deduct . , , ... 


Net grant at the end op the year ft 


Month. 

Vouchor 

No. 

Local 

CoUfeCcutlVC 

No. 

Amount. 


Proprcsbivo 
total after each 
bill. 

Rbmabks, 




i 

1 








FORMS. 
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FOrxM 103. 
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Form 

(Se© Chapter 38^ 
(To he Pjiiitv’tl 


Contingent Audit Begister of 
Budget grant 
Additional grants with 


. April. 

Mat. 

June. 

hEMAllKS. 

No. 
cf vou- 
cher. 

Amount. 

No. 
of vou- 
chor. 

Amount. 

No 

of vou- 
chor. 

Amount. 





• 




— 












Total paid each 
month. 

Amount admitted 
on counter- 

signed hill. 

Amount retvench- 
(‘d. 

Progrossivo total 
of amounts paid. 

Goto HER. 


Novemkeb 

i)K( EMUIB. 

Remxrks. 

No. 
of vou- 
cher. 

Amount. 

No. 
of vou- 
clic‘r. 

1 

Amount. 

No. 
of vou- 
chor. 

Amount. 





- 


















Total paid each 
month. 

Amount admitted 
on counter- 

signed hill. 

Amoo.nt retrench- 
ed. 

Progro'isive total 
of amounts paid. 



F0&8iS. 


831 


103. 

Articlt) 830 ) 
on open f(H>ldLRp ) 


: for m^-93. 

& 

reference to orders. 



JUIT. 



Auansr. 

1 81311'KUnEB. 


No. 
of Vou- 
cher. 

Amount. 


No. 
of vou- 
djor. 

Amount. 


No. 

of Vi»u- 
cher. 

Amount. 

Kebiabes. 






- 







Tot.') o.mli 

uK.ntu. 

Auionni .'irlmlttocl 
on uoun'iiT- 

sii^nnl ])ill. 

Amount retrouch- 
0(1, 

Prof^resdsivc’ iotjil 
(>f uinouniH p lid. 


.Januaky 



Fuhriiaby. 


MABCil. 



? 5? 

Amount. 


No. 
of vou- 
clier. 

Amount. 


No. 
«»{ vou- 
eluT. 

Amount. 

BEBTAUkS. 




- 

1 

1 

1 

1 

i 









Total p.T.i(l each 
m(jntli. 

Amount admitted 
on ponntvr* 

signed hill. 

Amount reireneh- 
0(1. 

ProgreBBive total 
of amounts paid. 


2 jj Ji 


Is?Tiingr 

Authonty 
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FORMS, 


Form 104. 

(See Chapter 38. Article 833.) 
(To bo printed on open Iools(*:ij> ) 


Register of Special diarges fov the year 189 • 
COLLECTOR OP EXCISE EXPENDITURE. 




Form 105. 

[See Chapter 39, Article 815 (ai J 

(Condensed by compression of columns marked*; to be printed on open foolscap, 8 lines to page*) 

egister of Permanent Pay Orders iftsued for Penstons chargeahU fa 29 ^Superannuation AUowances, eh. 


FORMS, 
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FOBMS. 


SS4 


Form 106. 

(Seo Chapter 396. Article 847#) 
i( i'o be printed on Foulecap.) 

List of Superaiinnation and lietired Allowances granted to Officers of 
the Department, 


N(J of IVrma* 
ncnt F’ay 
Order 


Xanio of Pensioner, 


Annual Amount 
of Pwwioii, 


Date of 
Komovul. 


Annual Am uiit 
of Cadi Pension 
roinoTcd, 



Form 107. 

(See Chapter 39, Article 8490 
(To be I rimed on open toolscap ) 


FORMS 


835 




POllMS. 


SBG 


Form 109. 

(See Chapter 39, Article 857r) 

A. 

(For pension Indian Civil Servants.) 

No. 

Certified that Mr. late of the Indian 

Civil Service,^ has drawn his annuity at , at 

R .equivalent to £ a quar- 
ter, for the quarter ending- and 

to no later date, and that no further payment on account of his annuity will 
be made in India. His annuity is chargeablo-to — ^ 


OmcE OP THE Accountant General, 


The. 


189 . 


i 


Accounfajit General. 


B. 

{For pensioners not having been Members of the Indian Civil Service.) 


No. 

Certified that Mr. a Government pensioner 

formerly lender the 

Government of , has drawn his pension at 

, at R_ . _ __ a month up to the 

and to no later date, and that 

no further payment on account of his pension will be made in India. Ilis 
pension is chargeable to 


Office op the Accountant General, 


The 


189 


Accountant Geneftd. 
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Form 110. 

(See Chapter 40, Aiticle 865.) 

Touchenfor Chirjei on aeoount of Li'etes! on the cent. Loan of for f&c Jfonli 


838 


FOIiM.**, 



Iccoiinlaht GentT%l^ 



FORMS. 
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Form 111. 

( ee Chapter 40, Article 867.) 


List of the Chargee on account tf Inlet eat on Debt. It ought to Account hy the 
Accvnnfant General in Month of IS . 




Balance bronsbt for- 
aaxvl from la»t 
year’s Pionf Sheet 


840 


rORMS. 


Form 

(See Chapter 41, 
(To b«‘ punted on 


Proof Sheet of Postings of 








842 


FOUMS, 


Form 113. 

(Chapter 41. Article 876 ) 
(To be printed on foolscap.) 


Number Book of orders for llcfund of Lapsed Deposits. 


Dutc. 

Btrlttl 

No 

Amount. 


Date of p,ijmcnt. 

RbVabkr. 



R 

a 

/>. 





Form 114. 

(See Chapter 42. Article 890J 
(To he printed on open feoKcap.) 
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Form 115. 

(See Chapter 42, Article S92.1 
(To he p’-mted on Half SLcet I ui penal.) 
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POllMS. 
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Totai 



Fora 117. 

(See Chapter 42. Article 897). 

(To be printed on Foolscap ) 

Litt of Supply BilU and Transfer Receipts drawn on Treasury during 189 -9 , remaining unpaid on the 3ht March 189 


FOIUUS, 


847 



J! i 2 



Form 118. 

(See Chapter 42. Article 900). 

List of * drawn upon Treasuries in t hy Treasuries in t during the month of 

{Left page ) {Bight page.) 
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FOBMS. 



• Here insert mvv^y hille or remittance transfer reeeifit, 
t Here insert name of province. 



Form 119. 

(See Chapter 43, Article 90&).‘ 

(Condeused form representing a demy page.) 

Remittanee Check Register for the month of July 1891, 
CASH REMITTANCES BETWEEN TREASURIES. 


FORMS, 
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Poi'in 120. 

(bee Chapter 44. Article 924' 

(5 uU hize, to Dfc printed on fool^^p ) 


650 


rORMS 



Total ou 31-3-94 
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Form 121. 

(See Chapter 45. Article 933). 


UegisUr of Officers lent or transferred to Foreign Service, 
No. Name ^ 


1, To whom lent 

2 Official designation* « . . . » 

tu 

I (o) Gtobh salary under old rales, article 810 






(6) Assumed pay under article ( 


' (e) Actual salary under article 823 
4. No, and date of order . , 


1 

I 


Eg 


5E 

«o 


■(a) Leave a»\d pensionary allowances 
under article 810 . . , . 

(i) Leave aTid pensionary ollowancos under 
article b09 (a) (1) . . . . 

(c) Leave and pensionary allowances 
under article 823 . , . . 

(<l) Pension only under article 809 (a) Hi) 
and old rules , . , . . 


6 When lent 


7 . Whore to ho recovered . 


! 



Notes. — Penal Interest. 





a ^ 
■©^ 
c "S 

O £ 
© 


Is 

Is 



Other Notes, 


be dl. tnictJy noted^in^tht Aimual^ook^of EShshmeut!^* “ iwinistcria] officer, Uie fact of his Imnsfer should 


Date of 
I covery. 
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FORMS 


Form 

(See Chapter 

Broad-ikeet of Contributions towards Femion 






FORMS 


853 


122 . 

46, Article 938 ) 

and Leave Allowaneei for the ye<iT 189 -9 

Teeasury. 


• COHlBlBniON BECOVlvBBlJ* 


August. 

Septem- 

bor. 

October, 

Novem- 

ber, 

Decem- 

ber. 

180 . 
January. 

February 

March, 

March 

Final, 

Total. 

Halanoc Jue 
at the on<l o) 
this joar. 


tx 
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a. 
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P- 

R 

i 

0. 
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P. 
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P- 
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• 

o. 
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1 
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1 1 

P. 

R 


P 
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a 

P 

R 

a 

1 
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R 



1 1 

1 


! 
















r 
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PORMS. 


Form 123. 

(See Chapter 45. Article 940.) 

Register of Special Recoveries* 

No 

1. Prom whom lecoverablo .... 

2. On what accourt 

3. At what Treasury . • • • . 

4. Annual or total amount . . . > 

5. Amount of iaatalmont .... 

6. Date of instalment ..... 

7. Number, date und suhstanoe of GoTciument 

Older. 


No 

1. From whom recoverable .... 

2. On what account ..... 

3. At what Treasury 

4. Annual or total amount .... 

5. Amount of instalment . . . • 

6. Date of Instalment 

7. N umber, date and substance of (Jovernment 

Order. 


Form 124. 

(See Chapter 48, Article 949.) 

(To be printed on open foolscap.) 

Statement showing realisations from suhscrihers under the Indian Civil Service Family Tension Regulations during the 


FORMS, 


865 



DTATION Accountant General or Comptroller* 

Date 



866 


forms, 




yLO oc pruii.cu.uu i t ^ 

statement of Deductions on account of the Indian Military Service Family Pensions realized daring the month of. 


FORMS 


867 



Notb.— ^pamte lists shonld be rendered for deductions on account of Indian Military Service Family Pensions of the other cucles. 



Form 126. 

(See Chapter 46, Article 850.) 


868 


lOKMS 



Forwarded^to the Examiner of Paj Aoeoonta fur luformatien. 



statement of Becoveries on account of Loins under the Buies of the late Military Fuads to Miliiary Officers in Cii il employ 

effected during the month of 1S9 . 


FOBHS. 


859 



Forwarded to the Examine? of Pay Acconnti for nf jrmation. 



Form 127A. 

(See Chapter 46, Article 963). 


860 


TOKM3 



Account with Post Office for the month of. 



Objection Statement ihomng the Result of the Audit and Examination of the list of Tayments 


FORMS. 


801 


S9 





o 




% 


i 

I 

a 

H 

I 


Explanation or Re- 
markhof the Officer 
in charge of the 
Treasury. 


Order of the Accountant 
General thereon. 


Nature of Error or 
Objection. 



•jf JO vooojf 

JO} SJllOUl 
OOJAJOg 


PS 

w 

Q 

tJ 

P 

W 

•oomuttoif) 

Suijiw.viv 


CJ 

P 

CO 

H 

to 

Charge. 

i 

O 

1^ 

•< 

M 

p. 

S 

O) 



OjqBJOAOOOa 

soouhapv 


Nature of Receipt or 
Pajmeut. 


•joqonoA Jo 'Oj^ 


ju»ra^«^ JO 
VlWOOR JO OJWQ 

a ^ 



COUNTERFOIL. 


862 


rORMS, 


Form 129. 

(See Chapter 47, Article 072.) 
(Full size.) 


Retrenchment Slip, 


To 


Tub 


{ 


COLLECTOR > 
DEPUTY COMMRJ 


OP 


ACOOtTNTANT GENBRAL'A OfTICE, 
Dated, 189 • 


Please recover, from the next bill presented by the Officer flamed, the 
amount noted below : 


Officer retrenched 


No. and date of Voucher 


Amount ^ a. p. 


Keason. 


Disallowed hy countersigning Officer. 
Pay and acting allowance overdrawn. 
Travelling allowance overdrawn. 


JTor explanation, gee reterse. 


No. 


Copy forwarded for information to 


He should immediately forward any representation he may have to make, in order that, if 
it is accepted, the retrenchment order may he withdrawn. 


Jggittant Acetvniant Qenerah 



Form 130. 

(See Cliapter 47, Article 974.) 

(Condensed form representing an. open sheet of medium.) 


rosMs. 
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fiSagSpoS . 

igSisSss 

^|£sg|?| 

PHwWr'tll^S® 

junorav 


joq.nioA Jo 
aoqiun^^ jo 
JilMio p'opa 

^5 


•pojjuupv 


S 6 ^ • 

BOIJJOJ XIOWO 


e^gi 

JO JUllOUXV 





8 H 

e§ 

■qpOK 



•ojo 'fla,opuioaoa ^aauLosqtiy 


B43 a 

let 


e3j3 fcO 

f 9 

-3 

•sgS 

1 


B .J3 <- ir; 
8 B 

.ass's 

"S S 

5 § "g 

-fe'l-g 

Sti^S 

^-Sst: 


PSS 

g a S 


poSiBqo oaiA 
-joy JO pBoH 


•oomuBOio iBui j 
i^nq ‘pojflurps 8Uioj£ 


“■SSa 

•Jo Sc 


•sjuaraXwj 


•8£qoj0Aoooi£ saonnApv 


('jdjaoaa JO ej^a 

uoijoorqo w 

Cjoq^noA JO 'ojs[ 


B §1 

“ SJL*. ^ tt 

ei.5“:2-2 


•f® 

S 

•o S. 

i| 

■S s 

II 

HB3 


ll-?! E 

I S' ’-si s 

I? sis i 

IsS'll i 

(S'SmIs 3 

-<1 pp 


•sjnnoooy p po^^d 


«1? 2 



Form 131- 

(S«e Chapter 47, Article 984, > 

(Condensed from representing a mediuai page.) 


864 


FORMS 



When adjustment la effected m any of the ways noted here, it wiU suffice to quote the corresponding lettei , other letters can be added at discretion, according to local circnm- 



FOUMS. 


8G5 


lO 

o 

o 


C<1 

CO 


B 

u 

o 

Pm 



« 

o 

CQ 




00 






1 1 9 
8 1 ^ 








866 


FOBMS. 


Form 

(8eo Chapter 

(Bepiesenting an open 


Ahatract of ohjectiona of 


Munth of Ol 'ection. 

Objected 

to 

AdJnated 

In 

April 1891 

AdJnflted 

in 

May. 

Adjusted 

in 

June. 

Adjusted 

in 

July. 

Adjusted 

m 

August. 

Adjusted 

in 

September 

Balance of 18^7-88 

Balance 

of 1889-89 

Balance 

„ of 1889-90 

Balance 

of 1890-91 

Balance 

» April 1891 . 

Balance 

May .... 

Balance 

Juno .... 

Balance 

July . 

Balance 

Angnet 

Balance 

• September . 

Balance 

October 

Balance 

November . 

Balance 

December . 

Balance 

January 1802 

Balance 

Febmary 

Balance 

Ifaroh .... 

Balance 

March Final. 

Balance 







1 





j 










TOTJlI. 





r 

















* Balance 




1 

n 


















y.B.— The balance at the end ol erery 





standinff 

Adjusted 
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FORMS, 



'Broach . . Advances to Eevenue 800 0 0 

Officers for purchase * ' *’ ”* Recoverable • bj 

tf tents. monthly instal- 

ments. 





870 


FOEMS. 


Form 135. 


(See Chapter 47. Article 1001.) 

Broadsheet of Ohjections raised prior to 31st March 189 , and outstanding on 

8 Id Julg 189 . 


Name o» 
DieTBiot. 

OuTSTAKDIKSa 09 THE •SfCA.B. ' 

Total 









ouiHtanu- 
iiig'* of "all 
yoars. 





j 

i 









i 









Cl. 

p 

i 

ToTi.1. R 







1 

















I'ORHS. 


871 


FORM 136. 



872 


FORMS. 


Form 

(See Chapter 


Objection Statement showing the result of the Audit and Exauiination 

fur 


1:1 

l-s- 

gS 


No of 
UcmH 


XaTUBR oir RhOBlPT OB 

Paymbmi. 


Grand Total of month’a oljectioiw 


Moinorandum of olycotionablo 
Tlotiis, 

1'al.iuoe fioin past tnonlh 

Total of month’a ol'joctiojis 


Deduct - adjusted dniiii^ 

as poi boparuto Ai(justinout 

Register, 

Balance outhtainling • • . 


Advances 

Recoverable 


fi |o. /• 


AMOUNT PLACED UNDER 

SORPl-NS* 

Receipt j Charge. 

4 


Anaitnvjf 
ell a ancs 


Service pay- 
nicnts for 
rno .IV 


7 

R \a.\P 


Certilied that tlio items fm want ol detailed Bills have been taken from the 


Auditor. 

Non 1.— When the space m cohmiu 10 against any objection is found to bo iin,nfficient. the Tieasnry Ottlcor may 
Notb 2.-lhc Tieabuiy OfliLcr is renucbted sponally to iioteou tlub Foim the actual dalos 


FORMS. 


873 


136. 

47. Article 1002.) 


of the List of Paymenfs (and oj the Cash Account) of the Treasury 

189 . 


Nature of Error or 
Obieotion. 

Orders of the 
Account ant 
General 
thereon. 

8 

9 




Fxplanation or 
Kemarks of the 
Oftner in ihargo 
of the Treasniy 
(see foot-note 

1 liolow). 

MoBB 0* AujrSTMSNT (rOR USB Ilf 

A G ’s Offio) 

Ihito of credit 
or No. of I eiii 
fjoni which 
leeoverod 

Month of 
adjustment. 

Anioiint. 

10 

11 

12 

13 


1 


R 


* p 


Total of 
Cf’lnnuis 
3 to 7. 


T certify that. 1 have compared the rutrtes of addition and dednetion under " AdvnnreM Recoverahle ** 

and " Snsiicnse ” in this hnm with thoso in the closHihed ahstract lor ,and tliat they ajfico 

after the coricctiou descrit’od in note 1, Article 994. 


Superintendent, 

Forwarded to the for enily duposiil and letiim within a week of its loceipt or Iho ennso of 

any delay explained hy docket (m'O toot-i otes helow). As thoie is, howr\or, iiolhintr really gained 
hy the return of the statement either the same day or n d.iy or two alter rei eipt with mi h leplics 
as “ Fxtrai t sent to D S F , etc full ad\antiiKO should he taken of the maximum mimhor ol *laiH 
allowed to secure final replies from all the otTuers m the station in order to return the statement in 
as complete a lorin as possihle, so that the ohjeetioi s may he settled without the neiesMity oft* 
further leforeiue The plan of sending '‘exlnw Is” should he adopted only m the ease of ofln ers in 
Camp oi III distant tahsils, whose replies ha\ing to he given there will delay the rctuni of Ihestato 
meat Even in these, as in all other eases, eicry oftort should he made to get hack the “ ext rin ts ” in 
time to he aitiuhcil to or to he foiwnrded soon aftci the ilespatih of the statcnicut. and for lhi» 
purpose reminders should ho sont on the third day, if nocessury, to HCLiiro them 


Contingent Hogistcr into this Form ond that ni’no have been omitted. 


Examiner, 


Station , 

Bate . 

Deputy Aeeountnnt Oenerat. 
Comptroller. 

Bate of receipt at Treasury ISO 

Returned to on date 189 

Station 

See Note 2 below. 


I 


OJicer in charge of Treasury, 


fmmish his explanation in separate meiroranda m order to keep this Form clean and tidy, as it is to he preserved 
years. 

of receipt in and despatch from his office to check delays in submission. 
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FORMS. 


Form 137* 

(See Chapter 49. Article 1026.) 


Pre-audit Cheque^ 



Not payable at the JBanle of 
after ^ o'cloch on Saturday, or after 3 o’clock on 
other days. 

Accountant Genoral’s Office. 

the 189 

To the Bank of 

Pay to-__- — or order 

Rupees 

and debit the same to the account of the Accountant 
General. 

Assistant Accountant GeneraL 




Forms 


• 875 


Form 138. 

(See Chapter 40, Article 1026.) 
(To be printed on foolgcap.) 


Cheque Begider of the Tresidency Audit Department, 


No. 4-f 
Cheque. 

To whom payable. 

Voucher 

No. 

Description of charge. 

Amount. 


1 


j 

1 


1 

! 




Form 139. 

(See Chapter 49, Article 1026.) 
(To bo printed on foolecap.) 


Cash Payment Peghter of the Presidency Audit Departments 


Voaciier 

Ifo. 


To whom paid. 


Description of charge. 


Amount. 



LUt of Payments by the Presidency Audit Department on 139 . No. of Vouchers, 


87G 


tORSiS, 



By Cheques 



FOEMS, 


877 


Form 14:1. 

(See Chapter 60, Article 1037.) 

(To be printed on tlie paper used for Classified Abstracts.) 

Classified Ahstract of Presidency Payments, 




{S«e Chapter 50, Article 1038 ) 
(To be printed on open royal.) 


878 


roans. 




FORMS, 


879 


Fotib 143 , 

(See Chapter 50. Article 1030.) 
(To be printed on open royal.) 


Dailv Alftraot of Major lhad Totals of Presidency Payments for the month 
of 189 . ■ 


Major Heads. 


Sixteen Money columns 


1.— Kbiunds and Dbaw- 

BACK8. 


-ASBiaNMaWlS AND 

COMPBNSAnONS. 


8, -Land Revenitb. 


One column will bo assigned to the trans- 
actions of each day : In the abstract for 
the second half of the month, the first 
column should be used for tho figures 
shown in the total column of the first 
half of the month. 


And so on* 


Daily Total 

Total dedactiona of the day (Form 142 
and Income Tax schedule) , . . 

Net total of tho day (P6rTn 110) , 


%qZ 



Form 1:4. 

(S«e Chapter 52, Article 1052.) 


880 


rORMS. 



(c) For Bombay and India accounts only ~ 

M) This column is intended to exhibit the debits and credits on account of deficiencies in remittances from and to Small Com Depots m another Piorinc? 



Form 144 — {oontinued). 

(DISBURSEMENT.) Classified Abstract of Small Coin Depots in foi the month of 1S9 



De«roase 



Statement of Diihunen’ Accounts for the month of 


882 


SOEMS, 


p 

1 


o 

H 




1 




f 


o 

0 

0 


d 

1 

P 

3 

S 

j 

. ... .. ^ 

O O 


o 

o o 


Disbursements 
during the month. 


1 











1 

£ 

- « 

>4 

5 










1 

Jd 










{ 

' 

1 

bO 

a 

3 

S. 

3 

o 

o 6 


o 

O w 


o 

o o 


1 

8 

1 

§ 

tsSII-s d ' • g • 

^ S R.^hO 61 Q 5 3 

*K. ’^».*<8«2!bE O O 

^ :I§1S §- a ^ . • S 

glf^S'S? SsSa -Is a 

l|jS=l3 « “ 11 

1 |« |s 1 “ 



FORMS. 


883 


(Sectional No. 


Form 146. 

(See Chapter 55. Articles 1087 & 1088.) 

Transfer Entry. 


General No. 


MAJOR RRAD AND MIIJOR HEAD. 
DETAILED HEAD 


Heads in iwo lines as above. 


iJJ 4) 

O . 

^ ^ (2 

•i -3 

■Pm ft M 


Full description of the item .should here 
he given, toith a reference to the district 
account from iohich the entry noio cor* 
recUd ^oas taken (if it he not one of 
the ordinary monthly entries), and also 
to the corre.spondence leading up to the 
correction* The explanation may, 
necessary, he continued on the reverse. 


3 Eh PM 


SwpAt., Boole Section, 

This entry has l^eeij noted in the 
classified abstract of the 
district. 

Superintendent 


Sufdt. of Setiion detinng the entry. 
Sent to Superintendent seotion tor 
note and return. 

Noted and returned. 


Form 147. 

(See Chapter 55, Articles 1087 & 1080.) 

Index of Transfer Entries, 1892-93, 



Npmbeb or 


BUTBT 

Date of entry , 

Section- 

Gene- 


al. 

ral 





Hba-d. 

Debited. 

credited. 




TNlTIA.T,a 0> 
Cl.i.Bl£ WHO 
BKOVITKS AlfB 
BITTBBS IT 
MBBH. 



884 


FORMS 


Form 148. 

(See Chapter 65. Artioles 1087 * 1090.) 

Transfer Booh Ledger ^ 1899-93, 


MaJOB, MiNOB and DbTAILHD HbAD AFPIOTBD. 


Month of ad- 
justment 

Number of Entry. 

Debit, 

District 

Credit. 




1 








Form 149. 

(See Chapter 55. Artioles 1087 & 1092.) 

Abstract of Transfer Entries brought into the Accounts of the Month of 


Dr. 



I.— Land Revenue — 

Cr. 


19,000 

0 

0 

Ordinary rovenne : Collections from Government estates 






Sale of Government estates • . , , , ^ 

19,000 

0 

800 

0 

0 

Rent of resumed lands •••«•. 






XI.— Tbibutes— 






Contributions from petty states . • • . 

800 

0 




and so on, | 







(See Chapter 56, Article 1114 ) 

^To be printed on open sheets of foolscap.) 

CENTEAL ADJUSTING ACCOUNT: OEIGINAL ITEMS. 


rORMS 


88S 



Certified that the entries in this schedule, both in respect of nnmbere as well as of amounts, tally in everv respect with those which appear in the 



886 


FORMS. 


Pom 151. 

(Se® Chapter 66, Article 1114.) 
(To be printed In foolscap size.) 


Extrad from Schedule of ly {original officer) to (responding officer) in 
the Central Adjusting Account for 189 


No of 
Voucher. 

Particulivra of each item. 

Serial number 
of item. 

Amount. 

Bbkases. 



Total 


a. 

P. 






"V oucherSj etc., forwarded herewith. 

(Signed) 

(Original officer*) 


Date 



FORMS, 


887 


Form 152. 

(See Chapter 50. Article 1117.) 

(To be printed in foolscap size.) 


CENTRAL ADJUSTING ACCOUNT: RESPONDING ITEMS. 

Schedule of the Central Adjusting Account of the (Eesponding Officer) 

for the Month of 


Comptroller 
General’s 
No. of 
responding 
Item. 

PaBTIOCLABS OB OBIQlBfAI. ITEM. 


Remabeb. 

Mouth. 

No of item 
m original 
schedule 

Name of original offloor 

Amount 

credited 






H 

a 

P- 



Notb,— In the case of the (irignial officer writing back a debit or oredit of lug (iwn, ho ahonld (luoto the number 
of hia own original entry ; hnt in the Kemarks column he will enter the word '* write.back'’ against the item. 


Date 


Desponding Officer, 



Megisier of J.dju%tmentaj Aceounti Cur*ent (<») tci^h 



'friti»03T$r oFup^3M^ jo (t>) 



Maiement tinder Foresi Femittancee in the Books of the Accountant General during ihe 

Month of 189 . 




statement of Balances of Belt and Remittance Transactions appearing in the Fofest Consolidated Accounts, outstanding on the 


890 


FOKlfS. 



Forwarded to the Assistant Comptroller General (Forests) for faronr of verification with his detailed accounts. 


(See Chapter 59, Article 1193C.) 
(To be printed on balf-sbeet of foolscap.) 


FORMS. 


891 



* In the case of cash receipts the actual date of receipt, and in the case of deductions from pay hiUs' the first of the month succeeding that for which the salaries from which the 
deductions are made are due, is to be given. When substantive or officiating promotions are made with retrospective effect, the first of the month in which the arrears are pati is to be 
entered in thi« column When arrears of subscription are paid, the cause why the payment was not made on due date should he stated to enable the Account Officer to decide from what 
date interest should be allowed. 



892 


FORMS. 


Form 155B. 

(See Chapter 69, Article llOBF.), 

(To be printed on half- sheet Iraperial.) 

Broadgheet of the Forest Officers* Provident Fund for the year. 


No. 
of Ac- 
count. 

Ledger 

Folio. 

Balance at 
commence- 
ment of 
year. 

Rkceih'b in thb 
MONTH OF 

Interest for 
the year. 

Total 

receipts 

andoiieiiing 

balance. 

WlTHiniA-WAt.8 IN 
THK month Of 

Closing 

balani'o 

Total 

with- 

drawals 

and 

closing 

balance. 

Twelve money 
columns for the 
twelve months. 

; Twelve money 
columns for the 
twelve months. 











Form 155C. 

(See Chapter 59, Article 1193G.) 

To be printed on Rojal Hand-made, 

Note.— T here is space sufficient on each page for three years’ accounts. 
Forest Officers^ Provident Fund year 18 


fORUS. 


893 



Total Dbjosits, 'Withdbattal?, aitd Ihtebest 



804 


rORMS. 


Form 155D. 


\ 

(See Chapter 69 

To be printed on 

Forest Officers' 

, Article 11931.) 

Foolscap paper. 

Provident Fund. 

f 

Deposit Account for the year ending Slst March 189 . 

Nnmhor. 

Name. 

Official Designation. 





Dnto 

of 


Dopo'ut 


Monthly halance 
on N\hich intorestl 
is oaloulated. 


April 
May . 
Juno , 
July . 
August 
September 
October 
November 
December 
January 
February 
M arch 


Total 


Halancc from 1^9 -9 


Balance from last year, including 
interest 

Deposits as above . 

Interest for 189 '9 • , 

Total 

Depuct — Withdrawals as above . 
Balance on Slst Mai’ob 189 • 


Forwarded to the depositor (through the 
IComptrolleT Opn^ral* Foreata 
CoinpuoUeii HytJeiabad 
in paragraph xii of the Rules of the Fund, 
-Ajppcndix KKf C. A, Cdde^ Vol, I* 


The- 


-189 


^ ^ _ Madras. 

Accountant Cfenccal, -^ombai,~ 
Comptrolle*', India Treasuries, 


* Not to ho nsed in Madraa and B&mhay Forma , 



Form 156. 

(Chapter 60. Article 1210, Note 1.) 


I'ORMS. 


895 



N.B —Separate statements shv^old be submitted for the Buiiduigs iad Eoads and Irrigation Branches. 



898 


FORMS. 


Form 156 — continued. 

Classification of Becei^'^fs and Charges relating to Public Works in charge of 

Civil Officers, 

Buit.dinos and Roads Branch, 

Receipts’^ 

Rents of Buildinj^ff. 

Sales of Buildings. 

Sales of Old Materials. 

Sales of Produce. 

Tolls on Roals. 

(.'anal and Ferry Receipts, 

Arboriculture. 

Toll on Steamers, 

Fees on Masonry Graves. 

Miscellaneous. 

Charges^ 

Civil Buildings • . » • 

Communications , • . # 

Miscellaneous Public Improvements . 

Establisliment. 

Tools and Plant. 

Miscellaneous. 

iV.R.— If tho details are not available when the Estimates are due, the information may 
be sent later on. 


f Now works, 
b Repairs, 
f New works. 
X Repairs, 
f New works. 
Repairs, 


Irrigation Branch, 

Beceiffis to be detailed for eacli Canal or Irrigation Work under the following 
heads : — 

Water-Rates. 

Owner’s Rates. 

Sale of Water. 

Receipts from Canal Produce. 

Rents of Buildings, 

Fines. 

Miscellaneous. 

Charges to be detailed for each Canal or Irrigation Work under the following 
heads 

Original Works. 

Repairs and Maintenance# 

Establishment. 

Took and Plant# 



FORMS. 


897 


FORM 15GA. 



898 


FORMS. 


Form 

(Chapter 00, 

Classified Abstract of Expenditure by Civil 



Land Bevenae. 

Opium. 

Salt. 

'O 

|i 

to*" 

Excise. 

Customs. 

Forest. 

Begist ration. 

Postal. 

Telegraph, 

Mint. 

Administration. 

Works - Iraponal 













Provincial . . 













Local . . . 













Total 













Ilcpairs—Tmporial . 













Provincial , 













Local 













Total , 














Classified Abstract of Expenditure by Civil Department 



1 Mbtallad Roads. | 

jUNMBTALLED ROADS | 

[ Roads, j 


Bridged 

and 

drained 

through- 

out. 

Partially 

bridged 

and 

drained. 

Bridged 

and 

drained 

through- 

out. 

Partial Iv 
bridged 
and 

drained. 

Banked and 
surfaced 
with 

“Mu ram" 
or similar 
material, but 
not drained 

Banked but 
not surfac- 
ed, partially 
bridged and 
drained 

Cloaicd, 

partially 

bridged 

and 

drained 

Cleared 

only. 

Works— Imperial . , 

Piovincial . 

Local • 









Total . 









Eepairs— Tmporiai , , 

Pioviuoial . , 

Local . • • 









Total 










Classified Abstract of Expenditure bg Civil Department 



Inprovo- 
ments to 
Towns. 

Markets. 

Paving 

and 

Streets. 

Lighting. 

Water- 

supply. 

Works— Imperial 

Provincial , 

Local 








Total 






Eepairs— Imperial . 

Ppovincial . 
Local . . 

• • • • • 







Total 








forms. 890 


156A. 

Article 1210.) 

Department on Civil Buildings, 


•o 

a 

CS 

ss 

Courts of Law. 

4 

3 

Police. 

Educational. 

E coles! astical. 

Medical. 

Political 

Agencies. 

€9 

f- 

ll 

Public Works. 

C3 

8 

o 

j5 

”3 

Total j 

deduct -Outlay 
from Contribu-| 
tiona j 

3 

o 

H 





































j 





















0)1 Roads and other works of Communication, 


Boat- 

bridges aud 
ferries. 

Accommod- 
ation for 
travellers. 

Arboricul- 

ture. 

Total. 

Deduct— 

Outlay from 
Conti ibu- 
tions. 

Net Total. 












i 














on Miscellaneous Bublic Improvements, 


Sewerage 

and 

Drainage. 


Harboars. 


Light- 

houBce, 


Minos. 


Miscclla- 

ueous. 


Total 


Deduct - Uotluy 
fiom (’ontnbu- 1 

tlOUB. I 


Net Total. 



Form 157. 

(Chapter 60, Article 1210, Note 2.) 


900 


POEMS. 



B, Separate statements should he sent for the transactions under Irrigation and Buiidinga and Roads, 



FORMS, 


901 




Form 159, 

(See (Chapter 61, Article 1219.) 

List of First Schedules of Military Fayments for the Month of I8g of Treasuries in 


902 


FORMS 



Total of four columns 



FORMS. 


903 


Pom 160. 

(See Chapter 01. Article 1210,} 

liht of Schedules of Military Receipts for the month of 1S9 of 

Tteasuries in . 


Name of TrcaBur7. 

Departmental 

Iteoeipts. 

Eccoipts from 
other sources. 

Totai. 

Total ^ 


a. 



a. 

V- 

\ 


a. 

L- 


~! 

j 








The 189 , 


.Accountant General 



Pom 161. 

(See Chapter 61, Article 1221.) 

Central Provinces in account with Military Department , Bengal, for the Month of 


904 


FOEMS, 



Kotb.— The details of the items marked A and B are to he appended in separate schedules. No details need be given of “Hi —Items adjustable by Civil,” as the Civil Department 
is entirely responsible for the adjastment. The details of the other items are shown in the schedules supporting the prescribed covering lists. 




FORMS. 


005 


FORM 1G2. 



906 


FORMS. 


Form 

(See Chapter 


account with the Military Department 


Particulars. 


Amount. 


RECEIPTS CREDITED IN THE MILITARY 
ACCOUNTS, viz.— 

I. — Remiitances from Military to Civil, 

For Miscellaneous payments written back . • , . , 

II. — Remittances Jrom Civil to Military. 

For cheques drawn 

,, transfer receipts drawn . . « . . 

„ miscellaneous receipts into Military Treasure-chests 


III. — Items adjustable by Civil. 


For miscellaneous r(!coipts, as per details accompanying 
,j Gain by exchange on transactions betwoen EngUnd 
and India ... . . • • 

, Port Blair, as per details accompanying ... 

> Military Fund, as per lists furnished to Fund Ex- 
aminer, dated . . ... 

Military Orphan Fund, as per lists furnished to 
FuikI Examiner, dated • • . • , 

Medical Retiring Fund, as per lists furn'shed to 
Fund Examiner, dated • - . , . 

Uncovenanted Service Fund, as per lists furnished 
to tSccrotary, dated . • . , , 

Hindu Family Annuity Fund, as per lists furnished 
to Secretary, dated ..... 
Bengal Christian Family Pension Fund, as per de- 
tails accompanyin g ..... 
Hyderabad, as per details accompanying . , 

Colonial Governments, via . — 

Ceylon, as per details accompanying • , 

Mauritius, as per details accompanying , , 

Straits Settlements! as per details accompanying] 

IV. — Items adjustable by Military. 

For payments in the Civil on account of Military Department, 
„ Hyderabad . . 


Total R 


Forwarded to the 

Office of Controller of Military Accounts, 
Accounts Branch ; 

The 18q . 


No. 

with 



FORMS. 
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162 . 

61, Article 1221.) 

Presidency, 


_/(?r ihft month o/*. 


.189 


PaEI'ICULABS. 


PAYMJ^NTS^ CHABGED IN THE MILITARY AC- 
COU]STS,viz.-^ 

1.^- Remittances from Military to Civil. 

For remittances to Civil TreasurioK, as per details accompanying . 

„ Miscellaneous payments from Military Treasure-chests, as per detail 
accompanying 

„ Hyderabad, as per details accompanying . . . , . 

II. — Remittances from Civil to Military. 

For cheques cancelled as per details 

,, transfer receipts cancelled as per details . . . , . 

,, cheques ^ drawn, writes-back 

„ transfer receipts drawn, wi'ites-back ...... 

„ Miscellaneous receipts into Military Treasure-chests, wrltes-bac^k , 

III. — Items adjustable by Ciiil. 

For miscellaneous payments, as per details accompanying 
„ interest on deposits in Regim^tal Savings Banks, as 
per details accompanying . • . , 

„ interest on Prize Funds, as per details accompanying 
„ loss by exchange on transactions between England and 

India 

„ Port Blair, as per details accompanying . 

„ Military Fund, as per lists furnished to Fund Exam- 
iner, dated ...... 

„ Military Orphan Fund, as per lists furnished to Fund 
Examiner, dated ..... 

„ Medical Retiring Fund, as per lists furnished to Fund 
Examiner, dated • . . . 

„ Uncovonanted Service Fund, as per lists furnished 
to Secretary dated . ... 

„ Hindu Family Annuity Fund as i)cr lists furnished 
to Secretary, dated ..... 

„ Bengal Christian Family Pension Fund, as per 
lists furnished to Secretary, dated . 

„ Hyderabad, as per details accompanying . 

„ Colonial Government, . • . 

Ceylon, as per details accompanying 
Mauiitius, as per details accompanying 
Straits Settlements, as per details accompanying! 

XT . — Items adjustable by Military, 

For receipts in the Civil on account of Military Department 
„ Hyderabad 


Amount. 


Total R 


vouchers for the receipts and 


vouchers for payments. 


Head AsH. and Booh-lceeper. 


Military Accountant in Charge. 
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FORMS. 


Form 163. 

, (See Chapter 61, Article 1223 ) 

Statement of Credits and Debits to Military Department in the Account of the 
for the Month of lb9 , 


Cbbdits 

Bengal 

Com- 

mand. 

Punjab 

Com- 

mand. 

Madras i 
Com- 
mand. 

Bombay 

Com- 

mand. 

Rehares. 

I — Remittances from Military to Civil- 
Departmental Receipts • 

R 

R 

R 

R 


II — Remittances from Civil to Military — 
Writes-baok • 

Transfer Receipts on Military 
Treasure-chests. 

I— Items adjustable by Civil — 

V— Items adjustable by Military— 
Miscellaneous Ecoolpts . • 

Indian Family Pension Fund 

TOTAL FOB THIS MONTH 

Total from 1st Afbil to end op this 
Month 


1 




« 




Dbbits. 


Bengal 

Com- 

mand. 


I— Eeraittances from Miltary to Civil— 
Writes-back . . . . 


R 


Punjab 

Com- 

mand 


Madras 

Com- 

mand. 


R 


R 


1 Bombay 
Com- 
mand. 


Bbmabks. 


R 


II— Uoraitianccs from Civil to Military— 
Cheques * • • . • 

Roraittince Transfer Eoceipts 


II— Items adjustable by Civil — 


V 'Items adjustable by Military— 
Emergent Advances • 
Miscellaneous • 


Total fob this Month 

Total fbom 1st Apbil to end of this 
Month 


No. 

Forwarded to the Accountant General, 

Station^ 

D^te 


Military Department, 


Aoeoutiian/ Oentrnl 
Oomptrolltr ' 


Form 164. 

(See Chapter 61, Article 1229). 


rORMS, 


909- 
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FORMS. 


Si 


I g* 

r 



: 

i » 

? *- 


? ^ 




ft; 


<3 


S5 

m 

> 

◄ 




' 1 

The column “ Miscellanecus ” on both sides of this statement is intended to shew items of Postal Receipts and Payments which do not pass through the Post Uthce, but throngh 
the Civil accounts, such as cost of laud, freight on stores from Europe, jail press charges, dockyard charges, medical stores, steam, postage, etc., etc. 

(Station) 

(])afe) Accountant General, 

qoBa HI 





Erjdienaa ibjox 




hi 
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•SJBinOTJIBa 






1 



1 

ogBiBOj 0oiA.iag |o oiBg 




•B(Iui«?g eStusoj JO 0 {tig 



















•0OWO P"0ir 

luojj poAiODOJ junoiav 










•peAtoDOJ oogjo 18 f><} 
pueji jtiqAi jo junooou u() 

» ’ s i k w M 

E sssss 

^^(2 S*” 

o « • 
f' H 

5 > 

® o a u 

0,2 5 ^ 

paH ^ M 

Oi 

*p9AiaO 

•oj iinstjajx ”1 

j o “ S w 

S a N J*! & ^ 

O p to o o o 

H ^ 

1 1 

•louifita 

qotio ai sjuarajCtja jujoi 










® (H S 
o w M 

sss 

3 55 

M * j 

U >4 M 

m -<t > 












•84BinO}JJBd 




•BdaiBjg oSB-isOff 
jo ejBB uo ^unoo8i(j 










'IBIOI l^WSUI 










■0’''iBO PSRH 

qOB® 01 piBd junoujvt 










ppd eofflo isoj ptioH 
jTjqAA JO lunoooB no 

« • « • PM • 

g si ® 

« „ M S • 

w • 

■f H 

s§ 

* 

in S 

s^i 

gSB 

d. 

■pjnd 

XjnflBOJj, »«q4ML 



pH ► n 

< 



FORMS. 


911 


Form 166. 

(See Chapter 63. Article 124:6.) 

TflLBCBAPH Form No. 8. 

Cash Uequirement Statement showing the Amotints th(d will pfohablg he re * 
quired by the Government Telegraph Department from Treasuries under the 
Government of during 189 -9 . 


Telegraph OflBcer 
or ©ffioe. 

From what Tret* 
Bury required. 

On account of Ordinary 
Expeusos payable on pre- 
aeutation of DiUa or 
Certificates. 

On account of 
Presidency or 
Construction Ea- 
tubllsbmont. 
Construction, or 
Extensive Repairs 
payable on Letters 
of Credit. 

Total amount required 
from each Treasury. 











Form 167, 

(See Chapter 63, Article 1246.) 


To 


Telegraph Form No. 12. 

thb accountant general. 


Sib, 

I have the honour to request that you will grant me a Credit 

on the Treasury at for S 

in favour of the ■ , , ‘ 

The amount is within the sanctioned Budget allotment for 189 -9 , on 
account of 

I have, eto., 

Extsminer of Telegraph Aceounit, 

2 I 3 



Form 168. 

(See Chapter 63, Article i24:?») 

(To be printed on Foolscap.) 

Uit of Debits and Credits to the originating in Accounts of the Indian Telegraph Department 

for the Month of 189 . 
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rOEMS. 



Examiner, Telegraph Accounts, 
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FORMS, 


Form 170. 

Cancelled < 

Form 171. 

(See Chapter 64, Article 1265, Note 7.) 


Beport of the Closing Balance of the Accounts for the month of^ 
rendered to the Board of Trade bg the Shipping Masters in 



Place 

Late 18 

Accountant- General or Comptroller e 




Form 172. 

(See Chapter 64, Article 1282.) 

Statement of Waff ants issued hy the Accountant General during the Quarter^ ending 

to Indian Officers on the Retired List (or on Leave) permitting them to draw their Pensions (or Allowances) fro 
Colonies which do not exchange accounts current with the Government of India^ 


FORMS 


915 



Accountant General. 
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TORMS. 


Form 173. 

(See Chapter 64, Article 1S09.) 

Annual Abstract Statement of Stores for the year. 


Name of 
Vesbel, 

r>ate of 
laouc. 

N a' ure of 
Stoies. 

Vjilne, biclnding 
Frc'gbt paid m 
London. 

Date of Kcceipt 
of Stores and of 
Entry m Stoie 
Account. 

Rsuabks 



1 

I 

[ 

i 

* 

I 



* To be flllod in by tbe ofBcer rec«i?ing th# stores. 



(See Chapter 64, Article 1313.) 


FORMS 
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FORMS. 


Form 175. 

( See Chapter 66, Article 1816.) 
(To be printed on royal paper.) 
Form op Journal. 


Cr. 


M 


p- 



(See Chapter 65, Article 1316.) 
(To be printed on open royal,) 


FORMS, 
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Balance 
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FORMS. 


Form 177. 

(See Chapter 66, Article 1331.) 
Government of 


TriaUBalance Sheet for the Quarter ending 


Account Amounts. 

Ledger page 
or folio. 

Names of ledger 
heads. 

Balance Amounts. 

Debits. 

Credits. 

Debits. 

Credits. 








1. The columns to the left should be filled up with the totals of the postings on either 
side of every account, and should equal, and be compared with, the forward totals of the 
journal ; in the trial-balance sheet for the fourth quarter, entries in columns to the 
light will appear only opposite those heads which are carried on with a balance into the 
books of the following year. 

2. In the final balance-sheet of the year the ledger heads should be arranged by groupa 
(see list in Appendix P), and the totals made for each group. 



rORMS. 
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Form 177A. 

fSeo Chapter 66, Article 134:3 A.) 


Kumber end 


date of order 

Partloolara of the case as brief as 

of Local 

poeaible. 

Gorsrament. 

— 



(The object ) being to shew the 
nature of the payment and 
why it commended itself to 
the Local Government-) 


Amount of patmbnt sano- 

TIONAD, (To B)» FOBWABDBD 
TOXALLBS EACH FINANCIAL 
XBAB.) 

Remarks (if anj) 
of Accountant 
General and Local 
GoYernment in 
submitting the 
case. 

Imperial. 

Provinoial. 



1 
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FORMS. 
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Form 177C. 

(See Chapter 06, Article 1340, Civil Account Code.) 

(To be prepared on paper o£ foolscap size.) 

Statement showing increases and decreases of Imperial and Provincial expend- 
iture on permanent establishments sanctioned by the Secretary of State^ the 
Government of India^ Local Governments and Administrations and Heads 
of Departments or other officers who are vested with powers of sanction 
in respect of such expenditure for the year ending 


Serial 

No. 

Head of charge and 
particulars of 
establishment. 

Monthly 

increase. 

Monthly 

decrease. 

Sanction- 

ing 

authority. 

No. and 
date of 
order. 

Remabes. 


Land Bevenuot 

• 

Total Land Revenue 

R 

R 






1 



Opium. 

• 

<» 1 

• 

Total Opium 











Salt. 

« 

* 

Total Salt 









• 

* 

« 







* The entries in this column may be brief, but should be sufficiont to identify clearly 
the establishment affected. 
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Form 177D. 

(See Chapter 66. Article 1340. Civil Account Code.) 

(To be prepared on paper of foolscap size.) 

Statement showing increases and decreases q/ Imperinl and Provincial erpend* 
itnre on temporary establishments sanctioned by the Secretary of State, the 
Government of India^ Local Governments and Administrations and Heads 
of Departments or other officers who are vested with powers of sanction 
in respect of luih expenditure for the year ending. 


Ferial 

No. 

1 

Head of charge and 
particulars of 
establishment. 

(a) 

Increase + or 
decrease — 
during the whole 
year as compared 
with the expem- 
diture of the 
year previous. 

Sanctioning 

authority 

No. and date 
of order. 

Remarks. 

1 

Land Revenue. 

* 

♦ 

• 

4 » 

Total Land Revenue . 

R 

• 





I 



Opium, 

m 

♦ 

• 

* 

Total Opium 







. 


Salt 

at 

m 

m 

Total Salt 








« 

• 

« 1 

* 






* The entries in this column may be brief, but should be sufficient to identify clearly 
the establishment affected. 

(a) The comparison to be made in this column is between the amount sanctioned for 
the year to which the statement relates and that sanctioned for the previous year. In case 
of an establishment sanctioned for parts of two years, the amount to bo shown in the state- 
ment for the first year wonld bo the sanctioned cost for the months ending with and including 
February, and in the statement for the succeeding year the difference between the sanc- 
tioned cost for the remaining months of the sanction and that entered in the statement of 
the previous year, the -+• or — sign being prefixed according as the difference is an exaess or a 
deficiency. In the statements of both years the original sanction will be entered in column &. 
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Form 177E. 

(See Chapter 66, Article 1340. Civil Account Code.) 

(To be prepared on paper of foolscap size.) 

Abstract statement of increases and decreases of Imperial ami Prouincial expenditure 

on permanent or tempurart/ establiiihments sanctioned during the year ending Hist 

March 189 . 



PuBM^ITilfT. 

TuMroiuitv. 

Mi\jor Heads 

Increase per 
month. 

Hoerease per 
mouth. 

Net inerea'se 4 or ilecroaso — 
pej month. 

IncTcaso 4 or decn^Ho — duri 'g 
the whole vear as eompaied with 
the expoiiditiue of tho year pro- 

VIO It*. 




I 

( 

1 

! 

i 

Obavs Totai. . 






a K 
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(o) This addendum applies only to the Local Fund Abstract, and not to that for ProTincial Sertices. 



Form 179. 

(See Chapter 66, Article 1359.) 

Statement slowing tie distribution under Imperial, Provincial and Local of the Revenue and Expenditure for the year 


J’ORMS, 
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2x a 


Sarplos or Peficit 



Form 180. 

(See Chapter 68, Article 1415.) 

Statement of Srecial Loans to J^LunicipalUies, etc.^ during 189 


928 


FOfiUS. 



(a) Two per cent, additional appropriated to form a sinking Fund 

The colamns are nut fully filled up, as sample entries only are required for pudante. 



(See Chapter 68, Article 1416.) 

Sinking Funds for Redemption of Loan during 189 


Forms. 
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Form 182. 

(fi©9 Chapter 69; Article 1437.) 

Abstract Statement of • outstanding on 3Ut March 1S90, 



OuTsTAWDiira ok xccotrsT ok 


District or province drawingr. 

1887-8S. 

1898-89, 

1889-90. 

Total outstaudiagr. 

i 

i 

! 

1 

1 




Tho saonthly details for each dUtriot or province should be filed with the office copy o< the sUtemdut, 
* Insert Supply Bills or Remittanoe Transfer Receipts, Local or Forcij^n, 



FORMS. 


931 


Form 183. 

(See Chapter 71, Article 1478.) 


Ti-esonrce Eslimafe of the ProtAriee of 

and 


189 


for the UloniJis of 


thousands of rupees omitting ooo.] 


GENERAL ACCOUNT. 


OPENING B\LANCR- 
Bbceipts— 

Estimated Revenue (Statement A) . 
Ditto Debt Heads (Statomoivt C) 


Ditto Receipts from Departments (State- 
ine'it D) 


J— Totiij Bahhcb akx> Rhc sms 

CtrieoiMGS-— 

Ebtimatod Expenditure (Statement B) . 

Ditto Debt Heads (Statement C) 

Ditto Issues to Departments (Statement D) 


T— Total Outooikos 


B&ma Ebtzuatxd Clobivg BAi.Arca 


- Detail not rs- 
quired 


^Detail not re- 
quii cd. 


Hated the 189 . Acroiintant General or Comptroller, 


Mbkobansvie— 


Surplus available for other Provl ices during 

the mouth* ••••••• 


Deficiency required from other Provinces 
during the month* 


* These are to be stated for information, but are not to be taken into account in calcilating the balances of 
future months. , 
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Form 183 — continued. 
A — Revenue. 



CvasBifT Mosth. 

Nsxt Mouth. 

Reuahkb. 

Ehiiicstbs ox B&tbnoh. 

Credited to 
Revenue 
Heads 

Credited to 
Account 
with India. 

1 

Credited to 
Revenue 
Heads 

Credited to 

Account 
with India. 

TotaL 

(All tinasaal 
items should bo 
explained here. ) 

A.- Principal Heads of Rovenac— (a) 

I —Land Revenue . . . . 

II —Opium ..... 

Ill -halt 

IV ' htamps . . . . • 

V.— Excise • . . . t 

VI.— Provincial Rates ... 

Vll.— Customs 

\1II —Assessed Taxes .... 
IX.— Forest (Madias, Bombay. Local) 
X.— Registiation . . . 

XI.— Tributes fiom Native States . 


(») 



(6) 



Tota.1. 








B.— Interest 

C —Post Offieo (Local) and MiAt— 

D - Receipts by Civil Dopaitmcuts— 

E — Alin'cllancouB — 

J. — Iirignlioa (In chaige, Civil Officers) , 

K. —Bmldings and Roads (in chuige. Civil 

Officers) — 

Total Rbvskub *. 
















(<») Explain any consldprnlflo dilTorencea from la^t year and any other facts worth notic ing. 
(6) Enter hero oredite on account of Northern India Salt Department. 


B — Bxpendit u re . 



Ctbbkht Month. 

NfXT Month. 


ESTI1CA.TBB OT EzrESDITUBS. 

Debited to 
Service 
Heads. 

Debited to 
Account 
with India. 

Total. 

Debited to 
Service 
Heads. 

Debited to 
Account 
with India. 

Total. 

1 


1 

A. - Direct Demands on Revennes— 

A- Opium 

Other heads (c) . . . . 

B. - Interest— 

C. -Poht Office (Local) and Mint- 

D. — Salaries and Expenses of Civil Depart- ') 

ments - > 

E. - Miscellaneous Civil Charges - ) 

F. — Famine Relief and Insurance— 

J. — Irrigation (in charge. Civil Officers) 

K, — Baudit gs and Roads (in charge. Civil 

Officers)— 

1 

(d) 

(•) 

(/) 



(d) 

(0 

if) 



Total ExpswniTnBS 








___ 

— 






— 




(c) Xiioludes Forest i > Madias and Do.nbav. 

(li) Northern India Salt Donartment and Salt Treaty Pavraents 

{ e) I’lterest on Promiwfory Notes. ' 

J ) Survey Departments. Presidency payments in Bengal, and Simla charges in Punjab. 
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foums. 


Form \%Z--eoncluded. 

D — BHimated Beceipts of, and hmes toj Departments. 




CuBBENl! MOHTU. 

NrxT Month. 

Reuabks, 

Ubadb 09 AccoviTTa. 


Receipts. 

Outgoings. 

Receipts. 

Outgoings. 

Forest Department . . . 

Post Office 

Telegraph 

Marine . . • » • • 

Guaranteed Railways— 

Ordinary 

Profits 

Military Department . . 

Public Woiks Department— 

Ordinary Branches • • . 

Railway Branches . . . 

R, 1. Railway . « . . 

E, I. Railway -Profits 


1 



! 


Totai. DsTABTitBiras 





1 



Detail Vrovinees of estimated Foreign Bills and Foreign Bemittances, 


— 

— 



CuBBKHT Month. 

Next Month. 





Bills 

diawn 

on. 

Foreign 

Remit- 

taneos 

from. 

Bills 

drawn 

hy. 

Foreign 
Remit- 
tances to. 

Bills 

drawn 

on 

Foicign 

Remit- 

tanecs 

from, 

Bills 

drawn 

by. 

Foreign 
Remit- 
tances to. 

India 

Central Provinces 

Burma • . 

Assam . . 

Bengal . . 

N.-W. P, and Oudh 

Punjab • • 

Madras . . 

Bombay • 







1 






TotAn 

• 

1 









POEMS. 
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Form 184. 

(See Chapter 71, Article 1484.) 

CASH BALANCE EEPORT. 


Province of. 


LaH day of 189 . 

Total A at credit with Presidency Bants • . . R 

5, B in Revenue Treasuries 

„ C Local Remittances in transit . . . • » 


Total Cash Balance R 


Balance as RBroRTED in telegram of the 8th . . R 


(Station) 

The of 189 . 


Accom *anf- GeneraL 
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Form 

Abstract of the Cash Balance Beporis of the 

JP art I, — Salance at credit with Banks and Branch Banks. 


Name of Treasury. 

Available 

Balance. 

Poi cign notes 
ami small com 
ox( luderl under 
Clause XI or XII 
of the contract. 

Total Balance. 


R 

R 

R 

Total Balancb at Cekdit . j 





Bart IL'-^Balances in Custody of Treasury Officers. 


Name of Treasury. 

Balance. 

Name of Treasury. 

Balance. 

Name of Treasury 

Balance. 

BliVKMXTK TbEABUBIES. 

R 

Brought forward 

R 

Brought forward 

R 

Carried over . 


Carried over 


Total RuviKva Tbba- 
subibb . • . 
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184 — continued. 

Province of for the last day of 189 


Part IIL'^Local Remittances in transit. 


From 

To 

Amount. 

Kind 



R 



Totai. 


C 


Part IV. — Balances m small coin Pepdts and Sub-DepSts, 



SlfALt. SiLVKB. 

CoPPfcB, 


Naub ov Db»6t. 

Quarter- 

rupeea. 

Elghth- 

ru|pes 

Total 

small 

Hjlvor 

Donblo 

pico 

Single 

pico. 

lliilf- 

pico. 

1 

Pie 

piCCCH, 

Total 

Copper 

Gbabu ToTAt. 


R 

R 

R 1 

R 

R 

R 

j 

R 

R 

R 

[ 

Total R 

1 


1 






D 
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POUMS. 


Form 

Abstract of the Cash Balances Beports of the 

Bart V. — Detail of Kinds, 

VaH VZ— Amounts at Disposal of Comp- 
troller- Oeneral. 

Kind. 

Value in 
rupees. 

Treasnrios. 

Amottnts. 

Pap EE. 

Horae notes . , . . 

Foreign notes 

Bank Post Bills . , 



R 

SiLTE*. 

Wliole Rupees . , . 

Half „ . . , 

Quarter „ ... 

Eighth „ ... 




COPPEE. 

Douhlo pice .... 
Single „ . . . . 

Half . » . 

Pie-pieces .... 




Unctteeekt. 

Gold ..... 
Silver ..... 
Shroff-marked and Light-weight 


Total 


Coins .... 

Copper 


NoT»,~Tho surplus available for transfer to 
other provinces shouldlbo noted in detail of treasuries 



in Part VI of the Report. 

i 

Total Detailed Balance, 

A ,7.7 


Bart VJI. — Transactions in Copper, 

A-ddL — * 

Balance of unreported Treasur- 
ies not detailed above, vis, — 

Add-- 

Available balance with Banks 
as per Part I . . 


Net issued to the public 
or 

Not received from the public . 


Total E 




N.J?,— Tho sum of balances A, B, and C is the balance 
of acconnt, and tlie cash balance of the province. The 
total E 18 the sura of totals A, B, C, and D, bat as the 
detail of kinds' in Treasuries whose reports are late, and 
the detail of the " available " part of balance at credit in 
the banks are not known, these amounts have to be stated 
in lump, in addition to tbo balances of which detail can 
be given. 
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184 — concluded* 

Province of for the last day of 189 . 


Fart Till. — Detail of Foreign Bemittaneea charged durhg the month. 


Fiom 

To 

Amount. 

Kind 


j 

R 




— 



Fart JX. — Detail of Foreign Semittances credited during the month. 


From 

To 

Aniomit. 

Kind. 



R 


• 
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FORMS. 


Form 184A. 

(See Chapter 71, Article 1484A.) 

Return of coinst withdrawn from circulation and held in the Province of 



Amounts remitted to the Mints and other Provinces 


Date. 

From 

To* 

Sh-off- 

marked. 

Liirht 

weight. 

Defective 
and other 
uijcuriont 
(oiu. 

Coins of 
1836. 

Total R»mit- 

SINCXS 








• Specify “Min*” or " Treasury.” 


Bate 


Accountant General, 


Remittance received(+) 
despatched (-) 




FORMS, 
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Form 185. 

(See Chapter 71, Article 1490.) 
(Foolscap size.) 


Estimate of small silver and copper coins for the Province of . shewing 
the actual results of 1892 and the probable requirements of 1893. 


1 



SlfALI. SiLVEB (VAIiUs) 


COPPBB 

(valuk). 

*0 


Half 

rupee. 

Quarter 

rupee. 

Elfrhth 

rupee 

Double 

pice. 

Siiifrio 

pice. 

Half 

pice. 

Pio- 

piece«. 

1 

2 

Stock in the province, both treasuries 
and depots, on 1st (October 1891. 
Additions — 

(1) by new coinage delivered from 
the Mint. 

(:^) by receipts from other provinces . 

R 

R 

R 

R 

R 

H 

R 

8 


Total 








4 

6 

Eemittancea to other provinces . 

Stock on 30th September 1 892 . 








6 


Total 








7 

8 

9 

Difference between ( 3l and being 

the net absorption or excess in the 
province. 

Estimated further requirements in 
1893. 

Estimated excess stock available 






1 


Details of Nes. 2 and 4, 








From 

To 









Accountant Generak 


•e ii 




(See Chapter 72. Article 1534 ) 
(To be printed on open foolscap.) 
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roBHs. 



' ContnbationB— 

' Debt (Deposits and Adrances) 

I Opetnng' Balance . . . 



Form 186 ^continued. 

(See Chapter 72. Article 1534 ) 
(To be printed on open foolscap.) 


FORMS. 


91S 


1 

? 

0 

V 

s 

'to 

«& 

at 

§ 

[ 

•• 

«to 

s;i 

Ha 

1 

SIX-M03fTHLT 
ESTIMATE ,+ 
MORE - LESS 
THAN BUDGET 
ESTIMATE. 

•mox 






Ittioq 






tmoiuAojj 






IBHodmi 






SIX-MOXTHLY 

ESTIMATE. 

IeSS-OI 

T«10X 






ps-ioq 






lupuiAoj,! 






pnjodiuf 






BUDGET 

ESTIMATE, 

Ib93-St4 













•I«ioutAOaj 






‘iBJJjJlUl 






HEADS OF EXPENDITURE, ETC , 

1 g •• a •• 

C ® 

I a i ? 

* a I- 1 •• 

^ a 2 . - . . 

i 1 It 1 . 

II l|i sii 

g-| |8g) 

|h p&i 

SW OpU Cr/v« 

ACCOUNTS TWELVE 
MONTHS. 

06-2681 


— 




•26-1681 





16-0681 






06-6S81 





•18-8881 






ACCOUNTS, SIX MONTHS. 

W-8681 






•86-2681 



1 



26-16SI 

— 





•16-0881 





*06-6881 






•68-8881 







% h Z 



Official Designation of Officer. 


FORMS, 


94.4 


Form 187. 

(See Chftptev 73. Article 1558.) 

Receipt Register. 


Eg 
H a 

o ^ 

il 


PARTIUtABB OP NoTBS. 



•g 

1 

8l)“‘ 

fl 

1 

0 

1 


A4 

oS 

i 

1 

g 

*© 

1 

•g 

O 

£ 

s 

Pi 

‘43 

.o 

! 

d 


•g 

a , 



o 

? ! 
1 

0 of Acknow 
Office 

0 be converted 
Interest from 

mount of Inte 
Conversion. 

o 

"o 

o' 

0 and date 
Account. 

Q 




>5 



Form 188. 

( See Chapter 73. Article 1562.) 

Stock Account. 


1 

2 

3 

4 







og, 








§3 

1 




a 



o a 

1 



§1 1 

^9 

o 

g 

fi 

J 

*0 



i:r 



s 

Is 

s 

£ 

1 






B 

6 

"S a 

|l 


Form of In ■ 
come Tax 
Certificate. 


11 


No of order] 
remitting 
each half- 
yearly in- 


|No of f ase 
in Form 
No. 187. 


Form 189. 

( See Chapter 78. Article 1562.) 

Stock Disposal Account, 





^ 

S 

w 



.S 

>5 

1 

*o 

J... 

To what Person, or Puud, 

01 Trust, the Note 
belongs. 

.a 

gs 
•s 1 

Om 

Amounts 
disposed of. 

How disposed of. 

No. of Xas 
Form 187. 


FOBUS. 


045 


Pom 190. 

( See Ciiapter 73. Article 1560.) 
Covering Lid. 



! 




Pi-ETILTLABS. 


Date of 
Forwarding. 

Designation of 
Local Account Office. 

1 

No. of Ca.se i 

1 Stock Account 

No. 

Per 

cent. 

Loan. 

Amount. ^ 

Date up to 
wliich 
Inlerosfc 
realised. 


Form 191- 

(See Chapter 73, Artiole 1667.) 

Intermediate Begider of Notee received, and their Mepoeal by transfer to 
the General Account, 




Form 192. 

( See Chapter 74. Annexure. pare. 7 ) 

(Form 1 prescribed in Ttulesfor Charitable Endowment Funds^ 

Beghter cf Sec^frities held under Act FI of 1890. 
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FORMS. 


^ 1 
M 

S 


oaitrq!) ni (jTitjjHissv jo 

6 


« ^ 

' H 

5 

M 

Cfi 

g 

g 

u 

S 

•OaUBIBll 
raojj ]_»a 4 .)»ipop 

q.iiqM ui joiatiiif) 

HD 

rri 


i'4UTia.i3 n.ma 

JO OllJBA JflUUUO^ 

tD 


juaujapajttousj 
-oBjo ojuppuB ox 



UJT 14 

-00. JOJ X4Uoq4TiY 

2 


•jnos uioqiA ox 



*04B(I 



1 oqoj joapoi ^ S j 1 

, ► 

H 

i ^ 

1 M 

« 

P 

U 

m 

Cfl 

p. 

o 

tn 

P 

g 

g 

M 

Ah 

4 TiauiM 0 p ’’0 
ojuindos q.mo jo 
oulUA [tmxmou lujox 

0 


(funaoB ijiRo JO 

oupu {tiaiiuox 

00 


X 4 uono 8 

TjoRO JO ooqiutia 
auit[sTua\n 4 HT(j 



Natare of securities, 
e q , Government 
securities 4 per 
cent ljaiofl*'65. 
Guaranteed Haihvaj 
Debentures, etc , 
etc 

<D 


00440 X auTpiBMooj 

JO 04 BP pUB ‘OX 

10 


•pOAlOO 

.00 uiontt uiot ,4 

•Bl 



f 

i Name or brief j 
description of 
Charitable 
Endowment 1 

eq 


•^dWOOJ fO OlBd 

CO 


|| -OKT^w^S 

- 



•Il 

II 

ll 

■98 

If 

% s 
si 
il 


”•3 

eS Q 
Pa’S 
1 ? 


6.1 

la 

1- 

l! 


2i V? 

StJ ca 

= PK 


&S 3 


11 

ik 

III 

Ml 

i s ® 

i" 

!|i' 

SJ 

la 



FOBMS. 
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Form 193. 

(Pee Chapter 74, Annexure, para. 7 ) 

{Form 2 prescribed in, Rules for Charitable JEndowment Fund.) 

Ledger Account of Securities held under Act VJ of 1800, 


1 . Name of endowment. 

2. Particulars of veslin::^ order. 

3. When vested in Treasurer 

4. Names of Administrators. 

6, To whom interest is to bo sent. 


Part I . — Account of Capital, 



N. B . — The balance of the value columns must bo worked out on every day on which 
there is a new entry. 

Part II . — Cash Account, 



Kbcbitts. 


Expenditubb. 

Pate. 

Particulars. 

Amount. 

Date. 

Particulars. 

1 Amount. 





i 

i 

1 

! 



be closed annually to balance. The transactions will not be numerous. A 
few pages of the ledger (ruled only for the Cash Account) may be left for each account, so 
that the account may be carried on for severa ' years without opening a fresh Ledge r Account 
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TO RMS. 


Form 194. 

(See Chapter 74, Annexure, para. 11.) 

(Form 3 prescribed in Rules for Charitable Endowment Fundi.) 

Balance Sheet, 


NUMBER AND VALUE OF SECURITIES. 


Pahticulabb. 


Opening balance (from 
last year). 

Received during year 
(total must agree with 
Form 1). 

Grand Total (a) 


Returned during year . 

Sent to Comptroller 
General during year. 

Total transferred or re- 
tulrned, (b) 

Closing balance (difFer- 
ence between («) 
and (b). 


Government 
Securities, 
4 PER CENT. 
OF 1866. 

(A pair of columns for each different 
kind of Security held.) 

Total. 

No. 

Value. 

No. 

Value. 


1 









j 






i 














Certified tbat the above closing balance has been compared with the securities in 
Treasurer’s possession, and has been found to agree both as to number and value. 



(See Chapter 74, Annexure, para. 13.) 

(Form 4 prescribed in Rules for Charitable Endoioment Funds.) 

Register of Properties other than, Securities for Money held under Act VI of 1890, 


FORMS. 


9^9 


BxaTHa^ 

«Q 


Initials 
of Trea- 

Assist- 
ant m 
charge. 

«o 



o J 





i 


-Ij o 

1 


1'^* 











e 

M 

n 

Date 
)f retam. 

s 


p 

» 




M 

p 

M 





ll 




-S 




4-* 




if 

s 







d 

o 

-g 




Pi 

1 

a> 



Annoal 
icome, if 
known. 

(C 


p’ 

- 







M 




l>1 

a 

t. 


W 

> 



o 





(2 

a 




1 

<D 



i 

O 



1 

1 *£ 

i 1 

TS 

tors of 
property 

U5 



o g 

s a 







^ p 



u 

1 

m 


** M 
< 2 

P o 

iS 



S'® 

gs 




3^ 





(See Chapter 74, Annexure, para. 14.) 

(Form 5 prescribed in Bides for Charitable Endowment Funds.) 

Part I . — List of Propertiei other than Securities held under Act VI of 1890, 


950 


FORMS. 




(See Chapter 74, Annexure, para. 14.) 

{Form 5 prescribed in Rules for Charitable Endowment Funds) 

Part IT . — List and Abstract Account of Securities held under Act TI of IS90. 


FORMS. 961 


i 

s 


Balance 
in cash 


H 

s 

M 

W 

w 

Total 

paid. 


Other 

payments. 

* « * « 


' 



I.S a 
ioi 

ch 


Cash Receipts 

Total 

cash 

receipts 


Other cash 
receipts 

.... 





III 

o 


Total of 
Secanties. 


% 3 

b M 

G fc> 








1 

Person in 
whose behalf 
held. 


Name of 
endowment. 


Case 

No. 



Enter details in these coli 
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rouMS 


Form 197. 

(Fee Chapter 76, Article 1592 ) 


lieport of Aud'U of Actou>ifs of C-mimissioner of Currency^ Circle^ 

for the mouth of -.189 . 


— 


j Balance. 

’ 

Home Noth Acoottnts. 

Opoiiirg 

Clofciiig. 

1 

Certified — 

(1\ that the accounts have been 
maintained in the forms prescribed 
in the ruhs for currency ju’ccmnis, 
and are closed and balanced for the 
month and signed. 

I. — Home CincLB only. 

Names of Accounts. 

Total Balance 

i 



0 0 0 

0 0 0 

(2) that, etc., etc. 

Add — 

Note forms received 

Written off under Warrant 

0 0 0 i 
0 0 0 

0 0 0 

0 0 0 


Gband Total 




II.— SUB-CIBCLE A. 

, Same as above. 

1 


Asst. Accountant General, 

III. — SuB'ClBCLB B. 

Same as above. 

1 

1 



[On Kevorse.] 

Closing Balances of Value Accounts, 


Name of Account. 

Amount. 

Name of Account. 

Amount, 



Total balance, being equal 
to that under Circulation 
Account. 




Asst, Account ffnt Gcnerah 



FORMS 
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FOBMS. 


Form 

(See Chapter 76 , 


Annual Statement of Expenditure on Stores in the (here enter 


(1) STOWES MANUEArTUR-' 
ED IN El’KOPE AND 
OUTAINEI) 'lIIROiTGH 
THE SEC RE CARY OP 
STATE. 

(2) STORES MANUFACTURED IN EUROPE, RUT PUH( HASEl) IN 
INDIA UNDER PARA. 3 OP GOVERNMENT OP INDIA FINANCIAL 
RESOLUTION NO. 186, DATED lOTH JANUARY 1883. 

Description or class of 
Stores.* 

Total cost, including 

charges 

Desoription or class of 
Stores. 

Number or quantity. 

Actual cost xw India. 

Ertimatkd cost if 

OBTAIKFJi THKOUO 

Indh Orrios 

Average price or 
rate 

hcidental cha rges, 
carnage, etc. 

Total cost. 

Average price or 
rate. 

Incidental charges 
freight, exchange, 
etc. 

Toxa.l cost. 

Chemicals • . 

R 




R 

R 


R 

R 

Coal • . • 










Machinery 










Mint Stores • • 










Printing materials . 










Stationery • • 










Other articles should 










be grouped under 










appropriate head- 










ings. 











* Any stores imported from England or purchased in the local market m coi)(<iderable quafitities vtbich do not 

January 1883, should be separately 

Items the aggregate value of which purchased or received during the >ear does not exceed Bl.OOO should he 
anio uit to B1,000 should bo entered in the Betorn in lump sums for each such article, the estimated eosi^ 


199. 

Article 1624.) 


FORMS. 


965 


Presidency, Province, or Department) for the Official ^ear 180 


(3) STORES MANUFACTURED IN INDT\ AND SUBSTITUTED FOR STORES FORMERLY IMPORTED 
THROUGH SECRETARY OF STATE. 


Descrirtlon oi class of 
Stores.* 


Ageioultdhal Im- 

rLBMENTS. 

Axea , 

Bill hooks 

(and so on as iu Ap- 
pendix C of tlie 
Besolntion of the 
Govern men t of 
Irdia in the 
Finance and Com* 
nieroe Department, 
No. 186, dated 10th 
January 1883.) 


Buiydino and Engi-| 
NEEEiNG Materials. 


Portland cement 


and so on as an Ap- 
pendix C of the 
Resolution of the 
Government of 
India in the 
Finance and Com- 
merce Department, 
No. 185, dated 10th 
January 1883 ) 


AcTtrA,!. COST IW IlTDH. 


Avoiapo price 
or rate 


EsTrVTATKD COST IF OBTAINED 
IKKOUGU IXOIA OfFICK. 


Avcrapre price 
or late. 


M 


Difirb- 

ilfCliS. 


fall under any of the hea<iing8 given in this column or in Appendix C of G, I, P. D, Resolution No. 186. dated loth 
entered under appropriate belongs, ' ' 

articles of which the aggregate purchaBos during the yea' 
0 r such articles, xf obtained through the India Oface, being entered in the columns provided for the purpow# 



Statement of copper coin of the coinages before 1835 withdrawn under orders of Government, No, 207, dated 17th January 1879, 


956 


FORMS. 




FORMS. 
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Form 201. 

( See Chapter 70. Article 1629 ) 


Stafenmif showing the coll ert ions of the Tax under Act II of 1886 from Salaries, 
Pensions, Annuities and Gratuities paid h» the Government in the year 
18 !) , 






P.VID BY THE GOYEBXMEiNT. 


- 

Class 

Incoioe. 


SALABThB 

PKNSltlkB ANU 
ANMIHrllfK 

Gbatuitii,8. 

Total. 


N'lmbei 
of Ab- 
sossecs 

Amount 
of Tai 

Numbe 
of As- 
HCBSeefi 

Vnioimt 
of Tut 

Xuml)ei 
ol As- 
H( FSOl’H 

Amount 
of Tat 

Xfunibe 
of Vs- 
seHsees. 

Amount 
of Tax 

1 

* 

3 

4 

6 

6 

7 

8 

0 

10 

1 

n 

600 but less than 

K 

750 


U 


U 

1 

1 

R 


R 

11 

760 „ 

1,000 




1 




111 

1,000 

1,260 




! 

1 




IV 

1.260 „ 

1.600 




1 

i 




V 

1.600 „ „ „ 

1,760 





i 




VI 

1,700 „ „ 

2,000 










Tonr. I TO 

VI 









Vll 

2,000 but less than 2,600 









VJll 

2,600 „ ., „ 

6,000 




1 



1 

IX 

6.000 „ ,. „ 

10,000 









X 

10,000 „ „ „ 

20,000 






\ 



XT 

20,000 „ „ 

30,000 









Xll 

30.000 „ „ „ 

40,000 





1 




XIII 

40,000 „ „ „ 

60,000 









XIV 

60,000 „ „ „ 

1,00,000 









XV 

1,00.000 and more 










Total VII to XV . 










GBAND TOTAL . 










a M 


BB3IURJl8. 


968 


rOBMS. 


CJ 

o 

a 


B 

t-t 

o 

Ph 


c> 

OD 


32 

00 

CO 


5 $ 









O 


w!i 

<19 


<3 

CO 


tfi 

M 

P5 

< 

! M 

1 W 


Total. 

Amount 

of 

Tax. 

o 



Amount 

of 

Securities. 

o> 



h S ■ 

O M t 

O lr^ 

w w 

S H 

H P 

P’ O 

P 

U .<J W 

Woo 
c« o 

Amount 

of 

Tax. 

00 



Amount 

of 

Securities. 




Bonds oe Deben- 

TUBES CHABGED BY 

Paeliament on 
THE Revenues of 
India. 

Amount 

of 

Tax. 




Amount 

of 

Securities. 

lO 



0, 

o w . 
aoS 
w « o 

2 w 

C kl-H 

« 9 rv 

pO g 

O O 

w w 

CO M 

H 

Amount 

of 

Tax. 

'<? 



Amount 

of 

Securities. 

00 


w 

o 

m 

◄ 

(M 

At 4 pies in the rupee 

At 5 pies in the rupee 

Total 

CLA.SS. 

r-t 

I to VI . 

VII to XV 



FORM^. 



Stfitement thttoiuff the distribution hettoeen Europeans and Natives of the 
Government Secnritiee belonging to the sentral Loans held by the Comp* 
ifoller General on my account ou the 31st December 189 • 

Held on account of 

Pakticulabs of Loan. Total. 

Europeans. Natives. 

3% Loan — 

1896-97 .... 

8^ % Loans— 

1842-43 .... 

1854-55 .... ! 

3865 .... 

Redococl, 1879 . , , j 

4 % Loans — I 1 

(To be specified) ... j 

% Loans— 

(To be specified) . 

Railway Provincial Debenture— 

(To be specified) . 


Pate {Official designation). 

Note. — (a) Notes held by companies whose Head. Office is not in India ai*e to be classified 
as European holdings. 

{h) Notes hold by comi)anio8 whoso Head Office is in India are to bo classified in 
accoi’danco with the nationality of the Manager or Managing Agents. 

(c) Notes held by Local Bodies such as Local or Municipal Boards should bo 

classed as held by Natives. 

(d) In Presidency Towns Port Trusts should bo classed as European, but in small 

Ports they might possibly be Native. 

(e) Universities might bo taken as Native Institutions. 

(/) Any cases not coming under any of th e above rules may bo referred to the 
Comptroller General. 

2m2 
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POEMS, 


Form No. 203- 

(See Chapter 80, Article 1609.) 


Statement of Contingent expenditure of the Office of the 

months from April to . 



* Tills column should record any special circumstances which render an excess or savino- in 
the year’s actuals probable, as compared with the actuals of the past year or the budget of the 
current year. 



INBEX 


Abstract contingent bill. Audit of — . . . i 

Abstract of objections 

Abstract of Transfer entries . 

Account between India and England. (See 
London Account.** 

Account Current. (Soo “ Exchange Accounts. ” ) . 
Account Officers in independent Charge- 

Central audit of salat y of — 

Accountant General— , , , , 

Hit main duties and responsihtltty for the whole work 
of *he office ....•••• 
His relations to the Comptroller General , . • 

„ to tho Local Governmont .... 
The term includes Comptroller m tho case of tho minor 
piovincos 
JELts powers — 

Appointments to tho Account Office establishment 
„ to tlie Subordinate Account service 

Audit. To enforce audit objections .... 

Classification of Accounts. Discretionary powers 
jegai ding detailed heads . . • . 

Ifismissal of clerks . . . • * ,« ’ 

Distribution of office work among the gazetted staff . 
Irrecoi erable sums. May write off those up to ten 
rupees . • • • • • 

Deaie. Powers to grant to establishment 
„ ,, „ to gazetted officer 

Public Works Department. Discretionary poweis 
regarding tho supply of funds to the — 

Temporary Establishment. Power of Aocounitant 
General, Bombay, to entertain — ... 

Jlis specific and personal duties — 

Audit, To distribute the review of audit, reporting to 
Comptroller General ...» 
To give constant attention to audit objection 
To personally audit tho salary bills of bis 
gazetted staff . . » • ^ • 

„ To scrutinise the clearance registers of deposits 
„ To see that Treasury officers carry out instruc- 
tions ....... 

Budget. To deal with calls for further explanation . 
„ To exidain the Budget and prepare revised 
estimate ...... 

„ To warn Local Government of disproportion- 
ately largo expenditure 

Cash Balances. To reduce and economise, and to place 
spare balances at the disposal of the 
Comptroller General 

Cinil Account. To examine the monthly civil acconnt 
Corresponience. To supervise certain classes of corre- 
spondence • > • • * 



Chapter. 

Page. 

Aitiols. 

ract.**) 





38 

467 

830 


47 

507 

007 


65 

641,512 

1092,1090 


43d. 76« 

474 873, note 1 



ii INDEX. 



Chapter. 

Page. 

Article. 

Accountant General— co»r/rf. 

I£u spool fia and personal contd. 

Currency Notes. To sanction refunds of unclaimed — 

44 

486 

920, note 3 

Cypher Code. To keep and to compose the messages 

80 

730 

1697 

Outstandings. To watch and annually review outstanding 
dues ... ... 

45 

488 

928 

Tensions^ To arrange for speedy disposal of applicutions 

39 

462 

842 

„ Torctfiew half-yearly the register of anticipa- 
tory pensions . . . . . 

TfBiidency Payments. To keep the check register 

89 

467 

854 (5) 

49 

618 

1034 

JProvinciat Charges, Eegister of additions and altera- 
tions — 

Nesource, Usually to take charge of Resource Department 

78 

713 

1642 

Itevenue. To watch the incoming of revenue 

45 

488 

927 

IlisceUaneous Orders — 

CerUJteates to ISuhordt nates. Care and accuracy enjoined 

79 

721 

1680 

Gazetted Staff. Misconduct and indebtedness to be reported 
FrohibitionSt Things which an Accountant General may 
not do— 

78 

716 

1654 

f 35 

43.) 

738 

respecting change of office procedure . ... 

] 

639 

1084 (o) 

C 77 

711 

3636 (1) 


f 89 

4G2 

843 

discassion of pensionary claims . • 

1 77 

711&712 

16.37 (1)A (5) 

„ proposals, protests, etc. .... 

77 

711 

1637 (2)&(3) 

„ stoppage of pay of establishment . . 

77 

712 

1637 (6) 

Stihonl mate Account Service. Report required 

79 

720 

1606 

fVork, Return of the state of office work . . 

80 

733 

1704 

Accounts— 

List of bends 

App. P, 

765 


Clas.s{Jication of accounts j principle on which based 

48 

511 

1006 
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Pre-audit. Applied to payments at Presidency Towns and 

< 34 

424 

723 

Provincial Capitals ....... 

i 49 

615 

1019 
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60 

620 

1010 
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60 

619 1 

1035 

Register of dtductions 
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